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HOMHYECKasd

B.H. TuMoxun

Paboyas mporpamma yuebnolt mucummmue «TeopeTnueckne OCHOBBI MH(OPMATHKE
COCTaBNCHAa Ha oOcHOBe [ocynapcTBeHHOro 06pa3oBaTeNbHOrO CTaHIAPTA  BBHICIIETO
npodeccuoransroro o6pasosanus (IOC BIIO) mo HanpasieHuio noarotosku 38.03.05 busnec-
HHpOpMaTUKa, YTBEPXKIEHHOro mpukasoM MOH JOHP or 19.09.2016 r. Ne 952,
3apErMCTPUPOBAaHHbIA B Munucrepctse toctumuu JIHP 06.10.2016 r. Ne 1610; Ilopsmka
OpraHuM3alMd  y4ebHOro mporecca B 0GpasoBaTeNbHBIX ~ OPraHM3AlMAX  BBICIIENO
npoeCCHOHANEHOr0  00pasoBaHus  J{OHEUKOH Hapopno#t PecmyOmuku, yTBEPHKIEHHOIO
npukasoM MunucrepctBa obpaszoBanus u Hayku JIHP Ne 1171 ot 10.11.2017 1. (c
W3MEHCHMAMH, BHECeHHBIMH 0T 03.05.2019r. Ne567); yuebHoro miaHa H OCHOBHOM

00pa3oBaTenbHON [POrpaMMBl  BEICIIEr0 IPO(ECCHOHATLHOrO 06pa3oBaHus HATPABICHHS
noarotoBky 38.03.05 busnec-undopmaruka.

PazpaGoryuk:
doyenm Kagpeopvl IKOHOMUYECKOU KubepHemuK,
K.2.H., 0OyeHm Kociok B.A.

[IporpamMma y4eGHOH MMCHIMIUIMHBI YTBEpKICHA Ha 3acelaHu Kaelpsl SKOHOMUYECKO
KHOepHEeTHKH

ITporokon Ne 10 ot «16%» anpens 2020 r.

3aB. xadeapoil IKOHOMHYECKOH KHOEPHETHKH Tumoxun B.H.

PyxoBoaurens o6pa3oBareibHOM MporpaMmel
38.03.05 busnec-unpopmarrka i Tumoxun B.H.

[Iporpamma y4ueOHO# mucuummBE onobpeHa yueGHO-MeTomMueckol komuccrein YHU
«DKOHOMHUYEcKas KWOEpHETHKA»

IIporokon Ne 8 ot «20» anpess 2020 r.

[Ipencenarens y4eOHO-METOAMYECKOH
KOMHCCHH HHCTHTYTa o 3aropuas T.0.
g




1.  OBJIACTBb IIPUMEHEHUSA U MECTO JUCHUIIVIMHBI B YYEBHOM ITPOLECCE

Hucnunnuaa «TeopeTudyeckre OCHOBBI HMHGOPMATHKH»  SBISETCS 0a30BOM  YACTBIO
npoeCcCHOHANBHOIO OJIOKa JUCHUIUIMH TOJATOTOBKM CTY/IEHTOB IO HAMpPaBJIEHUIO MOJTOTOBKU
38.03.05 busnec-undopmaruka, wu3naraeTcs CTydeHTaM |-ro Kypca OakajnaBpuara B TEUCHUE
OJIHOTO CEeMeCTpa, MpeaycMaTpUBaeT TEKYIIM MOJIYIbHBIA KOHTPOJb, a TakKe CAady IK3aMeHa B
KoHIle cemecTpa. OcHOBBIBaeTCsS Ha 0a3e AMCLUUIUIMH OOpa3oBaTEIbHOM MpPOrpaMMbl OOIEro u
cpemHero oOpa3zoBaHHs. SIBisercss OCHOBOW Ui W3Y4YCHHS  CIEAYIOUMX JAUCIHILINH:
«HpopMaInOHHO-KOMMYHHKAIITMOHHBIE TEXHOJIOTUM B 3KOHOMHKe», <« lIporpamMmMupoBaHue,
«BBIYMCIUTENbHBIE CHUCTEMBI, CETH W KOMMYHUKALIMM», «AHAJIU3 JaHHBIX», «ba3bl JaHHBIX»,
ydeOHasi MpakTHKa 10 MH(OPMALIMOHHBIM TEXHOJIOTUSIM

2. CTPYKTYPA JUCHUIIJIMHBI

Xapakmepucmuka y4e0Holl OUCYUNIUHbL

HanpaBnenune noaroToBku 38.03.05 busnec-undpopmaTuka

[poduns busnec-ananutuka
OOpa3zoBarenpHas IporpamMma OakaymaBpuaT
KBamudukanms aKaJleMUYecKuil OakamaBp
KonmuecTBo conepxaTtenbHBIX MOTYIICH 3

baszoBast yacTh npodeccHoHaIBHOTO OJI0Ka
00pazoBaTeIbHON TPOrPAMMBI

Jucnunnvunaa 6a30B0i / BapHaTUBHON YacTH
00pazoBaTeIbHON TPOrPAMMBI

®opwmsl koHTpOIIs (MK, 3K3ameH, 3a4er) 9K3aMEH

TokasaTem ouHas (opma 3ao04yHas opma
00y4eHH s 00y4eHHUst

KonuyecTBo 3aueTHBIX eAMHUIL (KPEUTOB) 5 5
T'ox moaroToBKH 1 1
Cemectp 1
KomnunuectBo yacos 180 180
- JTEKIIMOHHBIX 18 8
- IPAKTHYECKUX, CEMHHAPCKUX
- TabOpaTOPHBIX 54 10
- CaMOCTOSITEIILHON pabOThI 108 162

B T.4. MHIMBUIYAJILHOC 3a/IaHNC 60 60
HenenpHoE KOIHMYECTBO YacoB, 10

B T.4. QyIUTOPHBIX 4

3.  OIIMCAHHME JUCHUIIIMHbI

Ileau u 3ap0a4n

Henbto mucuUmIMHBL SBIsSETCS (GOPMUPOBAHKE Y CTYIEHTOB HEOOXOAMMBIX TEOPETUUECKUX
3HaHWH W TPAKTHYECKUX HABBIKOB 110 TEOPETHYECKUM OCHOBAM HHMOPMATUKH, SBISIOIICHCS
HEOTHEMJIEMBIM TEXHOJIOTUUYECKAM WHCTPYMEHTOM COBPEMEHHBIX HCCIEIOBAaHUM B JKOHOMHKE,
00ecreunBalolyl0  aBTOMATU3alMI0  TMOJATOTOBKM  JOKYMEHTOB  PAa3MYHON  CIIOXKHOCTH,
MIPE3CHTAINIO JIOCTHUTHYTBIX PE3YJIbTaTOB, KOMIUIEKC BBIUYMCIMTEIBHBIX W HWH(OOPMAIIMOHHBIX
MpoILIeIyp MHOTOIIJIAHOBOTO MTPO(HIISL.

Sagaun:

M YCBOUTh OCHOBHOW TEOPETHYECKMH ©Oasuc MO TEPMHHOJOTMYECKHUM OCHOBaM



UHPOPMATHKH;

B 1OHUMATh KJIaCCI/I(l)I/IKaIII/IIO arrmapaTHoro u nmporpaMMHOIo olecrieueHust KOMITBIOTCPOB;

W ¥METh JOCTATOYHBIM YPOBEHb KOMIIETEHTHOCTH IO KIaCCH(MKAIIMK KOMIBIOTEPHBIX
cereit;

B CHCTEMAaTH3UPOBATh 3HAHKS 10 OCHOBHBIM 33/1a4aM, PEIIaeMbIM B ONTEPAI[HOHHOM CHCTEME
Windows;

B OCBOMTH OCHOBHBIC CpPEICTBA MOJTOTOBKH MAaJbIX JOKYMEHTOB C IOMOIIBI TEKCTOBOTO
penakropa Word,;

H CaMOCTOATECIIFHO CACJIaTh aHalIu3 CpCACTB, HUCIIOJB3YCMbIX IpPHU HNOATOTOBKC 6OHBILII/IX
JTOKyMeHTOB B cucteme Word,;

B OCBOUTHh OCHOBHBIC BEBEIYUCIUTCIBHBIE U I/IH(I)OpMaI_[I/IOHHLIe CpCACTBa Ta6J'II/I‘-IHOFO
nporeccopa Excel.

TpeGoBanusi K _pe3yJabTaTaM _OCBOeHHMs JMCHMILUIMHBL. [Iporecc m3ydeHust AMCIMILINHBI
«Teoperndeckue OCHOBHI MH(MOPMATHKNY HAIPaBICH Ha (GOPMHPOBAHUE DIIEMEHTOB CIIETYIOIIX
xomneteHuuii B coorserctBuu ¢ 'OC BIIO JIHP no nanpasnenuto noarotoku 38.03.05 busznec-
uH(opMaTHKa W OCHOBHOW 00pa30BaTEeNbHONW MPOrpaMMbl BBICIIETO MPO(eCCHOHATBHOTO
obpaszoBanus Hampasienus mnoarotoBku 38.03.05 busnec-undopmaruka ([Ipodwis: busnec-
aHAIMTHKA):

a) oowexyromypnoix (OK):

— CHOCOOHOCTBIO HCIIOJB30BAaTh OCHOBBI  (MIOCOPCKUX 3HAHUU 11 (OPMHUPOBAHUS
MuIpoBo33peHyeckoi mozuiuu (OK-1);

— CIOCOOHOCTBIO HCIOJIB30BaTh OCHOBBI KOHOMHYECKMX 3HAHMH B Pa3NUYHBIX cdepax
nesrensHoctu (OK-3);

— CHOCOOHOCTBIO K KOMMYHUKAIMM B YCTHOW W NHUCBMEHHOH (opMax Ha PYCCKOM H
WHOCTPAHHOM SI3bIKAX JUISl PEIICHUs 337ad MEKIMYHOCTHOTO M MEXKKYJIBTYPHOTO B3aMMOJCHCTBUS
(OK-5);

—CITOCOOHOCTBIO K cCaMOOpraHu3aIiuu u camooopazoBanuio (OK-7).

0) oowenpogpeccuonanvnvix (OIIK):

— CIOCOOHOCTBIO pellaTh CTAaHAAPTHBIE 337a4d NPOPECCHOHAIBHOW JAEATEIbHOCTH Ha
OCHOBE MH(pOPMAIIMOHHON M OuOimorpaduyeckoil KylnbTypbl ¢ IpUMEHEHHEM HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTMA W C YYETOM OCHOBHBIX TpeOOBaHUN WHQOpMAIMOHHON
6esomacuoctu (OTIK-1);

— CHOCOOHOCTBIO HAXOAWUTh OPraHM3AIMOHHO-YIPABICHUYECKHE DPEHICHUS W HECTH 3a HUX
OTBETCTBEHHOCTh; ~ OTBETCTBEHHOEC W  IICJIEYCTPEMJICHHOE  pelIieHHE  IOCTaBJICHHBIX
npoecCHOHaNbHBIX 3a/1a4 BO B3aMMOIECHCTBUM C OOLIECTBOM, KOJUIEKTUBOM, naptHepamu (OIIK-
2);

— CHOCOOHOCTBIO pabOTaTh C KOMIBIOTEPOM KaK CpPEJACTBOM YIIpaBJeHUsS WHGpOpMaIHEH,
paboTath ¢ nHpopMAIUEl U3 Pa3TUYHBIX HICTOYHUKOB, B TOM YHCIIE B INTOOATHHBIX KOMITBIOTEPHBIX
cersix (OIIK-3).

8) npogeccuonanvnvix (I1K):
AHATUMUYECKAs 0esimeNbHOCMb.

— TpoBejieHUe uccenoBanus u ananusa peiika UC u UKT (T1K-2);
OP2AHU3AYUOHHO-YNPABIEHYECKAS 0esmelbHOCMb.

— HCIOJB30BAHUE COBPEMEHHBIX CTAaHIAPTOB W METOJAUK, pa3paboTKa PErIaMeHTOB IS
OpraHu3aliy YIpaBJIeHHS IpoleccaMu ku3HeHHoro nukia UT-undpactpykrypbl npeanpusTuit
(IIK-7);

NPOEKmMHas 0esimenbHOCb.

