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1. OBJIACTb IPUMEHEHUSA 1 MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

Jucuummuaa « M HpOpMaIMOHHBIE TEXHOJIOTHH B YIPABICHUW» SIBISETCS 0a30BOM YaCThIO
oOmeHayqyHoro ©OJIoOKa JHUCHMIUIMH TOATOTOBKH CTYJIEHTOB 10 HampasieHuto 38.03.04
«l'ocynapcTBeHHOE M MYHUIMIAJIBHOE  ymOpaBieHue». JlucuuisinHa  peajquszyercs Ha
skoHomuueckoM (akynerere ['OY BIIO «JlonHY» xadenpoit sxoHOMHUYECKOW KHOEPHETHKH.
OcHoBpiBaeTcss Ha 0Oasze aucuuIUInH: «Bpicmias matemaruka», «OCHOBBI TOCYAApCTBEHHOTO U
MYHULUIIAJIBHOTO YIPaBiIeHUs», «OCHOBBI SKOHOMUYECKHUX 3HAHUI.

SIBrisieTcst OCHOBOM JUI M3y4YeHUs TUCIMILUINH MpodeccuoHaIbHOoro 61oka, Hanucanus BKP,
MIPOXOXKACHUS IPOU3BOJICTBEHHON (IPEIAUIIIOMHOMN ) MPAKTUKH.

2.  CTPYKTYPA JUCHUIIJIMHBI

Xapaxmepucmuka yueoHol OucCyunIuHbl

38.03.04 T'ocynapcTBEeHHOE M MYHHUIIUIIATIBHOE
Hanpanenune noaroToBku
yIpaBlicHUE
[Tpoduib -
OO6pa3zoBarespHas mporpamma OakanaBpuar
Kpanuduxarms aKaJeMHYecKuii OakaaaBp
KonmuecTBo coiepkaTeabHbIX MOTYJIEH 3
JucnurmuHa 6a30BoM / BApHaTUBHON YacTH 0a3oBas yacTh MpodeccHoHATBLHOTO OJI0Ka
00pa30BaTeILHON MPOTrPaMMBbI JUCIUILTAH
®opmbl kouTpostst (MK, sk3ameH, 3a4eT) MK, 3ageT, 3K3aMeH
Mokasatem ouHas popma 3ao4Has hopma
0o0yueHus o0OyueHus
KonnuecTBo 3a4eTHBIX eAMHHUIL (KPEAUTOB) 4 4
"o moATOTOBKHU 2 2
Cemectp 3,4 X
KonnyecTBo yacos 144 144
- JTEKIIHOHHBIX 17 4
- IPAKTUYECKUX, CEMHUHAPCKUX
- Ta0OPaTOPHBIX 70 10
- CaMOCTOSTEJIbHOM paboThI 57 130
B T.4. UHAWBHIYAIBHOE 33IaHHE

HenenbHoe KOTHMYECTBO YaCOB,

B T.4. Ay AUTOPHBIX 5 X

3. OIMUCAHHUE JUCIMIIJINHBbI

Ileau u 3apa4n

Hegb JMCHUIUIMHBI: TOATOTOBKA CTYAGHTOB K 3((EKTUBHOMY HCIOJIb30BAHUIO
COBPEMEHHBIX CpeACTB HWH(POPMAIMOHHBIX TEXHOJOTHMH B cdepe TrocyAapCcTBEHHOro U
MYHUITUTIAIBHOTO yIpaBieHus. JlucuuIuiiHa Tpu3BaHa o0ecnednTh (HOPMUPOBAHHE CHCTEMBI
3HaHUH O COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJOTHSX, & TaKXKe YCTOMYMBBIX HAaBBIKOB HX
aHalM3a, BHEAPEHHUS W WCIIOJNB30BAaHUS B 3aBUCHMOCTH OT pEIIaeMBbIX ASKOHOMHYECKHUX U
IPOM3BOJICTBEHHBIX 3a7ay.

3agauu:

- U3yueHHE OCHOBHBIX NPUHIMIIBI OPTaHU3ALMU COBPEMEHHBIX HMH()OPMAIIMOHHBIX
TEXHOJIOTUH, IPUMEHSEMBIX B TOCYJApCTBEHHOM M MyHHIIUIIAJILHOM YIIPaBJICHUH,

- OBJIaZICHUE TIPOTPAMMHBIM O0ecTiedeHrneM JIsi paboThI ¢ Ae0BOi HH(OpMaIHeH;

- yYMEHHME TPOBOJIUTH AaHAIW3 METOJOB OLEHHBAHUS U BHIOOpAa COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUHN JJIs1 aBTOMATU3ALUH PEILICHUs TPUKJIAAHbIX 33/1a4;
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- OBJIQJICHUE HABBIKAMHU MPOBENICHUSI KOJMYECTBEHHOTO M KAYECTBEHHOTO aHAJIM3a JTaHHBIX
NIPY IPUHSATHH YIIPABICHYCCKUX PEIICHHU C UCIIOJIb30BaHUEM HWH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- OBJIaJICHUE HaBBIKAMH PabOTHI ¢ MH()OPMANMOHHBIMH TEXHOJOTHSAMH JUIsI TTOBBIIICHUS
3 PEKTUBHOCTH yIIPABJICHHUS,

- BBIpa0OTAaTh yMEHHE MPUHUMATh OOOCHOBAHHBIC PEUICHHS O BHEAPEHUU TEX WIH WHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHI ISl eI yIpaBICHUSI.

TpeGoBanus K pe3yabTaTaM OCBOeHMs JMcUMIIMHBI. [Ipoliecc m3ydeHHs IUCHUTUIMHBI
«MupopmMaiioHHBIE TEXHOJOTUM B YIPaBICHUM» HAmpaBieH Ha (OpMHUpOBaHHE 3JIEMEHTOB
cinegyromux kommnereHuid B coorBerctBuu ¢ ['OC BIIO JIHP mo HampaBiieHHIO MOJATOTOBKU
38.03.04 T'ocymapcTBeHHOE M MYHHMIMIAIBHOE YIpaBICHHE W OCHOBHOH 00pa3oBaTeNbHOM
MpOorpaMMBbl  BBICIIETO TMPOQECCHOHAIIBHOTO 00pa3oBaHus HampabieHus noaroroBku 38.03.04
l'ocynapcTBeHHOE W MYHUIUITATIBHOE YIIPABJICHHUE:

a) oowexynomypusvix (OK):

- CIIOCOOHOCTBIO HCIIOJIb30BaTh OCHOBBI HSKOHOMHUYECKMX 3HAHWUH B Pa3MYHBIX cepax
nesreiapaoctr (OK-3);

- CIIOCOOHOCTBIO K caMoopraHu3anuu u camoodpaszosanuto (OK-7);

0) oowenpogheccuonanvuvix (OIIK):

- CIIOCOOHOCTBIO OCYIIECTBIATH JIEIOBOE OOLICHHE W IMyOJIWYHBIE BBICTYIUICHHUS, BECTH
MIEPETOBOPBI, COBEIIAHMS, OCYIIECTBISATH EIOBYIO MEPENUCKY U MOIAEPKUBATH JIIEKTPOHHbBIE
xommyHukanuu (OITK-4);

- CIIOCOOHOCTBIO pellaTh CTaHJApTHBIE 3aJaud MPO(EeCCHOHANBHON AEesITeNbHOCTH Ha
ocHOBe HMH(OpMAIMOHHOW M OuOimorpaduyeckoil KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH U C YYEeTOM OCHOBHBIX TpeboBaHUN HHGOPMAIMOHHOMN
6e3omacuoctu (OITK-6);

8) npogpeccuonanvusvix (IIK):

OpP2aHU3AYUOHHO-00ecneuusalowds 0esmeibHOCmb.

- CIIOCOOHOCTBIO HPUMEHATh HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B
npoeCCHOHATLHON NIEeSTETFHOCTH C BUACHUEM WX B3aMMOCBS3€H W TEPCIIEKTHB HCIIOIB30BAHUS
(TTIK-10);

UCNOIHUMENbCKO-00ecneuusalouas 0esimenbHOCb:

- BJIQJICHUEM HaBbIKaMH cOopa, 0OpabOTKM MHPOpPMALMU U y4acTUs B MHGPOpMATH3ALUU
JIeSITEIbHOCTH COOTBETCTBYIOIIMX OPraHoB BiacTH U opranu3zammi (I1K-22);

UHHOBAYUOHHAS, HAYYHO-UCCIE008AMENbCKAS U OesIMENbHOCHb:

- yYMEHHEM KpPUTHUECKH aHAJIU3UPOBaTh COBPEMEHHBIE TPOOJIEMBI CO3JAHHS |
UCTOJIb30BaHUSl  PE3YJIbTATOB HMHTEJUIEKTYyallbHOM JEATENbHOCTH C Y4YeTOM TOTpeOHOCTeH
WHHOBAIIMOHHOW KOHOMHUKH, COBPEMEHHBIX JIOCTHKCHUH HAyKU W MHPOBBIX TCHICHIIUN Pa3BUTHS
TexHukU U Texnosoruit (ITK-26);

- CIIOCOOHOCTBIO pemIaTh CTaHJAApTHBIE 3afaddl MPOQPEeCCHOHATBHON NeATeNLHOCTH Ha
ocHOBe MH(OpMAIIMOHHONW U OubiMorpaduyeckoil KyJabTypsl ¢ IpUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH W C YYETOM OCHOBHBIX TpeOOBaHWH WH(MOPMAIIMOHHON
6e3onacuoctu (I1K-27).

