





1. OBJIACTH IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM
ITPOLECCE

VuebHas qucuuiuinHa «JleaoBoe oOlieHne B YIPAaBICHUM» OTHOCUTCSA K 0a30BOi yactu
npodeccuOHaTBHOTO  OJIoKa JUCLMIUINH [0  HampasjieHUut0 1noarotoBku  46.03.02
JlokyMeHTOBeleHHe U apXMBOBeAeHue. M3ydyeHue TaHHON TUCLMIIMHBI OCHOBBIBAaeTCs Ha 0Oase
JUCcUUIIMH: Pycckuil si3bIK U KyibpTypa peud, [Icuxomnorus u sBisieTCsl OCHOBOM I U3y4YEHUs
HOCHEAYIOMMUX AUCHUIUIMH: OpraHu3anus CeKpeTapcKoro oOCIyKUBaHMs, YIIPaBICHUECKOE
KOHCYJIbTUPOBAHUE.

HopmaTtuBHbBIe CCBUIKH — He npedycmMompeHo

2. CTPYKTYPA JUCHUIIJIMHBI

Xapaxmepucmuka y4eoHoil OuCyUnIUHb

46.03.02 JlokyMeHTOBEACHHUE U
Hanpapienue noaroToBku Hoxy a

apXUBOBEJICHUE
OO6pa3zoBaresapHas IporpaMmma OakanaBpuaT
Kpanuduxanms aKaJeMHYeCKHii OakaIaBp
KosmnuecTBo conepkarebHbIX MOYJIEH 1

(Tem)

Jucuummna 6a30Boii / BapuaTUBHON YacTh

. basoBas gacTp npodeccroHanbHOTO OJI0Ka
00pa3oBaTeNbHOI MPOrpamMMbl

®opwmel kouTpotist (MK, sk3amen, 3auer) 1 M/, 1 sx3amen

ouHast popma o0ydeHus 3aouHas Gopma
Ha 0aze oOyueHus Ha 6aze
[Tokaszarenu
HOpMar. YCKOP. HOpMar. YCKOP.
CpOK CpOK CpOK CpOK
KonnuecTBo 3a4eTHBIX eAMHHUIL (KPETUTOB) 4 4 4 4
["'ox moAroTOoBKM 2 2 2 2
Cemectp 4 4
KosmdecTBo yacoB 144 144 (AP) 144 144 (AP)
- JTEKIIHOHHBIX 32 - 6 -
- IPAKTUYECKHIX, CEMUHAPCKUX 32 - 6 -
- 1a00paTOPHBIX - - - -
- CaMOCTOSITEIILHOM pabOThHI 80 144 132 144
B T.4Y. UHJMBH]IyaJbHOE 3a/I1aHUE -
HenenbHOE KOIMYECTBO YacoB, 9
B T.4. ayJIUTOPHBIX 4

AP- akanempazHuia

3. OIUCAHUME JUCHOUIIJIMHBI

Ieaun u 3apa4un

HeJlb - (bOpMI/IpOBaHI/IC 0a30BBIX HABBIKOB OopraHu3alv aIMUHHUCTPATHBHOT'O IIpoHeccca

B paSHBIX TIICUXOJIOTHYCCKHUX YCJ'IOBI/ISIX.
3aoauu oucuuniumnwl.

1) OBJIAACHUC TCOPETUYCCKUMHU 3HAHHUAMU U HCO6XO)II/IMI)IMI/I TEPMHUHaAMHU 110 JCJIOBOMY

OOIIEHHIO KaK BEIYyIEH KOMIIETeHIINY CIEIHAUCTA 110 IeTI0OBOMY aIMUHUCTPUPOBAHHIO;
MpECTaBICHUI

2) ¢opmupoBaHue 'y Oyaymmx

CIIenuaJIucCToB
AIMUHHUCTPUPOBAHUH, 6H3HCC-Hp0L{CCC&X, JACJIOBOM OTHUKETC, BHUAAaX M JTallax 06IJ_[CHI/IH, BHUaax

0a30BBIX




4

JMAarHOCTUKU TICUXOTHUIIOB, O0aphepax M MaHUIYIALHUAX B OOILEHHH, OCOOCHHOCTSX CO3IaHHUs
JIEIIOBOTO UMMJIXKA;

3) ¢QopmupoBaHMEe NPAKTUYECKHX HABBIKOB Yy CTYACHTOB C TIOMOUIBIO TECTOB,
MMUTAIMOHHBIX YIIPaXKHEHUH, aHATN3a KOHKPETHBIX CUTYalIUM.

TpeboBanus K pe3yJbTaTaM 0CBOEHUS AMCHUILIMHBI: [Iporiece u3ydeHus TUCIUIIIUHBI
HampapjieH Ha (OPMHPOBAHHE DJIEMEHTOB CJEIYIOIIMX KOMIETEHIIMA B COOTBETCTBUU C
tpeboBanmsiMu ['OC BIIO mno wnanpaienuto noaroroBku 46.03.02 [JoxymeHTOBeACHUE W
apXMBOBEJCHHE KM OCHOBHOM 0Opa3oBaTeNbHOM MPOrpaMMbl  BBICIIETO o0Opa3oBaHHUs
HanpasyieHus: noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHUE!

a) oowexkyaromypnuix (OK):

CIOCOOHOCTh ~ UCITOJIb30BaTh OCHOBBI  (huiaocopckux 3HaHUM A (HOPMHUPOBAHUS
MuUpoBo33penyeckoi mosuimn (OK-1);

CIIOCOOHOCTB MCTIONB30BaTh OCHOBBI ITPABOBBIX 3HAHMH B pa3inuHbIX cdepax aesrenpHocTr (OK-
4);

CIOCOOHOCTh paboTaTh B  KOJUIEKTHUBE, TOJIEPAaHTHO BOCIPHHUMAS  COIHMAJIbHBIE,
STHUYECKHUE, KOH(ECCHOHAIbHBIE U KYIbTypHbIe pasnuuus (OK-6);

0) oowenpogpeccuonanvuvix (OIIK):

BlajieHre 0a30BBIMHM 3HAHUAMHU B 00JIaCTH MH(OPMALIMOHHBIX TEXHOJIOTH (MIPOrpaMMHBIE
OPOAYKTHI, HCIOJNb3yeMble B  YIPABICHWH JOKYMEHTAMH, CHUCTEMBI  DJIEKTPOHHOTO
JOKYMEHTOO00POTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OITK-2);

CIIOCOOHOCTH pelaTh CTaHAAPTHBIE 3a7auu MPO(ECCHOHATFHON EATEIFHOCTH HA OCHOBE
uH(pOpMallMOHHOW U Oubnuorpaduyeckoil KyiabTyphl € MPUMEHEHHEM WH(OPMAalMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C YYEeTOM OCHOBHBIX TpeOOBaHWN HH(OPMAIOHHON
6e3omacuoctu (OITK-6).

8) npogpeccuonanvuvix (I1K):

TEXHOJIOTHYeCKAasl 1eATeJIbHOCTh:

CIIOCOOHOCTh CaMOCTOSITENIbHO paloTaTh C pa3IMYHbIMU KCTOYHMKamu nHpopmaruu (I1K-
4);

BJIaJICHNE COBPEMEHHBIMU CHCTEMaMH HH()OPMAITMOHHOTO M TEXHUYECKOTO O0EeCTICUeHHS
JOKYMEHTALMOHHOTO 00eCTIeueHus yIpaBiieHus U yrpasienus apxuamu (IT1K-18);

CIIOCOOHOCTh HWCIIONIb30BaTh TPaBWJIa TIOATOTOBKM YIPABIEHYECKUX JIOKYMEHTOB H
BesieHus aeaoBoit nepenucku (ITK-19).