— yMeHue paspabateiBaTh KOHTeHT U WT-cepBucel npeanpusitus u HutepHer-pecypcon

(TIK-16);
KOHCAIMUH208a51 0esimeNbHOCb.
— yMEHHE KOHCYIbTHPOBATh 3aKa3YMKOB IO BOIPOCAM COBEPIICHCTBOBAHUS YIIPABIICHUS



nHpopmarmorHoi 6e3omacHocteio UT-undpacrpykrypsr npeanpustus (ITK-21);

— YMEHHME KOHCYIbTUPOBaTh 3aKa3uukoB 10 paruoHambHoMy BbiOOpy HMC u UKT
ynpasienus ouznecom (I1K-23);

— YMEHHE KOHCYIbTHPOBATh 3aKa3dyMKOB I10 PpAIMOHAIFHOMY BBIOODY METONOB W
MHCTpyMEHTOB yrpasieHus UT-undpactpykrypoit npeanpustus (ITK-24).

B pe3yabTaTre u3yde Hust yqeﬁﬂoizi JUCHMILIMHBI CTYJACHT J0JI2KEH

3Hamb:
® OCHOBHBIE [TIOHATHUS U TEPMUHBI UH(OPMATUKY;

* iraccu(UKAIMIO armapaTHOro H MPOrpaMMHOT0 00eCIeueHHsI KOMIBIOTEPHOI TEXHHUKH;
* wiacCH(UKALMIO KOMITBIOTEPHBIX CETEHl;

® HCTOPHUIO Pa3BUTHS KOMITBIOTEPHON TEXHUKH U TEXHOJIOTU;

® OCHOBHBIE CIIOCOOBI paboT ¢ oObekTamMu (aityioBoit cuctembr Windows;

®* OCHOBHBIEC CIIOCOOBI peIaKTHPOBAHUs U GOPMATUPOBAHUS HHPOPMAITUN B TEKCTOBOM PEIAKTOPE
Word;

* BubI paboT ¢ Tabauamu Word;
* BHJBI paboT ¢ TpaduueckuMu oObekramu B cucteme Word;
* CcpeAcTBa MOATOTOBKU (GOPMYN B TOKYMEHTAX;

* crmocoObl co3laHus MAOJIOHOB JOKYMEHTOB C HCIIOJNb30BaHHEM Tmosield ¢dopM u moineid 0a3
JTaHHBIX;

* crmocoObl paboT B 30HE KOJOHTUTYJIOB IIPH MOATOTOBKE OOJBIIMX JTOKYMEHTOB;

* BBIYKCIUTENBHBIC POLIEAYPHI B TAOIMYIHOM Mporeccope Excel;

* paboty ¢ 6a3amu JaHHBIX B cucteme Excel;

* paboTy ¢ AuarpaMmMamMu B cucteMe EXcel mms HarmsaHoM HHTEpIIpeTalliy YHCIIOBBIX TaHHBIX.

ymemp:

* MPUMEHSTh Ha TPAKTUKE OCHOBHBIE CIIOCOOBI paboOThl ¢ OObekTaMHu (HalIOBOM CHCTEMBI

Windows;

® JCHOJIB30BaTh CPEJCTBA aBTOMATH3AI[MU MPHU MOATOTOBKE JOKYMEHTOB B cucrteMe Word Takue
KaK: MOJATOTOBKa MAOIOHOB JOKYMEHTOB, MEpPEMEIICHHE Kypcopa MO JIOKyMEHTY, BBIJCIICHUE
(bparMeHTOB TEKCTa, CPEACTBA PEIAKTUPOBAHUS U POPMATUPOBAHUS U MHOTHUE JIPYIUE;

* co3gaBath TaOMUIBl Word U BBITTOTHSTH B HUX BBIYHCIUTEIBHBIC IIPOIEAYPHI,

* cozgaBaTh rpaduuecKkre OOBEKTHI B IOKYMEHTAX;

* BCTaBJATH POPMYIIBI B JOKYMEHT;

* paboTaTh B 30HE KOJIOHTUTYJIOB;

* BBINOJIHSTH BBIYUCIUTENbHBIE TPOLIEAYPHI B TAOMUYHOM mpoiieccope Excel;

* peann30BBIBaTh BHUIBI PabOT ¢ 0Oa3amMu JaHHBIX B cucTeMe Excel Takue kak: COpTHpPOBKa,
bunbpTpanus, MpoBepka, KOHCONMUAAIUS JAHHBIX, TOTydeHHe OOIMX U MPOMEKYTOYHBIX UTOTOB,
CBOJIHBIX TaOJHII, UCIIOJIB30BaHME QYyHKIIUN NI pabOThI ¢ 6a3aMu JTaHHBIX;

* cozgaBaTh quarpaMmel B cucteme Excel muis HarisqHOM MHTEpIIpETAIINN YUCIOBBIX TAaHHBIX;

* paboTaTh ¢ UMEHOBAaHHBIMH OOBEKTaMU B cucteMe Excel.

enaoems:
HaBBIKAMU PabOTHI C JOKYMEHTaMH TPH HA0Ope M PENAaKTHPOBAHWH TEKCTA W TPABUIIAMHU
ero gopmMaTupoBaHUs, a TAKKE CHEHUATBHBIMHU CPEACTBAMHU OGOPMIICHHS JOKyMEHTa M PELCHUs

MPUKIAIHBIX 32/1a4 B SJICKTPOHHBIX TAOMHUIIAX.

4.  COJEPKAHME JUCHUILIMHBI U ®OPMBI OPTAHU3ALIMA YUEBHOI'O
MPOLIECCA

| MopsinkoBblii | KpaTtkoe cogepxxanne TeMbl |




HOMeED 1 TeMa |

CopepxarebHblii MOAyJIb 1.BBeienne B uH@opmaTuxy

OcHoBHbIe TOHATUS HHPopMaTuku. OnpeneneHne HHPOPMATHKH,
Tema 1. uH(opMannu, TaHHBIX, YJHTponuH, Te3aypyca, bJ[, KT, knaccudukanuu
WHPOPMAITTOHHBIX CHCTEM
AmnrmapaTHoe U IPOTrpaMMHOE 0OecTieueHne KOMITBIOTEPHON TEXHUKH.
Tema 2. Knaccuueckas cxema I1K, xapakrepuctuka e€ cocrapisironmx. Cxema [10 TIK,
XapaKTepUCTUKA €€ COCTaBISIONMX.
Kinaccuguxanus komnstotepHbix ceteil. JIKC (ogHopaHroBsie,
Tema 3 MHoropaHroBbie), Tonosorus JIKC. YV nanéuusie cetn (MyHUIIUTIAIBHBIC,
perroHanbHbIe, MUpOBHIC (Internet)).
Tena 4 Omnepannonnas cucrema Windows. ®aiinoBas cucrema, padoTta ¢ €
oMa 00BeKTaMu. DJIEMEHTHI OKOH JHAaJIora.
Conep:xxaTtenbHblii Moayab 2. TekcToBeiit pegakrop Word
OcHoOBHBIE CITOCOOBI aBTOMATU3AIMH TOATOTOBKU JOKYMEHTOB C TTIOMOIIIBIO
TekctoBoro penakropa Word. CTpykTypa okHa crcTeMbl. BBOI U peakTu -
Tema 5 poBaHue HHGOPMAITUHU, TIEPEMEIIICHHE 110 IOKYMEHTY, BBIJIEIICHUE (PparMeHTOB
TEKCTa, X yHalieHue, IepeMelieHe, KomupoBanue, popmatupoBanue. Padora
¢ rpaduueckumu oOobekramu. Pemakrop dopmyn Equation.
T 5 Tabmuer Word. CriocoOb1 BcTaBKY TaOIUIT, OCHOBHBIC BUJIBI paOOT B
eMa TaOJIMIIe, BEIYUCIICHNS B TAOJUIIE, COCTABHBIC JIOKYMEHTHI.
CoaepxaTteabHbIif MoayJIb 3. Tabnuunsii mporeccop Excel
TabnuunbIi porieccop EXcel: ocHOBHbBIE BEIYUCIUTEIBHBIC TPOIIEAYPHI.
Tema 7 Ctpykrypa OKHa cucTembl. Bunbl mucToB 1 pabota ¢ HuMu. Paboune nmucTel,
pabota ¢ o6bekramMu nucToB. Tumbl aHHBIX. Co3nanue GOpMyITBHBIX TaHHBIX.
T 3 PaboTa ¢ 6azamu ganubIX B EXcel. CopTupoBka, QUIbTpaIins, KOHCOJH -
oMa JaIysl, MpoBepKa, MoIydere MPOMEKYTOUHBIX UTOTOB, CBOJHBIC TAOIUIIBI.
Co3manue U peJakTUpoBaHue auarpamm B cucreme Excel. Buapr quarpamm,
Tema 9 CO3/IaHUE JHarpaMM U OOBEKTHI UX PEJaKTUPOBAHUSI, KOMaH bl BKIIAKH
Pabora ¢ tuarpamMmmamMu ¥ KOHTEKCTHOTO MEHIO.
Tenta 10 Pabora ¢ nMeHOBaHHBIMH 00BekTaMu B cucteMe Excel. CriocoOs! coznanus,
peNaKTUPOBAHUS, yIaleHUEe UMEHOBAHHBIX O0BEKTOB.
TeMaTnuyecKuu MmJIaH
KoJsmnuecTBo yacos
Ounasi gopma o0ydeHust 3aouynas popma o0yueHust
B T.4. B T.4.
Hassanus o 2| i Y ol o 4 L
CO/Ie PIKATEILHBIX MOTYJIEi S| 2| 58 5¢ S| 2158 3 9
i Tem =l 2| 5/ 8 gd =l 2| BlEg RS
g £ &l © 8] = = <) E| © ® =
5| E| & 85 &% 5| E| &/8 929
S 2 8l €8BS Sl 2] 818 8 E9
ol & 5 = = o e, S = = = 4
Bl B S = = 5| o =
ConepxarebHblii MOaYJb 1. BBenenue B uHg opMaTuKy
Tema 1. OcHOBHBIE NOHATUS 6 | 05 0l 55| 4 6 | 02 0 |58 4
MHPOPMATHKU
Tema 2. AnnapatHoe u
IporpaMMHOe oOecrieueHue 12 | 05 0(115]| 6 | 12 | 03 0 [117| 6
KOMITBIOTEPHOI TEXHUKH
Tema 3. Knaccudukamms 6 | 05 0| 55| 4 6 | 02 0 | 58| 4




KOMITBIOTEPHBIX CETEH.
Tema 4. Onepaunonnas 8 | 05 2| 55| 4| 8 |03 05|72 | 4
cucrema Windows.
Hmozo no codepoicamens- | 55 | 2| 28| 18|32 | 1 05 | 305 | 18
Homy mooynro 1
ConepkaTeabHblii MoayJib 2: TekcroBbiii pexaxrop Word
Tema 5. OCHOBHBIE CIIOCOOBI
ABTOMATH3AIMH OATOTOBKA |/, | ¢ 6] 23| 14| 44|15 35| 39 | 14
JOKYMEHTOB C TTIOMOIIIBIO
TEKCTOBOTO penakropa Word.
Tema 6. Tadmunsr Word. 24 3 8 | 13 8 24 1 2 21 8
Hmozo no codepoicamenv- | g9 | g 24| 36 | 22| 68 | 25 55| 60 | 22
HOMY MOOYII0 2
ConepkarteabHblii Moayab 3. Tadaumunbiii nponeccop Excel
Tema 7. TaOnuuHbIN IpoOIIEC-
cop Excel ocHoBHbBIE BbIUH- 24 | 3 121 9 5 | 24 1 25 205 5
CIIMTENIbHBIE MPOIIECTYPHI.
Tema 8. PaboTa ¢ 6azamu 2 | 101 10 5 | 2 1 25 | 185| 5
nanHbIX B Excel.
Tema 9.Coznanuie u
penakTupoBanue quarpamMmm B | 18 | 2 4 | 12 5 (18 | 05 1 (165 5
cucreme Excel
Tema 10. PaGora c
WMCHOBaHHBIMH OOBekTaMu B | 16 | 1 2| 13 5 | 16 16 5
cucreme Excel.
Hmozo no codepycamens- | o, | g 28| 44 | 20 | 80 | 25 6 | 715| 20
HOMY M0Oy0 3
Bcezo uacoeé no oucyunnune | 180 | 18 541 108 [ 60 | 180 | 6 12 | 162 | 60
5. METOAWYECKHUE PEKOMEHJALMMA IS MPOBEJAEHMST
JIEKIIUOHHBIX, IPAKTUYECKHUX U JIABOPATOPHBIX 3AHATHUU
TeMbl Jie KIMOHHBIX 3aHATHA
No Konuuecmeso
Ha3zeanue memui
n/n uacoe
1. (Tema 1. OcHoBHBIEC TOHATHS MH(POPMATHKA 05
9 Tema 2. AnmnapaTHoe U porpaMMHOE 00ecreuyeHne KOMITbIOTEPHOM 05
" [TeXHUKH ’
3. |Tema 3. Knaccuukaius KOMITBIOTEPHBIX CETEH. 05
4. |Tema 4. OnepanmonHnas cuctema Windows. 05
5 Tema 5. OcHOBHBIE CITOCOOBI aBTOMATH3AI[UU MTOJITOTOBKH IOKYMEHTOB C 5
" [MOMOIIBI0 TEKCTOBOTO peaakropa Word.
6. |Tema 6. Tabmuusr Word. 3
y Tema 7. Tabnuunblii mporieccop EXcel: ocHOBHBIC BBIUMCITUTEIBHBIE 3
" |mMpOLEaYypHI.
8. |Tema 8. PaGora ¢ 6azamu naHubIX B EXcel. 2
9. |Tema 9.Co3nanue v peaKTHPOBaHKE qUarpamMm B cucteme Excel
10. |Tema 10. PabGora ¢ uMeHOBaHHBIMHU OOBEKTaMK B cucteme EXcel.