B pe3yabrare uzy4enusi yueOHOH TMCUUIJIMHBI CTYAEHT J0JI5KEeH:

3Hamo:

- OCHOBHBIC TIOHATHS W BHIBl HWH(POPMAIMOHHBIX TEXHOJOTHHA, WCIIONB3YEMbIX B
rOCy/IapCTBEHHOM W MYHHIIUIIAJILHOM yTIPaBICHHH;

- COBpPEMEHHBIC TPEACTaBICHUsT 00 WHPOPMAIMOHHBIX TEXHOJOTHUAX W MH(POPMAITMOHHBIX
cucTeMax;

- KJaccu(UKAIUIO TPOTPaAaMMHOTO 00eCIIeueHH s, METOAbI U CITOCOOBI 3alTUTHI HH(POPMAIIHH;

- MeToAbl W TpOrpaMMHBIE CpeACTBa O0pabOTKM  JenoBod  HMH(pOpMAMU |
CHeraln3upoOBaHHbIE KOMIIBIOTEPHBIE MPOTPAMMBI.

ymembs:
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- UACHTU(UIIMPOBATH U KJIACCU(PULIMPOBATH COBPEMEHHbBIE HH()OPMAIIOHHBIE TEXHOJIOTUHU U

CHCTEMBI,

- TPUMEHSTh M3BECTHBIE METOAbl M MPOTpaMMHBIE CpeAcTBa OOpabOTKH JeOBOM

uHpopmanuu;

MMPOBOAHTH KOJIMYECTBEHHBII M KAUeCTBECHHBINM aHaIN3 JaHHBIX [JId  TIPUHATHUA

YIPaBJICHYCCKHUX peI_HeHI/Iﬁ C UCITIOJIb30BaHHUEM I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTHiA.

6é1a0emsp:

- HaBBIKAMHU KCIOJIB30BaHHUS OCHOBHBIX (YHKIMI makera nporpamm MS Office mms
00pabOTKHU IKOHOMHUYECKHUX JTOKYMEHTOB.

4.

COJAEPKAHUE JUCHUIIJIMHBI 1 ®OPMbI OPT'AHU3AIIU YYEBHOT'O

ITPOLECCA

IlopsiakoBbIii HOMEP U TeMa

Kparkoe conepxxanue TeMbl

Cooepacamenvuwtit modyns 1 OcHOBBI HHPOPMALMOHHBIX TEXHOJIOTHI

Tema 1. UnpopmarninoHHbIC
TEXHOJIOTHHU U CUCTEMBI B
ynpasieHu. COBpeMEHHbIE
TEHJCHUMH B PA3BUTUU
MH(OPMALIMOHHBIX TEXHOJIOTUI

HNHdopmanoHHbIE TEXHOJIOTUU U CHUCTEMBbl B YIPABJICHUU:
OCHOBHAsi TEPMMHOJIOTHS,, U OCOOEHHOCTHU IMPUMEHEHHUS B
ynpasieHud. COBpEMEHHbIE TEHACHIMH B Pa3BUTUU
MH(OPMALIMOHHBIX TEXHOJIOTHH.

Nupopmannonnas 06e30macHOCTb

Tema 2. HWudopmaumonssie | MudopMamonHsie pecypcsl B yrpasieHHH. OCcOOEHHOCTH
pecypcesl B yhnpaBieHuu. | paboTel ¢ fgenoBol  uHpopMmanuen.  TexHuueckoe
[Tporpammuoe oOecrieueHue | odecreyeHue peanu3anuu UHHOPMAITMOHHBIX TEXHOJIOTHM.
nH(pOpPMaMOHHBIX TexHojJorui B | [Iporpammuoe o0ecrieueHue MH(POPMALIMOHHBIX
YIpaBJICHUU. TEXHOJIOTUH B YIPaBJICHUU.

Tema 3. Cerenble | CereBble MH(GOpPMALMOHHBIE TEXHOJOTUU. BHIBI ceTeBbIX
MH(POPMALIMOHHbIE  TEXHOJOTMU. | HHPOPMALIMOHHBIX TEXHOJIOTHH. BrruucnurensHas,

KOMMYHUKAIIMOHHAsi 1 HHPOPMAaLMOHHAs ceTh. JIOKanbHEIE,
peruoHanbHble (TEpPUTOPHATIbHBIC) U TTI00AIbHBIE CETH.
Wnrtepner TexHosnoruu. OHialiH U oQiaiiH TEXHOJOTHUHU.
HudopmannonHas 6€300acHOCTh

CooeporcamenvHutit Mooy 2

WHupopmaninoHHbIE TEXHOJIOTUN 00paOOTKH TEKCTOBOM
uHpopMalU

Tema 4. UT  o6paboTku
TEKCTOBOM MH(OPMAIIUH.

HUT o6pabotku TekcroBoil uH(popmanuu. Bo3moxHocTu
TEKCTOBBIX TIpoleccopoB. Pabora B cpeiae TEKCTOBOTO
penakropa MS Word. Co3nanue, OTKPBITHE W COXPaHEHHUE
nokyMeHTOB. MHTepdelic TekcToBoro penakropa MS Word.
BBox un penakrupoBanue tekcra. CozgaHue CruckoB B MS
Word. CruneBoe QopmaTupoBaHHe JOKYMEHTOB B MS
Word. Paborta co cHockamu u KosoHTUTyamu. Co3maHue
OIJIaBJICHUH W TIEPeKPeCcTHBIX  CChUIOK.  BcraBka
npumeuanuii. Co3ganue rpapuyeckux o0beKToB B MS
Word. Co3ganue ¢opmyn B MS Word. PaGora c
tabnuuamu, rpapukamu B MS Word.

Tema 5. Co3nganue npe3eHTALUN
cpeacrBamu Power Point.

3HakoMCTBO ¢  paboueir  obmacteto  PowerPoint.
NmenoBanne W coxpaHeHue mnpe3eHTaruu. [loGaBieHue,
M3MEHEHHE TOps/Ka U yAaleHue ciaiiioB. /loGaBnenue u
¢dopmarupoBanue Ttekcra. Co3maHue, pelakTUpPOBaHHE U
ynanenue tabnun u auarpamm. GopMaTtupoBaHUE TEKCTa B
TabNHIaxX U JuarpaMMmax




Tema 6. WUT mnpencrasnenus | UT  mpencraBieHus  TEKCTOBOM — MHpOpManuu B
TEKCTOBOM uHpopMauu B | rpadpuueckori ¢opme Pabora B cpeae  BEKTOPHOTO
rpadguveckoit popme rpadgudeckoro  pemaktopa MS  Visio. HHTtepdeiic

rpadudeckoro pemakropa MS Visio. Buabl u cnocoOsr
co3nanus cxeM. [loctpoeHue mpocThiX U HYHKIHMOHATBHBIX
OJIOK-CXEM.

CooeporcamenvHblit M0OYIb 3

HNudopManimoHHbIe TEXHOIOTUH 00padO0TKH TaOJIUYHOM
uHpOopMaIU

Tema 7. UT  o00paboTku
TabnuuHOW  WHpOpManMKM B
TaOJIMYHBIX Tporeccopax. Pabora
B Cpefie TabJIUYHOTO IpoIeccopa
MS Excel.

HUT o0paboTku TabauyHOM WHGOPMAMK B TaOJUYHBIX
nporeccopax. Pabora B cpene tabauunoro mpoueccopa MS
Excel. BBox u ¢QopmarupoBaHue [OaHHBIX B SYCHKH
tabymuel. Pabota ¢ popmynamu u dpyskiusmu. Jlornueckue
¢byukun. OunancoBble (ynkuuu. I[logbop mapamerpa.
Tabmuua nanabix. [locTpoeHue TpapuKoB W JHarpamMm.
YcnoBuoe dopmarupoBanue. CopTupoBka U (QUIbTpaALUSL.
Pactmmpennsiii ¢punbtp. CBogHbIe TaONHIBI. HCTPYMEHTHI

aHaJIM3a JaHHBIX.

