





1. OBJIACTb IPUMEHEHMSI U MECTO JUCUMUILIMHBI B YYUEBHOM
MPOLIECCE

VYuebHas qUCHMIUIMHA «DIEKTPOHHBIN JOKYMEHTOOOOPOT» OTHOCUTCS K 0a30BOil yacTtu
npodeCcCHOHAIBHOTO ~ OJIoOKa  MUCHMIUIMH 10  HampaBieHuro  noarotoBku — 46.03.02
JlokyMeHTOBeIeHHe U apXuBOBeAeHue. V3yueHne JaHHOM JUCHUIUIMHBI OCHOBBIBAETCSA Ha 0aze
JUCUMIUIMH:  JIoKyMeHTaabHble HHPOPMaLMOHHbIE cUCTEMbI; ApxuBoBeaeHne; Opranuszanus u
TEXHOJIOTHSl  JOKyMEHTAallMOHHOIO  o0ecrieueHusi  ympasieHus;  JlOKyMEHTOBEJIEHUE;
HNHdpopmanoHHbIe TEXHOJIOTUH.

SIBnsieTcst OCHOBOM Uil M3YYEHHUs CHEAyIOMUX JuciuiuinH:  HMHpopmannoHHbIe
TEXHOJIOTUM B  JOKYMEHTAllHOHHOM OOECIEYeHMH YIpPaBIEHHs U  apXUBHOM  JIEIE;
MexayHnapoanbsie HHGOpMalMOHHbIE TexXHOoMoruu; MHdopMaronHoe odecreueHne yupaBieHus
nepcoHanoM; OOBEKTHO-OPHUEHTUPOBAHHbIM aHaIM3 M MPOEKTUPOBAHHE HH(POPMALMOHHBIX
cucteMm; CUCTEMHBIE 3JIEKTPOHHBIE PECYPCHI U 3JIEKTPOHHAS. KOPPECIIOHICHIIU .

HopmaTtuBHbIe CCBUIKM — He npedycmMompeHo

2. CTPYKTYPA JUCHUIIJIMHBI

Xapaxmepucmuka yueOHOU OUCYUNTIUHDL
46.03.02 ToxymeHTOBEICHUE U
Hanpapnenue noarotoBku
apXHBOBEICHUE
[TporpaMmMa noJAroTOBKU OakayiaBpuat
Kpanuduxanus aKaJIeMUYeCKUi OaKaIaBp
KosmnuecTBo conepkaresbHbIX MOYJIEH 1(7)
(Tem)
JucnuninHa 6a30BoH / BapuaTUBHOM YacTH
- bazoBas yacTb npoeccroHabHOro 6J10Ka
00pa30BaTeIbHOW MPOTPaMMBI
DopMBI KOHTPOJIA 1 MJ1, 1 3auer
ouHast (popma o0ydeHus 3ao4Has Gpopma
Ha 0aze 0o0ydeHust Ha O6aze
[Tokaszarenu
HOpMar. YCKOP. HOpMarT. | YCKOp.
CpOK CpOK CpOK CpOK
KonnuecTBo 3aueTHBIX eAnHUIL (KPEAUTOB) 3 3 3 3
I"ox moaroToBKM 3 1 3 1
Cemectp 6 2
KonuuecTBo yacoB 108 108 108 108
- JTEKIIMOHHBIX 28 24 4 4
- IPAKTUYECKUX, CEMUHAPCKUX 28 24 6 4
- TaOOPaTOPHBIX - -
- CAaMOCTOSITEJIbHOM pabOoTHI 52 60 98 100
HenenrHoe KoMM4ecTBO 4acoB, 1,7
B T.4. ayAUTOPHBIX 4

3. OMMCAHHME JUCHUITIJIMHBI
Ieaun u 3apaun
Ilenv — ¢dopmupoBaHMe  CHUCTEMBl  TEOPETMYECKHX  3HAHUH W NPUOOpETeHUS
NPAaKTUYECKUX YMEHHMH M HABBIKOB IO MOCTPOEHUIO MH(POPMAIIMOHHON MOJENN OpraHu3aluu
Ha OCHOBE HCCIICIOBAaHHS €€ OpPTraHW3allMOHHON CTPYKTYPHI, JOKYMEHTOIIOTOKOB M ITOCTPOCHUS
UH(POPMALIMOHHBIX CBA3€H KaK OCHOBBI BHEJPEHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHT0000pOTa,
pa3pabOTKH ¥ BHEAPEHHUS CHUCTEM ODJICKTPOHHOTO JIOKYMEHTOOOOpOTa Ha 0a3e COBPEMEHHBIX



KOMITBIOTEPHBIX, TEJIEKOMMYHHKAIIMOHHBIX U Pa3BUTHIX HMHCTPYMEHTAJIbHBIX CPEJCTB.
3aoauu:

v’ (OpMUPOBAHUE CHUCTEMHOrO IOAXOJa K HCCIIEJAOBAHUIO OPraHU3ALUHM KaK OOBEKTY
BHEJIPEHUSI AJIEKTPOHHOTO JOKYMEHTOO00POTA;

v/ 3HAKOMCTBO ¢  OCHOBHBIMH  TpeOOBaHMSAMH K  CHCTEMaM  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

v’ (pOpMUPOBAHHUE Y CTYAEHTOB CUCTEMHBIX IMOAXOIO0B K MOCTPOCHUIO HH(POPMAIIMOHHON
MOJICJTM  OpraHW3alMi  Kak  OCHOBEe  dJ()QeKTUBHOW  OpraHM3aluu  JJIEKTPOHHOTO
JIOKyMEHTO0000pOTa;

v/ OBjajieHHe IPAKTHYECKUMH HaBBIKAMH Pa0OThl B CPeJe TOTOBBIX IPOrPAMMHBIX
MIPOJIYKTOB MO pa3pabOTKe OTAEIbHBIX MPOrpaMMHBIX Moyieid CO/I.

TpeGoBanus K pe3yjbTaTaM 0CBOeHMS AUCHUILIUHBI: [Iporiecc n3yueHus: TUCIUTIITMHBI
HampapjieH Ha (OPMHPOBAHHE DJIEMEHTOB CJEIYIOIIMX KOMIETEHIIMA B COOTBETCTBUU C
tpeboBanusiMu ['OC BIIO mno wnanparienuto noaroroBku 46.03.02 [JoxymeHTOBeACHUE H

apXUBOBEJCHUE U OCHOBHOM 0Opa30BaTeNbHOW MpPOrpamMMbl  BBICLIETO o0pa3oBaHUs
HanpasyieHus: noarotoBku 46.03.02 JlokyMeHTOBeIEHUE U apXUBOBEJICHUE!
a) oowexyromypuvix (OK):

CIIOCOOHOCTh ~ HMCIIONIB30BaTh OCHOBBI TNPABOBBIX 3HAHUH B Pa3IMYHBIX cdepax
nesrenapaoctr (OK-4);

