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1. OBJIACTBh IPUMEHEHUA U MECTO ITPAKTUKHU B YYEBHOM ITPOLECCE

[Tpon3BoaCTBEHHAS MPAKTUKA: MPAKTUKA MO MOJIYYEHUIO MPOPECCHOHATBHBIX YMEHUH U
omnbiTa Mpo(hecCHOHANBbHON AeSITeNbHOCTH (B TOM 4YHCJE TEXHOJOrMYeckas IpaKTHKa)
(ApxuBoBesieHHE) (Janee — MPOM3BOJCTBEHHAs TMPAKTUKA «APXUBOBEICHUE») SIBISCTCS
MPaKTUYECKOW  MOATOTOBKOM  CTYJAEHTOB 1O  HampaieHuto  noarotoBku  46.03.02
JlokymMeHTOBeleHHE U apxuBoBeAeHME. [Ipou3BoACTBEHHAs NPAaKTHKA pealu3yercs Ha
dakynpTeTe MaTeMaTUKH B uHGopManuoHHbIX TexHosoruit 'OY BIIO «/JIOHHY» kadenpoi
UH(POPMALIMOHHBIX CHCTEM YIPABJICHUSI.

[IpousBoacTBeHHass MpaKTUKa «ApPXHBOBEACHUE» SBISETCS 00s3aTeIbHON YacThbiO
pazziena NIPaKTUYECKOW  MOATOTOBKM  MPOrpamMMbl  00pa3oBaTENbHOM  MPOTPaMMBbI
OakanaBpuaTa U MpeAcTaBisieT coOoW BUI Y4yeOHBIX 3aHATHH, HENOCPEICTBEHHO
OPHUEHTHPOBAHHBIX HA MPO(ECCHOHAIBHO-TIPAKTUYECKYIO OATOTOBKY CTYJEHTOB.

[IpousBoacTBEeHHAs MPAaKTHUKA CBsA3aHA C JUCIUILIMHAMU, BXOASIIMMU B:

- obmeHay4yHsii 6110k yuebnoro miana (TpynoBoe mpaBo, AJropuTMu3anus U
IpPOrpaMMHUPOBAHUE B JOKYMEHTAIIMOHHOM 00ECIIEYCHUH YIpaBICHU);

- npodeccuoHaidbHbIl 010K (ApxuBoBeneHue, Apxeorpadusi, DICKTPOHHBIN
JOKYMEHTOOOOPOT | JIp.).

B xone mpoxoxIeHus MPaKTUKUA OOydaroluecs TOTOBATCS K CIENYIOIINM BUIaM
npodecCHOHAIbHON  NESATENBHOCTH:  HAyYHO-HCCIENOBATENbCKAst, TEXHOJIOTHYecKas,
OpTaHU3aIMOHHO-YyIIpaBJIeHUYecKas, mpoekTHas. CTyaeHThl ydaTcs peliaTh Ha MPAKTHUKE
npodeccuoHaIbHbIE 3a/laud, BBINOJHSAS ONEpPAallMH 10 CO3JaHWI0 U BEJACHUIO apXUBHBIX
MH(QOPMAIMOHHO-TIONCKOBBIX U YYETHBIX CIPABOYHHKOB; OOECHEUYEHHIO COXPAaHHOCTH,
IpPOBEPKE HaAIM4YUS M COCTOSHMS JIOKYMEHTOB; IPOBEACHUIO JKCIEPTU3bl LEHHOCTHU
JOKYMEHTOB M OQOPMIICHUIO €€ Pe3ylbTaTOB; MPOBEICHUIO KOMIIEKCHBIX U KOHTPOJIbHBIX
IPOBEPOK HCTOYHUKOB KOMIIJIEKTOBAHHMS, a TaKXe€ COCTaBJIIEHUS JOKYMEHTOB IO
pe3ylnbTaTaM TPOBEPKU; IO OpraHU3alUu  HCIOJb30BAaHUS JOKYMEHTOB apXHBa;
OpraHu3anuu paboThl apXUBOB (B TOM YHCJIE [0 COCTaBJIEHHUIO OTUETOB).

JlornyeckuM NpPOAOKEHHEM IPAKTUKM SBIsETCS H3ydeHMe aucuuiiuH: Kaaposoe
JIEJIONPOU3BOJCTBO U apXMBBI JIOKYMEHTOB 10 JIMYHOMY cocTaBy, WHpopmannoHHbie
TEXHOJIOTUM B JOKYMEHTAllMOHHOM OOECHeYeHMM YIpaBlIeHUsT U apXUBHOM Jiene,
['ocynapcTBeHHbIE, MYHUIIMTIIAIbHBIE U BEJOMCTBEHHbIE apXHUBbI, APXHUBHOE IIPABO.

2. HOPMATUBHBIE CCBIJIKA

HopmatusHyto npaBoByto 6a3y pabouell mporpaMMbl COCTaBIISIIOT:

- 3akon Jlonenkoir Hapoanoit PecnyOnauku «O6 o00pazoBaHUM», NPUHSATHIHN
[Tocranosnenunem Hapoanoro Cosera Jlonenkoit Hapoanoit PecriyGmuku ot 19 uronst Ne 55-1HC
(c n3meHeHusMHu, BHeceHHbIMU 3akoHOM 0T 03.08.2018 Ne 249-IHC);

— «Ilopsinok opraHuzanuu y4eOHOro Ipolecca B 00pa30BaTeNbHBIX OpPTraHU3AIMIX
BeIcIIer0  IpodeccuoHanbHOro  obpasoBanust  Jloneukoit  HapomgHoit — PecmyOmukuy,
YTBEpKAEHHOE TMpuKka3oM MuHucTepcTBa oOpazoBanuss U Hayku JloHeuxoit HapogHoit
Pecniy6nuku ot 10 HOs10pst 2017 1. Ne 1171;

— TlocynapcTBeHHBIi  00pa3oBaTeNbHBIA CTAHAAPT BBICHIETO MPOGECCHOHATBLHOTO
00pa3zoBaHus MO HarpaBieHUI0 MOATroTOBKU 46.04.02 «/lokyMeHTOBeIeHHE W apXHWBOBEICHHEY
BBICHIETO MPO(GECCHOHATBLHOIO O00pa3oBaHMs, YTBEPXKACHHBIH TNpUKa3oM MUHHUCTEpPCTBA
obpazoBanmsi u Hayku Jlonenkoit Hapomnoit Pecmybmuxkm Ne 1069 or 13.10.2016 r.,
3aperucTpupoBaHHblii B Munucrepctse toctuimu Jlonenkoir Haponnoit Pecny6muku ot 07
HOs10pst 2016 . Ne 1705 (B penakuuu IIpukasa MunucrepcTBa oOpa3zoBanusi 1 Hayku J{oHEIKoi
Hapoanoit Pecniy6onuku ot 21.05.2018 Ne 475);

— HOPMATHBHO-METOAMYECKHE JOKYMEHThl MuHHCTepcTBa 00pa3oBaHHA U HayKd
Hownenkoit Haponuoit Pecriybnuku;
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— VYcras I'ocynapcTBeHHOTO 00pa3oBaTeNLHOTO YUPEXKICHUS BBICIIETO
npodeccCuoHaIbHOTO 00pa3oBaHus «/JloHerkuit HarmoHanbHbIN yHEBepcuTeT» (JJOHHY);

— JIOKaJbHBIE aKThl [ OCynapCTBEHHOrOo 0O0pa30BATENBHOIO YUYPEKIEHHUS BBICIIETO
npodeccuoHaIbHOro 00pazoBaHus «/loHEKNI HAllMOHATBHBIN YHUBEPCUTETY.

3. CTPYKTYPA IIPOU3BOJACTBEHHOM NPAKTUKH

Xapakmepucmuka npakKmuxku

46.03.02 JIokyMeHTOBEACHHUE U
Hampasnenue noaroToBku Hoxy A

apXHMBOBEJICHUE
OOpa3zoBaTenpHas IporpaMma OakaslaBpraT
KBanmuduxanms aKaJeMUYeCcKuid OaKaIaBp
bnok yae6HOrO mitana [TpakTuku

DopMBbI KOHTPOJIS b depeHIIMpOBaHHBIN 3a4eT

ouHas popma 3a04Has popma
Mokasarenu 00y4deHus oOyueHus
HOpMAT. | YCKOp. | HOpMarT. YCKOD.
CPOK CPOK CPOK CPOK
KosmdecTBo 3a4eTHBIX euHUIL (KPEITUTOB) 6 6 6 6
KonnuecTBo yacos 216 216 216 216
I'on moaroToBku 3 1 3 1
Cemectp 6 2
KonunuectBo Henenb 4 4 4 4

4. OITIMCAHME ITPAKTUKHA

41. Ilesin NpOM3BOACTBEHHON NPAKTUKH

LeasiMu TNPOM3BOACTBEHHON TPAKTUKU SIBISIOTCA 3aKpelvieHue u  yriiyOJeHue
MOJIyYEHHBIX CTYJIEHTaMU BO BpeMsl OOYYEHMsI TEOPETHYECKMX 3HAHHUIl MO apXUBOBEIEHUIO,
npruoOpeTeHne NPaKTHYEeCKUX HAaBBIKOB Pa0OThl M KOMIIETCHIIMH 110 BEIOPAaHHOMY HalpaBJICHUIO
MOJTOTOBKH, BBIPAOOTKA HABBIKOB PaOOTHI C ApXUBHBIMU JJOKYMEHTaMHU.

4.2.3aga4M MpoOU3BOCTBEHHON MPAKTHKH

— npuoOpeTeHre HEeoOXOAMMBIX KOMIETEHIMH A JalbHelmed mnpodeccuoHanbHON
JESATEIbHOCTH;

— M3y4eHME W  aHaIu3
JTOKYMEHTOB I10 apXUBHOMY JIETY;

— H3Y4YEHHME NPAKTUYECKOW MAEATEIbHOCTH apXUBOB W apXMBHBIX MOJpa3AeieHU IO
XPaHEHUIO U UCIIOJIb30BaHUIO JOKYMEHTOB;

— H3YYEHHE CHCTEM JOKYMEHTAlUU, YHKIMOHUPYIOIIUX B apXUBaX OpraHU3aIiy;

— MnpuoOpeTeHne HaBBIKOB HCIOIB30BaTh MpaBUjia OPraHU3aLUU BCEX 3TAloOB pabOTHI C
JIOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JIOKyMEHTaMU;

— (ukcanys B JHEBHUKE MOJYYCHHBIX CBEJICHUN U PE3YJIbTATOB BHIIIOJHEHHON pabOTHI;

— MOJrOTOBKA OTYETa, 000O0IIAIOIIETrO MOIyYEeHHbIE 3HAHUS U MPAKTHYECKHE HAaBBIKU.

HOPMAaTHUBHO-IIPABOBLIX n HOPMAaTHUBHO-MCTOJUYICCKUX

43. KommnereHuumu odOydawommxcsi, ¢gopmMupyembie B pe3yjbTaTe MPOXOKIEHUS
MPOM3BOACTBEHHOM NMPAKTHKH

ITporiecc mpoxoxaeHus: yueOHON MpPaKTUKKA HaANpaBieH Ha (OPMUPOBAHHE 3JIEMEHTOB
caenyromux komnereHuuil B coorBerctBuu ¢ ['OC BIIO JIHP w no HampaBieHU0 NOATOTOBKH
46.03.02 JlokyMeHTOBeJIeHHE U apXHBOBEJCHHWE M OCHOBHOW 0Opa30BaTENbHONW IMPOrpaMMbl
BBICIIETO  OOpa3oBaHus  HampaBieHuss noarotoBku  46.03.02  JlokyMeHTOBeneHUE W
apXHUBOBEICHUE:



a) o0mexkyJabTypHbIX (OK):
CIOCOOHOCTBIO K KOMMYHMKAILIUU B YCTHOM M MUCbMEHHOU (hopMax Ha PYCCKOM U

WHOCTPAaHHOM  f3bIKaX JJI pelIeHUs 3aJad MEXKJIMYHOCTHOTO U MEXKKYJIbTYpHOTO
B3aumoeiictBus (OK-5);

CIOCOOHOCTBIO paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCHPHUHHUMAs COIMANIbHBIC,
ITHUYECKHE, KOH(PECCHOHANIbHBIE U KYIbTypHbIe pa3nuuus (OK-6);

CIOCOOHOCTh YBaXHUTEIBHO U OEpPEKHO OTHOCUTHCS K HCTOPUYECKOMY HACIEIUI0 U
KyJabTypHBIM Tpagunusm (OK-11);

0) oowenpogeccuonanvnuvix (OIIK):

CIOCOOHOCTBIO HCIIOJIB30BaTh TEOPETUUECKHWE 3HAHMWS M METOAbl MCCIIEOBAHUS Ha
npaktuke (OITK-1);

BJIaJICHHE HABBIKAMU MCIIOJIb30BAaHUSI KOMIBIOTEPHOW TEXHUKH W HH(POPMAIIMOHHBIX
TEXHOJIOTHIl B TOUCKE HUCTOYHUKOB M JUTEPaTyphl, UCIOJIH30BAHUU MPABOBBIX 0a3 JaHHBIX,
COCTaBJIeHUM OHONMMorpaduueckux u apxuBHbIX 0030poB (OI1K-4);

8) npogpeccuonanbubix (I1K):

HAYYHO-UCCNIe008aMeNbCKAA 0EAMENbHOCb:

BIIQJICHUE 3HAHUSMU OCHOBHBIX MpoOJIeM B 00JACTH JOKYMEHTOBEACHUS U
apxuBoBenenus (I1K-3);

CIOCOOHOCTBIO CaMOCTOSITENILHO paboTaTh C Pa3IMYHBIMU HCTOYHUKAMU MH(POpMAIUU
(TIK-4);

BIIQJICHUE  TEHACHLUUAMU  pa3BUTUS  MHPOPMAIMOHHO-AOKYMEHTAIIMOHHOTO U
obecrieueHus yrpasieHus apxusroro aena (I1K-5);

CIMIOCOOHOCTh aHATU3UPOBATH LIEHHOCTh JIOKYMEHTOB C 1enbio ux xpanenus (ITK-8);

BJIaJICHHE HABBIKAMU COCTABJICHHUS OnOIHOrpadudeckux u apXxuBHbIX 0030poB (I1K-9);

CIIOCOOHOCTBIO BBISIBIATH U OTOMpPATh JOKYMEHTHI [UIsl pa3HbIX THUIIOB M BHJIOB
nyonukaruii (ITK-12);

CIIOCOOHOCTh ~ BECTM  HAayYHO-METOJMYECKYI0  paboTy B  TOCYAAapCTBEHHBIX,
MYHHUIIMTATBHBIX apXuBax U apxuBax opranuszanuii (I1K-13);

CIOCOOHOCTBIO  COBEpPUICHCTBOBATH TEXHOJOTMHM JOKYMEHTAI[HOHHOIO 00ecredeHus
yIPaBJICHUS W apXUBHOTO Jiena Ha 0a3e HcCIoib3oBaHus cpencts aBromarusamuu (ITK-15);

MeXHON02UUEeCKAA 0eAMETbHOCHb:

BJIaJICHNE HaBBIKAMH COCTaBJICHHS OMHCEH JeJ, MOATOTOBKH JeN K Tepenadye B apXuB
OpraHu3aluy, TOCYAapCTBeHHbII WM MyHHIUTaNbHbIH apxuB ([TK-21);

CIIOCOOHOCTh TPUHUMATh ydacTHe B paboTe 1O MPOBEACHUIO SKCIEPTU3bI IIEHHOCTH
nokymenToB (ITK-22);

BJIaJICHUE HABBIKAMH ydeTa 1 00ecreueH sl COXpaHHOCTH JIOKyMeHTOB B apxuBe (I1K-23);

BJIaJICHHE HABBIKAMU OpraHU3aIllMM CIPABOYHO-TIOMCKOBBIX CPEACTB M MCIOJIb30BaHMS
apxuBHBIX ToKkymeHTOB ([1K-24);

CMOCOOHOCTh NPUHUMATh ydacTHe B paboTe MO MPOBEACHUIO SKCIEPTU3bl IIEHHOCTH
nokymenToB (ITK-27);

BJIaJICHUE HABBIKAMH y4yeTa 1 00ecrieueH sl COXpaHHOCTH JTIOKyMeHTOB B apxuBe (I1K-28);

OpP2AHU3AUUOHHO-YRPABIEHYECKAA 0esAMeNbHOCHb:

BJIaJICHUEM 3aKOHOJATEeIbHOW M HOPMAaTHBHO-METOAMYECKON 0a30il mHpopMaloHHO-
JOKYMEHTAIlMOHHOTO  O00ecredyeHHss YOpaBJIeHWs W apXWBHOTO Jiefla, CIOCOOHOCTBIO
OPHEHTHPOBATHCS B IPABOBOI 0a3e cMexkHbIX obuacteit (ITK-32);

BJaJICHHE TPUHIMIIAMH, METOJaMH W  HOpPMaMH  OpTaHW3allMH, XpaHEHUS,
KOMIUJICKTOBAHUS, y4eTa M MCIIOJIb30BAaHUS ApXHMBHBIX JIOKYMEHTOB, JIOKYMEHTOB JIMYHOTO
npoucxoxaenus (ITK-37);

BIIAJICHUEM JIOTUCTHYECKIMH OCHOBAMHM OpraHHM3alliK XpaHeHus JokymeHToB ([1K-42);

NPOEKMHAA 0eAMENbHOCHb:

BJaJIeHUEe NPUHIUIIAMUA OpTaHU3alMM  apXHMBHBIX CIYX0 JOKYMEHTAallMOHHOTO



oOecrieueHHs yIpaBJICHUS U apXUBHOTO XpaHEHHUs TIOKYMEHTOB B opranu3anusix ([1K-44);

BJIaJICHHE TPUHIIMIIAMHA U METOIaMH OpraHHu3anuu xpaneHus gokymenToB (ITK-47).