TemaTnuyecknii mJIan

Konu4yecTBo yacoB
Ounast popma o0yueHust 3aounas popma o0yueHust
B T.4. B T.4.
) <
Hassanus cogepikarejbHbIX 2 2 % 8 2 = i E
MojyJieii u Tem & = S % SR & = S § Eg =
2| E| E| 5| 58|39 & |3 £ 2| 8¢ &8
2| 2| &| S&|EH 2| 2| & 82| g2
21 ¢l ¢ |§ & ¢| 27 &
= 3 = = = s )
Cooeprcamenvhuiit Modys 1 OCHOBBI HHPOPMALIMOHHBIX TEXHOJIOTUH
Tema 1. UndopmannoHHbIE
TEXHOJIOTUM U CHUCTEMBI B
ynpasineHud. CoBpeMeHHbIE 9 9 9 9
TEHJEHIMM B  pa3BUTHUH
MH(OPMaLIMOHHBIX
TEXHOJIOTHM.
Tema 2. UndopmannoHHbIE
pecypcel B yIpaBlIEHUH
[Iporpammuoe oOecmeuenne | 8 8 8 8
UH(POPMALIMOHHBIX
TEXHOJIOTUH B YIPaBJICHUU.
Tema 3. CereBble
MH(pOpPMallMOHHbIE
TEXHOJIOTHH. 8 8 8 8
WNndopmanronHas
0€30I1aCHOCTb
Hmozo no
cooepiricamenvHomy mooyiio | 25 25 25 25
1
Cooeporcamenvhotit modyab 2 HpopMalimoHHbIE TEXHOJIOTHH 00paOOTKH TEKCTOBOM M TAOJTUIHON
uHpOopMaIMU
Tema 4. WUT obpaborkn| 32 | | |24 8 | [ 32| | | 4] 28 |




TEKCTOBOU UH(pOpPMALIUY.
Bo3moxxHOCTH TEKCTOBBIX
IIPOLIECCOPOB. Coznanue,
OTKPBITUE W  COXpaHCHHE
noKyMeHTOB. Pabota B cpene
TeKCTOBOro pegakropa MS
Word.

Tema 5. Coznpanue
npe3eHTanuii cpenctsamu MS
Power Point.

12

12

12

Tema 6. UT npencraBieHus
TEKCTOBOM uWHpOpManuu B
rpadudeckoit popme. Pabora
B cpene BEKTOPHOTO
rpaduueckoro pegakropa MS
Visio

16

16

Hmozo no

cooeprcamenbHoOMy MOOYI0
2

60

36

24

60

6 54

Cooeporcamenwvhnotit Mo0yb 3

HNudopmanu

OHHBIC TEXHOJIOTHH 00pa0OTKH TaOIMYHOW MH(pOpMaIUU

Tema 7. WUT o6paboTku
TabmuuHo wMHpOpManMHu B
TaOJTMYHBIX nporeccopax.
PabGora B cpeme TaGaM4HOTO
nporeccopa MS Excel.

59

17

34

59

Hmozo no

cooeprcamenbHoOMy MOOYI0
3

59

17

34

59

Hmozo no oucyuniune

144

17

70

57

144

10 | 130

5. METOAMYECKHUE PEKOMEHJIALIUU JJIsA TIPOBEJAEHUSA
JEKIIMOHHBIX, MIPAKTUYECKUX U JIABOPATOPHBIX 3AHATHUI

TeMbl JJeKIIMOHHBIX 3aHATHH

MNe Konuuecmeo
wn Ha3zeanue memoi wacos
1. UT oOpabGotku TabauuHOW HMHPOPMALMU B TAOJUYHBIX MPOLECCOPAX. 3

PaboTa B cpene Tabimmunoro mpormeccopa MS Excel.
2. |BBong u QopmatupoBaHWe JaHHBIX B sueiiku Tabmuipl. Pabora ¢ 2
dbopMynaMu U GYHKITUSIMHU.
3. [loruueckue ¢pyHkiuu. uHaHCOBBIE QYHKITUH. 2
4. [[Toxbop mapametpa. Tabnuia qaHHBIX. 2
5. [[loctpoenue rpadukoB u nuarpamm 2
6. [YcnoBHoe ¢dopmarupoBanue. CopTupoBka W (uibTpanus. PacmmpeHHbIi 2
GbubTp.
7. |CBoanblie Tabmuipl. CBOIHBIC AUATPAMMBbI 2
8. [MHCTpyMeHTHI aHanM3a JaHHBIX. 2
BCEI'O 17




Tembl J1a00pPaTOPHBIX 3aHATHH

No Konuuecmeo
i Ha3zeanue memui waCos

1. [UT oO0paboTku TekcToBOH uHPOpManuu. BO3MOXHOCTH TEKCTOBBIX
npoueccopoB. Co3naHue, OTKpbITHE M COXpaHEHUE JOKYMEHTOB.
Wutepdeiic TekcroBoro pemaktopa MS Word. BBon u pemaktupoBanue 4
TEeKCTa.

2. |Co3nanme ciickoB B MS Word. CtuneBoe ¢popMaTupoBaHre JOKyMEHTOB B 4
MS Word.

3. |Pabota co cHockamu u KosoHTHTydamu. Co3gaHHe OTrJaBICHUNH W 4
[MEPEKPECTHBIX CChUIOK. BecTaBka nmpumeyaHuid.

4. |Cosnmanue rpapuueckux oobexToB B MS Word. 4

5. |Coznmanue popmya B 8 MS Word. 4

6. |Pabora ¢ Tabnunamu, rpapukamu B8 MS Word. 4

7. |Co3nanue npe3eHTalmii cpencreamu Power Point. 4

8. [PaGota B cpeme BekTopHOro Trpaduyeckoro peaaktopa MS Visio.
Wurepdeiic rpaduueckoro pemaktopa MS Visio. Bumsl u crnocoObt 4
CO3/IaHUS CXEM.

9. [Pabota B cpeme BekTopHOro Trpaduyeckoro pemakropa MS Visio: 4
[MOCTPOSHHUE MPOCTHIX ¥ (PYHKIIMOHAIBHBIX OJOK-CXEM.

10.|UT o6paboTku TabnuuHoii wuHMOpManuu. BoO3MOXHOCTH TaOIMYHBIX
mporeccopoB. Pabota B cpene Tabmuunoro nporeccopa MS Excel: BBoa u 2
(dhopmaTHUpOBaHKE TAHHBIX B STYEUKHU TaOJIHUIIBI.

11.[Pabota B cpeae tabauunoro mnpoieccopa MS Excel: padota ¢ popmymnamu 2
1 QYHKIUAMHU.

12.|[Pabota B cpene Tabmuunoro nporeccopa MS Excel: noruueckue GhyHKIUM. 4

13.|PaGota B cpeme TabmuuHoro mpoueccopa MS Excel: ®unancoBble 4
b yHKIIH.

14.|PaboTa B cpene tabnmuHoro npoueccopa MS Excel: [lonbop mapamerpa. 4
Tabnuiia TaHHBIX.

15.[Pabota B cpene Tabnuunoro npoueccopa MS Excel: [loctpoenue rpadukon 4
W ArarpamMm

16.[Pabota B cpeae TabmuuyHoro mporeccopa MS Excel: ycioBHOe 2
(bopMaTupoBaHue.

17.[PaGota B cpexe TabmuuHoro mpormeccopa MS Excel: coptupoBka u 4
¢dbunbTpaus. PacimimpeHHbIit GuiIbTp.

18.[Pabota B cpene Tabauunoro nporeccopa MS Excel: cBogHbie TaOMUIIB. 4

19.[Pabota B cpene TabmuuHOTO TIporieccopa MS Excel: mHCTpyMeHTHI aHaN3a 4
TAaHHBIX
BCEI'O 70

6. METOAJUYECKHUE PEKOMEHJALIUY IO OPTAHU3ALIUN
CAMOCTOSATEJBHOU PABOTBI CTYJAEHTOB
Opranuzanmsi caMoOCTOSITE/IbHOI PadOThI CTYIEHTOB
| Ne | Ha3zeanue memot Konuuecmeo




n/n yacos

1 |MudopmanroHHbIE TEXHOJIOTHH U CUCTEMBI B ynpaBieHHH. COBpeMeHHbIE 9
TEH/ICHIIMH B Pa3BUTUU MH(POPMAIIMOHHBIX TEXHOJIOTUH.

2 [UudopmamnmonHsie pecypcsl B ympasieHuu [Iporpammuoe obecriedeHue 8
WH(POPMAIIMOHHBIX TEXHOJIOTUH B YIIPABICHHU.

3 |CereBble nH(pOpMaOHHBIE TeXHONOTHHU. MH(OopMamoHHast 6€301MacHOCTb 8

4 [AT o6paGorku TekcToBOW wuHGMOpMAMU. BO3MOXHOCTH TEKCTOBBIX 8
nporeccopoB. Co3llaHue, OTKPBITHE U COXpaHEHHE TOKYMeHTOB. Pabora B
cpeze TekcToBoro penakropa MS Word.