B pe3yabTrare u3ydyeHus y4eOHOM AUCUMUIINHBI CTYAEHT J0JIKeH

3Hamo

HAyYHBIE IOAXOJBI K aJMHHUCTPUPOBAHUIO, NMPHHIUIBI OM3HEC-TUIAHWPOBAHUS, B TOM
YHCJI€ CETEeBOro IJIaHMPOBaHUS, BepOajbHbIE U HEBepOaJlbHbIE YPOBHM OOLICHMS, BH[bI
BOCTIPHSITHS M B3aUMOJICHCTBUSL B TIPOIECcCe JEIOBOTO OOIIEHHs, BHIBI 0aphepoB B OOILICHHH,
METO/bl JMArHOCTHKU TICHUXO- M COLMOTHUIIOB, OCOOCHHOCTH CO3JaHUS HMMUIKA JIEI0OBOTO
YeJI0BeKa, OCHOBHBIE TpaBWJIa BEACHUS TEPErOBOPOB, 3HAYCHUS KOH(IUKTOB M CTPECCOB B
paboTe MeHepKepa, METOAbl MAHUIYJISIIIMKA U OCHOBBI 3THKH B JICJIOBOM OOILEHUH;

YMemp CIyIIATh TAPTHEPOB, BECTH JIEIIOBBIE TIEPErOBOPHI, KOPPEKTHPOBAThH MOBEIICHHE B
KOH(IMKTHBIX M CTPECCOBBIX CHUTYallUsX, MPE0JojieBaTh Oaphepbl B OOLIEHHH, NMPUMEHATH
METOJbl MaHWUMYJSIHUA B JEIOBOM OOIIEHUH, MPOBOIUTH ONHCAHWE OW3HEC-TPOIECCOB,
UCIIOJIb30BaTh METO/IbI CETEBOT'0 IJIAHUPOBAHUS;

én1ademsb METOJIAMH CETEBOTO IUIAHMPOBAHUS; TIPAaBWIAMHU  JIEJIOBOTO JTHKETa,
MPOTUBOACUCTBUS ~ MAHUMYJSAIUSAM, CTpaTeTUsSMU  BEJCHHS  IEPErOBOPOB, IMpUEMaMH
NpOIIAKTUKU CTPECCa, METOIaMH pa3penieHNs KOHQIUKTHBIX CUTYaIHi.



4. COAEP) XAHUME JUCHUIIJIMHBI U ®OPMbI OPT'AHU3AIIUU YYEBHOT' O
MNPOLECCA

Kypc muctumnmasl «JlenoBoe oOmieHre B YIPaBICHUN» NPEIyCMATPUBACT CICTYIOIINE
(dbopMBI OpraHM3anuy y4eOHOTO IMpoIecca: JIGKIUU, MPAKTHYECKUE 3aHSITHS, CAaMOCTOSTEIbHAs
pabota cTyeHTa.

Marepran  M3JaraeTcsi € KCIOJB30BAaHHEM  OOBSICHUTEIIbHO-UIUTIOCTPATUBHBIX,
9BPUCTUYCCKUX WU HUCCICAOBATCIBCKUX MCTOAOB IPCIIOAABaAHUA. HpI/I IMPOBCACHNU JICKL[I/Iﬁ JJIA
00CYXIeHUs] MaTeprata NIMPOKO UCIIONIB3YIOTCS MyJIbTHMEIUIHBIC TPE3CHTAIINH, AaHUMAIIHH.

B yuyeOHoM mporecce IMPOKO TMPHUMEHSIOTCS AKTUBHBIE M HMHTEPAKTUBHBIC (POPMBI
NPOBE/ICHUS 3aHATHI (Pa300p KOHKPETHBIX CUTYAIlMi, BHIMOJIHEHHUE 3aIaHUH 110 COCTABJICHUIO U
0(pOPMIICHHIO JOKYMEHTOB, JHUCKYCCHS, MOJIEMUKA), BHEAYJAUTOPHAS CAaMOCTOsITeNIbHAsL padoTa,
0aJUTbHO-PEUTUHTOBAasT  CHCTEMa OLEHKH  YCIIEBA€MOCTH, JIMYHOCTHO-OPUEHTHPOBAHHOE
oOydenue, mpobremMHoe oOydeHue, 6J109HO-MOAYIbHOE 00yUeHue.

[IpenycMOTpeHO HCIONBb30BaHKHE B y4eOHOM MpOIlecce HHTEPHET-PECYPCOB MO TAaHHOMY
KYpCy JUIsl pELICHUs IPAKTUYECKUX 3aJaHUM IIPU MPOBEICHNUHN ITPAKTUYECKUX 3aHATUH.

CamocrosTenbHas paboTa CTYJACHTOB MPEIyCMAaTPUBACT BBIMOJIHEHUE HHIMBHIYaTbHBIX
3aI[aHHI71, IMOArOTOBKY K MPAKTUYCCKHUM 3aHATUAM, HIYUCHHUC y‘le6HOI>i n MeTOIIH‘ICCKOfI

JIMTCPATYPBI, COCTABJICHUC KOHCIICKTOB, 3allIUTY Hpe?»eHTaI_II/II‘/‘I 1 JOKJIad0B.

IHopsiakoBbIii HOMEp U

Kparkoe coaepkanue TeMbl

TeMa
1 2

Tema 1. CymHocTtb OmpeneneHrie W MeECTO JI€IOBOIO OOLICHUsS B YIPaBJICHUM.

JIEJIOBOT0 O0ILIEHUs B OBOJIOLUS JIETI0BOTO aIMUHUCTPUPOBAHUSL. CereBoe

yIIpaBICHUU IUIAHUPOBaHHE KaK OJWMH W3 HMHCTPYMEHTOB MEHEKepa.

HpenMeT, 3a/la4i 1 OCHOBHBLIC ITPUHIMUIIBI ACJIOBOI'O 06HICHI/DI.

Tema 2. [Icuxonoruyeckue

OmnpenenenHrie U CyIIHOCTh OOIIEHUS: €ro (yHKLUH, CTOPOHBI,

OCHOBBI JIEJIOBOTO OOIIIEHUS Buasl U ¢opmbl.  BepOanbHble W HeBepOalbHBIE CpENCTBA
KOMMYHHKAITUH. Bbapbeppl  oOmienus.  Bocmpusitue u
B3aMMOJICUCTBHE B TIPOIECCE JIEJIOBOTO OOIIEHHs. Tarbl
JIETIOBOTO OOIIIECHHSI.

Tema 3. JlenoBoe obmienne 1 | [lcuxoauarHocTHKa: 3HAYCHUE Hu MOHSTHE. Meronpl

TMICUXOMAarHOCTHKA TICHXOJTMarHOCTUKH. Ponb COIIOHHKH B JIETIOBOM
aJIMUHHCTPUPOBAHUHU. THUIBI MEHEDKEPOB W WX  CTWIb
yIIpaBIICHUSI.

Tema 4. OcobeHHocTu Nmumx  kak  BU3yalbHO-TICUXOJIOTMYECKAas — XapaKTepPUCTHKA

CO3JJaHus UMHJIKa ACJTIOBOIO
YCJIOBCKaA

JIMYHOCTH. COCTaBJIﬂIOHII/IC HUMHUKa U MEXAaHU3MBbI e€ro
dbopmupoBanus. Umumk pykoBoauTens. BrnusiHue MIaHUpOBKH U
odopmienust opuca Ha popMupoBaHue UMHUHKA. BHETHMIA BT B
nenoBoM oOmeHnd. [IpaBuia MO3UTUBHOTO UMUKA MY>KYUHBI 1
JKCHIIIMHBI.

Tema 5. Ctuib U colanbHO-
MICUXOJIOTUYECKUE MPOOIEMBI

Ilonsarue
PYKOBO/JICTBA.

cTuisg  pykoBojacTBa.  Kiaccudukanums — cTuieit
Breibop onTuManbHOTO CTWIISI  PYKOBOJCTBA.

PYKOBOJICTBA Icuxonornyeckue mpodIeMbl PYKOBOJICTBA.
Tema 6. JlenoBsie [TeperoBopbI Kak pa3HOBHIHOCTH JI€7I0BOTO o0meHus. Ctparerun
MIEPErOBOPHI BeZieHUus nieperoBopoB. lloaroroBka k meperoBopam. Benenue

MEPErOBOPOB. AHAIN3 PE3YJIbTATOB MEPErOBOPOB M BBHIMOJIHEHUS
JIOCTUTHYTBIX JIOTOBOPEHHOCTEW. TakTHUUEeCKHUe NMpUEMBI BEICHUS
TIEPErOBOPOB.

