oY BrMoO «JOHELKNA HALMOHAbHbIVA YHVUBEPCUTET»
SKOHOMUYECKUIA ®AKY/IbTET
KADEAPA «YTPAB/IEHVE MEPCOHAIOM U SKOHOMUKA TPYA»

YTBEPXXOAHO:
Mo Hay4HO-MEeTOA4MNYECKOW

E. N. Ckada

Paboyas nporpamma y4e6HON ANCLUNNNHDI
«1C: MPEAMPUATUE, 3APMNNATA U YNPABJIEHUE NMEPCOHA/IOM»

YKpynHeHHas rpynna HanpasieHWin NOArOTOBKM
Py Py! P A 38.00.00 OkoHOMUMKa nynpasfieHne
1 crneunanbHOCTen

Hanpas/neHue noaroTosku 38.04.03 YnpaBneHue NepcoHanom

MaruncTepckaa nporpaMmma Ynpas/eHre NepcoHanom

[Mporpamma noAroToBKY AkajileMnyeckas marncrTpaTypa

Ksanupukayus MarncTp

dopma 06y4yeHuns OuHas, 3a04Has

[oHeuk 2020



'nbTeTA

Pabouyas nporpamma y4yebHoOW gucumnamHbl «1C: npeanpusaTue, 3apnnarta v ynpaBfeHune
nepcoHasoM» cocTaBfeHa C YydyeToMm PefepaibHOTO roOCyAapCTBEHHOIO 06pa3oBaTe/IbHOro
cTaHfapTa Bbicwero obpasosaHua (PrOC BO) no HanpaBneHnto noarotoskn 38.04.03 YnpasneHue
nepcoHanoMm (YpoBeHb Marucrpatypbl), YTBEPXAEHHOro npukasom MwuHMcTepcTBa 06pasoBaHus U
HayKkun Poccuinckoin ®epepaumm ot 08 anpens 2015 r. Ne 367.

Mopafka opraHusaumm yyeGHOro npouecca B 06pa3oBaTefibHbIX OpraHm3auusx BbICLUEro
npoteccnoHanLHOro obpasoBaHust [loHeuKoi HapofgHoi Pecny6ivMku, YTBEPXAEHHOrO MPUKasom
MuHucTepcTBa 06pasoBaHms 1 Haykn AbIP Ne 1171 ot 10.11.2017 r. (C ©3MeHeHUAMU, BHECEHHbIMU
oT 03.05.2019 r. Ne567); y4e6HOro nnaHa v OCHOBHOI 06pa3oBaTefibHON NporpaMMbl «YrpaBneHve
nepcoHasioM» HarnpasneHus noarotosky 38.04.03 YnpasneHne nepcoHanoM, paspaboTaHHbix B TOY
BMO «[oHeLKNin HaUuMOHa/IbHbIA YHUBEPCUTET».

Pa3paboTyuK:
K.3.H., JOLEHT,
[oueHT Kadeapbl YTudT

Mporpamma y4e6HOWM AUCLMNANHLI YTBEPXAEHA Ha 3acefjaHnn Kadeapbl «YnpaBieHne NepcoHanom
1 3KOHOMUKA TpyAa»

MpoTokon Ne 8a oT «17» anpens 2020 .

3aB. Kategpoli

Mporpamma y4yebHOl AMCUUMANHBI 0406peHa Y4ebHO-METOANYECKON KOMMUCCUEN 3KOHOMUYECKOrO
(hakynbTeTa

MpoTokon Ne 8 oT «20» anpens 2020 .

Mpepcepatens YMK E. H. CTpenuHa
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1. OBJIACTb HIPUMEHEHUSA U MECTO JUCHUIIJIMHBI B YYEBHOM INPOLECCE

VYuebnaa mucummanaa «1C:
OTHOCUTCS K ITUKITy BAPUATHUBHOM YaCTH.

HpeanpusiTHe,

3apmjiata MW YIPABJIICHUC TICPCOHATIOM»

JlucuuiuinHa peanu3yercsi Ha 3koHomudeckoM Qakyibrere JJonHY kadenpoit ynpasnenus

MEPCOHAJIOM U YKOHOMHKH TPY/Ia.

OcHoBbiBaeTcss Ha  0Oaze  mucuuiuimH  «byxranrepckuit  yuer»,  «Kazaposoe
aMUHMCTPUPOBAHUE U JAEIONPOU3BOACTBO», «l/IHHOBAIlMOHHBIE TEXHOJOTHH, pa3pabOTKH,
00OCHOBaHMA M TPHHATUSA KagpOBBIX peuieHui», «OpraHuzanus TpyJa MEHEmIKepay,

«CoBpEMEHHBIN CTPATErHUYECKUI aHaTU3.

SIBnsercs OCHOBOM Ui M3Y4YEHHs CIECAYIOIIMX JIucuUIuH: «PasButHe mnepcoHanay,
«IIpakTHKyM 1O COBPEMEHHBIM MPOPECCHOHANT-TEXHOIOTHAM», «YTPaBICHUE UHTEIUIEKTYaIbHbIM
KaIlluTajaoM KoMIaHum», « OCHOBBI Kapbepbl U COLUAIBHBIN YCIIEX).

