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1. OBJIACTb IPUMEHEHUSA U MECTO JUCHUIIJIMHBI B YYEBHOM INPOLHECCE

VYuebHast aucuuiuiiHa «JlOKyMEHTAalMOHHOE OO0ECleYeHne YIpPaBICHUS» OTHOCUTCS K
0a30Boi YacTu MpodecCHOHaNbHOr0 0JI0Ka 00pa3oBaTeabHONW mporpammel. [l U3ydeHus TaHHOM
yueOHOM TUCIMIIMHBI HEOOXOAUMBI 3HAHHUS, YMEHHSI U HAaBBIKU, (hopmupyemvie npeouecmsyrouumu
(ocHOBBI ~ TOCYJapCTBEHHOTO M MYHHIMIAILHOIO  YIPaBJICHHUS, TEOpUS  OpPraHHU3alluH,
IIPOEKTUPOBAHUE OPTaHU3ALMOHHBIX CTPYKTYp, IJIJAHUPOBAHUE U IIPOrHO3MPOBAHUE B YIPABIIECHUH,
OOIIIECTBEHHBI KOHTPOJb B TOCYJapCTBCHHOM ¥ MYHHUIIMIIAIBLHOM yrpaBicHuu) JlaHHas
TUCUUIUIMHA A61Aemcsl OCHO80U JUIA TIOATOTOBKM BBIMYCKHOM KBaTM(PHUKAIMOHHON paboThI

OakasaBpa.

2. CTPYKTYPA JUCHUIIJIMHBI

XapakTepucTUKA y4eOHOM TN CIUTIINHbBI

HanpaBneHI/Ie IIOATrOTOBKH

38.03.04 T'ocynapcTBEHHOE M MYHHITUTIATHHOE

yHpaBieHUue

[Tpodwiib NOATOTOBKH ['ocynapcTBeHHOE ¥ MYHUIIUIIAIBHOE YIIPABICHHUE
O06pasoBarenbHas IporpaMMa bakanaBpuat

Kpanudukarmst AkanieMuyeckuil 0akajiaBp
KonngecTBo conepkaTeabHbIX MOYJICH U TEM 3()

JuctumnmHa 6a30B0H / BapHaTUBHOMN YacTH
00pa3oBaTebHON IPOTPAMMBI

baszosag gyacth

®opmel koHTpoJst (MK, sk3ameH, 3a4eT)

1 MOAYIbHBIA KOHTPOJIb, 324€T B 7-M CEMECTpE

TMokasaTem ouHast opma oOydyenus | 3aouHasi popma oOydeHuUs
HOpPMAaT. CPOK HOpMaT. CPOK
KomnuecTBO 3a4eTHBIX € WMHUI] 2,5 2,5
KoanuectBo yacos 90 90
I'ox moaroToBKmM 4
CemecTtp 7 x
KoanuectBo yacos
- JICKITMOHHBIX 36 8
- IPAKTUYECKUX, CEMUHAPCKUX 18 4
- 1a0OPaTOPHBIX -
- CaMOCTOSITENbHON pabOThI 36 78
B T.4. UHAWBHUYaJIbHOE 3aJaHNUE 20 -
HenenprHOE KOIHYECTBO YacoB, T.4.
ayAUTOPHBIX 3 X
CaMOCTOATEIIbHON PabOThI CTYyEHTA 2 X

3. OIMCAHHUE JTUCHUIIJIMHBI

HCJII)IO H3YyYCHUHA NUCHUIIJIUHBI

«/lokymeHTalluOHHOE oOOecneyeHHe YNPaBJICHUD)

ABIsieTCs (OPMHUPOBAHUE y CTYACHTOB 3HAHUM, HEOOXOJUMBIX JJIsl MPAaBUIBHOTO COCTaBJICHUS U
oopMIIeHHs TOKYMEHTOB, BO3HMKAIOIIMX B MPOIECCE€ NMPUHATUS U peau3alliM YIpaBICHYECKUX
peLIeHU 1 OCBOUTH OOLIETPUHSATHIE B CUCTEME IOCYIapCTBEHHOI'O U MyHHUIIMIIATBHOTO YIIPaBICHUS
JIEKCUKY W CTWJIb JI€JIOBOM KOPPECHOHJIEHIUHU Al CBOOOJHOTO M PaBHOIPABHOIO OOIIEHHUS C
MapTHEPaMH.

3agaun u3yveHus: JMCHUIIMHBI «/lokyMeHTauMOHHOe o0ecrieyeHUue YNPaBJICHUSD)!
U3YYUTh OCHOBBI MPAaBUIBHOM pPabOTBI C JTOKYMEHTAMU; 0003HAYUTHh OCHOBHBIE 3TaIlbl
JNOKYMEHTOO0OpOTa B OpraHax TOCYJAapCTBEHHOM BIaCTM W MECTHOTO CaMOYIpaBJICHMUS;
paccMOTpeTh  MpaBWJa  COCTaBIEHHUS M O(QOpMIICHHS  JOKYMEHTOB;  OXapaKTepHU30BaTh
3aKOHOAATEIbHOE M HOPMATHUBHO-METOJUYECKOE PETyJIMPOBAHUE MPOILIECCOB JIEIOMPOU3BOJICTBA B
opraHax rocyJIapCTBEHHON BJIAcTH M MECTHOTO CaMOYIpPaBJICHHS; OOOCHOBAThH OCHOBHBIC NPaBUIIA
CUCTeMAaTH3aluu M 00eCredyeHUss COXPaHHOCTH JOKYMEHTHPOBAaHHOW HH(OpMalMK U MOATOTOBKA
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JIeNl K apXMBHOMY XPaHEHHIO; BBIJCINUTh OCHOBHBIE MpaBUja MOPSAIKAa PacCMOTPEHUsI OOpalleHHit
IpaX/iaH.

TpeGoBanuss K pe3yjbTaTaM OCBOEHHSI JMCHUILJIMHBI: MPOLECC M3YYCHUS AUCLHUILIMHBI
HamnpaBlieH Ha (OPMUPOBAHUE IEMEHTOB CIeAyIONMX KomreTreHui B coorBeTcTBuu ¢ ['OC BITIO
HanpasieHuto mnoarotroBku 38.03.04 «l'ocygapCTBEHHOE W MYHUIUNAIBHOE YIIPABICHUEY,
yrBepxkaeHHoro npukazom MOH JIHP ot 28.09.2016 r. Ne 1008:

oowexkyromypuuix (OK):

OK-5 CHOCOOHOCTBI0 K KOMMYHHMKAIIMA B YCTHOH M MUCBMEHHOW (hopMax Ha PYCCKOM H
MHOCTPAaHHOM S3bIKaxX MJISl PEIICHUs 3a7ad MEXJIMYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aUMOJICUCTBUS

OK-6 CHOCOOHOCTBIO paboTaTh B KOJUIEKTHBE, TOJEPAaHTHO BOCIPUHHMMAs COLMAJIbHbIE,

ATHUYECKHE, KOH()DECCHOHAIBHBIC U KYJIbTYPHBIEC Pa3INUHS

oowenpogpeccuonanvuuix (OIIK):
OIIK-4 | cnocoOHOCTBIO OCYLIECTBIISITH JAE€JI0BOE OOIIEHUE U IyOIMUHbIE BBICTYIUIEHUS, BECTU
IIEPErOBOPBI, COBEIIAHUS, OCYILIECTBIIATH JCIOBYHO MEPENHUCKY M IOJAEPKHUBATh
JIEKTPOHHbIE KOMMYHHUKALIUH

npogpeccuonanvuvix (I1K):

[IK-10 | cnocoOHOCTBIO TPUMEHSTH HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npoeCCHOHATIBHON JEATEIbHOCTH C BUACHUEM HX B3aUMOCBSA3EH M IEpPCIEKTHUB
MCIOJIb30BaHUs
[IK-11 | cnocoOHOCTBIO OCYIIECTBIATh MEAIMYHOCTHBIE, TPYIIOBbIE M OpraHU3al[MOHHBIE
KOMMYHHKAIUH
[1K-12 | BnajeHHeM OCHOBHBIMH TEXHOJIOTHSIMH (DOPMHPOBAHUS W TPOJIBIKCHHUS HMUIDKA
rOCYyJJapCTBEHHOH M  MYHHUUMOAIBHOW  CIy>KObI, 0a30BBIMM  TEXHOJIOTUSMHU
(dbopMupOBaHUs 0OIIECTBEHHOIO MHEHUS
[IK-23 | ymMeHueM  BeCTM  JeJONPOM3BOJICTBO U  JOKYMEHTOOOOPOT B  OpraHax
rocynapctBeHHoil  Bmactu  Jlonenmkou — Haponmnoit  PecnyOmukum, — opranax
rocyJIapcTBEHHON BiacTu cyObekToB Jlonenkoit Haponnoit PecnyGnuku, opranax
MECTHOI'O CaMOYIIPaBJI€HUsI, TOCYAAPCTBEHHBIX U MYHUILIUINIATIbHBIX HPEAIPUATUAX U
YUPEXKACHUAX, HAyuyHBIX M 0Opa30BaTeNbHBIX OPraHU3alMsIX, HOIUTUYECKUX
NapTUsx, OOIIECTBEHHO-TIOJIUTUYECKUX, KOMMEPYECKMX U  HEKOMMEpPUYECKUX
OpraHM3aIMsIX

B pe3yabrate u3ydyeHus yueOHOM AUCHMIIINHBI CTYACHT /10JI7KEeH:

3Hamsb: OOBEKT U TpeaAMET Kypca «JlokyMeHTaIllmoHHOe oOecrieueHre YIpaBIeHHs», BIaIETh
MOHATUIHO-KAaTerOpHAIbHBIM alapaToM Kypca; 3HaTh OCHOBHBIE MOHSTHS U TEPMHUHOJIOTHIO; apXHB,;
CBOWCTBa, TMPHU3HAKW W (PYHKIMH JTOKYMEHTOB; OCHOBHBIC TMOHSTHS AWUCIHHUIUTUHBI;, CTPYKTYpPY H
TpeOoBaHUS K OPOPMIICHHIO COBPEMEHHOI'O YIPaBJICHUYECKOTO JTOKYMEHTa; Ha3HadeHHE, COCTaB U
TpeOoBaHUS K OGOPMIIEHHIO JIOKYMEHTOB  OPraHW3aIllMOHHO-PACTIOPSIUTEIIEHOW  CHCTEMBI
JOKYMEHTAIlUM; OpPraHU3alHUI0 JIOKyMEHTOOOOpOoTa Ha NPEANPUSATHH; HOMEHKIATypy JAed,
OpTaHU3aIMI0 ONEPATHBHOTO XPAHEHWS TOKYMEHTOB W IOATOTOBKY TOKYMEHTOB K Tiepefade B
BEJIOMCTBEHHBIH apXUB;

YyMemb: TIPAaBWIBHO O(GOPMIISTE OTAETbHBIE PEKBH3UTHI JIOKYMEHTOB; OCTaBISTh |
o(opMIIATH OpPraHM3aIMOHHO-PACTIOPSAAUTENbHBIE JOKYMEHTBI; 3allOJMHATH KYPHAJIbl PETUCTpPALMH
JOKYMEHTOB; COCTaBJISITh HOMEHKJIATYPY JAeT; OPOpMIIATH Jena; OpOPMIISTh PEKBU3UTH U OJaHKH
yIpaBJIeHYECKUX JOKYMEHTOB; pa3pabaTbiBaTb M BHEAPATh HOBeHmne WHGOpMAIMOHHbIE
TEXHOJIOTUHU B 00JIaCTH JOKYMEHTHPOBAHUS,

61a0emsb: HaBbIKaMU pabOTHI C y4eOHOW JTUTEpaTypoil; HaBBIKAMH paObOTHl C HOPMATUBHBIMU
aKTaMU Pa3JIMYHON FOPUINYECKOU CHIIBI.



4. COJAEP)KAHME JUCLUINIIUHBI U ®OPMbI OPTAHU3ALIMY YYEBHOI' O
MPOLIECCA

VYuebHas aucuuiuinHa «/oKyMeHTamoHHOEe oOecreueHre YHpaBiICHUs» MPEayCMaTpPUBAET
cieayrone (opMbl OpraHu3alud y4eOHOro mpolecca: JIeKIUH, IPAKTUYECKHE 3aHATHS,
CaMOCTOSITENIbHYIO PabOTy CTYJICHTOB.

Marepuan u3naraercsi ¢ MCIoJIb30BaHUEM O0bACHUTEIbHO-UUTIOCTPATUBHBIX, 3BPUCTUUECKUX
U UCCJIEN0BATEIbCKUX METOJNOB IpenofaBanus. IIpu npoBereHUH JIEKIUM U IPAKTUYECKUX 3aHATHU
UCIOJIb3YIOTCSA MYJIbTUMEANMHBIE IIPE3CHTALUN U Pa31aTOYHbIE MATCPUAIIBL.

B yuebHOM mpoliecce MPUMEHSIOTCS AKTUBHBIE W HMHTEPAKTUBHBIE (DOPMBI TPOBEICHUS
3aHATUH (pa300p KOHKPETHBIX IMPAKTUYECKHX CUTYyalui, AUCKYCCHd, MOJIEMHUKA), BHEAyAUTOpHAs
caMmocTosiTeNibHast paboTa, OalIbHO-PEHTHHIOBas CHCTEMa OIICHKH YCIIEBAEMOCTH, JIMYHOCTHO-
OpPHEHTUPOBAHHOE 00yUeHue, MpobIeMHOe 00yUeHue.

B yuebHOM mpolecce HCIONB3YIOTCSI HHTEPHET-PECYPChl U 3JIEMEHTHI  CHUCTEMBI

TUCTAaHIIMOHHOTO 00y4eHus skoHomuueckoro dakynprera 'OY BIIO «louHY».

CamocTosTenbHas padoTa CTYJEHTOB IIpelyCMaTpUBaeT U3yUyeHUE JIEKIIMOHHOTO MaTepHara;
IIOATOTOBKY K IPAaKTUYECKUM 3aHATHUAM; IOArOTOBKY KOHCIIEKTOB II0 OTIEIbHBIM BOIPOCaM
M3yYaeMbIX TeM; H3ydeHHE Y4eOHOW, HAaydyHOH, METOAMYECKOH W TEePHOAMYECKOW IUTEpaTyphl;
MIOJITOTOBKY COOOIEHHH, JOKIaa0B, pedeparoB, 3cce U MPE3eHTAlMM; MOArOTOBKY M HaluCaHHE
Hay4HBIX CTaTEW U TE3UCOB.

TemMaTHyecKUi MJIaH JUCHUILIHNHBI
«JlokymeHTaUMOHHOE 0O0ecieYyeHue YPABJICHU»

Tembl Kpartkoe cogep:xaHue TeMbl

CO)Iep)KaTe.]II)HbIﬁ MOAYJ/Ib 1. MeToaoJioru4YecKne u NMpaBoOBbLIC OCHOBBI
JOKYMCHTALMOHHOI'O o0ecrneyeHus YupaBJicHUsA

CymHoCTh,  HampaBl€HUS W  BUABl  JOKYMEHTAI[MOHHOTO
oOecrieyeHuss yINpaBlieHHUs, Ha3Hau€HHE JOKYMEHTUPOBAaHHUS U
OpraHu3anuu paboThl C JOKYMEHTaMH, pOJib HH(OPMAIlMOHHBIX
TEXHOJIOTHI B €70 pa3BUTHUHU.

Tema 1. CymHocTs, DOBONIONUS  OTEYECTBEHHOTO JEJIONPOU3BOACTBA. Tpagumuu u
CTPYKTYpPa U 3BOJIIOLHS HOPMBI ~ TIPUKA3HOIO,  KOJUIEKCKOTO U MHUHHUCTEPCKOIO
OTE4ECTBEHHOIO JIeJIONIPON3BOJICTBA, CTAHOBJIEHUE U Pa3BUTHE 3aKOHOAATEIBHOIO
JIeJIONPOU3BO/ICTBA perylIMpoBaHus  JEJIONPOM3BOACTBA, BIMSHHUE LEHTpAINU3aLUN
(1OKyMEHTALIMOHHOTO YOpaBJIEHUSI Ha CHCTEMY JI€JIONpPOU3BOJACTBA, (OPMUPOBAHUE
o0ecreueHns yrnpaBiIeHus) | TEOPHH JEeII0NIPOU3BOICTBA. Ocobennoctu COBETCKOTO

JIEIOTIPON3BO/ICTBA, YHU(DUKAIUS JOKYMEHTOB M CTaHAApTH3AIUS
JIEIONPOU3BOJICTBA, CO3AaHne ENMHON rocyaapCTBEHHOW CHUCTEMBI
nenonpousBojctea (EI'CII). *

Ponp y4eOHOI nucturumHbl «JlOKyMEHTallMOHHOE oOOecTieueHne
VOpaBIICHUS» B  IOATOTOBKE  CICIUAIMCTOB B OOJIacTH
rOCy/IapCTBEHHOT'O0 M MYHHIIMIAIBLHOTO yrnpaBieHus. CTpykTypa u
MCTOAWKA M3YUCHUA TUCIHHUILIIMHBI.




Tema 2. T'ocynapcTBeHHOE
peryJupoBaHHe
AOKYMCHTAITUOHHOT' O
o0ecrieueHns yIpaBiIeHUsS

CyurHocTsb, HarpaBJIeHUs u BU/IbI roCcyJJapCTBEHHOTO
pEeryMpoBaHUs JOKYMEHTAllMOHHOTO OOECHEeYeHUsl YIPaBICHHUS.
HopmartuBHOE perynupoBaHHE JOKYMEHTAIlMOHHOTO OOECTICUeHUs
YIOPaBJICHUS, COCTAaB U HAa3HAYEHUE 3aKOHOB U HOPMATHBHBIX
MPABOBBIX aKTOB (helepabHBIX OPraHOB MUCIOJHUTEIBHON BIIACTH,
perlaMeHTUPYIOLIUX JIOKYMEHTAllMOHHOE obecrieueHue
YIIPaBJICHUS, POJb MOJI3aKOHHBIX AKTOB B €ro pPEryJUpPOBAHUU.
HopmaTtuBHO-METOIMYECKOE pEryJMpOBaHUE JOKYMEHTALMOHHOTO

obecrieyeHus yIIpaBJICHUS, COCTaB u Ha3HAYCHHUE
OO0IIEeroCyJapCTBEHHbIX U JIOKAIbHBIX HOPMAaTHBHO-METOJMUYECKUX
JIOKYMEHTOB, perIaMEHTUPYIOIINX JIOKyMEHTAllMOHHOE

o0ecrieueHHe yNpaBleHUs, POJIb TOCYAAPCTBEHHBIX CTaHAAPTOB B
€ro peryJiMpoBaHuu.