IBCET'O

18

Tembl 1a00paTOPHBIX 3aHATHI

No Konuuecmeo
Ha3zeanue memui
n/n yacoe
1. | Tema 1. Pabora ¢ oObekramu ¢aitnoBoit cuctembr OC Windows. 2
2. | Tema 2. Co3nmanue 1mabMoHOB W (HOpPM JTOKYMEHTOB B TEKCTOBOM 3
penakrope Word.
3. | Tema 3. Ucnonws3oBanue KoMmaHabl Talynsaiuss TpH  MOATOTOBKE
nokymentos Word. 3
4. | Tema 4. Pabora co cniuckamu Word. 2
Tema 5. .lloaroroBka JOKYMEHTOB C KOMIUIEKCHBIM HCIOJIB30BAHUEM 3
ocHOBHBIX (popmaros Word.
6. | Tema 6. Pabora ¢ rpaduueckumu oobekramu Word. 3
7. | Tema 7. Wcmomb3oBaHue BCTpOeHHOTO pemakropa (gopmyn Equation 3.0 B 5
nokymenrtax Word.
Tema 8. OcHoBHBIC BUABI pa0bOT B Tabiuiax Word.
Tema 9. BeraucnurenbHbie TpoIeAyps! B Tadbauax Word.

10. | Tema 10. Co3nanue COCTaBHBIX JIOKYyMEHTOB B TEKCTOBOM PEIaKTOpPE 5
Word.

11. | Tema 11. PaGota B 30HE KOJIOHTUTYJIOB TIPH CO3JaHUH  OOJIBIIMX
nokymentoB Word: Hymepanus CTpaHHI[, CO3AaHHE KOJOHTHTYJIBHBIX 2
TEKCTOB.

12. | Tema 12. Co3nanue u GopmatupoBanue Tadbmui Excel.

13. | Tema 13. BeraucnuTelbHbIE TIPOIEAYpHI B TabmuIax Excel

14. | Tema 14. CoptupoBka AaHHbIX B Tabaunax Excel

15. | Tema 15. BeruucnauTenbHble MPOLEIYPHl ¢ MHOTOMEPHBIMHU CCHUIKAMHU B 5
tabmuax Excel

16. | Tema 16. IlomyueHne oOOMX M TPOMEKYTOYHBIX HTOTOB B TaOIMIIax 2
Excel.

17. | Tema 17. IIpoBepka BBOAMMBIX IaHHBIX B TaOymIax Excel. 2

18. | Tema 18. Cozmanue u penakTupoBanue nuarpamm B Excel 3

19. | Tema 19. Tloctpoenue rpadukoB ¢yHkuuii B Excel 3

20. | Tema 20. dunprpanus TaHHBIX B 0a3e gaHHBIX Excel. 3

21. | Tema 21. Vicnonw3oBanue J[-pyHkauii B 6a3e maHHbIX Excel 3

22. | Tema 22. Co3nanue U peJakTupoBaHKUe CBOAHBIX Tabmu1] Excel. 2

23. | Tema 23. PaboTa ¢ uMeHOBaHHBIMH OObekTaMu B EXcel. 2
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6. METOAMYECKHME PEKOMEHJIALWU IO OPITAHU3ALIMU

CAMOCTOSATEJBHOMN PABOTHI CTYJIEHTOB
Opranuszanusi caMoCTOSATEJIbHOI PadoThI CTYIeHTOB




Ne Konuuecmeo
W Haszeanue memot wACOs
Tembr 1-4. 28
1. (Ctpykrypa mH(pOPMalMOHHON CUCTEMBI U Ha3HAYEHHE €€ DIICMEHTOB. 55
5 [{eHTpanbHbII MPOLIECCOP (XapakTepUCTUKU ero OCHOBHBIX 15
" [COCTaBIISIONMX). !
3. [Buyrpennss nmamsars [1K (xapakrepuctuku [13Y u O3V). 1,5
4 Buemmsst mamsares [IK (xapakrepuctuku HM/I, HOJI, ¢udir-namsrs, komr- 9
" [mamsTh).
5 Vcrpoiictea BBoma [IK  (xapakTepuCTHKM  MOHHMTOpPOB, CKaHEPOB, 2
M DKM Tali3epOB, MAHUITYJISITOPOB BBOJA, PEYEBOI0 BBOJIA).
6 YcrpoiictBa BbiBoga [IK  (XapakTepucTHUKH MPUHTEPOB, IJIOTTEPOB, 15
KOJTOHOK). '
7. |YcTpoiicTBa CBS3U U TEIIEKOMMYHHUKALIUH. 1,5
8 Ctpykrypa  mporpammHoro  obecrmeuenust  [IK  (xapakrepuctuku 7
" |coCTaBISAIONMX CHCTEMHOrO U npukinaanoro I10).
9. Vloxanbubie komnbtoTepHble ceTH (JIKC). Tomomoruu JIKC. 2,5
YnanéHHble KOMIIBIOTEPHBIE CETH (XapaKTEpUCTUKU PErHOHANbHBIX,
10. MyHUOMOATBHBIX  ceTed, MexayHapogHo cetu  Internet u  eé 3
MO DUKAITUA ).
Tembl 5-6 36
11. |[PaGota c oObeKkTaMH pefakropa XyaoxecTBeHHOro opopmiieHus WordArt 3
12 Co3manne OOJNBIIMX JIOKYMEHTOB C TIPUMEHEHHEM paboThl B 30HE 3
KOJIOHTUTYJIOB
13 Co3nanue OONBIIMX JIOKYMEHTOB C IpPHUMEHEHHEM OOBEKTOB Iepexoja 2
3aKIIaI0K
14, Co3nanue OONBIIMX JOKYMEHTOB C IPHUMEHEHHEM OOBEKTOB Iepexona 4
CHOCOK
15 Coznanue §om>umx JOKYMEHTOB C IPUMEHEHHEM OOBEKTOB Iepexona 4
[IpUMEIAHH I
16. Co3nanue GOJBIIMX JOKYMEHTOB C MPUMEHEHHEM 3JIEMEHTOB aBTO3aMEHBI 3
1 aBTOTEKCTa
17 Co3manue  OONBIIMX  JIOKyMEHTOB  C  NPUMEHEHHEM  CTHJIEBOTO 4
(opMaTupoOBaHUS
18. |Co3nanue 6ombIMX JOKYMEHTOB C IPUMEHEHHEM aBTOGOPMATHPOBAHUS 3
19, Co3nanuie OrjaBJIEHUM, CIHCKa WIUTIOCTpaIlii, MPEeIMETHBIX yKa3aTelen 4
pu paboTe ¢ OONBIIMMU JOKYMEHTaMH
20. Co3znanue mepeKpECTHRIX CCHUIOK U THIEPCCHIIIOK MPH PadoTe ¢ OOIBIIMH 3
TOKyMEHTaMHU
21 PaGoTa ¢ TaBHBIM M BJIOXCHHBIMH JOKYMEHTAMH TPH KOJJICKTHBHOM 3
CO3/IaHUU OONBIMX JOKYMEHTOB.
Tembi 7-10. 44
22. Bugsl padot ¢ nucramu Excel 4
23. |Haznayenue komany rpynnsl Okao Ha BKiaake Bun B Excel 3
24. |Co3nanue 4iCIoBBIX (POPMATOB MOTH30BATENS. 4
25. |BbluncrieHust ¢ TPUMEHEHHUEM PACIIMPEHHOTO CIHCKa (DyHKIIHI. 4




26.

BriuucieHUs C aKTHBHBIM INPpUMCHCHUEM [BYXMCPHBIX U TpéXMGpHBIX
CCBIJIOK.

217.

COS,I[aHI/IC " PCAAKTUPOBAHUC PACHIMPECHHOTO CIIMCKa JUarpaMm

28.

BorurcneHus ¢ mpuMeHEeHHEM MOHOTo criucka J[- dyHKiunii

29.

[IprMeHeHNe MOJIHOTO CUCcKa paboT ¢ UMEHOBAaHHBIMU OOBEKTAMHU.

30.

[loarotoBka k revyatu crpanull B Excel.

31.

o (ojoryorfor| B

Hasnauenne komannapl B rpynne Ananu3 Ha Brianke Jlanusle Ilomck
pemenus B Excel.
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7. NHIANBUIY AJIBHBIE 3AJAHUSA

NuauBunyanbHas padora
Hean: [Ipaktnyeckas peanuzanus TEOPETUUECKUX M0J0KkeHNUM 110 TeMam CPC.

3aganua:

. IlogroroButs pedeparst o oanoi uz 30 rem CPC.
. B pedepare nponemoncTpupoBars oauH 13 Bu0B padot no CPC, otHoCsmXcs K Temam 7-10,

KpOMe TeX KOTOpbIe 0003HAUYEHBI B CITHCKE 3aJJaHU HIKE.

. OtnenpHONl TeMOoM Ha 2-UW cTpaHuIe pedepara co3naTh aBTOMATHUYECKH COJIEpIKaHME,

ucnob3yst Komanay OriaBieHHEe U MPOBECTH HyMeEpalMio CTpaHMI] pedepaTa, HauMHas CO
BTOpOM.

. [IponemMoHCTpUpOBaTh BO3MOXXHOCTH KOMaH/Abl pemieHuss B Excel Ha KOHKpeTHOM

OIITHUMHU3ALMOHHOMI 3aa4e, paclicyaraB JIMCThI Excel.

. [IpuBectu npuMmep pereHus 3anauu B Excel, ucnonbs3ys nMeHOBaHHBIC OOBEKTHI.
. I[IpuBectu cBoOi TpuMep pereHus 3aaaun B Excel ¢ mpumeHneHnem pacumpeHHoro cnucka /Jl-

byHKIHH.

. Ha mpumepe naHHBIX BHIOpaHHOM TaOJIMIIBI TOKAa3aTh BApUAHTBl CO3AaHUS U PElaKTUPOBAHUS

paclMpeHHOTo CIUCKA IharpamMM.

.IlpuBectn mnpumep pemeHHs OpakTHyeckod 3amaun B Excel, tme o0OpaboTka mgaHHBIX

OCYINECTBJISIETCS. Ha Pa3HbIX JINCTaX U B HECKONbKUX (haiimax Excel,

8. KOHTPOJIbHBIE BOITPOCHI K TIPOMEXYTOUYHON ATTECTALIAA

Bonpocsl no onepannonnoii cucreme (OC) «WINDOWS».
1. Bwunmsr oxon. Padora ¢ okuamu 8 WINDOWS.
CnocoObl  BBIJICNIEHUSI TPYNINBl MHKTOTPaMM OOBEKTOB M HW3MEHEHHE BHAOB HX
IpEICTaBIICHUSI.
KonTekctHbie MeHIO MUKTOTpaMM 00bekToB B WINDOWS.
KoHTekcTHBIE MEHIO TaHeNu 3a7a4 U paboyeit obiactu okHa nanku B WINDOWS.
Coneprxkanue kKoMaHJ CTpOKH MeHIo okHa nanku B WINDOWS.
Komanap! manenu nactpymentoB (IIN) okna manku 8 WINDOWS.
Crnioco0sl co3nanus nanok, (aiaos u ux spiusikoB B WINDOWS.