B pe3ynbrare npoxokaeHust IPaKTUKH 00y4Jaronecs 10JKHbI 3HATh:

— OCHOBHBIE MOJIOKEHUS 3aKOHO/IaTENbCTBA 00 apXUBHOM JIETIE;

— METOAMYECKHE pa3padOTKH, pPErJIAMEHTUPYIOUIME JCSITEIbHOCTh  YUPESKICHUN
rOCYJapCTBEHHOM apXUBHOMU CIYXObl, apXUBOB;

— OCHOBHBIE 3Talbl UCTOPUHM APXHMBHOIO J€JIa Pa3IMYHBIX MEPUOAOB U COBPEMEHHYIO
CUCTEMY OpPTr'aHOB YIIPABJICHUS apXUBHBIM JIEJIOM;

yMeThb:

—IPUMEHSATH 0a3oBble 3HaHMS B  HAYYHO-HCCIIEJOBATEIbCKOH, AKCIEPTHO-
AQHAIUTUYECKOU IESTEILHOCTH apXUBa;

—COCTaBIATh WH(POPMAIMOHHBIE U YUYETHBIC JJOKYMEHTHI apXHBa;

— myOJIMKOBaTh JOKYMEHTHI,

—OpraHu30BaTh YIPABICHHUE U INIAHUPOBAHUE paOOTHI apXHBa.

BJIA/I€Th:

—MPaKTUYECKUMHU HABBIKAMH pPa0OThl KOMIUICKTOBAHUS M DKCHEPTH3Bl IIEHHOCTH
JIOKYMEHTOB;

—opranuzaiuei paboTsl apXUBOB.

5. BUJ, TUIl IPAKTUKH, ®OPMbI U CITOCOBBI EE ITPOBEJIEHUSA

By npakTUKu — MPOW3BOJICTBEHHAS ITPAKTHKA.

Tunbsl TpoU3BOJACTBEHHOM MPAKTHKU: MPAKTHUKa MO MOJYYEHHIO NMPOo(ecCHoHaIbHBIX
yMEHUH UW  ombiTa npodeccHoHANBHOH  AeATenbHOCTH. CHoOCOOBI  MPOBEACHUS
MPOU3BOJCTBEHHON MPAKTUKU: CTAllMOHAPHAs; BbI€3THAS.

[IpousBoACTBEHHAsT TpPAKTHKA MPOBOJMUTCS JUCKPETHO — IYTEM BBIJICICHUS B
KaJleHJapHOM Y4ueOHOM Tpaduke HEempephlBHOTO TNepuoaa y4eOHOro BpEeMEHU A
MPOBEJICHUS KaXJIOT0 BHJIa TPAKTUKH.

®opmoil poBeAeHUS MPAKTUKHU ABJseTCs paboTa oOydarmmierocss Ha MPEaNpUITHH,
BBIOPAHHOM KaK MECTO TPOXOXKJICHHS MPAKTHUKH, B KAa4eCTBE NMPAKTUKAHTA, CTa)xepa, WUiu
pabOTHHKA, 3a4YMCICHHOTO Ha IITaTHYIO JOJDKHOCTH HA MPEANPHUATHH, COOTBETCTBYIOUIYIO
ypoBHIO KBanudukamuu, a Ttakxke Ha 06aze ['OY BIIO «/loHeukuii HauOHATBHBINA
YHUBEPCUTETY.

Bo BpeMs mpoXoxAeHUS MTPAKTHKU CTYJICHT 00s13aH COOJII0IaTh MPaBHJIa BHYTPEHHETO
pacmopsiika ¥ WHbIE HOPMATHUBHBIE aKThI, OMPEAETSIONINE MOPSAOK ACITeIbHOCTH PabOTHHUKOB
COOTBETCTBYIOIINX JOJDKHOCTEH U JIp.

ATTecTanus TO HMTOTAM MPAKTHKH MPOBOJUTCS TPHU YCIOBUU BBHIMIOJTHEHHS BCEX
pa3aenoB MporpaMMbl MPAKTHKH U MIPEIOCTABICHUS BCEH OTYETHON TOKYMEHTAIUH.

CtyneHTsl B XOJ€ TMPAaKTHKM MOTYT Yy4yacTBOBaTh B TPOBEACHHH HAYYHBIX
WCCIICIOBAHUM WM  BBIMOJHEHHH METOJHYECKHX pPa3pabOTOK 110 apXHWBOBEJICHUIO,
OCYIIECTBIATE cOOp, 00pabOTKy, aHAIW3 M CHUCTEMAaTH3alui0 WHPOpMALHUH MO TeMe (1o
3aJJaHUI0 TIPETOoIaBaTeNsA), COCTABIIATh OTYETHI (pa3iesibl OTUYETA) MO TEME WU €€ pa3aeny
(aTamy, 3aJaHWI0), BBICTYNATh C JOKJIAaJOM Ha KOH(MEpEeHIMH, TOTOBUTh K MyONUKAIHU
CTaThH.

6. MECTO M BPEMS ITPOBEJEHUA ITPON3BOJCTBEHHOM
INPAKTUKH

[Tpon3BojacTBEeHHAass NpPaKTUKa s CTYJIEHTOB HampaBieHuss mnoarotoBku 46.03.02
JIoKyMeHTOBeIeHHEe W apXHBOBEJCHHWE OPTaHU3yeTCs B TOCYAApPCTBEHHBIX, MYHHIIUIAIBHBIX,
BEJOMCTBEHHBIX apXuBaX, B AapXUBHBIX OTAeNax aJMHHUCTPALUN  MYHHUIMIAIbHBIX
oOpazoBaHMii, a Takke Ha 0a3e apXWUBHBIX OTACIIOB W CIYXO NPEANPUATHNA, OpraHU3AIHM,
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VUpPEXKIEHUN, OTACIOB  JOKYMEHTAIIMOHHOTO  OOECIeYeHHs]  YIpaBIICHUS OpraHoB
rOCyJapCTBEHHOM BJIACTH " MECTHOTO caMoyIpaBIICHUS, roCyapCTBEHHBIX,
HETOCYJIJaPCTBEHHBIX W OOIIECTBEHHBIX OpPraHW3alUii, NPEeINpUITUNA U YUIpexJeHUU (manmee —
Opranu3zanun).

IMPAKTHUKH OT OpraHru3alv MOT'YT 3aMCIIATh apXHUBHBIX pa6OTHI/IKOB.

Eciu YUPCKACHUEC CUUTACT BO3MOKHBIM, CTYACHTBI IO PYKOBOACTBOM PYKOBOIUTCIIA

C oObexTaMu IMPAaKTHKHW 3aKJIIYarTCd AJOTrOBOpPbI, B COOTBCTCTBHHU C KOTOPBIMU
CTYACHTBI HAIIPABJIAKOTCA HA IIPAKTUKY. MOF}’T 3aKJI0YaTbCAd HHAUBHUAYAJIbHBIC JOTOBOPHI.

IIpakTuka CTyAEHTOB

OYHOU

bopmBl €

HOPMATUBHBIM

CPOKOM OOy4eHHUs

IPOBOJMUTCS B IIECTOM CEMECTPE W IMOCIe Cauyl CECCUU 3a 3-0i KypC B COOTBETCTBHH C
rpadgukoM ydeOHOTO Mmpolecca B TEUYCHUE UYETBIPEX HEJeNb, CTYJACHTOB OYHOU (OPMEI C
3a04YHOU (HOPMBI

COKpall€HHBIM CPOKOM 06y‘leHI/I${ — BO BTOPOM CEMECTPCE,

00ydeHus — coraacHo rpaduky yueOHOTO mpoiecca.

7.1. CTpyKTYypa NpOU3BOACTBEHHOMN MPAKTHKHA

CTYACHTOB

7. CTPYKTYPA M COJIEP)KAHUE ITPOU3BOJICTBEHHOM ITPAKTUKH

OO0mmas TpyJ0eMKOCTh IPOU3BOJICTBEHHON MIPAKTUKH COCTABIISET 6 3a4eTHBIX enuHmIl, 216 Jaca.

Tabnuya 7.1
Cmpykmypa npou3600cmeeHnoul npaKkmuKku
DopMmbl
Jr:{;-)n Paspeart (3ransi) npakTHin Buasbl yueGHoii padoThl Ha IPaAKTHKeE, BKIKOYast Telcy:lero
CaMOCTOSATEIbHYIO PA0OTy CTY/IEHTOB U
TPYA0eMKOCTb (B 4acax) TPOMERYTOH-
HOTO
KOHTPOJIsI
JIEKUUHU npax- cbop u camo- 3aIu-
THYEC- cucre- crost- Ta
Kue MaTu3a- TCIIb- oTuéTa
paGOTLI M MaTe- Has
pHajoB pabo-
Ta

1 WHCTpyKTHBHOE COBEIIaHNE U 4,5 CoGecenoBaHue
HOJy4eHHe JOKyMEHTaI[1H JUIst
TIPOXOXKICHUS NPOU3BOJICTBEHHOI
MIPAKTHKH

2 OdopmireHne HEOOXOIUMBIX 2 2,5 CobecenoBanue

JOKYMEHTOB Ha 0a3e  IPaKTHKH.
[poxoxneHne HHCTPYKTaXa o
TEXHUKE 0€30MTaCHOCTH U OXpaHe Tpyda
Ha mpennpuatHn. O3HaAKOMIICHHE C
NpaBWJiaMd  BHYTPEHHETO TPYAOBOIO
pacmopska.

3 XapakTepucTruka OpTraHu3aIuH, 18 6 COOTBETCTBY-
M3y4YeHHE HWCTOPHUH, 3anad, (QyHKIUH FOIIMK paznen
OpraHu3aiu oT4yera u

JTHEBHHKA IO
MPaKTHKE

4 AHanmn3 0COOEHHOCTEN IeSITEIHLHOCTH 12 18 8 COOTBETCTBY-

apxuBa IOIIMK paznien
oT4yera u
JTHEBHHKA T10
MPaKTHKE

5 O3HakOMJICHHE C YYETHO-CIPaBOYHBIM 12 18 10 CoOTBETCTBY-
amnmapatoM — apxXuWBa, O0OecIeYCHHEM I0IINH paznen
COXPaHHOCTH JOKYMEHTOB, IPOBEPKOM oT4yera u
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HaJIMYMSI ¥ COCTOSIHUSL JOKYMEHTOB JTHEBHUKA I10
IPaKTHKe
6 Amnanmmus KOMILUTIEKTOBAHUS u 12 18 10 CooTBeTCTBY-
9KCIIEPTU3Bl IIEHHOCTH JOKYMEHTOB, OLIVIA pa3zen
OpraHU3aLy padoThl apXUBOB oT4eTa u
JHEBHHKA 10
MPaKTHKE
7 AHanmM3 OpraHW3alld HCIIOJIE30BAHUS 12 18 8 CooTBeTCTBY-
JIOKYMEHTOB apX1Ba OLIVIA pa3nen

OTUYcCTa U
JHCBHUKA I10

MPAKTHKE

8 IMoaroroBka ofOmero ordyera 110 9 Texcr oTuera
MPAKTUKE

9 OdopmiieHHE TOKYMEHTOB IO 9 JIOKyMEHTBI
MPAKTHKE [0 [PAKTHKE

10 | 3ammra oTyera 1Mo NpakTHKE 9 Jud. 3auer
Hroro 6,5 48 90 62,5 9
Bcero 216

7.2 CopnepxxaHnue NpakTHKHU

Paznen 1. XAPAKTEPUCTUKA OPI"TAHU3ALINU

CryneHTsl NpPUBOAAT OOIIYI0 XapaKTEpUCTHKY Oa3bl IMPaKTUKU: IIOJIHOE Ha3BaHUE
OpraHu3alM, OTpacieBas MPUHAUIEKHOCTb U (opMa COOCTBEHHOCTH OpPIraHU3alUH, BUIbBI U
HaINpaBJICHUS JCSITEIBHOCTH, KOTOPHIMHU 3aHMUMAETCS JIaHHAs OpTraHU3aIys, o0Iee KOJIUIeCTBO
IepcoHala OpraHM3allli, MoKa3aTeau O00bEMOB JAEATEIIBHOCTU 3a MPOUUIBIA roj| (OTYETHBIN),
MECTO U CTPYKTypa YIpaBJIE€HHUsS COOTBETCTBYIOIIEH OTpACiblO, CBSI3b C BBIILIECTOSIIIUMU
OpraHaMH YIpaBJICHHsI, BHYTPEHHsIsI CTPYKTypa 00beKTa (OpraHu3alMoHHas1, (yHKIMOHAIbHAs),
XapaKTepUCTHKA TMOAPA3JENCHNs, B KOTOPOM NPOBOAMUTCA MpakTuka. Onucarb HCTOPHIO,
COBpPEMEHHBIE 3aJaud, (YHKUUU U CTPYKTYpy OpraHU3alMM, OCOOEHHOCTH YIpaBIEHUYECKOU
JeSITEIbHOCTH.

Paznen 2. OCOBEHHOCTU AEATEJIBHOCTU APXHNBA

CrynaeHThl 3HAKOMATCS C TIOJNIOKEHHEM 00 apxuBe (apXUBHOM Ciyx0Oe, OTAena
VUpPEXKIIEHUS), JIOJDKHOCTHBIMH  HHCTPYKIIMSIMH ~ €r0  pa0OTHUKOB, HWHCTPYKUUSIMH TIO
JIEJIONPOU3BOJICTBY, ONPEAEISIOT MECTO apXMUBHOM CIyKOBbI, OTJeNIa B CTPYKTYpE OpraHU3aIuH,
JOJKHOCTHOM Y YHCIIEHHBIN COCTaB, (DYHKIIUU U TOJDKHOCTHBIE 00513aHHOCTH COTPYTHUKOB.

