





1. OBJIACTH IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM
ITPOLECCE

YyeOHast  TUCHUIUIMHA  «ApPXUBOBEIACHHE» OTHOCUTCS K  0a30BOM YacTH
po(hecCHOHANBLHOTO OJIOKA JUCIUIUIMH MOATOTOBKH CTYACHTOB IO HANPABIICHUIO MOJATOTOBKHU
46.03.02 «/loxymeHnToBeneHne W apXWBOBEACHHE». VI3ydueHHe JaHHOW JUCIUTIIMHBI
OCHOBBIBaeTcsi Ha 0Oa3e nuciuiuimH: BBegenwe B npodeccuto, VcTouyHUKOBEACHHE,
JlokymenToBeieHne, OpraHu3anyds W TEXHOJOTHS  JOKYMEHTAIIMOHHOTO  OOeCreueHUs
yIpaBICHUSI.

JucumiuinHa — siBJIeTcss  0a30BOM  JUIA  MOCJCAYIOIIET0  WM3YYCHHS  JTUCIUILIAH
po(ecCHOHANBLHOTO IHMKIA: ['0CyqapCTBEHHBIC, MYHHUIIUIIAIBHBIE U BEIOMCTBEHHBIC APXWBBI,
VcTopuss u opraHm3ainus TOCYJapCTBEHHBIX YupexaeHui, KaapoBoe aenonpou3BOACTBO U
apXUBBl  JIOKYMEHTOB 1O JHUYHOMY cocTaBy, HWH(popManuOHHBIE TEXHOJIOTHH B
JIOKYMEHTAI[AOHHOM OOCCIICUCHUH YIPABJICHUS M apXHUBHOM Jiejie, APXHUBHOE IPABO, a TaK¥Ke
JUTSL TUCITUTUTAH BapUATHBHBIX YaCTCH JTOKYMEHTOBEIUECKHUX M ApXUBOBEIICCKUX MPOoduiieii.

HopmaTuBHbBIE CCHLIKM — He npedycMompeHo

2. CTPYKTYPA JUCHUIIJINHBI

Xapaxmepucmuka yueoHoll OUCYUnIUHb

Hanpanenune noarotoBku 46.03.02 JIokyMEHTOBEICHNE U apXHUBOBEJICHHE
OO6pazoBarenbHas mporpaMmma OakayiaBpuat

Kpanuduxarnms aKaJeMHUeCcKHii OakaIaBp
KosmnuecTBo conepkaresbHbIX MOYJIEH 2 (14)

(Tem)

Jucuummna 6a30Boii / BapuaTUBHON 4acTh

- bazoBas yacTb npoeccroHaibHOro 6J10Ka
00pa30BaTeIbHONW MPOTPAMMBI

2 MOJTYJIBHBIX KOHTpOJIs, | 3ader, 1 sx3amen, 1

®opmel kouTpost (MK, sk3amen, 3auer)
KypcoBast paboTa

ouHas popma 3aouyHas hopma
TMokasarem o0yuyeHus Ha Oaze o0yuyeHus Ha 0aze
HOpMArT. | YCKOp. | HOpMarT.
YCKOp. CPOK
CpOK CpOK CpOK

KonnuecTBo 3a4eTHBIX eAMHUIL (KPEAUTOB) 3 3 3 3
I'on moaroToBKM 3 1 3 1
Cemectp 5,6 1,2

KonnuecTBo yacos 270 270 270 270

- JIEKIIMOHHBIX 64 56 12 10

- IPAKTUYECKUX, CEMHUHAPCKUX 64 56 12 12

- 1a00paTOPHBIX - - - -

- CAaMOCTOSITEJIbHOM pabOoThI 142 158 246 248

B T.4. HHMBHUIyaJbHOE 3a/IaHUEC -
HenenrHoe KoMM4UeCTBO 4acoB, 8,4 8,4
B T.4. ayAUTOPHBIX 4 4




3. OIIMCAHME JIUCHUIIJINHbI

Ieau u 3apa4un

Ilenv —  GopmupoBaHHE Y CTYACHTOB YCTOWYHMBOIO NPEICTABICHHS 00 apXWBax Kak
OCHOBHOM 3JIEMEHTE TJI00aIbHOM WH()OPMAIIMOHHOW HWH(PACTPYKTYpHI, U3y4CHHUE U OCBOCHHE
OCHOBHBIX ITPHHIIAIIOB, METO/IOB, CITIOCOOOB paOOThI C APXUBHBIMU JOKYMEHTaMHU.

3aoauu:

M3YYUTh UCTOPHUIO apXUBHOM JIEATELHOCTH C IPEBHEUIIINX BPEMEH JI0 COBPEMEHHOCTH;

M3YYUTH PABOBBIC OCHOBHI PETYJIUPOBAHHMS apXUBHOU Cephbl HA COBPEMEHHOM JTaIle;

paccMOTpPETh UCTOPHUIO APXUBOB CTPaH BIIMKHEr0 3apy0exbs;

paccMOTpeTh OPraHU3ALMIO JOKYMEHTOB M JIelT ApXUBHOTO (pOH/IA;

W3YUYUTh MOPAIOK KOMIUIEKTOBAHUSI U SKCIIEPTU3bI IICHHOCTHU JIOKYMEHTOB;

M3YYUTH OPraHU3aIMIo0 yaeTa TOKyMEHTOB ApXUBHOTO (hOH/IA;

W3YYUTh TIOPSTIOK 00CCIICUCHHSI COXPAHHOCTH apXHUBHBIX JIOKYMECHTOB;

MMO3HAKOMHUTHCSI C OCHOBAMH MEHEKMEHTA B apXHBax;

MMO3HAKOMHUTHCSI ¢ OCHOBAMU MH(POPMATH3AIIUU APXHUBHOTO JIENIa.

TpeGoBaHusi K pe3yJibTATaM OCBOeHHUsI JMCHMILIMHBIL: [Iporiecc n3ydeHus: AUCIMILTUHBI
HampaBieH Ha (QOpPMHpPOBAHME DSJIEMEHTOB CJICAYIOINIMX KOMIIETCHIIMA B COOTBETCTBHH C
tpeboBanussMu ['OC BIIO no wnampaenenuto moarotoBku 46.03.02 JlokymeHTOBeneHUE U

ApPXWUBOBEJACHHEC ¥ OCHOBHOW 0OOpa30BAaTENBHOW IMPOTPAMMBI  BBICIIETO o0Opa3oBaHUs
HarpaBiaeHus: noarotoBku 46.03.02 JlokyMEHTOBEIEHHE U apXUBOBEJCHUE:
a) oowexkynomypnuix (OK) :

CITOCOOHOCTH K CaMOOpraHu3aliy 1 camoodpasosanuio (OK-7);

CIIOCOOHOCTh K HCIOJB30BAHMIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEACTB IIONYYEHHS,
Xxpanenusi, nepepadorku uapopmarmu (OK-10);

0) oowenpogpeccuonanvhvix (OI1K):

BJIaiecHHe 0a30BbIMU 3HAHUSIMU B 00JaCTH MH(OPMALIMOHHBIX TEXHOJIOTHH (pOrpaMMHbIe
OPOJYKTHI,  HWCIONb3yeMble B  YIOPaBIEHHH  JOKYMEHTaMH, CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHTO00OPOTa, TEXHOJIOTHH CKaHupoBaHus JokyMeHToB) (OI1K-2);

BJIaJICHNE HaBBIKAMH HCIOJNB30BAHUS KOMIBIOTEPHOH TEXHUKM W HH(POPMAIMOHHBIX
TEXHOJIOTUH B TIOMCKE HCTOYHUKOB U JIUTEPATYpPbl, HCIOJIb30BaHMHM IPABOBBIX 0a3 JaHHBIX,
cocTapJieHHH OnOMorpaduuecKix u apxuBHbIX 0030poB (OITK-4);

0) npogpeccuonanvnuix (I1K):

HAY4HO-HCCJIe0BATEIbCKAS 1eATeJIbHOCTD:

BJIaIcHUE 3HAHUSIMU OCHOBHBIX IPOOJIEM B 00JIaCTH JOKYMEHTOBEIEHUS M apXHWBOBEACHUS
(IIK-3);

CIIOCOOHOCTB CaAMOCTOSITENBHO PabOoTAaTh C Pa3IMYHBIMU HCTOYHHKaMK nHpopmMarwu ([TK-4);

BIIaJICHUE TEHJICHIMSAMHU DPA3BUTUS MH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO U 00ECTIeYeHHs
ynpasnenus apxusHoro nena (I[1K-5);

CITOCOOHOCTh aHATM3UPOBATH IIEHHOCTh IOKYMEHTOB C 1ienbio ux xpanenus (IT1K-8);

CIIOCOOHOCTBIO ~ BECTH  HAy4YHO-METOJMYECKYH0  paboTy B TOCYIAapCTBEHHBIX,
MYHHUIMIATHHBIX apXUBax U apxuBax opranusaruii (ITK-13);

TEXHOJIOrMYecKasi 1esiTeJIbHOCTh:

CIIOCOOHOCTh ~ COBEpIIICHCTBOBATh  TEXHOJIOTMM  JOKYMEHTAIIMOHHOTO  OOECTIeUeHHUs
yIpaBJIeHHUS U apXUBHOTO JieNia Ha 6a3e UCIoIb30BaHus cpenctB aBroMaruzanun (I1K-15);

BJIaJICHHE COBPEMEHHBIMH CHUCTEMaMH HH()OPMAIIMOHHOTO M TEXHUYECKOTO O00eCTIeveHHs
JIOKYMEHTAIIMOHHOTO 00eCIIeueH sl ynpapiieHus u ynpasienus apxuamu (I1K-18);

CITOCOOHOCTH MCIIONH30BATh MPaBIJIa OPTaHMU3aIMN BCEX ATATNOB PA0OTHI C JOKYMEHTaMH, B
TOM 4HcIIe apxuBHbIME JokyMeHTamu (ITK-20);

BJIaJicHHE HaBBIKAMH COCTABJICHUS OMHWCEW e, TOATOTOBKH el K Tepeaadye B apXuB
OpraHH3allyy, TOCYIapCTBEHHBIN WM MyHUIMTIATbHBIA apxuB (I[TK-21);
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CMOCOOHOCTh MPUHHUMATH y4yacThe B paboTe MO MPOBEACHUIO SKCHEPTH3bI IIEHHOCTH
nokymenToB (ITK-22);

BJI3/ICHHE HAaBBIKAMU Y4eTa M 00ECIICYCHHsI COXPaHHOCTH JOKyMeHTOB B apxuBe ([T1K-23);

BJIaJICHUE HaBbIKAMHM OpraHM3allud CHPAaBOYHO-IIOMCKOBBIX CPEICTB U HCIOJIb30BaHUsA
apxuBHbIX TokyMeHTOB ([1K-24);

CIIOCOOHOCTh MPHHUMATh Yy4acTHe B paboTe MO MNPOBEAECHUIO SKCHEPTH3bl LIEHHOCTU
nokymenToB (I1K-27);

OpPraHM3alOHHO-YIIPABJIEHYECKasl 1eATeTbHOCTh:

CIIOCOOHOCTh  OPraHU30BBIBATH pabOTy CIIyKObI JOKYMEHTAIMOHHOTO OOecredeHust
YIIPaBJICHUS ¥ apXUBHOTO XpaHeHus gokymeHToB (ITK-30);

CIIOCOOHOCTh ~ pa3palaThiBaTh  JIOKAIbHBIE HOPMATUBHBIE aKThl W HOPMAaTHUBHO-
METOJIMYECKHE JOKYMEHTbI 10 BEIACHUIO HH(OPMALUOHHO-IOKYMEHTAIIMOHHOIO OOecIeueHHs
yrpasieHus u apxuBHoro jena (ITK-31);

BIaJeHUe  NPUHLUUIIAMH, METOAaMH M  HOPMAaMH  OpraHu3aliM,  XpaHEHMs,
KOMIUIEKTOBAHUS, YYeTa M WCIOJIb30BAaHUA APXMBHBIX JOKYMEHTOB, JIOKYMEHTOB JIMYHOTO
npoucxoxaenus (ITK-37);

BJIAJICHWE HaBBIKAMH pPabOTBl C  JOKYMEHTaMH, COAEpKAIlMMH  HH(pOpMAanuio
orpanuuentoro pocrymna (ITK-38);

3HAHUE MPUHIIMIIOB OPTaHU3AIMU PA3IMYHBIX THIIOB M BUI0B apxuBoB (I1K-39);

3HaHMe TPeOOBaHMI K OpraHu3alMyU O0ECHEeYeHUs COXPAHHOCTHU JOKYMEHTOB B apXMBax
(ITK-40);

BJIQJICHUC JIOTHCTHYCCKMMH OCHOBaMH OpraHu3aluu XpaHeHus nokymeHToB (I1K-42);

MPOEKTHAsI 1eATeTbHOCTh:

BJIaJICHWE NPUHIMIIAMM  OpraHM3alMM  apXUBHBIX  CIHYXKO0  JOKYMEHTAallMUOHHOTO
obecrieyeHust ynpaBJIeHUs 1 apXHUBHOIO XpaHEHHs IOKYMEHTOB B opranm3anusix ([1K-44);

BJIaJICHHE METOJaMu HPOBEJCHUS aHaluM3a OpraHu3aluM  JIOKYMEHTAllMOHHOIO
oOecrieueHust YIpaBJICHUS U apXUBHOTO XPaHEHUsI JOKYMEHTOB B KOHKpeTHOM opranuzarmu (I1K-
46);

BJIaJICHHE MPUHIMIIAMU U METOJIaMU OpraHu3aluu XpaHeHus 1okymenToB ([1K-47);

BJIAJICHUC HaBBIKAMH COBEPIICHCTBOBAHHS OpraHu3anny XpaHeHus qokymeHtos (ITK-49);

CIIOCOOHOCTh ~ COBEpPIICHCTBOBATh pabOTy C apXWBHBIMH JIOKyMEHTaMH apXuBa
OpraHHM3allii Ha OCHOBE HCIIOJIb30BaHMUS COBPEMEHHBIX HH(popMannoHHbIX TexHomornit (TTK-51).

B pe3yabTare udyyeHusi y4eOHOI TUCHUILUIMHBI CTYAEHT 10JKEeH
3HATh:

v’ moHsTHE 00 apXMBOBEIEHNH, KaK KOMIUIEKCHOM HAYYHOM JUCIUILIMHE, €€ O0BEKT U
Ipe/IMET;

v/ B3aMMOCBSI3b APXMBOBEJEHHUS C APYTHMH HAYYHBIMA JUCIUTLTAHAMHE;

v’ TOHATHS ¥ TEPMUHBI, IPHMEHSIEMBIE B c(hepe apXHUBHOTO JIENa,;

v/ 3TaIbl pa3BUTHsI ApXUBHOTO JIENIA;

v/ IPaBOBYIO OCHOBY OpraHU3aIlMU apXUBHOTO JE1a;

v/ COBPEMEHHYIO CHCTEMY OPraHOB YIIPABJIEHHs apXUBHBIM JIEJIOM, BHIbI apXUBOB;

v/ TEOpETHYECKHE U HAYIHO-METOHYECKHAEC OCHOBBI PabOThI C ApXMBHBIMH IOKYMEHTAMH;

v/ OCHOBHBIE HOpPMATHBHBIE TIPABOBbHIE W HOPMATHBHO-METOJMYECKHE JIOKYMEHTHI,
PETYIHPYIOIIME BOIPOCHI apXUBHOTO JIENa;

ymembs:

v’ IpUMEHSITh 0a30BbIe 3HAHKS B HAYYHBIX M HAYYHO-TIPAKTUYECCKHX IIEIISX;

v/ CaMOCTOATENILHO OPHEHTHPOBATLCS B APXUBHON MH(POPMAIIMOHHOM CPEJIE;

v/ CaMOCTOSITENIBHO OCYIIECTBISITh MOMCK HEOOXOAUMON HH(MOPMAIUK B apXHUBHBIX
pecypcax;

v/ CaMOCTOSITEIIBHO OCYIIIECTBIISTh OCHOBHBIC BHIbI pa0OT C apXUBHBIMHU JOKYMCHTAMHU;

v/ CaMOCTOATENBHO  paboTaTh C  apXUBHBIMH  JOKYMEHTAMH KaK HCTOYHHKAMH
uHpOpMaLNH;



e/1a0emon:

v/ OCHOBHBIMH MOHATUSAMH, IPUMEHSAEMBIMH B APXUBHOM JIE]IE U TEXHOJIOTHYECKUMHU
HpOLIeCCElMI/I YHOpH[[O‘-IeHI/ISI apXI/IBHLIX I[OKYMGHTOB.

v/ HaBLIKaMH PaOOThLI B apXUBaX;

v/ HaBbIKAMH PabOTHI C apXUBHBIME (HOHIAMH ¥ APXUBHBIMU IOKYMEHTAMHU;

v/ IpUHIUIIAMA ¥ METOAAMH apXUBHOM SBPUCTHKH.

4.COJIEP)KAHUE JUCLUILIMHBI U ®OPMbI OPTAHU3ALIMY YYEBHOI'O
MPOLIECCA

Kypc aucrumimabsl  «ApXUBOBEIEHHE» IPEAyCMaTpPUBAET Cleaylomme  (opMbl
OopraHM3anuy y4eOHOTO Iporecca: JEeKIUU, NPAaKTHUECKHe 3aHSTHS, CAaMOCTOATENbHAs padoTa
CTYyZIeHTa.

Marepnan  u3maraercst € HCIOJIB30BAHHEM  OOBSCHUTEIBHO-MLUIIOCTPATHBHBIX,
IBPUCTHYECKUX M HCCIEIOBATEIbCKIX METOJOB MpernojaBaHus. [Ipy mpoBeneHUH JIEKIUN JUis
00CYXXICHHUSI MaTepHraja MIMPOKO UCIIONB3YIOTCSI MYJIbTUMEINIHHbBIC TPE3ECHTALUH.

B yuyeOHOM mporecce IMMPOKO MPHUMEHSIOTCS AKTUBHBIE W WHTEPAKTUBHBIC (OPMBI
NPOBEJCHUS 3aHATUH (pa300p KOHKPETHBIX CUTYalWH, TUCKYCCHs, TIOJIEMHKa), BHEAYJUTOPHAS
caMocTosATeNnbHas paboTa, OaIbHO-PEUTHHIOBAsI CHCTEMA OIEHKH YCIIEBA€MOCTH, JINYHOCTHO-
OpUEHTUPOBAaHHOE 00yUeHUe, IpodIeMHOe 00yUueHHe, 6I0UHO-MOyIbHOE 00yUeHuUe.

ITpenycMOTpeHO UCIONIB30BAaHUE B y4EOHOM IPOIECCE HHTEPHET-PECYPCOB MO JAHHOMY
KypCY JUIS BBIIIOJTHEHUS MPAKTUYECKUX 3a/IaHHH.

CamocrosTenbHas paboTa CTYACHTOB MPEAYCMAaTPUBAET BBIMOJIHEHHE MHIMBHIYaTbHBIX
3aJaHUi, TOATOTOBKY K NPAaKTHYECKHM 3aHATUSAM, H3y4eHHE Y4YeOHOH M METOAWYECKOu
JMTEPATyPhl, COCTABICHHE KOHCIIEKTOB, 3aIlIUTA MIPE3CHTAINNA U IOKJIAJIOB.

IHopsinkoBbIii HOMEP M TeMa Kparkoe conepkanue TeMbl

Cooepircamenvnutii modynv 1. OcHoéHblEe NOHAMUA U UCIMOPUA APXUBHO20 Oend

Tema 1. ApxuBoBe/icHUE KaKk | ApXUBOBEJEHHE: OOBEKT, MPEIMET, METOJbl, MPUHIIMIIBL

Hay4yHas JUCLHUIIINHA OcHoBHbIE TOHATUA. MecTO apXMBOBEIEHUS B THUIIOJOTUU
HayK. CBsI3b ¢ JPYTMMH JUCHUILUIMHAMHU. APXHBBI U UX THIIBL.

Tema 2. OcHOBHBIE dTaMnbI JIpeBHENUIINI NIEpUO Pa3BUTHUS APXUBOB M AaHTUYHBIE APXUBHI.

pa3BUTHUSA ApXUBHOTO JIeJIa Apxussl CpenHeBekoBbs. ApxuBbl iepuosa lpesneii Pycu

(Kuesckoit 1 MockoBckoit Pycu). Apxussl B nepuoa HoBoro
BpemeHH. ApxuBbl Poccun 18-19 BB. ApxuBHOE A€JO0 B

CCCP.
Tema 3. ApXUBHCT Kak ApXMBBI KaK IEHTPbl COLMAJIBLHOW MaMSATH B COBPEMEHHOM
npodeccuoHaIbHas obmectBe. CoBpeMeHHbIE TpeOOBaHMS K MTPOhecCHOHATEHON
JeSITeNIbHOCTD KOMIIETEHTHOCTH apXUBHUCTOB. MeXyHapoIHOE

COTPYAHUYICCTBO apXUBHUCTOB.

Tema 4. ApxuB npeaAnpusTysi, | ApXuB NPEANPUATHS, OpPraHU3ALMHN YUPEKICHUS: 3aJlayH,
OpTraHU3ALMH, YIPEKICHUS (GyHKIMHM, UCTOYHUKH KOMIUIEKTOBaHMs. [loHSATHE, MOpPSAOK
COCTaBJICHUSI HOMEHKJIATypbl J€1.

®opmupoBanre u 0QOpMIIGHHE [Ie1 B  OpraHU3AIlNH.
XpaHeHue Jed.

Tema 5. [Mpunnun | [IpuxHnun npoucxoxaeHus. ApxuBHbli pona. DonanpoBaHue
IIPOUCXO0XKICHUS — | apXUBHBIX JOKYMEHTOB. CTpYKTypHpOBaHHME apXHUBHBIX
TeopeTHIecKas ocHOBa | (poHI0B. ApxuBHBIE KOUIEKIMU. PonoBoe nousTtue Gouxaa.
apxuBHOrO jena. ApxuBHble | [IpaBuia ydera u HHIEKCHUpPOBaHUs (POHIIOB B

boHbI u apXUBHBIE | TOCYapCTBEHHBIX apxuBax. Hedonnosas opranuzanus

KOJIJICKIIUU. APXUBHBIX TOKYMCHTOB.