CrangapTu3aiysis TEPMUHOJIOTHM JIOKYMEHTAlHIOHHOTO OOeCIeueHHs
yIIpaBJIeHHs, COCTaB TePMHHOB, 3akperuieHHsIx [[OCT P 51141-98

«HGHOHpOI/ISBOI[CTBO " apXHUBHOC ACJIO. TepMI/IHLI " OIIPCACIICHUA .
*

ConepxareJibHbIH MOAYJIb 2. JIOKYMEHTHPOBaHHE YIIPABJIECHYECKOH NeATeIbHOCTH

Tema 3. OcHOBHEBIE TOHATUSA
Y TEPMHUHOJIOTUS
JOKYMEHTHUPOBAHUS

[ToHsATHS O TOKYMEHTUPOBAHUU U AOKyMeHTe. OCHOBHBIE CBOMCTBA,
(GYHKIMH U CTPYKTYypa yHpaBlIEHYECKOro AokyMmeHTa. lloHsaTus o
dopme, Buae, GopMyIsipe U IOPUANIECKON CHIIE YIPABICHUECKOTO
JNOKyMEHTa. YHU(QUKALUsS M CTAaHAApPTU3ALUs YNPaBIEHUYECKUX
nokyMeHToB. Kinaccudukanus ynpaBieHYECKUX TOKYMEHTOB.
[lonatue o cucreMe JOKyMEHTAlUMH. YHUGHUIUPOBAHHBIE CHCTEMbI
JOKYMEHTalluu. YHU(UIUpPOBaHHAs CHCTEMa OpraHU3allMOHHO-
pacropsIUTeIbHON  JTOKYMEHTallud, (QYHKUMM M CTPYKTypa
OpraHHU3aIMOHHO-PACHIOPSANTEIbHBIX TOKYMEHTOB. *

Tema 4. TpeboBanus
JTOKYMEHTHPOBAaHUIO
YIIPABJIEHYECKOU
JeSTeTbHOCTH

CoctaB  00mIerocy1apCTBEHHBIX  HOPMAaTHBHO-METOAMYECKHUX
JIOKYMEHTOB, ONPEAEIISIOIINX oOmue TpeOOBaHMs K
JOKYMEHTHPOBAHUIO  yMpaBIeHUYECKOH JesTenpHocTH. OOmme
TpeOOBaHMS K JOKYMEHTUPOBAHUIO YIIPABICHUECKOU NESITEIBHOCTH,
onpeneneHHbie  OcHoBHbIMH mnojoxkeHusmMu ['CHOY, Tunosoii
WHCTPYKIIMEH TIO JACJIONPOU3BOACTBY B (eJepalibHbIX OpraHax
WCIIOJTHUTEIbHOU BJIACTH U I'OCTom P 6.30-2003
«YHUPUUIUPOBAHHBIE CUCTEMBI IOKYMEHTAlUH. Y HUDUIIMPOBAHHAS
CUCTEMa  OpPraHMU3alMOHHO-PACHOPSIUTENBHON  JOKYMEHTAIUU.
TpeboBanus Kk 0hOPMIICHUIO JOKYMEHTOBY». TpeboBanms K OaHKaM
yOpaBIeHYECKUX JOKYMEHTOB. TpeboBanus Kk odopmiIeHUIo
PEKBU3HTOB, OTIPEIETISFOIINX OPUTTYECKYIO CHITy
yOpPaBIEHYECKOTO JOKYMEHTa, OTPaKAIoIUX HX O00padoTKy u
JBIDKECHUE.

TpeboBanusi K TEKCTaM YIPaBICHYECKUX JTOKYMEHTOB. Bumbl
TEKCTOB  YMPAaBIICHYECKUX JIOKYMEHTOB. THWIIOBas CTpyKTypa
TEKCTOB yNPABIEHYECKUX TOKYMEHTOB. CTPYKTypHU3alisi OCHOBHOMI
YaCTH TEKCTOB YIPaBICHYECKUX JOKyMeHTOB. (OcoOeHHOCTH
oopMIIeHHS TEKCTOB YIPAaBIEHYECKIX TOKYMEHTOB B TpadapeTHOH,
AQHKETHOW U TaOIM4IHON hopMme.

SI3BIK U CTUJIb U3JIOXKEHUS YIIPABICHYECKUX JOKyMEHTOB. [loHsiTHE,
0COOEHHOCTH W HOPMBI O(PHUITHATBHO-/IEJIOBOTO CTHIISI, TPeOOBaHUS
K TEKCTYy YHU(DUIMPOBAHHOTO YMPABIECHYECKOTO JIOKyMEHTA.
Crunuctuyeckne  OCOOCHHOCTH ~ TEKCTOB  YNPaBJICHUECKUX
JOKYMEHTOB ¥ JTHUKET THUCHBMEHHOTO JEJIOBOT0  OOIIEHHUSI.




Tunuynble OMMOKY B SI3bIKE U CTUJIC YIPABICHYECKHX JOKYMEHTOB.
CymHOCTh, cOmEpKAHME M OCHOBHBIE JTallbl PENAKTHUPOBAHUS
TEKCTOB YIIPABICHYECKUX JTOKYMEHTOB.

Tema 5. ITpaBuiia
MOJTOTOBKU U 0pOpMIICHUS
OTACJIBbHBIX BUJOB
YIPaBIEHYECKUX
JIOKYMEHTOB

CocraB 1 Ha3HAYEHHE OT/AEIBHBIX BUJIOB OPraHU3alMOHHO-ITPABOBBIX,
pactopsANTENbHBIX, HH()OPMAMOHHO-CIIPABOYHBIX M KaJPOBBIX
JOKyMEHTOB. THUIIOBBIE yIpaBJIEHUECKHE JOKYMEHTHI, 00pa3yrolecs
B ACATCIIBHOCTH OpraHu3alu.

CocraB, pacnonoxkeHue H TmpaBuia OQGOPMICHHS PEKBU3UTOB
OTACIBbHBIX BUJIOB OpraHnu3allMOHHO-IIPABOBLIX,
pacnopsAUTENbHBIX, HWH(GOPMAIMOHHO-CIIPABOYHBIX M  KaJPOBBIX
TOKyMEeHTOB. (OcCOOCHHOCTH O(QOPMIICHHS OTICIBHBIX BHJIOB
JIOKYMEHTOB, 0Opa3yIolMXCs B TOCYJapCTBEHHOM YIIPAaBICHUU U
rOCy/IapCTBEHHON TPaKIAHCKOW ciyk0Oe. PasHOBHIHOCTH muceM U
0COOCHHOCTH MX MOJTOTOBKU M 0hOpMIICHHUS.

CopepxareibHbli M0oaYIb 3. Opranu3anus padoThl ¢ ynpaBjieHYeCKHMH JOKYMEHTAMM

Tema 6. Opranuzanus
CITYKOBI
JOKYMEHTAIMOHHOTO
obOecrieyeHus
YIPaBIICHUS

®opmbl opranuzanuu paboThl C yNpPaBIEHYECKUMHU JTOKYMEHTaMH.
3ajmauv,  QYHKIMM U TUIOBBIE  CTPYKTYpPbl  CIIyXObI
JOKYMEHTAllMOHHOro o0ecrieyeHuss ynpasiaeHus. OpraHuzamus
CeKpeTapcKoil aedrenbHOCTH. Pernamenrtamusi paOOTHI  CITyKOBI
JOKYMEHTALMOHHOTO 00eCIeyeH s yrpaBieHus. *

Tema 7. Opranuzanus
JIOKYMEHTO0000poTa

Lenr u 3amaym ympaBlieHUs JOKYMEHTAIlMel OpraHu3aluu.
[TpuHIMIBI OpraHu3anuy JOKyMeHTOo0O0poTa. [lopsaok JBYKEHUs
JIOKYMEHTOB B OpraHu3alu u OCHOBHBIE STarnbl
TOKyMeHToOOOpoTa. Opranuzaiusi pabOTBl C  JOKYMEHTaMH
pykoBoguTened M ucnonHutenei. OpraHuzanus — KOHTPOIS
WCTIONMHEHUST TOKyMeHTOB. OCOOEHHOCTH OpraHu3alu paboThl C
KOH(UIEHIIMATBHBIME  JOKyMeHTamu. OpraHuzanusi XpaHeHUs
AOKYMCHTOB, OIICPAaTUBHOC XPAHCHHUEC JOKYMCHTOB, OKCIICPTH3a HUX
[IEHHOCTH U TIOJTOTOBKA K C/Ia4Ye B apXHB.

CoBpemeHHbIE nH(pOpMallMOHHbIE TEXHOJIOTUH B
JOKYMEHTAllMOHHOM  obOecriedeHun  ympaBineHus.  Cuctemsl
JIEKTPOHHOTO JOKyMEHTO000pOTa, ux KJ1acCU(pUKanus,

0COOEHHOCTHU BHCAPCHUA U TCHACHIWHW PA3BUTHA.

*- BOITPOCHI WJIK TEMBI, BBIHOCUMBIC Ha CAMOCTOATCIIBHOC NU3YUCHUC CTYJCHTOM
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Coaep:xarenbHblii Moay/1b 1. MeTogosiornieck
JOKYMEHTAIIMOHHOI0 o0ecneyeH

ue ¥ IPaBOBbIe OCHOBBI
Usl YIpaBJIeHUSA

Tema l.
CTpYKTypa U
OTEYECTBEHHOI'O
JIeTTOTIPOU3BOICTBA
(TOKYMEHTaLlMOHHOTO
o0ecrnieueHusl yIpaBjeHus)

CyuiHocTs,
HBOJTIOIHUS

16

16 2 1 13

Tema 2. TocynapcrBeHHOE
peryMpoBaHue
JIOKYMEHTAllMOHHOTO
oOecrnieyeHusl yIpaBJieHus

10

10 1 9

Hroro no 1
CO/IepPKATEJbHOMY MOAYJII0

26

10 6 10

26 3 1 22

CoaepixareJbHBIH MOAYJIb 2.