CnocoObl TnepeMMEHOBaHUA, YJAJICHUS NepeMeleHUs M KONHMPOBAHHUS OOBEKTOB B
WINDOWS.

N

N Ok W

Bonpocel mo TP «Word».

9. BBonx u pepaktupoBanue nHpopmanuu B cucreme Word.

0. Cmoco0OsI mepeMenieHus Kypcopa 1mo JokymeHTy Word.

1.  CnocoOsbl Beiaenenus parMeHToB JTokymeHTa B Word.

2. CnocoObl mepeMeIieHu s, KOMUPOBAHUS U YIaleHus (parMeHTOB JToKymeHTa B Word.

3. Bugsr popmaror B cucreme Word.

4. @opmarbl ab3aleB M MX peaiM3alis Ha TOPU3OHTAIBHOHM JIMHEHKe pabouell obiactu
cuctremsr Word.



15.
16.
17.

18.
19.
20.
21.
22.
23.
24.
25.
26.

27.

28.
29.
30.

31.

32.

33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
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44,

45.
46.
47.
48.
49.
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Buzp! cinckoB ¥ criocoObl UX co3aHus U pefakrupoBanus B Word.
®opwmar abzaneB «TaOynsanus», ero napaMmeTpsl U CocoObl UX pPean3aLUH.
@opmarel pa3zeNoB: MO CTPaHHUI] U KOJOHKM B Word, MX mapamMerpbl U CIOCOOBI
peanu3anuu.
[Tpomexyrounslie gopmatsl (0.1. «Peructp») u gopmatsl Bcero nokymenTa Word.
Croco0pl ¥ aNropuTMBI CO3IaHUS MAOIOHOB TOKyMEHTOB B Word.
@DopMbI JOKYMEHTOB, O (POPMBI, MX apaMeTpsl U peanu3anus B Word.
BcraBka tabmun Word B TOKYMEHT.
Pa6ota ¢ rnnementamu Tabaui Word.
Brruncnenus B tTabimmnax Word.
AJITOpPUTM CO3/IaHUS COCTaBHBIX TIOKyMEHTOB B Word.
Pa6ota B penakrope dopmyn Equation 3.0.
BcraBka u pepaktupoBaHue rpaduueckux (uUryp M TrOTOBBIX (UIYp pHUCOBaHUS B
nokymenrtax Word.
PaboTa B 30HE KOJIOHTHTYJIOB: HyMEpaIlus CTPAHUI], CO3/[aHNE KOJIOHTHTYJIBHBIX TEKCTOB B
nokymeHTax Word.
Bonpocsl mo TII Excel

Crioco0pl epeMereHust Kypcopa mo pabouemy JIMCTY U BbIIEIEeHUs ero 00bekToB B Excel
PaGota ¢ o6bekramu padodero nmcta Excel

Crnoco0bl mepeMelieHusl 1 KONUPOBaHUs 00bekTOB paboyero nucra. O.4. «CrenuanpHas
BCTaBKay.

dopmarupoBaHue U pelakTupoBaHue nHMOpMaIuu B siueiikax padodero iucta Excel. O.x.
«DopmMmart sueex» U KoMaHa «YciIoBHOE (OpMaTUPOBAHUEY.

Tuner panabix B Excel mpocTeie( CKalsipHBIE) W CIOXKHBIE (MacCHBBI, CTPYKTYpHI),
OJIHOMEPHBbIE U MHOTOMEPHBIE.

®dopMaThl YUCIIOBBIX JaHHBIX B Excel

®opmyiel u pyakiun B Excel. CriocoOb aktuBHU3ainy Mactepa (yHKIIHH.

Pabora c MaccuBamMu TaHHBIX.

Buner anpecanuu B Excel.

Bunsr quarpamm B Excel.

Co3manue quarpamm B Excel.

Crnioco0bl ¥ 00BEKTHI peakTupoBaHus auarpaMm B Excel.

basbr nannbix (b/1) B Excel Ilpencrasnenue B/ B Buae «®opmbi».

CoptupoBka ganHbIx B Excel.

Cnoco0bI KOHCOMUAANY JaHHBIX B Excel

IIpoBepka BBOAA nanHBIX B Excel.

[Tonydyenre oOUMX U MPOMEKYTOYHBIX UTOTOB C HCIOJB30BaHUEM KOMaH[bI «MTorm» B
Excel.

OubTpanus JAaHHBIX C TOMOMIBI0 KoMaH bl «DuitbTp» B Excel

ANropuT™ (pUIBTpalU JaHHBIX C TOMOIIBIO KOMaH bl «/lonmoaHuTensHO» B Excel.
Hasnauenue u gopmatsl Gynxumii Cuérecan, Cymmecnu B Excel.

J-dyaxiun ms ananuza 6a3 qaHHBIX B Excel.

Cospganue cBOaHBIX Ta0muI B Excel

9.  OBPA3ELl MOAYJBbHOI'O KOHTPOJISL
(obpasey sapuanma u kpumepuu oyeHusarus)

IOy BIIO «JIOHEIKWU HAIIMOHAJIbHBIN YHUBEPCUTET»
dakynpreT: YUETHO-(DMHAHCOBBIN

Hanpaesnenue noocomosxu:  buznec-ungpopmamuxa
Ipoguns: busnec-ananumuxa
IIpoepamma noocomosxu: oaxanaepuam
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Cemecmp 1
Yyebnas oucyunnuna Teopemuueckue ocHo6bl UHGOpMamuKu

MOAYJBbHAS KOHTPOJIBHASL PABOTA
BAPUAHT Nel
1. TecroBbie Bompochl: 1. Kakum u3 BapuaHTOB MOXHO YAaIUTh MUKTOIPAMMbI OOBbEKTOB B OKHE
nanku? OrBeTsl: 1. ucronb3ys komany [1H1; 2. ucrions3ys komanas! Merro [Tpaeka; 3. k. F3.
2. Kakue ecth BUIBI CIUCKOB B cucteme Word?
OtBeThl: 1. cTangapTHBIE; 2. IPOCTHIE; 3. MAPKUPOBAHHBIE.
3. ®opmathl YMCIOBBIX JaHHBIX B Excel?
OtBeThl: 1. neHexHbIN; 2. GUHAHCOBBIN; 3. ByXrantepckuii.
2.3ananue mo Word: Hcrosb3ys MHOTOYpOBHEBBIN CIIUCOK, TOJTOTOBUTD CJACIYIOLIMI TEKCT:

1. T'ocynapctBenHoe ycTpoiicTBO SAnoHnu || MUPOBOM BOMHBL. .......coccvveiinnee 5
1.1. SAnonus mocae || MUPOBOM BOMHBL.........cccivirrieiienrieniee e 5
1.1.1. OKKYTAITHOHHBIA PEIKIIM. ....vveeiureeessreeesireeessreessnseessseesssseessnes 5
1.1.2. YCTAaHOBIICHUE JEMOKPATHH. ....veerevenveensreaneeesineansnesseeasseesnneenes 6

1.2. Beenenwue B aeiicTBue KOHCTHTYIHH 1946 rona — BepxoBHOTO
BAKOHA CTPAHDBL. ...vivviiiesiisiiesrieti st sb e 7
1.2.1. VIMIIEPATOP. «eeuveveeiierisieisieeie ettt 7
1.2.2. TIAPTIAMEHT. ..c.veeuveieevieneisieesteeteetese et esse e sseenneenesnn e nneas 12
2. SImonunst B 50-90 1.1. TOHKA 3@ JIHTCPOM. ..ecvvvvieiirriiiiriensiiiessiieeesneeesineessnnens 20
2.1. «OKOHOMHYECKOE TYHOM STTOHMMU. ..ccuvveieieiieiiieeiie e e 20
2.2. YcueXu BHYTPEHHEH TTOTHTHKL. ....ccuvevvereenressrenneesessesseesseessesseeses 21

3. 3apanue mo Excel: TTocrpouts rpaduk pynkumu JJIA Xe[-2;2], mar h=0,2:
5sin®(x) + 0,5x

1+ x?

3X

1+ X

,ecau x < 0,5

Y1 =
1+

> ecau x > 0,5

YTBepkaeHo Ha 3aceiaHuM  Kadeapbl :
pOTOKOJ Ne OT «__» 20 T

3aBemyronmii kKageapoit
[IpenonaBarens

Kpurtepuu oneHnBaHus MoAyJIbHOT0 KOHTPOJIA

Homep 3a0anun Konuuecmeo 6annoe
1 4
2 5
3 5
Bcezo 14

10. OBPA3EILl 9K3AMEHAIIMOHHOI'O BWJIETA
(meopemuueckue onpocul K sK3ameHy, obpazey duiema u Kpumepuu OYeHUSAHUSL)

Teopemuuecxue 60NpPOCHL K IK3AMEHY

Bomnpocs! no annapaTHoOi 4acTH, IPOrpaMMHOMY 00eClieYeHH IO IIePCOHAIBHBIX KOMIIBIOTEPOB
(IIK) 1 KoMIIbIOTE PHBIM CETHM.
1. OcHOBHbBIE TEPMHHOJIOTUYECKUE TOHSTHSI MHPOPMATHKH.
2. Ctpykrypa MH(OpPMAIMOHHON CHCTEMBI.
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VYnpougnnas cxema I1K.
OcHoBHble xapakrepucTuku [1K.
CucremHas nmHa.
[lenTpanbHbIi IpoLIECCOP.
Buyrpennss namsars [1K.
Braeumss namsite [1K.
VYerpoiictsa BBoga [1K.
VYcerpoiicta BoiBoja [1K.

. Ctpykrypa nporpammHoro obecnieuenus 11K.

Jloxanbabie komnbroTepHble ceTH (JIKC). Tomonoruu JIKC.
VY nanéuusle KOMIIBIOTEPHBIE ceTH. Internet.

Bonpockl no onepanuonnoii cucreme (OC) « WINDOWS».
Crpykrypa PabGouero Crona WINDOWS.
Nurepdeiic obmenus ¢ oobekramu WINDOWS ¢ moMomipio MbIim (KTUKH, TIEPETaCKUBAHUS,
MIPOKPYTKH ).
I'nmaBHOe MeHt0 cucteMbl WINDOWS. CriocoObl ero n3MeHeHu .
Buzp! okon. Pabora c oknamu B WINDOWS.
Ctpykrypa oxHa namnku B WINDOWS.
Crpykrypa okHa nporpammsl [IpoBogHuk u criocoOs! €€ akruBu3zanuu B WINDOWS.
Oxna nuanora (0.41.) WINDOWS u ux snemeHTHI.
Crioco0bl BBIAETIEHUS IPYIIIBI MTUKTOTPaMM OOBEKTOB M M3MEHEHHE BUOB UX IPEJCTABICHMUS.
KoHnTekcTHbIe MeHIO mukTOorpaMM 00bekToB B WINDOWS.
KoHTekcTHBIE MEHIO MTaHenH 3a1a4 1 paboueit oomactu okna nanku B WINDOWS.
Copeprxkanre KOMaH ] CTPOKM MEHIO OKHA TanKd ¥ criocoObl ux aktuBu3anuu B WINDOWS.
Komannel nanenu uncrpymentoB (IIM) oxna nanku 8 WINDOWS.
Buner pabor ¢ obbekramu QaitnoBoit cuctemsl WINDOWS u ocHOBHBIE C€HOCOOBI UX
peanu3anuu.
Crioco0bI co3anus namnok, $aiiaoB u ux apiasikoB B WINDOWS.
CnocoObl nepeMeHOBaH U, IEPEMEIICHUS U BapHaHThI PAaCIOJIOKEHU S TUKTOTpaMM OOBEKTOB
B WINDOWS.
Crioco0Obl KOTTMPOBAHUS M yaalleHus1 ukrorpaMM o0bekTroB B WINDOWS.

Bonpocsl mo TP «Word».

Crtpykrypa okHa cuctembl Word.

Komanael rpynmel «OkHO» Ha BKIaake Bun cucremsr Word.

Crioco0bl co3manms, OTKPBITHS U coxpaHeHus ¢aitioB B Word.

Ctpykrypa okHa (aiina cucrembl Word.

BBoa u pegakrupoBanue nHpopmanuu B cucteme Word.

CrocoObI IepeMenieHust Kypcopa 1o TokymeHty Word.

CnocoOsI BeIzIeIeHUS (parMeHTOB JToKymMeHTa B Word.