2. CTPYKTYPA JUCHUIIJIMHBI

HanpaBneHHe IIOATrOTOBKH

38.04.03 YnpasieHue nepcoHaIoM

Marwucrepckas nporpamMma

YnpasieHre NepcoHAIOM

IIporpamMmma noaAroToBKu

AkajeMHuecKasi MarucTparypa

Kpanmudukamms

Maructp

KonunuecTBo comepxaTenbHbIX MOTyJIEN
(Tem)

1(8)

JucuumuimHa 6a30BOM / BApHATHBHOM YacTh
00pa3oBaTeNLHON MPOTPAMMBI

BapuaruBHas yactb

DOopMBI KOHTPOJIS

1 MOZTyJTBHBIN KOHTPOJIb, 9K3aMEH BO 2-M CEMECTpe

dopma 00yueHus

OoYHas 3a04Has

KonnuecTBo 3aueTHBIX €IUHUIL 4 4
I'ox moaroroBku 1 2
CemecTtp 2 -

KonnuectBo yacoB 144 144
- JIEKIIMOHHBIX - -
- IPAKTUYECKHUX 18 2
- Ta0OPATOPHBIX 36 6

- CAMOCTOATEJIBbHON pabOTHI 90 136
B T. 4. MHJIUBUIyaJIbHOE 3aJaHUE 25 32
HenenprHOE KOIMYECTBO YacoB, T. U. 4 4
ay IUTOPHBIX 3 X
CaMOCTOSITEIILHOM pabOTHI CTYyICHTA 5) X

3. OHIMCAHHME JUCHHUIIJIMHBI

Ilenw ocBoenus nucuuruinsbl «1C: mpennpusTue, 3apriata U ynpapieHHe TEPCOHATIOM» —

COCTOUT B (DOPMHUPOBAHMU TEOPETUYECKHX 3HAHHM, YMEHUH M HAaBBIKOB B OOJIACTH YIpPaBJICHUS
JTIOKyMEHTaIbHOW MH(pOpManue, GopMHUpYIOMIEHCsS B IPOIIECCE MTPOU3BOACTBEHHO-X03SIMCTBEHHOM
JeATEeTbHOCTH MepCcoHaa.

3adauu — TpuOOpETEHHWE TEOPETUYECKUX 3HaHWKW 00 WH(OOPMAIMOHHBIX TOTOKAaX B
OopraHu3anunu, KOpIIOpaTUBHBIX KOMMYHHUKAIIUOHHBIX KaHaj1ax u cpeacrBax nepcaauun
uHpopManuu; (GOPMHPOBAHHWE HABHIKOB TIOJATOTOBKM CITy’)KEOHBIX JIOKYMEHTOB, BIIAJICHHE

METOAAMU M TMPOrpaMMHBIMHM CPEICTBAMHU OOpaOOTKU J€JI0BOM MHGpOpMalMU; O3HAKOMIIEHHE C
COBPEMEHHBIMH TpOrpaMMaMH OOECIIEYEeHUEM, HCIIOJIb3YEMbIMU JJ11 0OOOCHOBAHHOTO MPUHATHUS
yIpaBIEHYECKUX pelIeHUH B 001acTH yIIPaBICHUS EPCOHATIOM.
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TpeGoBanus k pe3yJbTaTaM OCBOCHHMS AUCHHUILUIMHBI: MPOIECC U3YUYEHUS AUCLUITINHBI
HarpasiieH Ha (OpMUPOBAHME IEMEHTOB CleIyroIuX KoMieTeHuuit B coorsercteuu ¢ 'OC BI1IO
[0 JAaHHOMY HAallpaBJIeHUIO MOATOTOBKU

oowexynromypnuix (OK):
OK-1 \ CIOCOOHOCTBIO K a0CTPAKTHOMY MBINIJICHUIO, aHATIU3Y, CHHTE3Y
oowenpogeccuonanvnuvix (OIIK):
OIIK-7 BJIaJICHUEM COBPEMEHHBIMH TE€XHOJIOTUSIMU YIIPABJICHUSI MEPCOHAIOM U
s dhexTuBHOU (ycrmenrHoit) peanuzanuei ux B cBoei

npodeccruoHaIbHOM e TeTbHOCTH

npogpeccuonanvuvix (I1K):

I1K-19 BJIAICHUCM HABBIKAMHU OLCHKHU COCTOSIHUSA W ONTHUMH3alUU KaAPOBOTO
ACJIOMPON3BOACTBA U KAAPOBOI'O YUCTa

B pe3yabTare n3ydyeHust yueOHO TUCHHUNIUHBI CTYIEHT H0JI2KEH:

3HAmMp TEOPETUUECKHE M METOJUUYECKHE AaCHeKThl HH()OPMAIMOHHOTO O0ecreyeHus
yIpaBJIeHUs] IEPCOHATIOM; COCTaB M CTPYKTYpPY KaJpPOBBIX JOKYMEHTOB; OCHOBBI IIPOCKTHPOBAHHUS
ABTOMATH3UPOBAHHBIX KaJPOBBIX CUCTEM; (DOPMBI U METOABI OOECTIEYCHUsI HAIeKHOCTH KaIpOBOU
uHbOopMaIuy;

YMemb TPOCKTHPOBATH OCHOBHBIE (YHKIIMM ABTOMATH3UPOBAHHBIX HWH(POPMAIIMOHHBIX
CHUCTEM IO KaJpaM; HCIOJIb30BaTh B NPAKTUYECKOH NESATEIbHOCTH COBPEMEHHBIE MPOTrPAMMHO-
amrmaparHble CpeacTBa it cOopa, 00pabOTKH, BBIIAYHM W MCIIOJIb30BAHMS KaJIpOBOW WH(POPMAIINH;
UCIIOJIb30BaTh COBpeMEHHble HTEepHET-TEeXHOIOrMH HH(OPMAIIMOHHOIO 00eCredeHus: KaapoBOH
CITyXOBbI;

61a0ems HaBbIKAMU M MeToJlaMH cOopa 1 00paboTKH MH(OPMAIUK [Tl peIIeHHs! KaJPOBbIX
3amad ¢ npuMmeneHueMm [19BM; cnocoOHOCTRIO OOecreYnTh HaleKHOCTh 00pabOTKH KaapoBOU
UHPOPMALIMK; METOJIaMH HCIOJIb30BaHUS aBTOMATU3UPOBAHHBIX MH(POPMALMOHHBIX CHCTEM IS
peIIeHus CTaHAapPTHBIX 33124 MPO(eCCHOHAIBHON A TeTHHOCTH.