CIIOCOOHOCTH K caMOOpraHu3aiuu u camoodpasosanuto (OK-7);

CIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEACTB IOJIyYEHUS,
xpanenusi, nepepadorku uapopmanuu (OK-10);

0) oowenpogeccuonanvnuvix (OIIK):

BJaJieHHe 0a30BBIMU 3HAHUSAMHU B 00JIaCTH HH()OPMAITMOHHBIX TEXHOJOTHA (IIPOrpaMMHBIE
OPOAYKTBI, HCIOJb3yeMble B  YIPABICHUU JOKYMEHTAaMH, CHUCTEMbl  3JIEKTPOHHOIO
JOKYMEHTOO00POTa, TEXHOJIOTHH CKaHupoBaHus qokymeHToB) (OI1K-2);

BJaJieHHe 0a30BBIMM 3HAHMSAMU CHCTEM OPTraHOB TIOCYIApPCTBEHHONW M MYHHIIMIIAIBbHOM
Biactu (OITK-3);

BJIaJICHHME HAaBBIKAMHU HCIOJIb30BAHUS KOMIBIOTEPHOM TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTUH B TIOMCKE HMCTOYHWUKOB M JIUTEPATYphl, NCIIOJH30BAHUM MPABOBBIX 0a3 JaHHBIX,
CoCTaBlIeHUH OuOIHOrpaduvecKnx W apXxuBHBIX 0030poB (OIIK-4);

8) npogpeccuonanvuovix (I1K):

HAY4YHO-HCCIeJ0BATE]bCKAS NeATeIbHOCTD:

BJIaJICHNE 3HAHUSMHU OCHOBHBIX TPOOJIEM B 00JIACTH TOKYMEHTOBEACHHUS U apXUBOBEICHHSI
(TK-3);

CTIIOCOOHOCTH aHATM3UPOBATH CUTYAIMIO Ha PhIHKE HH()OPMAIIOHHBIX MPOJIYKTOB M YCIIYT,
JlaBaTh 3KCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa U
BesieHus AekTponHoro apxusa (I1K-6);

TeXHOJIOTHYeCKAasl 1eATeIbHOCTh:

BJIaJICHNEC HAaBBIKAMH WCIIOJIb30BAHUS KOMIIBIOTEPHOH TEXHUKHM M HH()OPMAIMOHHBIX
TEXHOJIOTUH B JJOKyMEHTAIIHOHHOM OoOecrieueHnH yrpasieHus u apxuBHoM jene ([1K-14);

CIIOCOOHOCTh ~ COBEPIIEHCTBOBATh  TEXHOJOTHH  JIOKYMEHTAIIMOHHOTO OOeCTICUeHHSI
yIpaBJICHUSI W apXUBHOTO Jeina Ha 0a3e HCIoib3oBaHUs cpencts aBromarusanuu (I1K-15);

BJIAJICHHE TMpaBWJIAMH  OKCIUTyaTallid TEXHWYECKHX CpPEACTB M  CIIOCOOHOCTBHIO
UCTOJIb30BaTh TEXHUYECKHE CpEICTBA B JOKYMEHTAIMOHHOM OOECIIEYEHUHU YIPABICHUS U
apxusHoM nee (ITK-16);

OPraHU3alMOHHO-YNIPaBJIeHYeCKAs 1eATeIbHOCTh:

CTIIOCOOHOCTH CO3/1aBaTh M BECTH CHCTEMBI JIOKYMEHTAI[HOHHOTO 00eCTIeUeHHsI YIIPaBICHHS
B opranusanuu Ha 0a3e HoBelux texnonoruit (ITK-29);

NMPOEKTHAS 1eATeIbHOCTh:

CTIIOCOOHOCTh ~ COBEpIICHCTBOBATH Pa0OTy C apXWBHBIMHA JIOKYMEHTaMH apXHBa
OpraHu3alliil Ha OCHOBE HCIIOJIb30BAaHMs COBPEMEHHBIX HH(popManroHHbIX TexHomoruil (I1K-



51).
B pe3ysibTare nzyueHus y4eOHOH JUCHUILUINHBI CTYIEHT JI0/KEH

3namo

BHUJIBI JOKYMEHTOIIOTOKOB, KOTOpBIC IUPKYIUPYIOT B OpraHU3allid; OCOOEHHOCTHU
dbopMUPOBaHUS OPraHU3AIMIOHHON CTPYKTYpbI, IITATHOTO COCTaBa JEJIOMPOU3BOJCTBEHHBIX
cnyk0, WX B3aUMOCBS3b C HEOOXOJAMMOCTHIO  BHEIPCHHS CHUCTEM  3JIEKTPOHHOTO
JIOKyMEHTO000pOTa;

KpUTEpPUH  OMNpEACTCHUS  HEOOXOIUMOCTH  BHEAPEHUS  CHUCTEM  JJIEKTPOHHOTO
JIOKyMEHTO000pOTa B OpraHu3aluy;

(YHKIIMOHATLHBIC BO3MOKHOCTH CHCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa;

COBpeMEeHHbIe 0a30Bble KOHIENIUU U aBTOMAaTU3HPOBAHHbIE JOKYMEHTAIlMOHHBIE
texnosorun CO/I;

TEXHOJIOTUM  CO3/IaHUS  CHUCTEM  yIpaBICHHS  KOPIOPATUBHBIM KOHTEHTOM H
yIpaBICHUS KOPIIOPATUBHBIMH 3HAHUSIMH,

Ymemo

(hOopMyIIMPOBATH IIEM BHEIPCHHS CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pPOTAa;

ONpeAeNsaTs NOTPeOHOCTH OpraHM3alM BO BHEAPEHUM CHCTEM DJIEKTPOHHOTO
JTIOKYMEHTOO000pOTa;

OCYILIECTBISATH aHAIU3 TOKYMEHTO000pOTa MPEPHUITHSL.

Bnaoemo

HaBbIKAMU CO3JaHMs 0a3bl JaHHBIX [0 PETUCTPALMU U KOHTPOIIO HCIOTHEHUS
JIOKYMEHTOB TIPEIATIPUSTHS;

HaBbIKaMU MIOCTPOEHUsT MH(POPMAIIMOHHON MOJIENIN KOHKPETHOTO IPEIITPUSITHSL.

4. COIEP) KAHUE JUCIHUIIVIMHBI U ®OPMbI OPTAHU3AIIUU YUYEBHOI'O
IMPOLECCA

Kypc mucuummmasl «9NEKTPOHHBIA JOKYMEHTOOOOPOT» MPEAYyCMATPUBAET CIEAYIOIINE
dbopMbI OpraHu3aluu y4eOHOTO IMpollecca: JEKINH, TPAKTHUECKUe 3aHATHUS, CAaMOCTOSTEIbHAS
pabora cTyaeHTa.