Tema 7. KoHnukTs! B
JIEJIOBOM OOILIEHUH

[lonsiTue M BUIBI KOH(MIMKTOB B JIEIOBOM OOIIEHHH. MeTo/ibl
pemenrst KOHQIUKTOB. CrocoOb! penieHns KOH(IUKTOB.

Tema 8. Ctpeccel. O6perenue

Ilonstue u npupona crpecca. [IpuunHbBl 1 UCTOUHUKH CTpeEcca.
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CTPECCOYCTONYHUBOCTH B
JIETTIOBOM OOIICHUH

[IpodunakTuka cTpeccoB B Ae0BOM oOmieHuu. MHuBu yansHas
CTpaTerus U TaKTUKA CTPECCOYCTOMYMBOIO MOBEACHUA. BimsiHue
CaMOOIICHKH JITYHOCTH Ha €€ CTPECCOYCTONUMBOCTb.

Tema 9. Manunyssiun B
JIEJIOBOM OOLLIEHNH

CymHocTh 1 BUIbI MaHUMyJsUH. KOMIUIMMEHT U KpUTUKA KaK
BUIBI MaHUTyJsiid. [Ipuembl pacrionokeHust kK ceGe JroeH.
MeTtoas! HEHPOIMHIBUCTHYECKOTO ITporpamMmmupoBanys. [Ipasuiia
HEUTpaIM3alid MaHUNYJIAUUA. MoJIeNb 3ro-COCTOSTHUM.

Tema 10. DTuka 1€10BOr0O
001IIeHN. DTUKET

OOmme 3TUYeCKHe MPUHLMUIBI U XapakTep JAeJIOBOTO OOLICHHUSL.
OcHoBHBIE MpOOJIEMBI Makpo- M  MHKpo3THKH. [IpaBuia
3HAKOMCTBA, TIPEJCTABJICHUSI W TIOBEICHHUS B OOIECTBEHHBIX
MecTax. OTHKET JeloBbIX mpueMmoB. [IpaBuna oOmeHus 1o
teneoHy. Bu3HUTHBIE KapTOUKM B COBPEMEHHOM JICIOBOM
9THKETE. JTUKET JIEJI0BOT0 NOJApKa.




TemaTnueckuii mian

CopaeprxarebHbIH MOYJIb 1

KoaudecTBO 9acoB

Ounas dpopma

3aouynas ¢popma

HopmatuBHbIi YckopeHHBII CpoK HopmatusHbIi cpok YckopeHHBIil CPOK
CPOK 00yUYeHUus 00y4eHHust 00y4eHust 00y4eHust
B T.4. B T.4. B T.4. B T.4.
Ha3zBanusa coaepiKaTe/JIbHbIX
< = = =X w =X
MO/YyJIeit M TeM o| g g o | g g o| 2|8 |8 ol o] ¢
S| & E S 4 g = 2 I = = 3 =
o = =] o 1> = B =] > = = =t =] > = =
5 = O| g g o 5 = [5) a g o 5 = ) S| o 85 9 5 = ) a. o S
3 = Q ol = § 3 = Q o & H 3 = ] ) = g S s 3 = 3] o) = =
= =) g =% 9 = g g w9 = <> = = @ q = > = = @
“| 8| Elgcy " | 8| £|d¢c9 "| 8| E| /2959 "| B| E| & g%
Bl =] 85 ¢ = % | g 5 8 = i< o 598 ¢ 5l 2| & & =&
S| 9 © S | S o = QO | © = S| Q9 e)
ol s s o s S o < s = o < s
= ==t = = - = = = = = = =
151 o o = 151
Tema 1. CymHocTh IeIOBOTO OOIIECHHS B 18 |4 6 |-1|8 14 - - -] 14 16 111 - 14 14 i 14
yIIpaBJICHAN )
Tema 2. IIcUX0IOTHYECKUE OCHOBBI 18 | 6 4 1-18 14 - - -| 14 16 1 1 - 14 | - 14 - - - 14
JIEIIOBOTO OOIIECHHS
Tema 3. HCHOBOG O6H.[eHI/I€ u 16 4 2 - 18 14 - - - 14 14 0,5 0,5 - 13 - 14 - - - 14
MCUXOQUATHOCTHKA
Tema 4. OcOOEHHOCTH CO30aHUS UMUIKA 12 |2 2 |-|8 14 - - -| 14 14 05 | 05 |- 13 | - 14 - - - 14
JIEJIOBOTO 4eJI0BEKa
Tema 5. CTuiib ¥ COLIUATIBHO- 12 2 2 - 18 14 - - - 14 14 0,5 0,5 - 13 - 14 - - - 14
TICHXOJIOTHUYECKHUE TIPOOIIEMBI PYKOBOJICTBA
Tema 6. JleoBBIE TEPETOBOPHI 16 |4 4 |-|8 14 - - -] 14 14 | 05 |05 |- 13 |- 14 -l - 14
Tema 7. KOH(IMKTEI B I€JIOBOM OOIIIEHUH 14 12 4 |- |8 15 - - -1 15 14 05 |05 - 13 | - 15 - - - 15
Tema 8. Crpeccer. OGpereHne 12 |2 2 1-|8 15 - - |- 15 14 | 05 | 05 |- 13 |- -] - 15
CTPECCOYCTONYMBOCTH B JIEJIOBOM OOTIEHHH
Tema 9. MaHUITYJISIIIUK B JAETOBOM 12 |2 2 |-|8 15 - - - 15 14 05 |05 - 13 | - 15 - - - 15
001IeHNH
Tema 10. DTHKa A€I0BOrO OOLIEHUS. 16 | 4 4 1-18 15 - - - 15 14 05 |05 - 13 |- 15 - - - 15
DTHKET
Bcezo uacos no modyiio 144 (32 |32 | -| 80 | 144 - |- [ 144 | 144 6 6 |- 132 |- | 144 | - | - | - | 144