Tema 6. ApxuBHbIi HOH
Honeuxon Hapoanoit
PecniyOiuku, YKpauHsi,
Poccniickoit enepanuu

DopMUPOBAHHUE CUCTEMBI APXUBHBIX yUpekaeHUI JloHeKOi
Haponnoii Pecniyonuku. ApxuBHblid ¢poHa Poccuiickoit
Oenepanuu. HA® Ykpaunsl.

Tema 7. ['ocynapcTBeHHBIE
apXuBbl cTpaH biamxHero
3apyOeKbst

AzepOarixaH.
TypKMeHHUCTaH.

benapyce. MounnoBa. I'py3us.  ApmeHwus.
Kazaxcran. VY30ekucraH. TamKukucTaH.
Kupruszus. Jlursa. JlaTtBusi. DcToHUs.

Tema 8. KommekroBanue
rOCYJapCTBEHHBIX apXHBOB.
DKCrepTu3a HeHHOCTH
JIOKYMEHTOB

KomruiekToBanue rocy/1apcTBEHHBIX apXUBOB JJOKyMEHTaMU
['ocynapctBennoro ¢onaa. JkcrnepTr3a eHHOCTH
JIOKYMEHTOB.

Cooeporcamenvustit modyas 2. Opzanuzayusa apxusnozo oena

Tema 9. CucteMa Hay4yHO-
CIIPaBOYHOIO armapara K
JOKyMEHTaM ApPXUBHOTO
dbonga

[TonsiTHe ©0 cHUCTeME HAay4YHO-CIIPABOYHOTO ammapara K
apxXuBHbIM JoKyMeHTaM. [lyreBogurenu. Onmcu. Karanoru.
Hononnutensubie cpeactsa HCA.

Tema 10. Mcrions3oBanue
APXUBHBIX JOKYMEHTOB

Hanpapnenus u 1ienu HMCMONIb30BaHMS apXUBHBIX JOKYMEHTOB.
®opMBbI UCTIOJIB30BAHUS APXUBHBIX JOKYMEHTOB. JlocTym K
nokyMeHTaM ApxuBHOTO ¢oHa. OCHOBBI apXUBHON
HBPUCTHUKH.

Tema 11. 'ocynapcTBeHHBII
yUYeT JIOKYMEHTOB APXHBHOTO
Dounpga

OCHOBHbIE TOJI0XKEHHUS YUeTa apXUBHBIX JOKYMEHTOB.
Oco0eHHOCTH yueTa HEKOTOPBIX BU/I0B JOKYMEHTOB.

Tema 12. O0ecneueHue
COXPAHHOCTH apXHBHBIX
JIOKYMEHTOB

@aKkTophbl, TPUBOAALIMNE K yTpare M  IOBPEKICHHUIM
nokymeHToB. OOecreueHre OXpaHHOW | IMPOTHUBOIIOKAPHOU
6e3omacHoCcTH TOKyMEeHTOB. Co3/1aHie ONTHUMAIIbHBIX YCIOBUMN
WX XpaHeHus. PecraBpanus, KOHCepBanus, Ae3UHQPEKIUS
TOKyMEHTOB. [IpoBepka HamMuusi U COCTOSHUS JOKYMEHTOB.
Coznmanne ctpaxoBoro GoHa u (HoHaa MOJIb30BaHUSI.

Tema 13. MeHe)KMEHT B
apXuBax

HopmartuBHo-mipaBoBas 0aza paboTsl apxuBa. MapkeTHHT B
apXuBax.

Tema 14. Undopmaruzanus
apXUBHOTIO JAena

OOBeKThl, 1€, OCHOBHBbIE HampaBieHUs HH(POpMATU3ALUU
paboThl apXuBa. DTarbl pa3BUTH MHPOPMATU3ALMH apXHUBHOTO
Jena. XapakTepUCTHKa IEKTPOHHBIX CIPABOYHO-ITOMCKOBBIX
CPEICTB K AapXUBHBIM JOKyYMEHTaM. ABTOMAaTHU3HpPOBAaHHBIN
yueT JoKyMeHTOB ApxuBHOro onna. CozaHue 3J1eKTPOHHBIX
KONUI apXMBHBIX JOKYMEHTOB. KoMIuiekToBaHHe apXHWBOB
JIEKTPOHHBIMU ~ JTOKYMEHTAaMHU.  OJIEKTPOHHBIE  CPEICTBA
uHpopManuu 00 apxuBax U CpeACTBAa MOMYJApU3aLUU
aApXUBHBIX JOKYMEHTOB. DJIEKTPOHHBIE IMyOJIMKAIIMU apXUBHBIX
JIOKYMEHTOB.
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o = ] 9 £ 5 o = g 9 s 5 5] = ] 9 g 5 o = 2 S £ 5
M = = = [N M = = = = @ M = = = = @ M = = = = @
e E| B £¢ £l E| E| 2% E| E| E| £% E| | & 2%
= 2| o 5 & =l 2| & o & = & 1) 5 o = 2| & 5 &
2| '8 g g1 g = = S g gl g S
= = 5 = = < =] = = = = 5
o @) o o
1 2 3 4 1 5 6 7 819110 11 12 13 14 15 16 20 21 | 22 | 23 24
JWCLIMIIIIMHA
APXUBHOTO JieTia
Tema 3. ApXI/IBI/ICT Kak lTpO(beCCI/IOHaJ'HJHaﬂ 18 4 4 - 10 18 4 4 - 10 16 05 05 - 15 16 05 05 - 15
JIEATENBHOCTD
Tema 4. ApXUB IpeTPHATHS, 2 6 | 6 | - 10 2 | 6|6 | - 10 18 05 | 05 - 17 18 05 |05 - 17
OpraHM3alNH, YIPEKICHUS
Tema 5. [TpuHIMIT MPOUCXOKICHNS — 22 6 6 - 10 19 4 4 - 11 17 1 1 - 15 16,5 05 1 - 15
TEOpPETHIECKasi OCHOBA apXUBHOTO JIeNa.
ApxuBHBIE (OHBI 1 APXUBHBIE
KOJIIEKITUHL.
Tema 6. ApxuBHbIH (hoH JIOHEIKOM 18 4 4 - 10 19 4 4 - 11 17 1 1 - 15 16,5 05 1 - 15
Haponnoii PecrryOmiku, YxpauHsbl,
Poccuiickoit Deneparmu
Tema 7. TocyaapcTBEHHbIE apXUBBI CTPaH 18 4 4| - 10 18 | 4] 4| - 10 7 1 1 - 15 165 05 | 1| - 15
Bbmxaero 3apy0exsst
Tema 8. KoMmIniekToBanue 18 4 4 - 10 18 4 4 - 10 17 1 1 - 15 16,5 0,5 1 - 15
TOCYIapCTBEHHBIX apXHUBOB. DKCIEPTH3a
LIEHHOCTU JJOKYMEHTOB
Hmozo no codepycamensiomy mooymio I | 152 | 36 | 36 | - 80 46 | 32 | 32| - 82 134 6 6 - 122 132 4 |6 | - 122




Coaepxarenbnblii Moayan 2 Opeanuzayus apxuenozo oena

KoaudecTBO 4acoB

Ounas gopma

3aounasi popma

HopMmaTuBHbIii K KOPEeHHBIH K " .
op cpo Yexope cpo HopmaTuBHbIii cpok 00yueHust | Y CKOpPeHHbI CPOK 00yUeHHs
00y4eHuUs1 00yueHus
Ha3Banus comep:kaTejJbHbIX . BT.U. BT.U. B T.u.
MOJYJ1el U TeM
Ily [0} o % [0} o g [0} ] ::c [0} o %
e 2 E E o o 2 E % < o 2 Z E o o = E =
s| E| 8| & 25| 8 =S| 8] 5| g8 3 S| 8| & g5 g S| 8| & g5
@ = = = RS @ = = = ] @ = < = F-Jte} @ = = = Pte)
2 = < [ 2 = < 2 s 2 = < S = 2 = < © =
5] = o = o () = = o & (5] E =9 E o ) = = 5 a
= = o Q = = o 3 = = o Q = = 1) Q
< %) o = < Ite) = < [ts) o w < It} o w
& = = & = 3 & g = & & =
El B B8 = ] = 8
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 | 20 21
Tema 9. CrcreMa Hay4HO-CIIPABOYHOTO 18 41 4| - 10 20 4 4| - 12 25 1 1 - 22 24 1 1] - 22
armapara K JOKyMeHTaM ApPXHBHOTO
donma
Tema 10. Hcronb30BaHHe apXUBHBIX 24 1 6| 6 12 22 4 4] - 14 24 1 1 - 22 24 1 1] - 22
JIOKYMEHTOB
Tema 11. rOCYZ[apCTBCHHBII\/‘I yuer 18 4 4 10 20 4 4 - 12 22 1 1 - 20 24 1 1 - 22
JIOKyMeHTOB ApxuBHOro ®oHja
Tema 12. OGecrieueHne COXPaHHOCTH 18 4| 4 10 20 4 4| - 12 22 1 1 - 20 22 1 1] - 20
APXHBHBIX JIOKyMEHTOB
Tema 13. MeHemKMEHT B apxuBax 14 4 4 10 20 4 4 - 12 22 1 1 - 20 22 1 1 - 20
Tema 14. NudopmaTuHzaims apxuBHOTO 22 6| 6 10 22 4 4| - 14 22 1 1 - 20 22 1 1] - 20
nena
2
Bcezo wacos no mooyiio 270 | 64 | 64 142 | 270 | 56 | 56 | - | 158 270 | 12 | 12| - 246 270 | 10 | 12 | - 248
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5. METOAUYECKHE PEKOMEHJALIIUN JUUIS1 ITPOBEAEHMSI IEKIIMOHHBIX,
INPAKTUYECKHUX U JIABOPATOPHBIX 3AHATUU
TeMBI JIeKIIMOHHBIX 3aHATHNA
Konuuecmeo
Ne 4yacos
n/m Haseanue memot O“”a"c‘b"pMa qf());:«?c 3(;‘;;?;" 3)1‘;‘;;‘;2
HOPMATHBHBIM[YCKOPCHHBIM|HOPMATHBHBIM| YCKOPCHHBIM
CPOKOM CPOKOM CPOKOM CPOKOM
oOyueHuss | oOydenust | oOydeHuUst o0yueHHs
Conep:karejbHbIl MOAYJIb 1.  OcHoéHble nOHAmMUA U UCMOPUA APXUBHO20 Oeld
1 [ApxuBoBeneHUE KaK HAy4HAas TUCLHUILIHHA 4 2 0,5 0,5
2 |OCHOBHBIE ATAITbI PA3BUTHS APXUBHOTO JIEIa 4 4 0,5 0,5
3 |ApxuBucT Kak npodeccuoHanbHas AEATEIBHOCTD 4 4 0,5 0,5
4 |ApxuB npeAnpHUATHSL, OPraHU3AIMH, YIPESKICHUSI 6 6 0,5 0,5
5 [[IpuHIMIT TPOMCXOXKAEHHUS — TeOpeTHYecKas OCHOBa 6 4 1 0,5
ApXWUBHOTO Jienia. ApxuBHbIe (DOHIBI U  APXUBHBIC
KOJUICKIIHN
6 |ApxuBsbii ¢oun onenxorr HapomHoit PecryOnmkwu, 4 4 1 0,5
Yxpaunsbl, Poccuiickoit @eneparyn
7 [CocynapcTBeHHbIe apXuBbI cTpaH bimkHero 3apyoexbs 4 4 1 0,5
8 [KommuiekroBanue rOCYZIapCTBEHHBIX apXUBOB. 4 4 1 0,5
JKCrepTU3a EHHOCTH JOKYMEHTOB
CopepxareabHbIH MOLYIb 2. Opranu3anus apxuBHOIO JeJ1a
9 |Cucrema Hay4YHO-CIIPaBOYHOTO anmapara K| 4 4 1 1
nokymenTam ApxuBHoro ®oHza
10 |Mcnonp30BaHNE apXUBHBIX JOKYMEHTOB 6 4 1 1
11 [locymapcTBeHHBI y4YeT JIOKYMEHTOB ApPXHBHOIO 4 4 1 1
Dona
12 |OGecmieueHne COXpaHHOCTU apXUBHBIX JIOKYMEHTOB. 4 4 1 1
13 |MeHemKMEHT B apXuBax 4 4 1 1
14 |Mudopmaruszanys apXuBHOTO Jiena 6 4 1 1
BCEI'O 64 56 12 10
Tembl IPAKTHYECKUX 3aHATHHI
Konuuecmeo
Ne 4acoB
n/m Haseanue memot O“Ha"f"’pMa q)?,;f;ﬂc 3(;2;32" ii‘;ﬁ*:"c
HOPMATHBHBIM[YCKOPEHHBIM|HOPMATHBHBIM| YCKOPEHHBIM
CPOKOM CPOKOM CpOKOM CPOKOM
oyuenns | obyuenns | oOyuemns | oGyuenns
Conep:xarenabHblii MOAYJIb 1.  OcHogHble nonamua u uCmMopus apxXueHo2o oena
1 |ApxuBoBeneHHE KaK HayYHas AUCLUIUIMHA 4 2 0,5 0,5
2  |OcHOBHBIE 3TaMbl PA3BUTHSI APXUBHOTO JIea 4 4 0,5 0,5
3 |ApxuBucT kak npodeccruoHanbHas AEATEIBHOCT 4 4 0,5 0,5
4 |ApXUB NPEINPHSTHS, OPraHU3ALNH, YIPEKICHUS 6 6 0,5 0,5
5 |[IpuHIMIT TPOUCXOKIACHUS — TEOPETHYECKas OCHOBA 6 4 1 0,5

