





1. OBJIACTb IPUMEHEHUWA U MECTO JUCHUIIVIMHBI B YHEBHOM
IMPOLHECCE

Yuebnas maucruiuinHa «JlokymeHTHpoBaHUE (DUHAHCOBO — XO3SHCTBEHHOH IESTEIBHOCTH
OpTaHW3aIN» OTHOCHUTCSA K TUCIUIUIMHAM IO BBIOOPY BapHAaTHBHON 4YacTH 00Opa3oBaTEIbHOM
mporpamMmsbl 110 HampasieHuto moArotToBku 46.03.02 «JlokymeHTOBEICHUE M apXUBOBEICHUEY.

N3ydyeHne naHHOW NMCIUIUIMHBI OCHOBBIBacTcs Ha Oaze mucuurummH: OpraHuzanus U

TECXHOJIOTHUA JOKYMCHTAlIHOHHOT'O obOecreyeHus YIIpaBJICHU, HOKYMCHTOBeI[CHI/IC,

I[OKYMCHTaJIBHaSI JIUHTBUCTHKA.

SIBnsiercss OCHOBOM  Juisi W3Yy4yeHHs clenyromux aucuuiuinH:  WudopmannoHHOe
obOecrieueHUe  yOpaBJICHUS  MepcoHaIoM,  JIOKyMEHTHpOBAaHHME  BHEIIHEIKOHOMHYECKOM
nesitenbHOCTH, MHopmannonnsie pecypesl, KampoBoe nenonpou3BOACTBO U apXUBBI

JOKYMCHTOB 110 JINYHOMY COCTaBY.

HopmaTtuBHbIe CCBUIKM — He npedycMompeHo

2. CTPYKTYPA JUCHUIIJIMHBI

Xapaxmepucmuka yuedHoll OUCYUNIUHbL

Hanpasnenue noarotroBku 46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJICHHE
OO6pa3zoBarespHas IporpaMmma OakanaBpuaT
Kpanuduxanms aKaJeMHUeCKHil OakaIaBp
KosmuecTBo conepkaresibHbIX MOYJIEH 1
(Tem)
Jucnunnuna 6a30Boi / BapuaTUBHOM 4acTH JucnumnivHa no BEIOOPY BapHaTUBHON 4acTH
00pa30BaTebHOM POrpaMMbl 00pa30BaTebHOM POrpaMMbl
®opmel kouTpos (MK, sk3amen, 3auer) 1 MOZYTHHBIN KOHTPOJIb U DK3aMEH
ouHas popma 3aouyHas popma
MokasaTem HO;)S;;&HHH ;{;{ gla)we Hop;)gifquHﬂ Ha 0aze
YCKOP. CPOK
CpOK CPOK CpOK
KonnuecTBo 3a4eTHBIX eAMHHUIL (KPEIUTOB) 4 4 4 4
I'on moaroToBku 3 1 3 1
Cemectp 5 1 - -
KosmmuecTBo yacoB 144 144 144 144
- JTEKIIHOHHBIX 36 32 6 6
- IPAKTUYECKHIX, CEMUHAPCKUX 36 32 8 6
- 1a00paTOPHBIX - -
- CaMOCTOSTEILHON PabOTHI 72 80 130 132
B T.4. UHANBHAYAJIbHOE 33/I1aHHE -
HenenbHoe KOMYECTBO YacoB, 8
B T.4. ayAUTOPHBIX 4

AP- akanempazHuua




3. OIMCAHUME JUCHUMIIJINHBI
eau u 3apaun

Ileny wu3yuenus oOucyunaunpl. — TPUOOPETEHUE CTYIEHTAMU TEOPETUYECKHX U
MPAKTUYECKUX 3HAaHMM B o00JacTH JOKYMEHTHUPOBaHUS (UHAHCOBO — XO34MCTBEHHOM
NESTEIIbHOCTH OpraHu3allid, TIOJArOTOBKA CTYACHTOB K pEIICHUIO 333y, CBSI3aHHBIX C
pa3paboTKOI U MPUHITHEM YIIPABICHUYECKOTO PEIICHUSI.

3aoauu:
- OBJaJEHUE 0a30BBIMH TEOPETUUYECKUMU HOJIOKEHUSIMHU MUCHUTUINHBI
«/lokyMeHTHpOBaHWE (UHAHCOBO — XO3SMCTBEHHOH JIEATEIBHOCTH OpraHU3alMky IS

peanu3alnny UX Ha IPAKTUKE;

- (¢opMHpOBaHHME Yy CTYIEHTOB COBPEMEHHOH CHCTeMbl 3HaHUMl B obiactu
JOKYMEHTHPOBaHUS (PMHAHCOBO — XO3HCTBEHHOM JESITEIHPHOCTH KaK BaKHEUIIICH COCTaBIISIONICH
IIPY OpraHU3aluy Mpolecca yIpaBICHUS;

- W3ydYeHHe KiaccHu(UKAIUU ITOKYMEHTOB W (OPMHUPOBAHHUE YMEHHUH HM HABBIKOB IIO
CO3/IaHUI0,  3allOJIHEHUIO, KOPPEKTUPOBKE, IMPOBEPKH (UHAHCOBO —  XO3SAHCTBEHHOM
JIOKYMEHTALUU;

- (opMupoBaHHE€ YMEHUH M MPAKTUYECKMX HABBIKOB B CO3/IaHUH, 3allOJIHEHUU
(MHAHCOBON OTYETHOCTH OpPraHU3ALUN;

- (opMupOBaHME NPAKTUYECKUX HABBIKOB DPA0OThl Ha IEPCOHAIBLHOM KOMIIBIOTEDE,
WCIIOJIB30BAaHNsl TEXHOJIOTMM IOATOTOBKHM AJIEKTPOHHBIX JOKYMEHTOB, BBIIIOJIHEHHUS PAacyeToOB B
3JIEKTPOHHBIX TAOJIULaX, IPe3eHTAUN HH(OpMALUU

TpeGoBanus Kk pe3yJbTaTaM OCBOeHHS THCHMILIMHBI: [Iporecc M3ydeHUs AUCUUITIINHEL
HaIpaBJieH Ha (YOPMHUPOBAHHUE HIIEMEHTOB CIICTYIONIMX KOMIIETEHIINI B COOTBETCTBUH C TPEOOBAHUSIMHU
'OC BIIO no nampasienuto mnonaroroBku 46.03.02 JlokymeHTOBeieHHWE U apXMBOBEAECHUE U
OCHOBHOM 00pa30BaTeIbHON MPOrpaMMbl BBICIIETO OOpa30BaHMsI HAMPABJICHHUS TMOATOTOBKU
46.03.02 JloxyMeHTOBeZCHHE 1 apXUBOBEICHHE:

a) oowexyromypuuix (OK):

CIOCOOHOCTh HCIOJB30BaTh OCHOBBI JKOHOMHYECKMX 3HAaHMH B pa3IMyHbIX cdepax
nesirenbaocTr (OK-3);

CIOCOOHOCTh UCIOJIb30BaTh OCHOBBI IIPABOBBIX 3HAHUN B Pa3IMUHBIX cepax IesTeTbHOCTH
(OK-4);

CIMIOCOOHOCTH K caMOOpTaHu3aIuy U camoobpasosanuio (OK-7);

CIIOCOOHOCTh K HCIOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB W CPEICTB MOIYYEHHS,
xpaneHusi, nepepadbotku uHpopmanuu (OK-10);

0) oowenpogpeccuonanvnuvix (OIIK):

CIOCOOHOCTH MCIIONIB30BaTh TEOPETUYECKHE 3HAHUS U METOABI MCCIECIOBAHUS Ha MPAKTHKE
(OIIK-1);

BJaJieHHe 0a30BBIMHU 3HAHUSAMM B 00JACTH MH(OPMAIIMOHHBIX TEXHOJIOTHH (IIpOrpaMMHBbIE
OPOAYKTH,  HUCIOJNBb3yeMble B  YIPaBICHHH  JTOKYyMEHTAMH, CHCTEMBI  DJIEKTPOHHOTO
JOKYMEHTOO0O0POTa, TEXHOJIOTHU CKaHupoBaHus TokymMeHToB) (OI1K-2);

npogeccuonanbivle KOMREMEHUUU.