CTyneHTBhl COCTaBISIOT TIpaUUYECKyI0 CXEMY CTPYKTYphl apXuBa (apXMBHOW CIIYKOBI,
OTJIeNa), 3HAKOMATCS C YCIOBUSIMU TpPyAa Pa3IUYHBIX KaTerOpUd apXWUBUCTOB, OpraHu3anuen
pabouMx MecT, UX TEXHHYECKOH OCHAUIEHHOCThIO, C IJIAHUPOBAaHUEM pabOThl apXuBa H
OTUYETHOCTBIO.

Ha nannom stame ompenensiercs o0bEM apXMBHOIO XpaHEHHs] JOKYMEHTOOOOpoTa 3a
IPEIIIECTBYIOLINI MECHILL.

N3yuaercs cremeHb aBTOMATH3AIlMM apXWBA: HAJIMYHE BBIYMCIUTEIBHOW TEXHHKH,
JIOKQJIbHOM CEeTH, CHEIHATU3UPOBAHHOTO MPOTPAMMHOIO OOECIEUeHHs, BBISIBISIOT CTENEHb
OCHAIIIEHHOCTH Pab0YMX MECT BHIYUCITUTEIIBHON U OPTaHU3AIIMOHHON TEXHUKOH.

Bce coOpannbie naHHbie OG(OPMIISIOT B BUAEC JHEBHHKOBBIX 3alUCedl, KOTOpHIC
MPEJICTaBIISIIOT PYKOBOJIUTEINIO MPAKTUKHU OT OpraHU3aliu.

Pasgen 3. YUYET W HAYYHO-CIIPABOYHBIN AIIIIAPAT APXUBA,
OBECIIEYUEHME COXPAHHOCTU JOKYMEHTOB, IIPOBEPKA HAJIMYUA U
COCTOSAHUA TOKYMEHTOB




CryneHTbl B XOJle NPOXOKICHUS NPAKTUKM H3y4daroT oOImMe TpeOOBaHUS K yYery
JIOKYMEHTOB, CHCTEMY YYETHBIX JOKYMEHTOB apXWBa, IOPSAJOK BEACHUS OCHOBHBIX YYETHBIX
JIOKYMEHTOB, BEJICHUE YUETHbIX 0a3 JaHHBIX.

OnuceiBaeTcss CUCTEMY Hay4yHO-CIIpaBOYHOIO ammnapara apxuBa, B TOM 4HCIE
aBTOMAaTU3UPOBAHHbIN HayYHO-CIIPAaBOYHBIH anmapaTr apXxuBa (€ciIu UMeeTcs).

Ananusupyercst cucremMa Mep oOecreueHHs] COXPaHHOCTH JTOKYMEHTOB, TPeOOBaHUS K
3JaHUSIM M IIOMEIIEHUSM apXuBa, PEXHMbI XpPAaHEHHs JOKYMEHTOB (CBETOBOM, TeMIIEpaTypHO-
BJIQXHOCTHBIN, CAHUTAPHO-TUTMEHUYECKHUM, OXpaHHbIH), pa3MEUIeHHE JOKYMEHTOB B
XpaHWIUIIe, MOPSAOK BbIIAYM JIeJI W3 XpaHWIMIL, oOecrnedeHue (HU3NKO-XUMHUYECKOH
COXPaHHOCTH JIOKYMEHTOB, MpOBEpPKa HAJIWYMSA M COCTOSIHUS JIOKYMEHTOB, oOecreueHue
COXPaHHOCTH 0cO00 IIEHHBIX M YHMKAJbHBIX JOKYMEHTOB apXHBa, cTpaxoBoi (oHa u QoHz
I10JIb30BAHU.

Paznen 4. KOMIUIEKTOBAHUE U SKCIIEPTU3A IEHHOCTU JOKYMEHTOB, U
OPI'TAHUBALINA PABOTHI APXMBOB

CnemyromM  3TanoM  MPAKTUKU  SIBISIETCS  aHAIM3 KOMIUIEKTOBAaHUS apXHUBa,
Hpoueaypbl BKCHCpTI/IBLI IIECHHOCTH I[OKYMeHTOB )41 OpFaHI/IBaHI/II/I pa6OTI)I apXI/IBa.

PaccmaTtpuBaeTcs CyIIHOCTh KOMILUIEKTOBAaHUSI apxuBa (apXUBHOTO MOAPA3ICICHHUS)
IIOKYMGHTaMI/I; HOpSIIlOK onpeneHeHHs{ u Hepequb HNCTOYHUKOB KOMIIJICKTOBAHUA apana;
0COOCHHOCTH KOMILIEKTOBAHUS M SKCIIEPTU3bI LIGHHOCTH JJOKYMEHTOB JIMYHOTO MTPOUCXOKIACHHUS.

N3yyaercs mnopsaoK npuemMa AapXUBHBIX JOKYMEHTOB, B3aUMOJCHCTBHE apxXuBa C
MCTOYHMKAMU KOMIUICKTOBAHUS, HOPMATUBHO-METOJIMYECKHE OCHOBBI JKCIEPTH3bl IIEHHOCTH
JTOKYMEHTOB (mosiokeHne 00 OKCHEPTHOH KOMHCCHU W jp.). Hcciemayercs opraHu3arius
MPOBEJCHUS HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB B apXWMBE WU apXWBHOM IMOJAPA3JCICHUU,
3a1aui U (PYHKIUHU SKCIEPTU3BI IIEHHOCTH JOKYMEHTOB B apXvBe (apXMBHOM IOJpa3CICHNN),
MOPSAOK TPOBENEHUSI OSKCIEePTH3bl IIEHHOCTH JOKYMEHTOB, OQOpMJICHHE pe3yibTaToB
BKCI'IepTI/ISI)I IIEHHOCTHU I[OKYMGHTOB. CTYIIGHTI)I 3HAKOMSTCA C Oq)OpMJ'IeHI/ICM HpOTOKOHOB
3aceganui OIIK.

HeoOxonuMo Ha mpaKkTHKE U3YYUTh MHCTPYKIIMIO MO JAEJIONPOU3BOICTBY, HOMEHKIIATYpPHI
JIeJI, pacCMOTPETh Mpoliecc 0TO0Opa MaTepuajoB HA MOCTOSHHOE XpaHEeHHEe, O(OPMIICHHE aKTOB
npueMa-Tiepe/iadyd, akTOB BO3BpaTa JOKYMEHTOB; TI€pPEUYCHb [, MOAJeKalInX Tepenade Ha
MOCTOSTHHOE XpaHeHue (B ciy4ae eciu mojo0Hasi paboTa BeJeTcs MIaHOBO).

Panen 5. OPTAHU3AIIMA UCITIOJIb3OBAHUA JOKYMEHTOB APXHBA

ITonsaTHe ucnonb30BaHUA AOKYMEHTOB apxuBa. DOpMbI HCIOIB30BAHMS JOKYMEHTOB
apxuBa. [Ipumepbl TOKYMEHTOB.

8. OBPA3OBATEJIBHBIE, HAYUYHO-UCCJIEAOBATEJIbCKHUE U HAYYHO-
IMPOU3BOJCTBEHHBIE TEXHOJIOI'MHU, UCITIOJIB3YEMBIE HA ITPAKTHUKE

Bo Bpemss nmnpoBeneHus NPOU3BOJCTBEHHOW  MPAKTUKKM 1O  apXHUBOBEACHHIO
WCIIONIB3YIOTCSL CIICYIONINE TEXHOJOTUM: W3yYEHUE JINTEPATypbl U WCTOYHHUKOB, JIEKIIUH,
WHANBUAyallbHOE O0Oy4deHue mpuemMaMm paboThI C AapXWBHBIMH MaTepuajaMH, MpaBHIIaM
OpraHU3aIMi METOJNKH apXUBOBEIYECKUX MCCIICTOBAHMM, OOYUCHHS] METOIUKAaM O0pabOTKH H
HUHTEPIIPETAIIUH apXUBHBIX JIOKYMEHTOB npu pelieHun KOHKPETHBIX HAy4HO-
MCCIIEIOBATENbCKUX 3a/1ad, WH()OPMAIMOHHO-CIIPABOYHOM TIOMCKOBON paboTe IO OMHUCsM,
karajoraMm, Oa3am naHHbIX. [IpemycmaTpuBaeTcs TMpOBEICHHWE CaMOCTOSTENBHONW pPaboOThI
CTYJICHTOB TIOJI KOHTPOJIEM TMpenojaBaTe/si Ha BCEX JTamax KiacCU(UKAIUKA JIOKYMEHTOB
donnoB. OcymiecTBisieTcss 00yuyeHUe MpaBUIaM HAIMUCAHUS OTUYETA MO MPAKTUKE.
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9. YYEBHO-METOIJMYECKOE OBECIIEYEHUE CAMOCTOSTEJbHOM PABOThHI
CTYJAEHTOB HA ITPAKTHUKE

Bo Bpemsi poXokIeHHs TPOHM3BOJCTBCHHOW MPAKTUKU [0 apPXUBOBEICHHUIO OOJBIIOE
3HAUCHUE UMEET CaMOCTOsITeNIbHAsL paboTa CTYJCHTOB, MMOCKOJIbKY MPAKTUKA SIBISICTCS OJHUM U3
JTAaoOB  TOJATOTOBKMA  OaKajlaBpOB HANpaBJICHUS TOATOTOBKU  «J/lOKyMEHTOBeleHUE W
ApPXUBOBEIACHUEY.

CamocrosTenbHas paboTa CTYACHTOB B XOJI€ MPOXOXKICHUS MPAKTHKH HAIlpaBlieHA Ha
Ka4eCTBEHHOE OCBOCHHE W CHUCTEMAaTH3allMI0 TMIOJIyYCHHBIX 3HAHHWH, WX YIIIyOJieHHE |
pacuipeHre Ha OCHOBE aHaM3a BBHIMIOJHEHUS ONepalyii B KOHKpeTHOM apxuBe. Dopmupyercs
yYMEHUE MOJIy4YeHHs 3HAaHUN Ha MPaKTHKe (B MPO(eCcCHOHANBHOM NESTEIbHOCTH) U 3aKPETIIISIOTCS
NPaKTUYECKHE HABBIKA CTYICHTOB. AKTHBHO Pa3BHBAIOTCS MX IO3HABATEIbHBIC CIIOCOOHOCTH,
CaMOCTOSITEIILHOCTh MBIIIUICHHUS, CIIOCOOHOCTh K HAyYHO-HCCIIENOBATEIIbCKONW paboTe, HaBBIKU
MEXJITMYHOCTHBIX OTHOIIECHHH, TTOCKOJIBKY CTYIEHTHl aKTHBHO BKJIFOUAIOTCSI B KOMMYHHUKAIH C
COTPYAHMKAMM OpraHU3allli, ydaTcsi IOJYMHATBHCSA IPaBUIIaM BHYTPEHHErO paclopsaka u
JPYTUM KOPIIOPATUBHBIM aKTaM.

Buabl camocTosiTeIbHOW PadoThI B X0/1€ MPOXO0KIEHHSA MPAKTHKH
COCTABJICHUE CXEM CTPYKTYPbl OPraHU3AIMK U apXHBA;
pacuer o0bemMa JOKYMEHTOO00pOTa apXHBa;
BEJICHUE JIHEBHUKA IPAKTHKH, OTICPATUBHOEC BHECCHHE B HETO CBE/ICHUH;

4. cocTaBJ€HHME JIOTUYECKUX M CTPYKTYPHBIX CXE€M (CXeMa CTPYKTYpbl OpraHu3alluu,
rpaduK apXUBHOTO JIOKyMEHTO000pOTa, CTaAHH PA0OTHI C IOKYMEHTAMH U T. 11.);

S. BBINOJIHEHUE NPOEKTHBIX 33JaHUN IO MOPYYEHHUIO PYKOBOJACTBA U CIEIHAIMCTOB
opranu3zaiuu (pa3paboTKa MPOEKTOB JOKYMEHTOB, METOJIUYECKUX PEKOMEHIAIIUI U TIPOY.);

6. BBIIOJIHEHWE  HCCICNOBATEIbCKOW  paboThl  (NpOBEJCHWE  aHAJM3a  YYeT,
KOMIUICKTOBAaHHUs, HAyYHO-CIIPABOYHOTO ammapara apXxuBa, HCIOJIb30BaHHUS apXHBHBIX
JOKYMEHTOB, COCTaBJICHHE OTYETa H Jp.);

7. TOATrOTOBKA K 3all[UTE MPOEKTa OT4eTa (aTTECTAlMH); IPYTUe BUIBI CAMOCTOSITENEHOM
paboTHL.

Ll

9.1 Opranu3aumsi NPON3BOACTBEHHON NPAKTHKH

ITpon3BOACTBEHHYIO MPAKTUKY CTYAEHTHl IMPOXOJAT B COOTBETCTBUM C Tpadukom
yueOHOro Ipoliecca B YCTAaHOBJIEHHbIE CpokH. OpraHu3alnuio M MPOXOXKICHHE MPaKTUKU
oOecrieunBaeT BbINTycKaromas kadenpa HWH(GOPMALMOHHBIX CHCTEM YIpaBJICHHUS, JEKaHAT U
yuebHas yacTh yHuBepcurera. [lo Bcem BompocaM OpraHu3allid M MPOXOXKICHHS MPaKTUKU
CTYJEHT MOXET MOJIyYUTh KOHCYJIBTALMIO y IPENOAABATEN — PyKOBOJUTEINS TPAKTUKH.

PykoBonuTenb MpakTUKKA OT OpraHU3AMHM CUCTEMAaTHYECKH KOHTPOJMPYET KAadecTBO U
CBOEBPEMEHHOCTh  BBIMOJIHAEMONW cTyaeHTamMu paborel. PykoBoaurens oOT  Kadeaps
OCYIIECTBIISIET METOAMYECKOE PYKOBOJCTBO UM KOHTPOJb 3@ BBIOJHEHHUEM IPOTPAMMBI
npakTukd. CTyaeHThl 00s3aHbl CBOEBPEMEHHO BBINOJHATH 3aJaHMs, IMPEAYCMOTPEHHbIE
IpPOrpaMMOIl MPaKTUKH; YKa3aHHUs PYKOBOJAUTENEW MPaKTUKW OT By3a W OT OpraHU3alluy;
MOIYUHATHCS IEHCTBYIOIIMM B OpraHU3aliy IpaBrUjiaM BHYTPEHHETO paclopsiaka.

O0s13aHHOCTAMH PYKOBOANTEISA NPAKTHKH OT KadeApbl SIBISIOTCS:

— ydacTHhe B MHCTPYKTHBHBIX COOpaHUSIX, KOTOPbIE IPOBOASATCS CO CTYIEHTaMHU HE MO3XKE,
yeMm 3a 1-2 1Hd 10 Havalla MpaKTHKY;

— O3HaKOMJIEHHE CTYJEHTOB C TpeOOBaHMAMHU NpOrpaMMmbl, (GOpMamMH KOHTPOIS H
OTYETHOCTH;

— pacripeneneHle UHANBUIYAIbHBIX 331aHUI;

— KOHCYJIbTHPOBAHUE CTYJECHTOB B XOJIe PAaKTUKU Ha Kadeape 1 BO BpeMs MocerieHus 6a3
MPaKTHKH;

— KOHTpOJIb 3a COOJIIOIGHUEM CTYIEHTAaMH BHYTPEHHEro pactopsaka JHs, AUCIUIUIUHBI
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TPYAa, CBOEBPEMEHHBIM BBINIOJIHEHUEM 33JJaHUI, KOTOPhIE OTBEYAIOT COJIEPKAHUIO MPAKTHKHU;

— wuHpopMHpoBaHue Kadenpsl (Ha ee 3aceJaHnsX) O MPOXOXKACHUHN MPAKTHKH, HAPYIICHUN
HOPSIIKA €€ MPOXOXKIEHUS CO CTOPOHBI CTYZEHTOB WJIM PYKOBOZCTBA OT IIPEAIIPUATHS

— TPOBEPKA OTYETOB O MPAKTHKE;

— HaIlMCaHUE PEUEH3UI;

— ydacTHe B 3alUTE OTYETOB B COCTaBE COOTBETCTBYIOIINX KOMHCCHIA;

— TMIPEeIOCTaBJICHUE OTBETCTBEHHOMY 3a MPOBEICHUE MPAKTHKHA OT Kadeapbl MUCEMEHHOTO
OTYEeTa C 3aMEYAHUSIMU U MIPEATIOKCHUSIMH.