4. COJEPKAHME JJUCIUILIAHBLI 1 ®OPMBI OPTAHM3ALIMYA YYEBHOTO
MPOLIECCA

Jucuummnza «1C: npennpusArne, 3apiiata U ynpasiIeHHE IEPCOHATIOMY MIPENyCMaTpUBAET
cienyromie (GOpMBl OpraHu3alMd y4eOHOro Tporecca: JIEKIUH, JadopaTOpHbIC 3aHSTHA,
CaMOCTOATENIbHYI0 paboTy CTYyJIEHTOB.

Marepran ~ u3naraercsi ¢ HCIOJIB30BAHHEM 00BSICHUTENbHO-UILTIOCTPATUBHBIX,
IBPUCTUYECKUX M HCCIENOBATEIbCKUX METOJOB IpenoaaBaHud. llpm nposeneHuun mnekuui u
71a00paTOPHBIX 3aHATUNA HCHOJB3YIOTCS MYJIbTUMEIUIHBIE NPE3EHTALNU, JAOKYMEHTAJIbHbIE U
AHUMAaIMOHHBIE BUJICOPOJINKH Hay4YHO-II03HABATEIBHOIO XapaKTepa, pa3JaTOuyHble MaTEpUaJbl.

B ydeOHOM mporecce pemaroTcs OCHOBHBIC 3aJadyd KaJpOBOTO ydYeTa C IIOMOIIBIO
nporpamMmbl «1C 3apriara ¥ ynpasileHHE IIEPCOHAJIOM 8», BHEAyAMTOpPHAs CaMOCTOSTENIbHAs
pabora, OalIbHO-PEUTHHIOBAsE CUCTEMA OLIEHKH YCIIEBAEMOCTH, JIMYHOCTHO-OPUEHTUPOBAHHOE
oOydeHue, mpobieMHoe 0OydeHue.

Hcnonp3oBanne B y4eOHOM MpPOLECCE MHTEPHET-PECYpPCOB MO JTAHHOMY KypCy; pEIIeHHe
3ama4 ¢ nomouplo nporpammsl «1C 3aprnata ¥ ynpaBieHHE IEPCOHAIOM 8», MAaKCHUMAJIBHO
NpUOMKEHHBIX K KOHKPETHBIM TPAKTUYECKUM CHTYalHsM; TECTBI; CaMOCTOsITeNIbHas pabora;
KOHTPOJIbHBIE pabOThHI.

CamocrostenbHas paboTa CTYICHTOB NpEAyCMaTpUBAaeT IOATOTOBKY K JIaDOpaTOpHBIM
3aHATHSIM, TIOATOTOBKY KOHCIIEKTOB IO OTAEIBHBIM BOIPOCAM M3Y4aE€MBIX TEM, U3yUeHHE y4eOHOU
Y METOAMYECKOU JIMTEPATYPhl, AHHOTALMI CTATEH, 3alUTY NIPE3CHTALUMI U TOKIIA0B.
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TemMaTH4yecKHi TIaH AUCHHUITINHbI

Tempbl

KpaTkoe cogep:kanue TeMbl

CoaepikaTeJbHBII MO1YJIb
TeopeTHK0-MeTO10I0THYECKHE OCHOBBI M3YYeHHs JUCHHUILINHBI
«1C: npeanpusiTue, 3apnJiaTa u ynpapJjeHHe MepCcOHATIOM»

Tema 1. IlogroroBka HHPOPMAIIMOHHOM
6a3bl

1.1. Co3nanue HOBOW WH(POPMAITMOHHOHN 0a3bl
1.2. Box unpopmaiuu 00 opraHu3aiuu
1.3. CtpykTypa opranusanuu

Tema 2. OdopmiieHre TPy A0BBIX
OTHOILUEHUH

2.1. Ilpuem coTpyaHuka Ha paboTy
2.2. BBoa nepcoHanbHbIX JaHHBIX pa0OTHUKA IS
oopMiIeHHs TUYHON KapTOUKU

Tema 3. Hactpoiika rpagukoB paboThI

3.1. I'paduixut pabOTHI COTPYTHUKOB

3.2. I'pacpux paboThI 1151 COKpaIIEHHOM
HPOJIOJDKUTEIBHOCTH paboyero BpeMeH!
3.3. I'padpuxu cMeHHOI pabOTHI

Tema 4. Hauncnenue 3apab0OTHOMN TJIATHI

4.1. HacTpoiiku yuera 3apruiaThl
4.2. HauucneHnus U yepskaHus opraHu3aluu

Tema 5. Haunciienue npounx BbIILIAT

5.1. Beimiatel cOnMaIbHOTO XapakTepa
5.2. Beimatsl pabOTHUKAM Ha MEPHOA
TPYJA0YyCTPOMCTBA

5.3. IIpoyue BBIIIATHI U PACXOAbl

Tema 6. Hauncnenus mo goropopam
PaKJIaHCKO-TIPABOBOI'0 XapaKTepa

6.1. Buasl noroBopos
6.2. CogepsxkaHue Tpy10BOTrO JOTOBOpa
6.3. Peructpanus npuema Ha paboTy B OpraHU3AIHIO

Tema 7. Y nepxkaHusi U3 HAUUCICHHBIX
n0xoa0B. CTpaxoBbI€ B3HOCHI

7.1. Hamor Ha noxozas! ¢pusnaeckux jui (HIDJT)

7.2. HopmaTuBHOE peryarpoBaHHe HaJIOr000I0KEHUS
(U3NIECKUX I

7.3. Haunciienne cTpaxoBbIX B3HOCOB B TPOrpaMme

Tema 8. IlITatHOE pacnucanue

8.1. Benenue mraTHOro pacnucanus 6€3 COXpaHeHUs
UCTOPUH

8.2. Benenue mtaTHOro pacicanus ¢ COXpaHEHUEM
UCTOPUH

8.3. I3MeHeHne MTaTHOTO paclucaHus

8.4. YTBepkJeHHE IITaTHOTO paCIMCaHUs
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Crpykrypa aucuuminnbl «1C: npeanpusTue, 3apnjiaTa u ynpasJjeHne IepcoHAIoM» 0
BH/aM y4eOHO 1eATeJTbHOCTH