JokymeHTHpOBaHUE yII

PaBJIeHYECKOM AeSITeJIbHOCTH

Tema 3. OCHOBHBIE TTIOHATHUS U
TEPMHUHOJIOTHS
JIOKYMEHTUPOBaHUs

10

4 2 4

10 1 1 8

Tema 4. TpeboBanusi «k
JIOKYMEHTHPOBAaHUIO
YIIPaBJIEHYECKOU
JeSITeIbHOCTH

10

10 1 1 8

Tema 5. [IpaBuna
MOJATOTOBKH U  O(QOPMIICHUS
OTACJIBbHBIX BUIOB
yIpaBIeHUYECKUX
JOKYMEHTOB

14

14 1 1 12

Hroro no 2
coepKaTeJJbHOMY MOAYJII0

34

14 6 14

34 3 3 28

Coaep:karejbHblil MOaYJIb 3. O

raLusanus paéoTsbl ¢y

NMPaBJCHYCCKUMHU JOKYMEHTAMHU

Tema 6. Opraauzanus

CITY>KOBI

JIOKYMEHTAITMOHHOTO 14 6 2 6 14 1 13
obecreueHust

yIpaBiICHUS

Tema 7. Opranuzanus 16 6 4 6 16 1 15

JIOKYMEHTO0000pOTa




Hroro mo 3 0| 12| 6 | 12 | 30| 2 28
coJepKaTeJIbHOMY MOAYJII0
Bcero yacos 90 | 36 18 36 90 8 4 78
5. TEMATHUKA JEKIIMOHHBIX U TPAKTUYECKHX 3AHSATHIA
TeMbl JTeKUMOHHBIX 3aHATHI
Konuuecmeo
Ha3zeanue memoi
uacoe
Tema 1. CymHocTb, CTPYKTypa U  3BOJIOIHS  OTEYECTBEHHOTO 6
JIeTIOTIPOU3BOJICTBA
(TOKYMEHTAIIMOHHOT'O 00€CIICUCHHUsI YITPABICHUS)
Tewma 2. ['ocynapcTBeHHOE peryivpoBaHue 4
JIOKYMEHTAIIMOHHOTO 00eCrieueHus yIpaBICHHs
Tema 3. OcHOBHBIE MOHSTHSI U TEPMHHOJIOTHSL JOKYMEHTHPOBAHUS 4
Tema 4. TpeboBaHUs K JOKYMEHTUPOBAHHIO 4
YIpaBIEHYECKOU JAesITeIbHOCTH
Tema 5. IIpaBuina noaroToBKH U 0(hOPMIICHHUS OTACTHHBIX BUIOB 6
YOpaBIEHYECKUX JOKYMEHTOB
Tema 6. Opraau3anus Ciry>KObl JOKYMEHTAI[MOHHOTO 00eCTICUeHUST 6
yIOpaBlIeHUs
Tewma 7. Opraau3anus JOKyMEHTO000poTa 6
Bcero 36

Koncnekr nexumii mnpusBeneH B: PomanoBa H.B. JlokymeHTtanmonHoe oOecrnieueHue
YOpaBJIEHUS: KOHCHEKT JeKUUH M CTYAEHTOB SKOHOMHYECKHX HAamlpaBlI€HUI IOATOTOBKH U
crielManbHOCTE 00pa30BaTENbHBIX YUPEKICHUNH BbICHIET0 NMPO(ECCHOHAIBHOTO 00pa3oBaHUS. —
Houenx: 'OY BIIO «/IOHHVY», 2020. — 215 c¢. — [Onextponnsii pecypc] / Pexum mocryma:

http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=22016

TeMbl IPAKTHYECKUX 3aHATHH

Konuuecmeo
Hazeanue memut
uacoe
Tema 1. CymHOCTh, CTPYKTypa H  DBOJIOIHUS  OTEYECTBEHHOTO 4
JIEeTIOTIPON3BO/ICTBA
(IOKyMEHTaIMOHHOTO 00eCIeYeHHsI YIIPaBICHUS)
Tewma 2. ['ocynapcTBeHHOE peryInpoBaHUe 2
JIOKYMEHTAI[MOHHOTO 00eCTieueHHs yIpaBICHHS
Tema 3. OCHOBHBIE IOHATHSI 1 TEPMHHOJIOTHS JOKYMEHTHPOBAHUS 2
Tema 4. TpeboBaHuUs K JOKYMEHTUPOBAHHIO 2
YIPaBIEHYECKOU 1€ATEIbHOCTH
Tema 5. [IpaBumna moAroTOBKU ¥ 0(hOpMIIEHHS OTACTBHBIX BUOB 2
YIPaBJICHYCCKUX JOKYMEHTOB
Tema 6. Opranu3aius ciry>K0bl JOKYMEHTAIIMOHHOTO 00eCTIeUeHusI 2
yIOpaBJeHUs
Tema 7. Opranuzanusi JOKYMEHTO000poTa 4
Bcero 18

[Inanbl mpakTUYECKUX 3aHATUN C YKa3aHUEM PAcCMATPUBAEMBIX BOIPOCOB U BBIMOIHSIEMBIX
3aIaHAil  TIpUBEACHBI B: «MeToAnYeckue yKa3aHWAd K W3YYCHHUIO YYeOHOW JUCITUTIIIMHBI
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«JlokymeHTanmmonnoe oobOecneuenne ynpasienus» / H.B. PomanoBa. — Jlomeuk: I'OY BIIO
«JOHHY», 2020. — 41 c. [DnexrponHsii pecypc] / Pexum npocryma: http://ef.donnu-
support.ru/moodle/mod/resource/view.php?inpopup=true&id=13225».

6. OPTAHU3AIIAAA CAMOCTOSATEJbHOM U UHAUBUJIYAJTBHOMU PABOTBI

CTYAEHTOB
Konuuecmeo
Ha3zeanue memui
uacoe

Tema 1. CymHocTh, CTPYKTYypa W D3BOJIOLUUS OTEYECTBEHHOIO 6
JIEJI0NPOU3BOJICTBA
(TOKYMEHTAIIMOHHOT'O 00ECTICUCHHUsI YITPABICHUS)
Tema 2. ['ocynapcTBeHHOE peryMpoBaHue 4
JIOKYMEHTAIIMOHHOTO 00eCrieueHus yIpaBICHHs
Tema 3. OcHOBHbIE IOHSTHSI U TEPMUHOJIOTUS JOKYMEHTHPOBAHUS 4
Tema 4. TpeboBaHus K JOKYyMEHTHPOBAHUIO 4
YIPaBICHYECKOU EATEIbHOCTH
Tema 5. TIpaBusa noAroToBKU 1 0(OPMIICHHSI OTAETBHBIX BUIOB 6
YIPaBJIEHYECKUX JOKYMEHTOB
Tema 6. Opranuzanus ciry:k0bl JOKYMEHTAIIMOHHOTO 00ecieueHus 6
yIOpaBJeHUs
Tewma 7. Opraamu3anus JOKyMEHTO000poTa 6

Bcero 36

CopnepxaHue CcaMOCTOSITEIbHOM U MHIMBUAYAJIbHOW pabOThl MO TeMaM M METOAWYECKHe
PEKOMEH/IalliH 10 €€ BBINOJHEHHIO NMPUBEACHBI B: «MeToInYecKue yKa3aH!us K U3y4EeHUIO0 yueOHOU
IUCUUIUIMHBL «JloKyMeHTalmoHHoe olecnieyeHue ynpasieHus» / H.B. Pomanosa. — Jloneuk: 'OY
BIIO «/IOHHY», 2020. — 41 c¢. [Dnekrpounsiii pecypc] / Pexxum npocryma: http://ef.donnu-
support.ru/moodle/mod/resource/view.php?inpopup=true&id=13225».

7. KOHTPOJIBHBIE BOITPOCHI K MPOMEXXYTOYHOM ATTECTAIIUA

Coaep:xareJbHbIH MOAYJIb 1
Metoaosornyeckne ¥ NpaBoBbie OCHOBbI
AOKYMEHTAIIMOHHOI0 00ecreYeHHus1 yIpaBJIeHUs

1. CynHocTh U CTpYKTypa JOKYMEHTAIMOHHOTO 00eCTIeYeHus! YIpaBIeHHUS.

2. Ponb TOKyMEHTAllMOHHOTO OOECII€YEeHHUsl YIPABJICHUS B JEATEILHOCTH T'OCYJapCTBEHHBIX
OpraHoB.

3. DTanbl 3BOJIIOLUU OTEUYECTBEHHOTO JEJIONPOU3BO/ICTBA (JIOKYMEHTAIIHOHHOTO 00eCTIeYeHHU s
YIpPaBIIEHUS): COCTaB U 00111ast XapaKTePUCTHKA.

4. OCHOBHBIE JOCTMXXEHMSI U HENOCTaTKM NPUKA3ZHOTO, KOJUIEKCKOTO U MHUHHUCTEPCKOIO
JIeJIONPOU3BOICTBA.

5. OCHOBHBIE TOCTHKEHHUS U HEOCTATKU COBETCKOTO JI€JIONPOU3BOJICTBA.

6. Haznauenne Ennnoil rocynapctBeHHol cuctemsl aenornpousBoiactsa (EI'CH) u ee ponsb B
JOKYMEHTAIUOHHOM O0ECTI€YeHNUH YIIPABICHHS.