ApXUBHOTO Jienia. ApxXuBHBIE (OHABI U APXUBHBIC
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KOJUIEKLIMN
6 |ApxuBHbli ¢ona Jlonenkoir HapomHoit PecmyOmnmkw, 4 4 1 0,5
'Yxpaunnsl, Poccuiickon @enepanun
7 [CocynapcTBeHHbIE apXUBBI CTpaH bikHeTo 3apy0exbs 4 4 1 0,5
8 [KomruiekroBanue rOCyJapCTBEHHBIX apXHBOB. 4 4 1 0,5

:‘)KCHepTI/ISa LHEHHOCTU IOKYMCHTOB

CopepxarebHbIH MOAYIb 2. Opranu3anus apxXuBHOIO JeJia

9 [Cucrema Hay4HO-CIIPaBOYHOI O anapara K| 4 4 1 1
mokymeHTaMm ApxuBHoro @oHa

10 |Wcmonb30BaHUE apXUBHBIX JTOKYyMEHTOB 6 4

11 |[locymapCTBEHHBI y4e€T JOKYMEHTOB ApPXHWBHOTO 4 4 1 1
Dona

12 |OGecrieueHne COXpaHHOCTH apXUBHBIX JIOKYMEHTOB. 4 4 1 1

13 |MeHemKMEHT B apXuBax 4 4 1 1

14 |udopmaruzaius apxXuBHOTO JIeIa 6 4 1 1
BCEI'O 64 158 12 10

6. METOAUYECKHUE PEKOMEHJIALIMYA I1O OPTAHU3ALIUA
CAMOCTOATEJBHOU PABOTBI CTYJAEHTOB

CamocrosrenbHas paboTa UMeeT 0COOEHHOE 3HAUYEHUE JUIsl KpeaTUBHOI'O (TBOPYECKOIO)
YCBOEHHUS OCHOBHBIX MOHATHI U KaTeropuil apxuBoBeaeHus. CamocTosaTeabHas padoTa CTyIeHTa
ABJIsieTCAd BaKHOUW (popmoil ydeGHOro mporecca, KoTopas HO3BOJSET MPHOOPECTH, a TakKxkKe
3aKpeNnuTh HOBBIE 3HAHWSA, HABBIKK M YMEHHUS, CQOPMHUpPOBATH JIMYHBbIE YOEXKIEHUS,
UCIIOJIb30BaTh IOJYYCHHBIE 3HAaHUS M YMEHHA B IPAKTHUECKOM JesaTesnbHOCTH. OHa
OCYILECTBIISICTCS HA MPOTSKEHUH BCETO MpoLecca 00yueHHs! U UMEET CIEAYIOIINE CTaJuu:

1) nepBu4YHOE O3HAKOMJICHHE C MaTepHAJaMU JICKIIMH W COCTABJICHHE KOHCIIEKTa
JIEKITNH;

2) u3yveHHE M YCBOCHHUE JICKIIMOHHOIO MaTepuaa;

3) camocTosiTenbHAs MpopabOoTKa JIMTEPATypHBIX HMCTOYHUKOB U 0000IICHHE
M3Y4YEHHOTO MaTepuaa;

4) TOArOTOBKA K MPAKTUYCCKUM 3aHSATHSIM;

5) wuHaMBUAYyadbHas paboTa 10 3aJJaHUI0 TPETIOIaBaTEls.

KoHnTponbHbIMU (hOpMaMu caMOCTOSITENIbHON pabOThI MO JUCIUILINHE «APXUBOBEICHUE»
MOTyT OBITh crlenymoomue: paboTa C JUTEpaTypHBIMH MNEPBOMCTOUYHHUKAMH IO TeMaM
JTUCLUIUIMHBL, 0030p pa3HbIX MOJAXOA0B K PELICHHIO OIMHAKOBBIX MpPoOjIeM M 000CHOBaHMIO
CBOEHM TOYKM 3PEHHS; BBIOJIHEHHWE WHIUBUAYAIbHBIX 33JaHMM, a TaKKe TECTOB, MOJrOTOBKA
JIOKJIaJI0B.

Oprasu3anus caMocTosITe1bHON padoThl CTYIEHTOB

Koauuecmeo
Ne 4acoB
n/n
Hazeanue memot Ounas ¢popma| Ounas 3aouHas 3aouHas
c ¢dopma ¢ tdhopma ¢dopma ¢
[HOPMATUBHBIM|YCKOPECHHBIM|HOPMATUBHBIM| YCKOPEHHBIM
CPOKOM CpPOKOM CpPOKOM CpPOKOM
o0yueHHs 00yueHHs 00ydeHHS 00ydeHHS
Conep:xarenabHblii MOAYJIb 1.  OcHogHble nOHAmMUA U UCMOPUA APXUBCHO20 Oela
1 [ApxuBoBeneHUE KaK Hay4Has IUCLUILIMHA 10 10 15 15
2 |OcHOBHBIE 3TaMbl PA3BUTHSI APXUBHOTO JIea 10 10 15 15
3 |ApxuBucT Kak mpodeccroHanbHas NeATeIbHOCTh 10 10 15 15
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4 |ApXUB MPEINPHUSTHS, OPraHU3ALNH, YIPEKICHUS 10 10 17 17
5 [[IpuHmm npoucxokAaeHust — TeopeTwueckas ocHoBal 10 11 15 15
AQpXWBHOTO JieNia. ApxuBHbIC (DOHIOBI W  ApXUBHBIC
KOJUICKIINT
6 |ApxuBHbli ¢oua Jonenkoir Hapomnoit PecryOmmkm,| 10 11 15 15
'Yxpaunnsl, Poccuiickon @enepanun
7 |['ocynapcTBEeHHBIEC apXUBBI CTpaH BiKHET0 3apyOeKbsi 10 10 15 15
8 |KomrekroBanue roCyJIapCTBEHHBIX apxuBoB.| 10 10 15 15

JKCIepTU3a EHHOCTH JOKYMEHTOB

CopaepxarebHbIH MOLYIb 2. Opranu3anus apxuBHOIO JeJia

9 [Cucrema HAy4YHO-CIPABOYHOTO amnmapara K 10 12 22 22
nokymeHTam ApxuBHoro ®oHza

10 [Mcnonb3oBaHKEe apXUBHBIX JOKYMEHTOB 12 14 22 22

11 [locymapctBeHHBI yueT nokymeHToB ApxuBHoro| 10 12 20 22
DoHa

12 |O6GecnieueHne COXpaHHOCTH apXUBHBIX JOKYMEHTOB. 10 12 20 20

13 |MeHemKMEHT B apXuBax 10 12 20 20

14 |udopmarnzaius apXuBHOTO JIeIa 10 14 20 20
BCEI'O 142 56 246 248

7. AHAUBU A YAJIBHBIE 3AIAHUSA

OnHUM U3 BUIOB MHAMBUIYAIbHOM pabOThl CTYJIEHTOB SIBJISETCS MOJArOTOBKA JIOKJIAJa C
MyJbTUMEAUMHON Mpe3eHTanuen. Llens naHHON paboThl — OCMBICIEHHE M YIIIyOJieHue 3HAHUN
0 JIaHHOM JAMCUUIUIMHE, pa3BUTHE HABBIKOB CaMOCTOSITEIbHOM paboTel 1o  cOopy,
CHUCTEMaTH3alMy MaTepHala, MPOBEACHUIO UCCIEA0BaHUA U aHaIu3a. SBISISACh OJJHUM M3 BUJOB
HAY4YHO-MCCIIEJOBATEIbCKOM pabOThl CTYAEHTOB, IOATOTOBKA JOKJIaJa C MYJIbTUMEIUNHHOU
Ipe3eHTalMel crnocoOCTBYeT (POPMUPOBAHUIO y CTYAECHTOB aHAIUTHUYECKOrO, TBOPYECKOTO
MBIIIICHHUS.