Martepuan  wu3naraeTcsi C  HCIOJb30BaHHEM  OOBSICHUTEIHHO-ULUTIOCTPATUBHBIX,
IBPHUCTUYCCKUX W HUCCIICAOBATCIBLCKUX MCETOJ0B IMPCIIOAABaAHUS. HpI/I IIPOBEACHNU J'IGKHPIfI JJISA
o0CyXJIeHUsI MaTepuaia IIMPOKO HUCIONb3YIOTCS MyJIbTUMEIUIHBIC TPE3CHTAIINH, aHUMAIIHH.

B yueGHOM mpoliecce IMHMPOKO MPUMEHSIIOTCS AKTHUBHBIE M HHTEPAKTUBHBIE (POPMBI
MPOBEJCHUS 3aHATUN (Pa300p KOHKPETHBIX CUTYAIlHii, BBIIOJIHEHUE 3aJaHUI TIO COCTaBICHUIO U
0(pOpPMIICHHIO JTOKYMEHTOB, TMCKYCCHS, TIOJIEMHKA), BHEAYJUTOPHAsI CaMOCTOSATENbHAs paboTa,
OaIbHO-PEUTUHTOBAasE ~ CHUCTEMa  OILIGHKH  yCIIEBAEMOCTH, JIMYHOCTHO-OPUEHTHPOBAHHOE
o0ydeHue, mpodieMHOe 00yUueHue, OJI0YHO-MOAYIbHOE OOYUECHHE.

[IpenycMOTpeHO UCHONB30BaHUE B yYEOHOM MPOIECCE MHTEPHET-PECYPCOB MO JAHHOMY
Kypcy JIsl pelieHus MPAaKTUYECKUX 3a/1aHui, MPOBeIEeHNs 1a00paTOPHBIX 3aHATUH.

CaMocTosiTenbHasi paboTa CTYIEHTOB NPEIyCMAaTPUBAET BBIMOTHEHUE WHIUBUIYaTHHBIX
BallaHI/II\/’I, IOoATOTOBKY K MNPAKTHYECKHUM 3aHATHAM, HU3YUYCHHC yqe6H0171 n MGTO}II/I‘IGCKOﬁ
JTUTEPaTyphl, COCTABIICHNE KOHCIIEKTOB, 3all[UTa MIPE3ECHTAINA U JOKIIA0B.

IHopsaaxoBbI# HOMEP H Kparkoe cogep:xkanue TemMmbl
TeMa

1 2

Cooepicamenvhuiit mooyns 1. IlpeamerHasi 001aCThb ¥ JOKYMEHTAIlHOHHbIE
uHpopmanuoHusblie TexHoaoruu CIJ1

Tema 1. Xapakrepuctuka OcHoOBHbIE TOHATUS M KaTreropuu mnpeametrHoil obmactu CO/I.
peMeTHOM 001acTH XapakTepUCTUKA CTaAUil JKU3HEHHOIO IMKJIA JOKYMEHTa H




6

CHCTEM DJICKTPOHHOTO
nokymeHnToobopora (COJ)

HeoOXxoaumMocTh WX aBToMmarm3anuud B CDOJI. DneKTpoHHBIN
IIOKYMGHTI T'CHE3UC IIOHATHUA, HOpMaTI/IBHO-HpaBOBaH 621321

Tema 2. Opranusanus
CUCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO0000pOTa Ha
MPETPUSATHH.

Omnpenenenne COJl, nenb, Ha3HaueHWE W TpPeOOBaHUA K HEH.
O yHKIIMOHAIBHOCTD COU. ABTOMaTH3UPOBAHHBIC
JIOKyMEHTallMOHHbIe TexHoJoruu CO/I.

Tema 3. Opranuzanus
3IIEKTPOHHOTO o(uca B
CO /1. MadopmanroHHas
MOJIENIb OPTaHU3AIHH.

Nudopmanmonnas mojens opranuzanuu. KoHIenuus 1 Moaenu
ANIeKTpOoHHOTO oduca. CpaBHEHHE TEXHOJOTHH TPAIUIIMOHHOTO H
AJNIEKTPOHHOTO oduca.

Tema 4. Opranuzanus
AJIEKTPOHHOTO
JOKYMEHTO000poTa U
apxuBa JIOKYMCHTOB B
CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

TexHonorus NoAAEp>KKHM 3TaIoB )KU3HEHHOIO LIUKJIA IOKYMEHTa B
cpene nmnporpammHoro mnpoaykra «/lemo».  Xapakrepucruka
OpeaMeTHOW 00JacTH  TPaJMIIMOHHOTO apXUBa JIOKYMEHTOB.
[Tonstue, 1uenb, Ha3HAuYeHUE, (PYHKIHOHAIBHOCTH CHUCTEMBI
«DJIEKTPOHHBII apXWB JOKYMEHTOB», TpeOOBaHHA K HEW.
Opranmuzanust paboOThl C DJIEKTPOHHBIM apXHMBOM B  cpefe
MIPOrpaMMHOT0 TPOJIYKTa «APXHUBHOE JIEI0».

Tema S. Kpurepuu Beibopa | OnpesneneHue  HEOOXOAMMOCTH — BHEJPEHHUS  3JIEKTPOHHOIO
Y BHEJIPEHUSI CUCTEM JIOKyMEHTOO0OpOTa Ha OCHOBE OIPEIEICHHBIX KPHUTEPHEB.
3JICKTPOHHOIO Knaccugpukanums ~ COJ.  OpraHu3allnOHHO-TEXHOJIOTHYECKHE
JOKYMEHTO0000poTa HOJXO/bI K BHEJPEHUIO 2JEKTPOHHOI0 JOKYMEHTO000POTa.

Tema 6. Cuctembl Konuenmus YIPaBIICHUS KOPIIOPAaTUBHBIM KOHTEHTOM.
yIIpaBICHUS Jlormueckast crpykrypa u (¢yHKuuoHaabHOCTh ECM-cuctemsl.
KOPIIOPAaTUBHBIM ECM-mnardpopMa mHOJAEPKKHM MPUIOKEHUH Ui yIIpaBJICHUS
KOHTEHTOM KOHTEHTOM.

Tema 7. Cucrembl CymHOCTh KOHUENLIMM YIpaBieHus 3HaHUAMH. OpraHuzanus
YIIPABJICHUS CHUCTEMBI YIIPABJICHUsI KOPIIOPATUBHBIMU 3HAHMUSAMH. TeXHOIOrus
KOpPIIOPAaTUBHBIMU CO3J1aHus [TOPTAJIa 3HAHUM.

