





1. OBJACTH HPUMEHEHUMA N MECTO JUCHUIIVIMHBI B YYHEBHOM
ITPOLECCE

Vuebnas aucturuinaa «MHPOpMAIMOHHBIE TEXHOJIOTHH» OTHOCHUTCS K 0a30BOM YacTh
npodeccuoHanpHOTO  OJI0Ka TUCIMIUIMH ~ TI0  HampaBieHuro  noarotoBku  46.03.02
JIOKyMEHTOBEICHHUE 1 apXHBOBEICHHE.

WN3ydyeHne paHHOM  JUCUUMIUIMHBI  Oa3upyeTcs Ha 3HAHUAX, IIOJYYEHHBIX B
00111e00pa30BaTEILHOM YUPEKIACHUHA MPU U3YyYCHHUH OCHOB HMH(MOPMATHKH U HHPOPMAIIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

JIMCIMITIMHA  SIBIISICTCS 0a30BOM  JUIS  TMOCIEAYIOIIEr0 H3YyYeHHs JAUCIUILIMAH:
AIropyuTMu3anudga M“  M[IporpaMMHpOBaHUC B JOKYMCHTAIIMOHHOM OGeCHequI/II/I YIIpaBJICHHA,
JJIEKTPOHHBIA  JOKYMEHTOOOOPOT, HH(POPMAIMOHHBIE TEXHOJOTHH B JIOKYMEHTAI[HOHHOM
o0eCrieueHUH yIIpaBICHHS U apXHUBHOM JIeIIe.

HopmaTtuBHbBIE CCHUIKH — He npedycMompeHo

2. CTPYKTYPA JUCHUIIJIMHBI

Xapaxmepucmuka yueonol OucCYUnIuUHbl

Hanpanenune noarotoBku 46.03.02 JIokyMEeHTOBEICHUE U apXUBOBEJICHUE

OO6pa3zoBareapHas mporpaMmma OakanaBpuaT
Kpanuduxanms aKaJeMHYecKHil OakamaBpuar
KosmnuecTBo conepkarebHbIX MOYJIEH 1(10)

(Tem)

Jucuummna 6a30Boii / BApUaTUBHOM YacTh

. bazoBas gacTh npodeccroHabHOTO OJI0Ka
00pa3oBaTeNbHOI MPOrpaMMbl

DOopMBI KOHTPOJIA 1 MOAyIbHBIA KOHTPOJIb U 1 SK3aMeH
ouHas (opma o0ydeHus saouHas popma
oOyueHus
Hoxasarexn HOpMar. YCKOD. HOpMar.
YCKOP. CPOK
CPOK CPOK CPOK
KonnuecTBo 3a4eTHBIX eAMHHUIL (KPEIUTOB) 4 4 4 4
["'ox moaroToBKM 1 1 1 1
Cemectp 1 1 - -
KonuuecTBo yacoB 144 144 (AP) 144 144(AP)
- IEKIIMOHHBIX 36 - 6 -
- IPAKTUYECKHX, CEMUHAPCKUX - - - -
- 1TabOPaTOPHBIX 36 - 6 -
- CAaMOCTOSITEJIbHOM pabOThI 72 144 132 144
B T.4. HHMBHIyaJbHOE 3a/IaHUEC -
HenenpHOE KOJTMUECTBO YacoB, 8
B T.4. AYJJUTOPHBIX 4

AP- akanempazHua

3. OIMCAHUE JUCHUIIJIMHBI

eau u 3apaun
Ilenv usyuenusn Oucyunaumnwvt —
3HAHUHI u HABBIKOB, ITIO3BOJISFOIITUX

¢BOOOIHO

(I)OpMHpOBaHI/IC Y CTYACHTOB JOCTATOYHOI'O YPOBHA

OPUCHTHPOBATHCA B COBPEMCHHBIX

I/IH(I)OpMaI_II/IOHHBIX TCXHOJOTHUAX H 3(I)(I)GKTI/IBHO X HUCIIOJIb30BATH B HpO(I)eCCHOHaHLHOﬁ




4

JESTEIIbHOCTH, a TaKKE BBIPA0OTKA Yy CTYACHTOB MOJOKUTEIBHON MOTHUBAIIMU K CAMOCTOSATEILHOM
paboTte 1 caMooOpa3OBaHMUIO.

3aoauu oucuuniumHwl.

Gdopmuposarue y cmyoenmos 3Haruti 0o (0):

- OCHOBHBIX TIOHATHSX, HCIOJB3YEeMBIX B TIpOIlecCe NPUMEHEHHUS HWH(POPMAIIMOHHBIX
TEXHOJIOTHI;

- OCHOBHBIX HOPMATHUBHO-TIPABOBBIX OCHOB IPUMEHEHUS WH()OPMAIIMOHHBIX TEXHOJIOTHH;

- COBpPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTHSIX CO3[JaHUSl TEKCTOBBIX, TaOJIWYHBIX,
rpaduuecKux, MyJIbTUMETUHHBIX JIOKYMEHTOB U 0a3 TaHHBIX;

- CYILECTBYIOIIMX HAaNpaBlIEHUSX HCIOJb30BaHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHi;

- OCHOBHBIX  XapaKTEPUCTHKAX  PAa3IWYHBIX  IPOrpPaMMHO-TEXHUYECKHX  CPEJICTB
ABTOMATH3AIINH;

- COBPEMEHHOM  COCTOSIHUM  HH(OPMALMOHHOTO  PBIHKA  CHEIHAIU3UPOBAHHOIO
IPOrPaMMHOTO O0CCIICUEHUS;

- CTPYKTYpE, COCTaBE U CBOMCTBaX MH(GOPMAIIMOHHBIX MIPOLIECCOB, CUCTEM M TEXHOJIOTHUH,

- HHCTPYMEHTAJIBHBIX CPEJICTBAX HHPOPMAIIMOHHBIX TEXHOJIOTH;

TpebGoBanus k pe3yJibTaTaM OCBOECHHMS JTMCUMIIMHBI: TPOLIECC W3YYCHHUS AWCIMILIUHBI
HarpaeJieH Ha (OPMUPOBAHUE FTIEMEHTOB CJICTYIONIIX KOMIICTCHIIMI B COOTBETCTBUH C TPEOOBAHUSMH
I'OC BIIO mno HanpasieHuto noarotoBku 46.03.02 JOKyMEHTOBEIEHHE U apXHBOBEACHHUE U
OCHOBHOI 00pa30BaTeIbHONW MPOrpPaMMBI BBICIIETO 00Opa3oBaHUS HAMPABICHHUS IOATOTOBKU
46.03.02 JloxkyMEHTOBEEHUE U apXHUBOBE/ICHUE!

a) oowexyromypuuix (OK):

CIMIOCOOHOCTh K caMOOpraHu3aiiuy U camoobpasosanuio (OK-7);

CIIOCOOHOCTh K WCIIOJIB30BAHHIO OCHOBHBIX METOJIOB, CIIOCOOOB WM CPEICTB MOJyYCHUS,
xpanenust, nepepaborku uapopmanuu (OK-10);

0) oowenpogpeccuonansuvix (OIIK):

CIIOCOOHOCTH MCIIONB30BaTh TEOPETUYECKUE 3HAHUS M METOJbl UCCIIEOBAHUS HA MPAKTUKE
(OIIK-1);

BIIaJieHHe 0a30BBIMH 3HAHUSMHU B 00JIaCTH WH(GOPMAIMOHHBIX TEXHOJOTUH (TIporpaMMHbBIE
NPOJYKTHI,  HWCIOJNb3yeMble B  YyIOPaBICHHH  JOKYMEHTaMH, CHCTEMBI  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJIOTUH CKaHupoBaHus 1okymeHTOB) (OIIK-2);

BIIQJICHHC HAaBBIKAMU WCIOJB30BAaHUS KOMITBIOTEPHOW TEXHHKH ¥ HH(POPMAIIMOHHBIX
TEXHOJIOTHII B TOWCKE HCTOYHUKOB M JIUTEPATypbl, HCIOIH30BAHUM MPABOBBIX 0a3 MaHHBIX,
COCTaBJICHUH OHONMorpaduueckux u apxuBHbIX 0030poB (OITK-4);

8) npogpeccuonanvuvix (IIK):

HAYYHO-HCCJIeI0BATEIbCKAS eI TETbHOCTh:

OBJIaJICHHE OCHOBaMH HWH(GOPMAIMOHHO-aHAIUTUYECKONH MESTEIBHOCTH M CIIOCOOHOCTHIO
NPUMEHSATH uX B ipodeccnonansHoi chepe (IIK-2);

CIIOCOOHOCTh CaMOCTOSITETIbHO pa0oTaTh C Pa3IUYHBIMH HMCTOYHHUKAMHU WH(OOpMALIUN
(TIK-4);

TEXHOJIOTHYECKAasl 1eATeJIbHOCThD:

BJIQJICHHC HAaBBIKAMH WCIIOJB30BAaHUS KOMITBIOTEPHOW TEXHHKH ¥ HH(POPMAIIMOHHBIX
TEXHOJIOTUI B JOKYMEHTAIIMOHHOM oOecrieueHun yrpasiieHus u apxuBHoM jene ([TK-14);

BJIQJICHHE MPaBUJIAMH SKCIUTyaTallMd TEXHUIECKUX CPEJCTB M CIIOCOOHOCTHIO HMCITOJIb30BATh
TEXHUUYECKHUE CPEJICTBA B JOKYMEHTAIlMOHHOM oOOecredeHuu yrnpaBieHus u apxusHoM nene (I1K-
16);

BJIaJIeHHE MeToAaMu 3auThl nHpopmanuu (1TK-17);

BJIQJICHHE COBPEMEHHBIMH CHCTeMaMH WH()OPMAIMOHHOTO W TEXHHYECKOTO 00eCIeUCHHUS
JIOKYMEHTAIIMOHHOTO OOCCIIeYCHUsT yIpaBieHus M yrpasiieHus apxubamu ([1K-18);

BJIQJICHAC HaBBIKAMHM OPTaHHW3AI[MU CIPABOYHO-TIOMCKOBBIX CPEACTB U HCITOJIb30BAHUS
apxuBHbBIX JokyMeHTOB (I1K-24);



OpraHu3alMOHHO-YNPaBJIeHYeCKAS eI TeJIbHOCTD:

CIOCOOHOCTH CO3/1aBaTh U BECTH CUCTEMBI JOKYMEHTALIMOHHOTO 00ecIieYeH s YIIpaBlIeHUs B
opranu3aiui Ha 0a3e HoBelmx TexHonorui (I1K-29);

NPOEKTHAs eI TeJIbHOCTh:

CIOCOOHOCTH COBEPIICHCTBOBATH Pa0dOTy ¢ apXMBHBIMU JOKYMEHTAMH apXUBa OpPTaHU3AIIH
Ha OCHOBE HCITOJIb30BaHHsI COBPEMEHHBIX HH(DOopMannoHHbIX TexHooruit (ITK-51);

B pe3ysibTare nzyuenus y4eOHOH JUCHUILUINHBI CTYIEHT JI0/2KEH

3Hamy:

— 0a30BbIE CHCTEMHBIC MPOrPAMMHBIC MPOAYKTHl W TAKETHl MPUKIAAHBIX POTrPAMM
(TEKCTOBbIE MPOLECCOPBI, DJICKTPOHHBIE TaOIMIIBI, CUCTEMbl YIpaBieHUs 0azaMu JIaHHBIX,
rpaduueckue peaakTopbl, HH(GOPMAIIMOHHO-TTONCKOBBIE CHCTEMBI);

— METOJIbl U cpeficTBa cOopa, 00pabOTKH, XpaHEHHUs, TIepejaul U HAKOTICHUsI HHPOpMAaIuH;

— o0mMii cOCTaB MU CTPYKTYPY MEPCOHATBHBIX (DJIEKTPOHHO-BBIYMCIUTENBHBIX MAalIUH
(3BM) 1 BBIYHCIIUTEILHBIX CHCTEM;

— OCHOBHBIE METO/BI M TPUEMBI 00ecTieueHHst UH(OPMAIIMOHHOH 0€301acHOCTH;

— OCHOBHBIC TIOJIO)KCHUS W TIPUHIMUIIBI aBTOMATH3UPOBAHHOW 0O0pabOTKH W Tiepenadu
uH(popMaLuu;

— OCHOBHBIE MPUHIINIIGI, METO/IBI u CBOICTBa UH(OPMaITMOHHBIX u
TEJIEeKOMMYHUKAIMOHHBIX TEXHOJIOTUH B MPOPECCHOHATBHON AESITETFHOCTH;
ymemo:

— BBITNOJHATH PACYETHI C UCIIOJIb30BAHUEM MTPUKIIAJHBIX KOMITBIOTEPHBIX IPOrPaMM;

— UCTIONB30BaTh CeTh MHTEpHET M ee BO3MOXXHOCTH IS OpPTaHHM3AIMH OINEPATHUBHOIO
oOMeHa nHpOopMaIUeii;

— HCIIOJIb30BaTh TEXHOJIOTUU cOOpa, pa3MeICHHs XPAaHEeHUS!, HAKOILJICHHUS, IpeoOpa3oBaHus
U Mepellavyd JaHHBIX B MPO(ECCHOHAILHO OPUEHTUPOBAHHBIX WH(POPMAIIMOHHBIX CHCTEMAX;

— 00pabaTeIBaTh ¥ aHAIM3UPOBATH UHPOPMAIUIO C MPUMEHEHUEM TIPOTPAMMHBIX CPEIICTB U
BBIUMCITUTEILHOW TEXHHUKHY;

— Tony4YaTh HHPOPMAIIUIO B JIOKATBHBIX U IIO0ATBHBIX KOMIBIOTEPHBIX CETSX;

— IPUMEHSATH TpaduyecKue peaaKTOPhI ISl CO3MAHUS U PEAAKTUPOBAHUS N300paKEeHU;

— IPUMEHATH KOMIBIOTEPHBIE MPOTPaMMBI ISl MOWCKAa HH(OpPMAIMK, COCTaBICHHS U
0(OpPMIICHHS TOKYMEHTOB W MPE3CHTAIHH.

enademo:

— HaBBIKaMHU CaMOCTOSITENIbHOM paboThl Ha KoMmbioTepe B JIBC;

— 3HAHWSIMH O CYIICCTBYIONIEM IIPOTPAMMHOM 00€CIICUCHHH;

— YMEHHEM OTEePATUBHO MCKATh HYXXHYIO MH(popManuio B ceT VIHTEpHET U HCII0JIb30BaTh
OCHOBHEIC CepBUCHI VIHTEpHET.

3.COJIEP)KAHUE TUCHUILINHBI U ®OPMBI OPTAHU3ALIMY YYEBHOT O
MPOLIECCA

Kypc muctumumnel  «MH(DOpMalMOHHBIE TEXHOJIOTUW» MPEAYCMATPUBAET CIEIYIOIIHE
dbopMBl OpraHu3anuu y4eOHOro Tporiecca: JEKIHUH, JIa0OpaTOpPHBIC 3aHATHS, CAMOCTOSTEIbHAs
paboTa cTyaeHTa.

Marepuan n3jaraeTcs c HCMOJIb30BAHUEM 00BSICHUTEIIbHO-UJLUTFOCTPATHUBHBIX,
IBPUCTUYECKUX M HCCIEAOBATEIbCKUX METOAOB MpernojaBaHus. [lpu mpoBeneHUW JEKIUH s
o0cyXJIeHUsI MaTepuala HIMPOKO HUCIOIb3YIOTCS MYIbTUMEIUNHBIE TPE3ECHTAIINH.

B yuebHOM mpormecce MHUPOKO TPUMEHSIOTCS AaKTUBHBIE M WHTEPAKTHBHBIE (POPMBI
poBeJeHUs 3aHATUN (pa300p KOHKPETHBIX CUTyallui, AMCKYCCHUS, IOJEMHKa), BHEayIUTOpHAas
camocTosTeNbHas paboTa, OaNIbHO-PEUTHUHTOBAas CHUCTEMa OIICHKH YCIEBAa€MOCTH, JIMYHOCTHO-
OPHUEHTHPOBAHHOE O0yYeHHE, MPOOIeMHOE 00ydeHHE, OJT0YHO-MOAYIFHOE O0yUCHHE.
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[IpenycMOTpeHO HCHOJB30BAaHHE B Y4EOHOM IpOLIECCe MHTEPHET-PECYPCOB MO JAHHOMY
KypCY JIsl BBIIIOJIHEHHS IPAKTUYECKUX 3aJaHUH.
CamocrosaTrenbHas paboTa CTYJEHTOB IPEIyCMATPHBAET BBINOJHEHHE HHIUBUAYAIbHBIX

3aJIaHHM,

IMOATOTOBKY K IIPAKTHUYCCKUM 3aHATHUAM,

U3ydeHHUE Yy4eOHOH W METOAMYECKOM

JIATCPATYpPhl, COCTABJICHUC KOHCIICKTOB, 3alllUTa HpCSCHTaHI/If/'I Hn JOKJIaJ0B.