O0s13aHHOCTH PYKOBOIMTEJ/ISI IPAKTUKHU OT NPeINPUsITHS:

— B HayaJe MPAKTUKU 03HAKOMUTHCA C paboyeii mporpaMMoil U THEBHUKOM IPAKTHKH;

— YTOYHUTPH 3alMCAHHBIA B JHEBHHKE KaJCHIAPHBIN TpaduK MPOXOXKIACHUS MPAKTUKHU (T10
COZICPKaHMIO U CPOKAM BBITMIOJIHEHUS OT/ICIbHBIX ITyHKTOB);

— 00ecreunTh CTYACHTaM YCIOBHS, HEOOXOAMMBIE JJIs BBITIOJHEHHUS TPOTPAMMBbI IPAKTHKH,
JOCTYT K HEOOXOMMBIM JOKYMEHTaM, KOHCYJIbTUPOBAHHE;

— KOHTPOJIMPOBATH MOCEIIECHNE CTYICHTAaMU 0a3bI MPAKTHKH;

— B CIIy4asx HapYyILIEHUs TUCIMIUTUHBI COOOIIATh PYKOBOJUTENIO MPAKTUKU OT Kadeaphl;

— OpraHM30BaTh 3KCKYPCHHU JJIs CTYAEHTOB 110 OCHOBHBIM LIEXaM U y4acTKaM IPEAIIpUsiTHS;

— TPOBEpKa OTYEeTa O MPAKTHKE;

HalMCaHNe XapaKTEPUCTUKH CTY/AEHTA-IIPAKTUKAHTA IO 3aBEPIIECHHIO €r0 PAKTUKU.

OcHoOBHBIC 005132aHHOCTH CTY/JACHTA-NIPAKTUKAHTA:

— CTYHEHT J0 OTOBITHA Ha NPAKTHKY JOJDKEH IOJyYUTh HHCTPYKTaXX PYKOBOAUTENS
MPAKTUKH, THEBHUK MPAKTUKHU, MHIUBUYAIbHOE 33/IaHKE TI0 YUeOHOM MPAKTHKE;

— CTYIEHT, NpUObIB Ha MpPENNpHUsITHE, JODKEH IPEJOCTaBUTh PYKOBOIUTENIO OT
MPEANPUATHS THEBHUK, IPOUTH MHCTPYKTAX MO TEXHUKE OE30MaCHOCTH U MOYXKApHOI 0€30MacHOCTH,
O3HAaKOMHTBCSI ¢ PabOYMM MECTOM, IMPaBHJIAMU JKCIUTyaTaluu OOOPYIOBaHHMS W YTOYHHUTH IUIAH
MIPOXOK/ICHUSI IPAKTHKH;

— B IEPBBIC TPU JHS CTYIEHT 00s3aH cOOOUMTh Ha Kadeapy (hamMuuinio, UMs, OTIYECTBO U
HOMep Tene(oHa PpyKOBOIUTENS MPAKTHKH OT MPEANPUSTHSL

— BO BpeMsi TIPOXOXKIEHHUS TPAKTUKWA CTYICHT [OJDKEH TMPHUJICPKUBATHCS —TPaBHII
BHYTPEHHETO pacCHopsiIKa MPEANPUATHS U YCTaHOBJICHHBIN PEKUM JIHS;

— BBIIOJHATH BCe TpeOOBaHMs paboyeil IporpaMMel;

— PEryJISIpHO BECTH Y4eT IPOU3BE/ICHHON pabOThl B COOTBETCTBYIOIIEM pa3Jiesie THEBHUKA
MIPaKTHKH,

— W3YYUTh M BBHINONHATH MpaBUIa TEXHUKH OE30MACHOCTH M OXpaHbI TPyHa, MPONUTH Ha
NPEANPUATHH UHCTPYKTAXK 10 TEXHUKE O€30IMaCHOCTH;

— uHGOPMHUPOBaTH PYKOBOAMTENS TPAKTUKA OT Kaeapbl O MPOM3BEACHHOM Ha
NPEeANpUATHH paboTe (B HAMEUEHHBIE THU KOHCYJIbTALUH);

— J0 KOHLA CpOKa MpaKTHKU TOATOTOBUTH OTYET B COOTBETCTBUM C COJIEPYKAHHEM
MIPOTPaMMBI;

— TPEACTaBUTh OTYET MO MPAKTUKE Ha Kadeapy pyKOBOIUTENMO 3a 1-3 JHA 10 OKOHYAHUS
MIPAKTUKH JJ1s1 IPOBEPKH M BHECEHUSI HEOOXOMMBIX N3MEHEHU.

9.2. MeTonu4ecKkne peKOMeHIAIHH 10 MOATr0TOBKE K MPaKTHKe

CTyneHTbl JOJDKHBI HM3Yy4YUTh MPOrpaMMy MpPAaKTUKH, JUTEpPAaTypy U HOpPMAaTHBHBIE
JNOKYMEHTHI TI0 apXWBOBEIEHHIO W OCHOBHBIM aCTeKTaM JIESTEIbHOCTH OpTaHU3aIiH.
PexkomeHyeTcsi NpakTUKaHTy COBMECTHO C IIperojaBaresieM pa3padoTaTb Ha OCHOBE
IpOTPaMMBbl  KaJICHIAPHBIA IIJIaH TPOXOXKICHUS TPAKTUKH, KOTOPBIA CIIEAYyeT COTJIacoBaTh C
PYKOBOJUTEINEM MTPAKTHKH OT OpraHU3alllH.

9.3. MeToan4ecKkne peKOMEeHIALUM 110 MPOXO0KACHUIO MPAKTUKH
B xone mnpoxoxkaeHus NPaKTHKU CTYACHTHl H3y4yaloT JOKYMEHTAIMI0 OpTaHU3alluu:
OpraHU3alMOHHO-TIPABOBYIO, HOPMaTHUBHYIO, pacnopsiAUTENbHYIO, UH(POPMALIMOHHO-
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CHpaBOYHYI0. BeINONHAIOTCA paboThl MO y4eTy, KOMIUIEKTOBAHUIO, UCIIOJIb30BAHUIO apXHBHBIX
JOKYMEHTOB, OPTaHU3aIMK pabOThl apXUBa, 00ECIECUEHUS COXPAHHOCTH apXUBHBIX JOKYMEHTOB.
N3yuaeTcs HaydHO-CIPaBOUYHBINA ammapar apxuB. CBoM HaONIOAEHUS O MpoJelaHHOW paboTte
CTYJEHTBI BHOCST B THEBHUK MTPAKTUKU.

9.3.1. TpeboBanusi kK 0poOpMIEHHIO THEBHUKA

JIHEBHUK NMPAKTUKU CTY/CHTA BKJIIOYACT B ceOs Sl pa3/IelioB:

1. TuTyNbHBIN JUCT THCBHUKA.

2. O0GopoTHAsE CTOPOHA TUTYIBHOTO JIUCTA.

2. KanennapHslii rpauk NpoX0oxKAEHUS PAKTHKH.

3. Paboune 3anucu BO BpeMst TPAKTHUKH.

4. OT3BIB U OLIEHKA pOOOTHI CTY/IEHTA HA IIPAKTHUKE.

5. OT3bIB J1ULI, KOTOPBIE IPOBEPSUINA IPOXOKACHUE TIPAKTHKU.

6.BbIBOJ] pyKOBOAMTENS MPAKTUKU OT BBICILIEr0 Y4€OHOIO 3aBEIEHUS MPO MPOXOKACHUE
NPaKTUKH.

1. Pa3nen 1. TutynbHas CTOpoHa 3amoJHAETCA Ha Kadepe.

2. Pazgen 2. OOopoTHasi CTOpOHA THUTYJIBHOTO JIMCTa — CTaBHTCS OTMETKA B OTIIEINE
KaJpOB OpraHu3alid O MPHUOBITUM HAa MECTO MPAKTUKHU U O BBIOBITHM C MECTa MPAKTUKHU C
HOJIMUCHIO JOJPKHOCTHOTO JIMIIA, 3aBEPEHHON M1€4aThi0 OpraHu3altu.

Paznen 3 «Kanennapublii rpauK MpPOXOKIeHUS] TNPAKTHKHM» COCTaBIseTCA
COBMECTHO PYKOBOAMTENIEM NPAKTUKUA OT NPEANPUATHS U PYKOBOJUTENIEM IPAKTUKU OT
Kaeapsl B COOTBETCTBUH C IPOTPAMMOIA.

Paznen 4 «PabGoume 3amucH BO BpeMsi MPAKTUKM» OTpaxaercs (akTudeckas pabora,
BBINOJIHEHHAs! HA MPOTSKEHUU KAXKJI0TO JHS MPOXOKICHUS IPAKTUKH.

Pazmen 5 «OT3bIB M oOLEHKAa PpoOOTHI CTYIEHTa Ha MpPaKTHKe» odopmisercs
PYKOBOJUTENEM MPAKTUKH OT HPEANPHUATHS U 3aHOCUTCA B JHEBHUK B IOCJIEAHME 2-3 IHS
POXOXKICHUS IPAKTUKH.

6. Paznen 6 OT3bIB JIML, KOTOPbIE NMPOBEPS/IN NMPOXOKAeHUE NMPAKTUKHU — 3aT0THIETCS
PYKOBOJUTENIEM MPAKTUKKU OT BBIIMYCKarollel Kadeapbl Ha OCHOBAaHUU MPOBEPKU MPOXOKICHUS
NPaKTUKA KOMHCCHEH B COCTaBe OTBETCTBEHHOIO MO Kadeape 3a MPOBEICHHE NPAKTHUK U
pyKOBOJUTENEN IPAKTUKH OT BhIITyCKaroleh Kadeapsl.

Paznen 7 «BbIBOA pyKOBOAMTEJSI MPAKTHKH OT BBICIIEr0 y4eOHOIO 3aBeNeHHMS IPO
NPOXOK/IeHHe NPAKTHKM» 3aI0JHAETCS PYKOBOJUTENIEM IPAKTUKU OT BBITYCKAIOLIEH
Kadeapsl.

9.3.2. TpeOoBanus Kk opopMIIEHUIO OTUETA

Otyer He MOJKEH NOBTOPSITH AHEBHUK W IMPOrpaMMy HIpPAKTHKU. ODJIEMEHTHl OTuYeTa
pacrosararTcs B CIEIYIOIIEH TOCIEeN0BATEIbHOCTH:
- THUTYJIbHBIN JIUCT;

- COJIep>KaHUE;

— BBEJICHUE;

- TEKCT OTUETA O BBIIIOJIHEHUN IIPAKTHUKHY;
- 3aKJIIOUYEHUE;

- CIIMCOK UCTOYHUKOB U JINTEPATYPHI;

— IIPUJIOKEHUS.

OOmmii 00beM oTueTa JOIDKEH COCTABIATh 25-30 JIMCTOB.

TexcToBYIO YacTh pabOTHI BBITIOIHSIOT C MOMOIIBIO KOMIIBIOTEPHON TEXHUKH Ha OTHOU
cTopoHe nucta Oemoit Oymarum ¢opmara A4, mpudr Times New Roman, pasmep 14,
MeXCTpOouHbIi uaTEpBal — 1,5. Ilonsa: neBoe — 30 mm; npaBoe — 10; BepxHee u HUxKHee — 20 MM.
TaOGnuuHbIi MaTepra U WUTIOCTPALMU pa3peliaeTcs BEIMOIHAT Ha TucTax popmara A3.

Hymepanus ctpanun; ordera JOKHA OBITh CKBO3HOM, MEpBas CTpPaHULA — TUTYJIbHBIN
JIMCT, HA HEM HOMED CTPAHUILIBI HE TPOCTABIISETCS.



13

Ecnmu B oTuere ecTh pUCYHKM M TaOMUIBl HA OTACNBHBIX CTpPAaHMIAX, a TaKXKe
MPUJIOKEHUS, 3TU CTPAHULIBI TAK)KE UMEIOT CKBO3HYIO HyMEpaluIo.

[TpunoxeHus K 0TYETY JOJDKHBI OTBeYaTh (PAKTUYECKH U3YYEHHOMY MaTepHaly.

Bce nmmroctpanuu otueta, kpome Tabnaui, o003HavaoTesa ciioBoM «Puc.» u HymepyroTcs
nocjenoBaTenbHO apabckuMu IMdpamMu B mpenenax pasgena. Hampumep, «Puc. 1.2.
OpranuzanvoHHas CTPyKTypa npeanpustus». [loanucu BBHIMONHSIOTCS MO WILTIOCTpAIUEH.
Kaxnyro uutocTpanuio, KoTopasi COAEPKUTCS B OTYETE, HEOOXOAMMO COMPOBOXKIATH KPATKUM
aHAJIM30M COJIep>KaHusl U BbiBoJaMu. KonudecTBO WILUTIOCTpaluii ONmpenensercs Coaep:KaHueM
0TYeTa U JIOJHDKHO OBITh JOCTATOYHBIM JIJISl TOTO, YTOOBI IaTh TEKCTY SICHOCTH U KOHKPETHOCTH.

Tabmuupl A0WKHBI OBITh yHUGUIMPOBaHBI 1O (opme, a mudposas wHbOpMAIUI —
nocroBepHoi. Kaxnmas Tabimuia uMeeT TeMaTHUECKOE 3arjaBhe, KOTOpoe OToOpa)kaer ee
conepkanue. TaOnuibpl HyMEpPYIOTCSl aHAJIOTUYHO PUCYHKaM. 3arjiaBue TaOIHIIbl HAUWHAETCS C
0osbmIol OYKBBI MOJMYXUPHBIM MIpU(TOM M pa3MmemaeTcs Hike cioBa «Tabmmmay, koTopoe
MUIIETCS CIpaBa HaJ| TAOIHIICH.

[Ipu cceiike Ha TaONMIly YKas3bIBAaIOT €€ HOMEpP W CJIOBO «TabjHIa» B COKpAIIEHHOM
BHJIC, HaTIpuUMep «Tadir. 1.2y.

IIpu nmepeHoce yacTu TabnMLbl Ha JPYTyK cTpaHully Haa Hed nuiyt «lIpogomkenue
Tab.» i «OkoH4YaHue Tabi.» (C yka3aHHEM ee HOMEepa).

WnmocTpanuu ¥ TabnMIbl pa3MENIaloT TOCHe MEPBOM CCBUIKM Ha HUX B TEKCTE Tak,
YTOOBI UX MOXHO OBLJIO TPOCMATPUBATh 0€3 BpAIlleHUs CTPAHUILIBI HIIM C BPALIEHUEM 110 YaCOBOM
CTpEJIKe.

®opmysbl HyMepyroTcst apadckumu nudpamu. VX mopsakoBblii HOMEp 0TOOpaXkaeTcs B
KPYTJIBIX CKOOKaX CIpaBa OT (POPMYIIBL.