5 |Coznmanue npesenranumii cpeacrsamu MS Power Point. 8

6 |AT mnpencraBieHuss TEKCTOBOM wuHpoOpManuu B rpadudeckor Qopme. 8
Pabota B cpene BEeKTOpHOTo rpaduieckoro perakropa MS Visio

7 |UT oOpaboTku TabnuuHOM HWHGMOpMAIMM B TaOJWMYHBIX IIpoIeccOpax. 8
Pabota B cpene Tabamanoro nporeccopa MS Excel.
BCEI'O 57

1. HHANBUIYAJBHBIE 3ATAHUS
(e npedycmompenvt npoepammotr)

8. KOHTPOJIbHBIE BOITPOCHI K TIPOMEXKYTOYHOM ATTECTAILIUH
1. WudopmanroHHble  TEXHOJIOTMM W CHUCTEMBl B  YNPABICHWU: OCHOBHAA
TEPMUHOJIOTHsI, © OCOOCHHOCTHU IPUMEHEHHUS B YIIPABICHHH.

2. CoBpeMeHHBIE TEH/ICHITUH B Pa3BUTHHA UHPOPMALMOHHBIX TEXHOJIOTHH.

3. WHdopmanoHHbIE pecypchl B yIIpaBIeHUH.

4, Ocobennoctu paboOTHI C 1€TTOBOM HHPOpMAIIHEH.

S. Texnuueckoe obecneyeHne peann3anuu HHOOPMAIIMOHHBIX TEXHOJIOTH.

6. [IporpamMMHoe obecrieueHue HHPOPMAIIMOHHBIX TEXHOJIOTUN B YIIPABICHUH.

7. CereBble MH()OPMAITMOHHBIE TEXHOIOTUH.

8. Bunbl cereBbIX MH(GOPMALIMOHHBIX TEXHOJIOTHI.

9. BoruncnurenbHas, KOMMYHUKALMOHHAS U HHPOPMALIMOHHAS CETb.

10.  JlokanbHbIe, peTHOHABHBIE (TEPPUTOPUATBHBIC) U TII00aTHHBIE CETH.

11.  Hurtepner TexHonoruu. OHnaiH n oaaifH TEXHOJIOTHH.

12. HudopmannonHas 6€30MacHOCTb.

13. UT o0paboTku TEKCTOBOH HH(pOPMAIIHH.

14. B03MOKHOCTH TEKCTOBBIX ITPOIIECCOPOB.

15. Pabora B cpene TekctoBoro pemakropa MS Word. Coznanue, OTKpbITHE U
COXpaHEeHHE JJOKYMEHTOB.

16.  Hurepdeiic TexcToBoro penakropa MS Word.

17.  BBoa M pelakTHpPOBaHHE TEKCTA.

18.  Coszpnanue cnuckos B MS Word.

19.  CruneBoe popmatupoBanue fokymeHToB B MS Word.

20.  Pabora co cHOCKaMH M KOJIOHTHUTYJIaMHU.

21. Co3naHue oriaBiIe€HUN U MEPEKPECTHBIX CCHUIOK.

22.  BcraBka npumedaHuil.

23.  Coszpanme rpaduueckux 00bekToB B MS Word.

24.  Coszpanue ¢popmya B MS Word.

25.  Pab6ora c Tabmunamu, rpadukamu B MS Word.

26.  3HakoMCTBO ¢ paboueil obOmacteio PowerPoint. VmeHoBanme u coxpaHeHue
IPE3EeHTAlHH.

27.  JlobaBneHue, M3MEHEHHUE MOPSAIKA U YAAJICHUE CIAiI0B.
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28.  JloGaBneHue u popMaTupOBaHUE TEKCTA.

29.  Coszpanue, peJaKTUPOBAHUE U yJIAJICHUE TAOHI] U TUATPAMM.

30.  dopmarupoBaHHE TEKCTa B TAOIUIAX U JHArpaMMax

31.  WT npencraieHust TekcToBor HH(OpMaIuu B rpagudeckoit hopme.
32. Pabora B cpene BekTopHOTO Tpadudeckoro peaakropa MS Visio.
33.  Hutepdeiic rpaduueckoro pegakropa MS Visio.

34.  Bupasl u criocoObI CO37JaHUs CXEM.

35.  Tlocrpoenue mpocThiX U GYHKIIMOHATBHBIX OJIOK-CXEM.

36.  UT o6paboTku TabiuyHON WH(GOPMALIUY B TAOIUYHBIX MTPOILIECCOPaX.
37.  Pabora B cpene TabamuHOro npoieccopa MS Excel.

38.  BBog u ¢popmaTupoBaHuE JAaHHBIX B STYCHKU TaOIHIIBL.

39.  Pabora ¢ hopmynamu U GyHKIHIMHU.

40.  Jlormueckue QpyHKIIUH.

41.  OuHaHCOBBIE PYHKIIHH.

42.  Tlombop mapamerpa.

43. Tabuia TaHHBIX.

44.  Tloctpoenue rpauKoOB U JHATPAMM.

45.  YcnoBHoe popmaTupoBaHHe.

46.  CopTupOBKa U QHIBTpPAIHSL.

47.  PacmmpeHHbBIH QUIBTP.

48. CBojiHbIE TAOJIUIIBI.

49, WNucTpyMeHThI aHANMN3a TaHHBIX.

9.  OBPA3ELl MOAYJBHOI'O KOHTPO.JIAA
roy Bl1O «1O0HELUKUN HAIITUOHAJIbHBIM YHUBEPCUTET»
DKOHOMUYECKUHN (PaKyIbTeT

Hanpasnenue noocomosku:  38.03.04 I'ocyoapcmeennoe u mynuyunaisHnoe ynpasienue

Ilpogpuns:

IIpoepamma noocomosxu: oaxanaspuam

Cemecmp 34

Yuebnas oucyunnuna Hugpopmayuonnvie mexnonozuu 8 ynpasieHuu

MOAYJIbBHASA KOHTPOJIBHASI PABOTA
BAPUAHT Nel
1. TecToBoe 3a1anue (5 6a/1710B)
1. /Ina coxpanenus ookymenma MS Word neobxooumo evinoanumso
a) komanay Coxpanuth MeHt0 Daiin
6) xomanay CpaBHUTH M OOBEIUHUTH UCIpaBiIeHUss MeHIO CepBuUC
B) komanny Ilapamerpsr — Coxpanenue meHio CepBuc
I') LIETYOK 110 KHonke CoXpaHUTh Ha IaHEJIM UHCTpYMEHTOB CTaHapTHas
2. Insi co30anusi NOON0ANCKU OOKYMEHMA MONCHO UCNOTb3068ANb
a) komanay KomoHTtutynsl menro Bun
0) KOMaHAbl KOHTEKCTHOT'O MEHIO
B) komanny ®on mento ®opmar
I') KHOIIKH [TaHEJIX HHCTPpyMEHTOB PopMaTHpOBaHUE
3. lllabnonvr 6 MS Word ucnonvzyromes ons...
a) CO3/1aHMs MO0OHBIX TOKYMEHTOB
0) KOMUPOBaHUS OJIMHAKOBBIX YacTeH JOKyMEHTa
B) BCTAaBKH B JJOKYMEHT TpapuKu
I') 3aMEHbI OITMO0YHO HAIMCAHHBIX CJIOB
4. Jlna 3a0anus popmamuposanus ppacmenma mexcma ucnoIb3yIomcs...
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a) KoMaH 16l MeHIO0 Bun

0) KHOIIKY NIaHEJId HHCTPYMEHTOB PopMaTHpOBaHUE

B) KOMaHibl MeHI0 Dopmart

') BCTPOEHHBIE CTUIIH MTPHIIOKEHUS

5. K mexcmogvim pedakxmopam omHocamces cieoyioujue npocpammol.:

a) bokHot

0) IIpunoxenus Microsoft Office

B) Internet Explorer

r) MS Word

2. lIpakTuyeckoe 3aganue (15 6ans0B)

1. Co3nath NOKYMEHT «MOMyJIbHBIN KOHTPOJIbY. Y CTAHOBUTH CIEAYIOLUIUE PA3MEPHI MOJIECH:
BepxHee — 2,5 cM, HIKHee — 2,5¢M, JieBoe — 1,5 cm, npaBoe — 2 cM. Coznate 4 pazzena. (2 6ana)

2. B xaxaoM pazjene co3gaTh MO 2 PAa3IMYHBIX BHJIAa CHOCOK: KOHIIEBBIC W OOBIYHBIC.
Hcnone3yiiTe pa3Hblii (hopMaT CHOCOK: OyKBEHHBIH, HU(POBON, C UCTIOIH30BAHUEM CIECIIMATBHBIX
cuMBOJIOB. KOHIIEBbIE CHOCKH JOKHBI PACcIoiaraThCsi B KOHIIE KaXI0ro pasena. (4 6aaia)

3. B 10KyMeHTe yCTaHOBUTH KOJOHTHUTYJIBI 10 cxeme (4 fasia):

- Ha TIEPBOM CTPAHUIIC JOKYMEHTA KOJIOHTUTYJIOB HET;

- BEpXHUU KOJIIOHTUTYJ Ha HEYETHBIX CTPAHUIAX JOJDKEH COAepk aTh: Ha3BaHUE TOKYMEHTa
(110 WEeHTPY); HIDKHUK KOJIOHTHTYJI HA HEYETHBIX CTPAHUIAX JOJDKCH COJIEPIKATh HOMEP CTPAHMIIBI
(10 JIeBOMY Kparo);

- BEpXHHI KOJOHTHUTYJ HAa YETHBIX CTPAHMIAX JIOJDKEH COJCPKATh: Ha3BAaHUE JOKYMEHTA
(mo neBoMy Kparo); nata (Mo mpaBoMy Kparo); HIDKHUN KOJIOHTUTYJ Ha YETHBIX CTPAaHUIAX JTOJDKEH
coJIep’KaTh HOMEP CTpaHUIbI (II0 IPaBOMY Kparo).