IHopsinkoBbIii HOMEP U TeMa

Kpartkoe conep:kaHue TeMbl

Tema 1. Ha3znauenue, BUIBI,
COCTaB, OCHOBHBIC
XapaKTePUCTUKH
UH(POPMALIMOHHBIX
TEXHOJIOTHI

WNudopmanoHHbIe TEXHOJIOTUU U UHPOPMALIMOHHBIE CUCTEMBI.
[IpaBuna TexHMKH O€30MAaCHOCTH M OXpaHbl Tpyna. I[lonarue
«uHpopManus», €€ BUJIbl, CBOUCTBA U POJIb B OKPYXKAIOILEM MHUPE
u npousBojacTie. [lonsaTre naPpOpMaIMOHHON TexHOoNoTuU. Ponb n
3HayeHue MHGOpMAIMOHHOM TexHosoruu.  MHpopmanroHHoe
obmectBo. IlonsTe u cpencrBa mHdpopmaruzanuu. CTpykTypa
uHpopmaruzauuu. MudopmanuonHas kyiabTypa. [loHsTne HOBOM
MH(POPMAIIMOHHOM TEXHOJIOTUH. HNuctpymenTapuit
MHGOPMALIMOHHON  TEXHOJOTHH. Buasl  nH(poOpManoHHBIX
TexXHoJorui. Peanuzanuu nHGOpPMALIMOHHBIX TEXHOJIOTUH.
[TpuHuuns! peanu3anuu U QyHKIMOHUPOBAHUS UH(POPMALIMOHHBIX

TEXHOJIOTHH. ~ ABTOMAaTH3MPOBAaHHBIE  CHUCTEMBI  OOpabOTKH
uHpopmanuu. IlporpammHoe obecrnedeHne HMHPOPMALUOHHBIX
TEXHOJIOTHH.

Tema 2. HcTpyMeHTanIbHbIE
cpeacTtBa  HMH(POPMAITMOHHBIX
TEXHOJIOTU

BHyTpeHHs apXUTEKTypa KOMIIBIOTEpA.

[epudepuiinpie ycTpoiicTBa: KJIaBuaTypa, MOHHTOP, TUCKOBO/I,
MBIIIb, IPUHTEDP, CKAHEP, MOAEM; MYJIbTUMEIUNHBIE KOMIIOHEHTHI.
[IporpaMMHBII IPUHIUI YIIPABIECHUS KOMIIBIOTEPOM.
OnepannoHHas cucteMa: Ha3Ha4eHMe, COCTaB, 3arpy3ka. Buel
MIPOrpaMMHOT0 O0ecreueHus Al KOMIBIOTEPOB

Tema 3. TexHomorus
00paboTKH TEKCTOBOU
nHpopmanuu. TekcToBbie
POLIECCOPBHI.

TexcroBsiii pexakrop Word. Hactpoiika mapaMeTpoB peaakTopa u
nokymenTa. CoxpaHeHue U npoBepka nHpopmanuu. VMcnpapnenue
omn6ok. @opmaTupoBaHUE U PEAAKTUPOBAHUE TEKCTA IOKYMEHTA.
HIpudrosoe odpopmienue.

Tema 4. TexHoorus
00pabOTKH YHCIIOBOM
uH(pOopMauu. JIEKTPOHHBIE
TaOJIMIEL.

Ta6nuunslit npoueccop. [lousTre snekTpoHHOM Tabuuikl. CTpOoKH,
CTOJIOIBI, sSTUEHKH, aapec sueiiku, 050k sueek. OkHO, pabouas
KHUTa JHUCT. TUmbl BXOAHBIX AaHHBIX. OpraHu3anus pacueToB B
tabnmanoM miporieccope MS Excel. Coznanne 31eKTpOHHON KHHUTH.
OtHocutenbHast W abcomoTHas anpecanus B MS Excel. Bsonx
TEKCTOBBIX JaHHBIX. BBOJ YMCIIOBBIX MaHHBIX. BBOI hopmy:. bassl
nanabix B MS Excel. Tlouck u coptupoBka gaHHbIX. OuiibTparus
naHHbIX. ['paduueckne Bo3mokHocTH MS  Excel.  Bugasr
ucrnonb3yemMbix auarpamm. Iloctpoenue muarpamm. OO0beTuHEHHE
AJIEKTPOHHBIX TAOJHII.

Tema 5. TexHoorus
XpaHEeHUsl, TOUCKa U
COpPTUPOBKH UH(DOPMALIHIH.
ba3bl faHHBIX.

Opranuzanusa cucreMmbl ynpasieHus Oazamu naHHbiX (CY /D).
O06o06uieHHas TexHosorust pabotel ¢ 6a3oit gaHHbIX. Beibop CYB]]
JUTSL CO3aHusl CUCTeMBbl aBToMmatm3anuu. OcHOBHI paboTel CYB]]
MS Access. Paccmotpenue oobextoB CYBJl MS Access: Tabnuiibl,
3ampockl, (OPMBI, OTYETHl, MAaKpOChl W Moxynu. HasHadeHue
KaXKJI0ro 00bEeKTa, CII0COOKI CO3JaHMS.




Tema 6. MynbTUMeMiTHBIE

CoBpemeHHble crnocoObl opraHu3anuu mnpeseHtanuil. Co3manue

TEXHOJIOTHH npeseHranuu B npuwiokenun  MS  PowerPoint.  Mactep
ABTOCOJCPKAHMUSL. [Ta6non odopmiteHusI. Odopmienne
npe3eHTanmu. Hactpoiika dona u aHumarmu.

Tema 7. JlokanbHble U [lepenaua wuHpopmanuu. JloKalbHBIE KOMITBIOTEPHBIE CETH.

ria00ajabHbIE
UH(POPMALOHHbIE
CHCTEMBI.

I'moGanbHas kommbioTepHas ceThb MurepHer. [loxkmrodyeHue k
Wurepnery. OnekrtpoHHass nodra. Bcemuphnas nayruna. Ilomck
uHpopmanuu B MHTEepHeTe.

Tema 8. HuadopmanroHHO-
CIIPABOYHBIC CHCTEMEI.

HNHudopmanoHHO-CIIpaBOYHbIE CUCTEMBI, OCHOBHBIE
XapakTepucTuki. OCOOEHHOCTH POCCUHCKUX CIPABOYHBIX CHUCTEM.
OcHoBBI OpraHu3aLuu IIOMCKa JOKYMEHTOB B
CIELUAJIU3UPOBAHHBIX OTPACIIEBBIX CIIPABOYHBIX CUCTEMax. THIIbI
KOMIIBIOTEpHBIX ceTell. CoBpeMeHHas CTpykTypa cetu MHTepHer.
HNHTtepHeT kak eanHas cucrema

Tema 9. TexHomorus
00paboTku rpadudecKoi
uH(popMauu

[lonarne xkommbroTepHON Tpaduku. Onpenenenus rpaduyeckoro
penakropa, u3obpaxenus. Bunpl uzobpaxenuit. Kiaccuduxanun
KOMIIBIOTEPHON rpapuKy. Omnpenenenue, Ha3HauCHHE,
0COOEHHOCTH, JOCTOMHCTBA M HEAOCTATKM BEKTOPHOM rpaduku.
Penaxtopsl paboThl ¢ BekTopHOH rpadukoil. @opMaTsl BEKTOPHBIX
rpagu4IecKux N300paKCHUM.

Tema 10. YHuBepcanbHbIe
MH(pOpPMalLMOHHbIE
TEXHOJIOTHH

[lonatue  yHuUBepcaJbHBIX  HMH(DOPMALMOHHBIX  TEXHOJOTHII.
[IpumeHeHne TEKCTOBBIX PENAKTOPOB JI CO3/1aHUS JOKYMEHTOB.
B03MOXHOCTH  TEKCTOBBIX  PEOAKTOPOB Uil  YHU(UKALUU
JNOKYMeHTOB. [IprMeHeHue TabIUYHBIX PEAAKTOPOB JJIS CO3AAHUS
yIpaBIEHUYECKUX AOKyMeHTOB. Mcnomb3oBanne B nemax JOY
OpraHaii3epoB Y IUIAHUPOBIIMKOB 3aaad. IlporpamMmel s
co3nanust  mpeseHrauuil.  Ilporpammber g myGuuKanuu
JIOKYMEHTOB.




TemaTnyeckui miaan

KoaudecTBO 9acoB
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1 2 3 4 5 6 7 8 9 10 | 11 12 13 14 15 16 17 18 19 20 21 | 22 | 23 24 25
Tema 1. Hasnauenue, BUIBI 9 2 2 7 144 14,4 142 | 06 0,6 13 14,4 14.4
. 2 2
COCTaB, OCHOBHBLIC
XapaKTEPUCTUKHU
WH(GOPMAITMOHHBIX TEXHOJIOTHIA
Tema 2. MHCTpYMEHTAIbHbIC 9 2 2 7 14,4 14,4 142 | 0,6 0,6 13 14,4 14,4
cpencTBa HH()OPMAITMOHHBIX
TEXHOJIOTHH
Tema 3. Texuonorns 06paboTKn 15 4 4 7 14,4 14,4 142 | 0,6 0,6 13 14,4 14,4
TEKCTOBOW MH(OPMAIIHH.
TekcToBbIE MPOIIECCOPHI.
Tema 4. Texuonorus 06paGoTKI 15 4 4 |7 14,4 14,4 142 | 0,6 0,6 13 14,4 14,4
YHUCIIOBOW WH(GOPMAITHH.
DNeKTPOHHBIE TAOJIHIIEI.
Tema 5. TexHONOTUS XpaHEHNs 15 4 4 7 14,4 14,4 142 | 0,6 0,6 13 14,4 14,4
' ’
MOMCKa U COPTUPOBKHU
nHpopMaru. basel TaHHBIX.
Tema 6. My/bTuMeHiHbIe 15 4 4 7 14,4 14,4 142 | 0,6 0,6 13 14,4 14,4
TEXHOJIOTHH
Tema 7. JokanbHbIE 1 15 4 4 7 14,4 14,4 142 | 06 0,6 13 14,4 14,4
rinobanbHBIe HH(OPMAIIMOHHEIE
CHCTEMBI.