HAY4YHO-HCCJIeJ0BATEbCKAs 1esITeIbHOCTD:

CMOCOOHOCTh ~ NMPHUMEHATh  HAYYHBIE  METOABl  TNPH  HCCIEIOBAHUU  OOBEKTOB
npodeccuonanbHoi nestenbHocTH ([TK-1);

BJIaJICHE OCHOBaMH WH(OPMAIIMOHHO-aHATMTHICCKON JESITeIbHOCTH M CIIOCOOHOCTBIO
NPUMEHSTH uX B podeccuonansHoi chepe (I1K-2);

CIMIOCOOHOCTh CaMOCTOSTEIBHO PaboTaTh ¢ pa3iudHbIMK HcTOUHHKaMu HHopmarun (ITK-4);

TeXHOJIOTHYeCKAasl 1eATeIbHOCTh:
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BIIQJICHUE HAaBBIKAMU WCIOJIB30BaHUS KOMITBIOTEPHOW TEXHUKH ¥ HH(POPMAIIMOHHBIX
TEXHOJIOTHI B JOKYMCHTAIIHOHHOM obecrieucHun yrpasieHus u apxusHoM jaene (ITK-14);

CIOCOOHOCTH MCIOJIB30BAThH MPaBUJIa OPraHU3ALMU BCEX ATANOB PabOThI C JOKYMEHTAaMH, B
TOM 4Hcie apxuBHbIMU ToKkyMeHTaMu (ITK-20);

BJIaJICHHME HABBIKAMU TOJATOTOBKM YIIPABICHUYECKUX TOKYMEHTOB M BEICHHS JEIOBOM
nepenucku (ITK-25);

BJIaJICHHE HaBbIKAMH OOpabOTKM JOKYMEHTOB Ha BCEX JTamax JOKYMEHTOO0OpoTa,
CHCTEeMaTH3alliy, COCTaBlIcHUsS HoMeHKIaTypsl aei (ITK-26);

OPraHU3alMOHHO-YIPaBJIeHYECKAS 1eATeIbHOCTD:

BJIQJICHUE 3aKOHOJATCIPHOW W HOPMATHBHO-METOIWYECKOH 0a30ii uMH(OpMaIMOHHO-
JOKYMEHTAIlMOHHOTO  oOecreueHusl  yOpaBiIeHMS W apXUBHOTO  JeJa, CHOCOOHOCTBIO
OPHEHTHPOBATHLCS B IIPaBOBOI 0aze cmekHbIX obnacteit (ITK-32);

3HaHHEM OCHOB TPyA0BOro 3akoHoaarenbeTa (I1K-33);
NMPOEKTHAS JeATeJbHOCTD:
CIIOCOOHOCTBH COBEPILICHCTBOBATH IOKYMEHTAIMOHHOE obecnieueHue yrnpasieHus (ITK-50).

B pesysabTare n3yueHusi y4eOHOH JUCHUILUIMHBI CTYIEHT 10/IZKeH

3Hamb: OCHOBHBIE IIpaBUJa M CIIOCOOBI JOKYMEHTHUPOBaHMS BCEX ¢uHaHCOBO -
XO3AMCTBEHHBIX JCHUCTBUI U ONEPALMM OPTaHU3ALUN.

ymembp:

- JOKYMEHTaJIbHO 0(OPMJISITh XO3SICTBEHHBIE U YIIPaBICHYECKUE OTEPALH;

- JOKYMCHTHUPOBATH OIICPALlMU C JCHCIKHBIMU CPECICTBAMU;

- IOKYMEHTHPOBATh PacyeThl IO OIlIaTe TPyAa;

- JOKYMCHTHUPOBATb TOBAPHBIC OIICPALIN;

- JOKyMEHTUPOBATh IIPOU3BOJCTBEHHBIE 3aI1aChl;

- TOKYMEHTHUPOBATh OCHOBHBIE CPEICTBA 1 HEOOOPOTHBIE aKTUBBI OPTaHU3AIIHH;

- JOKyMEHTUPOBATh NHBEHTapU3aLHIO;

- IPUHUMAThH MEPBUYHBIE TIOKYMEHTHI, pacCCMaTpUBaEMble KaKk MUCbMEHHOE J10Ka3aTeIbCTBO
COBEPUICHMSI XO3MCTBEHHOM ONEpalliy WIN NOJyUYEHUE PAa3pPEIICHNS Ha €€ NIPOBEICHNUE;

-IPUHUMATh NEPBUYHBIE YHU(ULIMPOBAHHBIE JOKYMEHTHI Ha JIFOOBIX BHJIaX HOCUTEIEH;

-[IPOBEPSITh HAJIMYKE B IPOU3BOJIBHBIX NEPBUYHBIX JOKYMEHTaX 00s3aTelIbHbIe PEKBU3HTHI,

-IPOBOJUTH (OPMaAIBbHYIO IIPOBEPKY TOKYMEHTOB, IPOBEPKY IO CYIIECTBY, apU(PMETHUECKYIO
IIPOBEPKY;

-IPOBOJUTH TPYIIIUPOBKY NEPBUUHBIX JOKYMEHTOB IO Py NPU3HAKOB;

-OpraHU30BbIBATh JOKYMEHTOOOOPOT;

-pa30uparbcs B HOMEHKIATYpE Ae;

-3aHOCUTH JIaHHBIE [0 CIPYNIMPOBAHHBIM JOKYMEHTaM B BEIOMOCTH YYeTa 3arpar
(pacxo/10B) — YYETHBIEC PETUCTPHI;

-IIepeIaBaTh IEPBUYHBIE JTOKYMEHTHI U CIaBaTh UX B ApXUB;

- COCTaBJIATh U UCIIOJIb30BaTh (PUHAHCOBYIO OTUETHOCTD.

61a0emp. PAKTUUECKUMU HABbIKAMHU PEIICHUs 3aJ]ad CB3SaHHBIX C JOKYMEHTHUPOBAHHUEM
(MHAHCOBO — XO3AUCTBEHHOH JIEATETLHOCTH OpraHU3alliy.

4. COAEP KAHME JUCHUIIJIMHBI U ®OPMbI OPTAHU3ALIUN
YYEBHOI'O ITPOLHECCA

Kypc mucrummunbl «JlokyMeHTHpOBaHHE (DMHAHCOBO — XO3SMCTBEHHOM NEATEIHHOCTH
OpraHu3aIuy) TMpeIycMaTpuBaeT CIeayrone (GopMbl opraHu3auu  y4eOHOro Tpolecca:
JIEKIIUH, PAKTUYECKUE 3aHATHS, CAMOCTOSTEIbHAS padoTa CTYACHTA.

Marepuan  u3maraeTcsi ¢ HCIOJB30BAaHUEM  OOBSICHUTEIHHO-WIITIOCTPATUBHBIX,
HBPUCTUYECKUX U HUCCIEAO0BATENIbCKUX METOJIOB IpenojaaBaHus. [Ipu mpoBeneHuu JeKui aiis
00CyXIeHUST MaTepHaia MUPOKO MCTIOIB3YIOTCS MYJIbTUMEIUWHBIE TIPE3ECHTAIIUH.
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B yuebHOM mpoliecce MUPOKO MPUMEHSIOTCS AKTHBHBIE M HHTEPAKTUBHBIC (HOPMBI
NPOBEICHUS 3aHATUN (Pa300p KOHKPETHBIX CUTYAIMi, AMCKYCCHS, TOJIEMHUKA), BHEAYTUTOPHAS
camocTrosTeNlbHas paboTa, OaUTBHO-PEUTHHTOBAs CHCTEMa OIICHKH YCIIEBAeMOCTH, JIMYHOCTHO-
OPHUEHTHPOBAaHHOE O0y4eHHE, MPOOIEMHOE 00ydeHUE, OJIOUHO-MOAYIbHOE O0yUCHHE.