Crioco0bl mepeMeltieHus, KOMMPOBaHUs U yjaleHus pparmeHToB 1okymenta B Word.
Crioco0s1 hopmaTupoBanus (IpsMoe, CTUIIEBOE, aBTOGOPMATHPOBAHHE).

Bunbr dopmaros B cucteme Word.

dopmaTel CUMBOJOB B 0.1. «['paHUIlBI W 3alWBKa» M Ha BKIagke «[JaBHas» B TpyIe
«Ab3zam.

®opmatsl cumBoioB B 0.1. «Ipudr» n Ha Brianke « maBHas» B rpynne «lpudr» cucrembl
Word.

@opmatsl abzaneB B 0.1. «A03au» U Ha BKiIangke «l7MaBHas» B rpymme «AO3al» CHUCTEMbI
Word.

dopmaTel ab3alleB U UX pean3alis Ha TOPU30HTAILHON JIMHEHKe padoueii 001acT CUCTEMBI
Word.

Bu bl crivckoB U criocoObl UX CO3/1aHusl U peakTupoBanus B Word.

®opwmar abzaneB «TaOynsius», ero napaMmeTpsl U COCOOBI MX PeaTN3aALIUH.
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@dopmaTbl pazfenioB: MO CTpaHUI] U KojoHkM B Word, ux mapaMmerpsl U CIOCOObI
peanu3amuu.
[Tpomexyrounsie dopmatsl (0.1. «Peructp») u popmatsl Beero qokymenta Word.
CrocoObI 1 aITOPUTMBI CO37IaHU S MAOJIOHOB JOKyMEeHTOB B Word.
DopMBbI TOKYMEHTOB, 1MOJs GOPMBI, UX MTapaMeTpsl U peanu3arus B Word.
BcraBka tabmun Word B TOKyMeHT.
Pabora ¢ snmementamu Tadmauir Word.
Beruncnenus B Tabnumax Word.
AJITOPUTM CO3/1aHUSI COCTaBHBIX TIOKyMEHTOB B Word.
Pabota B penakrope dopmyn Equation 3.0.
BcraBka u penakrupoBanue rpaduyeckux GUIyp ¥ TOTOBBIX (PUTYp PHCOBAaHHUS B JOKYMEHTax
Word.
PabGora B 30HE KOJOHTHUTYJIOB: HyMEpalUs CTPaHMUI], CO3JaHHUE KOJOHTUTYIbHBIX TEKCTOB B
nokymeHTax Word.
Bonpocsl mo TII Excel

Ctpykrypa okHa cuctemsl Excel

Komanpt rpyninsl «OkHO» Ha BKiIaake Bup cucremsr Excel

Buner muctoB gaiinos Excel. Ctpykrypa pabodero ymcrta, pa3dueHre ero Ha CTPaHUIb.
Pabora ¢ nucramu gaiinos Excel.

Crioco0bl mepeMelnieHus Kypcopa mo padouemy JIMCTY U BblAEIEeHUs ero 00bekToB B Excel.
Pabora c oObexTamu pabdouero mucta Excel

CnocoObl mepeMenieHuss U KOMHpoBaHHS 00BEKTOB padodero nucra. O.4. «CrnenuanpHas
BCTaBKa».

dopmartupoBaHue W pelakThpoBaHue MHGOpMauu B sueiikax pabouero smcra Excel O.n.
«Dopmar sueex» U KoMaHja «YclIoBHOE GOpMaTHPOBAHHEN.

Tumbst manabix B Excel: mpocTeie( ckanspHble) W CIOXKHBIE (MAacCCHUBBI, CTPYKTYPHI),
OJTHOMEPHBIE 1 MHOTOMEpPHBIE.

dopmaTsl YHCIIOBBIX 1aHHBIX B Excel

®opmynsl u pyakunn B Excel. CriocoObl akTuBH3aiy MacTepa (yHKIIHIA.

Pabora c MaccuBamMM TaHHBIX.

Bunpr anpecanum B Excel.

Buner muarpamm B Excel

Coznanne quarpamm B Excel

CnocoObl u 00BEKTHI peakTUpOBaHus auarpamm B Excel

baser nannbsix (B/1) B Excel. IlpencraBnenue B/ B Buae «®opmb».

CoptupoBka qanHbIX B Excel.

CnocoObl koHCcOMUaAanuu JaHHbIX B Excel

[TpoBepka BBOMa naHHBIX B Excel

[Nonydenne oOIMX W MPOMEKYTOYHBIX HTOTOB C UCIIOJB30BaHHEeM KoMaH bl «MTorm» B Excel.
QunbTpanus JaHHBIX ¢ TOMOIKI0 koMaH bl «DuneTp» B Excel

AnropuT™ (pUITBTpAIINU JaHHBIX C TOMOIIBI0 KoMaH bl «/lonomHuTtensHo» B Excel.
Haznauenne wu dopmarer  ¢ynakinuit  Cuérecnu, Cymmeciu B Excel Ilpumepsr wux
MCIIOJIb30BAHMUSL.

J-bynkuum s ananuza 0a3 qanabx B Excel.

Cosnmanue cBoaubIx Tabnuil B Excel

Coznanue u pabota ¢ UMEHOBaHHBIMH 00BekTaMu B Excel

IOy BIIO «IOHEINKHA HAIIMOHAJIbHBIV YHUBEPCUTET»
®daxynpTeT: Y4YETHO-(PUHAHCOBBII

Hanpaenenue noocomosxu:  buznec-ungpopmamuxa
IIpoguny: busuec-ananumuxa
IIpoepamma nodzcomosku: oakanaspuam
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Cemecmp 1
Yyebnas oucyunnuna Teopemuueckue 0CHOGbl UHGOpMamuKu

BUJIET Nel
1. TectoBO€ 3amanue.
2. 3amanue 1O TEKCTOBOMY penakTopy Word.
3. 3amanve no TabmmuHoMy mpoueccopy Excel.

YTBepkaeHO Ha 3acefaHuu Kadeapsl :
poTokos Ne 0T « » 20 T

3aBeayroumii kadeapoit

DK3aMeHaTop

Kpumepuu oyenusanusn sxzamena

Homep 3a0anusn Konuuecmeo 6annoe
1 12
2 14
3 14
Bcero 6ayi10B 40

11. OBPA3EIl TECTOBOI'O 3AJAHUS (npu nanuuuu)
DK3amMeHaIMoHHbIE TeCThI K OmteTy Nel
(KOJIMYECTBO MPABUIIBHBIX OTBETOB MO KAXKIOMY BOIIPOCY MOXKET OBITH OT 0 710 6)
(cokpateHus: KM - KOHTEKCTHOE MeHro, O] - okHo auanora, [11 — nanens HHCTPYMEHTOB, BKI. —
BKJIaJIKa, KJ1. — KIIABUIIIA)

1. Tomosnoruu MoKadbHBIX KOMIBIOTEpHBIX ceTelt (JIKC)?
BapuanTs! otetos: 1. [] mpocras; 2. [_] npomexyrounas; 3. [] xoneuepas; 4. [ ] opanpHas;
5[] munnas; 6. [] tpeyrosnbhas.

2. Vkaxute abOpeBUaTypy Ha3BaHWU HAKOIMHMTEIICH HA MATHUTHBIX TUCKAX.

Bapuantsl oTBETOB: 1. [ IRDD: 2. |FDD: 3. |HDD: 4. ]CDD: 5[ ]LDD; 6. |MDD.

3. Kaxkwue yctpoiicTBa oTHOCATCS K ycTpoiictBaM BBoja [TK?

BapuanTs! otetoB: 1. [ mxoiictux; 2. [ ] mumxuraitsep; 3. [ crpumep; 4. [ ] M,

5[] nnotrep; 6. [] cxanep.
4. Kakue 37eMeHThI UCIONB3YIOTCA B OKHAX Auasora?
Bapuants! otetos:1. [_] momynox; 2. [_] uamukarop; 3. ] ciimcox; 4. [_] tabymnsrop;
5[] dmaxox; 6. [ ] cuétunk.

5. Yto MoxkHO oTHecTH K npukinaaHoMy I10 cren. HazHaueHus?

BapuanTs! otBetoB: 1. [_] Tekcrobie penaxropsr; 2. [ obyuaronme cucremsr; 3. [ ] cucrems

nporpammuposanus; 4. ] APM; 5[] CYB/; 6. [] TITIIT.

6. Kaxum u3 BapHaHTOB MOKHO YIAJIUTh MMUKTOTPAMMBI OOBEKTOB B OKHE ITAIKU ?

BapuanTs! otetoB: 1. [_] ncrmoms3ys komanmy ITH; 2. [] ucronb3ys xoman sl MeH:o IIpaBka;
3. [ xn. F3;4.[ ] nepemeniast nukrorpaMmsl mpasoif k1. mpinm; 5 [] uepes xm paboueit
obmactu; 6. ] gepe3 km mukTorpamm.

7. Kaxume xomaHas! Haxomsares B MeHi0 Daiiir okHa manku?

Bapuants! otBetoB: 1. [_] Bripesars; 2. [] xomuposats; 3. [_] nepeumenosars; 4. [ ] 3akpbits;

5[] o6rOBHTSE; 6. [] ynamuTs.

8. Bunsr dopmarupoBanus B cucteme Word?
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BapuanTs! otetoB: 1. [_|npomexyrounoe; 2. [ ] nokamsroe; 3. [_] muctpubyruBHOE;
4.[] gparmentanshoe; 5 [ ] npsamoe; 6. [ ] crunesoe.
9. Kaxkme koMaH/pI HAXOIATCS B OCHOBHOM criicke Hactpoiika manenu ObICTpOro A0CTyIa B
cucteme Word?
BapuanTs! otetos: 1. [_] IIpaponucanue; 2. [ ] Coszmats Web crpanuy; 3. [_] BepuyTs;
4.[] Hapucosars Tabmum; 5 [ Ipanunst crpanui; 6. [ Liser crpanumsl.
10. Kakue 3amaun Mmoxxao penmth B O/ «OmpeneneHue HOBOro opmaTa HOMepay JJs
HYMEpPOBaHHOTO cricka B cucteme Word?
BapuanTs! otetoB: 1. [_] m3amenuts mpudr Homepa; 2. [ ] n3meHnTs Gopmar HOMepa;
3. ] npeobpazosats B mpocToii cnucok; 4. [_] n3MeHUTH HauaIbHbIH HOMEP CHHCKA;
5[] 3amate mar mymepamun G6oxee, uem 1; 6. [_] 3amaTh puMcKyro Hymepanuio.
11. CnocoOsI BeIIenieHus ab3aneB B cucteme Word?
BapuanTs otBeToB: 1. [_] BoifHOI memuoK MBIMBI0 BHYTpH a63aia; 2. [_] TpoitHoil memyok
MBIIIBIO cleBa oT ab3ana; 3. [ ] memdok Melmbio caeBa ot ab3ana; 4. [ 1BoitHOi memuoK MBIITHIO
cjeBa oT ab3ana; 5 ] TPOMHOM MIETYOK MBIIIBI0 BHYTpH ab3aria;o. [ ] B mento ITpaBKka kOMaH A
BBIZICTIUTH a03all.
12. Kakue dopmathbl ab3arieB 0TOOpaKaroTCsl Ha TOPU3OHTAIBHOMN JTMHEH ke B cucteme Word?
Bapuants otetoB: 1. [ ] xomonku; 2. [] ycranosku tabynstopos; 3. [] BeipaBHUMBaHME;
4. [Jorerynsr; 5[] 3amuBka; 6. [] rpanuna.
13. Kakue 3anaun MoxHo peumts B OJ] «Komonku» B cucreme Word?
BapuanTs! otBetoB: 1. [_] m3mennTs mpudr texcta; 2. [ ] m3MeHNTH aG3aIHbIE OTCTYIIEL;
3. [] 3amath o6macts nmpumenenus Ha cTpanuity; 4. [_] 3amaTh o6nacTh IpuMeHeHHs Ha BeCh
noxyMeHT; 5 [_] u3MeHnTs THI HpejicTaBIeH s s ABYX KOJOHOK; 6. [ ] 3a1aTh puMcKyio
HYMEPALUIO.
14. TlpaBubHBIC 3aaHUS AAPECOB apryMEeHTOB B opmynax Tabmum Word?
BapuanTs! otetos: 1. [_] (A1,C1,F1); 2. [ 1(AL1:F15); 3. ] (A1;,C1;F1); 4. [1(BD);
5[] (RIGHT); 6.1 (UNDER).
15. YUro MoxeT ucrosib30Bathes B opMymnax tadbmuir Word?
Bapuants otBeToB: 1. [_] TekcToBbIe KOHCTaHTHI; 2. [ ] uncnoBsle koncTauTsy; 3. [ ] uncnossie
nepemennsie; 4. ] dyaxmma SIN; 5[] omepanus mornueckoro cpaBHEHHs «<>»; 6. [ ] dynkmus
MOD.
16. C xakumu BH1aMH JIUCTOB paboTtaet cuctema Excel?
Bapuants otetoB: 1. [] nucts guarpamm; 2. [ 1Web nucter; 3.[_] muctsr maxpocos; 4. [ ] muctsr
muanora; 5[] macter mporpamm Ha s3eike VB; 6. [ mieTst dopm.
17. Kakue Brnanku umeer O/] «Dopmar sueex» cuctemsl Excel?
BapuanTs! otetos: 1. [_] Copruposxa; 2. [] Hpudr; 3. [] Uncno; 4. [] Ycnosroe
dopmartupoanue; 5 [ 3aumTa; 6. [ ] 3anusxa.
18. Kaxkoii BEIOOp MOKHO cie1aTh B mosie Beioopa Beraputh O] «CrieniuanbHast BCTAaBKay CHCTEMBI
Excel?
BapuanTs! otetoB: 1. [_] nmpumevanns; 2. [ ] ¢opmarsr; 3. [ ] pasnenuts;
4. [_]rpancnonuposats; 5 [_] 3nauenus u gopmarsl uncer; 6. [_] BEICOTBI CTPOK.
19. Kakue tunsl ccbuiok ecth B cucteme Excel?
Bapuants otetoB: 1. [] nuxmuueckue; 2. [ ] uetsipéxmepnsie; 3. [ ] 00bMHBIE TPEXMEPHEIE;
4. [1nByxmepnsie;S [ ] otHocuTenshbIe; 6. [_] abcomoTHele.
20. Kakue kareropuun ¢ynkuuii npeacrasiensl Ol «Macrtep gynkuumii» B cucreme Excel?
Bapuants! otetoB: 1. [] nenexnsie; 2. [ ] dunancossie; 3. [] Gyxrantepckue;
4. [] unxenepusie; 5 [_] nononaurensusie; 6. [ ] cratucruyeckue.
21. Kakue TUIIBI JAHHBIX TPOBEPSIOTCA Ha MpaBuiIbHOCTh BBosa BO/| «IIpoBepka BBOIMMBIX
3HaueHu» cucremsl Excel?
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Bapuants! otBetoB: 1. [] neiicturensHoe; 2. [] pannonansroe; 3. ] HatypamsHoe;