3HaHUAMU




TemaTnyeckui miaan

Coaep:kaTeabHblili MOAYJIb 1

KoaunuecTBO 4acoB

Ounas gopma

3aounasi popma

HopmaTuBHbIi K KOPEHHbI K HopMmaTuBHBIIT K .
op cpo Yexope cpo op cpo YckopeHHbBII CPOK 00yUeHusT
00yJeHust o0yueHust o0yueHust
B T.U. B T.4. B T.U. B T.U.
Ha3Banus coaepkaTejibHbIX
o = = = =
MOAYyJIeH U TeEM o e g ol o g ) 0 s 0 0 s
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o @) o o
Tema 1. XapaKTepI/ICTI/IKa Hpe[[MeTHOﬁ 16 4 4 - 8 16 4 4 - 8 16 0,5 0,5 - 14 16 0,5 0,5 14
00J1aCTH CHUCTEM IJIEKTPOHHOTO
nmokymeHToobopota (CI0)
Tema 2. OpFaHI/I?,aHI/IH CHUCTEMBI 15 4 4 - 7 17 4 4 - 9 16 05 1 - 14 16 0,5 0,5 14
3JIEKTPOHHOTO JTOKYMEHTOO0O0pOTa Ha
MPEANPUATHH.
Tema 3. Opranusanust SIEKTPOHHOTO oduca 15 | 4] 4| - 7 13 21 2 - 9 16 0,5 1 - 14 16 05 | 05 14
B CO/1. MndopmarmonHas MoJenb
OpraHu3aIHH.
Tema 4. OpFaHI/I?:aHI/If[ 3JIEKTPOHHOTO 16 4 4 - 8 17 4 4 - 9 16 0,5 0,5 - 14 16 0,5 0,5 14
JIOKYMEHTOO00pOTa M apXHBa JOKYMEHTOB B
CHCTEME 3JIEKTPOHHOTO JIOKYMEHTO000POTA.
Tema 5. Kputepuu BEIOOpa ¥ BHEIPEHHSI 15 | 4] 4| - 7 17 41 4| - 9 18 1 1 - 14 18 1 1 14
CHCTEM DIIEKTPOHHOTO JOKYMEHTO0000pOTa
KOPIOPATHBHBIM KOHTEHTOM
KOPIOPATHBHBIMU 3HAHUSIMU
Bcezo uacos no mooyio 108 | 28 | 28 | - 52 108 | 24 | 24 60 | 108 4 6 |- 98 | 108 4 4 100




5. METOAUYECKHUE PEKOMEHJAIIUUA JJIS1 TIPOBEJEHUSA
JEKIIMOHHBIX, MIPAKTUYECKHNX U JIABOPATOPHBIX 3AHATHI

TeMbl TeKIIMOHHBIX 3AHATHI

Konuuecmeo
Ne yacoe
i Haseanue memi Ounan opua . Owan | Saomar | - Saouar
HOpPMaTUBHBIM|YCKOPEHHBIM|HOPMATUBHBIM| YCKOPEHHBIM
CPOKOM CpOKOM CpOKOM CpOKOM
oOyuenns | obOydeHus | oOydeHHUst 00yueHHs
1 |XapakrepucTuka npeaMeTHON 00JIACTH CUCTEM 4 4 0,5 0,5
PIIEKTPOHHOTO ToKyMeHToobopoTta (COJI)
2 |OpraHu3anus CUCTEMBI JICKTPOHHOTO 4 4 0,5 0,5
TOKYMEHTO000pOTa Ha MPEAIPUITUN
3 |Opranuzanus smmekTporHoro oduca B CO/I. 4 2 0,5 0,5
HHpopmannmoHHas MOAETh OpraHU3auu
4  |OpraHu3zanys NIEKTPOHHOTO JIOKYMEHTO000poTa U 4 4 0,5 0,5
aApXMBa JIOKYMEHTOB B CUCTEME JIEKTPOHHOTO
TOKyMEHTOO0O0pOTa
5 |[Kpurepuu BeIOOpa M BHEAPEHUSI CHUCTEM 4 4 1 1
PIEKTPOHHOTO JOKYMEHTO000pOoTa
6 |Cuctembl ynpaBieHHs] KOPIOPATUBHBIM KOHTEHTOM 4 3 0,5 0,5
7 |Cuctembl ynpaBieHHs] KOPIOPATUBHBIMU 3HAHUSAMU 4 3 0,5 0,5
BCEI'O 28 24 4 4
TeMbl IPAKTHYECKUX 3aHATHH
Konuuecmeo
Ne uacoe
n/n Haseanue memot O“Ha"cd"’pm (b?);‘:;’lc 3;2;‘;2" ii‘;‘ﬁ*;"c
[HOPMATUBHBIM|YCKOPECHHBIM|HOPMAaTHUBHBIM| YCKOPECHHBIM
CPOKOM CPOKOM CPOKOM CPOKOM
o0y4eHust 00yueHus o0y4yeHust o0y4eHust
1 [XapakrepucTrka npeaMeTHOIN 00IacTH CHCTEM 4 4 0,5 0,5
HIIEKTPOHHOTO TOKyMeHTooO0opoTa (CI/I)
2 |OpraHusalysi CUCTEMBbI JIEKTPOHHOTO 4 4 1 0,5
TOKYMEHTO000pOTa Ha MPEAIPUITUN
3  |Opranuzanus smekTporHoro oduca B CO/I. 4 2 1 0,5
HdopmaninoHHas MOJeNb OpraHu3aluu
4  |Opranu3zanus 3JeKTPOHHOTO JOKYMEHT0000poTa U 4 4 0,5 0,5
apxuBa JIOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
TOKYMEHTO000poTa
5 |[Kputepuu BbIOOpa U BHEAPEHUSI CUCTEM 4 4 1 1
PIIEKTPOHHOTO JTOKYMEHT0000pOTa
6 |Cucrembl yripaBieHHsI KOPIIOPATHUBHBIM KOHTEHTOM 4 3 1 0,5
7 |Cuctembl ynpaBiaeHHUs] KOPIOPATUBHBIMH 3HAHUSIMU 4 3 1 0,5
BCEI'O 28 24 6 4




6. METOOAUYECKHUE PEKOMEHJIALIUHU 110 OP'AHU3ALINU
CAMOCTOSTEJBbHOM PABOTHI CTYJIEHTOB

CaMocTosiTenpHasi paboTa UMEET 0COOCHHOE 3HAYCHUE TSI KPEaTUBHOTO (TBOPYECKOIO)
YCBOEHUSI OCHOBHBIX NMOHATHH M KaTeropuil AUCHMIUIMHBL. CamocTosiTebHas padoTa CTyJICHTa
SIBIIIETCS. BXKHOUW (hOpMOHM ydeOHOro mporecca, KOTOpas MO3BOJIIET MPUOOPECTH, a TaKkKe
3aKpENUTh HOBBIC 3HAHUS, HABBIKK W yMEHHUSA, CHOPMHUPOBATH JIMYHBIE YOEKICHUS,
HUCIIOJIB30BAThH HOJIyT-ICHHBIe 3HAHUSA HU YMCHI/ISI B HpaKTI/IquKOﬁ JCATCIIBHOCTMU. OHa
OCYIIECTBIISCTCS Ha MIPOTSHKEHUH BCETO IpoIiecca 00yUYeHUs U UMEET CIEAYIOIINE CTaIUN:

1) nepBUYHOE O3HAKOMJICHHE C MaTepHallaMH JICKIMH M COCTAaBJICHHUEC KOHCIICKTa
JICKITUH;

2) u3y4YCHHE U YCBOCHHE JICKIIMOHHOTO MaTepHalia;

3) camocrosTenbHas ~MPOpadOTKAa JIMTEPATYpPHBIX HCTOYHUKOB H  0000IIeHHE
M3y4EHHOTO MaTepHaa;

4) TOAroTOBKA K MPAKTHYECKHM 3aHATHIM,

5) wuHIuBUAYyaTbHAs paboTa MO 33JaHHIO MTPEIO1aBaTeIs.