[IpenycMOTpeHO MCHONB30BaHUE B YYEOHOM IPOLIECCE MHTEPHET-PECYPCOB IO JTAaHHOMY
KYpCY JUIsl BBITTOJIHEHHMSI TPAKTHYECKUX 3aaHUH.

CaMocTtosiTenbHasi padoTa CTYIEHTOB MPEAyCMaTPHBACT BBIOJHEHUE WHAMBHUIYAIbHBIX
3aJ]aHW{, TOATOTOBKY K TIPAaKTUYECKUM 3aHSATHSM, H3yYCHHE YYEOHOW M METOJMYECKOU

JIMTCPATYpPhl, COCTABJICHUC KOHCIICKTOB, 3allIUTa HpCSCHTaHI/If/'I n JOKJIaJ0B.

ITopsaKkoBbIH HOMEP U TEMa

Kpatkoe coaep:xanue TeMbl

1 2
Tema 1. Hokymentamus. | 1.1 Hasnadenue mokymeHToB. TpeOoBaHUS K COMCPIKAHUIO U
Opranunzanus paboThI c 0(hopMIIEHUIO TOKYMEHTOB.
JIOKYyMEHTaMHU. 1.2 Knaccudukamus 10KyMEHTOB.
1.3 OcHoBHBIE cTaAuM JOKYMEHTOOOOpOTa (UHAHCOBO —

X035MCTBEHHOMN JEsITeIbHOCTH OpraHu3alii.

Tema 2. YueTHbIE perUCTpBI:
Ha3Ha4Y€HHe, BUJIbI, TEXHUKA

2.1 Y4eTHble perucTpbl U UX KIacCUpUKAIHA.
2.2 TpeGoBaHuUs, IPEIbABIAEMbIE K YUYETHBIM PETHCTPaAM.

¢dbopmupoBaHus. 2.3 UcnpaBieHne OMMOOK B yYETHBIX PETUCTPaX.
2.4 ®opMBI U BUJBI PETUCTPOB.
2.5 O6006menue nanabix. OOGOPOTHBIC BEIOMOCTH, HX BUJIBI U
Ha3HAYCHHE.
Tema 3. JloxymenTtanpHoe | 3.1 JlokyMeHTanpHOE O(QOpPMIICHHE IEHEXHBIX CPEICTB B
odopmIieHrE JICHEXKHBIX | Kacce.
CPEJICTB 3.2 JloxymeHTanbHOEe O(OpPMIIEHHE JIEHEKHBIX CPEJICTB Ha

cyerax B OaHKax.

Tema 4. JlokyMEeHTHPOBaHUE
pacyeToB Mo oIJiaTe Tpyaa

4.1 DxoHOMHYECKAs CYIITHOCTh OIUIATHI TPY/IA.

4.2 ®opmbl OIUIATHI TPYIA.

4.3 JlokyMEHTHpPOBAaHUE OINEPalUil 1O HAYUCICHUIO U
BBIMJIATE 3apPa0OTHOM IJIATHI.

Tema 5. JlokymeHTHpOBaHHUE

5.1. JlokyMEeHTHpOBaHHE TOBAPHBIX OIEpaluii B ONTOBOMH

TOBApPHBIX ONEPALH. TOPTOBIIE.
5.2 JIOKyMEHTHpPOBAHHME TOBApPHBIX ONEpaLUil B PO3HUYHOU
TOPIOBIIE.
5.3  JlokymeHTHpOBaHME  pacueToB C  jaeburopamu,
KpPEIUTOPAMH.

Tema 6. JlokymMeHTHpOBaHHUE
MIPOU3BOJICTBEHHBIX 3aM1aCOB.

6.1 OcobeHHoCTH yueTa MPOU3BOJICTBEHHBIX 3aI1aCOB.
6.2 JlokyMEeHTHPOBaHUE OTICpaIMid JBU)KCHHUS 3aI1acoB.

Tema 7. JlokyMeHTHpOBaHHUE
ydeTa OCHOBHBIX CPEJICTB U
HEO0OOPOTHBIX AKTHBOB.

7.1 CymHocTs, Ki1accu(UKanus 1 OlIeHKa OCHOBHBIX CPEJICTB.
7.2 JIOKyMEHTHUpOBaHHE U Y4YeT OIEepauuil ¢ OCHOBHBIMH
CpECTBAMHU.

Tema 8. JlokymeHTHpOBaHUE
WHBCHTApHU3al1u.

8.1 CymHoCTh U KJIacCU(pUKALNS HHBEHTAPU3ALHIH.
8.2 JlokyMeHTanbHOE 0(hOpMIICHHE HHBEHTapU3alIHH.

Tema 9. JlokymMeHTUpPOBaHUE
COOCTBEHHOIO KaIuTasia.

9.1 DkoHOMHYECKas CYIIHOCTb COOCTBEHHOIO KamuTajia
MpEINpPUATHSI.

9.2 Tlopsitok popMHUPOBAHUS U TOKYMEHTUPOBAHUS ONEepaluil
TI0 MCITOJI30BAHHUSI0 COOCTBEHHOTO KalMTaja.

Tema 10. OcobenHocTH
cocTaBleHHs (PUHAHCOBOM
OTYCTHOCTHU

10.1 IloHaTys ¥ 3HAYEHHUS OTYCTHOCTH.
10.2 XapakrepucTtrka OCHOBHBIX (hopm prHAHCOBOH
OTYETHOCTH.




TemaTnuecknii mjian

Conep:xkareabHblii MOayJb 1

KoaudecTBO 9acoB

Ounas popma 3aounas ¢gopma
HopmaTuBHbIi Y ckopeHHbIi CPOK HopmaTuBHbIii Cpok Y ckopeHHblii CPOK
CPOK 00yYeHHs 00yJeHust 00yJeHust 00yJeHust
B T.4. B T.4. B T.4. B T.4.
Ha3Banus coxepskaTejbHbIX
MOJYJIEH U TeM ol o § o | o § ® o § 5 o | o §
o E =R © E = o § = I = q o E B 2
= =| 3| @59 = = S| 859 = = 3 g1 58549 £ s 5|8 58
3|5 2959 8| 5| 2|99 8| 5| 2| £leg2d 8| 5| 2|§¢¢
| E| E|gcq *| E| E|gd¢c9 | | E| £|£§59 | E| £|2 ¢
5| 2| 85 5l 21868 2l 2| &8 78 = £ 8 5
2|9 g s | g g | €1¢ |57 s |'g ¢S
NI |8 2 E S| 2 = = g 2
) o ) = [5)
Tema 1. Z[OKYMGHTaI_II/IFI. 10 2 2 6 12 2 2 8 144 | 0,6 0,8 13 14,2 0,6 0,6 13
Opranuzanus paboThI c -
JIOKYMEHTaMHU.
Tema 2. Y4eTHBIC PETUCTPHI: 10 2 2 6 12 2 2 -1 8 144106 |08 13 142 |06 |06 13
Ha3HAUYECHUE, BUJIBI, TEXHUKA
(dhopMupOoBaHUsI.
Tema 3. J_IOKYMeHTaHBHOC 14 4 4 6 12 2 2 -1 8 144 | 0,6 0,8 13 14,2 0,6 0,6 13
oopMIIeHNE JCHEKHBIX CPEJICTB
Tema 4. JlIokyMeHTHpPOBaHHE 14 4 | 4 6 12 2 2 -1 8 144106 |08 13 142 |06 |06 13
pacyeToB IO OILIaTe TPYAa
Tema 5. JlokymeHTHpOBaHue 16 | 4| 4 8 16 41 4 |-]8 |144106 |08 13 142 |06 |06 13
TOBAapHBIX ONlEparuil.
Tema 6. I[OKYMCHTI/IPOBaHI/Ie 16 4 4 8 16 4 4 -1 8 144 | 0,6 0,8 13 14,2 0,6 0,6 13
MPOU3BOJACTBEHHBIX 3aITACOB.
Tema 7. JlokymeHtupoBanue yuera |16 | 4 | 4 8 16 41 4 |-|8 |144106 |08 13 142 |06 |06 13
OCHOBHBIX CPEJICTB U
HEOOOPOTHBIX AKTHBOB




Tema 8. I[OKYMCHTI/IPOBaHI/Ie 16 4 4 8 16 4 4 8 14,4 | 0,6 0,8 13 14,2 0,6 0,6 13
HWHBCHTApHU3allun

Tema 9. Z[OKYMGHTI/IpOBaHI/Ie 16 4 4 8 16 4 4 8 14,4 | 0,6 0,8 13 15,2 0,6 0,6 14
COOCTBEHHOI0 KaIllMTAaja.