7. Hanpapienus: TOCyZapCTBEHHOTO PETYIHPOBAHMS JOKYMEHTAITMOHHOTO OOecIeueHus
yIpaBJIEHUS: COCTAB U 00ILasi XapaKTePHCTUKA.

8. Buzbl 1OKyMEHTAaLMOHHOTO 00ECIIeUeHHsI YIPABIECHUS: COCTAaB U 00I1asl XapaKTepUCTUKA.

9. Ha3znaueHue u CTPYKTypa MPaBOBOTO PETYJIMPOBAHUS JTOKYMEHTALIMOHHOTO OOECTIeYEeHHUs
yIpaBJIECHUS.

10. CocTaB 1 Ha3HaUYEHUE 3aKOHOAATEIBHBIX akTOB Poccuiickoit denepannu, perynpyromux
JOKYMEHTALMOHHOE 00ECIIeYeHNE YIIPABICHHUS.
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11. CocraB ¥ Ha3HAaYeHHWE HOPMATHBHBIX IIPABOBBIX aKTOB (QeJepalbHBIX OPraHoOB
WCTIOJTHUTEJIbHON BJIACTH, PETYIUPYIOMINX JOKYMEHTAMOHHOE 00ECIIEYeHUE YIIPABIICHHS.

12. CocTtaB ¥ Ha3Ha4YeHHE TOCYJAPCTBEHHBIX (HAIIMOHAIBHBIX) CTAHAPTOB, PETYIUPYIOIINX
JOKYMEHTAIMOHHOE 00ECTIeYeHNE YIIPABICHHUS.

13. Pons denepanbHOii apxuBHOU ciyk0bI (PocapxuBa) B rocy1apCTBEHHOM PETYJIUPOBAHUHT
JOKYMEHTAITMOHHOTO 00ECTICYCHHUS yIIPABIICHUS.

14. Haznauenue u ctpykrypa ['ocyaapcTBEeHHON CHCTEMBI JOKYMEHTAIMOHHOTO 00eCTIeUeHHs
ynpasienus (I'CHOY).

15. Crpykrypa u obmias xapakrepuctrka OcHoBHBIX mojioxkeHuit [ CJIOY.

16. Ponp yHUUKAIWMK ¥ CTAaHAAPTU3ALUN JTOKYMEHTOB B COBPEMEHHOM JOKYMEHTAIIMOHHOM
o0ecredyeHnu yrpaBIeHHUs.

17. CocTaB 1 Ha3HaueHHE YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIHH.

18. CocraB, HazHaueHME U  COJEpXKaHHWE TOCYAAPCTBEHHBIX  CTaHIAPTOB  Ha
YHUDUITUPOBAHHBIC CUCTEMBI JJOKYMEHTAITHH.

19. CocraB U Ha3HaueHUE OOIIEPOCCUUCKUX KIACCU(PUKATOPOB TEXHUKO-DKOHOMUYECKOU U
COLIMANIbHOW MH(POPMALINH.

CoaepxareJbHBIA MOAYJIb 2
JloKyMeHTHpPOBaHUe YIPABJIeHYECKOH 1eATeTbHOCTH

20. OcHOBHbIE TOHATUS U TEPMUHOJIOTHS JOKYMEHTALIMOHHOTO 00eCIIeUeH!s YIIPaBIICHHUS.

21. OOmas XxapaKTepUCTUKA TEPMHUHOCHUCTEMBI JOKYMEHTAIMOHHOTO  OOECIeYeHUS
ynpasienus, onpeneneHusiii [OCTom P 51141-98 «/lenonpon3BoacTBO U apXUBHOE J1€10. TepMUHBI
U OTIpEeICTICHUS.

22. CylHOCTb, OCHOBHBIE ACIIEKTHI M CBOMCTBA YIIPABICHUECKOTO JOKYMEHTA KaK CUCTEMBI.

23. Knaccudukanus yrnpaBieHYECKUX TOKYMEHTOB.

24. OOmwme TpebOBaHUS K JOKYMEHTHPOBAHHIO YIPAaBICHUYECKOW  JEATEITBHOCTH,
onpeneneHabie OcHOoBHBIMU nTo10KeHussMu ['CJIOY.

25. OOmwme TpebOBaHUS K JOKYMEHTHPOBAHHIO YIPAaBIECHUYECKOW  JEATEITHHOCTH,
onpezneneHHble TUMOBOM MHCTpPYKIMEW 1O JAENONpPOM3BOACTBY B  (elepanbHBIX OpraHax
VICIIOJIHUTEJILHOH BJIACTH.

26. OOmme TpeboBaHUS K JOKYMEHTHPOBAHHMIO YIPABICHUYECKOW JESITEIBHOCTH,
ompenenedHsle  ['OCTom P 6.30-2003  «YHUUUUpOBaHHBIE CHCTEMBl JOKYMEHTAIUH.
VYHu¢uuupoBanHas CHUCTeMa OpPraHU3allMOHHO-PACHOPSAUTENBbHON JOKyMeHTanuu. TpeOoBaHUS K
o(hopMIIEHHIO TOKYMEHTOBY.

27. O01as xapakTepucTUKa TpeOOBaHUM K TEKCTaM YIPaBIEHYECKUX JOKYMEHTOB.

28. CoctaB 1 00111as1 XapaKTepUCTHKA PEKBU3UTOB YIIPABIEHUYECKOTO JOKYMEHTA.

29. HopMmsl CcTHIS yIPaBIEHYECKUX JOKYMEHTOB.

30. OcobenHoctd O(GOPMIICHHS TEKCTOB YIPAaBIEHUYECKUX JOKYMEHTOB B aHKETHOH,
TpadapeTHoil u TabIuYHON dopMe.

31. CtpykTypa opraHu3aliiOHHO-PaCIOPSAAUTEIBHON TOKYMEHTALUH.

32. HazHaueHne 1 cOCTaB OPraHU3allMOHHO-TIPAaBOBBIX JOKYMEHTOB.

33. Ha3HaueHue 1 cocTaB paclopsIUTENbHBIX JOKYMEHTOB.

34. Ha3nauenue u coctaB HHGOPMAIIMOHHO-CIPABOYHbIX JOKYMEHTOB.

35. Ha3naueHue 1 cocTaB JOKYMEHTOB I10 INYHOMY COCTAaBY.

36. CocraB, pacmoioKeHHE PEKBU3UTOB M CTPYKTypa TEKCTa MOJOKEHHS 00 OpraHU3aIlyH.

37. CocraB, pacmnojOXEHUE PEKBU3UTOB M CTPYKTypa TEKCTa MHCTPYKIUH IIO
JOKYMEHTAlMOHHOMY 00€CIICUEHHIO YIIPABICHUS B OpPraHU3alUH.

38. CocraB, pacIoyoKeHHE PEKBU3UTOB U CTPYKTYpa TEKCTA JOJKHOCTHOM MHCTPYKIIMH.

39. CocraB, pacnojioKEHHE PEKBU3UTOB M CTPYKTypa TEKCTa MPHKa3a M0 OCHOBHOMY BHUIY
JEeSTEIbHOCTH OpraHU3alyy.

40. CocraB, pacIoOJOKEHUE PEKBU3UTOB M CTPYKTypa TEKCTa PEIICHUS KOJUIETHaJIbHOTO
OpraHa ymnpaBJICHUS.
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41. CocraB, pacnoyIO)KEHHNE PEKBU3UTOB U CTPYKTypa TEKCTa TIaHa paboThl OpraHU3aIiH.

42. CocraB, pacmojiOKEHHE PEKBU3UTOB M CTPYKTypa TEKCTa JOKJIATHOM, CIy>KEOHOH H
OOBSICHUTENIBHON 3aIIUCOK.

43. Buzpl nuceM u 0cOOEHHOCTH UX MOATOTOBKH U 0(hOpMIICHHS.

44. Cocras, pacroio)KeHUE PEKBU3UTOB U CTPYKTypa TEKCTa HHPOPMALIMOHHOTO MUChMA.

45. CocraB, pacmolO)XKEHHE PEKBHU3UTOB M CTPYKTypa TEKCTa TPYIOBOI'O JIOTOBOpa
(koHTpaKTa).

46. CocraB, pacojI0KEHUE PEKBU3UTOB U CTPYKTYpPa TEKCTA PE3IOME.

47. CocraB, pacIoylo)KeHUE PEKBU3UTOB U CTPYKTypa TEKCTA TPYIOBOI'O COTJIAILICHUS.

Conep:kareJibHBIN MOAYJIb 3
Opranuzanusi pa6oThl ¢ YIPaBJIeHYeCKUMH IOKYMEHTAMU

48. 3agaum, QyHKIMU U THIIOBBIE CTPYKTYPBI CIYKOBI TOKYMEHTAIIMOHHOTO OOECIICYCHUs
yIpaBIeHUSI.