KosauyecTBo yacos
OuHas popma 3aouHnas ¢popma
BT. 4. B T. 4.
] O o D)
HasBanus Tem 2 & 2 S
& 8 5| 8
5| E 5| £
© o = o o =
5 | 2| vw| 5| &| 2| ©
O < o [ O < o =
M = =| O ad = = @)
ConepxatesbHbIil MOayb 1. TeopeTHKO-MeTO1010THYECKHE OCHOBBI M3y4eHHsI
aucuumInnbl «1C: npeAnpusiTHe, 3apNJjiaTa H YIPaBJieHHe MEPCOHATIOM
1. IToaroroBka nHGOPMAITUOHHOHN Oa3bI 18 5 2 | 11 18 1 - 17
2. OdopmiieHre TPy IOBBIX OTHOILICHUI 18 3 3 | 12 18 | 0,75|0,25| 17
3. Hactpoiika rpa¢ukoB paboThI 18 3 3 |12 18 |0,75| 0,25 17
4. Hauucnenue 3apaboTHOM TUTATHI 18 5 2 | 11 18 1 - 17
5. Hauuciienue nmpovmx BHITUIAT 18 5 2 | 11 18 1 - 17
6. Haunciienus o 1oroBopam rpaxaaHcKo- 18 5 s | 11 18 075|025 17

IIPaBOBOIO XapakTepa

7. Y nep>kaHusi 13 HAYUCJICHHBIX JIOXO0JIOB.

18 5) 2 | 11 18 |0,75| 0,25 17
CtpaxoBbl€ B3HOCHI

8. lllTaTHOE pacnucanue 18 5 2 | 11 18 1 - 17
Hroro no conepkaTe;ibHOMY MOTYJTIO 144 | 36 | 18 | 90 | 144 6 2 136
Bcero 144 | 36 | 18 | 90 | 144 6 2 136

5. KOHTPOJIBHBIE BOITPOCHI K IPOMEXYTOYHOM ATTECTAIIUA
CoaeprxaTreJbHBIH MOIYJIb.
TeopeTHKo-MeTO1010THYECKHE OCHOBBI M3y4eHHs AUCHUIIHHBI
«1C: npeanpusiTHe, 3apIJiaTa U ynpaBjieHUe MePCOHATIOM

1. Crpykrypa u coctaB cucteMsl «1C: IIpennpusitue» B Bepcusx 6.0, 7.5., 7.7., 8.0, 8.3.

2. OnuiuTe JIaHHBIE, KOTOpbIe cojepxarcsi B HH(GOpPMAIMOHHOM 0a3e IpH 3alycke
CUCTEMBI.

3. OnumuTte Mpolecc pPeJaKTHPOBAHUS PEKBU3MTOB ONEpaluii U TNPOBOJOK B
c(OpMUPOBAHHBIX JOKYMEHTaX.

4. Omnumure MOCIEACTBUS MPEXKAEBPEMEHHOI0 TpPEKpalleHuss Ipolecca CO3/AaHus
apXMBHOM KOMWU 0a3bl TaHHBIX.

5. OnuiuTe cOCTaB U CTPYKTYpy L1a0I0Ha TUIIOBOM OMeparnuy.

6. Onummure Tmporecc Co3MaHus MycTo HMHPOPMAIMOHHOW 0a3bl ¢ HYXHOH
KoH(Urypaluei u3 umeromieiics y Bac nnpopmannonsoit 6assi.

7. Onumure mporecc Cco3maHus MycTod HWHPOpPManuMOHHOW 0a3bpl 0e3 THITOBBIX
KOH(UTYpaIHii.

8. Iepeuncnuth npuHIUIB GyHKIHOHUpOBaHUS cuctembl « 1 C: [Ipeanpusitue 8.3».

9. Mexanusm OusHec-npoueccos B miatpopme «1C: I[peanpusitue 8.3».

10. Hasnauenue u ucrnoisib3oBanue hopm. O0mue cBeacHus 0 popmax.

11. PaGora ¢ anemeHTamMu yIpaBlieHUsI.

12. OO6mwme npUHIHITEI pa0dOTHI ¢ (harIamu.

13. PaGota ¢ TeKCTOBBIM JOKYMEHTOM.

14. Opranuzanusi OOMEeHa JaHHBIMU.
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15. Ha3HaueHne ¥ OCHOBHbBIE (DYHKIIMOHAJIBHBIE BO3MOXKHOCTH THITOBBIX KOH(HTYparmii
cuctemsl «1C: IIpennpusitue 8.3».
16. V3meHeHune MoIbp30BaTeNIeM MapaMeTpoB THIIOBOW KoHpuryparmu B «1C: Ipeanpusitun

8.3».
17. 3amura nansbix «1C: [Ipeanpustus 8.3» OT HECAHKIIMOHUPOBAHHOTO JTOCTYIA.
18. 3amwmra koHpurypauuu «1C: IIpeanpusarus 8.3» OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
19. ®@aiinoBeiii BapuaHT paboThl ¢ HHPOPMAIIMOHHOH 0a301.
20. CpenctBa agMUHMCTpUpOBaHUS U KOoH(purypuposanus B cucteme «1C: Ilpenmpusrue
8.3».

21. CoctaBbTe MOJEINb pabOThl C UH(OPMAIIMOHHOM 0a30ii.

22. Meropnonorus oomMeHa nanasiMu B cucteme «1C: [penmpusitae 8.3».

23. CTpyKTypa M COCTaB aHAJIUTHYECKOM M SKOHOMHYECKOH oTyeTHOCTH B cucteme «1C:
[Ipennpusitue 8.3».

24. ®Oynkuuu o0bekToB «buzHec-npouece» u «3agayay.