Tema 10. OcoOeHHOCTH 16 4 4 8 16 4 4 8 14,4 | 0,6 0,8 13 15,2 0,6 0,6 14
cocTaBlieHHs (PUHAHCOBOI
OTYCTHOCTU

Bcezo uacoé no modynro 144 | 36 | 36 72 | 144 | 32 32 80 | 144 6 8 130 144 6| 6 132




5. METOJIMYECKHUE PEKOMEHIALIAM JIJIsSI TPOBEJIEHUS
JEKLIMOHHBIX U MPAKTUYECKHUX 3AHSITUI

TeMBI JIeKIIMOHHBIX 3aHATHNA

Konuuecmeo
uacoe
Ne Hazeanue memui Ounas popma [Ounast 3aounast 3aounast
n/n c (opma ¢ (bopma (bopma ¢
[HOpMaTHBHBIM|YCKOPEHHBIM{HOPMATUBHBIM|YCKOPEHHBIM
cpokoM cpokoM CpOKOM CpOKOM
00yueHNs oOyueHHs  |oOydeHHs 00yueHHs
1 [Hdoxymenrtanus. Opranuszanusi paboTsl C JOKYMEHTaMH. 2 2 0,6 0,6
2 |YdeTHble peruCTpHl: HA3HAYCHUE, BU/IbI, TEXHUKA 2 2 0,6 0,6
(dbopmMupoBaHus.
3 |dokymeHTanbHOE 0pOpPMIICHUE TICHEKHBIX CPEACTB 4 2 0,6 0,6
4  |JoKkyMEHTHpOBaHHE PacyeToB IO OIUIATE TPYAaA 4 2 0,6 0,6
5 |lokyMeHTHpOBaHHE TOBAPHBIX ONEpaLUil. 4 4 0,6 0,6
6 |[lokymeHnTHpOBaHKE MPOM3BOACTBEHHBIX 3aMACOB. 4 4 0,6 0,6
7 |JdokyMeHTHUpOBaHUE yue€Ta OCHOBHBIX CPEJCTB U 4 4 0,6 0,6
HEOOOPOTHBIX aKTHBOB.
8 |[dokxymMeHTHpOBaHWE HHBEHTAPHU3AIIHH. 4 4 0,6 0,6
9 | doxymeHTHpOBaHHE COOCTBEHHOTO KalHUTAaIA. 0,6 0,6
10 |Ocobennoctu coctaBiaeHus GUHAHCOBON OTYCTHOCTH 4 0,6 0,6
BCET'O 36 32 6 6
Tembl IPaKTHYECKUX 3aHATHHI
Konuuecmeo
uacoe
No Ounas popma| Owunast 3aouHas 3aouHas
/ Ha3zeéanue memot c topma ¢ topma ¢ topma ¢
n/n HOPMAaTHBH| YCKOpEHH| HOpPMATHBH| YCKOPEHHBI
BIM CPOKOM bIM BIM CPOKOM M CpOKOM
00yJeHus CPOKOM 00yuenus 00yuenus
0o0y4eHus
1 |Hoxymentauus. Opranuzanusi padoThl ¢ JOKYMEHTAMH. 2 2 0.8 0,6
2 |YueTHble peruCTphl: HA3HAYCHUE, BU/IbI, TEXHUKA 2 2 08 0,6
(bopMupOBaHUSL.
3 |dokymeHTanbHOE 0hopMIIEHUE TEHEKHBIX CPEACTB 4 2 08 0,6
4  |loKyMEHTHpPOBaHHE PacyeToB IO OILIATE TPYAa 4 2 08 0,6
5 |lokyMeHTHpOBaHHE TOBAPHBIX ONEpAIUii. 4 4 08 0,6
6 |[lokymeHTHpOBaHKE MPOM3BOJICTBEHHBIX 3aI1aCOB. 4 4 08 0,6
7 |loxymeHTHpOBaHHE yueTa OCHOBHBIX CPEIICTB U 4 4 08 0,6
HEOOOPOTHBIX AKTHBOB.
8 |loxyMeHTHpOBaHHE MHBEHTAPU3ALIHH. 4 08 0,6
9 | dokymeHTHpOBaHHE COOCTBEHHOTO KalMTaIa. 0,8 0,6
10 |OcobenHocTH cocraBieHus: PUHAHCOBOW OTYETHOCTH 08 0,6
BCEI'O 36 32 8 6




10

6. METOAUYECKHUE PEKOMEHJIALIUU 110 OPI'AHU3ALINU
CAMOCTOSTEJBHOM PABOTHI CTYJEHTOB

Cornacio  «llopsinka  opraHusauuu  y4eOHOro Impouecca B 00pa30BaTEIbHBIX
OpraHM3alusIX BhICHIETO NMpodeccnoHansHoro obpazoBanus [lonenkoit Hapoauoit PecryGnukny,
caMoCTosiTeNIbHAs paboTa CTyIEHTa SBISETCS OCHOBHBIM CPEICTBOM OBJIQJCHUS y4EOHBIM
MarepuasioM BO BHeydeOHoe Bpems. Ee copepkanme ompeznesnsiercss paboueil mporpaMmon,
MCTOAUYCCKUMH MaTCpualaMU, 3aJaHUAIMHU W PCKOMCHAAIMAMHA IIPCIOAABaATCIIA.

OCHOBHBIE 33,1241 CAMOCTOSATEIILHOM pabOTHI:

— OBJIAZICHWE HABBIKAMH CaMOCTOSTEIBHOTO O00y4YeHHs, (OPMHPOBAHUS MOTPEOHOCTEH B
caM000pa30BaHNH;

— OCBOCHHC COACPXKAHUA OUCHUIUIMHBI B paMKax TEM, IMIPCAHA3HAYCHHBIX JJIA
CaMOCTOSATEIIFHOTO U3Y4EHHS CTY/ICHTA;

— OCO3HaHHE, YINIyOJIEHHE COAEp’KaHHWS U OCHOBHBIX IIOJIOKEHMH Kypca BO BpeMs
YCBOCHUSI 3aKOHCIIEKTUPOBAHHOTO Ha JICKIUSAX MaTepuaja, ero MmpopaboTKH Ha MPOTKEHUU
IMOATOTOBKH K ITPAKTHUYCCKUM 3aHATHAM,

— HCIOJIB30BAaHHE MATEPUAJIOB, TOJYYCHHBIX BO BPEMS BBITIOJHEHHS CaMOCTOSTEIBHBIX
3aJaHuid, HanMcaHnus pedeparoB, A dPPEKTUBHON MOATOTOBKH K MOIYJIBHBIM KOHTPOJIBHBIM
3aIaHUSIM U 9K3aMEHY.