5. METOAUMYECKHME PEKOMEHIALIIUM /IS TPOBEAEHUSA JIEKIITMOHHBbIX,
MMPAKTUYECKHX U JIABOPATOPHBIX 3AHATUM

TeMbl JeKIIMOHHBIX 3aHATHH

Konuuecmeo
uacoe
’ﬁ; Hazeanue memui O“Ha"cq)"pm q)?)‘;‘:;’lc 3;2;32" fbao(;ﬁ*;"c
HOpPMaTUBHBIM|yCKOPEHHBIM|HOPMATUBHBIM| YCKOPEHHBIM
CpPOKOM CpOKOM CpOKOM CpOKOM
oOyuenns | obydeHus | oOydeHHUs 00yueHHs
1 |CyurHocTh A€mOBOTrO OOIICHUS B YIPABICHUN 4 - 1 -
2 [[Icuxonorndeckue OCHOBEI JEJIOBOIO OOIIEHUS - 1 -
3 |[denoBoe oOIIEHHE U TICUXOHMArHOCTUKA 4 - 0,5 -
4 |OcoOeHHOCTH CO3JaHUI UMUIKA JIEJJOBOI0O YEJI0BEKA 2 - 0,5 -
5 |Ctunp M COLMAIBHO-TICUXOJIOTHUECKHE IPOOIIEMBI 2 - 0,5 -
[PYKOBOJICTBA
6 |/lenoBbie meperoBopel 4 - 0,5 -
7  |KoH(IHKTHI B ACTOBOM OOIIICHUT 2 - 0,5 -
8 |[Crtpeccel. OOpereHHe CTPECCOYCTOMYMBOCTH B 2 - 0,5 -
1€7I0BOM OOIIIEHUH
9 [Manumynsuuu B 1€J10BOM OOIIEHUN 2 - 0,5 -
10 |DTuka nemoBoro ooOIeHUs. DTUKET 4 - 0,5 -
BCEI'O 32 - 6 -
TeMbl NPAKTHYECKUX 3aHATHI
Konuuecmeo
uacoe
’ﬁi Haseanue memot O““a"cd"’p’“a (b?);':g‘c 3;‘;;;‘:’ ii‘;‘;‘;’;
HOPMaTUBHBIM|yCKOPEHHBIM|HOPMATUBHBIM| YCKOPEHHBIM
CpOKOM CPOKOM CPOKOM CPOKOM
o0y4eHust o0yueHus o0y4eHust o0y4eHust
1 |CymHOCTh J€710BOT0 OOIICHUS B yIIPABICHUN 6 - 1 -
2 |[Icuxoyioruyeckue OCHOBBI JIEI0BOrO OOIIEHUS 4 - 1 -
3 |[denoBoe oOIIEeHNE U TICUXOAHMATHOCTHKA 2 - 0,5 -
4 |OcobeHHOCTH CO3MaHU UMHUKA JIETOBOTO YeI0BEKa 2 - 0,5 -
5 [Ctunmp w coONUANbHO-TICUXOJIOTHYECKHAE MPOOIIEMBI 2 - 0,5 -
PYKOBOJCTBa
6 |/leoBbIe meperoBophI 4 - 0,5 -
7  |KOH(JIUKTHI B IEJIOBOM OOIICHUH 4 - 0,5 -
8 |[Crtpeccel. OOpereHHe CTPECCOYCTOMYMBOCTH B 2 - 0,5 -
1e7I0BOM OOIICHUH
9 [Manumynsuuu B 1€10BOM OOIIEHUN 2 - 0,5 -
10 [9tuka menoBoro oOmeHUsS. DTUKET 4 - 0,5 -
BCEI'O 32 - 6 -




6. METOAUYECKHUE PEKOMEHJIALIUN 11O OPTAHU3ALINA
CAMOCTOATEJBHOU PABOTBI CTYJIEHTOB

CornacHo  «lIlopsiaxka opranuzanuu  y4eOHOro mpoiecca B 00pa3oBaTelbHBIX
OpraHm3alysax  BeICHIeTo  mpodeccuoHanpbHOro  oOpasoBanmst  JloHernkoit — Hapomnoit
PecniyOnuku», camocTosiTenbHas paboTa CTyJeHTa SBJISETCS OCHOBHBIM CPEJICTBOM OBJIAJICHUS
yuyeOHbIM MaTepuajioM Bo BHeydeOHoe Bpems. Ee copepkanume ompexpensiercs pabdoueit
OpOrpaMMoOi,  METOJUYECKHMMH  MaTepuaiamu,  3aJaHusIMH U pPEKOMEHAALUAMHU
npernoaBaTess.

OcHoBHbIE 337]a4U CAaMOCTOSITENIbHON pabOTHI:

— OBJIaJICHHE HaBBIKAMH CaMOCTOSTEIBHOTO 00ydeHus, OPMHUPOBAHUS MOTPEOHOCTEH B
camMo00pazoBaHuu;

— OCBOCHHUC COACpKaHHUA JUCHUIUIMHBI B paMKax TEM, MNPCAHA3HAYCHHBIX IJId
CaMOCTOSITENIbHOTO U3yUEHUS CTYICHTA;

— OCO3HaHHWE, YIIyOJIeHHE COJCp)KaHUS M OCHOBHBIX IIOJIOKEHUH Kypca BO BpeMs
YCBOGHHUS 3aKOHCIEKTHPOBAHHOTO Ha JIEKIMSIX MaTepHuala, ero mpopadOTKU Ha MPOTSKEHUU
MMOATOTOBKH K ITPAKTHUYCCKUM 3aHATHUAM,

— HCIIOJIb30BAHUE MATEpPUANIOB, MOJYYCHHBIX BO BPEMsI BBIMOJHEHHS CaMOCTOSTEIbHBIX
3aMaHuid, HanucaHus pedeparos, 1 YPPEKTHBHON MOATOTOBKU K MOAYJIBHBIM KOHTPOJBHBIM
3aJaHUSM U 9K3aMEHY.

CamocrosiTennbHasi  paboTra  CTYIEHTOB 1O JucuuIUinHE «JlemoBoe oOmieHue B
YIpaBICHUN» COJEPKUT CIEAYIOIIUE BHUIbI Y4eOHOU eATENbHOCTH:

MEPBUYHOE O3HAKOMIICHHE C MaTepHUaIaMH JIGKIIUH, COCTaBJICHUE KOHCIICKTA;

M3Y4YE€HHE U YCBOEHUE JIEKIIMOHHOTO MaTepHana;

caMoCTOsITeNIbHAsE MPOpabOTKa JUTEPATypHBIX HMCTOYHMKOB M O0OOIIEHHE H3YyYeHHBIX
MaTepuasos;

IMOATOTOBKA K MPAKTHUYCCKUM 3aHATHAM U ACJIOBBIM UI'PAM;

MOJITOTOBKA YCTHBIX OTBETOB Ha BOMPOCHI [ CAMOIIPOBEPKH;

IMOATOTOBKA K TCCTOBBIM 3aaHUAM 10 YCBOCHHOMY MaTCpHraly,

WHIUBUAYalIbHAs paboTa Mo 3aJaHHI0 MPEno/1aBaTes;

MMOATOTOBKA K BBIMMOJJHCHHUIO MMCbMCHHBIX MOAYJIbHBIX KOHTPOJBHBIX pa60T;

MOJITOTOBKA K 9K3aMEHY.

KontponsHbIME  (hopMamMH  caMOCTOSITENTBHONH paboThl o auciuiuinee  «JlemoBoe
oOI1eHre B YIPABICHUU» MOTYT OBITh CIEIyIOIUe: MPOBEpKa KOHCIIEKTa; MpOBEpKa OTBETOB Ha
KOHTPOJIbHBIE WJIK TECTOBBIE BOMPOCHI; IPOBEPKA pedepaToB; MPOBEPKA MPAKTUUECKUX 3a/aHUN;
MIPOBEPKA BBIMOIHEHHBIX WHANBUAYAIbHBIX 3a/IaHUH.

Opranu3anusi CaMOCTOSITEJIbHOI Pa00ThI CTYICHTOB

Konuuecmeo
uacoe
"Z'; Haseanue memot O“Ha"f"’pMa q)?’;‘:;’lc 3(;2;32" ii‘;‘z‘;"c
HOPMaTUBHBIM|yCKOPEHHBIM|HOPMATUBHBIM| YCKOPEHHBIM

CPOKOM CpOKOM CpOKOM CpOKOM

obydenns | oOydenus | oOydeHus o0ydeHus
1 |CymHocTts nenoBoro oOIIEHUs B YIPaBICHUN 8 14 14 14
2 [[Icuxoyoruyeckue OCHOBHI JIEIOBOTO OOIEHUS 8 14 14 14
3 |[[IemoBoe obIieHME U ICUXOAMATHOCTHKA 8 14 13 14
4 |OcobGennocTu co3maHus UMHUKA AEIOBOr0 YeIOBEKa 8 14 13 14
5 |[Ctunp M cONMATIBHO-TICUXOJOTMYECKHE IMPOOJIEMBbI 8 14 13 14

PYKOBOJICTBA

6 |denoBbie meperoBopel 8 14 13 14
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7 |KoH(JIUKTHI B IEJIOBOM OOIICHUH 8 15 13 15

8 |Crpeccbl. OOpereHHE CTPECCOYCTOMYHMBOCTH B 8 15 13 15
1€710BOM OOIICHUHN

9 [MaHumyIAIUHU B 1EJIOBOM OOIIEHUHT 8 15 13 15

10 [OTmka menoBoro oOmIeHUs. DTUKET 8 15 13 15
BCEI'O 80 144 132 144

7. AHANBU A YAJIBHBIE 3ATAHUSA

OaHuM U3 BUJOB HMHJMBUIYAIbHOW PaOOTHI CTYIEHTOB SIBISIETCS MOJATOTOBKA JIOKJIAJa C
MYJIbTUMEINIHON Tipe3eHTanued. Llens maHHONW pabOThl — OCMBICIICHHE W YIiyOJieHue 3HaHUN
M0 JAaHHOW JUCIMIUIMHE, pPAa3BUTHE HABBIKOB CAMOCTOSITENLHOW paboTel 1o  cbopy,
CUCTeMaTH3allMi MaTepuaia, IPOBEICHUIO UCCIeI0OBAaHUS U aHAIN3a. SIBISACH OJHUM U3 BUIIOB
Hay4HO-UCCJIEIOBATENLCKOM pabOThl CTYACHTOB, MOATOTOBKA IOKJIaJa C MYJIbTUMEIUUHON
npe3eHTanued crnocoOcTByeT (OPMUPOBAHMIO Y CTYJIEHTOB AHAJIMTHUYECKOTO, TBOPYECKOTO
MBIILICHHUS.