KoHTposnbHBIME (hOpMaMU CaMOCTOSTEIHPHOW PabOThI MO JUCHUILIMHE «DJICKTPOHHBIN
JTIOKYMEHTOOOOPOT» MOTYT OBITH CIIEIYIONIUE: padoTa C JIUTEPATYPHBIMU MEPBOUCTOYHUKAMH 10
TeMaM JUCIUIUIMHBI, 0030p pa3HBIX TOJXO0JIOB K PEIICHUIO OJMHAKOBBIX MIPOOIeM U
06OCHOBaHI/IIO CBO€I71 TOYKHN 3p€HI/I$I; BBIITOJIHCHUC I/IHI[I/IBI/I[[yaJII)HI)IX BaILaHI/Iﬁ, a TaKXK€ TECTOB,
MOJArOTOBKA JTOKJIAI0B.

Opranu3anusi CaMOCTOSITEJIbHON Pa0dOThHI CTYICHTOB

Konuuecmeo
Ne uacoe
n/n Haseanue memot O“Ha"cd"’pm (b?);‘:;’lc 3;2;‘;2" ii‘;‘ﬁ*;"c
[HOPMAaTUBHBIM|YCKOPECHHBIM|HOPMAaTUBHBIM| YCKOPECHHBIM
CPOKOM CPOKOM CPOKOM CPOKOM
o0y4eHust 00yueHus o0y4yeHust o0y4eHust
1 [XapakrepucTuka npeaMeTHOMN 00IacTH CUCTEM 8 8 14 14
HIIEKTPOHHOTO TOKyMeHTooOopoTa (CO/I)
2 |OpraHu3alys CHCTEMBI JIEKTPOHHOTO 7 9 14 14
TOKYMEHTO000pOTa Ha MPEAIPUITUN
3 |Opranuzanus smekTporHoro oduca B CO/I. 7 9 14 14
HpopmaninoHHas MOJieNb OpraHu3aluu
4 |Opranu3zamus 371€KTPOHHOTO JAOKYMEHTO000poTa U 8 9 14 14
apxuBa JIOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
TOKYMEHTO000poTa
5 |[Kputepuu BbIOOpa U BHEAPEHUSI CUCTEM 7 9 14 14
PIIEKTPOHHOTO JTOKYMEHT0000pOTa
6 |Cucrembl yripaBieHHsI KOPIIOPATUBHBIM KOHTEHTOM 7 8 12 13
7 |Cuctembl yrpaBieHHs] KOPIIOPATUBHBIMU 3HAHUSIMU 8 8 12 13
BCEI'O 52 60 98 100

7. AHAUBU I YAJIBHBIE 3A TAHUSA

OnHUM U3 BUJOB MHAWBUIYaJbHOM pabOTHI CTYJEHTOB SIBISETCS MOJATOTOBKA JOKJIAAA C
MYJIbTUMEANHHON mpe3eHTanueil. Llenp naHHONH pabOThl — OCMBICIEHHE U YIyOJieHue 3HaHUN
0 JAaHHOM JUCHMIUIMHE, pa3BUTHE HABBIKOB CaMOCTOSITENbHOM paboTel 1o cOopy,
CHUCTEMAaTU3aluu MaTepUalla, IPOBEICHUIO UCCIEN0BaHU U aHaIn3a. SIBISACH OTHUM U3 BUJIOB
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Hay4HO-UCCIIEIOBATEILCKOM pPabOThl CTYACHTOB, IMOATOTOBKA JOKJIaJa C MYJIbTUMEIUHMHON
npe3eHTanueld crnocoOcTByeT (OPMUPOBAHHIO Y CTYICHTOB AHAJIMTHYECKOTO, TBOPYECKOTO
MBIIIIEHUS.

TeMbl HHAUBUAYAJILHBIX 32IaHU I

1. YnpaBnenue Ou3Hec-mpolieccaMd M THOTOKamMu paboT B CHUCTeMax Kiacca
WorkFlow.

2. KonTponb BbIMOMHEHMs TOpydeHUil W pabor B cucremax kiacca WorkFlow.

3. Opranuzanus pabouero Mecta W paboyero BPEMEHH B CHCTEMax 3JIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

4. OpraHu3zanus COBEIIaHUK U pabouux rpymi Ha 6aze nHCTpymMeHToB CO/I.

5. ApxuBanus uH(popMaruu pasHsix BUJ0B u Gopm B CO/I.

6. Peamuzamus Web-untepdetica B CO/I.

7. Peanu3anus mOJHOTEKCTOBOTO MOMCKA HH(POPMALIUU B SJICKTPOHHOM apXHUBE.

8. Peanuzanusa wuHDOPMALIMOHHOTO B3aWMOJEUCTBUS COTPYAHHUKOB B CHCTEMax
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

9. AynuT neficTBUil ONIB30BaTENEH B CUCTEME JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

10. ABTOMaTH3AIHS STAIOB )KU3HEHHOTO IIUKJIAa JOKyMeHTOB B CO/I.

11. Unrerpanus paboThl CTPYKTYPHBIX MOapa3aeneHuii opranuzanuu B CO/I.

12. TloBblmieHWe  ONMEpPaTHBHOCTH  Tporecca oOMeHa  uwHpOpManuend  MEXIy
noapaszaenenusimu B COJI.

13. Opranuzanusi COBMECTHOH pabOTHI COTPYIHUKOB Haja AokymeHTamu B COJI.

14. ®opmMupoBaHHEe OTYETHOCTH O COCTOSIHUU JOKyMeHTooOopoTa B CO/I.

15. Opranmzanus 3amutel nHGopmammu B CO/I.

16. ABromaTH3aius mporeccoB 00padboTku OyMaxxHbIX TOKyMeHTOB B CO/I.

17. Camkenre 00beMOB OyMa)KHOTO IOKYMEHTOO00pOTa HA MPEATIPUSTHH.

18. Ucnonp3oBanue TexHonorun Web-kiueHTos B COJI.

19. Ucnonp3oBanne TtexHomorun ABBYY B COBpEeMEHHBIX CHCTEMax 3JEKTPOHHOTO
JIOKYMEHTO0000pOTa.

20. Vcnonp30BaHue MTPUX-KOAOBOH HACHTUDUKAIINH JOKYMeHTOB B CO/I.

21. [InarhopMHBIEe pelIeHUs Ul CO3JaHMUs CHCTEM YIPaBJIECHUS TOKYMEHTaMH.