CamocrosarenbHas paboTa CTYACHTOB IO JUCHUIUIMHE «/oKyMeHTHpoBaHUE (PMHAHCOBO
— XO3SHCTBEHHOH [EATENbHOCTH OpraHM3alM» COICPIKUT  CIEAYIOUIME BHIBl  y4eOHOU
NeSITeTbHOCTH

NEPBUYHOE O3HAKOMIJIEHHE C MaTepHaIaMH JICKIMI, COCTaBJICHHE KOHCIIEKTA;

U3y4eHUE U YCBOEHHE JIEKIINOHHOTO MaTepHaa;

CaMOCTOSTENIbHAS TPOPA0OTKa JIMTEPATYpHBIX HCTOYHHKOB M 00OOIIECHHE H3YYSHHBIX
MaTepuaos;

MOJI'OTOBKA K MPAKTHYECKUM 3aHITHUSAM U JICIIOBBIM UTPaM;

IMOATOTOBKA YCTHBIX OTBECTOB HAa BOIIPOCHI IJIA CAMOIIPOBEPKU;

MOJIFOTOBKA K TECTOBBIM 33J[aHUSIM TI0 YCBOEHHOMY MaTepuaiy;

WH/IMBUyaIbHAs paboTa 1Mo 3a/IaHUIO TPETIOAaBATENIS;

MOJIFOTOBKA K BBIMOJIHEHUIO MMCbMEHHBIX MOYJIbHBIX KOHTPOJIbHBIX PadoT;

MOJITOTOBKA K DK3aMEHY.

KonTponbHbIMU bopmamu CaMOCTOSITENIbHON paboThI o JTUCLUTUINHE
«/lokyMeHTHpOBaHWE (PUHAHCOBO — XO3SIMCTBEHHOU ACATEIHHOCTH OPTaHHU3alMKW» MOTYT OBITh
CJIeAYIOIIME: TPOBEpKa KOHCIEKTa; MPOBEPKa OTBETOB HA KOHTPOJIbHbBIE MM TECTOBbIE BOIPOCHI;
mpoBepka pedepaToB; MpPOBEpKA NPAKTUYECKUX  3aJaHUN; TIPOBEPKA  BBITIOJHEHHBIX
WH/IMBUYaJIbHBIX 331aHUH.

Opranunsanus cCaMoCTOSITeIbHON Pad0oThl CTYICHTOB

Konuuecmeo
uacoe
No Ounas popma| Ounas 3aoyHas 3aouHast
Ha3zeanue memoit c topma ¢ topma ¢ topma ¢
n/n HOPMAaTHBH| YCKOpEHH| HOpPMATHBH| YCKOPEHHBI
BIM CPOKOM BIM bIM CPOKOM M CPOKOM
00yJeHust CPOKOM 00y4eHus 00y4eHus
o0y4eHHst
1 [Tloxymentanus. Opranuzaiusi paboOThI ¢ JOKyMEHTaMH. 6 8 13 13
2 [YderHble perucTphl: Ha3HAUYCHUE, BUJIBI, TEXHUKA 6 8 13 13
(dbopMHupOBaHUSL.
3 |dokymeHTanbHOE 0hopMIIEHUE TEHEKHBIX CPEACTB 6 8 13 13
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4 |lokyMEeHTUpOBaHHE PacyeTOB IO OIlIaTe Tpyaa 6 8 13 13
5 |lokyMeHTHpOBaHWE TOBAPHBIX OIEpaIUii. 8 8 13 13
6 |doxymeHTHpOBaHHE MPOU3BOICTBEHHBIX 3aI1aCOB. 8 8 13 13
7 |[loxkymMeHTHpOBaHUE yueTa OCHOBHBIX CPEJICTB U 8 8 13 13
HEOOOPOTHBIX AKTUBOB.
8 |loxyMeHTHpOBaHWE MHBEHTAPU3AIIHH. 8 8 13 13
9 | dokymeHTHpOBaHNE COOCTBEHHOTO KalMUTaja. 8 8 13 14
10 |OcobenHocTH cocTaBieHHs GUHAHCOBOI OTYETHOCTU 8 8 13 14
BCEI'O 72 80 130 132

7. AHAUBU A YAJIBHBIE 3AIAHUSA

WuauBuayanbHas paboTa SBISETCS COCTAaBHOW YacThIO CaMOCTOSITENBHOM padoThl 110
JUCLHUIUIMHE «J{oKyMeHTHpoBaHHE (PUHAHCOBO — XO3SIMCTBEHHOM NEATEIBbHOCTH OpPraHU3aLUU» U
npeaycMaTpuBaeT MOArOTOBKY pedepara (C MOKIAIOM M MYJIbTUMEIUHHON Ipe3eHTalue) c

MNOCJICAYIOIIIUM  BBICTYIUICHUCM. I/IHI[I/IBI/II[yaJ'IBHaH

TBOpUYCCKaAa

MOJTrOTOBKY JIOKJIaJa HA CTYICHYECKYI0 HAYIHYIO KOH()EPEHIIHIO.

TeMbl HHAUBUAYAJIbHBIX 3aJlaHUN

paborta

npeaycmaTrpuBacT

1.I[0KYM6HTI/IpOBaHI/Ie yu€Ta aMOopTU3allii OCHOBHBIX CpCACTB B OPraHU3allMi U MCTOIBI et

Ha4YUCJIICHUA.

arwN

OpraHHu3anunu.

~No

JIOKyMEHTHUpOBaHUE yYETa U aHAIN3a HE3aBEPIIEHHOTO CTPOUTENBCTBA.
JlokyMeHTHpoBaHue yuéTa 1eOUTOPCKON U KPEAUTOPCKON 3a/I0JIKEHHOCTH.
JIoKyMeHTHpOBaHuE y4€Ta BbIITyCKa TOTOBOM MPOAYKLUH, €€ OTTPY3KU U IPOJAXKH.
I[OKYMGHTI/IPOBaHI/IC yqéTa HCIIOJIb30BAHUA MAaTCPUAJIBHO-TIPOU3BOJCTBCHHBIX 3aI1aCOB B

JlokyMeHTHpoBaHue yuéTa GOpMHUPOBAHUS U UCIIOJIb30BAHUS TPUOBUIH.
JIOKyMEHTHUPOBAaHHUE YYETA PACUETOB C IIEPCOHATIOM I10 OIUIATE TPY/a.

8. JloxymeHTHpOBaHHME y4€Ta MPOJIaXK TOTOBOM MPOIYKINHU 1 (hopMUpoBaHHe (PHHAHCOBOTO

pe3yiibTara OT IMPOJaKu.

9. JlokyMeHTHpOBaHUE YIETa PACUETOB C MOKYMATEIIMHU U 3aKa3YNKAMH 32 BBITIOJTHEHHBIC

pa6OTLI 1 OKAa3aHHBIC YCJIIYTH.

10. /lokymeHTHpOBaHUE yu&Ta U KOHTPOJIb MPSIMBIX PACX0JI0B Ha MPOU3BOACTBO MPOIYKIINH.
11. JloxymeHTUpOBaHHE yu&€Ta apeH bl OCHOBHBIX CPEACTB U apeHIaTopa, U apeH 10/1aTelsl.

12. JlokymeHTHpOBaHHE yuéTa KACCOBBIX OMEpaIHid.

13. JlokymeHTHpOBaHUE yu&Ta onepaliyii mo pacyéTHOMY CU€Ty B OaHKe.

14. JlokymeHTHpOBaHHE yuéTa pacy€ToB C IPYTUMHU MPEANPUATUAMH (FOPUANIECKUMU JIULAMH).

15. JloxymeHTHpOBaHUE (DHHAHCOBOW JESATENHOCTH OpraHU3aluy.

16. JlokyMEeHTUpOBaHHE XO3IUCTBEHHOH J1eATENIbHOCTH OpraHU3alllu.
17. JlokymeHTHpOBaHKE U y4€T TOBAPHBIX OINEpalUid Ha MPEANPUATHUSX.
18. JlokymeHTHpOBaHHE yuéTa MPoJjak TOTOBOM MPOAYKIINH U (POpMUPOBaHKUE (PUHAHCOBOTO

pe3yJsibTaTa OT MPOJaXKH.

19. luBeHTapu3anus: onpeaelieHne, Ha3HaueHue, MpaBoBasi OCHOBA, IOKYMEHTHPOBAHHE.
20. YdeTHbIe TOKYMEHTHI, UX Ha3HaueHue. TpeOoBaHUs K CONEPIKAHUIO U OPOPMIICHUIO

JAOKYMCHTOB
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21. JleiicTBytomue GpopMbI B CIIOCOOBI pacyeTOB MCIIOJIb3YEMBIX Ha MPEANPHUIATUAX, UX KpaTKas
XapaKTEePUCTUKA U BBIOOP HamboJiee palMoHAIbHBIX (JOPM pacueToB.