49. PernamenTarnus padoThI CITY)KOBI JOKYMEHTAI[HOHHOTO O0SCTICUCHUS YIIPABICHHS.

50. Llens 1 3a1a4u yrpaBieHUs JOKYMEHTAIUEH OpraHu3aluu.

51. IlpuHuunel opraHu3auu J0KyMEHTO000pOoTa.

52. Tlopsimok OBUKEHHS TOKYMEHTOB B OpraHU3allK U OCHOBHBIE TaIbl JOKYMEHTO000pOTA.

53. Opranuzanus paboThl C TOKYMEHTAMU PYKOBOJIUTEIICH.

54. Opranuzaius padoThl ¢ JOKYMEHTaMH HCIIOJTHUTENCH.

55. Opranuzanus KOHTPOJIsl UCIIOTHEHUS JOKYMEHTOB.

56. OneparuBHOE XpaHEHHE JOKYMEHTOB, SKCIEPTH3a UX [IEHHOCTH M MOJTOTOBKA K clladye B
apXMB.

57. OcobGeHHOCTH OpraHu3aly paboThl ¢ KOHPHUIECHIMAIBHBIMU JOKYMEHTAMHU.

58. CoBpemenHble HMH(POPMAIMOHHBIE TEXHOJOTUU B JOKYMEHTAI[MOHHOM OO€CII€UeHUU
yIpaBIeHUs.

59. OCHOBHBIE HANPaABJICHUSI COBEPIICHCTBOBAHMSI COCTaBa M (DOPM JTOKyMEHTOB.

60. CucreMbl 3JEKTPOHHOIO JIOKYMEHTOO0OpOTa, HUX KJIacCU(PHUKAIMI, OCOOCHHOCTH
BHEJIPEHHSI U TCHICHIINY Pa3BUTHSI.

8. OBPA3EL 3AJAHUA MOAYJBbHOT'O KOHTPOJIA

buyer Ne n
1. OCHOBHI)IG JOCTHXKCHUSA U HCEOOCTATKHU HpI/IKaSHOFO, KOJIJICKCKOT'O " MI/IHI/ICTepCKOFO
JIEJIONPOU3BO/ICTBA.
2. CocTaB, Ha3HAYCHHE U COZACPIKaHUE TOCYJAPCTBEHHBIX CTAaHAAPTOB HAa YHU(PHIIMPOBAHHBIE
CUCTEMBI JIOKYMEHTALIUH.

9. KPUTEPUU OHEHUBAHUA 3ATAHUS MOAYJIBHOI'O KOHTPOJISA

MakcumanbpHass 00mas cymMMa OalloB, KOTOPYIO MOXKET IIOJIyYUTh CTYACHT, YCIICIIHO
BBINOJIHUB BCE BUJIBI 3a7laHUH, cocTaisieT 10 Oanos.

Teopernueckoe 3ajaHWe B ciydae IMOJHOTO TPAaBWIIBHOTO OTBeTa — 5 0ayuioB; B cliydae
OIpeJIeIEHHBIX HETOYHOCTE! MIIM HEeTIOJIHOTo oTBeTa — 1-4 Gana; orBera HeT — 0 GayIoB.

10. KPUTEPAU OIIEHUBAHUSA OBIIEN YCIIEBAEMOCTH

OOmiast oneHKa 3HAHUW CTYACHTOB MO JHCUUIUIMHE TpoBoauTcs mo 100-0amnpHOM ImiKase
COINIACHO CJIEAYIOIIUM KPUTEPHSIM:
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OneHka 3HaHUH CTyIEHTOB DopmMa KOHTPOJIA Bajibl
CopepxarenbHbIii MOAYIH 1 OpranuzannoHHo-yueOHas paboTa 15
MopynbHass KOHTPOJIbHAs paboTa 10
CamocrosiTenbHas paboTa 10
CopepkaTenbHbIi MOIYJIb 2 OpranuzannoHHO-yueOHast paboTa 25
CamocrosiTenpHas padora 10
ConeprxarenbHbINH MOTYIb 3 Opraamn3anuoHHO-y4ueOHas padoTa 20
CamocrosiTenbHas pabora 10
OO0muit uTor 100

Opeanuzayuonno-yuebnas paboma cmyoenma B ayJUTOPUU OIICHWBACTCS Ha OCHOBE TAKHUX
KPUTEPUEB KaK IOCCIAEMOCTh 3aHSATHI, aKTUBHOCTh BO BpEMs MPOBEACHUS JICKIMOHHBIX H
MPAKTUYECKUX 3aHIATHH (BOMPOCHI JICKTOPY IO TeMe JICKIIMOHHOTO MaTepuaia, ydJacTHe B
00CYXIEHUH MPONJICHHOTO MaTepHralia, peieHHe 3aa4 y JOCKHU | T.I1.).

Camocmosmenvras paboma (exniouasn evinoanernue CPC u MPC) MakCUMabHO OI[CHHBACTCS
B 15 0auioB MO KaXIOMY COICPIKATEIBHOMY MOAYJI. B pa3pe3e OTHENbHBIX TEM OIICHUBaHUEC
OCYIIECTBIISICTCS CIEIYIOIUM 00pa3oM.

OnennBanue CPC u UPC
o JucHumnInHe «JokymMmeHTaUMOHHOE o0ecnevyeHue YpaBjaeHus

Ne Tema CPC upc | Hroro
n/n o TeMe

Conep:xaTtesbHblii Moayab 1. MeTo0Ji0rnyecKue U NPaBOBbie OCHOBbI JOKYMEHTAIIHOHHOI 0
olecrieyeHust ypaBJjieHHs

CYH_IHOCTB, CTPYKTYpa 1 5BOJOLNUA OTCUCCTBECHHOI'O

1 | nenonpou3BoAcTBa (AOKYMEHTAIIMOHHOTO 0OecTeueHHs 4 1 5)
yIpaBJIeHUs)

9 ['ocynapcTBeHHOE perylInpoBaHue JOKyMEHTAI[HOHHOTO 4 1 5
o0ecreyeHus ynpaBJeHHUs!

Hmoeo no 1 codepaicamenvromy mooynio 8 2 10
Conep:kaTebHblii MOIYJIb 2. JIOKYMEHTHPOBAHHE YIIPABJIEHYECKO /IeSITeJIbHOCTH

1 OCHOBHbIE IOHATHS U TEPMHHOJIOTHS 5 1 3
JTIOKYMEHTHPOBaHUS

9 TpeboBanus k JIOKYMEHTHPOBAHUIO 9 1 3
yIPaBICHYECKOH I TEIILHOCTH

3 [TpaBuia moAroToBKH M 0()OPMIIEHUS OTIECIBHBIX BHJIOB 3 1 4

YHOPaBJICHYCCKHUX JOKYMCHTOB

Hmoeo no 2 codepaicamenvromy mooynio 7 3 10

CoaepaxaresbHblil Moayab 3. Opranu3anus padoThl ¢ ynpaBjieHYeCKHMH TOKYMEHTAMH

1 Opranuzanus iy O0bl JOKyMEHTAIIHOHHOTO 4 1 5
o0ecreyeHus yrnpaBJeHUs!

2 Opraau3anus J0KyMeHT0000poTa 4 1 5

Hmoeo no 3 codepaicamenvromy mooynio 8 2 10

Bcezo no CPC u UPC 30
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Bunni 3aganmii no CPC u UPC
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Iopsiniok oneHUBAHUS Y4eOHBIX TOCTUKEHUH 00yYAOIUXCS

OneHka o Onenka o 100- OneHka 1Mo rocy1apCTBEHHOM IIKajie
wkane ECTS | GannbHol mikane | sk3ameH, quddepeHInpOBaHHbINA 3a4eT 3ayer
A 90-100 5 (OTIIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YIOBIETBOPHUTEIHHO) 3a4TE€HO
E 60-69 3 (yAOBIIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeYIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTalluU
F 0-34 2 (HeyIOBJIETBOPUTEIHHO) C HE 3a4TEHO
BO3MOYKHOCTBIO TIOBTOPHOH cl1auul TIpU
YCIIOBUU 00513aTeILHOT0 Habopa
JIOTIOJTHUTEIIbHBIX 0aJUIOB

13. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O ITPOLECCA

Jis mpoBeieHUsT JEKIIMOHHBIX M TMPAKTHYECKUX 3aHATUN TpeOyeTcsl ayJUTOpUs Ha TpyIILy,
000OpyioBaHHasi MENIOBOM WJIM MHTEPAKTUBHON TOCKOW, MyJIbTHMEIUIHHBIM IIPOSKTOPOM U SKPAHOM,
HOYTOYK, BbixoJ B MuTepHer, Wi-Fi moctyn B Kopiycax yHHBEPCHUTETa, TEKCTOBBIC M AJICKTPOHHBIC
pecypcbl HayuHoit 6u6inoTekn yHUBEpCUTETa U APYTUX OMOINOTEYHBIX 0a3 TaHHBIX.

B mpomecce 00ydeHHs CTyIEHTH UMEIOT BO3MOXKHOCTH HCIIOJIb30BaTh YYEOHBIE MaTEpUaIbl
o aucuuIiinHe «JlokyMeHTalMoHHOe obOecreueHue YIpaBlieHUs», pa3MelleHHble Ha IulaTdopme
Moodle Ientpa nucTaHnnoHHOTO 0Opa3zoBanus skoHOMHYeckoro (akynprera 'OY BITIO «/IorHY ».
C wucnonb30BaHUEM pPECYpCOB IUIAT(HOPMBI AMCTAHIIMOHHOTO OOYYEHHs TaKKe OCYILIECTBISETCS
TEKYIIMH KOHTPOJIb 3HAHWW CTYJEHTOB HAa OCHOBE TECTUPOBAHHS, Pa3MEIICHUS ISl MPOBEPKH
Pe3yJIbTaTOB CAaMOCTOSITEILHON pabOTHI.