Tema 8. MndbopmanuonHo- 15 [ 4 4 7 14,4 14,4 142 ] 06 06 13 14,4 14,4
CTIPAaBOYHBIE CHCTEMBI.
Tema 9. Texuonorus 06paboTKH 16 | 4 4 8 14,4 14,4 152 | 06 06 14 144 14,4
rpadudeckoil HHpOpMaIun
Tema 10. ViusepcanbHbie 16 | 4 4 8 14,4 14,4 152 | 06 06 14 14,4 14,4
WH(GOPMAITUOHHBIC TEXHOJIOTHH

144 | 36 36 | 72 144 144 144 6 6 132 144 144

Bcezo uacoes
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5. METOJWYECKHE PEKOMEH ALY JUUIs IPOBEJEHUSA
JIEKLIMOHHBIX, IPAKTUYECKHUX U JIABOPATOPHbBIX 3AHSITUIA

TeMbl JeKIIMOHHBIX 3aHATHH

Ne Hazeanue memui Konuuecmeo uacoes
n/n Ounast popma ¢ | Ounasi popma c | 3aounas popma | 3aounas popma
HOpPMaTHUBHBIM YCKOPEHHBIM HOpPMaTHUBHBIM C YCKOPEHHBIM
CpOKOM CPOKOM CPOKOM CPOKOM
o0yueHus o0yueHus o0yueHHs o0yueHHs
1 | Ha3unauenwue, BHU/IEI, COCTaB, 2 - 0,6 -
OCHOBHEBIE XapaKTePUCTHKU
WH()OPMAITMOHHBIX TEXHOJOTHUIA
2 | UHCTpyMEHTAIBHBIC CpeicTBa 2 — 0,6 —
WH(OPMAIIMOHHBIX TEXHOJIOTHI
3 | Texnosorusi 0OpabOTKU TEKCTOBOM 4 - 0,6 -
uHpOpMaLIUH. TekcToBble
MIPOIIECCOPBI.
4 | Texunosorus 00pabOTKH YHCIOBOU 4 - 0,6 -
uHpopMmanuu. DIEKTPOHHBIC
TaOJIMIEL.
5 | TexHoyorusi XpaHeHUs, TOUCKA | 4 — 0,6 —
COPTUPOBKHM HWH(OpMAIi. ba3bl
JaHHBIX.
6 | MynbTHMEIUHHBIC TEXHOJIOTHH 4 - 0,6 -
7 | JloxanbHBIE 51 r100aIbHbBIE 4 - 0,6 -
WH(pOpPMAITMOHHBIC CHCTEMBI.
8 | UndopmanmoHHO-CTIpaBOYHBIE 4 — 0,6 -
CHCTEMBI.
9 | TexHonorus 00paboTku 4 - 0,6 -
rpaduyeckoil H”HGopmaIuu
10 | YHuBepcaibHbIe 4 - 0,6 -
WH(OPMAITMOHHBIC TEXHOJIOTUN
BCEI'O 36 - 6 -
Tembl J1a00paTOPHBIX 3aHATHI
Ne Hazeanue memot Konuuecmeo uacos
n/n Ounas ¢opma ¢ Ounas dopma ¢ 3aouHas 3aouHas
HOPMAaTHBHBIM YCKOPEHHBIM thopma ¢dopma ¢
CpPOKOM 00y4eHHs CPOKOM HOPMaTHUBHBI YCKOPEHHBIM
06y‘{eHI/Iﬂ M CpPOKOM CPOKOM
o0y4eHust o0yueHus
1 | Ha3nauenue, BHU/IBI, COCTaB, 2 - 0,6 -
OCHOBHEIE XapaKTePUCTHKU
WH(OPMAIMOHHBIX TEXHOJIOTHI
2 | UncTpymeHTaibHbIe CpeacTBa 2 — 0,6 —
WH(OPMAIMOHHBIX TEXHOJIOTHI
3 | Texnonorust 06pabOTKH TEKCTOBOU 4 — 0,6 —
uH(pOpMaLUH. TekcToBble
MPOIECCOPBHI.
4 | TexHoyorus 00pabOTKN YHCIOBON 4 — 0,6 —
uH(pOopMauU. DNEKTPOHHBIS
TaOJIMIIEL.
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5 | TexHomorust XpaHEHUs, TOHUCKA | 4 - 0,6 -
copTUpoBKH uH(popMarmu. bazbl
JIAHHBIX.

6 | MynbTUMEIUHHBIC TEXHOJIOTHH 4 - 0,6 -

7 | JlokanbHBIE 51 r1o00aIbHbBIE 4 - 0,6 -
UH(OPMAIMOHHBIC CUCTEMBI.

8 | UndopmanmoHHO-CIIpaBOYHBIE 4 - 0,6 —
CHCTEMBI.

9 | Texnomorus 00paboTku 4 - 0,6 —
rpadgudeckoi nHbopMaIu

10 | YHuBepcaibHbIE 4 - 0,6 -
WH(OPMAIMOHHBIC TEXHOJOTHU
BCEI'O 36 - 6 -

6. METOAUYECKHUE PEKOMEHJIALIUNHA 110 OPI'AHU3ALINU
CAMOCTOSTEJBbHOM PABOTHI CTYJIEHTOB

CamocrosrenpHass paboTa uMeeT OCOOCHHOE 3HAueHHE JUIS  KPEaTHBHOTO
(TBOpPYECKOT0)  YCBOGHMsSI ~ OCHOBHBIX  IOHATUH M KaTeropuil  apXUBOBEICHHUS.
CamocrosiTenbHast paboTa CTyIEHTA SIBIIETCS BaXXHOW (popMoii yueOHOro mpouecca, KoTopast
MO3BOJISIET MPHOOPECTH, a TaKXkKe 3aKpeluTb HOBbIE 3HAHMS, HABBIKM M YMEHMS,
copMHpOBATH JIMYHBIE YOEXKJCHUS, WCIIOJIL30BaTh IIOJIyYCHHBIC 3HAHWA W yMEHHS B
IPAKTUYECKON JesTenbHOCTH. OHa OCYIIECTBISETCS Ha MPOTSHXKEHMM BCEro Ipolecca
00y4YeHHS U UMEET CIIeAyIoIre (GOPMBI:

1) moaroToBKa K JCKIUH;

2) IOATOTOBKA K JIAOOPaTOPHOMY 3aHSATHIO;

3) unauBHAYyanbHas paboTa 10 3a/IaHUI0 MIPEMoIaBaTelsl B BUIE MOATOTOBKH JIOKIa1a
C MyJIbTUMEIMMHON MTPE3EHTALNEHN.

4) HOATOTOBKA K IK3aMEHY.

Opranu3anusi CaMOCTOSITEJIbHOI pa0d0ThI CTYICHTOB

Ne Konuuecmeo uacos
" Haseanue memvi e el I el It ol I
CPOKOM CPOKOM 00y4eHHs. CPOKOM 00y4eHHs CPOKOM
00yJeHus obyJeHus
1. | Ha3snauenue, BUIBI, COCTAB, 7 14,4 13 14,4
OCHOBHBIC XapaKTePUCTUKA
WH(OPMAIIMOHHBIX TEXHOJIOTHI
2. | UucTpyMeHTalbHBIE CPEeICTBA 7 14,4 13 14,4
WH(OPMAIMOHHBIX TEXHOJIOTHIT
3. | TexHomnorust 06pabOTKU TEKCTOBOU 7 14,4 13 14,4
uHpopmanuu. TekcToBbie
MIPOIECCOPBHI.
4. | Texnomnorust 00pabOTKH YUCIOBOI 7 14,4 13 14,4
uH(pOpMaIuU. DIEKTPOHHBIS
TaOIUIIEL.
5. | TexHoMOTHsI XpaHEHUs, TIOUCKA U 7 14,4 13 14,4
copTupoBkH nHpopMarmu. baser
IaHHBIX.
6. | MyabTUMEIHITHBIC TEXHOJIOTHU 7 14,4 13 14,4
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7. | JlokanpHBIE ¥ TII00AJILHBIE 7 14,4 13 14,4
nH(OPMAIIOHHBIE CHCTEMEI.