TpeboBanus kK 0popMiIeHNI0O MHAUMBUAYAJIbHBIX 3aJaHU I

TpeboBanus k opopmiieHuto pedepara:

Pedepar odopmnstor Ha nmcrax Oenoit Oymaru dopmara A4 (210x297mm) ¢ omHOU
CTOPOHBI KOMIIBIOTEPHBIM CIIOCOOOM C TOMOIIBIO TEKCTOBOro peaakTopa Microsoft Word.
Pa3mepsl noneii: neBoe — 25 MM, paBoe — 15 MM, BepXHee U HUKHEE — 2 MM.

Tekcr pedepara neuaraercs mpudrtom Times New Roman pazmepom 14 pt ¢ moayTopHbIM
MEXyCTPOUYHBIM UHTEPBAJIOM U ab3amHbIM oTcTynoM 1,27 cm. M3o0pakenue mpudra oObuHOE,
BbIPaBHUBAHUE IO IIUPUHE CTPOKHU.

O06bem — 12-15 cTpanuil.

Ha ocnoBanum pedepara dopmupyercs KpaTKuili JOKJIaJ ¢ IOATOTABIMBAETCS
MYJbTUMEAUNHAS TPE3EHTALM ISl IOCIIEIYIOIIEr0 BHICTYIIEHUS (5-7 MUHYT).

TpeGoBanus k 0HOpPMICHUIO TPE3CHTALIUH

[lepBBIii cnaiin JODKEH cojiepkaTh HasBanwe BY3a u kadenpel, Ha3BaHUE HAyYHOU
pabotel, ®UO aBTopa, a Takke DUO, yuéHas cTeneHb, 3BaHUE, AOKHOCTH HAYYHOTO
pykoBoauTens. BTopoii ciaii TOJDKeH ONMUCHIBATH 33/layd, KOTOPbIE HEOOXOIUMO PEIINTH B
xoJle BbIMOJMHEHHs pabothl. [locnennuil ciaiin HOMKEH COAEp’KaTh BBIBOJIBI (3aKIIOYEHHE) IO
MpoJieTTaHHOM padoTe.

Bce cnaiinpl (kpoMe mepBOTo) A0KHBI COJEPKATh MOPSIKOBBII HOMEp, PACIOI0KEHHBIH B
paBOM BepxHeM yriay (pasmep mpudta - He MeHee 20 NT), W JODKHBI MMETh Ha3BaHUE,
HaOpaHHOe mIpudTOM HE MeHee 24 TT.

Pexomenyemsrii pasmep mpudra - He menee 20 0T.

KenarenpHO UWCHONB30BaTh CpEACTBA HArNIAIHOCTH UHGOpManuu (TaOIUIBI, CXEMBI,
rpaduKu U npouee).

OO6muit 00BEM craiiia — He O6osee 15 cTpok TekcTa.

Odopmienue ciaifioB COOTBETCTBYET T€ME, HE MPEMSATCTBYET BOCHPHUITHIO COAEpIKAHMS,
JUIST BCEX CNANJ0OB TPE3eHTAllUd UCIOJb3yeTcs OAMH W TOT K€ IabioH odopMiieHus.
[IpenmourutenbHOe OQOpMIIEHNE MTPE3EHTALIMM — IPUMEHEHHE [IBETOBBIX CXEM «CBETJIBIM TEKCT
Ha TeMHOM (OHE» HIIU «T€MHBII TeKCT Ha 6eToM oHey.

®aiin npe3eHTauu J0HKeH ObITh BHITIONIHEH B mporpamme MS PowerPoint.

KonuyecTBo ciaiiloB COOTBETCTBYET COJEPKAHUIO U MPOAOKUTEIBHOCTH BBICTYIUICHHS
(m7st 7-MHUHYTHOTO BBICTYIUICHUSI PEKOMEH/IYETCSl MCIIOJIb30BaTh HEe OoJiee 15 ciaiinos).

Kputepun oneHuBaHusI MHAMBUAYAJILHONH PadoThI CTyIEHTA

1. Ilenb paboThI: HACKOIBKO YETKO C(HOPMYITUPOBAHA.

2. CrtpyKTypa: JOTHYHOCTH ¥ MTOCIIEI0BATEILHOCTD U3TIOKEHHS MaTepHaa.

3. AprymMmeHTanus: 0OOCHOBAaHHOCTb, YOEIUTEIbHOCTb, HAJIM4YUE IMO3UTHUBHON OLIEHKH U
BO3MOXXHOH KPUTHKH, CEPhE3HOCTh HAYYHBIX HCTOYHHKOB.

4. HayuHbIil IOMCK: MCIIOJIb30BAaHHE COOTBETCTBYIOIIECH JIMTEpATypbl, 00bEM MPOBEICHHBIX
HaY4YHBIX HCCJIEIOBaHUMN.

5. SI3bIK pabOTHI: MOHATHOCTH, TPAMOTHOCTb.

6. TBopueckuil MOIXOA: TBOpPUECKOE OTHOLIEHHE K OTOOpY, 0OpaboTKe MaTepuaos,
HAJIMYHe OPUTHHAITLHBIX BHIBOJIOB.

7. Tlpe3eHTanus: CTPYKTYypa, HarJIsIIHOCTh, COIEPIKAaHUE.

8. BeicTymeHne: BBICTYNAIOMIWKA CBOOOJHO BJAlEET COICpPKAHUEM, SICHO M TPAMOTHO
u3jaraeT MaTepuai, CBOOOTHO U KOPPEKTHO OTBEYAET Ha BOMPOCHI U 3aMEUaHUs ayJUTOPUHU, TOUHO
yKIJIaJpIBaeTCs B paMku persiamedTa (7 - 10 MuHyT).



HBoo~NooR~WNE

16.
17.
18.

19.
20.
21.
22.

23.

24.

25.
26.

27.
28.
29.
30.

31.

32.
33.
34.
35.

0.
11.
12.
13.
14.
15.