TeMbl HHAUBUAYAJIBHBIX 32IaHU I

1. Mopanb B COBpeMEHHOM OOIIECTBE.

2. DJTHKa B peKiiaMe.

3. Ilcuxomormyeckoe AeWCTBUE IBETA: IIBETHAsh raMMa KOCTIOMOB, O(GHCOB M JAPYIHX
COCTaBJIAIOLIMX UMHJIKA JEJIOBOTO YEJIOBEKA.

4.  TlcuxoaHaan3 CHMBOJIMYECKOTO 3HAUCHUS OJICHK/IbI.

5. BusurtHas kapTouka B A€JI0BOH KU3HU.

6. Otuker cmyx)eOHBIX B3aUMOOTHOIICHUIA MYXYHWHBI U )KEHIIUHBI.

7. CyBeHMpBI U MIOAAPKH B JIEIIOBOH cdepe.

8. DTHKeT M UMUK JIETIOBOTO YEJIOBEKA.

9. DOruker HeBepOAIbHOTO OOLICHHUS.

10. Hpyx0Oa B 6usHece.

11. CooTHolleHre eI U CPEACTBa B IEJIOBOM MHUDE.

12. DTHKa BBITOJIHBIX CBS3CH: 32 U ITPOTHUB.

13. OOuieHne Kak OCHOBA XKHU3HEIEATEILHOCTH JIIOACH U UX B3aUMOACHCTBUS.

14. KynbTypa neiaoBoro oOuieHus.

15. DTuyeckue OCHOBBI 1€7I0BOTO OOIICHUS.

16. MopanpHast KyIbTypa Kak dTH4ecKast OCHOBA OOIICHHS.

17. [enoBoe oOlLIeHHE KaK MPOLECC KOMMYHHUKAIMHU. XapaKTepUCTHKa MOJENHU Ipolecca
KOMMYHHKAITHH.

18. Tlcuxonormueckas mpupojaa oomeHus. Buasl u ypoBHU OOIIEHHUS.

19. Kynbrypa ciymanusi. MeTopl aKTHBHOTO CITYIIAHUS.

20. KynbTypa pasroBopa. Buasl S3bIK0BbIX aKTOB. THUITBI KOHCTPYUPOBAHUS COOOIIEHUH.

21. Bompoc Kak CpeAcTBO aKTHBH3AINY TIporiecca o0meHns. Bumbl BOmpocos.

22. llcuxonoruueckas nmpupoa oomeHus. Y cnosus 3pHeKTUBHON KOMMYHHUKALINH.

23. DBecena u IenoBoi 3THUKET.

24. ®OopMbl KOJJIEKTUBHOTO OOCYXKIEHUS JICIOBBIX MPOOIIEM.

25. TleperoBopsl kak ¢opma aenoBoro oOmieHus. CTpaTerdd W TEXHOJIOTUW BEICHHUS
MIEPEroBOPOB.

26. [IleperoBopel u gnenoBoi d3TUkeT. (OCOOEHHOCTH TIPOBEICHHSI TIEPETOBOPOB C
3apyOeKHBIMU MTAPTHEPAMH.

27. Jluckyccus kKak (hopMa KOJUIEKTUBHOTO OOCYXIEHUS IETIOBOM MTPOOIEMBI.

28. Crenuduka «MO3roBoro MmrypMay Kak KpeaTuBHOH (opMbl 1enoBOM KOMMYHHKAIIWU.
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TexHOMOrHH MPOBECHUS «MO3TOBOTO IITYPMa.
29. Oco0eHHOCTH HEWPOJMHIBUCTUYECKOTO MPOTrpaMMHUPOBAHUSI.
30. DTHUKET Kak MpOsBIIEHUE TaPMOHUU BHYTPEHHEHW U BHEITHEH KYIbTYPHI.
31. Cnenuduka COBpeMEHHOTO JISJIOBOTO 3THKETA.
32. JlenoBOM 3TUKET PYKOBOIUTEIIS.
33. DTHUKET NpOBEJACHHUS JACIOBBIX IPUEMOB U ITPE3CHTAIUN.
34. HanmoHanbHBIE 0COOCHHOCTH JISIIOBOTO 3TUKETA B Pa3HBIX CTpaHAX MHUpA.
35. T'osoc u ero XxapakTepUCTHKH, €T0 POJIb B IMPOIECCE KOMMYHHUKAIHH.
36. HMHTOHaIMs KaK CpeICTBO HEBEPOAILHOTO OOIICHNUS.
37. B3armia kak cpeAcTBO HEBepOaTbHON KOMMYHHUKAIIMH.
38. KecTbl TOTO, KTO TOBOPUT H T€X, KTO CITYILIAET.
39. OOcra”oBKa OOLIEHHUS.

Kpurepun oueHuBaHusi MHAMBUAYAJIbHON PadOTHI CTYIEHTA

1. Ienb paboThI: HACKOIBKO YE€TKO CHOPMYIHUPOBAHA.

2. CTpyKTypa: JOTHYHOCTH U MOCIIEA0BATEIHFHOCT U3JIOKEHUS MaTepraa.

3. AprymenTanusi: 000CHOBaHHOCTb, YO€IUTEIbHOCTh, HATMYUE MO3UTHUBHOW OIICHKU U
BO3MO>KHOH KPUTHKH, CEPhE3HOCTh HAYYHBIX UCTOYHHKOB.

4. HayyHbli TOHUCK: HCIIOJIb30BAaHME  COOTBETCTBYIOIIEH  JIUTEpaTypbl, 0O0OBEM
MIPOBEJICHHBIX HAYYHBIX HCCIICIOBAHUM.

5. SI3bIk pabOTHI: MOHITHOCTH, TPAMOTHOCTb.

6. TBopdeckwii MOMEHT: TBOPYECKOE OTHOIICHHE K OTOOpYy, 00paboTKe MaTepuaios,
HAJIMYUE OPUTUHAIBHBIX BHIBO/IOB.

8. BOITPOCHI K MOAYJBbHOMY KOHTPOJIIO

OnpezneneHye U MECTO AEJIOBOTO OOLIEHHS B YIIPaBJICHUM.

DBOITIONNS AETIOBOTO aIMHHUCTPUPOBAHUS U HAYYHBIE ITOJXO/IBI K YIPABICHHIO.

Cytb 6U3HEC-TIpOIIEcca, OCHOBHBIE ITapaMeTpBhI.

CereBoe TIIaHUPOBAHKE KaK OJIMH U3 HHCTPYMEHTOB MEHEKepa.

[Topsiiok ceTeBOro miaHUPOBaHUS.

[Topsiiok mOCTpOECHUS CETEBOTO rpaduKa.

3Ha4yeHre KaJIeHAApHOT 0 TUNIAHUPOBAHUS B J€TIOBOM aJMUHUCTPUPOBAHUH.

[Tpenmer, 3aanue, OCHOBHBIE PUHIIMITBL, (PYHKIIUHU JIETIOBOTO OOIICHUS.

OmnpezneneHye U CyIHOCTb OOIEHUs: ero (YHKIUU, CTOPOHBI, BUABI U (OPMBI.
BepbanbHble 1 HeBepOaIbHbIE CPEICTBA KOMMYHUKAIIMH.