4. [] uenoe uncno; 5 [ ] xommnexcuoe; 6. [] monoxurensHoe.

22. Kakue TUIIBI TarpaMM TpeajiaraeT Jjis co3nanus cuctema Excel?

Bapuants otetoB: 1. [] rpadux; 2. [ ] xomsuenas; 3. [ ] punancosas; 4. []ananmutnueckas;

5[] sxonomudeckas; 6. [_] myspipekoBast.

23.T'ne naxomurcs komanaa «CoptupoBkay B Excel?

BapuanTs! otetos: 1. [_] Bxn. Jaunsie, rp. Pa6ota ¢ mannbivu; 2. [ ] Bk, [Jaunsle, 1p.

Momxmrouenus; 3. [ Bxn. TmaBHas, rp. Penaxtuposanne;4. [ Bxn. JJannsie, rp. CTpyKTypa;

5[] k1. Beraska, rp. @unstp; 6. [ BKi1. Bug, rp. OxHo.

24. Kakue KpuTepuu OMCKa MOKHO HazHavaTh 1 ogHoro mojst bl B Excel, npencraBnenHoi
Dopmoii?

Bapuantsl  otBeroB: 1. [ ] Mcnonssys omepauuio  JIOTHYECKOTO  CPABHEHHUS <O

2. [ Ucnonesys nmormueckyro ¢dynxumio «M»; 3. [] Vcmoms3ys mormueckyro dynkimio «Mmimy;

4. [] Ucnonesys cumson «?»; 5[] Hcmomssys cumBon «*»; 6. [ ] Mcmomb3ys omepamuio

JIOTUYECKOTO CPaBHEHHUS «<>).

25. Kakue ciocoObl cymmecTBYIOT B cucteMe Excel npu coznannm uMeHu TaHHBIX?

Bapuants oteToB: 1. [_] ¢ momommio crpoxu dopmyr; 2. [ ] ¢ momompio komans! Jucneruep
UMEH BKI. Dopmynsl ; 3. [] ¢ momoumio komauaer Co3maTh U3 BBIICICHHOTO BKIL. DOopMyIIHI ;
4. [ ]c momoumpio xomManasl Mcnons3oats B Gopmyne Bki1. dopmynst; 5[] ¢ momommio
koMaH bl [IpucBouTh nMs BKi1. @opMyisl; 6. [] ¢ momompto O/l «Co3manue MMEHW.

IIpakTHyeckue 3ananus k omaety Nel
3aganune 1:mo MS Word

1. Bectu nBa a0zama Tak, 4YTOObl OHM C BBIOpaHHBIMH (OpMaTaMu CUMBOJIOB U a03aIleB B
TOYHOCTH OTOOpaKallu MPEATI0KEHHYIO KOHCTPYKIUIO TEKCTa:

«Pycckas mpaBaa» perynupoBalia BOIPOCHI, CBS3aHHBIE C YITOJOBHBIM MPABOM U IPOLECCOM.
YeTkoll CTPYKTYpHUPOBAaHHOCTU JOKYMEHT He umeeT. OJHaKo, B HEM COJEPKHUTCS P CTaTeH,
pETNIaMeHTHUPYIOIIMX TPABOBOM CTAaTyC COOCTBEHHOCTH, TIOPSIOK 3aKIIOUEHHS JIOTOBOPOB,
HacJae0BaHUsL.

Ho XIII B. noyepu MpakTUYECKH MCKIIOYAIUCh U3 YMCIIa HACIECIHUKOB, BJOBBI MMOJYyYaIu JUIIb
HEOOXOMMBIE MHUHHMYM «Ha NPOXUTOK». OCHOBHBIM HACIECTHUKOM HEIABMIKUMOCTH OTIIA
OCTaBaJICs MJIAJIIMI ChIH.

2. BbINONHUTH ABaXbl KOMHpPOBaHHE 2-X ab3alleB HUXKE TEKCTa C Mmomolpio Oydepa oOMeHa
TaK, YTOOBI B KOITUH COXPaHHUINCH (JOPMAThl OPUTHHAILHOTO TEKCTA.
a. 1-ro xomuro mpeoOpazoBaTh B HyMEPOBAHHBIM CIIUCOK ¢ hopMaToM HOMepa: A, b.
b. 2-t0 xommio mpeoOpa3oBaTh B MapKUPOBAHHBIA CITMCOK C MapKepoM: —. DTOT CITHMCOK
MPEACTAaBUTh JIBYMsI KOJIOHKaMH Tak, 4ToObl 1-# a63am pacmomnaraics B 1-Ml KOJOHKe,
BTOPOH a03a1] — BO 2-11 KOJIOHKE.

3. Jlamee em€ pa3 BBIMOJHUTH KONMHMPOBAHHWE 2-X OPUTHHAIBHBIX a03alleB HUKE TEKCTa
criocoOoM «ramm U Opocaii» U 00beTUHUTH ABa ab3ama komuu B oauH a63ar. s aToro ad3ama
BBITTOJTHUTH (JOPMATHPOBAHUE CHMBOJIOB:

— BBICOTa 16, Bce 3ariaBHbIe, HAYEPTaHUE CHMBOJIOB — OOBIYHOE;

— IIBET CHMBOJIOB — CHHWM, HHTEPBAI MEX/Ty CAMBOJIAMH — YIJIOTHEHHBIN Ha 0,3 1T, Macmrad

— 80%;

— paMKa KpacHas (mmpuHa JuHUH 1,5 1T);

— 3aJIUBKA — JKEJITBII 1IBET.

— YCTaHOBUTH PEKUM aBTOMATHYECKOTO MEepeHOca CJIOB
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4. Jlnst Bcero TekcTa (MCXOIHBIN U KOITHS) YCTAHOBUTH JIBOMHON HHTEPBAI MEXIy a0d3aliaMu U
MOJIyTOPHBINA MEXKTyCTPOYHBIA MHTEPBAJ s KAXKI0ro adzaria.

5. Beectu dopmyny B TOKyMEHT:

T= (al— /i +a2T2J *T2
L
cp

6. [ToaroToBUTH TAONMHUITY U BBITIOJIHUTE pacuyeTsl B MS Word.
OmnpenenuTs NpUOBLIE TOPrOBOM (MPMBI 1O KaXI0W IPyIIe TOBAPOB U OOIIyI0 MPHObLIb

IPYMIBL | o vecrno | [EHA33 L cymMMa 1eHa 3a el cymMMa IpHGHLT
TOBapOB TOB. (OIIT.) onTOBAas TOB. (pO3H.) | po3HWYHAas
01 500 20,80 35,1
02 1200 15,75 21,4
03 575 19,6 24,5
BCEI'O
MAKCUMAJIbHA 51 TTPUBbIJIb

7. IloaroToBUTH CXEMY B HOKYMCHTC, UCIIOJIb3YS KOIIMPOBAHUC SJICMCHTOB CXCMBI.

[TocTaBmmku \
/ A

Konkypenr | dupma ,| TloTpeburenu
\ Iocpennuk /

8. BBecTu B TOKyMEHT CIIEAYIONME CUMBOJIBL:
@a OO, Q) 31 v) %, ©

3aganme 2:mo Excel.
1. TIpoekrupoBaHuE AICKTPOHHON TAOIUIIBI U BEIYMCICHUN.
2. TlocTpoeHue nquarpamMm Ha OTJEINBHBIX JTUCTaX:
- KPYroByIO AMarpammy — o ¢GaMuJIdsIM U K BbIJa4e Ha PYKH;
- TUCTOTpaMMy — IO (paMuJIHsAM ¥ BUJAM yAep KaHUN
IIpu nocTpoeHnu quarpaMM BBECTH Ha3BaHUE AUarpaMMbl, HAUMEHOBAHUE OCEH, B JIETEHAE —

HaMMEHOBAaHUE PAIOB.
TabenpH. | ®ammims | Hauuc Yaepxano Bcero K YV nensHBIN

HOMEp | pabouero | -J€HO | aBaHC | I/HAIOr | KPEAUT | YAEPKAHO Ezlgj;i BeEC 3/M

1011 ApneB 270 120 50 100

1012 Bypues 310 150 62 50

1013 doxuna 470 200 94 70

1014 Byxun 500 250 79 25

1015 Kinumosa 195 90 39 40

1018 HBanoB 586 245 94 15

Bcero
MaxkcuManbHOE
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|| sHAYCHNE | | | | | | |

12.  KPUTEPUM OLEHHUBAHUSA

OIIEHOUYHBIE CPEJCTBA JIJISI MIPOMEXYTOYHOMN ATTECTAIIAW,
TEKYIHIEI'O 1 UTOI'OBOI'O KOHTPOJIA

Jlns1 THEBHOT'O OT/IeJIe HUS .

dopMamy TOTOYHOTO KOHTPOJISL 3HAHUH SBIISIFOTCSL:

KoHTposip 3HaHMI TEOPETHYECKOro Marepuaita MPOBOMUTCS B BHJIE ONPOCA Ha JICKIHIX U
na60paTopHHx 3aHATHUAX, II0 BBIIIOJHCHUIO TBOPYECKOIO0 HWHAWBUAYAJILHOIO 3aJaHHsA, I10
HanucaHnuio pegeparoB B kauectse CPC.

KoHTponb mpakTHuecKoro MpUMEHEHUs TEOPETUUYECKOTO Marepuaia MpPOBOAUTCS B BHUJC
BBINIOJTHEH U IIPAKTHYECKUX 3a/1aHU I Ha 1abopaTopHbIX 3aHATHAX U Ha CPC.

HroroBasi oreHka 1o mOTOYHOMY KOHTPOJIO COCTOMT CYMMBI OIIEHOK 3a |-l ¥ 2-i1 sTambl
MOJIYJILHOTO KOHTPOJIS ( C yACTBHBIM BeCOM Kaxoro Moayiis 50%).