14. PECYPCBI QJIEKTPOHHOTI'O OBYYEHUA U JUCTAHIIUOHHBIX
OBPA3OBATEJIbHBIX TEXHOJIOT U

WN3yyenne  aucuuiuimHbl  «JlOKyMEHTallMOHHOE  OOECeueHUEe  YOPaBIEHUS»  MOXKET
OCYIIECTBISATHCS C MCIOJIB30BAaHUEM DJIEKTPOHHOTO 0OYyYEHUS U IUCTAHLIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOT U

1. Jucmanyuonnwvuii kypc «/[okymenmayuonnoe odecneyenue ynpagienusn» s CTyJIEHTOB
HanpasyieHus: noarotoBku 38.03.04 N'ocynapcTBeHHOE M MyHUIIMIATIBHOE yIPaBIEHUE JTOCTYIIEH 110
cceutke Ha tuiatgopme Moodle LleHTpa mTUCTaHIIMOHHOTO OOYy4YEHHSI YKOHOMHYECKOTO (haKyJbTeTa
'OV BIIO «IOHHVY»: http://ef.donnu-support.ru/moodle/course/view.php?id=679

2. Obnako cepsuca mail.ru Pomanoeou H.B. Tlanka «JlokyMeHTalOHHOE oOOecTeYeHue
yrpasienus» https://cloud.mail.ru/public/2hFN/34Y MwHEeEi




15. PEKOMEH/IOBAHHAS JIMTEPATYPA

OcHoBHAaA

16

Jucoumiinna «/loKyMeHTanlmOHHOe odecriedeHue YIpaBJieHus

KoJa-Bo Hannuue
e HanMeHOBaHUSI OCHOBHOM JINTEPATyPHI OKICMILTSPOR | JIEKTPORHOI Bepeiti
n/m B OMOJIMOTEKe B IBC:
«TOHHY» «TOHHY»
1 AnnpeeBa, B.W. IlpakTuka aenonpou3BOACTBA: OpraHu3alus U 12
BefieHue: YuebHo-mpaktud. noco6. — M.: KauoPyc, 2006.
bopuckun, B.B, IlomukapmoBa H.M., Tuxomupo C.I. 16
5 l'ocynapcTBeHHOE yIIpaBiIeHHE, TOCYJApCTBEHHAs CIIy)k0a M HX
JOKYMEHTaIllMoHHOe o0ecrnieueHue: Yuel. mocodbue. — M.: U3a-Bo
[Ipocnexkrt, 2006.
3 beikoBa, T.A. JenonpousBojctBo: YueOHuk / Ilox oOmr. pen. 28
npodo. T.B. Ky3nenosoii. — M.: MII®DP, 2006.
Jlemonpou3BoAcTBO (Opranuzarnst u TEXHOJIOTUU 25
4 | AOKYMEHTALHOHHOrO obecrieyeHHs yIpaBieHHs1): YUeOHHK st
By30B / T.B. Ky3nenona, JI.B. Cankuna, T.A. beikoBa u ap.; [lox
pen. T.B. Kysuenosoii. — M.: KOHUTHU-JIAHA, 2003.
JIOKyMEHTHPOBaHHE YIPABICHYECKOW JeATETbHOCTU:  YueO. 14
5 nmoco®. st cryn. By3oB / ABT.: A.JI. Kowmsimes, F0.b. Kopornes,
B.B. Makoseukuit u ap.; Ilox pen. B.B. Makosenkoro.— M.:
KomnocC, 2005.
5 Opranmsanus pabOThl € JOKyYMEHTaMH: YYEOHUK IS CTYI. 20
By30B / ITon pea. B.A. Kyapsiea. — M.: UHOPA-M, 2003.
Kopsnees, U. K. JlokymeHTanimoHHOE 00ecriedeHne ynpaBaeHHs
+ TecTsl B OBC : yueOHHK U PAKTUKYM JJIsi CPETHETO
7 | mpodeccuonansHoro oopazosanus / M. K. Kopuees, +
A. B. ITiienko, B. A. Mamypues. — 2-e u3f., nepepad. u
nor. — Mocksa : I3marensctBo FOpaiit, 2020. — 384 c.
HoponuHa, JI. A. JlokyMeHTalluOHHOE Oo0ecTieueHue
yIIpaBJIeHUS : yUeOHUK U MPAKTHKYM I CPEAHETO
8 | mpodeccuonanbHoro oobpasosanus / JI. A. Jloponuna, +
B. C. UputukoBa. — Mocksa : U3gatensctBo FOpaiit, 2020. —
233 c.
115 2 31eKMPOHHBIX
Haumenosanuit ocnogHnoii iumepamypot: 8 neuammulil pecypca
IKIEMAAD
KoJu-Bo Hammnune
N HaumenoBanus Z[OHOJ'[HHTQJ[I:HOﬁ JIUTEPATYPbI DISEMILIAPOB 3J'leKTp0HHOI7[ peperu
n/m B OHO/IHOTEKE B OBC:
«JAOHHY» «IOPAUT»
Kupcanosa M.B., AxcenoB HO.M. Kypc nemonmpousBojacTBa: 24
1 | JlokymeHTanimOHHOE ObOecredeHne ynpaBieHus: Yueo. mocodue.
— M.: UHOPA-M, 2007.
Kupcanosa  M.B., Ko6yxk C.II, AxcenoB IO.M. 15
5 Jlenonpou3BoACTBO B OpraHax TOCYJapCTBEHHOM BIIACTH W
MECTHOTO caMoympaBieHus: Yueb. nmocooue. — M.: UHDOPA-M,
2004.
3 Ky3nernona T.B., CaHkHHa JLB., BrixoBa T.A. 21

JlOKyMeHTaIMoHHOe obecrieueHue ynpasieHus: Y4eOHuk. — M.:




17

MIDSP, 2007.
Jlapug  M.B., CokoBa A.H. Odopmienne ciy)eOHBIX 8
4 | mokymentoB: Pexomenmanuu Ha ocHoBe 'OCT P 6.30-2003. —
M.: ML®SP, 2006.
Kysuenos, 1. H. JlokymeHTanimoHHoe o0ecniedueHme
5 | YNPAaBICHUs IEPCOHAIOM : y4eOHUK U IPAKTUKYM JUIS CPETHETO +
npodeccuonansuoro oopazosanus / U. H. Ky3nenos. —
Mocksa : M3natensctBo FOpaiit, 2019. — 521 c.
. . 68 neuamnoix | 1 31eKmpouHbLl
Haumenosanuii 0ononnumenvHoi aumepamypol: 5
IKIEMNIAAPOB pecypc
Bcezo no oucyunnune «/{lokymenmauuonnoe odecneuenue ynpagnenun) 183 3 anexmponnvix
Haumenosanuii 13 MEUAMILIX pecypca
IKIEMNIAPO8
Kon-Bo Hamuune
. .
—— samon | ety
«JOHHY» «JOHHY»
1 [HTENeKTyambHA BIACHICTh: HAYKOBO-TIPAKTHYHHHN KYPHAI 1
2 AKTyasbHI Tpo0IeMH eKOHOMIKH: HAYKOBUH €KOHOMIYHHUHN KypHAI 1
3 IHBecTHILii: MpaKTHKa Ta JIOCBiJ: HAYKOBUH KypHal 1
BecTHrk BOpoHEX)CKOro rocy1apCTBEHHOIO YHUBEPCUTETA
4 [DnekTpoHHBIN pecypc]. — Pexxum moctyma: +
http://www.vestnik.vsu.ru/index_ru.asp
Bectauk KpacHosipckoro rocy1apcTBEHHOTO YHUBEPCUTETA
5 [DnexTponnslii pecypc]. — Peskxum moctyma: http://old.lib.sfu- +
kras.ru/resources.php3?menul=socvest&menu2=about
6 BecTHHK MOJTOZIBIX YUEHBIX [ DIEKTPOHHBIN pecypc]. — Pexum +
nocryma: hitp://www.informika.ru/text/magaz/science/vys/
Bectark OpeHOyprckoro rocy1apCTBEHHOTO YHUBEPCUTETA
7 [OnekTpoHHBI pecypc]. — Pesxxum noctyna: +
http://www.osu.ru/index.php?doc=1037&lang=0
MUP (Monepruzanust. Munosarmu. Pazsurue). Haydsslii xxypHan Ha
8 Temy: « IKOHOMHKA U SKOHOMUYECKUE HayKH) / [ DIEKTPOHHBIN pecypc]. — +
Pexxum nocryma: http://cyberleninka.ru/journal/n/mir-modernizatsiya-
innovatsii-razvitie
Wunoarmu. Haydsslil sxypHai Ha TeMy: « 9KOHOMHKA  9KOHOMHYECKHE
9 Haykn) / [DnexTpoHHbIi pecypc]. — Pexxum pocrymna: +
http://cyberleninka.ru/journal/n/innovatsii
Hayxka. anoarim. O6pazoBanue. HaydHbIi xKypHaI HA TEMY:
HaykoBenenne, JkOHOMHKA U DKOHOMHYECKHE Hayku, HapomHoe
10 obpazoBanue. Ilexaroruka, ['ocynapctso u mpaso. FOpuanueckue +
Hayku / [DnekTpoHHbIH pecypc]. — Pexxum nocryna:
http://cyberleninka.ru/journal/n/nauka-innovatsii-
obrazovanie#ixzz4eWMhAziC
INonuryka, SKOHOMUKa W MHHOBaMU. Hay4HbIi XKypHan Ha Temy:
DKOHOMHKA U 9KOHOMHUYECKUE HAYKH, [[0JINTHKA U TIOIMTHYECKIE
1 Hayku, O0mecTBoO Kak cuctema. ColmranbHbIe OTHOMICHUS U TIPOIIECChI +
/ [OnexTpoHHsbI pecypc]. — Pexxum nocryna:
http://cyberleninka.ru/journal/n/politika-ekonomika-i-
innovatsii#ixzz4eWN3Tw7G
«YﬂuBepcheTcxaﬂ
OudnoTeKa
ONLINE»
bupyka unTenmekTyansHoi cooctBeHHOCTH (ApxuB 3a 2010-2018 rr.) /
12 | [OnextpoHHbIii pecypc]. — Pexxum nocryma: +

http://biblioclub.ru/index.php?page=journal_red&jid=344666



http://www.vestnik.vsu.ru/index_ru.asp
http://old.lib.sfu-kras.ru/resources.php3?menu1=socvest&menu2=about
http://old.lib.sfu-kras.ru/resources.php3?menu1=socvest&menu2=about
http://www.informika.ru/text/magaz/science/vys/
http://www.osu.ru/index.php?doc=1037&lang=0
http://cyberleninka.ru/journal/n/mir-modernizatsiya-innovatsii-razvitie
http://cyberleninka.ru/journal/n/mir-modernizatsiya-innovatsii-razvitie
http://cyberleninka.ru/journal/n/innovatsii
http://cyberleninka.ru/journal/n/nauka-innovatsii-obrazovanie#ixzz4eWMhAziC
http://cyberleninka.ru/journal/n/nauka-innovatsii-obrazovanie#ixzz4eWMhAziC
http://cyberleninka.ru/journal/n/politika-ekonomika-i-innovatsii#ixzz4eWN3Tw7G
http://cyberleninka.ru/journal/n/politika-ekonomika-i-innovatsii#ixzz4eWN3Tw7G
http://biblioclub.ru/index.php?page=journal_red&jid=344666
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13