25. CoxpaHeHHre U BBITPYy3Ka JaHHBIX B PA3IMYHBIX KOHGHUTryparmsix cucteMsl «1C: [pemmpusitie
8.3».

6. OBPA3EL 3AJAHUA MOJAYJIbBHOT'O KOHTPOJISA

'OV BIIO «JIOHELIKMM HAITMOHAJIbHbI YHUBEPCUTET»
YpoBeHb BHICIIETO 00pa30BaHUs: MarucTparypa
Hamnpasnenue noarorosku: 38.04.03 YmpasieHue nepcoHaaom
Marwucrepckas mporpamMma: YpaBlieHUE IIEPCOHATIOM
®dopma 00yueHus: OUHasi, 3a09HAs
CemecTp: mepBbIii
VYyeOnas qucuuminuna «1C: npeanpusitue, 3apmiata 1 ynpaBlieHUE IEPCOHATIOM»

MOAYJBbHAS KOHTPOJIbBHAS PABOTA
BAPUAHT Ne n
3aganusn: 1. Coznanue GpuinagoB opraHu3aluu.
2. Opranu3zaiys KaJpoBoro y4yera.
3. Co3gaHue MTATHOTO PACIUCaHUS.
4. 3anonHeHe MPOU3BOJICTBEHHOI0 KaJleHaaps U rpa)uKoB paboThI.

VYTBepxIeHO Ha 3acejaHuU Kadeapsl yIpaBIeHUs IEPCOHAIOM U 3KOHOMUKHU TPy a,
npoTokos Ne oT 20 T.

3aB. xadeapoi n.3.H., npod. H. J[. JlykpsiHueHKO
DK3ameHaTop K.3.H., gou. O. B. IllanoBanosa

7. KPUTEPUU OHEHUBAHUA 3AJJAHUS MOAYJIBHOI'O KOHTPOJIA

MaxkcumanbHas o0mas cymMma OalijioB, KOTOPYIO MOXET MONYyYHUTh CTYIEHT, YCIEIIHO
BBITIOJIHUB BCE BHBI 3ajaHui, coctaBisger 20 O6amioB. MoaylbHBIA KOHTPOJb COCTOUT M3 4-X
MPAKTUYECKHUX 3aJaHUil.

3a Kaxmoe 3aJaHWe B Clydae IIOJHOTO MPaBWJIBHOTO OTBeTa — S5 0ajioB; B ciydae
OTpeieIieHHBIX HETOYHOCTEH WM HeMOoJIHOro oTBeTa — 1-4 Ganna; orBera HeT — 0 GasioB.
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8. OBPA3EILl 9K3AMEHAIIMOHHOI'O BUJIETA

'OV BIIO «JIOHELIKMI HAITMOHAJIbHBIN YHUBEPCUTET»
YpoBeHb BBICIIEr0 00pa30BaHM: MAarucCTpaTypa
Hampasnenne nonrorosku: 38.04.03 YnpasneHue nepcoHaaoM
Marucrepckas mporpaMma: YIpaBlIeHUE IEPCOHATIOM
®opma o0yueHHsl: OuHasi, 3a04Has
Cemectp: nepBblii
VYuebHast qucuuiuinba: 1C: mpeanpusTie, 3apijiaTa u yIpasieHHe IepCOHaIoM

JK3aMeHAIIMOHHBIN OmieT Ne n

1. Teopemuueckoe 3a0anue. OCHOBHBIC BUBI yueTa pab04Yero BpeMEHU MPEAyCMOTPEHHBIC
3aKOHOJATEIbCTBOM O TPY/IE.
2. TIpu4ynHBI HEBBIXOJIOB COTPYIHUKOB OpraHU3aLMU Ha padoTy B pabouue THH.

2. Ilpakmuueckoe 3a0anue. Co3naiite B MporpaMmMe HOBYIO OpPTraHHM3aIlMI0 U B COOTBETCTBYIOIIECH
¢dbopme BBeIUTE CBEJICHUS O HEM.

VYTBepx1eHO Ha 3acejaHuU Kaeapsl ypaBIeHUs IEPCOHAIOM U 3KOHOMUKHU TPy /ia,
npoTokos Ne oT 20 T.

3aB. xadeapoi n.3.H., npod. H. J[. JlykpsiHueHKO
DK3aMeHaTOp K.3.H., no1l. J. B. [llanoBanosa

9. KPUTEPUU OHEHUBAHUS DK3AMEHAIIMOHHOTI' O 3AJJAHUSA

MakcumanpHas 0o0mIas CymMma OalllloB, KOTOPYK) MOXET MOJYYUTh CTYACHT, YCIICITHO
BBITIOJIHHUB BCE BU/IbI DK3aMEHAIIMOHHBIX 3a4aHuii, cocTtaBiseT 40 0amioB.

1. Teoperndeckoe 3aaHue B ClIydac MOJHOTO MPAaBHILHOTO OTBEeTa Ha JBa Bompoca — 20
0aJUIoB; €CTh BCE OCHOBHBIC TOJIOXKCHHUSI OTBETA, HO JOMYIICHBI OMpPEIeICHHbIE HETOYHOCTH — 7-9
0aJuIOB; €CTh OTIENBHBIC TOJOXKEHUS OTBETA, €CTh OMMOKKA B TMPHUBEICHHBIX (OpPMYNax WIH
onpezaeneHusx — 4-6 6amnos; He 6onee 20% moxaHOrO OTBETa, OMINOKHM — 1-3 Oamna; Het oTBeTa — 0
0asioB.

2. [IpaBunibHOE BBITIOJIHEHUE TPaKTUYECKOTO 3adanus — 20 6asios.