22. ABromaru3zanus OuzHec-mporeccoB npeanpustas B CO/I.

23. OpraHusanus MEeKTPOHHBIX XpaHWIUII JaHHBIX B CO/I.

24. KoHnenus )XU3HEHHOTO [UKJIA JOKYMEHTa u ee peanu3arus B CO/I.

25. AnmapaTHas iargopma U nporpaMmMmHoe odecrieuenne CO/1.

26. Opranuzanus «J1eKTpoHHOTo odrca» B CO/I.

27. Mapmipytuzanust 1okymMmeHToB B COJl kak 3¢ ¢eKTUBHOE CPEeICTBO YIPABICHUS
OU3HEC-TIPOIIECCaMHU.

28. CpaBHuTeNbHAs XapakTepucTuka (yHKIoHanbHOCTH COJI, mpeacTaBlIeHHBIX Ha
peiake I1O cTtpan CHI'.

29. Opranusanus «3J1eKTpoHHOM KaHuensapun» B CO/L.

30. TexHOMOTHS SIEKTPOHHON TUPPOBON MOAIMHCH JOKyMeHTOB B CD/I.

31. Hactpoiika OusHec-miporieccoB 0€3 NpOrpaMMHUpPOBaHMS B CHCTEMax Kiacca
WorkFlow.

32. Peanu3anus OeckiIaBMaTypHOTO BBOJAa TEKCTOB JOKyMeHTOB B CO/JI.

33. O6paboTKa TOKyMEHTOB B TEPPUTOPHAITBEHO pactpeneneHHbIx NC.

34. MeToapl CTPYKTypU3aluMu HH(OpMAIMKM IO OMpeAETIeHHbIM KJIACCH(HUKAIMOHHBIM
NPU3HAKAM B DJIEKTPOHHOM apXHBE.

35. CpenctBa pacnpoctpanenus nHopmaruu B B/ CO/1.

36. Peanmmzanus perimKannoOHHBIX MEXaHU3MOB HHpopmaruu B CO/1.

37. CucreMbl COBMECTHOI JIeITEILHOCTH COTPYIHUKOB Npeanpustis Ha 6aze CY /1.

38. Cucremsl ynpaBlIeHHs 3HAaHUSMH KakK pe3yibTaT pazsutus CO/I.
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39. 3meHeHune KoprnopaTuBHON KyIbTyphl ipu BHeapenuu CO/1.

40. Kpurepuu Beioopa CO/] st BHEApEHUS HA TPEATPUSTHH.

41. Tlepexoax OT TEXHOJOTHH JIIEKTPOHHOIO JOKYMEHTOOOOpPOTa K TEXHOJIOTHSM
yIpaBICHUS 3HAHUSMHU.

42. KopniopaTuBHbI WHGOPMAIIMOHHBIA MMOPTAN KaK CHCTEMa YIPABICHHUS 3HAHUSMH
Ha TPENPUATHH.

43. TexHoNOrUM peau3aluyd OW3HEC-TIPOIECCOB YIPABICHHUS 3HAHUSAMHU B CHUCTEME
yIpaBICHUS 3HAHUSMHU.

44, Kaptbl 3HaHUd ®W TpOPWIM OKCIEPTOB B peaju3aluu OHU3HEC-TPOIECCOB
yIIpaBICHUS 3HAHUSMHU.

45. CucteMsl yrpaBiieHHUs] KOPIIOPATUBHBIM COACPKUMBIM (KOHTEHTOM ).

Kpurepun ouneHuBaHNsI MHAMBUAYAJIbHON PadOThI CTYyIEHTA

Lesnb paGoOThI: HACKOIBKO YETKO CPOPMYIMPOBAHA.

1. CrpykTypa: JOTHYHOCTb U MOCTEA0BATEIBHOCTH U3JI0KEHHUS MaTepHaa.

2. AprymeHTanusi: 000CHOBAaHHOCTh, YOCIUTEIHHOCTh, HAIMYUE TO3UTHBHOW OICHKU U
BO3MOKHOM KPUTUKH, CEPhE3HOCTh HAYYHbIX UCTOUYHUKOB.

3. Hay4sbplii MOHWCK: WCIOJNIB30BAHHE  COOTBETCTBYIOIICH  JIMTEPATyphl, OO0BEM
IIPOBE/ICHHBIX HAYYHBIX UCCIIECJOBAaHUMN.

4. S$I3pIk pabOTHI: TOHSITHOCTH, TPAMOTHOCTb.

5. TBopueckuii MOMEHT: TBOPYECKOE OTHOIIEHHE K OTOOpYy, 00pabOTKe MaTepHalos,
HaJIN4He OPUTHHAIBHBIX BHIBOJIOB

8. BOITPOCHI K MOAYJBbHOMY KOHTPOJIIO

1. OcHoOBHBIC IOHATHUS U KaTeTOpUH npeaMeTHoi oomactu CO/I.

2. XapakTepuCTHKa CTaAui >KU3HEHHOTO IMKJIAa JOKYMEHTa M HEOO0XOIMMOCTh HX
aBromatusaruu B COJI.

3. Ompenenenue CO/I, 11enb, Ha3HaYEHUE U TPEOOBAHUS K HEH.

4. @yunkuuoHanbHOCcTh CO/I.

5. OcuHoBHoe HazHauenme CDO]I.

6. ABTOMaTH3WPOBaHHBIE IOKYMEHTAMOHHBIE TexHomoruu CO/.

7. TexHomorust CKaHUPOBAaHUS OyMaXXHBIX JOKYMEHTOB M  BHM3YaJIM3alUU HX
AJIIEKTPOHHBIX 00Pa30B.

8. TexHomorus WTPUXKOJOBOM aBTOMAaTUUECKON HIAEHTU(UKAIIUHN JOKYMEHTOB.

9. MHudopmarnmonHas MOI€NIb OpraHU3aIUH.

10. Konuenuus 1 MojieiH 3JIEKTPOHHOTO oduca.

11. CpaBHeHME TEXHOJIOTUI TPaAULIMOHHOTO U JIEKTPOHHOIO OHca.

12. TexHonoruss MOAJEPKKU ITANOB >KU3HEHHOTO LHKIA JOKyMEHTa B cpene
IIPOrPaMMHOT0 MpoayKTa «Jlenoy.

13. XapakrepucThka MpeaIMEeTHON 00JacTH TPaTUIMOHHOTO apXHBa JJOKYMEHTOB.

14. TlonsTHe, 1eNb, Ha3HAYCHUE, QYHKIIMOHAIBLHOCTh CUCTEMBI «DIEKTPOHHBIA apXuB
JIOKYMEHTOBY, Tp€OOBaHMs K HEH.

15. Opranumzauus pabOTbl C 3NEKTPOHHBIM apXUBOM B  Cpelieé MPOrpaMMHOIO
POAYKTa «APXUBHOE JIEIIOM.
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9. OBPA3BELl MO YJIBHOI'O KOHTPOJIA

rOY BIIO «IOHELKHI1 HAIIMOHAJIbHBI YHUBEPCUTET»
®AKYJbTET MATEMATHKHA U HTHOOPMALIMOHHBIX TEXHOJIOT MiA

Hanpaenenue noocomosxu: 46.03.02 /lokymenmoeeoenue u apxusogedenue
Obpazosamenvuas npocpamma  Oakanaepuam

Cemecmp VI

Yuebnas oucyuniuna DneKmpoHHlil 00KYMEHmMo0o0pom

MOAYJBbHASA KOHTPOJIBHAS PABOTA
BAPUAHT Ne 1

1. XapakTepucTUKa MPEAMETHOW 00JIacCTH TPAaJUIIMOHHOTO apXHBa JIOKYMCHTOB.
2. TexHONOTHUS ITPUXKOAOBON aBTOMAaTHYECKONU MACHTH(PUKAIIUN TOKYMEHTOB.