TeMbl HHAUBUAYAJIbHBIX 3aJaHUN
Hcropus apxuBoBenenus B Poccun.
Hcropust apxuBHOIO fea B Y KpauHe.
ApxusHoe neno B Poccun XVIII Beka.
Bxuiag H.B. Kanagea (1819-1885 rr.) B pazButre apxuBHoro jaeia Poccun.
Ocobennoctu apxuBoB npuka3zo X VI-XVII Bs.
Poinb [Imutpus SxosneBrua CamMOKBacoBa B pa3BUTHH apXUBHOTO jiena B Poccun.
7. M.H. Tuxomupos (1893-1965) — BbIIarfOIIHiiCS HCTOPUK-apPXMBUCT; €r0 TPYIbI B 00IaCTH
apxuBoBenieHus B Poccuu B 30-60-e roner XX B.
8. ApxwuBHOE J1en10 Bo BpeMst Benmmkoit OTeuecTBEHHOM BOWHBI M TIOCIIEBOCHHBIMN ITEPHO]T.
9. Hcropuk u apxusuct C.O. LLImMuar, ero Bkia B pa3BUTHE COBPEMEHHOTO apXUBHOTO JIENa.
10. ObGecnieueHre COXpaHHOCTH UCTOPUIECKH-3HAYMMBIX (YHUKATBHBIX ) JOKYMEHTOB.
11. Yuer cekpeTHBIX U pacCEeKPEUEHHBIX apXUBHBIX JOKYMEHTOB.
12. Yder 1OKyMEHTOB IO JJMYHOMY COCTaBY.
13. YueT apXuBHBIX JOKYMEHTOB JINYHOTO IPOUCXOXKICHUSI.
14. YdeTr 1OKyMEHTOB IO TMYHOMY COCTaBY.
15. Vuer nen, umeromux B 0o(hOpMIICHHN IPArOIICHHBIC METAILIBI U KAMHHU.
16. Yuer apxUBHBIX JOKYMEHTOB, HAXOAALIMXCS B YaCTHOW COOCTBEHHOCTH, MPUHSATHIX IO
JIOTOBOPY Ha XPaHEHHUE B apXUB.
17. Yyer xomnuii apXxUBHBIX JOKYMEHTOB Ha IpaBax MOJJIMHHUKOB.

ocoukrowdrE
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18. Yuet Mmy3eiHBIX peIMeTOB U OUOIMOTEUHBIX (POH/IOB.

19. CranoBneHre W pa3BUTHE IIEH3YpHOro ammapara B PoccHCKOW HMMIIEpHH BO BTOPOU
nosioBuHe X VIII-Hauvane XIX BB.

20. ApxuBbl B J[peBHEpYCCKOM IrOCYAAapCTBE U B IIEPUO]T MTOJIMTUYECKOM Pa3apoOIeHHOCTH.

21. Victopust apXHUBOB IPEBHETO BPEMEHU M aHTHYHOCTH

22. VicTopust apXMBOB CpeTHEBEKOBOW EBpOTIHI.

23. Llapckuii apxuB.

24. MexeBoit apxuB B Poccuu.

25. I'enepanbublii pernament 1720 r.

26. ApxuBHas nesTebHOCTh Bo BpeMeHa [lerpa 1 u Exarepunsr 2.

27. ApxuHaoe nieno B CCCP B 10BOeHHBIH MTepHOI.

28. ApxusHoe aeno B CCCP B 1ocieBOSHHBIH TIEPUO/I.

29. ApxusHoe neno B PCOCP.

30. Apxusnoe neno B YCCP.

31. PykoBomuTenu, Opranu3aTopbl apxuBHOM Ciry»kOb1 Poccuu.

32. Cynpba poccuiickux apxX1BOB B TOZbI BOMHBI 1812 T.

33. Apxussl B cucteme HKB/I.

34. Yrpasnenue apxuBHbIM jie70M B 1960-80-¢ roast 20 Beka.

35. CraHoBIIEHHE apXUBHOTO 3aKOHOATeNbCTBA B PD 1 Ykpaune.

36. [IpaBoBOE perynupoBaHHe HCIIOIb30BAHHS JOKYMEHTOB U HH(OpMAIIUK.

37. ApxuBHbIe (QOH/IBI U OTIPENIETICHNE UX TPAHUIL.

38. DkcnepTH3a HEHHOCTH JOKYMEHTOB B JIENIONIPOM3BOICTBE.

39. Hayuno-cnipaBouHbIii armapar kK JokymeHTtam ApxuHoro ¢onma PO u /IHP, ero poms u
3Ha4Ye€HUE B HAYYHO-MH()OPMAIIMOHHON IESTEIHbHOCTH apXUBHBIX YUPEIKICHUI.

40. Oruch J1en Kak CIpaBOYHHK TI0 COJICPYKAHUIO U YUETY JJOKyMEHTOB (POHIA.

41. Karanoru u kaproreku B cucteMe HCA k TokyMeHTaMm apxuBa.

42. TlyreBoquTeNN U CIIPABOYHUKH TI0 (POHIAM apXWBOB, X poiib M MecTo B cucteMe HCA x
JOKyMeHTaM ApXHUBHOTO (OH/A.

43. OpraHu3aiys UCIOJIb30BaHHS APXUBHBIX JOKYMEHTOB.

44. CocraB u coaepxanue (poHI0B, HAITPABICHUS IEITEIHHOCTH APXUBOB HAYYHO- TEXHUYECKOM
JOKYMEHTALUH.

45. PaccekpeurBaHHE TOKYMEHTOB I'OCYIapCTBEHHBIX apXUBOB.

46. ApXUBBI IMYHOTO TPOMCXOKACHHS B COCTaBE TOCY/IAPCTBEHHBIX apXHBOB.

47. ApxVBHBIE JOKyMEHTHI OOIIECTBEHHBIX OPTaHU3AlIMi B COCTaBE rOCYJaPCTBEHHBIX apPXHBOB.

48. Hayuno-uHpopMamoHHas JesTeIbHOCTh TOCYIapCTBEHHBIX apXHUBOB.

49. ABTOMaTHU3MPOBAHHBIC APXHUBHBIC TEXHOJIOTUH B TOCYAAPCTBEHHBIX apXUBaX.

50. TTepeveHp MOKYMEHTOB IO CPOKaM XpaHEHHs, CTPYKTypa, IEJH, 3a/1aud, OpraHu3alys U
METO/IUKa pabOTHI.

51. CoBpemeHHbIe TpoOsieMbl apxuBHOTO nena B Poccum, Ykpawmne, [IHP: cpaBHuUTENBHBIN
aHaJu3.

52. CtpykTypa rocyapcTBeHHBIX apXxuBoB B Poccrm, Ykpaune, JIHP: cpaBHUTETHBIIN aHATH3.

Kpumepuu oyenusanus AHINBUAYAJIbHON PadoThI CTY/AEHTA

1. Ilenp paboOTHI: HACKOJBKO YETKO CPOPMYIUpPOBAHA.

2. CrpyKTypa: JOTUYHOCTb U MOCJIEA0BATENLHOCTh H3JI0KEHUS MaTeprana.

3. Aprymenranus: 000CHOBaHHOCTh, yOCIUTEIHHOCTh, HAIMYNUE TO3UTHBHOW OIICHKU U
BO3MOXXHON KPUTUKH, CEPbE3HOCTh HAYYHBIX HCTOYHHUKOB.

4., HayuHplii TIOMCK: UCIOJIb30BaHHWE COOTBETCTBYIONICH  JIMTEPATyphl, O0O0BEM
NPOBEICHHBIX HAYYHBIX UCCIICIOBAHUIM.

5. SI3BIK pabOTHI: MOHATHOCTh, TPAMOTHOCT.

6. TBopueckuii MOMEHT: TBOPUYECKOE OTHOLIEHHE K OTOOpy, 00paboTKe MaTepHualioB,
HaJIMYUe OPUTHUHAIBHBIX BHIBOJIOB.
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8. BOITPOCBI K MOAYJIbBHOMY KOHTPOJIIO

1. IIpeameT u 0OOBEKT apXUBOBEIACHUS.

2. TlpuHIHITBE 1 METOIBI APXUBOBEICHUSI.

3. Knaccudukarmus apxuBoB.

4. B yeM 0COOCHHOCTH KaXKJIOTO M3 3TAMOB Pa3BUTHS aPXUBHOTO JI€NIa C IPEBHOCTH 10
HalllUX BpeMEH?

5. Kakoe 3HaueHne IMEIOT apXUBbI B pa3BUTHH 001ecTBa? KakoBo 3HaueHME

ApXUBHUCTOB H
6. Has

TpeOOBaHUS K HUM?
HaYeHUE HOMEHKJIATYPBI JIE], OMUCH JE.

7. PaccraBbTe Jies1a B HOMEHKJIAType J1eJl B IPABUIIBHOM MOPSJIKE :
1.Ilpukassl pexTopa M0 BOIpOCaM AESITEIBHOCTH LIEHTpPA U IO JIMYHOMY COCTaBY

pa
2.

O 0 NN AW

10
51
11

12.
13.
14.
15.
16.
17.
18.
19.
20.

o
21
22

6oTHuKOB. Komuu;
Pacnincanue yueOHBIX 3aHATHI, 3a4ETOB, 9K3aMEHOB, KOHCYJIbTAIUH;

. JInuHble nena CTyIeHTOB YCKOPEHHOM opMbl 00yUeHUs;

. OTueT 006 nTorax 3K3aMEeHAIMOHHBIX CECCHIA;

. Kuawnra yyera nuxenust KoHTUHreHTa ctyaeHToB (Hauato 01.09.2001p.)
. [Ipukasbl pekTopa 1o JUYHOMY COCTaBY CTYJEHTOB. KOIIUH .;

. Pacuer yueOHOI HArpy3Ku AJis KaXKIOW CHEIUATbHOCTH B TOJT;

. Criucku cTyieHTOB y4eOHBIX TPy,

. DK3aMEeHAI[MOHHBIE U 3a4€THbIE BEOMOCTH;

. Xypnan ydera pe3yiabTaTOB 3a4€TOB M JK3aMEHOB 1O crenuaibHOCTIM (. B-
02)
. CBOJIHBIE BEJOMOCTH Y4€Ta YCIIEBAEMOCTH CTYAECHTOB;
J1oroBOpBI 0 MOATOTOBKE CIIEHUATMCTOB IO CIIENUAIBHOCTSIM;
KypHan ydera Bbl1auu CTYA€HUECKHUX OUJIETOB U 3a4ETHBIX KHUKEK;
Paboune ydeOHbIE MIaHBI CIELUATBHOCTEH;
VYTBepkieHa HOMEHKJIaTypa J1e10 oipa3AesieHus;
KypHan ydera nocemaemMocT 3aHATUN CTyJ€HTaMU;
KypHan yuera KOHTPOJIbHBIX padoT;
KypHan peructpaiuu crpaBoK, BbIJaBAEMbIX 10 TPOCKOE CTY/IEHTOB;
Onucu nen, nepeiaHHbIX B apXuB
XKypnan yuera CTyIeHTOB, OOyyalOIIMXCsl Ha JIOTOBOPHOM OCHOBax H
CTYIUIEHMSI CPE/ICTB 3a UX O0yUYECHHUE;
. KypHan ydera KOHTPOJIBHBIX paboT;
. Kypnan ydera 6J1aHKOB CTPOTOM OTUYETHOCTH (OJIAaHKOB JIMCTOB) M OTYETHI 110 UX

ucnonp3zoBanuto (Hadato 01.01.2000r.);
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. AKTBI 00 YHUYTOXKEHHUH TOKYMEHTOB U JICII.