13
8. BOIIPOCHI K MOAYJBbHOMY KOHTPOJIIO

Yro Takoe JOKYMEHTalusl, TOKyMEHTUPOBAaHUE, TOKYMEHTOO0OPOT?
B uem cocTout 3HaueHnE TOKYMEHTOB?
Kakue cymectByroT TpeboBaHus K 0hOpMICHUIO JOKYMEHTOB?
Kak xnaccuduuupyrorcst TOKyMeHTbI?
Urto Takoe peKBU3UTHI T0KyMeHTOB? Ha30BuTE OCHOBHBIE PEKBU3UTHI IOKYMEHTOB.
OxapakTepHu3yiiTe OCHOBHBIE Tambl (CTaIUN) T0KyMEHTOO00pOTA.
UTto Takoe y4eTHbIE PETUCTPHI?
KakoBo Ha3HaueHue y4eTHBIX PErUCTPOB?
[To xakuM mpu3HaKaM IPyNIUPYIOTCS YYETHBIE PETUCTPhI?
Oxapakrepu3yiite ciocoObl UCIPABICHUS OLINOOK B YUETHBIX PETUCTPAX.
[To xakoMy PUHIIKITY TOCTPOEHBI KypHAIBI-OpAepa?
B yeMm cymHOCTE MeMOpHaTBHO-OpAEPHOH (hOpMBbI yuera?
B yem 3akitouyaercs 000011€HNS YUETHBIX TaHHBIX?
Kakwue cymecTByroT Bubl 000pOTHBIX BeOMOCTEH ?.
B dyem 3axiodaercss KOHTPOJBHOE 3HAYEHHE OOOPOTHOW BEJOMOCTH IO CHHTETHYECKUM
cyeram?
B 4yem koHTpOIBHOE 3HAUCHHE 00OPOTHOM BEAOMOCTH 110 AaHATUTUIECKUM cueTam?
KakoB nopsiiok Bel1auu ¥ pUe€Ma HATMYHOCTH B Kacce?
Ha ocHOBaHMM KaKMX MEPBUYHBIX JOKYMEHTOB OCYIIECTBIISIETCS O()OPMIIEHHE KACCOBBIX
onepanuii?
Kakue cymecTByroT HOpMaTUBHBIE JOKYMEHTBI, PETYIUPYIOIINE YIET KACCOBBIX ONEparifii?
KaxoB nopsinok Bbl1auu 3apab0THOM Mm1aThl paOOTHUKAM U3 KaCChl?
['ne yuuThIBarOTCS BCE MOCTYIUICHUSI M BbIJIada HAJIMYHOCTH B HAIIMOHAIBHOU BAIIIOTE?
Kakue TpeboBanus mperycMOTPEHBI K KACCOBOW KHUTH, U KAKUM 00pa30oM OCYIIECTBIISIOTCS
3anucu B Hee?
Kakue 1oKyMeHTHI MPeOCTaBISAIOT IOPUANYECKUE TUIA B YUPEKACHUSI OAHKOB IS
OTKPBITHSI TEKYIIIUX CUETOB?
Kaxkue nepBuYHbIE TOKYMEHTHI SIBJISIOTCSI OCHOBAHHUEM JIJIs1 BBITIOJIHEHHUSI OTlepaluii Ha
TEKYIIHUX cueTax?
KakoBbl 0COOEHHOCTH y4eTa JeHEKHBIX CPEJICTB Ha MPOUUX cueTax B OaHKax?
Kaxue BpImnaTel BXOAAT B cocTaB (OHJA omiaThl Tpyda. [laiiTte onpeneneHrue OCHOBHOU U
JOTIOTHUTEILHOU 3apaboTHOM TutaTe?
Kaxkue cymecTByroT (popMbl IEPBUYHBIX JOKYMEHTOB I10 YU€TY OIUIATHI Tpyaa?
Kakue ynepxanust mnpou3BOAAT U3 3apabOTHOI miIaThl?
HazoBute ¢oHbI 06513aTENIBHOTO TOCYJAPCTBEHHOTO COLUATBHOIO CTPAXOBAHHUS.
Kak ocymiectBisiercss JOKyMeHTalIbHOE OPOPMIICHHE M YUeT BHXKEHHUS TOBAPOB B ONMTOBOM
TOopro.ie?
Kakue ocoOeHHOCTH UWMeEEeT [OKYMEHTUPOBAaHHE W y4eT TOBapHBIX oOMNepanuid B
MPEANPUITHIX PO3HUIHOU TOPTOBIIU?
Kakumu nokymentamu oopMisieTcs MOCTYIUICHHE TPOU3BOICTBEHHBIX 3a11acoB?
Kakumu nokymentamu opopmiisieTcst OTIYCK 3aacoB B IPOU3BOJCTBO?
JIOKyMEHTUPOBaHHE YUETA KACCOBBIX ONEPALUM.
JlokyMeHTUpOBaHuE yuéTa onepanuii mo pacuéTHoMy cU€Ty B OaHKe.
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9. OBPA3ELl MOAYJIbBHOI'O KOHTPOJIA

rOY BIIO «TOHEIKWI HAIITMOHAJIbHBIII YHUBEPCUTET» .
OAKYJIBTET MATEMATHKHN 1 THOOPMAIIMOHHBIX TEXHOJIOT' AU

Hanpaenenue noocomosxu: 46.03.02 /lokymenmoseoenue u apxueoseoenue
ObpaszosamenvHas npocpamma  Oakanagpuam

Cemecmp 5

Vuebnas oucyuniuna Jlokymenmupoeanue punancoseo — xo3aiucmeeHHou

oesmesibHOCMU opzanuzauuu

MOJOYJIbHAS KOHTPOJIbBHASI PABOTA
Bapuant Ne 1

TecTbI

1. Kakue ovieaiom yuemmnuie pecucmpol no cmpykmype?
a) OIHOCTOPOHHHUE, ABYCTOPOHHHE, MHOTOKOJIOHYATHIE, [IIaXMAaTHBIE;
0) KHUTHU, KAPTOUYKH, OT/IEJIbHbIE TUCbMA;
B) TaOJIMYHbIE, TMHEUHO-TIO3ULIMOHHBIE, IIIaXMaTHBIE.
2. Kakou cywecmeyem o00uwguil cnocoé ucnpasieHus OwlubOK 6 OOKYMEHmax u
yuemmnuix pecucmpax ?
a) KOPPEKTYPHBIIA;
0) crlocod «KpacHOTO CTOPHOY;
B) JIOTOJIHUTEIILHON 3aIUCH.
3. Ilo Kakomy npunyuUny nOCMpoOEHHble HCYpHANbI-0poepa’
a) 0 KpeIMTOBOMY IPUHIIMILY;
0) o 1e6eToBOMY IPUHIIUILY;
B) 3aIMCh CUCTEMaTHYecKasl.
4. Hmoczoevle 0annble u3 HcypHai06-opoepos:
a) 3anuchIBatoTCs B [ TaBHOM KHUTE;
0) 3aMuChIBAIOTCS B OTYETHBIE (POPMBI;
B) HE Pa3HOCSTCA.
5. Kakoii npu3nak nonoscen 6 0CHOGY ROCMPOECHUA JHCYPHAN06-0pOepos?
a) IPOM3BOJIbHBIN;
0) ne0eToBBIN;
B) KPEIUTOBBIN.

YTBepkIeHO Ha 3acenaHuu Kadeapbl HUHPOPMALIMOHHBIX CUCTEM YIIpaBJIECHMUS,

nporokot Ne ot * ” 20 1.
3aB. kadeapoii H. III. IToromapenko
IIpenonaBarens E. B. l'alinapp

Kpurtepun oneHuBaHus MOAYJIbHOT0 KOHTPOJISI

Homep 3ananus KoaundecTBo 0a/1710B
TecThl 5
Tecr 1

1
Tecr 2 1
Tect 3 1
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Tect 4

Tect 5

JlaliTe paclimpeHHbIl OTBET
Bonpoc 1

Bomnpoc 2

Bormpoc 3

Bormpoc 4

Bomnpoc 5

Bcero 10 6an10B

A

10 . KOHTPOJILHBIE BOITPOCHI K IPOMEXKYTOYHOM ATTECTAILIUHA

KoHTpoJibHBIE BONIPOCHI K IK3aMEHY

VY4eTHblE TOKYMEHTHI, UX Ha3HAUYEHUE.

VY4eTHbIE pETUCTPBI: HA3HAYEHUE, BUJIBL.

Knaccugukanmonnsie NpU3HAKN YIETHBIX PETUCTPOB.

Ha3naueHne  XpOHOJOIMYECKMX, CHCTEMAaTHYECKUX, KOMOMHHUPOBAaHHBIX, TaOJIMUYHBIX

PEerucTpos.