8. | M opManiioHHO-CIIpaBOYHbIE 7 14,4 13 14,4
CHCTEMBI.

9. | Texnosorus 06pabOTKH 8 14,4 14 14,4
rpadudeckoil nHpopmMauu

10| YHuepcanbHble H”H)OPMAIIMOHHBIC 8 144 14 14,4
TEXHOJOTHH
Bcero 72 144 132 144

7. AHANBU A YAJIBHBIE 3ATAHUS

OpuuM U3 BUAOB HHANBUAYAIBHON paOOThI CTYJIEHTOB SBIISETCS MOJATOTOBKA JJOKIIAA C
MyJIbTUMEANHHON Tmpe3eHTanuei. Llens naHHOW pabOTBI — OCMBICIEHUE U YIITyOJICHUE
3HAHUW MO JTAaHHOW TUCIUIUIMHE, Pa3BUTHE HABBIKOB CaMOCTOSITENIBHON PabOTHI MO cOOpY,
CHUCTEMaTU3allMd MaTepuaia, NPOBEACHUIO UCCIEHOBAaHMS W aHaln3a. SBISASICH OOHUM U3
BUJIOB  HAyYHO-UCCIIENOBATENbCKONM  pabOThl  CTYIEHTOB, TOJArOTOBKAa JOKJIaga C
MYJIbTUMEAUNHON  Tpe3eHTalue  crnocoOCTBYeT  (OPMUPOBAHUIO Yy  CTYACHTOB
AHAJIMTUYECKOT 0, TBOPYECKOI'O MBIIILICHHUS.

Tembl HHAUBUAYAJIBHBIX 32 JaHUI

Tembl pedeparon

1. CrtocoOb1 agpecHol 0CTaBKH HH(OPMAIMH, IPOTPAMMHOE | allapaTHOe
obecrieyeHue.

2. CriocoObI TOCTPOCHUS, APXUTEKTYpa M OOMEH JTaHHBIMU B HH()OPMAITIOHHBIX CETSIX.
Huterpamnus nadopmarnmonHsix ceteit (Intranet/Internet).

3. DIeKTpOHHAs 1MoYTa

4. laTerpupoBaHHbIE POrPaMMHO-aNNapaTHble CUCTEMBI TPOOIEMHO -
OpPUEHTUPOBAHHBIX pa3paboToK (mpobiaemHo-opueHTupoBaHHble [ IC).

5. CucreMsl CITyTHUKOBOM CBSI3H.

6. CotoBas CBsI3b.

7. GPS-texHonoruu B pa3BefiouHoil reousuke

8. InpopMaimoHHbIE TEXHOJIOTUU B apXUBaxX.

9. NndopmalimoHHbIe TEXHOJIOTHH B JOKYMEHTAIMOHHOM O0OECIIE€YeHUN YIIPaBICHHUS.

10. lucranmonHoe oopazoBanue. Bo3mokHOCTH HH(DOPMALIMOHHBIX TEXHOJIOTHH.

11. UnpopMmariioHHbIE TEXHOIOTUH B I€ATEILHOCTH OaHKa.

12. InpopMainoHHbIE TEXHOJIOTUH B IMarHOCTHUKE.

13.2neKkTpoHHBIE ONOIUOTEKH.

14. Yumsr XXI Beka.

Kpumepuu oyenusanun unousuodyanvHoit padbomost cmyoenma.

1.1lens paboOTHI: HACKOIBKO YE€TKO CHOPMYITHUPOBAHA.

2.CTpyKTypa: JJOTHYHOCTh U TIOCIIEIOBATEIEHOCTD U3JI0KECHUS MaTepHara.

3.AprymMmeHraius: 000CHOBaHHOCTh, YOEAUTEIHHOCTh, HATHYUE MO3UTHBHOW OIICHKU U
BO3MOXXHOU KPUTHKH, CEPhE3HOCTh HAYYHBIX HCTOUHHUKOB.

4. HayuyHblif TOHWCK: HCIONB30BAaHUE  COOTBETCTBYIOLIEH  JHUTEpaTyphl, 00beM
MIPOBEJICHHBIX HAYIHBIX HCCIICTOBAHUH.

5.513bIK pabOTHI: TOHITHOCTH, TPAMOTHOCTb.

6.TBopUeckrii MOMEHT: TBOPYECKOE OTHOIICHHE K OTOOpy, 00paboTKe MaTrephalios,
HaJIM4YMe OPUTHHAIBHBIX BHIBOJIOB.
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8. BOIIPOCHI K MOAYJBbHOMY KOHTPOJIIO

Kakas ¢opma npencraBineHust uHGOpMaIu — HeTpepbIBHAS WK AUCKPETHAS —

npueMiieMa ajisi KOMIIbIOTEPOB U HO‘ICMY?

CoNOR LN

10

11.
12.

B 4em cocrout npouenypa qUCKpeTH3aMK HENPEpbIBHON HH(popMarm?
Kakue onpenenenus noustus «uHpopmaius» Bel 3HaeTe?
HazoBurte ocHOBHBIEC CBOMCTBA HH(POPMAITHH.
Kakum 006pa3oM Bo3HUKAET, XpaHUTCs, 00pabaThIBaeTcs U nepenaeTcss HHpopmaus?
Kakas ¢opma npencraBineHust uH(GOpMAIMK UCTIONb3YyeTCS B MHPOpMaTuKe?
Kaxkue Bunbl ”HGOpMAIIMOHHBIX CUTHAJIOB BhI 3HaeTe?
B yem mpenmymiecTBa JUCKPETHOTO MpeAcTaBiIeHus HHpopmaruun?
. MoxeT 51 yenoBek nepenarb nHpopmanuo mamuHe? Kakum obpazom? A Haobopot?
Uro Takoe KoianmuecTBO HHpopMaru?
Kakoli mpyHIINII TOJI0KEH B OCHOBY U3MEPEHUs KOJIHUECTBa HHPOpMAIUU?
Kakum o6pazom onpenenseTcst eAMHALIA KOTHMYECTBa WH(POPMAIMN TIPU

KHOEpHETUYECKOM Toaxoze?

13.
14.
15.
16.
17.
18.
19.

ab3ama?

20.
21.
22.
23.

Kak ompenensiercst KOaTu4ecTBO HHPOPMAIIHH B 3HAKOBBIX COOOIIECHUSIX ?
KakoBbl OCHOBHBIE €AMHHIIBI U3MEPEHUS KOJIMUecTBa HHPOopMaIuu?
[TpuBenuTe 00BEMBI TAMSATH U3BECTHBIX BaM HocuTenei nadopManuy.
HazoBute ocHOBHBIEC aTpUOYTHI LIPUPTA.

HazoBute ocHOBHBIE aTprOyTHI ab3ar1ia.

Kak ckonupoBaTh 0JIOK TeKcTa?

Kakne ocHOBHBIE MYHKTBI MEHIO UCTIONIB3YIOTCS AJisi (hOpMATUPOBAHUS TEKCTA U

Kak co3maTh HOBBIH CTHIBL?

Yem pazuuaroTcs BHSAPCHHBIA U CBA3aHHBIA 00bEKTHI?

Uto Ha3BIBACTCS MPHIIOKECHUEM-CEPBEPOM U MTPUIIOKEHUEM-KIUEHTOM?

YeMm oTIMYaeTCs pacTPOBBIA OT BEKTOPHOTO CIIOco0a MpeacTaBIeHus H300paskeHus

Ha 3KpaHe aucries’?

24,
25.
26.
27.
28.
29.

Yro Takoe «mKcem»?

B uewm 3akirouaeTcst NpUHIUN CO3/IaHUs N300pakeHUsI Ha DKpaHe aucruies?
Kak hopmupyercs 11BeTHoe n3o6paxxeHue?

B uem npenmyiecTBa KOMIBIOTEPHON TpapUKU OT TPATULIUOHHOMN?
Ha3zoBuTe 0CHOBHBIE BO3MOKHOCTH IpahpuyeCcKUX peaakToOpoB?

B 4eM 3akimo9aroTcs OTIHYUS HHKEHEPHOH rpa)uKu OT WILTFOCTPATUBHOM ?

9. OBPA3BELl MOAYJBHOI'O KOHTPOJIA

IOy BIIO «IOHEIKUIA HALITUOHAJIbHbIA YHUBEPCUTET» .
OAKVYIIBTET MATEMATUKN U UTHOOPMALIMOHHBLIX TEXHOJIOI'MU

Hanpaenenue noocomosxu: 46.03.02 /lokymenmoseoenue u apxusogeoenue
Obpazosamenvuas npoepamma daxkanaspuam

Cemecmp 1

Vuebnas oucyuniuna Hugopmayuonnsvie mexnonozuu

MOAYJBbHASA KOHTPOJIbHAS PABOTA
Bapuant Ne 1

1. Kakum 00pa3oM BO3HHMKAeT, XpaHUTCS, 00padaTbiBaeTcsl M nepenaercs uHpopmanus?
2. Kakne ocHOBHbIE MYHKTHI MEHIO HCMOJIL3YIOTCSI VISt JOPMATHPOBAHMS TeKCTa U ad3ama?
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VYTBEep:KICHO Ha 3acefaHuu KadeIpbl HHPOPMAMOHHBIX CUCTEM YHPABICHUS, IPOTOKOI No

(13 2

20 1.