4. B co3maHHOM JIOKyMeHTe C(hOpPMHUPOBATH OTJIABJICHHE ABTOMATHYECKH U C MOMOIIBIO
taOyssiiuu. CoXpaHuTh pesynbTar. (5 6anaoB)

VYTBepKIeHO Ha 3aceaHuu Kadeapbl YKOHOMHUYECKON KUOEpHETHKH, MPOTOKOI Ne OT «__»
20 T

3aBenyrouuii kadeapoit
HKOHOMUYECKON KHOEPHETHKHU B.H. Tumoxun

AccucteHT Kadeapbl
HKOHOMUYECKON KHOEPHETHKHU B.B. I'puauna

Kpurtepun oueHnBaHus MOAYJIbHOI0 KOHTPOJISI

Homep 3a0anusn Konuuecmeo dannoe
1 5
2 15
Bcezo 20

10. OBPA3EI 3AYETHOI'O 3AJIAHUS

roy BIO IOHEIIKUA HAIITMOHAJIbHBII YHUBEPCUTET»
VY4eOHO-Hay4HbII HHCTUTYT « DKOHOMHYECKas KHOEpHETUKa

Hanpaenenue noocomosxu:  38.03.04 I'ocyoapcmeennoe u Mynuyunaivrnoe ynpaeieHue
Ipoghuns: -
Ilpoepamma nodecomosku. oaxkanaepuam
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Cemecmp 3
Vuebnas oucyuniuna Hugopmayuonnsvie mexnonozuu 6 ynpasienuu

BAPUAHT Nel
1. TecroBoe 3ananue (20 6a110B).
2. [IpakTuueckoe 3agaHue.
2.1. B HoBoM nokymente MS Word cospaiite Tabnuily mo oOpasily, MpeaCTaBICHHOMY
HIKe. B mycThie sueiiku (KpoMe MoCiIeIHero CToji0a) BBeIUTe YnuciaoBbie 3HadeHus: oT 1 mo 10.
CoxpaHuTh pe3ysbTaT B (aiie ¢ umeHeM 3aueTHoe 3aganue. PO (6 6a10B).

Ne Has3zeanue KO/IHYECTBO OCTATKOB HA CKIIAJIE

n/n moesapa Cpeonee

01.06 01.07| 01.08 01.09 01.10| 01.11| 01.12 Koruuecmeo
ocmamkKos Ha

cKaoe

Dnexmpouaunux

Muxpoeonnoska

X0M100UIbHUK

Mynvmueapka

Xneboneuxa

brenoep

Muxcep

Tocmep

OO NOO|OI R WIN|F-

Cokosviorcumanka

10 | Koghesapka

2.2. C moMOIIbI0 BCTPOCHHBIX (HOPMYJI paccyMTaiiTe cpeHee KOJIMYEeCTBO OCTATKOB Ha
ckiazie (6 6aJJI0B).

2.3. BeimosnHuTE COPTUPOBKY 110 o0 «Ha3Banue ToBapa» (6 6aioB).

2.4. CozpnaiiTe THCTOrpaMMy, KOTOpast OTpakaeT OCTAaTKH TOBapa Ha KaKI0e MEepBOE YUCIIO
mecsia (6 6aJ110B).

2.5. Cospnaiite rpaduk, KOTOpBIil OTpaxkaeT cpeqHue Oasisl o rpymrme (6 6awioB).

YTBep:kJIeHO Ha 3aceaHUH Kadeapbl SKOHOMUYECKON KUOEPHETHKH,
poTOKOJ Ne OT « » 20 T

3aBenyrouuii kadeapoit
SKOHOMHUYECKON KUOECPHETHKHU B.H. Tumoxun

AccucteHT kadeapsl
HYKOHOMHUYECKON KUOSPHETHKHU B.B. I'puauna

Kpurtepun oueHuBaHus 32a4€THOI0 3a1aHUSA

Homep 3a0anusn Konuuecmeo dannoe
1 20
2 30
Bcezo 50

11. OBPA3EIl DK3AMEHAIIMOHHOI'O BUJIETA

Teopemuuecxue 60NPOCHL K IK3AMEHY
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Ocobennoctu TabnuaHorO Mporeccopa Microsoft Excel 2010.

CrpykTtypa Paboueli kauru, pabota ¢ OCHOBHBIMU 37ieMeHTamMu Pabodeii KHUTH.
CnocoOsI co3manus Padboueii KHUTH.

[Tonsarue nucra, padota ¢ muctamu Paboueit knuru. OCHOBHBIE 3JIEMEHTHI JIUCTA.
Crpyktypa tunoBoro okaa Microsoft Excel 2010: Bkitanku, rpymnmbsl, KOMaH/bI U T.]T.
[Tonstue syeiliku, azgpecauuss SYEHKH, BHUABI aApPECallUM: OTHOCHUTEIbHAs,
abcoMoTHas!, CMEIIaHHAS.

ogakrwdE

7. BBoxa u penaktupoBaHue JaHHBIX B SUYCHKE.

8. YcnoBHoe GpopmaTupoBaHUe: Ha3HAUYEHUE U TEXHOJIOTHUS paOOTHI.

9. Crpoxka ¢opmy:n: Ha3HAYeHHE, OCOOCHHOCTH M TEXHOJIOTHUS pabOTHI C HEH.

10.  BBoa maHHBIX, CIIOCOOBI BBOJIA, BUJIbI JAHHBIX U MHCTPYMEHTHI paOOThI C TaHHBIMH.

11. JInama3oH siUeeK U ero dJIEMEHTHI.

12. Brinenenue ganneix B Microsoft Excel 2010 Microsoft Excel 2010: siaeiiku, cTpokw,
CTOJIOIa, TUara3oHa, 0JIoKa.

13.  dopmarupoBaHHE SIEMEHTOB SY€EK, CTPOKH, CTOJOLA M JMANa30Ha SYEEK: THIIbI
dbopmaTupoBaHUs U UHCTPYMEHTHI.

14.  CopnepkaHue quanoroBoro okHa @opmar siueek: BKIAJKH, OKHA, MOJIs, CIIMCKH, OKHA
OGpa3zen u ap. 3IE€MEHTHI.

15. OObenuHeHne s4yeek, CIIoco0bl 00bEINHEHNS U CHATHE 00bEIUHEHNS.

16. BBox naHHBIX, peAAKTUPOBAHHUE COJNEPKUMOTO sSUeeK, (opMaTHpOBaHUE, yIAICHUE,
nepeMenieHne, CKppITHe, KONupoBaHue, coxpaneHnue. OTMeHa BBIMOJIHEHHOTO IeHCTBUS.

17.  ®opmarsl JaHHBIX: HA3HAYCHHUE, KATETOPHH U TEXHOJIOTHS BBITIOJIHEHHUS.

18. Crnioco0bl 3aBepieHus padoTel ¢ Paboueli KHUTOM.

19.  Pabota c oxHamu Paboueil KHUTH: mepexo] MEXIy OKHAMH, PACIIOIOKEHHE OKOH,
YHOPSI0YEHHE OKOH, 3aKPbITHE OKOH.

20.  MacmrabupoBanne B Microsoft Excel 2010. U3menenne macmraba u crocoObl
U3MEHEHHS.

21.  Cnoco0Obl 0(hOpMIICHHUS CTPAHHMII U TTeYaTh JaHHBIX.

22.  PexuM mpeaBapuTeIbHOTO IPOCMOTPA.

23.  CrocoObl meyaTy U mapaMeTphl evaTH.

24.  Vcnonb3oBaHHE BCTPOECHHBIX (DYHKIUIA.

25.  Tlonsarue hopMyIbl U oniepanuu ¢ GopMyiaMu. ABTO3AMOTHEHHE HOPMYIT.

26.  Cnocobbl mpezacraBieHus (opMmys, MpaBUia HMX HAMMCAaHUS, PEAAKTHPOBAHUS,
TUPAXUPOBAHUS, KOTIMPOBAHMUSI, yIATICHUS M COXPAHEHUSI.