Kunecuueckue, mpocoguyeckie U SKCTPAIMHIBUCTHUECKUE CPEICTBA OOLICHHUS.
Takecuueckue v MPOKCEMUYECKHNE OCOOEHHOCTH HEBEPOAILHOTO OOIIEHUSI.

Bapbeps! 001eHs: BHIbI, IPUEMBbI IPEOJI0JICHHS OaphepoB.

Bocnpusitue B poriecce 1emoBoro oomeHns. DeHOMEHBI COITUATLHOTO BOCITPHUSITHS.
B3aumoselicTBue B mporiecce JeI0BOro OOIIECHUS.

JTalsl AeJI0BOTO OOIIEHMS.

[Tcuxonmarnoctuka. 3HaueHHE U TIOHSATHE.

MeTobl ICUXOANAarHOCTHKH U MIX 3HAYEHUS B JISIIOBOM OOIIEHUH U aIMUHICTPHPOBAHUH.
19. Ponp COUMOHMKM B JEJIOBOM aIMHUHHMCTPUPOBAHUHU. THUIBI MEHEKEPOB U CTUJIb
yIpaBIeHUSI.

CoNoOAWNE

BPRERPRRRPRRERRREE
N~ WNEO
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9. OBPA3BELl MOAYJIBHOI'O KOHTPOJIA

TrOY BIIO «IOHEINKWIA HALTUOHAJIbHBIA YHUBEPCUTET» .
OAKYJIBTET MATEMATHKHN 1 THOOPMAIIMOHHBIX TEXHOJIOT' AU

Hanpaenenue noocomosxu: 46.03.02 /lokymenmoseoenue u apxueoseoenue
ObpaszosamenvHas npocpamma  Oakanagpuam

Cemecmp v

Yuebnas oucyunnuna /Jlenosoe oouenue 6 ynpasnenuu

MOAYJbHASA KOHTPOJIBHAS PABOTA
BAPHUAHT Ne 1

1.bapbepbl 00IEHUs: BUIbI, TPHEMBI IIPEOI0JICHUsT OapbepoB.
2. DTalibl IEJI0BOTO OOIIEHHS.

YTBepkaeHO Ha 3acedaHuu Kadeapbl WHGOPMAIMOHHBIX CHCTEM YIPAaBIIEHUS, MPOTOKONI Ne
[13 2
or* 20 1.
3aB. kadenpoii H. . [Tonomapenko
[IpenonaBarenn H. E. Mameunko

Kputepuu oneHuBanus MOay/JIbHOT0 KOHTPOJISI

Homep 3apanus KoaunuyecTBo
0a/L10B
3amanue 1 5
3aganue 2 5
Bcero 10 oanioB

10. KOHTPOJILHBIE BOITPOCHI K TIPOMEKYTOUYHOM ATTECTAIIAM
KoHTpoJIbHBIE BONIPOCHI K IK3aMEHY

1. OnpeneneHue U MECTO JICJTOBOTO OOIICHUS B YIIPABICHUH.

2.DBOJIIOIHS JIEJIOBOTO a/IMUHUCTPHPOBAHUS U HAyYHBIE TIOAXO/IBI K YIIPABICHUIO.
3.CymHocs Ou3Hec-Tpolecca, OCHOBHbIE TapaMETPHI.

4.CeTteBoe IJIAaHUPOBAHNE KaK OJIMH U3 HHCTPYMEHTOB MEHEKEpa.

5.I1opsiiok ceTeBOro MIaHuPOBAHMSL.

6.ITops 0K MOCTPOEHUS CETEBOTO TpaduKa.

7.3HaueHue KaJeHJapHOTro IJIAHUPOBAHUS B JIEJIOBOM aIMUHUCTPUPOBAHUH.
8.IIpenmerT, 3aqaun, OCHOBHBIC TPUHITUIIBI, (DYHKITH JIETOBOTO OOIICHUSI.
9.0mpenenenue U CyIHOCTh OOLIEHUS: €ro (PYHKIIUH, CTOPOHBI, BUIBI U (POPMBI.
10. BepOanbHbie 1 HeBepOATbHBIE CPECTBA KOMMYHHUKAITUH.

11. Kunecuueckue, IpOCOAMYECKHE U SKCTPATTMHTBUCTHUECKUE CPEJICTBA OOIICHHUS.
12. Takecndeckue U MPOKCEMUIECKHE 0COOEHHOCTH HEBEPOATEHOTO OOIICHHSI.

13. Bapbeps! 001IeHHs: BUIbI, IPUEMBI IIPEOJOTICHUS OAPHEPOB.

14. BocnpusTue B mpoiiecce aernoBoro oomeHus. ®eHOMEHbI COIMATBHOTO BOCTIPUSITHSL.
15. BsaumojeiicTBuE B mpoIiecce AeI0BOr0 OOIIEHUSI.

16. Dramsl Ae10BOro OOIIEHHUS.

17. TlcuxonuarHocTuka. 3HaUYCHHUE U MOHATHE.

18. MetonbI ICUXOANATHOCTUKH U MX 3HAYCHHE B JCTIOBOM OOIICHHH.

19. Ponb COIMOHUKY B yIpaBieHUU. THUIIBI MEHEPKEPOB U CTUIIb YIIPABIICHHS.




20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
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Wmux: XapakTepucTuka, (pyHKINH, 0COOEHHOCTH, TUIIBI B JIEJIOBOM OOIICHUH.
CrpykTypa nmMuaka. Y CJI0BUs U IIpaBUiIa ero GOpMHUPOBAHUS B 1€JI0BOM OOIIECHUU.
MexaHu3mbl GOPMUPOBAHUS UMHJIKA B JIETTIOBOM OOILICHHH.
WMy pyKOBOAUTEIIS.
Bnusiaue mimaHupoBku 1 opopmieHus odrca Ha HOpMUPOBAHHE UMUJIKA.
Buemnuii B 1e10BOY KECHITUHEL.
Bremnuii BUJ A€710BOT0 MY»KYUHBI.
Jlpecc-Koa Je10BOro YesloBeKa.
CTuiib ¥ COIMATIBHO-TICUXOJIOTHYECKUE MTPOOJIEMBI PYKOBOICTBA.
[TeperoBops! kKak pa3sHOBUIHOCTb J1€J10BOr0 o01ieHus. CTpaTteruy BeeHUs IIeperoBOPOB.
[loaroroBka u BefieHHE N1EPeroBopoB. JlocTukeHNe CornamnieHus.
AHanu3 pe3ynbTaToB EPEroBOPOB U BBIITOJIHEHHE JOCTUTHYTHIX TOTOBOPEHHOCTEH.
TaxkTuueckue mpueMbl BEACHUS IEPETOBOPOB.
[TpuunHbI KOH(IMKTOB B OpraHU3alUu.
[TonsaTue, BUABI KOH(DIUKTOB B AETOBOM OOIICHHH.
Craauu 1 CTpyKTypa KOHQIIUKTA.
Crparerus noBesieHUs1 B KOHQIMKTHON CUTYallu B 1€JI0BOM OOIICHUH.
CrniocoObl penieHus KOH(QIUKTOB B JIEJIOBOM OOIICHHH.
[TonsiTre u mpupoa cTpecca B 1€J10BOM OOLICHUH.
ITpUumnHbBI U UCTOYHUKHU CTpeECca.
[MpodunakTrka cTpeccoB B ACTIOBOM OOIICHUH.
WuauBuyanbHas cTpaTerust U TaKTHKa YCTOMUMBOrO MOBEIEHUS K CTPECCy.
BnusiHue caMOOLIEHKH JINYHOCTH Ha €€ CTPECCOYCTOMYUBOCTb.
CyTb ¥ BUJIbI MAaHUITYJIALUH.
KoMmiImmMeHT 1 KpuTHKa KaK BUIbI MAHUITYIISALINN.
[Tpuemsr pacrionoxkenus k cede monei. Meroast HIIIT.
OO01ue 3ThYecKre IPUHLUIIBI U XapaKTep J1€J10BOr0 OOIIEHHUS.
OTHKa ¥ MOpAJIb B IETIOBOM OOIICHUH.
OcHoBHBIE TIPOOITEMBI MAKPOITHKH.
OcHoOBHbIE IPO0IEMbI MUKPOITHKH.
XapaKkTeprucTUKa OTHOIIEHUH «CHU3Y-BBEPX)», «CBEPXY-BHU3), «I10 TOPU3OHTAIIN.
IIpaBuia 3HaKOMCTBa, IPEACTABICHUS U MIOBEICHUS B OOIIECTBEHHBIX MECTaX.
DTHUKET JIEIOBBIX TPHEMOB.
ITpaBuna oOuieHus no Tenedony.
BusnutHbIE KapTOUKH.
DTHUKET JeJI0BOT0 MoJapKa.
HckyccTBo ciymarh, yoexxaarb, BIUSATh.
[Tomapku, onexaa, MPeJCTaBUTENBCTBO B JIEIOBOM OOILEHHH.
CoumoTHIl MEHEPKEpa U ero MapaMeTphl.
Curyanus «CocraBieHre 1 MOAMUCAHNE TIPUKA3a 110 JINYHOMY COCTaBY».
Curtyanus «Iloctymienue B By3».
Curyanus «OdopmiieHre Ha paboTy».
Curyanus «Cpencta HeBepOATbHOTO OOIIEHUSY.
Curyanus «Tum oOIeHus 1 TUCTaHIUS.
Curyarnusa «becena mo 0COOEHHOCTSIM MPOKCEMHUKN.
Cutyanus «bapbepbl 0OLICHUS.
Curyanus «YMeHHe CIylaTh.
Cutyanus «Bocrpustuey.
Cutyamuss «9THKA U CTHJIb PYKOBOJICTBaY.
Cutyanus «YTmpaBieHHE CTPECCOM).
Curyanus «Buibl KOHQIUKTOBY.
Curyauus «Kputukay.