10. KPUTEPUU OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

OOmas oleHKa 3HAHUI CTYIEHTOB MO AUCHMUILTUHE MpoBoAuTcs mo 100-0amnpHOM mmiKane
COTJIACHO CJICYIOUIUM KPUTEPHUSIM:

ConepxaresibHbIC MOAYJIH Bup padorsl Banabl
Opranu3annoHHO-yueOHas paboTa CTyIeHTa B 10
ayTUTOPHUU

. CamocrositenpHas pabora 20
ConeprxkatenbHbId MOAYTH | VHmBnyansras pabota 10
MoyibHast KOHTPOJIbHAS paboTa 20

Hroro 60

JK3aMeH 40
OO01uii uTor 100

Opeanusayuonno-yuebnas paboma cmyoenma B ayJUTOPUU OLICHUBAETCS HA OCHOBE TAKHUX
KPUTEPHEB KaK IOCEIAeMOCTh 3aHSATHIA, aKTUBHOCTH BO BpEMS MPOBEACHUS IMPAKTUYECKUX W
Ta0OpaTOPHBIX 3aHATHH (BONPOCHI JICKTOpY IO TEME MaTepHana, ydacTHe B OOCYKICHUH
MIPOMIEHHOTO MaTepuania, v T. 11.).
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Camocmosmenvuas paboma (sxkmouas ewvinoanenue CPC u HWPC) MakcUMabHO
otieHuBaercsa B 30 6aioB Mo coaep)kareIbHOMY MOAYJIO. B pa3pe3e oTAeNnbHBIX TeM OLICHUBAHUE
OCYIIIECTBIISIETCS CIIEIYIOINM 00pazoM.

OuenuBanue CPC u UPC
no nucuuniauie «1C: npeanpusitue, 3apnjiaTa u ynpapjieHHe MepPCcOHATIOM

e Tema cpc | upc | Hroro
n/n 10 TeMe
Conep:xaTteJbHBIH MOTYJIb. TeopeTHKO-METO010THYECKHE OCHOBBI M3y4eHUs THCIUTIIHHbI
«1C: mpeanpusiTue, 3apJjiaTa U ynpaBjeHHe MepPCcOHATOM
1 | IloaroroBka MH(GOPMALIMOHHON 06a3bl 3 2 5
2 | OdbopmiieHre TPyAOBBIX OTHOIICHHUI 3 2 5
3 | Hacrtpoiika rpa¢ukoB paboThI 3 1 4
4 | Hauucnenue 3apabOTHOM MIaThl 3 1 4
5 | Hauucnenue npo4ux BbIILJIAT 2 1 3
6 | Haumcienus mo qoroBopam rpakJIaHCKO-IpaBOBOrO XapakTepa 2 1 3
7 | YnaepxaHus U3 HAUUCIEHHBIX 10X0A0B. CTpaxoBbIe B3HOCHI 2 1 3
8 | llltaTHOe pacnucaHue 2 1 3
Bcezo no CPC u HPC 20 10 30
IHopsaok oleHMBAHHUA Y4eOHBIX JOCTHKEHN 00y4al0IIUXCS
Ouenka Ouenka no . OueHka 1o
. OrieHKa Mo TOCYTapCTBEHHOH IITKaje .
no mkane | 100-GamibHOI . roCyJapCTBEHHOMN
ECTS - (9x3ameH, nuddepeHITpPOBaHHBIN 3a4ET) mkane (3auer)
A 90-100 5 (OTIUYHO) 3adTeHo
B 80-89 4 (xoporo) 3a4TeHO
C 75-79 4 (xoporio) 3a4TeHo
D 70-74 3 (Y1OBIETBOPUTEILHO) 3auTeHo
E 60-69 3 (YIOBJIETBOPUTENIHHO) 3a4TeHo
FX 35-59 2 (HeyIOBJIETBOPUTEIEHO) C BOBMOKHOCTBIO HE 3a4TEHO
MOBTOPHOMW aTTECTAIMH
F 0-34 2 (HeyIOBJIETBOPUTEIHHO) C BO3MOKHOCTBIO HE 3aUTEHO
MOBTOPHOM CIa4yu MPH YCIOBUH
00s13aTeIbHOTO HAOOpa AOTIOTHUTEIIBHBIX
0aoB

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLHECCA

VY4yeOHble 3aHATHS NpoBOJATCS B 7-M (yis1. YemrockuHueB, 186) u 5-M yueOHBIX Kopmycax
(yn. Yenrockuniies, 189 B) yauBepcuteta. JlJis mpoBeIeHUS JICKITMOHHBIX U MPAKTUUYECKUX 3aHATHIA
TpeOyeTcss ayauTopus, O0OpyIOBaHHAas MEJIOBOM WM MapKEpPHOH ITOCKOW, MYJIbTHMEIUHHBIHI
IPOEKTOp W D3KpaH, HOYTOYK, KOMIUIEKT ydeOHOW MeOenu ajii CTyJEHTOB, padouee MecTo
npenonasatesst. Berxo B IHTepHET npoBoIHO# Uity ¢ ucronb3oBanuem Wi-Fi.

Jnist  caMOCTOSITeTbHON pabOThl MCHONB3YIOTCS TEKCTOBBIE W JJEKTPOHHBIE PECypCHI
HayuHnoit 6u011oTeKr yHHUBEpCUTETA U IPYTUX JIEKTPOHHBIX OMOIHOTEUHBIX 0a3 JaHHBIX, y4eOHO-
METOJIMICCKOe 00eCIeueHre, MPEACTABICHHOE B YUeOHO-MEeTOANUeCKnX Kabunuerax 7-ro (aym.108)
U 5-ro y4ueOHBIX KopmycoB (aya. 207), MaTepHallbHO-TEXHUYECKYI0 0a3zy yueOHoW naboparopuu
«YTpaBieHHe MepCOHAIOM ¥ KOHOMHKA TPYJIa» Kadeapsl yIpaBICHUS IEPCOHATIOM U SKOHOMUKHA
Tpyaa u MexkadenpansHoil yueOHoM 1aboparopun 3a04HOM HOPMBI 00YUCHHS.