Bectark Mockosckoro yHuBepcuteta. Cepust 6. DKOHOMUKA. (ApPXHUB 32
2017-2020 rr.) / [DnexTpoHHbIH pecypc]. — Pesxkum mocryma: +
http://biblioclub.ru/index.php?page=journal_red&jid=577047

14

OKO: DxoHOMMKA U OpraHU3aLs MPOMBIIIIEHHOTO TPOU3BOCTBA.
Bcepoccuiickuit sxoHoMuYeckuit sxypHait (Apxus 3a 2018-2020 r.) /
[DnexTpoHHBIN pecypc]. — Pexxum moctyma:
http://biblioclub.ru/index.php?page=journal_red&jid=575709

15

DKOHOMHYECKH aHaIM3: TeopHs U npakTrka (Apxus 3a 2017-20201.) /
[DnexTpoHHBIN pecypc]. — Pexxum moctyma: +
http://biblioclub.ru/index.php?page=journal_red&jid=577088

3 neuammnwix | 12 anexmponusix
IK3eMnAAPA | pecypcos

Haumenoeanun 15

16. HOPMATHUBHO-IIPABOBBIE AKTbI

1. Koucrutynus Poccuiickoit @enepammu // PI". 1993. 25 nexk.

2. ®enepanbHbli KOHCTUTYHIHOHHBIN 3aKk0H OT 25.12.2000 Ne 2-®K3 «O IN'ocynapctBeHHOM
repbe Poccuiickoit @enepammm» (B pen. ot 30.06.2003) // C3 P®. 2000. Ne 52 (4. 1). Ct. 5021; 2003.
No 27 (u. 1). Cr. 2696.

3. I'paxxnanckuii koneke Poccuiickoit @enepanuu. Yacte niepsast / C3 PD. 1994. Ne 32. Cr.
3301;2007. Ne 7. Ct. 834.

4. I'paxnanckuii kogekc Poccuiickoit @enepanuu. Yacts Bropas / C3 PD. 1996. Ne 5. Cr.
410; 2007. Ne 5. Crt. 558.

5. Konmekc Poccuiickoit @enepannn 00 aaAMUHUCTpATHBHBIX NpaBoHapymenusx // C3 PO.
2002. Ne 1 (4. 1). Cr. 1; PT". 2007. 14 desp.

6. Hanorossiii kogexc Poccuiickoit deneparnuu. Yacts nepsas // C3 PD. 1998. Ne 31. Cr.
3824;2007. Ne 1 (u. 1). Cr. 31.

7. Hanorossiii kogekc Poccuiickoit denepanuu. Yacts Bropas / C3 P®. 2000. Ne 32. Cr.
3340;2007. Ne 1 (u. 1). Cr. 39.

8. Tamosxkennsii kogekc Poccuiickoit @eneparuu // C3 PD. 2003. Ne 22. Ct. 2066; 2007. Ne 1
(a. 1). Cr. 29.

9. Tpynosoit koaekc Poccuiickoit @enepannu / C3 PO. 2002. Ne 1 (u. 1). Cr. 3; 2005. PT.
2007. 10 sHB.

10. Yronosusiit koaekc Poccutickont @eneparuu // C3 PD. 1996. No 25. Cr. 2954; . PI". 2007.
10 saHB.

11. ®enepanbubiii 3akoH oT 27.07.2006 Ne 149-®3 «OO6 uHbpopManuu, UHGOPMALIMOHHBIX
TEXHOJOTUX U 0 3amuTe uHpopmarumny // C3 PO. 2006. Ne 31 (u. 1). Ct. 3448.

12. ®enepanphbiii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepconanbHbIx qaHHbx» // PI". 2006.
29 urons.

13. denepanphbiii 3ak0H oT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHUs oOparieHui
rpaxnan Poccuiickoit denepauun» //PI". 2006. 5 mas.

14. ®enepanpubiii 3akoH 0T 01.06.2005 Ne 53-®3 «O rocynapcTBeHHOM fA3bIke Poccuiickoit
@eneparumn» // C3 PO. 2005. Ne 23. Cr. 2199.

15. ®enepanbubiii 3ak0oH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jnene B Poccuiickoit
@enepatym» // C3 PO. 2004. Ne 43. Cr. 4169; 2006. Ne 50. Cr. 5280.

16. ®enepanbHblii 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoil taiiue» // PI. 2004. 5
apr.; 2006. 22 nek.

17. ®enepanbubiii 3akoH oT 27.12.2002 No 184-D3 «O texuuueckoM perymupoBanun» // C3
P®. 2002. Ne 52. Cr. 5140; 2005. Ne 19. Cr. 1752.

18. denepanbubiii 3akoH 0T 14.11.2002 Ne 161-®D3 «O rocygapCTBEHHBIX U MYHHIUITAIHBIX
yHUTapHBIX npeanpusatusax» // C3 PO®. 2002. Ne 48. Ct. 4746; 2006. Ne 52 (4. 1). Cr. 5497.

19. ®enepanbubiit 3ak0H oT 10.01.2002 Ne 1-D3 «O06 snekTpoHHON MUGPPOBON MOITUCKY //
C3 P®. 2002. Ne 2. Cr. 127.



http://biblioclub.ru/index.php?page=journal_red&jid=577047
http://biblioclub.ru/index.php?page=journal_red&jid=575709
http://biblioclub.ru/index.php?page=journal_red&jid=577088

19

20. ®enepanbubiii 3ak0H 0T 08.08.2001 Ne 129-®3 «O rocymapCTBEHHOW pErucTpanuu
IOPUANYECKHX JIUI U UHIAUBUAYATbHBIX npeanpuaumateneity // C3 PO, 2001. Ne 33 (4. 1). Cr. 3431;
2007. Ne 7, Ct. 834.

21. ®enepanbubiii 3akoH OT 25.02.1999 Ne 40-®3 «O HecocTosTeNbHOCTH (O0aHKPOTCTBE)
KpeauTHbIX opranu3aruiy // C3 PD. 1999, Ne 9. Ct. 1097; 2007. Ne 1 (u. 1). Cr. 10.

22. @enepanbubiii 3akoH oT 08.02.1998 Ne 14-@3 «OO0 obmiectBax ¢ OrpaHUYECHHON
OoTBeTCTBEHHOCTHIO» // C3 PD. 1998. No 7. Ct. 785; 2006. Ne 52 (4. 1). Ct. 5497.

23. ®enepanpbiii 3akoH 0T 21.11.1996 Ne 129-03 «O Oyxrantepckom yuere» // C3 PO.
1996. Ne 48. Ct. 5369; 2006. Ne 45. CT. 4635.

24. ®enepanbHbiii 3aK0H OT 22.04.1996 Ne 39-D3 «O peinke neHHbIX Oymar» // C3 P®. 1996.
Ne 17. Ct. 1918; 2007. Ne 1 (u. 1). Cr. 45.

25. @epepanbHbIi 3aK0H OT 26.12.1995 Ne 208-D3 «O06 akunonepusix obmectBax» // C3 PO.
1996. Ne 1. Cr. 1; 2007. Ne 7. Ct. 834.

26. ®enepanbHplii 3ak0H OT 28.08.1995 Ne 154-03 «OO0 oOmmx DpUHLUIIAX OpraHU3alUuU
MecTHoro camoympasienus: B Poccuiickoit ®enepanuny // C3 PD. 1995. Ne 35. Ct. 3506; 2005. Ne
30 (u. 1). Ct. 3108.

27. 3akoH P® ot 21.07.1993 Ne 5485-1 "O rocynapctBennoii taitne" // C3 PD. 1997. Ne 41.
Cr. 8220-8235; 2004. Ne 35. Cr. 3607.

28. 3akon P® ot 09.07.1993 Ne 5351-1 «O06 aBTOpPCKOM MpaBe M CMEXHBIX mpaBax» // PT.
1993. 3 aBr.; 2004. 28 uronsi.

29. 3akoH P® or 23.09.1992 Ne 3520-1 «O TOBapHBIX 3HaKax, 3HaKax OOCTYXMBAaHUS U
HAaMEHOBAHMAX MeCT mpoucxoxaeHus toBapos» // Bemomoctu CHJl u BC P®. 1992. Ne 42. Cr.
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