OueHuBaHne aKaJieMH4Y€eCKOH yCIIeBaeMOCTH CTYIeHTOB 0a3upyeTcs Ha CJeAyIomei mKaJe:

IIkana coomeemcmeus 06a1106 HAUUOHAILHOIU WIKATIE

Ounenka OuneHnka no OuneHka 1o rocyapcTBeHHOH IIKaJie Ounenka no
no mkajue | 100-6anabHoM (3x3ameH, 1ud ¢ e pe HUUPOBAHHBII 3a4eT) rocy1apcTBeHHOM
ECTS mKaJje mKaJje (3a4er)
A 90-100 5 (0TIUYHO) 3a4TEHO
B 80-89 4 (xopoI1o) 3a4TEHO
C 75-79 4 (xoportIo) 3a4TEHO
D 70-74 3 (YIOBJIETBOPHUTEIIBHO) 3a4TEHO
E 60-69 3 (YIOBIIETBOPUTENBHO) 3a4TEHO
FX 35-59 2 (HEeyIOBJIETBOPHUTEIHHO) HE 3a4TEHO
C BO3MOKHOCTBIO IOBTOPHOM C1auu
F 0-34 2 (HEeyIOBJIETBOPUTEIHHO) HE 3aUTEHO
C BO3MOKHOCTBIO TOBTOPHOM CI[aY¥l IPH YCIIOBUH
00s13aTeIbHOr0 Habopa JOMOIHUTEIbHBIX OAJIOB

OneHuBaHue 3HAHUN CTY€HTOB MO MOTOYHOMY M HTOTOBOMY KOHTPOJIAM 0a3upyeTcs HA
1IKaJIe, peKOMeH/I0BaHHOM yueOHbIM oTAes oM JonHY :

Toc. mKaia Oueka ECTS Makec. 60 6a110B Makec. 40 6a/1;10B
(0e3 Ix3aMeHa) (3K3aMeH)

5 A 55-60 35-40
B 50-54 30-34
C 48-49 27-29
D 45-47 25-26
E 40-44 20-24
FX 20-39 15-19
F 0-19 0-14

OO6mas cymma OajyioB COCTOUT M3 MOKa3aTeseil MoTOYHOro KOHTpouis B cemectpe (<60%) u
HUTOTOBOTO KOHTPOJIS Ha 3k3ameHe (~40%) cornacHo IKajie OICHUBAHUS, IPUBEICHHOM BBIIIIC.
B ciyuae nmosydeHust cTaOuibHO BBICOKMX IMOKa3aTelNed y CTYIEHTOB MOTOYHOTO KOHTPOJIS
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B CeMecTpe, MPernoiaBareib, B KAUeCTBE MOOIIPEHU s, UMEET MPAaBO MPEIOKUTh TAKUM CTYJIEHTaM
710 HK3aMeHa OoOIIyI0 CyMMy OQJIJIOB O JUCIHHUIUIMHE, KOTOpas paBHA OIL[EHKE MOTOYHOIO KOHTPOJIS
B CEMECTpe, YMHOXKEHHOTO, /Ui OJIMYHO YCIIEBAIOIMX CTYACHTOB, Ha Kod(dumueHnt 1,64 u, mus
CTY[ICHTOB YCIIEBAIOIMX Ha «XOpOIo», Ha Kod(duiueHT 1,6. DTO Kacaercst CTYAEHTOB, YbH
MOKa3aTesd MOTOYHOTO KOHTPOJIA M0 JUCHHUIIINHE CTAOMIIBHO XOpOoIllMe U oTiauyHble. Ecnu cTyneHT
HE COITIAaCEH C TAaKOW OIIEHKOW CBOMX 3HAHWM, OH cIAET HK3aMEH U MOJIy4aeT UTOTOBYIO OLIEHKY MO
pe3ynbraTaM IMOTOYHOTO KOHTPOJISL B CEMECTpe + OLlEHKa Ha HK3aMEHE.

CymMma OannioB mpH OIEHMBAaHUW HA DK3aMEHE COCTOMT U3 0aJIJIOB 32 TEOPETUUYECKHUE TECTHI
B 3K3aMeHannoHHoM Ouiere (=30% OT Bceld CyMMBbI OalllIoB, TOJY4EHHBIX Ha JK3aMEHE, T.C.
MakcuMalibHO 12 6anioB) v 6GayuioB 3a BHIMIOJIHEHHUE JBYX MpakTHUecKux 3agaHuil mo Word u mo
Excel (= mo 35 % 3a xaxmoe 3agaHue, T.e. MAKCUMAJIbHO 110 14 6auios).

KonuyectBo OamoB mpu OLEHHMBAHMM KaKIOTO K3 BOMPOCOB 3aBUCHT OT IMOJHOTHI U
TOYHOCTH IIPE/ICTABICHUS COIEPKaHUsI BOIIpOca.

TecTtoBoe TeOpeTHUECKOE 3aJaHUE COACPKUT 25 BOMPOCOB MO BCEMY TEOPETHUYECKOMY
MaTtepuany Kypca. Ha kaxkaplii Bompoc mpejaraercss 6 OTBETOB, CpPeld KOTOPBIX MOTYT OBITh
MpaBUIbHBIMU OT 0 10 6 OTBETOB. 32 KaXK/IbI{ BOIPOC MPH ITOJHOCTHIO TPABUIBHOM OTBETE HA HETO
CTYIEHT noiy4aer 2 Oania, Mpu JONYIIEHUH OAHON ommOku — 1 Gami, B ocTanbHBIX ciaydasx — 0
6amnoB. CriemoBaTeIbHO, TEOPETUUECKH CTYICHT 3a TECThI MOXKET MOIyduTh oT 0 10 50 6aos.

O1u Gasuibl He0OX0AMMO NepeBecTH B 1uana3oH ot 0 10 12 6amios.

OnbIT OIIEeHUBaHUS TECTOBBIX 3aJJaHUN XapaKTepU3yeT CleAyollas Tabauia nepeBoa:

Tecr. 6amm: 50-0 | 50-30 | 29-21 | 20-16 | 15-13 | 12-10 | 9-8| 7-6 | 5| 4| 3|2 |1 |0

3x3. 6amr: 12-0 12 11 10 9 8 7 6 |5(4|3[2]|1]|0
OueHuBaHNe BHINOJHE HUS MPAKTUYECKOT0 32/1aHUS:
a) MOJTHOE pellieHHe 3a1a4uu <~ 14 0aios;
0) UMEIOTCS HeMpUHIMIHaIbHbIe omOku ~10 - 8 Gamios;
B) C/IeTIaHO MaJIo IPaKTHYSCKUX JACHCTBUH ~ 5-3 Oaiia;
r) IPOMEKYTOUHBIE OalJIbl K3aMEHATOP MOSICHSET CTYAECHTY JOMOJHUTEIBHO.

Cucrema OLI¢HNBAHHUA aKaJeMHYeCKHAX T0CTHKE HUH CTYACHTOB B IOTOYHOM KOHTPOJIE

Buja paéoTsl Bamwbl
OpranmsanvoHHO-y4eOHass paboTa CTy/ACHTa B ayIUTOPHA 5
Brimonmsenre 1abopaToOpHBIX paboT 30

CamocrosTensHas pabora

WNenuBrnyansHele TBOpYECKHE 3a]1aHUA

MonynbHasi KOHTpoIbHasi padora 14

KoanyecTBo 6a110B M0 pe3yabTaTaM TeKyLIero KOHTPOJIst 60

Htorm moToyHOro KOHTPOJS MPOBOAATCS B jABa »Tama. Mrtorm 1-i stama mpoBonsrcs B
HavyaJbHBIX YKCIaxX HOSOPs, UTOTH 2-# 3Tara MpOBOATCS B KOHEUHBIX UMciax aexadps. Kaxmprii
JTAIl OLIEHUBAETCI MAKCUMAJILHO BO3MOKHBIMU 30 Oayramu.

Opeanusayuonno-yyebnas paboma cmyoenma B ayTUTOPUM OLICHUBAETCS Ha OCHOBE TaKMX
KPUTEPHUEB KaK IOCEHAEMOCTh 3aHATHH, aKTUBHOCTh BO BpeMs HPOBEICHHS JICKUMOHHBIX WU
71a00paTOPHBIX 3aHATUH (BOIPOCH! JIEKTOpY IO TEeME€ JIEKIMOHHOIO MaTephala, ydyacTHe B
00CYXI€HU U MTPONICHHOTO MaTeprasa, CBOEBPEMEHHOCTb BbITIOJHEHUS 3alaHU M U T.I1.).

Camocmosmenvras u unousuoyanvias paboma cmyoenmog (CPC u HPC) onleHuBaeTCs 1o
HalucaHuio pedeparoB MO HccIeIyeMOll mpoOjeMaTHKe, HE OXBAYEHHOH JIEKIHMOHHBIM
MaTrepuaJoM U 00s3aTeIbHBIMU J1a00PaTOPHBIMU 3a/laHUSAMH (MakCUMalIbHO 2 pedepara, Kaskabli
U3 KOTOPBIX MPUXOAUTCS Ha OTIENbHBIN 3TAall MOAYIBHOIO KOHTPOJIS), a Takke M PC oneHnBaeTcs
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10 BBINOJIHEHUIO JONOJHUTEIBHBIX M PAaCYETHBIX 3aJaHMil, 3aKpEeIUIAIONMX TEOPEeTHYECKHE
nonoxenus no marepuanam CPC.

KpI/ITepl/II/I OLCHUBAHMUSA 3aJaHUS MOAYJBHOI0 KOHTPOJIS

MakcumanbHast 00m@as cyMMa 0ajuioB 3a BBITIOJIHEHHUE 33aHUH 110 MOIYJIbHOMY KOHTPOJIO,
KOTOPYIO MOJKET IOJYYUTh CTYAEHT, YCIICUIHO BBIMOJIHMB BCE BHUIbI 33JaHUN, cocraBiser 14
6aioB (1o 7 6aJuIoB 3a KaXkJbli 3TaI)

3amaHus MO KaKJIOMY 3Tally MOIYIBHOTO KOHTPOJIS MPEACTABICHO TECTOBBIMH BOIIPOCAMHU
U TPaKTUYECKUMHU 3aJaHMusIMU. MoaynbHOe 33jJaHue 1-ro sTama BKIIOYaeT MepBble 6 TeM
JIGKIIMOHHOTO MaTepuaia, 2-ro 3Tama - MaTepual 110 TabauaHoMy mporeccopy Excel.

KPUTEPUU OLEHUBAHUSA 3HAHHMHA IO YYEBHON JUCHUIIJIMHE
«TEOPETUMECKHE OCHOBbI UH®OPMATHUKW)
CTYJICHTOB HarpaByieHus moaroToBku 38.03.05«bu3Hec - nHGOpMATHKa) 3a09HOTO OTACTICHUS
OueHnBaHHE aKaJIEMUYECKON YCIIEBAEMOCTH CTYIEHTOB Oa3upyeTcsi, Kak U JUIsl OYHOU
(dopmMBI 00ydeHMs, Oa3UpyeTcsl Ha CIeNYyIOIeH IIKaje:
HIxana coomeemcmeun 6a1106 HAUUOHATLHOU WIKATlE

Ounenka OueHnka no OuneHka 1o rocyiapcTBeHHOH IIKaJie Ouenka no
no mkajie | 100-6anabHoM (3x3ameH, nu( ¢ e pe HIIUPOBAHHBI I 324e€T) rocy1apcTBeHHO¥
ECTS mKaJje mKaJje (3a4er)
A 90-100 5 (oTIUYHO) 3a4TEHO
B 80-89 4 (xopor1o) 3a4TEHO
C 75-79 4 (xopol11o) 3a4TEHO
D 70-74 3 (YIOBJIETBOPHUTEIIBHO) 3a4TEHO
E 60-69 3 (YIOBIETBOPUTEIBHO) 3a4TEHO
FX 35-59 2 (HeyIOBIETBOPUTEIHLHO) HE 3a4TEHO
C BO3MOXKHOCTBIO TTOBTOPHOM ClIaun
F 0-34 2 (HEeyIOBJIETBOPUTEIHHO) HE 3a4TEHO
C BO3MOXXHOCTBIO TIOBTOPHOM C/1a4H MPH YCIIOBHH
00513aTeTbHOT0 HabOpa JOTOJTHHUTEIBFHBIX OAJUIOB

Cymma 0ayioB TIpy OIIEHWBAHWHU HA YK3aMEHE COCTOUT W3 0AJUTIOB 32 TEOPETHYECKUE TECTHI
B 2K3aMeHannoHHoM ounete (=30% ot Bcelt cyMMbl 0alljioB, MOTYYEHHBIX HA dK3aMeHe) U 0aioB
3a BBITMIOJHEHHE ABYX MpakTrueckux 3aganuii mo Word u mo Excel (= mo 35 % 3a xaxmoe 3ananue).