27.  Macrep ¢yHKIMiA — TexHoONorus pabotsl ¢ HuUM. Karteropum ¢GyHKUMHA, HX
Ha3HAYeHHE, COCTaB, U CHHTAKCHUC.

28.  Pabora c noruyeckuMu QyHKIHSIMU.

29.  AmrosanomHeHue. Mapkep 3amonHeHHs (KonmupoBaHus). CIiocoObI aBTO 3aITOJTHCHUS.

30.  ABTO cyMMHUpOBaHHE: CIOCOOBI, TEXHOJOTHSI OCOOEHHOCTH U BBIOOD crioco0a.

31. Jatp xapakrepuctuky komanae [Tapamerprr Bknagku daii.

32.  IlpencraBieHue TaOIUI] B peKUME cUeTa U B pekuMe (HopMyI.

33.  KommpoBanme manHbix wu ¢Gopmyn. CrnenuanbHas BcTaBka. Ha3HadeHwue,
BO3MOXHOCTH.

34.  VYcmoHOe (hopMaTHpOBaAHHE: 3a4€M, UTO JACT M TEXHOJIOTHS BBITIOJHEHHS: CIIOCOOBI,
Ha OCHOBE JIBYXLIBETHOH IIIKaJIbl 1 HA OCHOBE TPEXIIBETHOM.

35.  Tlonatme nmarpamMMbl, TUTIBI U BUJBI JUArpaMM, TEXHOJOTHS CO3/IaHUS JUArpaMM

cpenctBamu  Microsoft Excel 2010, ocCHOBHBIE 3JIE€MEHTBI JgUArpaMM: 3ayeM, TEXHOJIOTHS,
penakTHpoBaHUE B (POPMATHPOBAHHE HX.

36. OcHOBHBIE DJIE€MEHTHI auarpamMM (OJHOMEPHBIX, IBYXMEPHBIX U OOBEMHBIX): HUX
AKTHUBH3AIIMS, PEIaKTHPOBaHKE, (HOPMATHPOBAHNE, KOITMPOBAHUE U MTEYATh.
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37.  KonTekcTHble BKJIagku pexxuma PaboTsl ¢ auarpamMamu. JloOaBieHHE HOBBIX
JAHHBIX K AUarpaMMe.

38.  manoroBoe okHO [lapaMeTpsl CTpaHUIBI 3HATH CTPYKTYpY, Ha3HAuUCHHE BKIAJ0K U
napaMeTpoB.

39.  Tlonsarue cnmcka B Microsoft Excel 2010. OcHoBHBIC 3neMeHTHI criucka. [IpaBuia
MOCTPOCHHUS CITUCKA.

40.  CopTupoBKa CHUCKOB, IPU3HAKU COPTUPOBKH, CIIOCOOBI COPTUPOBKH.

41.  Yro nmonumaem nog OunbTpoM naHHBIX. TexHomorus paborsl ¢ ABTOQUIBTPOM.

42.  Tlomp3oBaTenbCKUl  aBTOQWIBTP:  HAa3HAYCHHWE, TEXHOJOTHS  BBINOJIHEHUS,
OCOOEHHOCTH.

43.  YcnoBus [OMyCTHMbIE B IIOJIb30BAaTEICKOM aBTO(UIBTPE, HCIOIB30BAHUE B
SKOHOMMYECKHUX 3ajauax.

44,  PacmvpeHHBIH aBTOQWIBTP: HA3HAYEHHME, TEXHOJIOTHS, IOJOXKUTEIBHOE W
OTpHUIIATENILHOE B 3TOM KOMaH/IE.

45.  Anroput™m paboThl pacIIMPEHHOr0 (PUILTpA.

46. 3amaHue KPUTEPUEB B PACIIMPEHHOM (PUIIBTpE.

47. Hasnauenue komanasl itoru — [IpomexxyTounsie HTOTH. TE€XHOJIOTHSI BBIITOTHEHUS.

48.  OcHoBHbIE TapaMeTpbl OKHa nuanora [I[poMexxyTouHbIe HTOTH.

49.  TlonsTHE CTPYKTYPHl M CTPYKTypUPOBaHHs pabodMX JIMCTOB. YPOBHHU CTPYKTYPHI.
YnpaBieHue CTpyKTypoil U ee 0COOEHHOCTH.

50. Coznanue cBonnoi unpopmanuu. [lonstue u HaznayeHue CBOIHBIX TAOIHII.

51. OcHoBHbIE CTPYKTYpHBIE 007acTH NP co3aHuU CBOAHBIX TAOIUII.

52. Texnonorus co3ganusi CBOAHBIX TaONUIl, pedaKkTUpoBaHuE U (HOPMATHPOBAHUE
CBOJIHBIX TaOJIHII.

53.  ®wuneTpsl B CBOAHOI TabmuIle.

54.  Uzmenenue ctpykTypbl CBoHON Tabmuikl. [lepemenienre no CBoaHoil Tabmulle.

55.  Bkuagku ans paboThl CO CBOJHBIMU TaOJIUIIAMHU.

56.  CozpaHue CBOJHOM JuMarpaMMbl HA OCHOBE CBOJTHOW TaOJIMIIBI.

o7. JloGaBrieHE BBIYUCIISIEMOTO TIOJISI B CBOJIHYIO TaOIHILY.

58.  Hasnauenme KoHconmmupanuu: CMBICI KOHCOJUAALUHU, TEXHOJOTHS BBIMOJIHEHUS,
MIOJIOKHUTEIIFHBIE CTOPOHBI ATON KOMAaHBI  HEOCTaTKUA. KpUTEepruu B KOHCOHMIAINH.

59. Pabora c¢ xomanmoit Popma: Ha3Haue€HUE, MPEUMYIIECTBA, TEXHOJOTUA M
O0COOEHHOCTH.

60. Ilouck 3amuceit ¢ nmomomuisio Dopmel. Mcnonb3oBaHue MmAOIOHOB B KPUTEPUAX

noucka. JlobaBnenue 3anuceit ¢ momorso Gopmbl, yianeHnue 3amucei.

rOY BIIO «JIOHEIIKWI HAITMOHAJIBHBIN YHUBEPCUTET»
Y4eOHO-Hay4HBI HHCTUTYT «DKOHOMHUYECKast KHOEPHETHKA

Hanpasnenue noocomosxu:  38.03.04 I'ocyoapcmeennoe u MynuyunaivHoe ynpaegieHue

Ipogpuny: -
IIpoecpamma noocomoexu: oaxanaepuam
Cemecmp 4
Yuebnas oucyunauna Hugpopmayuonnsvie mexnonozuu é ynpagienuu
BUJIET Nel

3. TecToBOE 3amaHue.

4, Cosznanue cBogHol nHpopmanuu. [lonarue n HazHaueHne CBOAHBIX TAOJIHII.

5. HaGpatp ucxognyro Tabnuiry 1o cleayronM napaMerpaM (S4eiiku 0ObeIUHITh HE

caenyert!):
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- manka TaOJNUIBl: HayepTaHue: MmoiyxupHblid, mpudrt: Times New Roman, pasmep 12,
BBIPABHUBAHMUE: 110 LICHTPY.
- tabmuna: mpudt: Times New Roman, pasmep 12, BelpaBHHBaHHUE: [0 LICHTPY .

No CyMMa MoKyIoxk Cpetsis cymma
KapTel | 2016 | 2017 | 2018 | 2019 IIOKYIIOK

Kient Tum kapThl

AnToHOBa B.1. OO0bluHas 1858 | 2000 | 4600 | 2900 | 4600

Asmesa P.I' [Ipasnununas | 3854 1800 700 5400 | 7400

Kioesa O.B. [Tomapounas | 4853 | 3200 | 2500 | 5800 | 3700

ITerpona JI.O. OObIuHas 5913 400 2550 | 1100 | 3000

Apomenko 3.1. | Tlogapounast | 5417 | 2000 | 2400 | 3700 | 6200

Wpununa E.B. [Ipasnaununas | 7483 | 1500 | 2000 700 2500

Konemko A.U. OO0ObIuHas 2745 1900 2050 3500 5000

1. PaccuuTaTh CpeqHIOI CyMMY MOKYIOK KaKI0TO KJIMEHTA

2. OmnpenenuTh KOJUYECTBO KIMEHTOB C OJWHAKOBBIM THIOM KapT. Mcmonb30Barth
IPOMEKYTOUHBIE UTOTU

3. IloctpouTh quarpaMmy, Ha KOTOPOM MOKa3aTh CyMMY MOKYMNOK KJIMEHTOB 3a 2016 u 2019
TOJIBI.

4. Co3natb CBOJHYIO TaOIMIly KIIMEHTOB, YKa3aB KiIueHTa, Ne U THUI KapTbl, CYMMY IOKYTIOK
3a mepuoa 2016 -2019 roasi

5. C moMomipio0 pacmimpeHHoro GuibTpa 0ToOpaTh KIMEHTOB C OOIMIEH CYMMOH MOKYIIOK
6ombure 7000 u mensire 15000

YTBepxk/IeHO Ha 3aceJaHuU Kadeapbl SKOHOMUUECKON KMOSPHETHKH,
npoTokoi Ne OT « » 20 1.