8.OBPA3EIl MOAYJIbBHOTI'O KOHTPOJISL

IOy BIO «TOHEIKA HAITMOHAJIbHBIA YHUBEPCUTET»

®AKYJBTET MATEMATHUKHA U UTHOOPMAIIMOHHBIX TEXHOJIOT M

Hanpaenenue noocomosxu: 46.03.02 /lokymenmoeeoenue u apxusoseoenue
Obpazosamenvuas npoepamma Gakanraspuam

Cemecmp 5

Yyebnas oucyuniuna Apxueosedenue

MOAYJIBHAA KOHTPOJIBHAS PABOTA
BAPHUAHT Ne 1

[TpenMeT 1 0OBEKT apXUBOBEICHUS
Ha3naueHne HOMEHKIATyphl I€JI, ONUCH JIEIL.
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VYTBep:kOCHO Ha 3acedaHud Kadeapsl MHOOPMAIIMOHHBIX CHUCTEM yNpaBieHHs, MPOTOKOT Ne ot
“«7 20 1.

3aBeayronumii kadenpoit H. III. ITonomapenko

IIpenonasarens H. E. MameHko

Kputepunu oneHuBaHus MO1yJIbHOT0 KOHTPOJISI

Homep 3apanus KoanyecTBo
0aJ110B
3amanue 1 5
3aganue 2 5
Bcero 10 oanioB

10. KOHTPOJIBHBIE BOITPOCHI K ITIPOMEKYTOUYHOM ATTECTAIIUA

KoHTpobHbIe BONPOCHI K 3a4eTy
[TonsiTHE «apXMBOBEACHNUE, €TI0 MPEAMET M OOBEKT H3yUCHHUs, TPUHIHUITB], METOIBI.
Mecrto apxuBOBeJEHHS B TUIIOJOTHHM HayK. CBs3b C APYITMMHU AUCHUIUIMHAMU.
ApPXUBBI U MIX THIIBI.
JpeBHeimuii nepuos pa3BUTHs apXUBOB.
ApPXUBBI B aHTHYHOCTH.
Apxussl JpeBnelt ['perun u peBnero Puma.
Apxussl CpenHeBekoBoi EBpombi.
Apxussl nepuoaa Jlpesneii Pycu.
Apxussl B nepuoa HoBoro Bpemenu.
0. Apxussl Poccun 18-19 BB.
1. Apxusnoe neno B CCCP.

12. CoumanbHble QYHKIIMH apXUBOB.

13. TloHsATHE O PETPOCTEKTHBHON JOKYMEHTHOW MH(POpPMAIU. APXUBHBIE JOKYMEHTHI
KaK HOCHUTEJI COLMAIbHON MaMATH O0IecTBa.

14. Pors u 3HaueHue npodeccun apxuBUCTa B (HOPMUPOBAHUU «COLUAIBHOMN
namMsITH».

15. IIpuHIUIBI MEXTYHAPOIHOTO 3TUYECKOTO KOJIEKCa apXUBHUCTOB.

16. MexnyHapoJHOE COTPYIHUYECTBO APXUBUCTOB.

17. KnroueBble  TIOHSATHS ~ ApPXWUBOBENCHUS  («apXHBY», «apxuBHBI  (DoHI»
«hoHaMpoBaHKEY, «(HOHI000pa30BATENIBY» | JP.).

18. ApxuB TpeanpUATHs, OpTaHW3AlUN YUPEKJACHUS: 3a1aud, (QYHKIHH, UCTOYHHUKH
KOMIIJIEKTOBAHUSI.

19. KomrmuiekToBaHWE apXruBa OpraHU3aIHH.

20. TlonsATtue, MOpsAIOK COCTABICHUS HOMEHKIATYPHI €.

21. Tlopsimok hopMUpPOBaHHS A€ B OpPTraHU3AIINH.

22. TpeboBanus K 0(hOPMIICHUIO €], IPUHUMAEMbIX B apXMB.

23. TloxroroBka JOKYMEHTOB H JIeJT K Tiepe/iade Ha apXUBHOE XpaHEHHE.

24. CocraBneHue U opopMIIEHHE ONKMCEN JielT TOCTOSHHOTO, BPEMEHHOTO XPaHEHHS U 110
JUYHOMY COCTaBY.

25. OT60p AJOKYMEHTOB Ha YHUUTOKEHHE.

26. Ilopsimok mepemavn TOKYMEHTOB B apXHB OpraHU3AIIHH.

27. Tlopsaok mepeaayn TOKYMEHTOB apXHBa Ha MIOCTOSHHOE XpaHEHHE.

28. TlpuHIUI TPOUCXOXKICHUS B ApXHUBOBEICHUM.

29. ApxuBHBIE U JOKyMEHTalbHbIe (POHBL. JINYHBIN, POAOBOI, CEeMENHHBIN (OHIBI.

30. ITonsiTHe O rPYNIUPOBKE TOKYMEHTOB B apXHMBE M BUIBI apXUBHBIX (DOHIOB.

RBOoo~NOR~wNE




31.

[TonsiTrie 00bETMHEHHOTO APXUBHOTO (POHTA.
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32. OmnpezneneHue TpaHUIl APXUBHOTO (OHIA, XPOHOJIIOTMYECKUX TPAHUI] ApPXUBHBIX
(GOHIOB M KpallHUX JIaT TOKYMEHTOB.

33.
34.
35.
36.
37.
38.

Opranuzanus JOKYMEHTOB B IpeieNaXx apXUuBHOTO (OH]I.

[Tpu3naku cucremaruzanuu (HOHIOB OpraHU3AUN U YUIPESIKICHUH.
Cucrematu3zanus GOHIOB JIUYHOTO MPOUCKXOKICHHUS.

CucremaTu3anus €IMHULL XPaHEHUSI.

ApXUBHBIE KOJUIEKINH.

PonoBoe monstre ¢onma. I[lpaBuma ydera u UWHACKCHpOBaHUS (HOHIOB

TOCYAApCTBCHHBIX apXHUBaAX.

39.
40.
41.
42,
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54,
55.
56.
S7.
58.
59.
60.
61.
62.

Hedonnoas opranuzaiusi apXuBHBIX TOKyMEHTOB.

dopmMUpOBaHKUE CUCTEMbI apXUBHBIX yupexaenuit [JHP.

ApxusHbiii ponz Poccuiickoit @enepannu ¢ 1918 1.

Opranuzanus 10KyMeHTOB ApxuBHoro ¢onja PO.

®enepanpHble apxuBbl Poccun.

®enepanbHble OTpacieBbie apXuBbl PO.

['ocynapcTBenHbie apxuBbl CyObeKTOB Poccutickoit denepanui.
MyHunMnaapHble U BEIOMCTBEHHbIE apXuBbl PD.

HanmonansHeiii apXxuBHBIA GOHI YKPaWHBL: UCTOPHUS PA3BUTHUS M CTPYKTYpA.
ApxusHnbiii ponn benapycu.

ApxuBHbII poHI MOJIOBBI.

ApxusHzbiit ponn I'py3un.

ApxuBHbIl poHI ApMeHnU U A3epOaiimkaHa.

ApxusHblii pony Kazaxcrana u Y30ekucrana.

Apxuzblii poHn Tamxukucrana u TypkMeHHCTaHa.

ApxusHblil ponz Keipreizckoit PecryOmmku.

ApxuHblil poHn JIuTBbl, JlaTBUHN, DCTOHUY.

IToHsATHE O KOMIUIEKTOBAHUU FOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX APXUBOB.

B

[Tporiecc KOMITJIEKTOBAaHNS TOCY/IaPCTBEHHBIX APXMBOB JOKYMEHTaMH apXUBHOT'O (hOHA.

VM cTOYHUKN KOMIUIEKTOBAaHUS apXUBOB U KPUTEPUH UX OIIPEACICHUS.
[TonsiTue 006 KcrIepTU3€E LIEHHOCTH JOKYMEHTOB.

Kpurepun skcnepTussl HEHHOCTH JOKYMEHTOB.

3a/1a4M SKCTIEPTU3bI LIEHHOCTH JOKYMEHTOB U MOPSIIOK €€ MPOBEACHHUS.

TunoBble, MPUMEpPHBIE NEPEUEHU C YKa3aHUEM CPOKOB XPAaHEHHs JTIOKYMEHTOB, UX
Ha3Ha4YeHHe, CTPYKTYypa.

KoHTpoJibHbIE BONIPOCHI K 3K3aMeHY

1. TlonsiTHe 0 cuCTeMe HayYHO-CIIPABOYHOTO armapaTa K apXUBHBIM JJOKYMEHTaM.

2. CTpyKkTypa CUCTeMBI HAyYHO-CITPABOYHOTO allapara apxuBa.

3. IlyreBomurenu: xapakTepUCTUKA, BUIbBI, IPABUIIA COCTABIICHUS.

4. Peectpsl onuceil.

5. ApXUBHBIC OMKCH: UCTOPUS PA3BUTHS, PABUIIA COCTABIICHUSI.

6. CocraBieHue OMcu apXuBHOTO (oHA.

7. CocraB CcIipaBOYHOTO armapara K apXvuBHON OIHCH.

8. ApXUBHBIN KaTajor: BUIBI, PaBUIa COCTABIICHU.

9. O0630psI (hoHIOB Kak nomonHUTENbHBIEC cpeacTBa HCA.

10. Vxkazarenu kak nomnoiHuTenbHbIC cpeacTBa HCA.

11. TemaTudeckuwe TmEpeYHH AOKYMEHTOB M 0a3bl JaHHBIX KaK JOIMOJHUTEIHHBIE
cpenctea HCA.

12. HampaBieHus v e UCTIOIb30BaHUS AQpXUBHBIX JTOKYMEHTOB.

13. ®opmbl HCTIOTB30BaHUS APXUBHBIX JOKYMEHTOB.

14. Nudopmannonnoe odbecrieyeHre Moab30BaTEICH apXHBOB.



15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
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OcHOBHBIE IPUHLIUIIBI HCIIOJIHEHUS 3alIPOCOB M0JIb30BATENICH apXUBOB.
Cpoku ¥ NOPSIIOK UCTIOJHEHMSI 3aIIPOCOB.

ApXMBHBIE CIIPABKH, APXUBHBIE KOIIMH, APXUBHBIE BBHIITUCKHU.

Hcnonp30BaHnEe JOKYMEHTOB apXUBa B KYJIbTYPHO-IIPOCBETUTENBCKUX LIETISX.
HcrionHeHne TeMaTH4eCKUX 3alpOCOB OPraHU3alUM U TPaXIaH.
OdopmiieHne 3anpocoB opraHu3aluii U rpax/aH.

WNunnmatuBHOE HHGOPMUPOBAHHE MOJIB30BATEICH apXHBOB.
OKCIIOHUPOBAHNE aPXUBHBIX JOKYMEHTOB Ha BBICTABKaX.

Hcnonp30BaHne apXUBHBIX TOKYMEHTOB B CPEACTBAX MAaCCOBOM MH(MOpMAIIHH.
[TpoBenenue apxuBamu UH(GOPMAILIMOHHBIX MEPONPUATHH.

PaccexpeunBanue apXUBHBIX JOKYMEHTOB.

OcHOBHBIE ~ NPUHLUMIIBI  PabOTBl  HccienoBaTeled B UYUTANbHBIX  3alax

roCyJapCTBEHHBIX apXUBOB.

217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

Twurbl, BUIBI M GOPMBI ITyOITMKAIIUN JJOKYMEHTOB.