72. Curyanus «IIpobaemMbl MaKpOITUKIY.
73. Curyamus «IIpoOGiaeMbl MUKPOITHKI Y.
74. Curyanus «[logapku».

11.0BPA3EI]l DK3AMEHAIIMOHHOI'O BUJIETA
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IOy BIIO «IOHEIKA HAIIMOHAJIbHBIIA YHUBEPCHUTET»
@aKyabTeT MATEMATUKU U HHPOPMAILMOHHBIX TEXHOJIOI Ml

Hanpasnenue noocomosxu. 46.03.02 /lokymMeHTOBeI€eHIE H APXUBOBEIeHHE
Obpaszosamenvuas npoepamma.  dakajJaBpuaT
Cemecmp v
Yuebnas oucyuniuna /lenosoe obuenue ¢ ynpasienuu
BWJIET Ne 1

1. Bimsuue caMooneHKH TMYHOCTH Ha e CTPECCOYCTONIMBOCTb.
2. DBOJIONHS IeT0BOTO aMUHICTPUPOBAHHS M HAYYHBIE OAXOIBI K YTIPABIECHHIO.
3. Curyarms «KpuTHKay.

VYTBep:kIeHO Ha 3aceannu Kadeapsl MHPOPMAIMOHHBIX CHCTEM YIIPABJICHUS, IIPOTOKO Ne

OT «__ » 20 r.
3aBenyronuii kageapoit H. III. ITonomapeHko
DK3aMEHATOopP H. E. Mammenko

Kpurepun oneHuBanus 3K3aMeHa

Howmep 3apanus KosmuectBo
0ajL10B
Bompoc 1 15
Bompoc 2 15
3aganue 10
Bcero 40 6a10B

12. OBPA3ELl TECTOBOTI'O 3AJJAHUA

1. BepbanbHble KOMMYHHUKAIIUU OCYILIECTBIISIFOTCS C TIOMOILBIO:

a) JKECTOB;

0) OIpeIeIEHHOTO TEMIIA S3bIKA;

B) YCTaHOBJICHUS ONPEICICHHON TUCTAaHIUN MEX/1y OOLIaoIUMUCS;
1) YCTHOTO SI3BIKA;

€) MOXJIONBIBaHUH 110 IJIeYy;

) HH()OPMALIMOHHBIX TEXHOJIOTHI.

Ortser: 1.

2. JInsa BeneHus HE3aBUCUMOT'O OOIICHUS CIIEAYeT BEIOMPATh TIO3UIIHIO:
a) O JUaroHasu;

0) ApyT MPOTHUB JIPYTa;

B) PSAZIOM JIpYT C IPYTOM;

T') YIJIOBOTO PACTIONIOKEHHS.

Ortger: a.
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13. KPUTEPUU OLIEHUBAHUA

B Tteuenmne cemectpa oOydarommiics MOXET 3apaboTaTh Oalbl 3a CICAYIOIINE BHUIBI
JEATEILHOCTH: MOIYJIBHYIO KOHTPOJIBHYIO paloTy, NpakTUYECKHE 3aJaHus MO JTUCIMIUINHE,
WHAWBUAYaIIbHBIE 3anaHus (pedeparsl, MPe3eHTAuH, TOKIAbl) U DK3aMEH.

OreHka 3HaHUHM CTYIEHTOB IPoBOaUTCS MO 100-0ayIbHOM ITKajIe COTJIACHO CIIEAYIOIINM
KPUTEPUSIM:

N Bubl KOHTPOJILHBIX MEPONIPUATHI Koawyecrso
n/n 0as10B

Tema 1

1. IIpakTHueckoe 3a1anue 7

2. Teky1ee TecTUpOBaHUE 0,5
Tema 2.

1. IIpakTHueckoe 3a1anue 4

2. Teky1iee TecTupoBaHue 0,5
Tema 3

1. [TpakTHueckoe 3a1aHue 3

2. Tekymiee TectupoBaHue 0,5
Tema 4

1. [TpakTHueckoe 3a1aHue 2

2. Tekymiee TecTupoBaHue 0,5
Tema 5

1. [TpakTueckoe 3aaHue 2

2. Teky1iee TecTupoBaHue 0,5
Tema 6
IIpakTHueckoe 3a1anue 4

1. Tekyuee TecTupoBaHue 0,5
Tema 7

1. [TpakTHueckoe 3aganue 5

3. Tekyriee TecTupoBaHue 0,5
Tema 8

1. [TpakTHueckoe 3aganue 2

2. Texyriee TecTupoBaHue 0,5
Tema 9.

1. [TpakTHueckoe 3aanue 3

2. Texyree TecTupoBaHue 0,5
Tema 10

1. [TpakTHdeckoe 3a1aHue 6

2. Tekyuiee TecTupoBaHHe 0,5
NuanBuayajibHoe 3a1aHne 7
Mopay/ibHBII KOHTPOJIb 10
IK3aMeH 40
Bcezo 3a cemecmp: 100

IIIxaja cOOTBETCTBHUS 0AJIJIOB rOCYIapCTBEHHOM LIKaJIe
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Ouenka Cymma 0asi1oB 3a BCe OueHka 1o rocy1apcTBeHHOM Ouenka no }
ECTS BH/bI Y4eOHOM KaJje (3K3aMeH, rocy1apcTBeHHOM
JAesITeJIbHOCTH auddepeHunaIbHbIN 3a4€T) mKaJje (3auer)
A 90-100 5 (OTIUYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xopor1o) 3a4TEHO
D 70-74 3 (yIOBIETBOPHUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBJIETBOPHUTEIHHO) 3a4TEHO
EX 35-59 2 (HeyIIOBJIeTBOpI/ITeJIBIjO) c He 3a9TCHO
BO3MOKHOCTBIO TIOBTOPHOM ClIauH
2 (Hey1OBJIIETBOPUTEIIBHO) C
= 0-34 BO3MOKHOCTBIO TIOBTOPHOM ClIa4H He 3AUTEHO
IPU YCIOBUU 00s13aTEILHOTO
Habopa TOMOJHUTENBHBIX 0aJIOB

14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIECCA

pa6oqer0 MCCTa IperoaaBaTeciisd,

HCKI_II/IOHHBIG U IMPAKTHYCCKUC 3aHATHA IIPOBOIATCA B yqe6H0171 AyAuTOprUn JJIsd
IMPOBCACHUA 3aHATUH JICKOHMOHHOI'O THIIa, IMPAKTUYCCKHUX 3aH$ITI/II\/JI, TCKYHIETO KOHTPOJIA U
HpOMe)KYTOqHOﬁ aTTeCTalmu, 0CH3.H.I€HHOI71 KOMIIJICKTOM yqe6H0171 Me6eJ'II/I, KOMIIIICKTOM

POEKTOPOM, HOYTOYyKOM (1 mIT.).