B npouecce 00yueHUs CTYACHTHI IMEIOT BO3MOYKHOCTD HCIIOJIb30BaTh YUEOHBIE MaTepHaIbI
0 JUCHUIUIMHE «DKOHOMMKa TpyJa (IIPOABHHYTHIN YpPOBEHb)», pa3MelleHHble Ha IaTdopme
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Moodle IlenTpa aAMCTaHIIMOHHOTO 0Opa3oBaHUs 3KOHOMHUYecKoro ¢akyabreta ['OY BIIO
«dorHY». C wucmonb3oBaHHEM peCypcoB IUIATGOPMBI JAUCTAHIHMOHHOTO OOYYEHHS TaKKe
OCYILECTBIISICTCA TEKyLIUH KOHTPOJIb 3HAHUM CTYJEHTOB HA OCHOBE TECTHPOBAHUSA U NPOBEPKH
Pe3yJIBTATOB CAaMOCTOSITEIBHOM PabOTHI.

12. PECYPCBHI QJIEKTPOHHOTI'O OBYUYEHHUSA U JIUCTAHIIUOHHBIX
OBPA3OBATEJIbHBIX TEXHOJIOTUA

Nzyuenne mucummumabel «1C: mpennpusTHe, 3apiuiata M YIpaBIeHHE TEPCOHAIOMY» MOXKET
OCYILECTBIIATBCS €  HCHOJB30BAHHMEM  JJIEKTPOHHOIO  OOy4eHHsT M JUCTAaHLMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTHIA:

1. Jucmanyuonnwvuii kypc «1C: npennpusithe, 3apruiata U yIpaBiIeHHE MEPCOHATIOM» IS
CTYy/JICHTOB HampaBiieHus: moarotoBku 38.04.03 VYmpamieHue meEpcOHATIOM, MAarkuCTEPCKOM
nporpaMmbl «YTpaBJieHHE MEPCOHATIOM» JOCTyIeH no ccbuike Ha riatrdopme Moodle Ientpa
JIMCTaHIIMOHHOTO 00yueHus: skoHomu4eckoro ¢axyiabreta [OY BIIO «/JIOHHVY»: http://ef.donnu-
support.ru/moodle/course/view.php?id=495

2. Obnako cepsuca mail.ru Illanosanoséa 3. B. Tlanka «1C: mpeamnpusTHe, 3apIuiata u
ynpasinenue nepconanom» https://cloud.mail.ru/public/4ABAqg/2E1YBEVaB

13. PEKOMEH/IOBAHHAS JIMTEPATYPA

HaumeHoBaHue 0CHOBHOI JINTEPaTypPbl

Koua-Bo Hanuumue
Ne IK3EMILIAPOB | JJIEKTPOHHOMH
n/n B OuO/ImoTeKe BEpPCHH B

HJouHY IbC lonHY

3akoH 00 oruiare Tpyaa (c msmeHeHusiMu oT 19.02.2016 1.);
3akoH 00 oTmyckax (¢ u3meHeHussmMu ot 25.05.2015 r.,

1 19.02.2016 r.) / Joneuxas Haponnas Pecriybnmka. — 2
Honenk: OO0 «Kommanus «MeraunaBect», 2016. — 67 c.
Hansa O. I'. Meroabl, Mojienu, CpeICTBA XpaHEHUS U
00pabOTKH JaHHBIX: YUeOHUK [DIIEKTPOHHBIN pecypc]/ D.
5 I'. Hansn, FO. A. 3enenkos. — M.: By3oBckuii yueOHUK: +

NH®PA-M, 2017. - 168 c. — Pexxum pocrtyna:
http://znanium.com/catalog.php?bookinfo=543943
(TTOJTHOTEKCTOBBIN TOCTYT)

Poznoneckaa U. B. KagpoBble TeXHOIOTMH [ DIEKTPOHHBIN
pecypc] / E. H. [IpsiukoBa, JI. I'. I'pebenuk. — benropon,
3 | 2016. -500 c. — Pexxum gocryma: +

(http://elibrary.ru/item.asp?id=28033456)
(IOJTHOTEKCTOBBIN TOCTY)

Hansa O. T'. [IpoextupoBanue OM3HEC-TIPUIIOKEHUHN B
cucreme «1C: IIpennpusarue 8»: yued. moco0O.
[DnexTponnstit pecypc]/ D. I'. lansn. — M.: By3oBckuit
4 | yuebnuk: HUL] UH®PA-M, 2014. — 283 c. — Pexxum +
J0CTyma:
http://znanium.com/catalog.php?bookinfo=416778
(TTOJTHOTEKCTOBBIN TOCTYT)



http://ef.donnu-support.ru/moodle/course/view.php?id=495
http://ef.donnu-support.ru/moodle/course/view.php?id=495
http://znanium.com/catalog.php?bookinfo=543943
http://elibrary.ru/item.asp?id=28033456
http://znanium.com/catalog.php?bookinfo=416778
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YdeTHas MOJMTUKA TIPEINPHUITHS: Y49e0. TT0c00.
[OnexTponnslii pecypce] / [B. H. Ceparok, U. B. benryns, JI.
JI. T'eBniuu, M. M. [1ankoBa]; mox obmr. pen. B. H.

5 | Cepmarok.; JIoHeKuil HAIMOHAIBHBIN YHUBEPCHUTET, +
y4eTHO-(PUHAHCOBBIN (DaKyIbTET, Kadeapa ydeTa, aHaim3a
u ayauta. — Jloneuk: I'OY BIIO «/lonHVY», 2016. —
aseKTpoHHbIE naHHble (1 daiin). (MOIHOTEKCTOBBIN JOCTYIN)

1C: npennpusrue, 3apmiaTa U yupaBjleHUE EPCOHATIOM:
6 | mpakTuky™m 11 Mmaructparypsi / O. B. lllanoBanosa. — +
Jonenxk: 'OY BIIO «louHVY», 2019. — 140 c.