B npunoxenusx mnomarTcs (HOpMBI CTaTUCTHUECKOH OTYETHOCTH, BCIIOMOTaTeNbHbIC
MaTepHuaibl (IPOMEXYTOYHBIE MAaTEMaTHYECKHE pacueThl, WJUTIOCTPALUU BCIIOMOTAaTEIbHOTO
xapaktepa u Ap.). Kaxxgoe npuioxeHne HaYMHAETCS C HOBOM CTpaHHUIbl. B mpaBoM BepxHeM
yriry nedataercsi cinoBo «llpunoxenue». OHO MOHKHO MMETh TeMaThdeckoe 3ariasue. Eciu B
oTyeTe ecTb Oojiee JBYX NPUIOKEHHH, HUX IMOCIEN0BATEIbHO HYMEpPYIOT, HaIpuMep,
[Mpunoxenue 1, [Ipunoxenue 2 u T. 1.

Ogopmnenue mumynbHo2o aucma omuema
TUTynbHBIN JTUCT CONEPHKUT FJIEMEHTH: HAMMEHOBAaHNE MUHHUCTEPCTBA, By3a, KadelIpsl,
HarnevaTaHHbIe MPONUCHBIMU OykBamMu, HauMeHoBaHue BuAa gokymeHTa (OTYUET), 3aronoBok k
TeKCTy (00 y4ueOHOH NpaKkTUKEe MO JOKYMEHTOBEIEHUIO U KOMIIBIOTEPHBIM TEXHOJIOTHUSIM),
HaMMEHOBaHUE OPTraHHU3alluK, B KOTOpoi mpoxonwia npaktuka ([Ipuaoxkenune 1). TutynbHbIN
JUCT TOANHMCHIBAET PYKOBOAWUTEIb NPAKTHUKU OT MPEINpPHUITHS, €ro IMOANNCH 3aBepsAeTCs
IMEYATBIO.

Odghopmnenue cooeporcanus

Conepxxanune pacnonaraercs 3a TUTylbHbIM JiictoM. CroBo «COJEPXKAHUE»
nevyaTaeTcsl MPOMUCHBIMU OykBaMHM, HIDKe pacmojaraercs cioBo «BBEJIEHUE) 6e3 ykazanus
HoMepa. Jlanee pa3MeriaoTcs 3aroloBKU pa3esioB (MPONUCHBIMU OYKBaMH) Yepe3 OJUHApHBIN
MEXCTPOUHBIM HHTepBasl. Paznensl HymepyroTcs apaOckumu mudpamu. Mexy Ha3BaHUSIMHU
pa3fesioB JenaeTcs IpOIYCK B 2 MEXKCTPOUHBIX HMHTEpBaja. 3aroJIOBKM IOAPA3JIENOB
NeYaTarTcs CTPOYHBIMU OyKBaM, HauMHas C MPOMHCHOM, MOpPSAKOBas HymMepauus apabCKuMu
mudppamu (1.1, 1.2). Touku B KOHIlE Ha3BaHMUU IJIaB U MOJPA3JEIOB HE CTaBATCA. 3aTeM B
cogepxkanun ykaspiBatorcsi cioBa «3AKJIFOYEHUE», «CIITMCOK HMCTOYHUKOB U
JIMTEPATYPBI», «IIPUJIOXKEHUSA» (mponucHbiMu OykBamu). C  mpaBoil  CTOPOHBI
pacrosaraoT HoMepa CTpPaHMIl, C KOTOPhIX HAUMHAETCS M3JI0KEHHE BCEX CTPYKTYPHBIX dacTei
conepxanus. HazBaHusi Mpuiio>keHU He Mepeuucisitorest B cogep:kanuu. [Ipumep odopmienus
conepxanus B [Ipuiioskenuu 2.
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Odgpopmnenue 6sedenus omuema o NPaKmuxe
BBenenue pexomenayercs HauMHATh C 2-3 BBOAHBIX a03alleB, JKEJIATEIBHO YKa3aTh
TOYHOC HANMMCHOBAHHEC OpFaHI/I3aLII/II/I, q)aMI/IJII/IIO, UM, OTUYECTBO pyKOBOI[I/ITeJISI OpI‘aHI/ISaLII/II/I,
CTPYKTYpPHOE TOJIpa3ziejieHne, B KOTOPOM CTYJEHT MPOXOAWI MpakTUKy. O0sS3aTebHO CIeayeT
chopMynupoBaTh Ilellb, 3aJa4dl TPAKTHKH, OINHCAaTh OCHOBHOE COJEpKaHHE paldor,
BBITIOJITHCHHBIX B XOJI€ TIPAKTUKH.

Ogopmnenue ocHosHOU wacmu omyema o NPaKmuxe
Texct otuera pyOpuIpyeTcss Ha pa3fensl U nojpasaensl. HazBanus pasaenoB Bo Beex
oT4YeTax JOJHKHBI ObITH CPOPMYITHPOBAHBI CIIETYIOLUIIM 00pa3oM.

BBEJIEHUE

Pazpnen 1 XAPAKTEPUCTHUKA OPTAHU3ALINU

Pasznen 2 AHAJIN3 OCOBEHHOCTEM AEATEJILHOCTU APXHBA

Paznen 3 YYETHO-CIIPABOYHbIN AIIITAPAT APXUMBA, OBECIHEYEHUE
COXPAHHOCTHU JAOKVYMEHTOB, IIPOBEPKA HAJIMYNA U  COCTOAHUA
JOKYMEHTOB

Paznen 4 AHAJIM3  KOMIUIEKTOBAHUA M OKCIIEPTHU3bl HEHHOCTHU
JOKYMEHTOB, OPTTAHU3AILIM PABOTHI APXMIBOB

Paznen 5 AHAJIN3 OPTAHU3ALIMN UCIIOJIb3OBAHMA JOKYMEHTOB APXHMBA

3AKJIIOYEHHUE

Oghopmnenue 3aKnouUmMenbHoOl Yacmu omuema

B 3axnrodueHuu, KOTOpo€ pacrosaraercsl Mocjie OCHOBHOW 4acTH OTYeTa IOJBOASTCA
UTOTM NPAaKTUKU, 0000LIAIOTCA pPe3ysbTaThl, MEPEeUUCISIOTCS BUABI paboT, OCYLIECTBIsEMbIE
CTYJEHTOM CaMOCTOSITENIbHO, OCOOEHHOCTU OTJEJIbHBIX TEXHOJIOIMUECKUX OINepaluii.

B kauectBe npunoscenuii kK omuemy 0KHbBI ObITh BKIFOUEHBI:

- CXeMa OpraHu3alMOHHON CTPYKTYphl OpraHU3aluy;

- cXeMa OpraHM3allMOHHOHN CTPYKTYpHhI apXHBa (apXUBHOM CIyXObl, 0T/eNa);

- nepeyeHb YHU(DUIUPOBAHHBIX (POPM TOKYMEHTOB, HCIIOJIb3YEMBIX B apXUBE.

CrpaHunpl oTueTa JOJDKHBI OBITh MPOHYMEpPOBaHbI (BepXHUM mpaBbiii yrox). Ha
MOCJIEAHEN CTpaHUILIE, TIOCTE 3aKII0YEHHs COCTABUTENb CTABUT CBOIO MOJIHUCH M paciIn(poBKY
MOJITUCH.

9.4. IlonBeeHNe UTOTOB MPAKTUKH

IIpn 3ammrTe OT4ETa CTYAECHT AOJDKEH KPATKO HM3JIOKUTH €r0 OCHOBHOE COJEPIKAHHE,
OXapaKkTepHU30BaTh HCIOJIb30BAHHBIE HCTOYHUKH, C(HOPMYIUpOBaTh OCHOBHBIE BBIBOJBI U
IIPEIIOKEHUS, JaTh MTOJHBIE OTBETHI HA BOIIPOCHI PYKOBOAMUTEIS U APYTMX MPUCYTCTBYIOIIUX Ha
3aIUTE JIULL.

CryzaeHT, He BBITIOJIHMBIIHMM IPOrpaMMy NPAKTUKH, MOTYYUBIINNA OTPULATEIbHBIA OT3bIB
0 paboTe WIN HEYJOBJIETBOPUTEIbHYIO OLIEHKY IPHU 3alllUTe OTYETa O NMPAKTHKE CUUTAECTCS He
BBIMIOJHUBIIMM Y4€OHBIM IJIaH U HANpPaBIIETCS HA MPAKTUKY BTOPUYHO WM OTUUCISETCS U3
YHUBEPCUTETA.

Cpok mpencraBieHUs OT4YETa, JAHEBHUKA NPAKTUKA — TPU JHS [OCIE OKOHYAHMS
IIPAKTHKU.

Ecnu x oTueTy MHOro 3amMeuyaHuil Mo coAepX aHU U OPOPMIIEHHIO, OH JOJIKEH OBbITh
nepepaboTaH U MpeJCTaBlIeH Ha MOBTOPHYIO 3aILIUTY B CPOKH, YCTaHOBJIEHHBIE Kadenpoil. Bech
MakeT JOKYMEHTOB IO MPAaKTHUKE IOCJE 3alUThl CAAIOT B apXHWB Kadeapbl, OIEHKa (3a4er)
BBICTAaBJISICTCA B 3a4ETHYIO KHIKKY U BEIOMOCTb.
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9.5. KajienagapHblii rpa)uK nNpoxoskaeHus NPaAKTHKHU

VY4uuThIBasg, 4TO CTYIEHTHl IPOXOAAT NPAKTUKY Ha Pa3HbIX 0a3aX IMPAKTHKH, KOTOpbIE
OTJIMYAKOTCS. BUJIOM JEATEIIBHOCTH, OPraHU3alMOHHOM CTPYKTYpO, B KaXIOM OTAEIBHOM
cillyyae KajJeHJapHble TIpaduKH JOJDKHBI pa3pabaThlBaThCs B IEPBbIE JHU MPAKTUKU
PYKOBOJIUTENSIMH OT Kadeapbl 1 0a3bl NPAKTUKU C YIaCTHEM CTYACHTOB.

OO000LIeHHBIN KaJleHAApHbIH TIpadUK MPOXOXKIEHHs y4eOHOW NpakTHKH IPUBEICH B
tabn. 9.1. OH cocTaBieH HCXOAS M3 TOrO, YTO COTJACHO Yy4YeOHOMY IUIaHA MOJTOTOBKH
OaxaaBpOB HAIIPABJICHMSI TOJTOTOBKH «/l0OKyMEHTOBEIEHHE U apXUBOBEACHUEY, JUIUTEIbHOCTD
NPAaKTUKU COCTABIISACT 4 HEJeNu.

Tabauya 9.1
KaJsiennapHo-reMmaTuyecKuil JIaH U rpauK NpoXoKIeHUs NPAKTHKHA
Ne
KonunuectBo
Bubl BBITIONTHSAEMBIX pabOT KaJICHIApHBIX
pabouux AHEH

1 2 3

1 WMHCTPYKTUBHOE COBEIIAHWE M TIOTYYEHHE NOKYMEHTAI[UH IS 05
IPOXO0XKJICHHS IPOU3BOJICTBEHHOMN NPaKTHKH ’

2 OdopmiieHne HEOOXOIUMBIX JOKYMEHTOB Ha 0a3e MPaKTHKH.
[TpoxoxxaeHre MHCTPYKTaKa 10 TeXHUKE 0€30IaCHOCTU M OXpaHe 05
Tpyda Ha npeanpusatud. O3HaKOMJIEHWE C  [paBUJIaMH ’
BHYTPEHHEI0 TPYJOBOT'0 pPacopsiiKa

3 XapakTepuCcTUKa OpraHM3allul, W3YYeHHE HUCTOpHH, 3ajad, 3
(GyHKLIUH opranu3anuu

4 AHann3 0COOCHHOCTEH JIEATEIILHOCTH apXHUBa 4

5 O3HaKOMJIEHHME C Y4YETHO-CIIPaBOYHBIM  allllapaToM apxuBa,
o0ecreyeHneM COXpaHHOCTH JOKYMEHTOB, IPOBEPKOW HAJIMYUA U 4
COCTOSIHUS IOKYMEHTOB

6 AHaJIu3 KOMITJIEKTOBAHUSI M SKCHEPTU3bl LIEGHHOCTH JOKYMEHTOB, 4
OpraHu3aiuy paboThl apXHUBOB

7 AHaJIn3 OpraHu3alliyi UCIOJIb30BaHUs JOKYMEHTOB apXuBa 4

8 [ToaroroBka 001I€T0 OTYETA 1O MTPAKTUKE 2

9 OdopmiieHne JOKYMEHTOB 110 IPAKTHKE 0,5

10 | 3amuTa OTUETA IO MIPAKTHUKE 0,5
Bcero 24

10. ®OPMbI IPOMEXXYTOYHOM ATTECTAIIMHA (ITO UTOT'AM IPAKTHUKH) C
YKA3AHUEM ®OPM TEKYHIEI'O KOHTPOJISA

Cucrema TeKyIiero u MpoMeXyTOYHOI0 KOHTPOJIS MTPOXOKICHUS TPAKTHKHU MPEANONIaraeT
cienyromme (HopMbl  OTUETHOCTH: coOeceloBaHHE, 3alOJIHEHHE JHEBHHMKA IPAKTHUKH,
COCTaBJICHHE U 3allluTa 0T4YeTa, AMPPEepeHIINPOBAHHBIHN 3a4eT.

Tekyimii KOHTPOJIb 32 MPOXOXKAEHUEM NIPAKTUKU CTYJEHTAMHU OCYIIECTBIISIOT PYKOBOAUTEIH
MPaKTUKU OT TIpeInpHsTUs U Kadeapbl (MOCTOSIHHO), a Takke 3aBeAyromuii kadeapsl. Ero ocHoBHOM
LEbI0 SBISIETCS O00eCTeueHre COOMIOJICHHST KAJICHAAPHOTO Tpaduka IMPOXOXKAEHUS NPAKTUKU U
MpaBUJI BHYTPEHHETO TPYIOBOTO pacriopska Ha MPeapHUsTHH.

HTOroBbIif KOHTPOJIb OCYILIECTBIAETCS B (POpME 3aIUThI OTYETA 110 MPAKTHKE.

OdopmiieHHBII OTYET MO MPAKTUKE BMECTE C 3allOJHEHHBIM THEBHUKOM CTY/EHT CHAeT Ha
IPOBEPKY PYKOBOJIUTEIIO MPAKTUKH OT IPEIIPUSTHSL, KOTOPBIN 3HAKOMUTCS C OTYETOM, BU3HPYET €TO
Ha TUTYJIBbHOM cTpaHuie (TpU YCIOBUHM MOJOKUTEITbHON OIEHKH), MUILIET XapaKTEpPUCTUKY Ha
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CTyZIeHTa (B JHEBHHUKE IO MpPakTUKE). B XapakTepucTuke JaeTcsi OLEHKa BBIMOTHEHUS MTPOTrPAMMBI
MPAKTHUKH, COZIEpKaHUsI 1 0(OPMIICHHUS OTUETA.

[ocne 3TOro CTyZIeHT MOoAAeT OT4eT Ha Kadeapy PYKOBOAUTEIO MPAKTUKU OT YHUBEPCUTETA
JUTS IPOBEPKU M BUSUPOBAHUSL.

B ciyuae cymiecTBEHHBIX OTKJIOHEHMH OT TpeOOBaHHMIA 1O CONEPIKAHUIO U O(QOPMIICHHIO
OT4eTa, OH BO3BpAILIAeTCsI Ha I0PabOTKY.