MEJIOBOM (MapKEepHOM) JOCKOM,

15. PEKOMEHJOBAHHAS JIUTEPATYPA

1  MyJIbTUMEIUUHBIM

Ne HanmenoBanue Koxa-Bo Hannune
n/n IK3EMILIAPOB | DJIEKTPOHHOM
B OuOsmoTeke BEpPCHHU B
JonHY 9bC
OcHoBHasi IuTEpaTYpa
1. | Yynunos, A. I1. JlenoBoe obiieHue : yueOHOe mocooue 1 -
/ A. TI. Uynunos, E. A. Haxumoga. - 3-e u3a. - Mocksa
: ®nunTa : Hayka, 2016. - 187 c.
2. | CmupHOB, I'. H. OTHKa 1€710BBIX OTHOLIEHUH ;| Y4eOHUK 1 -
/ T'. H. Cmupnos ; Hummomar. akaa. MUJ] Poccun,
Ka¢. nonuronorun u nomut. ¢unocodpun. - Uzna. 2-e. -
Mockaa : Ilpocnekr, 2015. - 267 c.
3. | KubanoB, A. fI. OTuka AenOBBIX OTHOLIEHWH : y4eOHMK 2 -
IUISL CTY/ICHTOB BY30B, OOYYAIOIIMXCS 10 CHEIHATEHOCTH
"Vopasnenne nepconaiom" / A. f. Kubanos, I. K.
3axapos, B. I'. Konoanosa ; ['ocynapcTBeHHBIM yH-T ynp.
- U3p. 2-e. - Mocksa : UHOPA-M, 2010. - 422, [1] c.
4. | U3maitnoBa, M. A. JlenoBoe oOrmieHue : yued. mocodue 5 -
/ M. A. Usmaitnosa. - 2-¢ us3n. - Mocksa : UTK
"lamkoB u K", 2009. - 250 c.
5. | Ilcuxomnorus ¥ 3THKA JEJIOBOTO OOLICHHS | Y4EOHMK IS 5 -
cryneHToB By30B / B. FO. [lopomenko, JI. M. 3otosa, B. H.
JlaBpunenko u ap. ; o pea. B.H. JlaBpunenko. - 5-e u3.
- Mocksa : FOHUTU, 2010. - 415 c.

JlonoJIHMTeIbHAS JIUTEpaTypa
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6. | BepecoB, H. H. Ilcuxomoruss ympaBneHus : y4eO. 14 -
nocodue / H. H. Bepecos ; Poc. akan. obpa3zoBanus,
Mock. 1Icuxoi.-conuail. uH-T. - 3-¢ u3n. - M. : U3n-8o

MOCKOBCKOTO TCHUXOJIOTO-COLIMAIBHOTO HMHCTUTYTa |
Boponex : MOJIDK, 2006. - 302, [1] c.

7. | ManpxanoBa, M. A. JlemoBoe oOIIeHHE : YpPOKHU 2 -
pedyeBuka-umMmpKkMeirikepa / M. A. ManbxaHoBa. -
Mockga : IIpocnekr, 2015. - 172 c.

8. | Anmpuenko, E. B. Dtuka 6u3Heca u 1emoBoro oOIeHHS : 1 -
[Kypc neKkmmil Ui CTYy[IEHTOB SKOH. W 3KOH.-TIpaB. (ak.
JTHEBHOU U 3a0uHOU (popm oOyuenuii] / E. B. AHnpuenko
; Jonerkuit Han. yH-T. - Jlonenk : JlonHY, 2011. - 148 c.

9. |Ilpaktukym mo nucumiuiiHe '"JlemoBoe oOmeHue u 1 +
aAMUHUCTpUpOBaHue" [DIEKTPOHHBIN pecypc| : aud
CTYJIEHTOB  HampamieHusi  noarotoBku  46.03.02
"JIOKyMEHTOBEJICHHE W apXuBoBeleHHE" Bcex (opm
oOyuenus / [coct. H. E. Mamenko] ; [loneukuii Hai.
yH-T, Dak. MmareMaTHKu 1 UH(POPM. TexHonorui, Kad.
unpopm. cucrem ymp. - Homenk : JouHY, 2016. -
AJIEKTpOHHBIE naHHbIe (1 daiin).

10. | llenoBoe obOmieHue ; JlemoBoii aTukeT : Yuel. mocodue 5 -
mis By30B / Ast.-coct. U. H. Kysnemos. - M. :
KOHUTH, 2004. - 431 c.

16. ”IH®OPMAIIMOHHBIE PECYPCbI

1. http://azps.ru/articles/org/indexdo.html  — A5,  Ilcuxomorus:  OmMHMCAHHS
NICHXOJIOTUYECKUX TECTOB, TECTUPOBAaHUE OH-JIAWH, TPEHHWHTH, YIPAKHEHUS, CTaThbH, COBETHI
IICHXOJIOTOB.

2. Ckaxenuk, E.H. JlenoBoe obuienue: yuebnoe nocobue [Enexrponnuii pecype] / E.H.
Ckaxenuk. — Taranpor: TPTVY, 2006. — Pesxum moctymy: http://www.aup.ru/books/m161.

17. MPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xopmoparuBHrast juiensust JOHHY Ne 46484614)

2. Microsoft Office (kopnopatuBnas nunensus JJOHHY Ne 46472919)

3. Microsoft Visual Studio (sumiensust mporpammer DreamSpark st Beicimx
yueOHBIX 3aBEICHUI)

4, AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (mumensun  GPL,
Apache, BSD st cB060IHOTO MTPOrPaMMHOTO 00ECIICUEHHS).

18. UCITOJIb30BAHHUE 3JIEKTPOHHOI'O OBYUYEHUSI
U TIUCTAHIIMOHHBIX OBPA3OBATEJIbHBIX TEXHOJIOT U

Jucyunauna unu opyzoi PHO npenodasamenn .
N U 8U0 IJ1IEKMPOHHO20 63AUMOOEICMEUA
6uUo yueoHoii padbomul
npenooagamenb-cmyo0eHm no OUCYUnJIune
Mamenko H.E.:
JlenoBoe ob1ieHue B O6mnako (https://cloud.mail.ru/public/2rxR/SBTyWLrOV/),

yIpaBJICHUN BK (https://vk.com/maschenko n),

e-mail (n.mashchenko@donnu.ru)
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PabGouass mporpamMmma paccMOTpeHa U TIEpEyTBEpXKICHA Ha 3aceqaHuu Kadeapel C
n3MeHeHusMu (6e3 n3meHenui) Ha 2021-2022 ron.

B pabouyro npoepammy Oucyuniunvl  «/lenosoe obweHue 6 ynpasieHuu» 6HeceHvl
cnedyruue usMeHeHUs U OONOJHEeHUSL:

ITporokon 3acenanus kapeaps Ne oT . 3aB.xadenpoit

Pabowas mporpamma paccMOTpeHa U TIepeyTBepXkKIeHa Ha 3acelaHuM Kadeapsl ¢
n3MeHeHusMu (0e3 n3meHenui) Ha 2022-2023 rox.

B pabouyro npocpammy Oucyuniumel «/lenosoe obwjenue 8 ynpasienuu» 6HeceHbl

cnedyruue usMeHeHUs U OONOJHEeHUL:

[Iporokon 3acenanus kadeapsl Ne oT . 3aB.kadeapou