KonmuyectBo Oa/yioB MpH ONCHWBAHHHM KAXKIAOTO W3 BOIPOCOB 3aBHCHT OT IOJTHOTHI H
TOYHOCTH MIPEICTaBICHUS COIEPKaHUsI BOIIPOCaA.

TecToBoe TeopeTHueckoe 3aJaHHE CONEPKHUT 25 BOMPOCOB IO BCEMY TEOPETHUYECKOMY
Marepuany Kypca. Ha kaxnpeiii Bompoc mpesiaraetcsi 6 OTBETOB, CPelId KOTOPBIX MOTYT OBIThH
npaBuIbHBIME OT O 10 6 OTBETOB. 3a KaKIbli BOMPOC, MPU MOJHOCTHIO MPAaBUJIBHOM OTBETE Ha
HETOo, CTYACHT ToJIydaeT 2 0ayuia, mpu AOMYIICHUU OMHON onmoOku — 1 Oai, B OCTaIbHBIX CITydasx
— 0 6amnos.

CrnenoBarenbHO, TEOPETUUECKH CTYACHT 3a TeCThl MOKET MoxyduTh oT 0 1o 50 6amnoB. O1u
Oamtel HeoOxoauMo TiepeBecTd B auarna3oH oT 0 mo 30 GamioB. OWBIT OIEHUBAHUS TECTOBBIX
3aJJaHU} XapakTepu3yeT CclieAyolas Talnuila nepeBoja:

TecroBsiii 6amt: 50-0 50-35 34-31 30-28 27-0
bamn sx3amena: 30-40 30 29 28 CootBercTBeHHO 27-0
OTHOCHUTENBHO BBIMOTHEHUS MPAKTUYECKUX 3aJaHUN MOXHO JaTh CISAYIOIIME MOSCHEHUS
10 €r0 OLIEHUBAHUIO:

a) MOJTHOE PeIlieHHEe 3a1auu <~ 350a10B;
0) UMEIOTCS HeMPUHIMIHAIbHBIE olmOKu ~ 25-30 6amios;
B) C/eJIaHO MHOTO MTPAKTUYECKUX JIEHCTBUMN, HO C onmOkamu ~ 20 6aJios;

r) cnenano ~ 50% npakrudeckux aeiicteuit ~18 15 Ganos;




21

OcranpHBIC BapuaHTbl OLCHHUBAHHUA COOTBETCTBYIOT % BBIIIOTHECHHUS IMPaKTHYCCKHUX
HeﬁCTBHﬁ, 0 4éM 9K3aMCHATOP NOACHACT CTYACHTY AOIOJHHUTCIIBHO.

13. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME YYEBHOI'O ITPOIIECCA

JIeKuMoOHHBIE 3aHATHUSI IPOBOAATCS B ayIUTOPUH, OCHALICHHON MYJIbTUMEIUMHON TEXHUKON U
JTOCKOM.

JlaGopaTopHble 3aHATHUS TPOBOAATCS B  KOMIIBIOTEPHOM  Kiacce, OOOpYIOBAHHOM
KOMIIBIOTEpaMU C JIMIIEH3MOHHBIM MPOTPAMMHBIM OOECIICUeHHEM, OCTYMOM K ceTu HHTepHer,
CTOJIaMH, TOCKOIA.

14. PEKOMEH/IOBAHHAS JIUTEPATYPA

Koa-Bo Hanuune
Ne IK3eMILISIPOB | 1€ KTPOHHOM
HaumeHoBaHue
n/n B OnbJIMoTE Ke BEpPCHHU B
JNouHY IBC
Ocnoenas numepamypa

Aransnos, B.I1. Uadopmarika sl 5KOHOMUCTOB:
1. | YueOnuk / B.II. Araneiios, B.M. Tutos. - M.: 1]]
®OPYM, HUL] MHDPA-M, 2016. - 448 c.

bemsie, M. A. OcHoBbl MH(POpPMATHUKKA : YICOHUK IS
2. | crynentoB By30B / M. A. benses, B. B. JIsicenko, JI. A. 36
Manununa. - PoctoB H/]] : @ennkc, 2006. - 339,[6] c.

3 I'pomeB A. C., 3axmskoB I1. B. Uudopmatuka. YueOHHK.
" | M.: IMK TlIpecc, 2019. 674 c.

3asroponuuii, B.M. Uadopmaruka it DJKOHOMHUCTOB:
Vuebnuk s 6akamaspos / B.I1. TTomsxos, H.H.
lomy6era, B.W. 3aBropoanwii; [lox pen. B.IL INonskosa.
- M.: FOpaiit, 2016. - 524 c.

Hadopmarrka st SJKOHOMUCTOB. YUEOHUK IS
5. | bakamaBpuara u cienuanmrera/ pex. [omsikos B. I1. M.:
IOpaiit, 2019. 524 c.

6 Nadopmarrka mist 3xoHoMuUCTOB. YueOuuk mist CITIO /
" | pen. IlonsikoB B. I1. M.: FOpaiit, 2019. 524 c.

OcHoBbl nHGOpMaTUKH: yaeOHUK / B. @. JIsxoBuy, C. O.
7. | Kpamapog, W. I1. IllamapakoB. — PocToB-Ha-/lony:
®enukc, 2016. — 715 c.

JIbicenko FOpuii I'puropseBuy. MH(popMaTruka u
KOMIIBIOTEpHAs TEXHUKA: YUeOHOe mocooue st
8. CTYIEHTOB DKOH. crelnualbHOocTeH BY30B: [B 2 xu.] / 1O. 32
I'. JIricenxo, B. H. Aagpuenko, H. H. MiBanos. - /loHelK :
IOro-Boctok, 2003. . - Ku. 2. - 2003. -218 c.

9 Marpocos, B.JI. Teoperudeckre oCHOBbI HHPOPMATUKH
" | Yuebnuk / B.JI. Marpocos.- M.: Academia, 2017. - 832 c.

Mensies, M. ®@. MadopMaTnka 1 OCHOBBI
10. | mporpammupoBanus : yued. mocodue / M. ®@. MeHsieB. — 18
2-em3n. - M. : Omera-JI, 2006. - 458 c.

Crapuuenko, b.E. TeopeTnueckne 0CHOBBI
11. | uadopmaruku: YueOuuk st By3oB / b.E. Ctapuuenko. -
M.: T'opstaast muaus - Tenexkowm , 2016. - 400 €

Jlononnumenvhas numepamypa
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12.

banmmun, K.B. Uadopmaruka mins BY3oB: YueOnuk / K.B.
Bangun, B.b. Ytkun. - M.: Jlamkos u K, 2016. - 395 ¢

13.

BacunbkoB, A.B. Mndopmaruka: YueOHOe mocoodue /
A.B. BacunekoB, A.A. Bacunskos, 1.A. BacuibskoB. -
M.: ®opym, 2017. - 528 c.

14.

BemuxoB, A. C. OcHOBBI HH(MOPMATHKA W KOMIIBIOTSPHOM

TeXHUKU: yaeOHoe nocobdue / A. C. Benuxos. — Mocksa:
COJIOH-TIIpecc, 2017. — 539 c.

15.

JasneroB, 3.X. OCHOBBI COBpEMEHHON WHMOPMATHKHA:
VYuebnoe mocodue / 3.X. JlaBneros. - CII6.: Jlanp KIIT,
2016. - 256 ¢

16.

Kapos, M.B. OcHoBEI HHMbOPMATHKH: YUueOHOE ITOCOOHEe
/ M.B. Xapos, A.P. IlantueBnu, A.B. CoxomoB. - M.:
®opym, 2017. -512 c.

17.

HNudopmaTnka B SkKoHOMHKe: yaeOHOoe mocooue: / [H. T'.
bybnoBa u 1p.]. — Mocksa: By3oBckuii yaeOnuk, 2016. —
476 c.

18.

Kymunaos, IO.M. OcHOBEI COBpEMEHHON HH(MOPMATUKH
VYyeonoe nocobue / FO.U. Kynunos, @.®D. [Tamenko. -
CIIO6.: Jlanb, 2018. - 256 c.

19.

OcHoBBI HHGOPMATHKH: yaeOHOE TTocooue/ [I'. B.
Anexuna u 1p.|. — MockBa: MockoBcKasi (hMTHaHCOBO-
npombinuieHHas akagemus: Mapket [1C, 2016. — 464 c.

20.

Tpodumos B. B. Undopmaruka. YueOHUK i1
akajieMuyeckoro Oakanmaspuara. B 2-x tomax. Tom 2. M.:
IOpaiit, 2019. 406 c.

21.

IIImenesa A. I'., Jlageranu A. 1. MadopmaTuxa.
HNudopmarnimoHHbIe TEXHOJIOTHH B MPO(ECCHOHATBHOM
nesrenpHocTH: Microsoft Word. Microsoft Excel: Teopus
Y IPUMEHEHUE JUTsI pEIICHHS] TPOQPECCHOHATBHBIX 3a/1a4.

M.: JIEHAHJI, 2020. 304 c.

PwbhpE

15. HAH®OPMAIIMOHHBIE PECYPCHI
(¢ yrazanuem nazeanus u NOAHO20 INEKMPOHHO20 AOPeCa)

http//www. infojournal.ru — nayuro-meromuueckuii xypaan «Mudopmatuka U 0Opa3oBaHHE»
http//www.osp.ru/pcworld — xypuran «Mup I1K». KomnbrotepHas npecca

http/Awwwe.ixbt.com — caiit ¢ undopmarueii 06 amnmapaTHoM 00eCIIEYCHHH KOMITBIOTEPA.
http//www.sprint-inform.ru - CHpaBOYHas MHTEpPAKTHBHAs CHCTeMa MO0 WHQOpPMaTHKe
«CrpunT-HHpOpM»

https://cloud.mail.ru/public/58xj/52anXRj9) - nmoctym k kadeapaibHOMYy O00JaKy K Manke
Kocrok ¢ Marepuanamu mo nHPOpMaTHKeE.

http//garshin.ru/it/it-books.html.  Komnerorepnass nurepatypa. JoKyMeHTanmuss W JuTepaTrypa
1o uH(OpMaTUKe.

http//stf.mrsu.ru/economic/lib/Informatics/text/toc.html. AnexceeB ET. DNEeKTPOHHBIH
y4eOHUK 11O UH(OPMaTHUKE.
inf.1september.ru — caiit kypHama <«Mupopmaruka. Ilpunoxenue k rasere «llepsoe

ceHTsAOps»». Kpome Ipounx MaTepruaioB, COAEPKHUT SIIEKTPOHHBIE BEPCHH CTATEM.
www.informika.ru — HUU uHdopManinoOHHBIX TEXHOIOTHI U TEICKOMMYHHKAIIHA.



http://www.infojournal.ru/
http://www.osp.ru/pcworld
http://www.ixbt.com/
http://www.sprint-inform.ru/
https://cloud.mail.ru/public/58xj/52anXRj9j
http://garshin.ru/it/it-books.html
http://stf.mrsu.ru/economic/lib/Informatics/text/toc.html
http://inf.1september.ru/
http://www.informika.ru/
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10. http/Awww.ict.edu.ru/lib -  Daekrponnas  Oubmmoreka  moprana  «MHbopMarMOHHO-
KOMMYHUKAIIUOHHBIC TCXHOJIOTUU B O6paBOBaHI/II/I». y‘-IeGHLIe U MCTOANYCCKHUC MAaTCPUAJIBI 11O
I/IH(bOpMaIII/IOHHI)IM TCXHOJIOTUAM C OTKPBITBIM JOCTYIIOM.

16. TMPOI'PAMMHOE OBECIIEYHEHHUE

OC «Windowsy, IIIIIT MS «Excel», MS «Word», MS «PowerPoint», MS «Visio», Acrobat
Reader, Yandex.

PaGouas mporpamMma paccMOTpeHa U epeyTBEpKIeHa Ha 3aCeIaHUuN
¢ u3MeHeHusMu (0e3 n3meHnenwuii) Ha 20 roJI.

IIpoTokon Ne OT « » 20 .

3aBeayronmii kadempoit


http://www.ict.edu.ru/lib