2 neuammuuix 6
Haumenosanuii ocnoenoii 1umepamypeol: 1 IK3EMNAAPOG | IJIEKMPOHHDIX
pecypca

HaumeHoBaHMsI JONOJTHUTEILHOM JJUTEPATYPbI

BoiitoBa T. JI. 3apabotHas tuiata mjsi OIOJKETHUKOB:
1 |yue6.-mpaktuy. moco0. / T. JI. BoiitoBa. — Mocksa: 2
IIpocnekt, 2013. — 378 c.

Copokuna JI. H. HWHpOpMalMOHHBIE TEXHOJIOTHH B
OyxraiaTepckoM yuere: MeToauueckue peKOMEHAANH M
CKBO3HAas 3aJaya 1o wW3y4YeHuto mnporpammel 1C:
[Mpenmpusitne — byxrantepuss npeanpustus (TUMOBas
2 | xoudurypamus) [Iaexrpounsii pecype] / JI. H. Copokuna, +
H. B. Kykca — M.: HUAY «MUDU», 2011. — 52 c. ISBN
978-5-7262-1495-5. - Pexum JocTymna:
http://znanium.com/catalog.php?bookinfo=610401
(IOJTHOTEKCTOBBINA JOCTYM)

Jlens B. C. 3BiTHICTH MiAOPUEMCTBA: MIAPYY. IS CTY.
3 |Bumr. HaBu. 3aki. / B. C. Jleus, B. B. I'musenko. — Buun. 3-te. 26
— Kuis: Kapagena, 2010. — 671 c.

Fonuapyk . A. Aynut: yue6. moco6. / 5. A. 'ongapyk, B.

C. Pynnunkuii. — 3-e uzn. — M.: Bunanue, 2007. — 443 c. 50

Omudpep B. I. KomnbiorepHsle ceTH: NPUHLMIIBI,
5 |rexnonoruu, nporokoisl / B. I'. Omudep, H. A. Onudep.— 16
3-e u3n. — CII6. u ap.: [Turep, 2007. — 958 c.

Txauenko H. B. CrpaxyBanns: HaBuy. moci0. g

6 |camocrTiitHOi pobotu ctya. / H. B. Tkauenko. — K.: Jlipa-K, 78
2007. - 375 c.

172 1

Haumenoeanuii 0ononnumensbHoil aumepamypol: 6 HEYAmMHBIX | IIeKMPOHHDLIL
IKIEMNIAPOE pecypc

Bcezo no oucuunnune «1C: npeonpuamue, 3apniama u 176 7 21eKMpPOHHBIX
ynpaejienue nepcoHanom» neuamuvix pecypcoé
Haumenoeanuii: 13 IKIEMNIAPOB

14. AHOOPMAIIMOHHBIE PECYPCbI

1 CsobGonHas sHIMKIONE AU Bukunenus, crarbs «XeaXaHTUHT» [ DIEKTPOHHBIN pecypc].
URL: http://ru.wikipedia.org/wiki/. — 3arnaBue ¢ s3xkpana

2 HR-Portal. [Dnexrponnsiii pecype]. URL: http://hr-portal.ru/blog/tehnologii-podbora-
personala. — 3arnasue ¢ skpaHa

3 DHIMKIONeIus DKOHOMHUCTA [DneKTpOHHBIN pecypc]. URL.:
http://www.grandars.ru/college/biznes/podbor-personala.html. — 3arnasue ¢ sxpana



http://znanium.com/catalog.php?bookinfo=610401
http://ru.wikipedia.org/wiki/
http://hr-portal.ru/blog/tehnologii-podbora-personala
http://hr-portal.ru/blog/tehnologii-podbora-personala
http://www.grandars.ru/college/biznes/podbor-personala.html
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4 llentp VYmpasnenus ®Punancamu (Center-YF) [Onextponnsiii pecypc]. URL:
http://www.center-yf.ru/data/Kadroviku/Podbor-personala.php. — 3arnasue ¢ sxpana

5 O6yuenne 1C 3apruiata u ynpasienue nepconaiom 8.3 (3.0) [DnexTpoHHBINH pecypc].
URL.: http://programmist1s.ru/obuchenie-1s-zarplata-i-upravlenie-personalom/ — 3ariaBue ¢ s5Kpana

15. IPOT'PAMMHOE OBECIIEYEHHE

1. Windows 7 PRO (kopniopatusnas smtensus JJOHHY Ne 46484614);

2. Microsoft Office (kopnoparusnas nuriensus JJOHHY nunensust Ne 46472919);

3. Microsoft Visual Studio (nunensust mporpammer DreamSpark s BbICIIMX y4eOHBIX
3aBeJICHUN);

4. Jlunemsun GPL, Apache, BSD pans cB0OOOJHOrO MPOrpaMMHOIO OOECICUCHUS:
Awntusupyc Kacniepckoro, Adobe Acrobat Reader, XPDF.


http://www.center-yf.ru/data/Kadroviku/Podbor-personala.php
http://programmist1s.ru/obuchenie-1s-zarplata-i-upravlenie-personalom/
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Pabouwast mporpamMMa paccMOTpeHa U NepeyTBEepKIeHa Ha 3aceTaHuu Kadeaphl YIpaBIeHHS
nepcoHasioM u 3koHoMuKHU Tpyaa ['OY BIIO «louHY»
[Iporokoin Ne oT 20 I.

3aB. kadenpoit H. A. JIykpsiHueHKO

PaGowast mporpamMMa paccMOTpeHa U NepeyTBEpKIeHa Ha 3aceTaHuy Kadeaphl YIpaBIeHHs
nepcoHasioM u 3koHoMuKkHu Tpyaa ['OY BIIO «louHY»
[Iporokoin Ne oT 20 I.

3aB. kadenpoit H. A. JIykpsiHueHKO
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