YTBepkIeHO Ha 3aceqaHud Kadeapbl HHPOPMAITMOHHBIX CHCTEM YIpaBIICHHs, MPOTOKOT No
(13 2
or“ 20 r.
3aB. kadenpoii H.
IIpenonaBareins H.

III. ITonOoMapeHko
E. Mamenko

Kputepuu oneHuBanus MOayJIbHOT0 KOHTPOJISI

Howmep 3apanus KosmnuecTBo
0a10B
3amanue 1 5
3amanmue 2 5
Bcero 10 6ay10B

10. KOHTPOJBHBIE BOITPOCHI K TIPOMEXYTOUYHOM ATTECTAIIUU

KouTtpoJibHbIe BOIPOCHI K 3a4eTy
1. OcHoBHBIC IOHATHS U KaTErOpHH MpeaMeTHOM oomactu CO/I.
2. XapakTepucTHKa CTaJWid “IKU3HEHHOTO IMKJIA JIOKYMEHTa W HEOOXOJWMOCTh WX
aproMarusanuu B COJI.
3. Ompenenenne CO/I, nens, Ha3HAYCHHUE U TPEOOBAHUS K HEH.
4. ®ynkuuonambHOCTh CO/I.
5. OcaoBHOe HaszHaueHue CO/I.
6. ABTOMaTHU3UPOBAHHBIE JOKYMEHTAIMOHHBIC TexHONMOTHH COJI.
7. TexHonorus ckaHUpPOBaHUS OyMa)XKHBIX TOKYMEHTOB M BU3YyaJU3aIlMH WX AJIEKTPOHHBIX
00pa3oB.
8. TexHOIOTHS MTPUXKOIOBOH aBTOMAaTHIECKOW HIACHTU(DUKAIIIH TOKYMEHTOB.
9. HudopmarmionHas MOJEIb OpraHU3aInu.
10. KoHuenust 1 MOJEH SJIEKTPOHHOTO oduca.
11. CpaBHeHHE TEXHOJIOTHI TPAAULIMOHHOTO U 3JIEKTPOHHOTO o(uca.
12. TeXHOIOTHS TOICPKKH ITAIOB )KU3HEHHOTO ITUKJIA JIOKYMEHTa B CpeJie IPOrpPaMMHOTO
npoaykTa «Jlemo».
13. XapakTeprucTika TpeIMETHOW 00JacTH TPaTUIIMOHHOTO apXHWBa JOKYMEHTOB.
14. TlonsiTne, uenb, Ha3HaueHUE, PYHKIMOHATBHOCTh CHCTEMBbI «DIEKTPOHHBIN apXuB
JIOKYMEHTOB», TPEOOBAHUS K HEH.
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15. Opranuzanuss paboOTBl € JJIGKTPOHHBIM apXWBOM B CpeAe MPOTPAMMHOIO MPOIYKTa
«ApXUBHOE JIEIION.

16. Omnpenenenrie HEOOXOAMMOCTH BHEPEHUS SJIEKTPOHHOTO JOKYMEHTOO00OpOTa Ha OCHOBE
OTIpENICIIEHHBIX KPUTEPHUEB.

17. Knaccudukarus CO/I.

18. OpraHu3aniMOHHO-TEXHOJIIOTUYECKHE  MOAXOABl K  BHEAPEHHUIO  AJIEKTPOHHOTO
JIOKYMEHTO000poTa.

19. Konuenmus yrnpasiieHUs] KOPIOPATUBHBIM KOHTEHTOM.

20. Jlorudeckas cTpyktypa U GyHKIHOHATLHOCTh ECM-cHcTEMBI.

21. ECM-mnardopmMa noaiep>Kku JONOTHEHUH sl YIPABICHUS! KOHTEHTOM.

22. CyuHOCTh KOHIENIINH YIIPaBICHUS 3HAHUSIMHU.

23. OpraHu3anys CUCTEMbl YIPABICHHUS KOPIOPATUBHBIMH 3HAHUSMHU.

24. TexHOJNOTHS CO3/IaHUs OpTalia 3HAHUM.

25. Cucrembl 3JIEKTPOHHOTO YIPABICHHS JOKYMEHTAMHU.

26. KopniopatuBubie cuctemsl DY /1.

27. Krnaccudukaus cucteM yrnpaBlieHUs] KOPIIOPATUBHBIM KOHTEHTOM.

28. Drarbl BHEAPEHUS CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

29. Kpurepuu orieHUBaHUS CHCTEMBI 3JICKTPOHHOTO JIOKYMEHTOO0O0pOTA.

30. O61ue NpUHIUIBI TOCTPOCHUS CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

31. IIpobGnemMbl BHEPEHUS CUCTEM JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

32. Ilpeumymecta CO/I.

33. TexHonorust peructpanuu AoKymeHToB B CO/I.

34. HaznaueHue ay1eKTpoHHOH ¢ poBoil moamnucu B COJI.

35. Monenb odrca kak THPOPMALMOHHON CUCTEMBI.

36. DTanbl pa3BUTHUS KOHIIECTILIUU 3JIEKTPOHHOTO oduca.

11.0BPA3EIl DK3BAMEHAIIMNOHHOI'O BUJIETA — ne npedycmompero
12.0BPA3EIl TECTOBOI'O 3AJJIAHUSA

1. Tlpoananmm3upoBath, KTO SIBJISETCS IIOJB30BATENSIMH  WH(MOPMAIIMOHHOTO KOMITOHEHTA
JIOKYMEHTA:

a) IeTOTPOU3BOIUTEIIH;

0) pyKOBOJMTENH;

B) MCIIOJIHUTENH;

I') CEeKpeTapHu.

2. [Ipoananu3upoBaTh, KaKue CTAIMH BKIIFOYAET TOJTHBIN UK IETOTPOU3BO/ICTBA:
a) TOKYMEHTHPOBaHHUE;

0) cuctemarusaiys apxuBa JOKyMEHTOB;

B) aBTOMATHU3aLUs JIEJOBBIX MPOLIECCOB;

T') OpraHu3amus padoTsl C JOKYMEHTaMH B IPOIIECCE YIPABICHUS TOKYMEHTAMH.