[TyGvKarust apXUBHBIX JJOKYMEHTOB Kak )opMa HCIIOIH30BaAHUS.

JocTyn K ToKkyMeHTaM ApXUBHOTO (hOHJIA.

OrpanudeHne Ha JIOCTYI K apXUBHBIM JIOKYMCHTAM.

OCHOBBI apXUBHOM 3BPUCTHKHU.

OCHOBHBIE ITAITBI TOUCKA JJOKYMEHTOB.

Orarnbl noucka nHGoOpMaIuu B TOCYJApCTBEHHOM HIIM MYHUIIUIIATHLHOM apXHUBE.
[Towck wHpOPMAITIH ITPU KCCIEAOBAHUAX OHOTpadUIecKOro Xxapakrepa.
OcHOBHBIE TIOJIOKEHUS y4eTa apXUBHBIX TOKYMEHTOB.

[TpUHIMITEI HAYYHOTO y4eTa JTIOKYMEHTOB.

Knaccudukanus yaeTHBIX TOKYMEHTOB apXHUBa.

Benenue y4eTHBIX JOKyMEHTOB.

OObecrieueHne  OXpaHHOW U MPOTHUBOMOXKAPHONH  0€30MacHOCTH  JOKYMEHTOB.

Coznianue oNTUMaNbHBIX YCIOBUHN X XpaHEHUS.

40.

HpI/IHI_II/IHBI APXUBHOI'0 y4d€Ta, CAWHUIBI W OpraHu3anusad Yy4de€Tra HOOKYMCHTOB

ApxusHoro (oHfa.

41.
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.
52.
53.
54,
55.
56.

apXuBax.

S7.
58.
59.
60.
61.

VY4eTHbIe TOKYMEHTHI B apXMBE.

@DaKTOpHI, MPUBOISIINE K YTPATE U TIOBPEKIACHUSIM IOKYMEHTOB.
ObecneueHne OXpaHHOM U MPOTUBONOXKAPHON 0€30MaCHOCTH JOKYMEHTOB.
Co31aHne ONTUMAaIBHBIX YCIOBUN XPaHEHUS! apXUBHBIX JIOKYMEHTOB.
PectaBpanus u KoHcepBalys JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX.
PectaBpanus n KoHCepBaNus ayAHOBU3YAIbHBIX U JIEKTPOHHBIX JOKYMEHTOB.
PectaBparus, koHcepBalys, Ae3MH(EKINs JOKYMEHTOB.

[TpoBepka HAMYHSI U COCTOSTHUS IOKyMEHTOB.

[TpoBepka coCcTOSHUS ayJMOBU3YAJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB.
[lonsiTHE «ympaBIEHHE APXUBOM.

Co3nanue cTpaxoBoro GpoHaa u GoH/a MOJb30BaAHMUS.

HopmaTtuBHo-nipaBoBas 0a3a paboThl apXuBa.

VYcTaB apXUBHOTO YUPEXKICHUS.

MapkeTnHr B apXuBax.

HanpaBienuss MapKkeTHMHIOBOH JeSTEIbHOCTH apXHUBOB.

[Topsimox  ¢opmupoBaHuss 1IeH W TapudoB Ha YCIYyTH B TOCYAapCTBEHHBIX

[Momynsipu3anus pabOThl apXUBOB.

Kputepun cTOUMOCTHOM OLIEHKH JOKYMEHTOB.

OOBEKTHI, 11eJIH, OCHOBHBIC HANPaBIICHUs HH(POpMaTH3aIuu pabOThI apXHBa.

Oransl pa3BUTHS HHPOPMATH3AIMH APXUBHOTO JIEa.

XapakTepUCTHKa DIIEKTPOHHBIX CIPABOYHO-TIOMCKOBBIX CPEICTB K apXWBHBIM

JIOKYMEHTaM.



18

62. ABTOMAaTH3MPOBAHHBIN YUeT TOKYMEHTOB APXMBHOTO (POHAA.

63. CoznmaHue AIIEKTPOHHBIX KOIHA apXUBHBIX JOKYMEHTOB.

64. KommiekroBaHue apXUBOB 3JICKTPOHHBIMH JOKYMEHTAMH.

65. DnekTpoHHBIE cpeiacTBa WHpOpManKMU 00 apXMBaX W CPEACTBA IMOMYJISPU3ALUU
ApXUBHBIX JJOKYMEHTOB.

66. DnexkTpoHHBIC MYOJUKAIIUHA APXUBHBIX JOKYMEHTOB.

TeMbI KYpCcOBBIX padoT

1. Amnamu3 coBpemeHHOro cocraBa ApxuBHoro Qonma Poccuiickoii @eneparnuu, ero
CTPYKTYpBI U KJIacCU(UKALIUY.

2. AmnHanu3 COBPEMEHHOro cocraBa ApXHMBHOTO (poHAAa YKpauwHbI, €r0 CTPYKTYPHI H
KJIacCU(PUKALINH.

3. Amnamm3 coBpeMmeHHOro cocraBa ApxuBHOoro ¢onna [IHP, ero crpykrypel u
KJIacCU(PUKALIHH.

4. Cucrema Hay4yHO-CIPABOYHOTO amlmapara K JOKyMEHTaM apXUBHOTO (oH/a.

5. VYuér u xpaHeHHe JOKYMEHTOB B apXUBaX.

6. ApXUBBI KaK COIIMOKYJIBTYPHBIH (heHOMEH.

7. Teoperuyeckue U MPaBOBbIE OCHOBBI KOMIIJIEKTOBAHUSI.

8. HopmaruBHO-MeTOIMYECKHE TOKYMEHTHI MO JEJIONPOU3BOJICTBY M OpTaHU3AIUS
apXMBHOI'O XPaHEHUS B OpraHU3aluu (Ha IPeANpUsITUH, B YUPEKACHUN).

9. Opranuzanus JOKYMEHTOB U J€J B IIPeJIeNIax apXuBa.

10. TeopeTnueckue OCHOBBI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

11. DxcnepTr3a LEHHOCTH JOKYMEHTOB: HCTOPHS U COBPEMEHHOCTbD.

12. KommuekToBanue apXxuBoB. VICTOYHMKHM KOMIUIEKTOBAHHUS.

13. OGecneueHne COXpaHHOCTH APXUBHBIX TOKYMEHTOB.

14. DkcnepTusa HEHHOCTH JOKYMEHTOB U KOMITJIEKTOBAaHHE B apXHUBaXx.

15. Opranuzanus UCIoNb30BAHUS APXUBHBIX TOKYMEHTOB.

16. KommiekToBaHue TOCYIApCTBEHHBIX apXUBOB JIOKYMEHTaMHM  OOILIECTBEHHBIX
OpraHu3aIuu.

17. KommiekToBaHue  TrocyJlapCTBEHHBIX apXMBOB  JIOKYMEHTaMHM  JIMYHOTO
IIPOUCXOXKICHUS.

18. KommiekToBaHue rocy1apcTBEHHBIX apXUBOB JJOKYMEHTAMHU I10 INYHOMY COCTAaBY.

19. Vuer noxymeHTOB ApXUBHOTO (OHJA.

20. IIpaBoBble TNPUHIMIIBI OpPraHU3alMd W HOPMATUBHO-METOAMYECKHE OCHOBBI
NeSITeIbHOCTH apXHUBOB.

21. Opranusanus paboTbl, TEXHUUYECKOE OCHAIIEHNE U 000py/I0BaHNE apXHBa.

22. ABTOMaTH3MpPOBaHHBIC HH(POPMAIIMOHHO-TIOMCKOBEIE CUCTEMbI apXUBHOW CITY>KOBI.

23. Xo3siicTBeHHAs J1EATENbHOCTh apXUBOB B YCIOBHUSX PHIHOYHON SKOHOMHUKH: aHAIU3
¢dbopM, METOZIOB, MEPCTIEKTUB PA3BUTHSIL.

24. Cucrema HCA u ee ananu3 (Ha npuMepe KOHKPETHOTO apX1Ba).

25. MeHeKMEHT B apX1Bax.

26. OOecrieueHue JA0CTyna K AapXHMBHBIM JIOKyMEHTaM M apXWBHOH JOKYMEHTHOMH
uH(pOpMaLIUH.

27. OnucaHue TOKyMEHTOB U JIeJ B apXUBaXx.

28. Cucrema Hay4HO-CIIPABOYHOTO armapara K JOKyMeHTaM ApXuBHOTO (DOHIA W ITyTH
€€ YCOBEPILICHCTBOBAHHUS.

29. PaccekpeunBaHNe apXUBHBIX JIOKYMEHTOB.

30. ApxuBHas ciayx0a JIHP: HazHauenue, 3BeHbs, PyHKIUH.

31. IlepcneKTUBBI pa3BUTHS ApXUBHOTO JieTIa.

32. Hosble HampaBieHHs B ACATEIBHOCTH apXHBOB.
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11. OBPA3EIl DK3AMEHAIIMOHHOI'O BUJIETA

IOy BIIO «JIOHEIKAI HAIITMOHAJIbHBIA YHUBEPCHUTET»
DakyJbTeT MATEMATUKHA U HH(OPMANMOHHBIX TEXHOJIOTHI

Hanpasnenue noocomosxu:. 46.03.02 ToxymeHTOBe/IeHHE U APXHBOBEIeHUE
Obpaszosamenvuas npoepamma.  aKaJaeMHyecKHil 0akajaBpuar
Cemecmp Vi
Yuebnas oucyuniuna Apxueoseoenue
BUWJIET Ne 1

1. Ilonsarue o cucreme HAayY4YHO-CIIPpaBOYHOI'O aIlrapaTa K apXuBHbBIM JOKYMCHTaM.
2. HaHpaBHeHI/IH U eI HCII0JIb30BaHHA apXHUBHBIX JOKYMCHTOB.

YTBepKIeHO Ha 3aceanuu Kadeapbl THGOPMAIIMOHHBIX CHCTEM YIPaBIIEHUs, MPOTOKOI No
OT« » 20 T

3aBenyronuii kKageapoit H. III. ITonomapeHko
DK3aMeHaTop H. E. Mamenko

KpnTepml OICHUBAHUA JK3aMCHa

Howmep 3apanus KosmnuectBo
0aJI10B
Bompoc 1 20
Bormpoc 2 20
Bcero 40 6ay10B

12.0BPA3EIl TECTOBOI'O 3AJAHUA

ApxuBHas KOJUIEKLIHS — ITO:

a) apXUBHBIE TIOKYMEHTHI, COOpaHHBIE [0 KAKOMY-TTHO0 MPU3HAKY;

0) apXUBHBIE IOKYMEHTHI, 00pPa30BaBIINECS B MPOIECCE ACSITEIBHOCTA OPTraHU3aIliu;
B) apXUBHBIE TOKYMEHTHI, 00pa30BaBIIHECs B )KU3HU KOHKPETHOTO JIUIIA

13. KPUTEPUU OHEHUBAHUA

CornacHo MOAYJIBHOMY THPUHIMIY OpraHU3alMM Y4eOHOTO TIpoliecca COjAep)KaHue
yueOHOW JUCHUIUIMHBI W3 JBYX 3a4€THBIX MOAYNeW. 3aueTHbld MOAYNIb COCTOUT U3
TEOPETUYECKOr0 MaTepraia U MPaKTHUYECKUX 3ajay, BHIMOJIHEHUE KOTOPBIX TPeOyeT OBIaJeHUS
Teopuel B yKa3aHHOM B MOj1yJie oObeMe.