3aB. kadenpon H. 1I. [ToHoMapeHko
[IpenonaBarens A .. banaeiHiok

OoT

Kpurtepuu oneHuBanus MO1yJIbHOT0 KOHTPOJISI

Homep 3apanus KoanvecTBo
0aJ110B
3amanue 1 5
3aganue 2 5
Bcero 10 6anioB

10.KOHTPOJIBHBIE BOITPOCHI K TIPOMEXKYTOYHOM
ATTECTAIIMA

KoHTpoabHBbIE BONPOCHI K IK3aMEHY

CoNoOA~WNE

NNONNONNNNNNNRRPRRRERRERER
O~NOURWNRPOOOMNOUIAWNEO

30.
31.

OducHble nH(POPMAILIMOHHBIE TEXHOJIOTUU

HNHucTpyMeHTbl ”HPOPMAIIMOHHOTO TIOUCKA

Bunasr coBmectumoctu [19BM

AnMuHUCTpUpOBaHue ceTh MHTepHEeT

Apxwutekrypa [1IK

BapuanTsl ocTyna MHAMBHAYAIBHBIX I10JIb30BaTeNel K cetd MHTepHeT
BpenonocHbIE TporpaMMsl U BUPYCHI

Hoctyn B UuTepHer no DSL-texHomorusm

HNHcTpyMeHTanbHbIE cpeicTBa MH()OPMAIIMOHHBIX TEXHOJIOTHI

. HCTpyMEHTHI HH(OPMALIMOHHOTO MTOUCKA

. Mudopmaruzanms obmecrsa

. MHdopmanronHoe MoienpoBaHue 1 GpopmMainzanus

. InpopmanoHHbIe pEeBOIIOLUM B UCTOPUU PA3BUTHS IUBUIIU3ALIH.
. Mudopmanmonnsie pecypcesl cetu HTEpHET

. InpopmanoHHbIe TEXHOJIOTUU HAyYHBIX UCCIIEIOBAHUI

. IHdopmanoHHbIE TEXHOIOTMH MOAJIEPKKH MIPUHATHS pelIeHUN

. IndopmanoHHbIe TEXHOJIIOTUH YIPABICHUS

. MHdopmanoHHbIE TEXHOIOTMH SKCIIEPTHBIX CUCTEM

. ndpopmanus, ee npeacTaBieHne 1 U3MEpeHHe

WcTopus pa3BuTHs riI00abHBIX ceTeil

. IP-agpecanus

. Kitaccudukanus u cBoiictBa nundopmanmu

. Knaccudukanus nadopmariu

. Knnaccudukanus nahopMainoHHBIX TEXHOJIOTHH.

. Knaccudukanus KoMnbloTepHbIX ceTen

. Kinaccudukanus mokaibHbIX BEIYUCIUTEIbHBIX CETEH.
. Knaccudukanus 3BM

. OGecneunBaromue U pyHkironaibasie UT

29.

OO0mass  xapakTepucTHKa MPOTPaMMHOTO  oOecrieueHuss  MHGOPMAIMOHHBIX
TEXHOJOTHH.

Opranuzanys MexXceToBOr0 B3auMOIEHCTBUS
OcHoBa COBpEMEHHBIX UH()OPMAIIMOHHBIX TEXHOJIOTUN
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32. OCHOBHBIC TIOHATHUS M OIpeneNeHUs] MHPOPMAIMOHHBIX TEXHOJOTHHA. DBOJIIOLUS
MH(GOPMALMOHHBIX TEXHOIOTHH.

33. OcHOBHBIE IPUHIUITEI TOCTPOCHHUS KOMIIBIOTEPHBIX CETEH

34. OCHOBHBIE CBEJICHHS O BO3MOYKHOCTSIX M CTPYKTYp€ IepcoHaIbHBIX DBM

35. OCHOBHBIE TONOJOTHH KOMIIBIOTEPHOH CETH

36. OdwucHbie nHGOPMAITMOHHBIE TEXHOJIOTUH

37. TlouckoBble cuctemsl Internet

38. Ilokonenus 9BM

39. IlousTHe naHHBIX, UHOOPMAIMH, 3HAHUH, HOCUTENh HH(OpMAITIH

40. IloHsATHE KOMIBIOTEPHOH CEeTH. 3a/laui, OCHOBHbIE [10KA3aTeJIM KauecTBa

41. TlpenmerHast 1 HHPOPMALIMOHHAS TEXHOIOT U

42. TlporpamMmMmHOE U TeXHUYEeCcKoe ooecnieueHue [I9BM.

43. PacnipocTpaHEHHBIE TIOMCKOBBIE CUCTEMBI B ceTeBOH ciyxbe WWW

44, Ponb uH(OPMALIMOHHBIX TEXHOJIOTHH B pa3BUTUH S3KOHOMMKH U O0ILECTBA

45. CsoiicTBa HHPOpMAITUH

46. CsoiictBa UT

47. Cucrema aapecanuu B cetu MHTepHer.

48. CucreMa JOMEHHBIX UMEH

49. Cucrema JOMEHHBIX UMEH

50. Cucrema yHuBepcanbHbIX uaeHTHPUKaTopoB pecypcoB URL/URI

51. CucremHble U THCTPYMEHTAJIbHbIE CPEICTBA

52. CrpykTypa HHQOPMAIIMOHHOMN TEXHOJIOTUU

53. Crpykrypa I1IK

54. Texuuueckue xapakrepuctuku [[9BM

55. TexHosoruu GECpoOBOIHBIX CETEH

56. TexHonoruu u cpeacTBa 00pabOTKHU TEKCTOBOW MH(OpMaIuu

57. TexHosoruyeckas ocHoBa cetu VHTepHeT

58. TexHoI0rUs «KIUEHT-CEPBEP»

59. ®dynknmoHankHbIE XapakrepucTuku 11K

60. XapakTepucTHKa U Ha3HaYeHHE HMH(OPMAIIMOHHBIX TEXHOJIOTUU 00pabOTKH JTaHHBIX

61. DBomronus HHGOOPMAIIMOHHBIX TEXHOJIOTHHA

62. Bunel xoMmberoTepHO#l cetu. OCHOBHBIE TOIOJIOTUM KOMIIBIOTEPHOI CEeTH: «ILUHAY,
«3BE3/1a», KKOJIBII0», TOTHOCBI3HAS

63. YcrpoiictBo okHa nporpammsel MS Word: cTpoka 3arojoBka, CTpoKa MEHIO, CTPOKa
COCTOSIHUSI, KOOPJIMHATHBIE JIMHEWKH, [T0JIOCHI TPOKPYTKH, paboydas 00J1acTh.

64. Ilonyuenue cnpaBku u pabota ¢ «Ilomomuukom» B mporpamme MS Word.

65. Odopmnenne nokymentoB B Microsoft Word. Ocdopmienne Tekcta JOKYMEHTA.
PacimmpenHble BO3BMOKHOCTH 0QopMIIeHHsI TekcTa JokyMeHTa. Co3nanue cnuckoB B Microsoft
Word. Coznanue u opopmienue tadiui. OgopmiieHue U edaTh T0KYMEHTOB.

66. Cozmanue nokymeHtoB B Microsoft Excel. Co3nanue tabmun B Microsoft Excel.
Opranm3anust naHHbIX Ha Jjucre. Co3maHwe W penaktupoBaHue (opmyi. Beraucienus c
UCIOJIb30BaHUEM (DYHKITHIA.

67. I'padmyeckne BozmokHOCTH Microsoft Office. I'paduyeckne Bo3MOKHOCTH
Microsoft Word. I'padpuueckne BozmoxkHoctu Microsoft Excel, Co3nanue u odopmiieHue
pucynkoB. Co3nanue M odopMieHHE OpraHM3alMOHHBIX auarpamMMm. Co3gaHue TuarpamMm.
Hactpolika u pegakTupoBaHHe JUarpaMmm.

68. Co3manme mpeseHtramun  Microsoft PowerPoint. Coznmanme  mpeseHTanmy.
PenaxktupoBanue mnpesentauuu. Odopmienue npesentanuu. [lewats nokymeHTtoB Microsoft
PowerPoint TekctoBbiit penakrop MS Word. Onucanue OCHOBHBIX MHCTPYMEHTOB BKJIaJIKH
«CCBUIKN.