3aBemyromuii kadenpoit
HKOHOMUYECKON KNOEPHETHKHU B.H. Tumoxuun

DK3amMeHaTop O.I'. [lanTeneena

Kpumepuu oueHuesanusn IK3amena

Homep 3a0anusn Konuuecmeo 6annos
1 10
2 10
3 20
Bcero 0a/1J10B

11. OBPA3EILl TECTOBOI'O 3AJAHUSA

1. B TeKCTOBOM pelaKkTOpe OCHOBHBIMHM MapaMeTPpaMH MNPH 33JaHUM TAPaAMeTPOB
a03ana sIBJISIIOTCH:

a) TapHUTYpa, pa3Mep, HauepTaHue,

0) oTCTyN, UHTEPBAJI, BRIPABHUBAHHUE;

B) TIOJISl, OPUCHTAILINS;

T') CTWJIb, TA0JIOH.

2. ®yukuusa B3PACIIUC B MS Excel Boruncaser:
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a) GYI[yH_IYIO CTOUMOCTh HHBCCTHIIMHM Ha OCHOBAaHHMH MH3BCCTHBIX JAaHHBIX O HavyaIbHOM

CTOMMOCTH U psa 3HAYEHHH CIIOKHBIX IIPOLICHTOB,

6) CyMMY IIEpHOAUYCCKOTO IIaTeXKa AJI1 AaHHYUTETa, OTIIMYHOI'O OT CCYbI,

B) CTOMMOCTb MHBCCTHUIIMH HaA TCKYH_[I/Iﬁ MOMEHT,

r) OyAyl1yl0 CTOUMOCTb HHBECTHULINH.
3. ®yukuus b3 npexnasnayena
a) s pacdyera Oyaymiedl CTOMMOCTH MHBECTHUIIMM HAa OCHOBAHUHU W3BECTHBIX JAaHHBIX O

Ha4YaJbHOM CTOMMOCTH U pdaaa 3HAYCHUN CIIO0KHBIX IPOLICHTOB,

0) mis pacuera OyAymiedl CTOMMOCTH TEPUOJAMYECKUX TOCTOSHHBIX TUTATEXKEH W eIUHOU

CYMMBbI BKJIaJla WX 3aiiMa Ha OCHOBE ITOCTOSTHHOM HpOHeHTHOﬁ CTaBKH,
B) AJI1 pacdy€Ta CYMMBI IIEPUOANYCCKOrO IUIaTeXa 1Jid aHHYUTETa, OTJIMYHOI'O OT CCY/IbI.

12.

Ilo nmucouimHe

KPUTEPUU OHEHUBAHUA

((HH(bOpMaL[I/IOHHLIe TCXHOJIOTMKM B  YIIPABJIICHUN

npeaIojaracTcs

IMPOBCACHUC HpOMGX(YTOqHOﬁ arTeéCTallii B BUAC TCKYIICTO, MOAYJIBHOTO WU UTOIOBOTO KOHTPOJIA

(3a4er, FK3aMeH).

OOBbEeKTOM OIICHUBAHMSI 3HAHUH CTYACHTOB SBISETCS MPOrPAMMHBIN MaTepHall AUCIUILTUHBI
Pa3IMYHOIO XapakTepa U YPOBHS CIIOKHOCTH, YCBOEHHE KOTOPOI'O COOTBETCTBEHHO MPOBEPSIETCA
IpU TEKYIIEM U UTOroBoM KoHTpouie 1o 100-6amibpHol 1mKkare.

®opMaMH TEKYIEro KOHTPOJIS 3HAHUU SBIISIFOTCS:

— YCTHBIH ompoc, codeceoBaHKe — 7Sl IPOBEPKU YCBOSHHS JIGKIIMOHHOTO MaTepHana;

—BBINOJHEHHE J1a0OpaTOPHBIX 3aJaHUM — JUIsI KOHTPOJS IPAKTUYECKUX HABBIKOB H

TBOPYCCKUX ITOUCKOB;

— BBIIIOJTHCHHUE KOHTPOJBbHBIX 3a)1aH1/1171 nmo T€MaM JUCHUIINIMHBI — IJIA pa3BUTHUA HABBIKOB
HCCHCHOB&TGHBCKOﬁ pa6OTBI U CYMMUPOBAHUA CaMOCTOSITEILHOMI pa6OTBI CTYACHTOB.

Tekymmii,

pa3paboTaHHON PEUTHHTOBOM CHCTEMOI MO AUCIUILIIHHE.

MO]:[y.]'IBHI:IfI A  UTOTOBBII KOHTPOJIb OLCHHUBACTCA B COOTBCTCTBHU C

Pacnpeoenenue 6annos, Komopule Mo2ym noayyums cnyoeHmsl 6 npouecce u3yyeHus

OuUCYUNIUHbB
CPC HUToroswlii
Oprann3zannoHHo- -
yu eGHas p aoTa cTyenTa MOI[yJ'IbeII/I CaMocTosiTeIbHAsI| KOHTPOJIb Bcero
KOHTPOJIb pabora (3auer)
max 20 6annos max 20 6annos | max 10 6anroe | max 50 6annos
AKTHBHOCTh Ha JabopaTopHbix| Beimonnenue | OnangeHue Brimonnenue
3aHATUSIX (MPOIYCKOB He Oojiee| MOAYIbHOU BOIIPOCAMM  JUIsI| 3a4€THOTO
OJTHOTO, ycremnrHas paboTa MmpH| KOHTPOJBHOH | caMOCTOSTENHHOTO| 3aJaHMs. 100 6amioB
BBITIOJTHEHUH  J1a0OpaTopHOM| paboThI. W3Y4YECHUS.
paboThI, 3aINATA|
1ab0paTopHOit)
CPC HUTorosbIiii
Opranu3anmoHHoO- -
yueGHas paboTa CTyIeHTa Moayabnblii (CaMmocTosiTeIbHAS KOHTPOJIb Bcero
KOHTPOJIb pa6ora (Ok3amen)
max 30 bannos max 20 6annose| max 10 b6arros max 40 6annos 100
AKTHBHOCTh Ha JabopaTopHbix| Beimomnenue | OBmaneHue Brimonnenue GAILIOB
3aHATHUAX (MTPOMYCKOB HE 0oJiee| MOMYIBHOM BOIpOCAaMH  JUTsI| AK3aMEHAIIMOHHOTO
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OJTHOTO, ycIenrHas padoTa MpH| KOHTPOJBHOH | caMOCTOSATEIBHOTO| 3aTaHHS.
BBIIIOJHEHUHU nabopatopHo#| paboTHL. W3YUYCHHUS.

paboTHI, 3arura

nabopaTopHOi)

IlIxana coomeemcmeusn 617106 HAUUOHAILHOU UIKATlE

Onenka Onenka no OuneHka 1o rocy1apcTBeHHOM MIKaJIe Onenka no
no mkaJe | 100-6aniabHoii (3x3ameH, 1uddepeHIMPOBAHHBII 3a4eT) rocy1apcTBEeHHOM
ECTS mKaJje mKaJje (3auer)
A 90-100 5 (OTJIMYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xopormio) 3a4TEHO
D 70-74 3 (YAOBJIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTEIIHLHO) HE 3a4TCHO

C BO3MOKHOCTBIO MIOBTOPHOI cllauu
F 0-34 2 (HeYIOBJIETBOPUTEIHHO) HE 3aUTEHO
C BO3MOKHOCTBIO TIOBTOPHOI ClIauu MPH YCIOBUU
00s13aTeIbHOT0 HAOOpa AOTOITHUTEIBHBIX OAJIJIOB

13. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE YYEBHOI'O NTIPOLHECCA

3aHATUS JIEKIMOHHOTO Tuma no aucuuivimHe <« HpopManuoHHbIE TEXHOJOTHMH B
yIpaBJIEHUN» MPOBOAATCS B ayAUTOPUSAX SKOHOMUYECKOTO (haKynbTeTa, (1o ajpecy r. JloHeuk, yi.
UYemockunrieB, 1. 186,) ocHameHHONH KOMIUIEKTOM yueOHOW Mebenu Ha 30 MOCaJOYHBIX MECT,
KOMILIEKTOM pa0ouero Mecra mpenojaBaTens, MarHUTHOM Jockod, 1 MyJIbTUMeIUuHBIM
KOMIUIEKTOM (TIPOEKTOp + HOYTOYK.) C BBIXOJIOM B HHTEPHET.