OneHka 3HaHUN CTYJEHTOB MpoBoaAUTCs MO 100-0anabHOM MIKalle COTJIaCHO CIeIYIOIUM
KPUTEPUSIM:

ConepxarejibHblii MOAYJb 1.  OcHosHble nOHAmMUA U UCMOPUA APXUBHO20 deld

Ne Buabl KOHTPOJIBLHBIX MEPONIPUATHIA Koauyecrso

n/n 0aJ1J10B
Tema 1

1. [TpakTrueckoe 3a1anue 4

2. OTBeThl HA KOHTPOJIBHBIE BOIIPOCHI U TECTHI 0,5
Tema 2.

1. IIpakTHueckoe 3a1aHue 4

2. OTBETHl Ha KOHTPOJBHBIE BOMPOCKHI U TECThI 0,5

3. Jloknaz ¢ npe3eHTanuei 3
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Tema 3

1. [IpakTuueckoe 3ajaHue 5

2. OTBeTHl Ha KOHTPOJBHBIE BOIPOCHI M TECTHI 0,5

3. Jloxian ¢ mpe3eHTanuei 5
Tema 4

1. IIpakTrueckoe 3agaHue 14

2. OTBeThl HA KOHTPOJIbHBIE BOIIPOCHI U TECTHI 0,5
Moay/ibHbIi KOHTPOJIb 10
Tema §

1. [IpakTrueckoe 3aanue 3

2. OTBeThl Ha KOHTPOJIbHBIE BOIIPOCHI U TECTHI 0,5
Tema 6

1. [TpakTHueckoe 3a1aHnue 5

2. OTBeThl HA KOHTPOJIBHBIE BOIIPOCHI U TECTHI 0,5

3. Joxnan ¢ npe3eHTanuei 3
Tema 7

1. [TpakTHueckoe 3a1aHue 5

2. OTBeThl HA KOHTPOJIBHBIE BOIIPOCHI U TECTHI 0,5
Tema 8

1. [TpakTHueckoe 3a1aHue 5

2. OTBeThl HA KOHTPOJIBHBIE BOIIPOCHI U TECTHI 0,5
3auem 30
Bcezo 3a 5 cemecmp: 100

Conep:xareJbHbIH MOAYJb 2. Opzanuzayus apxuenozo oena
Ne . KoauvecTBo
w/n Buabl KOHTPOJILHBIX MEPONIPUATHIH 508

Tema 9

1. [TpakTHueckoe 3aganue 6

2. OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 0,5
Tema 10.

1. [IpakTrueckoe 3agaHue 7

2. OTBeThl Ha KOHTPOJIBHBIE BOITPOCHI 0,5
Tema 11

1. ITpakTnyeckoe 3aganue 4

3. OTBeTBl Ha KOHTPOJIBHBIE BOITPOCHI 0,5
Tema 12

1. [IpakTuyeckoe 3ajaHue 3

2. OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 0,5

3. Jloxnan ¢ npe3eHTanuein 5
Tema 13

1. ITpakTnueckoe 3aganue 4

2. OTBeThl HA KOHTPOJIBHBIE BOITPOCHI 0,5
Tema 14

1. [IpakTHyeckoe 3aganue 10

2. OTBETHl Ha KOHTPOJIBHBIE BOTIPOCHI 0,5
Moay/ibHblil KOHTPOJIb 10
HNuanBuayajibHoe 3a1aHne 8
IK3aMeH 40
Bcezo 3a 6 cemecmp: 100
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Ouenka CymmMma 0aju10B 32 BCe OuneHka 1o rocy1apcTBeHHOM Ouenka no }
ECTS BU/IbI YUeOHOIi mkaJje (IK3aMeH, rocy/1apcTBeHHOM
NesITeJILHOCTH auddepeHnuaabHbII 3a4eT) mKaJe (3a4er)
A 90-100 5 (OTJIMYHO) 3a4TCHO
B 80-89 4 (xoporio) 3a4TCHO
C 75-79 4 (xopor1io) 3a4TECHO
D 70-74 3 (yIOBJIETBOPUTEIHHO) 3a4TE€HO
E 60-69 3 (yOBIETBOPUTEIHHO) 3a4TECHO
EX 35-59 2 (HeyILOBJIeTBOpI/ITeHLIEO) c He 3a9TeHo
BO3MOYKHOCTBIO TIOBTOPHOM ClIaun
2 (Hey1OBJIIETBOPUTEIBHO) C
E 0-34 BO3MOYKHOCTBIO TIOBTOPHOM Cllaun He 3AUTEHO
IPU YCIOBUU 00sI3aTEIHLHOTO
Habopa JOMOJHUTEILHBIX 0AIIOB

14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIECCA

pa6oqer0 MCECTa IpCrioaaBaTeciid,

JIeKIMOHHBIE ¥ TIPAKTUYECKUE 3aHATHS MPOBOIATCS B YU4EOHOH ayaWTOpUU IS
IIPOBEJCHUS 3aHATUN JICKIMOHHOIO THUIIA, IPAKTHUYECKUX 3aHATUH, TEKYLIEro KOHTPOIS U
POMEKYTOYHOW aTTECTAIlMH, OCHAIIEHHOW KOMIUICKTOM Yy4eOHOW MeOenn, KOMILIEKTOM

MIPOEKTOPOM, HOYTOYKOM (1 1mIT.).

MEJIOBOM (MapKepHOW) mJockou, 1

15. PEKOMEHJIOBAHHAS JIUTEPATYPA

MYHBTHMCHHﬁHLIM

Ne
n/n

HaunmenoBanue

Koi-Bo
IK3EMILISAPOB
B OMOJIMOTEKE

JouHY

Hannume
3JIEKTPOHHOM
BEpPCUH B
IbC

OcHoBHas JInTEpaTypa

Mamenko, H. E. ApxuBoBenenue [DIeKTpOHHBIN
pecypc] : yuebnoe mocobue / H. E. Mamenko ; TOY
BIIO "JloHeukuii HalMOHAJIBHBIA  YHUBEpPCUTET',
@dakynbTeT  MaTeMaTUKU ¥ HWH(GOPMAIMOHHBIX
texHonoruii, Kadenpa wuHpopmManMoHHBIX cucteM
ynpasnenus. - Jloneuk : JlouHY, 2019. - DnextponHsie
TEeKCTOBBIC aHHbIE (1 daiin).

+

ApXIBO3HABCTBO : MiAPYY. A CTYA. iCT. (-TiB BUIL.
HaBu. 3akiu. / I'. B. bopsk, JI. A. Jlyoposina, 5. C.
Kanakypa T1a iH. ; 3a pea. S. C. Kanakypwu, I. b. MaTsm
; Jlepk. koM. apxiBiB YKpaiHu ; YKpaiHCbKUM H.-1. 1H.T
apXxiBHOI CIIpaBM Ta JOKyMEHTO3HaBCTBa. - Bun. 2-re. -
Kwuis : BJ[ "KM Akanewmis", 2010. - 354 c.

29

I[OHO.]'IHI/ITCJIBHZUI JUTEepart

pa

ABtokparoB, B. H. Teoperuueckne mpoOIeMbI
oTeuecTBeHHOTO apxuBoBeneHus : [Coopuuk] / B. H.
Astokparos ; Coct. T. . XopxopauHna. - M. : Poc. roc.
ryMaHuT. yH-T, 2001. - 392,[2] c.

Bacuipuenko, M. M. OpranizamiitHo-QpyHKITIOHATBHI
TpaHchopmanii apxiBiB y Cy4acHOMY COLiaJbHO-
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KOMYHIKAI[IHHOMY CepeoBUIIll : aBToped. OUC. Ha
3100. HayK. CTyN. KaHJ. HayK i3 COILl. KOMYHIKamii /
Bacwipuenko Mukona MukomnaiioBud ; XapKiBChbKa
JepiK. aKkaja. KyIpTypH. - Xapkis, 2014. - 20 c.

5. | I'mymko, T. M. Ictopist apxiBHOi cripaBu B JloHOaci y 1 -
1920 - 1930-x pokax : Jluc. Ha 3100. HAYK. CTYI. KaH]I.
ict. Hayk (07.00.01) / Jloneupk. Ham. yH-T ; Hayk. kep.
Tposin M. I1. - lonenpk, 2001. - 234 c.

6. | Excrieptuza IIHHOCTI JOKYMEHTHHX TIaM'iTOK  : 1 -
mporpamMa Ta HaBY.-METOJl. MaTrepiaju 0 Kypcy JUIs
cTyn. 3 Hanpsmy "KHuro3HascTBo, 010110TEKO3HABCTBO
1 Oi0miorpagis" / [aBT.-ykman. 1. 5. JlocieBcbkwmii| ;
XapkiBCchbKa JIepK. aKaj. KyJIbTYpH ; XapKiBChbKa JIEPK.
Hayk. 0-ka im. B. I'. Koponenka. - Xapkis : Cara, 2013.
-310 c.

7. | Meronuueckue PpEeKOMEHAAIMH TI0  BBIMOJHEHUIO 1 +
KYpCOBBIX paboT mo aucuurinHe "ApxuBoBeneHue" :
JUIs CTYACHTOB HalpaBieHUs NoArotoBku 46.03.02
"JlokyMeHTOBeIeHHe W apxuBoBeleHHE" Bcex (opm
obyuenus / [coct. H. E. Mamenko] ; JloHenkuii Ha.
yH-T, @ak. MaTreMaTuku U uHPopM. TexHomorul, Kao.
uHopm. cucteM ymp. - Jonenk : JlorHY, 2016. - 20 c.

8. | Xopxopauna, T. U. Poccuiickas Hayka 00 apxuBax : 2 -
uctopusi. Teopus. Jlronu / T. U. Xopxopauna ; Poc.
roc. rymanurap. yH-T. - M. : PITYVY, 2003. - 525 c.
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17. MIPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopmoparuBrast iuiensust JOHHY Ne 46484614)

2. Microsoft Office (kopnopatuBnas munensus JJOHHY Ne 46472919)

3. Microsoft Visual Studio (mumensuss mporpammer DreamSpark mis  Beicmux
y4eOHBIX 3aBEJICHUI)

4, AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (mumensuun  GPL,
Apache, BSD st cB060IHOTO MTPOrPaMMHOTO 00ECIICUEHHS).

18. ACIIOJIb30BAHHE 3JIEKTPOHHOT'O OBYUEHUS
N JUCTAHIMOHHBIX OBPA3OBATEJIBHBIX TEXHOJIOI' U

DHO npenooasamensn

Hucyunauna unu opyzou .
U 6U0 INEKMPOHHO20 63AUMOOETCHEUS

6u0 yueonoit pasomar npenooasamesb-cmyoeHm no OUCHYUnIuHe
Mamenko H.E.:
O6naxo (https://cloud.mail.ru/public/2rxR/5SBTYyWLroV/),
ApXUBOBEJECHUE

BK (https://vk.com/maschenko n),
e-mail (n.mashchenko@donnu.ru)
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