Oryer 3amimaeTcs mepel KOMHCCHEH, KOTOPYIO Ha3HadaeT 3aBenyronmi kadeapoit c
00s13aTeNbHBIM BKJIFOYEHHEM B HEe PYKOBOAUTENS MPakTUKU OT Kadenpsl. [lo pesynbraTam 3aiuThbl
BhICTaBIsICTCSL ppepeHnpoBanHas OmeHKa, KoTopas (PUKCHPYETCss Ha THUTYJILHOM CTpaHUIC, B
BEJIOMOCTH U 3aU€THOM KHIKKE (MHIUBUIYaIbHOM IUIaHE CTY/CHTA).

11. KPUTEPUH OLIEHUBAHMS 3HAHUI CTYJIEHTOB 11O UTOT'AM
MPOU3BOJCTBEHHON MPAKTUKH

[To wroraM mpakTHKU BBICTABISCTCS AUQPPEPCHIIMPOBAHHBIN 3a4eT (MaKCHMallbHas
orienka — 100 6aioB).

Pacnipenenenne 0amioB 3a TPOU3ZBOACTBEHHYIO MPAKTUKY (C 3alIMTON) MPOUCXOIUT
CJICAYIOIIMM 00pa3oM:

1) comeprkaHue OTYETA, €r0 COOTBETCTBUE 3aaHUAM MPAKTUKU — 70 0alIoB;

2) oopmiieHHE OTYETA B COOTBETCTBHH C TpeboBaHusaMu — 10 6aios;

3) 3ammra otuera — 20 GayIoOB.

11.1.3agaHus Mo NpaKkTuKe

KonunuectBo
Ne 0amioB
[IIxana oueHuBaHusA Kpurepuu onenuBanus
I (MakcuMalbHOE
— 70 GanioB)
WnauBuayanbHOE 3a/laHU€ BBIOJIHEHO B
IOJTHOM ~ 00BbeMe, CTYAEHT MpPOSBUII
1. OTtiimaHO 63-70 . ’ e P
BBICOKHI YpOBEHb CaMOCTOSITEIbHOCTH M
TBOPUYECKUH MOJXOJI K €r0 BBIIIOJIHEHHIO
WuauBuayanbHOE 3a/1aHHE BBINOJIHEHO B
MOJTHOM 00BbeMe, HUMEIOTCS OTJIeNbHbIE
2. Xoportio 52-62 ’ !

HEJOCTATKU B oopmiieHnn
IIPEJICTAaBICHHOTIO MaTepuaia

3ajaHue B 1IE€JOM BBIIOJHEHO, OJHAKO
UMEIOTCS HEJOCTATKU MPU BBINOJIHEHUH B
3. Y 10BIIETBOPUTEIIHHO 42-51 XOJ€ TPAKTUKU OTHENBHBIX pPa3JeioB
(vacTeit) 3afaHus, HMMEIOTCS 3aMeYaHus
110 0()OpMJICHHIO COOPaHHOTO MaTepHrala

3ajaHue BBINOJIHEHO JIMIIb YacTUYHO,
4. HeynosnersopurensHo 0-41 MMEIOTCSI MHOTOUYMCIIEHHBIE 3aMEUYaHus 110
odopmiIeHHI0 COOpaHHOTO MaTepuala

11.2.0T14eT N0 NPaKTUKE

Konnuectso
Ne 0amioB
[IIkana oneHnBaHUA Kpurepun onennBanus
ILIL. (MakcuManbHOE
— 10 GamoB)

— COOTBETCTBHE  COACPXKAHUS  OT4YeTa
1. OT1nu4HO 9-10 nporpaMMe TIPOXOXKICHUS TPAKTUKA —
0TYeT coOpaH B MOJHOM 00BEME;
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— CTPYKTYPUPOBAHHOCTh (4eTkocTb,
HyMeparus CTpaHHMII, moaApoOHOe
OTJIaBJICHUE OTUETA);

— WHIUBUAYaIbHOE 3aJaHhe PACKPBITO
MOJIHOCTHIO;

— HE HapYIICHBI CPOKU C/IaY¥ OTYETA.

Xoporo

— COOTBETCTBUE  COJICPKAaHUSA  OT4YETa
nporpaMMe IPOXOXKICHUS NPAKTUKA —
OTYeT COOpaH B IMOJTHOM 00BEME;

— He BE3JIC MIPOCIICIKUBACTCS
CTPYKTYPUPOBAHHOCTh (4eTKOCTbD,
HyMepauus CTpaHHII, noJpobHoe
OTJIABJICHUE OTYETA);

— 0OpMJICHHE OTYETA;

— WHAMBHUIYAJIbHOC 3aJaHHe PACKPBITO
MTOJIHOCTBIO;

— HE HapYIICHbI CPOKH CIIAYM OTYETA.

Y 10BIIETBOPUTEIBLHO

— COOTBETCTBHE  COJCPXKAHUS  OTYeTa
nporpamMme IMPOXOXKACHUS TPAKTUKUA -
0TYeT coOpaH B MOJHOM 00BEME;

— He Be3z1e IPOCIIeKHUBACTCS
CTPYKTYPHPOBaHHOCTb (4eTKOCTB,
HyMepanus CTpaHHUII, noJpoOHOe
OrJIaBJICHUE OTYETA);

— B 0(hOpMIICHHHU OTYETa MPOCIICIKUBACTCS
HEOPEIKHOCTB;

— MHIUBHYAIbHOE 33J]aHUE PACKPBITO HE
MIOJTHOCTBIO;

— HapyIIEHBI CPOKHU CaYM OTYETa.

HeynosnersopurensHo

0-5

— COOTBETCTBHE  COJIEpXKaHMsS ~ OTYeTa
nporpaMMe TPOXOXACHUS TMPAKTUKA —
OTYET COOpaH HE B MOJTHOM 00BEME;

— HapyleHa CTPYKTYpUPOBAHHOCTh
(4eTkocCTb, HyMepalus CTpaHHUIL,
noJpoOHOE OrjaBleHHE OTYETA);

— B 0()OPMJICHHH OTUYEeTa MPOCIEKUBAECTCS
HEOPEKHOCTB;

— WHIUBUAYaJIbHOE 3aaHKe HE
PacKphITO;

— HApYIIEHBI CPOKH CAAYHM OTYETA.

%% 3a TBOpYECKHMM TMOJXOJ K BBHIMOJHEHHUIO OTYETA: HAIWYWE WILTIOCTPAIMA, WHTEPECHOE
pacKpbhITUE 3aaHUSI — OLIEHKA MOBBIIIAETCs Ha 1 Ga.

11.3.3ammTa 0T4eTA N0 NPAKTHKE

Konnuectso
Ne 0amioB
[IIkana oneHnBaHUA Kpurepun onennBanus
ILII. (MakcuManbHOE
— 20 GaioB)
— CTYJIEHT JIEMOHCTPUPYET CHCTEMHOCTb
1. OT1nu4HO 18-20 W TIyOWHY 3HAHWHA, TONXYYEHHBIX MPH

IPOXO0XKJICHUU TIPAKTUKHY;
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— CTHJIMCTUYCCKHU TI'PaMOTHO, JIOTHUYCCKHU
IMpaBUJIbHO HU3JIara€Tt OTBETHEI HA BOITPOCHI;
— AacT HUCYCPIBIBAOIIMC  OTBCTHI HaA

JIOTIOJIHUTEIIbHBIE BOIIPOCHI
[IpenoaaBaTelis o TeMam,
IIPEAYCMOTPEHHBIM IIpOrpaMMon
IIPaKTUKHU.

— CTYJIEHT JEMOHCTPUPYET IOCTATOUYHYIO
MOJTHOTY 3HaHWW B O0BEME MPOrpaMMbI
IIPAKTHKH, pu HaJINYUU JWIIb
HECYILIECTBEHHBIX HETOYHOCTEN B
U3JIO)KEHUU COJEP)KaHMUsA OCHOBHBIX U
JIOTIOJTHUTEIIbHBIX OTBETOB;

2. Xopotio 15-17 — BJIageeT HEOOXOIMMOM [UII OTBETa
TEPMHUHOJIOTHEH;
— HEIOCTAaTOYHO  TMOJHO  PacCKphIBAET
CYIIIHOCTb BOIPOCA;
— JIONYCKaeT HE3HAYUTEIbHBIC OIIUOKH,
HO  HCHpPABIISCTCS TPU  HABOMISIIHUX
BOITPOCAX IPEIO/IaBaTelIs.
— CTYACHT JAEMOHCTPUPYET HEAOCTATOYHO
MOCJIeIOBATEIbHBIE 3HAHMS IO BOIPOCAM
MIpOrpaMMbl MPAKTHKH;
— HCTOJB3YET CIICIHATEHYIO
TEPMHUHOJIOTHIO, HO  MOTYT OBITE
JIOTyIIEeHb! 1-2 omubKu B ompeaeneHuu
3 T —— 12-16 OCHOBHBIX TOHSTHHA, KOTOPBIC CTYJICHT
3aTpyaHSETCS UCIIPABUTH
CaMOCTOSTENLHO;
— cnoco0EeH CcaMOCTOSITEIbHO, HO HE
rny0oKo,  aHANIM3UpPOBaTH  MaTrepHal,
pacKpbIBaeT CYIIHOCTh peraeMon
npoOJieMbl  TOJNBKO TPH  HABOMSIIUX
BOIIPOCAX TMPEMO/IaBaTEII.
— CTYAEHT JIEMOHCTPHUPYET
dparMeHTapHbIE 3HAaHWUS B  paMKax
MPOrPaMMBbI PAKTUKH,
— He BJaJiceT MUHHUMAJILHO HEOOXO MO
4. HeynosnerBoputenbHO 0-11 TEPMHUHOJIOTHEH;
— JIOITyCKaeT rpyobie JIOTUYECKHE
OIIINOKH, oTBeuas Ha BOIPOCHI

npenoaaBareyisd, KOTOPbBIE HE  MOXET
HCIIPAaBUTL CAMOCTOATCIILHO.

OI_ICHKa 3a [POU3BOACTBCHHYIO IMPAKTUKY

BBIUUCIIACTCA NIYTEM  CYMMHUPOBAHUA

3apabOTaHHBIX CTYJEHTOM OaIOB MO KaKIOMY M3 KOHTPOJIHHO-U3MEPUTEIHHBIX MAaTEPHAIIOB U
BBICTaBJISIETCSl COTNIAcHO Ikane, npuHarod B JOHHY.
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IIxaja cooTBeTCTBUS 0AJVIOB rOCYAapCTBEHHOM HIKaJIe

Onenka Cymma 6ajiiioB 3a BCe OueHka 1o rocyiapcTrBeHHOoi Ouenka no }
ECTS BH/IbI Y4eOHOM mKaJje (3K3amMeH, rocy1apcTBEeHHOMI
AeATEeJbHOCTH auddepeHunaNbHbIN 3a4€T) HIKaJie (3a4er)
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporto) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (yIOBIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBJIETBOPHUTEIHHO) 3a4TEHO
EX 35-59 2 (Hey,HOBJ'IeTBopI/ITeJ'IBIEO) c He 3AUTEHO
BO3MOYKHOCTBIO TIOBTOPHOM Cllaun
2 (HeYIOBJICTBOPUTEIILHO) C
= 0-34 BO3MOHOCTBIO TIOBTOPHOM CHAa4YU He 3a9TeHO
IIPU YCIOBUH 0053aTEIHHOTO
Habopa JOMOJHUTEIBHBIX 0aJIOB

12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE ITPAKTUKHA

[Tpu mpoX0oXKaeHUN TPOU3BOJICTBEHHOM MPAKTHKH CTYJCHTHI HCIOIB3YIOT:

KOMITBIOTEPHBIN KJ1acc, y4eOHYI0 ayIMTOPHUIO JJIsl MPOBEICHUS 3aHATHI MPAKTUUYECKUX U
7a00paTOPHBIX 3aHATUH, TPYNIOBBIX U WHAMBHYaTbHBIX KOHCYJIBTAIIUI, TEKYIIErO KOHTPOJIS U
MIPOMEKYTOUHOM aTTeCTalluy, A CaMOCTOSTENIbHOM padoThl oOyuatomuxcs (aya. Ne 206 a, r.
Honenk, yn. YemockuHues, 1. 198a), ocHaiieHHYI0 KOMIUIEKTOM Yy4yeOHOUW meOenu Ha 20
MOCAJOYHBIX MECT, KOMIUIEKTOM pa0ouero Mecrta IMpernojaBaTelisi, MEIOBOM  JOCKOH,
KOMIIBIOTEPOM B KOMIUIEKTE (6 1IT.);

YUTANBHBIA 3QJ1 CIPABOYHO-OMONMOrpaguieckoil HHPOPMAIIMOHHONW pabOThI IS
caMOCTOSTeNIbHOU paboThl oOy4daroruxcs (aya. Ne 102, r. Jlonenk, np. ['ypoBa, 6), ocCHaIleHHBIN
KOMILJIEKTOM y4eOHOM Mebenu Ha 23 MocaJoYHbIX MECTa, KOMIBIOTEPOM B KomruiekTe (1 mt.);

yuTanbHbI 3a1 Ne 3 aBTopedepaToB U AuccepTalyil; MOMELEHUE Ui CAMOCTOATEIbHON
pabotel obOyuarommxcs (aya. Ne 106: r. lonenk, mp. Teatpanpubiif, 1. 13), ocHalIeHHBIN
KOMIUIEKTOM yueOHOU Mebenu Ha 50 nmocajiouHbIX MECT, KOMIIbIOTEPOM B KOMILIEKTE (2 IIT.);

qUTaNbHbIN 3271 Ned mepuoanyeckol JUTEpaTyphl; MOMEUIEHHE Uil CaMOCTOSTEIbHON
pabotsl oOyuarommxcst (ayxm. Ne 19, r. Jlonenk, yin. YHuBepcuteTckas, 24), OCHaIICHHBIN
KOMILJIEKTOM y4eOHoM Mebenu Ha 31 mocagoyHoe MECTO, KOMITBIOTEPOM B KoMIulekTe (1 mIT.);

3aJ1 AJIEKTPOHHOW WHGOpMAIMU [JI CaMOCTOATENbHOW pPaboThl oOywaromuxcs (ayj.
Ne 104-a, r. Jloneuk, np. I'ypoBa, 6), ocHalleHHBIH KOMIUIEKTOM YyueOHOW Mmebenu Ha 40
MOCaJI0YHBIX MECT, KOMITBIOTEPOM B KoMmruiekTe (14 mit.).

CTyneHTbl pa3BUBAIOT HAaBBIKM MOUCKA WH(pOpMALUK, HEOOXOIUMON Ul MPOXOKAECHUM
npakTUKA. EcTh JOCTYNT K OCHOBHBIM HWH(OPMAIMOHHBIM 00pa30BaTeIbHBIM pecypcam,
UH(POPMALIMOHHOM 0a3e TaHHBIX, BO3MOKHOCTb BbIX0J1a B UHTEPHET.

13.PEKOMEH/IOBAHHAS JIUTEPATYPA

Ne HanmeHnoBanue Koxa-Bo Hanu4yue
n/n IK3EMILIAPOB | JJIEKTPOHHOM
B OubJmoTeke BEpCHHU B
JouHY IBC

OcHoBHas1 JInTEepaTypa

1. | Mamenko, H. E. ApxuBoBeneHue [DIeKTPOHHBIN - +
pecype] : yuebnoe mocobue / H. E. Mamenko ; [OY
BIIO "JloHeukuil HaMOHAJIBHBI  YHHUBEPCHUTET',
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QakynpTeT ~ MaTeMaTUKM U HUH()OPMAIMOHHBIX
texHonoruii, Kadenpa uHPOPMALMOHHBIX CHCTEM
ynpasienus. - Jonenk : JlonHY, 2019. - DnekTpoHHbie
TEeKCTOBBIC HaHHbIe (1 daiin).