3. TloHATHe NOKYMEHTOOOOpOTa LIMpPE MOHSTHUS JEIONPOU3BOCTBA IOTOMY, YTO:
a) MOAJIEP’)KUBAET IPOLIECC PETUCTPALIM JOKYMEHTOB;

0) MoAepKUBAET MPOIIECCHI PaOOTHI HA/T TOKYMEHTAMU,

B) 00BEAMHAET COTPYIHUKOB MHOTHUX IOJIpa3/ieleHnil B 001N OM3HEec-TIporecc.



13. KPUTEPUU OLLEHUBAHMUSA

14

B Teuenue cemectpa oOydaromuiics MokeT 3apaboTarh Oanbl 3a CIEIYIOIIUE BUIBI

JEATEIbHOCTH: MOJYJIbHYIO KOHTPOJBHYIO paloTy, MpakTUYECKHE 3aJaHus MO JUCIMILIUHE,
MHAMBUAYalIbHbIE 3anaHus (pedeparsl, Ipe3eHTaluu, TOKIaAbl) U 3a4eT.

Onenka 3HaHW CTYACHTOB MpoBoauTcs 1o 100-0amTbHOM MIKaie COrIaCHO CIISAYIOIUM

KPUTEPHSIM:
Ne Bubl KOHTPOJILHBIX MEPONIPUATHI Koawiecrso
n/n 0a/1J10B

Tema 1

1. [IpakTHyeckoe 3a1aHue 6

2. Teky1ee TecTUpOBaHUE 1
Tema 2.

1. [IpakTyeckoe 3a1anme 10

2. Teky1iee TecTupoBaHue 1
Tema 3

1. [IpakTHueckoe 3a1aHnue 6

2. Tekyliee TecTupoBaHue 1
Tema 4

1. [TpakTHueckoe 3a1aHnue 6

2. Tekyliiee TecTupoBaHue 1
Tema 5

1. IIpakTHueckoe 3a1anue 7

2. Teky1iee TecTupoBaHue 1
Tema 6

1. [TpakTHueckoe 3aaHue 5

2. Tekyuiee TecTupoBaHue 1
Tema 7

1. ITpakTnueckoe 3aganue 1 5

2. Teky1iee TecTupoBaHue 1
Mo 1y/IbHBII KOHTPOJIb 10
WHuBUyalbHOE 33 JaHKe 8
3ayer 30
Bcezo 3a cemecmp: 100

IIkana cooTBeTCTBHUS 0ANT0B rocy1apcTBEeHHOI 1IKaIe
Omenka Cymma 6ajiiioB 3a OueHka 1o rocy1apcrBeHHOI mKane Ouenka no }
ECTS BCe BU/AbI y4eOHOii (3x3ameH, 1udPepeHINATBHBIH rocyapcTBeHHOi
AeATeJIbHOCTH 3ayer) mKaJe (3a4er)

A 90-100 5 (OTIMYHO) 3a4TE€HO

B 80-89 4 (xoporo) 3a4TEHO

C 75-79 4 (xopom1o) 3a4TE€HO

D 70-74 3 (yIOBIETBOPUTEIHHO) 3a4TEHO

E 60-69 3 (YAOBJIETBOPUTEIIBLHO) 3a4TEHO
EX 35-59 2 (Hey,[IOBJIeTBOpI/ITCJIBIjO) c He 3a9TeHO

BO3MOKHOCTBIO TIOBTOPHOH ClIaun
2 (HEYIOBJIETBOPUTEINILHO) C
= 0-34 BO3MOYKHOCTBIO TIOBTOPHOH Ccl1auu TIpH He 3aUTeHO
yCJIOBUHU 00s13aTeNIbHOrO Habopa
JIONOJIHUTEIIbHBIX OAJJIOB
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14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLECCA

pa6oqer0 MCCTa IpernoaaBaTciid,

HGKHI/IOHHBIG N TPaKTHYCCKHUE 3aHATUA IIPOBOIAATCA B yqe6H0171 AyJUTOpUMn JIA
IMPOBCACHUA 3aHATHH JICKIIMOHHOI'O TUIIA, TPAKTHYCCKUX 33,H51TPII>1, TCKYLICTO KOHTPOJIA U
HpOMeX(YTOqHOﬁ arrecraguu, OCHaIHeHHOﬁ KOMIIJICKTOM yqe6H0171 Me6€JII/I, KOMIIJICKTOM

MIPOEKTOPOM, HOYTOYKOM (1 1mIT.).

MEJIOBOM (MapKepHOM) JOCKOM,

15. PEKOMEH/IOBAHHAS JIMTEPATYPA

1  MyJIbTUMEIUUHBIM

Ne
n/n

HaumenoBanue

Koa-Bo
IK3EMILISIPOB
B OMOJIMOTEKE

JdouHY

Hanaun4yue
3JIEKTPOHHOM
BEpPCHHU B
IbC

OcHoBHasi JIMTEpaTypa

Acees, I'. I'. DieKTpOHHBII AOKYMEHTOOOOPOT : yueo.
s By30oB / . I'. Acees. — K. : Kornop, 2007. — 500 c.

29

+

WMudopMamoHHbIe CUCTEMBI U TEXHOJIOTUU B SKOHOMUKE
: Yueb. my1st BeICHI. C.-X. y4e0. 3aBeIeHUI TI0 SKOH. Crel. /
T. I1. bapanosckas, B. W. Jloiiko, M. 1. Cemenos, A. W.
Tpyounun ; [lon pen. B. U. Jloiiko. — 2-e¢ uzn. — M. :
dunancel U cratuctuka, 2005. — 416 c.

10

WHdpopMaIMOHHbIE CHCTEMBI U TEXHOJIOIUH YIIPABIICHHS
yue6. / mox pen. I'. A. Tutopenko. — 3-e n3n. — Mocksa :
FOHUTH, 2010. — 591 c.

24

Marsienko, O. B. OcHoBu oprani3ailii €JIeKTPOHHOTO
JOKYMEHTOOOIry : HaBd. moci0. g crya. By3iB / O. B.
Martgienko, M. H. lusin. — K. : Ilearp y40oBoi ji-pu,
2008. - 110c.

I[OHOJ'IHI/ITC.]'II)HZIH JUTEpar

pPa

KnokoB, M. B. DddexTrBHOE AEMONPOM3BOJICTBO HA
komnbiotepe / U. B. Kiokos. — M. u ap. : [Tutep, 2006. —
240 c.

[TpakTukym o JIACUUTUIHHE "DNEKTPOHHBII
JOKyMEHTO000pOoT" JUI1  CTYIEHTOB HAallpaBJICHUS
MIOJITOTOBKH 46.03.02 "JloKyMeHTOBEIeHHE U
apxuBoBesieHne" Bcex (opm oOydenus / [coct. H. E.
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