69. TekcroBbrii pemaktop MS Word. Onucanne OCHOBHBIX WHCTPYMEHTOB BKIJIAJIKU
«PenieH3upoBaHue».
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70. TekcroBbiii pemaktop MS Word. Onucanue OCHOBHBIX HHCTPYMEHTOB BKJIAJIKU
«Buny.

71. YcrpoiictBo okHa nporpammbl MS Excel: cTpoka 3arojoBka, CTpoka MEHIO, CTPOKa
(dhopmyI, MOJIOCHI MPOKPYTKH, pabodasi 001acTh.

72. Tunel agpecanuu syeek B mporpamme MS Excel (oTHOcuTenbHBIN, aOCOMIOTHBINA U
CMELIaHHBIN aapeca).

73. Omnucanue ocHOBHBIX KoMaH[ mporpammbl MS Excel.

11. OBPA3EL DK3AMEHAIIMOHHOT'O BUIETA

IOy BIIO «TOHEIKUI HAIIUOHAJIbHbIIA YHUBEPCUTET» .
OAKVYIIBTET MATEMATUKM U THOOPMALIMOHHBIX TEXHOJIOI' MU

Hanpaenenue noocomoexu: 46.03.02 /lokymenmoseoenue u apxueoseoenue
Obpaszosamenvuas npoepamma OaKanaepuam
Cemecmp 1
Yuebnas oucyuniuna Hugpopmayuonnsvie mexnonozuu
BUJIET Ne 22

1. HubopmairoHHbIE TEXHOJIOTUN YIIPABICHHUS
2. Tlouckosbie cuctemsl Internet
3.Kitaccugukanus J0KaJIbHBIX BBIUMCIMTEIbHBIX CeTEH

YTBepkaeHo Ha 3acefanuu Kadeapsl HHHOPMAITMOHHBIX CUCTEM YIIPaBIIEHUS, TPOTOKOI No
oT« » 2019 r.

3aB. kadeapoii H. III. IToromapeHko
DK3aMeHaTop A.W. bangeiaiok

Kputepun oneHuBaHus 3K3aMeHa

Homep 3apanus KoanuecTBo
0aj10B
3amanmne 1 13
3amanue 2 13
3amanune 3 14
Bceero 40 6aay10B

12. OBPA3ELl TECTOBOI'O 3AJAHUSA

1. B rekcroBoMm peaakrope Microsoft Word npu 3aganuu HOBOro pa3jeia MOKHO:
a) M3MEHUTH OPUEHTAIIMIO CTPAHHII B HOBOM pa3ieiiec TOKYMEHTa;

0) U3MEHUTH COJICPKMUMOE KOJOHTUTYJIOB HOBOTO pa3jieia JOKYMEHTa;

B) U3MEHHUTH HYMEpAIMIO CTPAHUI] B HOBOM pa3Jielie JOKYMEHTA;

I) OCYLIECTBUTH BCE BHIIICYKAa3aHHOE,

1) HEBO3MOYKHO HU OJTHO W3 BBIIIE TIEPEUHUCICHHBIX JICHCTBUI.

OtBerr
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13. KPUTEPUU OHEHUBAHUA
B Tteuenue cemectpa oOydwaromuics MOXET 3apaboTaTh Oanbl 3a CJICAYIOIIAE BHJIBI
JEeSATEIbHOCTH: MOJYJIBHYI0O KOHTPOJBHYIO PalOTy, J1abopaTOpHBIC 3aaHUS IO JUCIHUILTHHE,
WH/IMBUyAIbHBIC TBOPYECKHUE 3a/IaHUSI.
Orenka 3HaHMA CTyIEeHTOB mpoBoauTcs mo 100-0ayuibHON IIKaie COTIACHO CIEAYIONIIM
KPUTEPUSIM:

Ne Buabl KOHTPOJIbHBIX MEPONPUSATHIA Koamecrso
n/n 0aJI10B

Tema 1

1. | JlabopaTopHas pabora 3

2. | OTBeThl HAa KOHTPOJIHBIE BOTIPOCHI 1
Tema 2.

1. | JlabopaTopHas pabota 3

2. | OTBeTH HAa KOHTPOJIGHBIE BOTIPOCHI 1
Tema 3

1. | JJabopaTopHas pabora 3

2. | OTBeTH HA KOHTPOJIbHBIE BOMPOCHI 1
Tema 4

1. | JJabopaTtopHas pabora 3

2. | OTBeTH HA KOHTPOJIbHBIE BOMPOCHI 1
Tema §

1. | JlabopaTopHas pabota 3

2. | OTBeTH HAa KOHTPOJIEHBIE BOTIPOCHI 1
Tema 6
JlaGopaTopHas pabota 4

1. | OTBeTHl Ha KOHTPOJILHBIE BOIPOCHI 1
Tema 7

1. | JlabopaTopHas pabota 4

3. | OTBeTHl HAa KOHTPOJIbHBIE BONIPOCHI 1
Tema 8

1. | JlabopaTopHas pabota 4

2. | OTBeThl Ha KOHTPOJIbHBIE BONIPOCHI 1
Tema 9.

1. | JlabopaTopHas pabota 4

2. | OTBeThl Ha KOHTPOJIbHBIE BONIPOCHI 1
Tema 10

1. | JlaGopatopHas paboTa 4

2. | OTBeTH Ha KOHTPOJIEHBIE BOTIPOCHI 1
MoyJIbHBII KOHTPOJIb 10
WnauBuayansHoe 3aaHKe 5
JK3aMeH 40
Bcezo 3a cemecmp: 100
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IIkana coomeemcmeusn 6annoe 20cyoapcmeeHHOU wKaie

Ouenka CymmMma 0aju10B 32 BCe OueHka 1o rocy1apcTBeHHOM Ouenka no }
ECTS BU/IbI YUeOHOI mKaJje (IK3aMeH, rocy/1apcTBeHHOM
NeSITeJIbHOCTH auddepeHunaIbHbIN 3a4€T) mKaJje (3a4er)
A 90-100 5 (OTIU4YHO) 324TEHO
B 80-89 4 (xoporio) 3a4TECHO
C 75-79 4 (xoporio) 3a4TECHO
D 70-74 3 (y1OBIETBOPUTENIHHO) 3a4TE€HO
E 60-69 3 (yIOBIETBOPHUTEIHHO) 3a4TECHO
EX 35-59 2 (HeyIIOBJIeTBOpI/ITGJIBIjO) c He 3a9TeHo
BO3MOKHOCTBIO TIOBTOPHOM ClIaun
2 (Hey1OBJIETBOPUTEIIBHO) C
F 0-34 BO3MOKHOCTBIO TIOBTOPHOM ClIa4n He 3AUTEHO
IPU YCIOBUU 00sI3aTEILHOTO
Habopa TOMOJHUTENBHBIX 0aJIOB

14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O

MPOLIECCA

TEXHUKOUN M JTOCKOM.

Ha6opaT0pHLIe 3aHATUA IIPOBOJATCA B KOMIIBIOTCPHOM KJIACCE,

JIGKIIMOHHBIE 3aHSATHUS MMpoOBOIATCA B aAyAUTOPHUH, OCHaHleHHOﬁ MyJ'IBTPIMC,HPIﬁHOﬁ

000py/1I0BaHHOM

KOMITHIOTEpaMU C JIMIIEH3UOHHBIM IPOrPAMMHBIM 00OecrieueHrneM, TOCTYNoM K cetu MuTepHer,
CTOJIaMH, JOCKOH.

15. PEKOMEH/IOBAHHAS JIMTEPATYPA

Ne HaumenoBanue Kou-Bo Hannuue
n/n IK3EMILISAPOB | JJIeKTPOHHOM
B Oubsmorexke | Bepcum B ObC
JdouHY
OcHoBHasi IMTEpaTYpa

1 | I'aBpunos, JI. 1. UHpopmannoHHbIE TEXHOJIOTHH B 1 +
KoMMepuuH : ydebnoe nocodue / JI. I1. 'aBpuiios.
- Mocksa : UHOPA-M, 2010. - 236, [1] c. + 1
a5ekTpoH. ont. auck (CD-ROM).

2 | I'aBpuiios, M. B. Nudpopmarnka u 2 -
nH(OPMaLMOHHBIE TEXHOJIOTUHU : yueOHuK / M. B.
I'aBpunos. - M. : I'apnapuxu, 2006. - 655 c.

3 | 3axaposa, U. I'. apopManmoHHbIe TEXHOJIOTHH B 2 -
oOpa3oBaHuu : y4eb. MmocoOue Al CTYIEHTOB
BY30B, OOy4arouuxcs Mo Meja. CHenUuanbHOCTSIM /
W. T'. 3axapoBa. - 6-e uza. - Mocksa : Akajaemus,
2010. - 189 c. 2 7k3.