JlaGopaTopHble 3aHATUS MPOBOAATCA B KOMIIBIOTEPHBIX KjlaccaX HKOHOMHUYECKOTO
dakynpTeTa, pacnoyioKEHHBIX Mo aapecy r. Jlonenk, yi. Yemockunies, 1. 186, 060py10BaHHBIX
KOMIUIEKTOM Yy4eOHOW MeOenu Ha 15 mocagouyHbIX MeCT, KOMIUIEKTOM pabodero mecra
npenoaaBaress, KOMIBIOTEPAMHU C JIMIEH3MOHHBIM IPOrpPaMMHBIM OO€CIeUeHUEM, JTOCTYIIOM K
cetu MIHTEepHET, JOCKON CYyXOro CTUPAHHUS.

CamocrosiTenbHasi paboTa CTyJIeHTa MPOXOAUT B OMOIMOTEKE yHHBEPCHUTETa, OMOIHOTEKa
yYKOMILJIEKTOBaHa yueOHoi mebenbio Ha 401 mocagouHoe Mecto, (3 035,5 M.KB),. pacioiokeHa 1o
anpecy r. Jlonenk, npocnekt ['yposa 1.6, B untanbHOM 3ai1e Ne 4 meproau4eckoi IuTepaTypsl ay.
19, unTanpHBINA 3aJ1 YKOMIUIEKTOBaH y4ueOHOW mebenpio Ha 31 mocagouHoe mecto (189,5 kB. M),
pacmoyiokeH 1o ajapecy T. JloHenk, yia. YHuBepcuTeTckas,24), B 3ajie dJIEeKTPOHHOW HWHMOpMAIUu
ayn. 104a (122,9 kB.M.), 3an YKOMIUIEKTOBaH y4yeOHOM MebOenbio Ha 40 mMOCaJOYHBIX MeECT,
pacmoyioxkeH 1o azapecy T. Jlonenk, mpocnekt ['ypoBa 1.6), aboHEMEHTaMU HayYHOU | Yy4eOHOU
mutepatypel (176,5 kB. M. u 543,7 KB.M. COOTBETCTBEHHO Ha 4 W 6 TMOCAAOYHBIX MecTa
pacmoJIoKEHHBIX 10 azapecy T. Jlonenk, mpocrnekt ['yposa 1.6, ayn.104, ayn. 107), B MeToanmdeckoM
KaOMHEeTe HSKOHOMHYECKOro (akynpTeTa (YKOMIUIEKTOBAaHHOrO ydeOHOH Mebenbto Ha 20
MIOCAIOYHBIX MECT, OCHAIICHHOTO 4 KOMITBIOTEPAMH ).

14. PEKOMEHIOBAHHAS JIUTEPATYPA

Koa-Bo Hanunune
Ne IK3eMILIAPOB | 3JIEKTPOHHOM
HanmeHnoBanue
n/n B Ou0/IMOTEKE BEpCUM B
JounHY IBC
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Ocnoenaa numepamypa

1. HubopManinoHHbIE CHCTEMBI M TEXHOJIOTHH YIIPABJICHUS
y4e0. Ul CTYJICHTOB By30B, 00yJaronuuxcs 1o
HanpaBieHusM "MenemkMeHT" u "OkoHoMuKa" / TIOJT 37 -
pen. I'. A. Turopenko. - 3-e u3z. - Mocksa: FOHUTH,
2010. - 591 c.

2. Konomnera, M. A. WHpOpManMOHHBIE TEXHOJIOTHHU:
yaeOHoe mocobue / M. A. Konomnera, O. A. Xoxiosa, A.
B. Jlenucos. - 2-¢ u3a. - Mocksa: [Ipocnekr, 2014. - 327
C.

3. NBacenko, A. I'. HHbopmamuoHHBIE TEXHOJIOTHU B
PKOHOMHKE U ynpasieHuu. - 4-e u3n. - Mocksa: 4 -
KHOPYC, 2013. - 154 c.

4. banmun K.B. MHpopMannoHHbIE CHCTEMBI B SKOHOMHUKE
[DnexTpoHHbIi pecypc]: yueOHuk/ banaun K.B., YTkun

B.b.— DnekTpoH. TekcToBBIC NaHHble. — M.: JlamkoB u
K, 2015.—395¢c

5. WupopManinoHHbIE CUCTEMBI U TEXHOJIOTHHA B dKOHOMUKE:
VY4el. ns BbICHI. C.-X. y4eO. 3aBEeACHHI MO SKOH. crell. /
T. I1. bapanogckas, B. U. Jloiiko, M. 1. Cemenos, A. . 13 +
Tpyounun; nmox pen. B. W. Jloiiko. - 2-¢ u3a. - M.:
dunance! U cratuctuka, 2005. - 416 c.

6. EmenbsnoBa, H. 3. HWH]opmalnumoHHble cHCTEMBI B
HSKOHOMUKE: yued. 1ocobue Ajisi CTYyIEHTOB YyUpeXIAECHUN
cpenHero npod. oOpa3oBaHus, 0OYJAOMIMXCS IO TPYIIe
crienManbHOCTE DKOoHOMHMKAa u ympaBinenue / H. 3.
Emenbsnosa, T. JI. Ilapteika, U. 1. Ilomos. - Mocksa:
DOOPYM: UHDPA-M, 2010. - 461 c.

-/lononnumenvnas 1umepamypa

7. Kapmunckuii A.M., Kapmunckuii C.A., Hecrepos B.IL.,
UepuaukoB b.B. Uudopmaruzanust OusHeca: KOHIECIINH,
TEXHOJIOTMH, cUCTeMbl. - M.: ®UHAHCBHI U CTaTHCTHKA,
2010.

8. Kapn6epr, Konpan. buznec-ananus ¢ nomouisto Excel.:
I1ep. c anrn. - K.: Jluanektuka, 2010-448 c.

9. Mumenun A.U. Teoprst 5)KOHOMUUYECKHUX

nH(pOpMalMOHHBIX cucTeM: M.: @UHAHCHI U CTATUCTHUKA. 3 +
2011.

10. | IIsrubpartoB A.Il. u np. BeraucinurenbHbIE CHCTEMBI, CETH
¥ KOMMYHUKAIMK. Y4eOHUK. - 2-€ U3/1., mepepad. u JI01. - +
M.: ®unance! u cratuctuka, 2012.-512 c.

15. UH®OPMAILIMOHHBIE PECYPChbI

1. Hayunas anekrponnast 6ubnuoteka [DnekrponHnsiii pecypc]. URL: http://elibrary.ru/

2. [Touck B »MeKTpOHHBIX OMOMHOTEKax Bcero mupa [DnexTpoHHbd pecypc]. URL:
www.dir.yahoo.com/reference/libraries/Digital-libraries/

3. DnekTpoHHas 6ubnmoTeka [dnekTpoHHbIi pecypc]. URL: www.lib.ru

4. OnexrponHas oubnuoreka [DnexTponHslil pecype]. URL: www.aldebaran.ru

5. DnexkrponHas oubmuoreka [Dnextpornslit pecype]. URL: www.bestbooks.ru

16. MPOI'PAMMHOE OBECIIEYEHUE
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1. Windows 7 PRO (xopnopatusHas aunensus JJOHHY Ne 46484614).

2. Microsoft Office (kopnoparusnas smnen3us JOHHY munensus Ne 46472919).

3. Microsoft Visual Studio (niuuen3ust mporpammsl DreamSpark 15t BeICIInX yueOHbIX
3aBEJICHUH ).

4, Adobe Acrobat Reader, xPDF, R Studio, Scilab (iuiensun GPL, Apache, BSD mnst
CBOOOJTHOTO ITPOTPaAMMHOTO 00€CTICUeHNS ).

PaGouass mnporpamMma paccMOTpeHa U IepeyTBepXkKJIeHa Ha 3aceJaHuu  Kadeapsl
HKOHOMUYECKON KUOEPHETUKH C U3MEHEHUSIMU (0Oe3 n3MeHeHui) Ha 20 TOJI.
ITpotokom Ne OT « » 20 T.

3aBenyromnuii kageapoit
SKOHOMHUYECKON KHUOECPHETHKHU B.H. Tumoxun

PaGouass mporpamMma paccMOTpeHa U IepeyTBepXkJaeHa Ha 3aceJaHuu  Kadeapsl
HKOHOMUYECKON KUOEPHETUKH C U3MEHEHUSIMU (0e3 n3MeHeHui) Ha 20 TOJI.
ITpotokom Ne OT « » 20 T.

3apenyrouuii kadeapoit
HKOHOMUYECKON KHOEPHETHKHU B.H. Tumoxun