2. | Mamenko, H. E. Meroaudeckue peKOMEHAAIIMU TIO 1 +
MPOXOXKACHUIO MPAKTUK JJIsi CTYJEHTOB HAMpPaBIICHUS
HOJTOTOBKU 46.03.02 JlokymeHTOBeIeHNE U
apxuBoBezienne OV "bakanaBp" Bcex Gopm oOydeHus
[DnexTponnsiii pecypc] / [H. E. Mamenko u np.] ; TOY
BIIO "[loneuxkwii nat. yu-t". - Honeuk : JlouHY, 2018.
- DnekTpoHHble gaHHbIC (1 daiin).

JlonosHUTEIbHAS JTUTEpPaTypa

3. | ApXiBO3HABCTBO : MIAPYY. IS CTYI. iCT. (-TiB BHII. 29 -
HaBy. 3akn. / I'. B. bopsk, JI. A. [dy6posina, f. C.
Kanakypa 1a iH. ; 3a pea. S. C. Kanakypu, I. b. MaTsm
; Jlepx. koM. apxiBiB YKpainu ; YKpaiHCbKHH H.-. 1H.T
apxiBHOI1 CIIpaBU Ta IOKyMEHTO3HaBCTBa. - Bun. 2-re. -
Kuig : B/l "KM Axanemis", 2010. - 354 c.

4. | ABrokparoB, B. H. Teopernueckue mpoOIEMBI 2 -
oteyecTBeHHOTO apxuBoBeneHus : [Coopuuk] / B. H.
ABtokparos ; Coct. T. . Xopxopauna. - M. : Poc. roc.
rymMaHuT. yH-T, 2001. - 392 [2] c.

5. | Bacunpuenko, M. M. OpranizaiiiiHo-()yHKIIIOHAJIbHI 1 -
TpaHchopmarii apxiBiB y Cy4acHOMY COLiaJbHO-
KOMYHIKAI[iIHHOMY cepeJoBHII : aBToped. AuC. Ha
3100. HayK. CTyI. KaHJ. HAayK i3 COL. KOMYHIKamid /
Bacwipuenko Mukona MukonaiioBud ; XapKiBChbKa
JepXK. akaj. KyJIbTypu. - Xapkis, 2014. - 20 c.

6. | I'mymko, T. M. Ictopis apxiBHoi cnipaBu B [lonbaci y 1 -
1920 - 1930-x pokax : Jluc. Ha 3/100. HAyK. CTYII. KaH/.
ict. Hayk (07.00.01) / Jonenpk. Hai. yH-T ; Hayk. kep.
Tpostn M. I1. - lonenpk, 2001. - 234 c.

7. | Ekciept3a IIHHOCTI JOKYMEHTHHMX MaM'ATOK 1 -
nporpamMa Ta HaBY.-METOJ. MaTepialu 0 Kypcy uis
cTyn. 3 Hanpsamy "KHurosHascTBo, 010110T€KO3HABCTBO
1 Oi0miorpadis" / [aBT.-ykman. 1. S. JlocieBchkuid] ;
XapkiBcbKa JiepK. akajl. KyJIbTypH ; XapKiBCbKa JepiK.
Hayk. 0-ka im. B. I'. Koponenka. - Xapkis : Cara, 2013.
-310c.

8. | Xopxopauna, T. U. Poccuiickas Hayka o0 apxuBax : 2 -
uctopusi. Teopus. Jlronu / T. U. Xopxopauna ; Poc.
roc. rymanurap. yH-T. - M. : PITYVY, 2003. - 525 c.

14. ”AHOOPMAIIMOHHBIE PECYPCbI

1. TlpaBo.ru : cnopaBouHo-mipaBoBas cuctema. URL: http://pravo.ru (mara oOpareHust:
09.01.2016).

1. OduumanpHelii HMHTEpPHET-IOpTal NpaBoBoi uHGopmauuu: [ocymapcTBeHHas cucTema
npaBoBoit nHpopmarmu. URL: http://pravo.gov.nl (nara oopamenns: 09.01.2016).
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3akonooamenvHble U Hopmamueno-memOOuueCKue UCMOYHUKU

1. Jlonenxas Hapomnas Pecnyoimmka. Koncrurymms (2014). Koncrurymms JloHenkoit
Haponnoit PecrryOmuku [Teker] : (o cocrostauro Ha 09.01.2018). — Honenk :Meraunsecrt, 2016. — 35
c. — (Coopnuk 3akoHOMaTebHBIX akTOB JloHenkoit HapomHoii PecriyOmikn).

2. VYxpaumna. 3akonel. O HarpioHambHOM apXMBHOM (OHIE M apXMBHBIX YUPEKICHUSIX
[Onexrponnbiii pecypc] : 3akoH Ykparnbl Ne 3814-XII ot 24.12.1993 // BepxoBHast Paga Ykpaunst :
opunmanbHbii  caiit.  —OnekTpoH.  TekctoBble — gaHHble.—Kues,1993.-Pexxum  nmocryma:
http://zakon3.rada. gov.ua/l aws/show/3814-12, ceobombiii (mara oopamenus: 11.03.2018). —3ar. ¢
JKpaHa.

3. Honenkas Hapomnas Pecryonmka. 3akonel. O rocyapcTBeHHOM TaliHe [DNeKTpOHHbIN
pecypc] : 3akon [lonenxoir Hapomnoit Pecnyomuku ot 12.12.2014 Ne 03-IHC, neiicTByromast
penakimsa 1o cocrosiHuto Ha 14.01.2015 : mpunsar nocranosnenneM Hapomnoro Cosera JIHP ot
12.12.2014 // Hapomuwnii Coser Jlonenkoit Hapomnoit PecnyOmuku : oduIManbHBIA CalT. —
DeKTpoH. TekcToBble aaH. — Jlonerk, 2016— . — Pexxum goctyma: https://dnrsovet.su/zakon-dnr-o-
gos-tajne/, cBobomHbIH (nata oOparenus: 11.03.2018). — 3ar. ¢ sxpana.

4. Joueuxkas Hapomnas PecnyOnmka. 3akonbl. O  mNepCOHANBHBIX  JTaHHBIX
[DnexTponHbIi pecypce] : 3akoH Jouenkoit Hapoanoi Pecybnuku Ne 61-IHC ot 19.06.2015,
neiictByromas penakuusa no cocrossHuto Ha 10.08.2015: mpunst nocranoBinenueM Hapoanoro
Cosera JIHP ot 19.06.2015 // Hapomusiii CoBer [oneuxoir Hapomuoit PecmyOnuku :
opuIMaNbHbIM cailT. — OyeKTpoH. TekcToBble naH. — Jloneuk, 2016— . — Pexxum nocryna:
http://dnrsovet.su/zakon-donetskoj-narodnoj-respubliki-o-personalnyh-dannyh/, CBOOOTHBII
(mata oopamenus: 10.05.2017). — 3arxn. ¢ skpana.

5. Jloneukas Hapomnas PecnyOmuka. 3akonel. O06 wuH(pOpManuu u HHGOPMAIMOHHBIX
TEXHOJIOTHSIX [DJIeKTpoHHBIA pecype] : 3akoH [lonenkodt Hapommoii Pecryomuku Ne 71-1HC,
JercTByromas pegakuus no cocrosauto Ha 03.09.2015 : npunsat nocranosnenueM Haponnoro Cosera
JHP or 07.08.2015 NeI-278I1-HC) // Haponmeni Coser [Honerkoii HapomHoit PecryOmuku :
ouLIMaTbHBI caiiT. — DrekTpoH.TekcToBble JaH. — Jlonenk, 2016— . — Pexum pmocryma:
http://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskojna rodnoj-respubliki-
ob-informatsii-i-informatsionnyh-tehnologiyah/, ceo6ossIit (1ata oopartenus: 11.03.2018). — 3ari. ¢
AKpaHa.

6. Moneukas Hapomuas PecryOmika. 3akoHbl. O KynbType [DeKTpoHHBIH pecypc] : 3aKoH
Hownenkoit Hapomnoii Pecriyomku Ne 98-IHC, netictByrorias pemakius mmo coctosiHuto Ha 19.01.2015
: mpunAT nocranosnaeHreM Haponaoro Cosera JJHP ot 25.12.2015) // Hapoansiit Coer JloHerkoit
Haponnoii Pecniyonvku : opuiianbHbIi caiT. — OneKTpoH.TeKcToBble naH. — Jlonenk, 2016 . —
Pexxum moctyna: https://dnrsovet.su/zakon-0-kulture-donetskoj-narodnoj-respubliki/, cBobommbIi (1aTa
ooparenus: 11.08.2018). — 3aru. ¢ sxpana.

7. Honeukas Haponnas PecriyOmuka. ['maBa (2014 , A. B. [loneukast Hapoanas PecriyOnuxa.
I'maBa (2014—, A. B. 3axapuenko). O npuMeHeHnH cTaHAapToB Ha Teppuropun Jlonenkoit Hapoanoii
PecnyOmuxu [DnextponHslii pecypc] : yka3 ['nasbl Jlonenxoit Haponnoit Pecryomuku ot 22.11.2016
No 399 // lonenxast HapomHas PecriyOnuka : opuIMansHbIA CaiT. — DIEKTPOH. TEKCTOBBIC JaH. —
JloHelIx, 2014- . — Pexxum JIOCTYTIA: http://old.Dnronl ine.ru/wp-
content/uploads/2016/12/Ukaz_N399 22112016.pdf, cBobommusii (mata obpamenus: 11.03.2018). —
3aru. ¢ 3KpaHa.

8. Jlonenkas Hapomnas PecryOimka. CoBer MunuctpoB. O mpriMeHeHHH 3aKOHOB Ha
tepputopun JIHP B mnepexonmubiii mepuon [DneKTpoHHBIM pecype]: moctaHoBienue Cosera
Munuctpo JIHP ot 02.06.2014 Ne 9-1 // CoBer MunuctpoB Jlonerkoii Hapomnoit PecryOmukm:
o(UIHATBHBIN CaiiT. — DJIeKTpOoH. TekcToBble maH. — Jlonenk, 2016. — Pexxum nocryna: http://dnr-
online.ru/dokumenty-soveta-ministrov/, ceoboambIit (ata ooparenust 22.03.2018). — 3aru1. ¢ sxpaHa.

9. [Honeukas Hapomnas Pecnybmuka. CoBer Munuctpos. O cozganuu I'ocynapcTBeHHOTo
apxuBa Jlonenkoir Hapomuoit PecnyOmuku [OnexTpoHHBI — pecypc]: moctaHoBienne CoBera
MunuctpoB Jlonenkoir Hapomnoit Pecnyomuku ot 03.06.2015 Ne 10-52 // CoBer MunmuctpoB
Honenkoit Hapognoit PecniyOonuk : opuIMabHBIN CalT. —IJIEKTPOH. TEKCTOBBIE TaHHbIC. — JIOHEIIK,
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2015. — Pexxum poctyma: http://smdnr.ru/wp-content/uploads/2016/06/10-52.pdf, cBoGoaHbIi (HaTa
ooparmenus: 11.03.2018). —3ar. ¢ skpana.

10. Homeukass Hapomuas Pecmyommka. CoBer MunuctpoB. OO0 yrBepskaeHuH THITOBOM
MHCTPYKIMHM MO JIEJNONPOM3BOJACTBY B OpraHax TOCYJapCTBEHHOW BJIAaCTH, OpraHax MECTHOTO
camoynpasienun Jlonernkoii Hapomuot PecryOnwku [D7€KTpOHHBIM pecypc| : IMOCTaHOBJICHHE
Cosera MunuctpoB JIHP ot 16.10.2015 Nel9-27 // Coser MunuctpoB Joneuxorr HapomHoii
PecriyOnmmku : odunmanbHbil cadT. — OnekTpoH. aaH. — Jlonenk, 2016— . — Pexxum mocryna: 47
http://smdnr.ru/wp-content/uploads/2016/05/19-27.pdf, cBobomHbIii (nara obpamenus: 11.03.2018). —
3ari. ¢ 3KpaHa.

11. Jloneuxass Hapomguas Pecnyommka. CoBer MunuctpoB. O nepermeHoBanuu [ J1aBHOTO
TrOCYJIapCTBEHHOTO apxWBHOTo ympaeieHus JloHenkoir HapomHoit PecryOmuku, yrBepKaeHus
[Tonoxxennss u  CTPYKTypbl [J1aBHOrO TroCyAapCTBEHHOIO —YIIPABIEHHS JOKYMEHTALMOHHOIO
obecrieueHust u apxuBHOro nena Jlonernkoit HapomHoit PecnyOmuku [DnekTpoHHBIH — pecypc]:
nocranosyieane CoBera MunuctpoB Jlonerkoit HapomHoit Pecniyonuku ot 25.12.2015 Ne 13-34//
Coset MunuctpoB Jlonerkoit Hapoanoit Pecriyonuku : opuIiaibHbIi CallT. —IIEKTPOH. TEKCTOBbIE
JIaHHBIC. —JloHerk, 2015.—- Pexum JIOCTYTIA: http://old.dnr-online.ru/wp-
content/uploads/2016/05/PrikazGGAU N34 25122015.pdf, cBoOomHbIi  (aTa  OOpaIICHUS:
11.03.2018). — 3aru1. ¢ 3KpaHa.

12. Honenkas Hapomnas PeciyOmmka. ['maBHOE roc. yrp. JOKyMEHTAIl. 00SCIICUCHUS U apX.
nena. BpemeHHble MpaBuiia OpraHu3alliil XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa U HCIOIb30BAHUS
JnokyMeHToB ApxuBHoro gonna Jlonenkoit Haponnoit PeciyOnyku v qpyrux apxuBHBIX JJOKYMEHTOB
B OpraHax TOCYIapCTBEHHOW BIIACTH, OpraHax MECTHOTO CAMOYIIPABJICHUS M OpraHu3alusx
[Onexkrponnbiii  pecypc]: mpukaz [TYAOAJ JAHP or 03.05.2019 Nel8, 3aperucrpupoBaHo B
Munucrepcrse toctuimu JJHP ot 07.05.2019 r. Ne3185) // // ITTYAOAL JHP : [oduumanbhbii
cait]. — DiekTpoH. TekcroBble ngaH. — Jlomenk, 2015. — Pexwum mocryma: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/vremennye_pravila.pdf, ceo6oausiii (/Iata oOpaieHust:
11.03.2019). 3armn. ¢ skpana.

13. Vkpamna. T'ocynapcTBeHHbIi KOMHUTET apxMBOB YKpauHbl. [lopsmok 30epiraHHs
€NIEKTPOHHUX JIOKYMEHTIB B apXIBHUX YCTAHOBax [OJIEKTPOHHBIN pecypcl]: MIPHKa3
['ocynapcTBeHHOro KoMHTeTa apXuBoB YKpauHbl oT 25.04.2005 Ne 49 // BepxoBnas Pana Ykpauss! :
ouIManbHbI  calT. —ONEKTPOH. TEKCToBble JaHHble.—Kues,1993. — Pexum pocryna:
http://zakon3.rada.gov.ua/laws/show/z0627-05, cBobommbIii (mata obpamienus: 11.03.2018).— 3arm. ¢
DKpaHa.

14. Vxpamna. MuHucrepctBo rocturmu. IlepeyeHb THIOBBIX JIOKYMEHTOB, KOTOpBIE
CO3A0TCA B JEATEIBHOCTH OPraHOB rOCYAapPCTBEHHOM BJIACTH M MECTHOTO CAMOYIIPABJIEHHUS, IPYTUX
YUPEKICHUH, TPEINIpUIATH U OpraHu3alnii, ¢ yKa3aHUeM CPOKOB XpaHeHMs JOKyMeHToB [Tekcr] :
nprka3 M-Ba roctunun Ykpaussl oT 12.04.2012 r. Ne 578/5. — YHAUAC/. — Kues: NUnkyna0yna,
2012. - 288 c.