4 | CoBpeMeHHbIE TEXHOJIOTHUHU [D71eKTpOHHBII 1 +
pecype] : (yuebnoe mocodbme) / FO. B. Makoros,
1O. A. T'ox6epr, A. M. Ilapmmkos u ap. - 13a. 5-e.
- Joueux : JonHY, 2011. - sanekTpoHHBIE TaHHBIE
(1 daiin).

5 | CounaibHO->KOHOMUYECKHUE POOIEMBI 1 -
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nHpopmanmonnoro obmectBa [Tekct] = Social
and economic problems ofinformanion socieny.
Bem. 2 / mox pen. JI. I. Mensnuka, M. B.
bproxanoga ; [JI. I'. Menbauk, M. B. bproxanos, B.
A. Pynenko u ap.]. - Cymsl : YHuB. kH., 2010. -
595 c.

®enorona, E. JI. UadopmanmoHHbie TEXHOJIOTHH B
Hayke u obpazoBanuu [Kaptu] : yue6. mocobue
JUTSI MaTUCTPOB, OOYYAFOIITUXCS 110
cneuuanbHocTAM: 552800 "Uudopmaruka u
BeIuMcaUT. TexHuka'", 540600 "Ilemaroruka" / E. JI.
®enoroBa, A. A. denotos. - Mocksa : 1|
"®OPYM" : UIHDPA-M, 2010. - 334 c.

Xponenko, A. T. CoBpemeHHble HH(OPMAIIMOHHBIE
TEXHOJIOTUH JUIsl TYMaHUTApPUS : IPAKTUUECKOE
pykoBoncTBo / A. T. Xponenko, A. B. JIlenncos. -
3-e u31. - Mocksa : @aunra : Hayka, 2010. - 127c.

Jlonoanumensnasn numepamypa

AHnpeitunkoB, A. B. IHTeiekTyanbHbie
MH(POPMAIIMOHHBIE CUCTEMBI | YYEOHUK IS BY30B
no cnenuanbHocTy "IIpuki. nHpopmaTHka B
sxonomuke" / A. B. Aanpeiiunkos, O. H.
AmnppeitunkoBa. - M. : ®UHaAHCHI U CTaTUCTHKA,
2006. - 424 c.

I"aBpwiios, M. B. UndopmaTtuka u
nH(OPMAIMOHHBIE TEXHOJOTHH : yuyeOHuK / M. B.
I'aBpunos. - M. : I'apnapuxu, 2006. - 655 c.

10

Hesepamxk, C. Oxynaemocts UT : M3mepenne otaaumn
OoT wuHBecTHIMII B wuHpOpM. TexHomoruun / CaBp
Hesepamk, Papxkus Koxmu ; IIpemucn. Ilutepa I'. B.
Kuna. - M. : Ho.. u3z. nom, 2005. - 178 c.

11

J13106eHKo, A. A. HoBble nH(opMaIimoHHbIe
TeXHOJIoTuM B 00pa3oBanuu / A.A. JI3t00eHko. -
M. : BHTUII-BMHVII BTH, 2000. - 103 c.

12

WuremnexryanbHble HHOOPMAIIMOHHBIE TEXHOJIOTHH.
Konremiu 1 MHCTpyMeHTapui : COOPHUK cTaTel /
noz pea. B. JI. Apnazaposa u H. E. EMenbsiHoBa. -
Mocksa : KomKnura, 2005. - 196 c.

13

NudopmannoHHbIe CUCTEMBI M TEXHOJIOTUU B
HSKOHOMUKE : Y4eO. AJis BBICIL. C.-X. yueO0.
3aBegeHul 1o skoH. crerl. / T. I1. bapanosckasi, B.
N. Jloiiko, M. 1. Cemenos, A. U. Tpyounun ; [Tox
pen. B. W. Jloiiko. - 2-¢ u31. - M. : ®uHaHCH U
craructuka, 2005. - 416 c.

10

14

WNHudopmaninoHHbIe TEXHOJIOTUU U YIIPABIEHNE
npennpusitieM / B. B. baponos, I'. H. KansiHos,
10. U. Ilomos, 1. H. TutoBckuii. - M. : Akan,.
AiiTu, 2006. - 326 c.

15

NudopmaninoHHbIe TEXHOJIOTUU YIIPABICHHUS :
[Y4eO. amst By30B 110 DKOH. CHEIHATBHOCTSIM] /
[Mox pen. I'. A. Tutopenko. - 2-e us. - M. :
KOHUTH, 2003. - 439 c.
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16 | UadopmarmoHHbIC TEXHOJIOTHH YITPABICHUS : 1 -
[Y4eO. amst By30B 110 KOH. CHEIUATBHOCTSIM] /
ITox pen. I'. A. Tutopenko. - 2-e u3n. - M. :
FOHUTH, 2003. - 439 c.

17 | Konsuios, B. A. Uadopmarnmonnoe npaso / B. A. 1 -
KomnbinoB ; MockoBckas roc. opu. akas. - U3, 2-
e. - Mocksa : FOPUCTB, 2005. - 510 c.

18 | Jlenkos, C. B. MeTonb! u cpecTBa 3aiiuThl 1 -
napopmanuu [Texer] :B2 1. T. 1:
HecankunonnpoBanHoe noiaydenue napopmauu /
C. B. Jlenkos, /I. A. Ileperynos, B. A. Xopouiko. -
Kues : Apuii, 2008. - 464 c.

18 | CommanbHO-PKOHOMHUYECKHE poOJIEMBI 3 -
uapopmaronnoro oobmecrea / Ilog pen. JI T.
Menbhuka ; [B. M. T'een, B. I'. Kpemens, B. I
CemuHOXeHKO U 11p.]. - Cymu : YVHuB. kH., 2005. - 430
C.

20 | Xoxmnosa H. M. MHpopManmoOHHbBIE TEXHOJIOTHH : 1 -
Koncnexkr neknuii / H. M. Xoxnosa. - M. : [Ipuop-
u3nar, 2004. - 191 c.

21 | Xponenko, A. T. CoBpeMeHHbIe HH(OPMALIMOHHbBIE 1 -
TEXHOJIOTUH JIJISl TYMAHUTAPUS : TIPAKTHIECKOE
pykoBojactBo / A. T. Xponenko, A. B. Jlenucos. -
Mocksa : Gnunta : Hayka, 2007. - 127, [1] c.

16. UTH®OPMALIMOHHBIE PECYPCbI

1. http://www.openclass.ru - OTKpBITBIII Kilacc, ceTeBoe 00pa3oBaTelIbHOE
COOOILECTBO.

2. http://www.inftech.webservis.ru—cratbu mo nHGOPMAITHOHHBIM TEXHOJIOTUSIM

3. http://www.iteam.ru/publications/it - wHbDOpPMAaIMOHHBIE TEXHOJOTHHU, OMHCAHUE
METOJIMKH ¥ TEXHOJIOTUH

4. http://www.news.tut.by/it/- HoBocTH HHOOPMAIIMOHHBIX TEXHOJIOTHIA

5. http://www.revolution.allbest.ru  —  knaccudukamuss ~— MHPOPMAITMOHHBIX
TEXHOJIOTUH

17. MPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xopriopatuBHas nutieH3ust JJonHY Ne46484614),

2. Microsoft Office (kopnoparusHas nunensus JouHY Ne46472919),

3. Microsoft Visual Studio ( nutien3ust mporpammer DreamSpark ist Beicmx
y4eOHBIX 3aBEJICHUN).

18. UCITOJIb30OBAHME JIEKTPOHHOI'O OBYUYEHMUSA
U TUCTAHIIMOHHBIX OBPA3OBATEJIBHBIX TEXHOJIOT U

Hucuunnuna unu DHO npenooasamensn
0py20ii 6U0 yueoHoi U 6U0 IJIEKMPOHHO20 63AUMOOEIICM U
padomul npenooagamenb-cmyo0eHm no OUCYUnIuHe
HHpOpMALHOHHBIC bangeinroxk A.N.:
pMart O6maxo (https://cloud.mail.ru/public/2DFj/DaYj1D2ee)
TEXHOJIOTHH . .
e-mail (h.baldyniuk@donnu.ru)
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PabGouass mporpamMmma paccMOTpeHa U TIEpEyTBEpXKICHA Ha 3aceqaHuu Kadeapel C
n3MeHeHusMu (6e3 n3menenui) Ha 2020-2021 rox.
B pabouyio npocpammy OucyuniuHvl 6Hecemvl Credyioujue usMeHeHUus U OONOIHeHUA!

[Tporokon 3acenanus kKageapnl Ne oT . 3aB.xadeapoit
PaGouass mporpamMMa paccMOTpeHa H TIepeyTBEp)KIeHAa Ha 3aceqaHuu Kadeapel ¢
u3MeHeHusMu (0e3 n3menenunit) Ha 2021-2022 roa.

B pabouyto npocpammy oucyuniunvl 6Hecenvl cledyroujue UsMeHeHus U OONOIHEeHUs:

[Iporokon 3acenanus kadeapsl Ne oT . 3aB.kadeapou