15. Jlonenkas Hapomnast Pecriyonmuka. ['maBHOE roc. ymp. JOKyMEHTaIl. 00eCTICUeHHs U apX.
nena. BpemeHHble mNpaBuiia OpraHM3alldd XpPAaHEHWs, KOMIUIEKTOBAHMS, Y4eTa M HCIIOIb30BAHUS
nokyMeHToB ApxuBHoro gonma Jlonerkoit HaponHoit PecyOnuku v ipyrux apxuBHBIX JJOKYMEHTOB
B TOCY/IApPCTBEHHBIX U MYHHUILIMNAIBHBIX apXUBax, My3esx U OMOMMoTeKkax [DNeKTpOHHBIA pecypc):
npukasz [TYZIOA JAHP ot 30.09.2019 Ne4?2, 3apeructpupoBano B Munucrepctse roctuimu [JHP ot
31.10.2019 r. Ne3504) // TTYAOAN AHP : [odunmansHbIil caifT]. — DIEeKTPOH. TEKCTOBBIC JaH. —
Jonernk, 2015. — Pesxxum moctyma: https://ggudoad-dnr.ugletele.com/sites/default/files/documents
/prikaz_ggudoad_ot_30.09.2019 no_42.pdf, ceobomubni ([ara obpamenus: 11.03.2019). 3ari. ¢
AKpaHa.

16. Honeukas Hapomuas PecnyOnuka. ['1aBHOe roc. ymp. JOKyMeHTall. oOecriedeHus U apX.
nena. TumoBoe monokeHWe 00 apxuWBe OpraHa TOCYJAPCTBEHHOM BIIACTH, OpraHa MECTHOIO
CaMOYIIPABJICHUs], MNPEANPUATHS, YUYPEKACHUS, OpraHu3aluu [DIEKTPOHHBIA pecypc]| @ IpHKa3
ITYOAOAJ or 02.10.2015 r. Ne 20. // TTYIOAH AHP : [oburmanbHbIi caiiT]. — DIEKTPOH.
TekcToBble nmaH. — JloHenk, 2016. — Pexxum moctyma: http:/gisnpa-dnr.ru/npa/0101-20-20151002/
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cBobomubii ([lara oopamenns: 11.03.2018).

17. Jlonenkas Hapomnas PecnyOnuka. ['maBHOe roc. ymp. TOKyMeHTaIl. 0OeCTieYeHHs U apX.
nema.  Ilonmoxenume o  LleHTpanbHONM — DKCIIEPTHO-TIPOBEPOYHOM KOMMCCHMM IIpU [ 71aBHOM
rOCYIapCTBEHHOM YIIPABJIEHUHU JTOKYMEHTAIIIOHHOTO 00eCIeYeHHs M apXUBHOTO Jiefia [ DNeKTPOHHBIM
pecypc] : mpuka3z [TYAOA/L ot 25.12.2015 r. Ne 34 // TTYAOAI JHP : [odurmansHblii cait]. —
OnekTpoH. TekctoBble jgaH. — Jlomenk, 2015. — Pexum  gocryma:  http://old.dnr-
online.ru/wp/content/uploads/2016/05/PrikazGGAU N34  25122015.pdf, cBoOGOaHBIH (Hdara
obparenus: 11.03.2018). 3aru. ¢ skpana.

18. [lonenkas Haponnast PecriyOmika. ['1aBHOE TOC. yIip. JOKYMEHTAIl. 0OCCIICYEHHS U apX.
nena. OO0 yTBepKICHUU THITOBOTO MOJOXKEHUST O LIeHTpaapHOM 3KCIIEpTHOH KOMHCCHHM OpraHa
rocyJapcTBeHHOM BiacTu [DnekTpoHHbI pecypc] : mpukaz [TYHOA/] or 25.12.2015 Ne 35 //
ITYOAOAJL JHP : [opummanbHbIil caiiT]. — DiekTpoH. TeKkcToBble JMaH. — Jlonenk, 2015.— Pexxum
nocryma: http://ggudoad-dnr.ugletele.com/sites/default/files/documents/ prikazggau _n35_
25122015.pdf, cBoboansIii (mara oopamenus: 11.03.2018). — 3ar. ¢ skpaHa.

19. Jlonenkas Haponnas PecrryOmika. ['1aBHOE TOC. yIIp. JOKYMEHTAIl. OOCCIICYCHHS U apX.
nena. TumoBoe ToONOKeHHWE 00 OKCHEPTHOM KOMUCCHM OpraHa MECTHOIO CaMOYIpPaBIICHUS,
TOCY/IapCTBEHHOTO NPEINPUSITHS, YUPEKACHUS, OpraHu3aluy [DNEKTPOHHBIM pecypc| : MpHKa3
ITYOOAJL ot 25.12.2015 Ne 36. // TTYIOAJL IHP : [odurmanbHbli CaldT]. — DIEKTPOH. TEKCTOBBIC
nan. — Jlonenk, 2015. — Pexxum mocryma: http://gisnpa-dnr.ru/npa/0101-36-20151225/ cBoOoHbII
(Hdara obpamenus: 11.03.2018). 3ar. ¢ sxpana.

20. Jlonenkas Hapomnas PecryOrmka. I'maBHOE TOC. yIip. JOKyMEHTAIl. OOSCTICUCHHUS U apX.
nena. O6 yrBepikaeHnu Permamenta padoTsl LleHTpanbHOM 3KCIIEPTHO-TIPOBEPOYHONM KOMUCCHH TIPH
['maBHOM TOCYIapCTBEHHOM YIIPABJICHWH JIOKYMEHTAlIMOHHOTO OOECTICUCHHUs] M apXHBHOTO Jelna
Honenxoit Hapoanoii Pecriyonmuku [Onextponnsiii  pecype]: npukas [TYIOA ot 08.12.2016 Ne
29/ TTYJNOA/ : odurmanbHblii caliT. —DIeKTpOH. TEKCTOBbIC qaHHbIe.— Jlonernk, 2016. —Pexum
nocryma:http://ggudoad-dnr.ugletele.com/sites/default/ files/reglament_cepk_ 0.pdf, cBoGoamsIit (nata
obparmmenus: 11.03.2018).—3arm. ¢ skpaHa.

21. Jlonenkas Hapomnas PecryOrmka. I'maBHOE TOC. yIIp. JOKyMEHTAIl. OOSCTICUCHHUS U apX.
nena. OO0 yTBEp)KAEHMH TIEPEYHSI COIMAIBLHO-3HAUYMMBIX JOKYMEHTOB, MEPElaBaeMbIX B apXUBHBIC
YUPEXKICHUsT B CIydae JIMKBUAALUMM NPEINIPHUATUN, YIPEKICHUN, OpraHu3aluil, MNpPEKpaIieHus
JEeATeNTbHOCTH (DM3MYECKUX JIUII-TIPSIPUHUMATENICH, He OTHOCSIIMXCS K UICTOYHUKaM (popMUPOBaHUS
(xomruiexToBanus1) ApxusHoro (onna Jlonerxoit HapomHoit PecriyOnuku [DnekTpoHHbId  pecypc]:
npukaz [TYIOA] ot 27.03.2017 Ne 13 // TTYJIOA]] : oduItranbHbIi caiiT. —INEKTPOH. TEKCTOBbIE
nannble.— Jlonerk, 2017. — Pexxum mocryma:http:/ggudoad-dnr.ugletele.com/sites/default/
files/documents/prikaz_ggudoad ot 27.03.2017 no_13.pdf,  cBoGommblii  (mara  oOparleHHUS:
11.03.2018).— 3ar1. ¢ 9kpaHa.

22. Jlonenkass Hapomnas Pecryormika. O6 yreepkiaeHun [IpaBum 00 YCIOBHSIX XpaHCHUS
ApXUBHBIX JIOKyMEHTOB [DnektpoHHbli pecype]: mpukaz [TYJIOAL ot 04.09.2017 Ne 26 //
ITYJOA]L : opuimanbHeiid caidT. —IJIEKTPOH. TeKCTOBbIE MaH.— Jlonenk, 2017. — Pexxum nmocryma:
http://ggudoad-dnr.ugletele.com/sites/default/files/documents/pravila_ob_usloviyah_hraneniya
_arhivnyh_dokumentov.pdf , cBoGoanbIi (1aTa oOpamenust: 11.03.2018).— 3aru. ¢ skpaHa.

23. Jlonenkas Hapomwas PecmyOmmka. OO0 yTBepkaeHWH THIIOBOTO TIOJIOXKEHUS 00
aApXUBHOM OTJeNe (CEKTOpe) aIMUHUCTpAIK ropoja (paioHa) [DIeKTpOHHBIM pecypc|: mpukas
ITYOAOA ot 02.10.2017 Ne 31 // TTYAOA/ : opurtnambHbIi caliT. —IIEKTPOH. TEKCTOBBIC JaH.—
Jonernk, 2017. — Pexxum noctyma: http://ggudoad- dnr.ugletele.com/sites/default/files/documents
/prikaz_ggudoad_ dokumentov.pdf , cBoGomubIii (1ata ooparienus: 11.03.2018).— 3ar. ¢ sxpana.

24. Meronuka MpUIMaHHS-TIEPEIaBaHHs EJIIEKTPOHHUX JIOKYMEHTIB [0 Jep KaBHHX
apXiBHUX YCTaHOB Ta apXiBHHUX BIJUIUNIB MICBKHX paa: METOA. pexomeHpaarii / Jlepxk. apxis.
cinyxx6a Ykpainu, YHAIAC] ; yknax.: O.f.I'apanin, T.M.Kosrantok, I1.M.Mapuenko.—K.,
2014.-28c¢

25. Jloneukass Hapomnas Pecnybnmuka. Mertogudeckue peKOMEHAAMH O TOPSAKE
OTHECEHUsl OpraHHu3aliil K UICTOYHHKAM (opMUpOBaHuUs (KOMIUIEKTOBaHUs) ['ocyaapcTBEHHOTO
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apxuBHOrOo Qonna Jlonenkoit Hapomuoii PecryOnmku M cOCTaBICHHS CIMUCKOB [DNIEKTPOHHBIN
pecypcl]: COTJIACOBaHO [Iporokonom HayuHo-MeTonuueckoro coBera [J1laBHOTO
TOCY/IapCTBEHHOTO  YIPABICHUS JIOKYMEHTAllMOHHOTO OOECNeYeHuss W apXWBHOTO Jelia
Honenkoit Hapoguoit Pecniyoimuku ot 05 centsiops 2016 Ne 12 // TTYAOA/ : odurmambsHbIi
calT. —OnekTpoH. TekctoBbie mgaH.— Jlonenk, 2017. — Pexum nocryma: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/metodicheskie_rekomendacii_o_poryadke otneseniya_
organizaciy_.pdf. , ceobomnbIii (1ara oopamenus: 11.03.2018).— 3ari. ¢ sxpaHa.

15. MIPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (koprnoparusnas nurensust JJOHHY Ne 46484614)

2. Microsoft Office (kopnoparusnas nunensus JOHHY Ne 46472919)

3. Microsoft Visual Studio (uuensus mporpammel DreamSpark mist Beicmx
y4eOHBIX 3aBEJICHUI )

4. Anrtusupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (numensun GPL,
Apache, BSD st cBOOOIHOTO MPOrpPaMMHOTO 00ECIICUCHUS).

16. ACNIOJIb30BAHUE 3JIEKTPOHHOI'O OBYYEHUA
N IJNCTAHIOUOHHBIX OBPA3OBATEJIBHBIX TEXHOJIOT' MU

DHO npenooasamensn
U 6U0 IJICKMPOHHO20 63AUMOOCIICH U
npenooagamenb-cmyO0eHm no OUCYUnJIuUHe

Jucyunauna unu opyz0ii 6uo
yuebHol pabomol

[TpousBoacTBEHHAs MPAKTUKA:
MIPaKTUKA IO MOJIy4YEHUIO
po(hecCHOHANBHBIX YMEHUN U
OmbITa PO ECCHOHATHHOU
NeSITeIbHOCTH (B TOM YHUCIIEe
TEXHOJIOTHYECKasl IPaKTUKA)
(ApXHBOBE/IEHUE)

Mamenko H.E.:

O6naxo (https://cloud.mail.ru/public/2rxR/5SBTyWLroV/),
BK (https://vk.com/maschenko n),

e-mail (n.mashchenko@donnu.ru)
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[Tpunoxenue 1

[Tpumep oopmieHust TUTYIBHOTO JIUCTA
OTYEeTa O MPAKTUKE

MHUHHUCTEPCTBO OFPA3OBAHUSA U HAYKH
JTOHEIIKOM HAPOJITHOH PECIIYBJINKHA
rOYy BIO «IOHEIIKUN HAITMOHAJIbHBIN1 YHUBEPCUTET»
KA®EJIPA THO®OPMALIMOHHBIX CUCTEM YIIPABJIEHUS

OTYET
10 MPOU3BOJICTBEHHOMN MPAKTUKE: MPAKTUKE IO MOITYYEHUIO MTPOPECCUOHATIBHBIX
YMEHUH U OTbITa TPO(HEeCCUOHATBLHOM IeITeTbHOCTH (B TOM YHCIIE
TEXHOJIOTUYECKOM MpaKTuke) (ApXUBOBEICHUE)
B

(HauMeHOBaHHNE OPraHU3AIIH)

C 1o

Crynenta (kM) Kypca
HaIpasJIeHUs! TOATOTOBKH 46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEICHHE
OYHOM (3a04HOI) POPMBI O0yUEHUS
014(0)

PykoBoauTtenu npakTuku:

OT OpraHu3alu

(HanMeHOBaHHE JOJKHOCTH)

( moamnmch) (PHO)
MLII.

oT Kadeapbl

(HanMeHOBaHHE JOJDKHOCTH)

( moanuce) (®UO)

Honenxk 2020
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[Tpunoxenue 2

IIpumep opopmiieHUsI COaEPKAHUA 0TYETA

COJIEPYKAHUE

BBEJIEHUE 3

1. PUCTUKA OPTAHU3AIIMU 5
2. JCOBEHHOCTEMN JEATEJIbBHOCTU APXVBA

3. YYETHO-CITPABOYHBIN AIIIAPAT APXHBA, OBECITEYUEHUE
COXPAHHOCTHU JOKYMEHTOB, ITPOBEPKA HAJIMYUNA 1
COCTOAHMA JOKYMEHTOB

4.  AHAJIM3 KOMIUIEKTOBAHUMA 1 OKCITEPTU3bI HEHHOCTU
JOKYMEHTOB, OPT’AHU3ALIMU PABOTbBI APXINBOB

5. AHAJIM3 OPTAHU3ALMU UCIIOJIB3OBAHUA JOKYMEHTOB
APXUBA

3AKJTIOYEHHUE
CIIMCOK UCTOYHHUKOB U JINTEPATYPbI
[TPUJIOXXEHUA
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PaGouast mporpamma paccMOTpeHa M IIepeyTBEp)KICHAa Ha 3aceJaHuu Kadeapsl c
n3MeHeHusMu (0e3 n3menenunit) Ha 2021-2022 rox.
B pabouyio npocpammy npakmuku HeceHbvl cledyioujue UsMeHeHUsl U OONOIHEHUSA:

[Tporokon 3acenanus kadeapsl Ne oT . 3aB.kadeapou
Pabouas mporpamma paccMOTpeHa M TIEpeyTBEpXKACHA Ha 3acelaHuu Kadeapsl C
n3MeHeHusMu (0e3 n3meHenui) Ha 2022-2023 roa.

B pabouyio npocpammy npaxmuku 6HeceHbvl Cledyrouue UsMeHeHUs U OONOIHEeHUs:

[Tporokon 3acenanus kKageapnl Ne oT . 3aB.xadeapoit