5. Ha3naueHue OBYXCTOPOHHMX M JIMHEWHBIX YYETHBIX PErMCTPOB (PMHAHCOBO — XO3AHCTBEHHOM
JeSITEIbHOCTH OpPraHu3aluu.

6. JlokymeHTauus, J0KyMEHTUPOBaHUE. PEKBU3UTHI TOKyMEHTA.

7. CrnocoObl ucIpaBiIeHUs OIIMOOK TOMYIIEHHBIX B YUETHBIX PETUCTPAX U JOKYMEHTaX.

8. Knaccudpukanuss JOKYMEHTOB IO Ha3HAueHHIO, IO MECTY COCTaBJICHMs, IO TEXHUKE
(dbopMupoBaHUsL.

9. Knaccudukanuss JOKyMEHTOB IO CTENEHHM OOOOIIEHUS YYETHBIX JaHHBIX, IO XapakTepy
YYHUTBIBAEMBIX OIEPALIAM.

10. OcoOeHHOCTH MOCTPOEHUS U BEACHUS KYPHAIOB — OP/IEPOB B (PMHAHCOBO — X035 CTBEHHOU
JeSITEIbHOCTH OpraHu3aluu.

11. Bunsl u Ha3HaYeHHE 0OOOPOTHBIX BegoMocTel. OcoOeHHOCTH (POPMUPOBAHMSL.

12.  JIokyMeHTOOOOPOT M €ro OCHOBHBIE CTaJIMU B (PMHAHCOBO — XO3SHCTBEHHOW JEATEIBHOCTH
OpraHH3alyHy.

13. HMHBeHTapu3zamys: onpeeieHne, Ha3HaAYeHUE, KITaCCH(PUKAIIMOHHBIE TPH3HAKH.

14. JloxymeHTanbHOE 0OopMIIEHUE NTPOBEACHNS HHBEHTAPHU3ALUH.

15. JloxymeHTanbHOE 0(OpMIIEHUE YUeTa JEHEKHBIX CPEJICTB B Kacce.

16. Haznayenue nokymeHTOB IIpuxonHBI KaccoBblii opiep, PacxonmHelii kaccoBblii opaep,
peecTp KaccoBBIX J0KyMeHTOB. Oco0eHHOCTH (hOPMUPOBAHUS TOKYMEHTOB.

17. JloxymeHTanbHOE 0(OpMIIEHUE yUeTa JIEHEKHBIX CPE/ICTB HA PACUETHOM CUETE.

18. Hasnauenue noxkymenrtoB Ilmarexxnoe mopyduenune u bankoBckast Beimucka. OCOOEHHOCTH
(bopMHpOBaHHUS JOKYMEHTOB.

19. Hasnayenme noxymeHTOB IlmatexxHoe TpeOOBaHWE — TOpYYEHHE, pPACUYCTHBIA YeK,
aKKpEIUTHUB, BeKcelb. OcOOeHHOCTH (POPMUPOBAHUS JOKYMEHTOB.

20. Ha3nauenue mokymeHTa ABaHCOBBIN oTdeT. OcoOeHHOCTH (POPMUPOBAHHS JOKYMEHTA.

21. JloxyMmeHTanmbHOE 0(hOpMIIEHHE YUeTa pacueToB MO OIiaTe Tpy/aa.

22. ®opMbI ormaTel TpyAa U GYHKINU 3apadOTHOM TUIATHI.

23. JloxyMeHTHpOBaHHE pPAacXO0/0B Ha OIJIATy TpyAa U yIepKaHU| U3 3apaOOTHOM IIIaTHI.

24. ]JloxymeHTanmbHOE 0(hOpMIICHHE OTIEpaIiii IT0 HAYHUCIICHUIO U BBITUIATE 3apaO00THOM IIIaThI.

25. Ha3nauenue noxkymenTta PacuetHo — miarexHas BeaoMocTb. OcoOeHHOCTH (HOpMUPOBAHUS
JOKYMEHTA.

26. Ha3nauenue nokymenta KomanaupoBouHoe ynoctoBepenue. Oco6eHHOCTH (OPMHUPOBAHUS
JOKYMEHTA.

27. Ha3nauenue nokymenta llltaTHoe pacnucanue. Oco6eHHOCTH (POPMHUPOBAHUS JOKYMEHTA.

N =
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28. JlokyMeHTHpOBaHME TOBApHBIX omnepauuii (UHAHCOBO — XO3AHCTBEHHOW MEATEIHHOCTH
OpraHHU3anuy.

29. Ha3nauenue nokymenta Pacxonnas naknansas. Oco6eHHOCTH (POPMUPOBAHHS JJOKYMEHTA.

30. Hasznauenue nokymenta Cuet - pakrypa. OcoOeHHOCTH (OPMHUPOBAHUS JOKYMEHTA.

31. Ha3nauenue pokymeHTa TpaHcmopTHas HaknaaHas. OcoOeHHOCTH —(HOPMUPOBAHHSA
JOKYMEHTA.

32. JlokyMeHTHpOBaHME OCHOBHBIX cpeiAcTB. Ha3HaueHwme u OCOOCHHOCTH (HOPMHPOBAHUS
JOKyMEHTa AKT 0 IIpUeMe — Iepeiaun 00bEKTa OCHOBHBIX CPEICTB.

33. JlokyMeHTHpOBaHHE OCHOBHBIX cpencTB. Ha3znauenue u 0coOeHHOCTH (HOPMHUPOBAHUS
JOKyMEHTa AKT O BBISBJICHHBIX nedderrax.

34. JloxyMeHTHpOBaHME omnepanuii mo 3apaboTHoil mnare. Hasnauennme M 0OcCOOEHHOCTH
dopmupoBanus nokymenTa JIngnas kapTouka.

35. JloxymeHTanpHOE 0()OpMIICHHE ONEPAINi IBMXKEHUS 3aI1acoOB.

11. OBPA3ELl DK3AMEHAIIMOHHOI'O BUJIETA

rOY BNO «TOHELKHNI1 HAIIMOHAJIBHBIN YHUBEPCUTET»
(I)aKyJ'[bTeT MaAaTEeMAaTUKN U HH(l)OpMaIII/IOHHbIX TEeXHOJIOT Ui

Hanpasnenue noocomosxu. 46.03.02 TokyMeHTOBeleHUE U APXUBOBEAeHHE
ObpazosamenvHas npocpamma.  GaKajgaBpuat

Cemecmp 5

Yuebnas oucyuniuna Jlokymenmuposanue puHancoeo — xo3aiucmeeHHou

oeamenbHOCMU opzarnuzauuu

BUJIET Ne 1

1. JIokyMeHTOOOOPOT M €ro OCHOBHBIE CTA/IMU B (PMHAHCOBO — XO3SHCTBEHHOH JEATEILHOCTH
OpraHU3aluy.

2. JlokyMeHTalbHOE O(OpMIICHHE yueTa JEHEXKHBIX CPEJICTB HAa paCUETHOM CUETE.

3. Hasnauenue noxymenta IllTarHoe pacriucanne. OcodeHHOCTH (POPMHUPOBAHUS TOKYMEHTA.

YTBepkaeHO Ha 3acefannu Kadeapsl HHHOPMAIIMOHHBIX CUCTEM YIIPABICHUS, TPOTOKOI Ne
oT« » 20 T

3aB. kadenpoit H. II. [Tonomapenko
DK3aMeHaTop E. B. Taigaps

Kpurepun oneHuBanus 3K3aMeHa

Howmep 3ananus KosmuectBo
0aJ1710B
3aganue 1 10
3amanue 2 15
3amanue 3 15
Bcero 40 6anaoB
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12. OBPA3ELl TECTOBOI'O 3AJAHUSA

1. Ymo makoe yuemmnuie pecucmpor?

a) 9To Tabiuua, B KOTOPOH OCYIIECTBIsieTcs 0000IIeHHe B JCHEKHOM H3MEpHUTelie
XO3SIICTBEHHBIX CPEJICTB;

0) »TO chHenualibHble TaOJMLbI, MpeIHA3HAYEHHbIE I OTPAXKEHUS JOKYMEHTAIbHO
O0(pOpPMIICHHBIX XO3SHCTBEHHBIX OMNEpAIii B CHCTEME CUYETOB, HAKOIUIGHUS M COXPaHEHHS
yueTHOU nuHpopmanuu;

B) JTO CHEUUANbHbIE TaOMUIBI, B KOTOPBIX OTPAXKAIOTCS PE3yNIbTaThl (UHAHCOBO-
XO3SUCTBEHHOU AESITENIbHOCTU MPEAPHUSITHSL.

2. Kaxkue 6vi6arom yuemmnoie pecucmpul no 6uoam oyxeaimepckux sanucei?

a) KHUTH, KAPTOUKH, OTAEIbHBIC THChMA;

0) OTHOCTOPOHHHE, ABYCTOPOHHHE, MHOTOKOJIOHYATHIE;

B) XpOHOJIOTHYECKHE, CUCTEMAaTUYECKUE, KOMOMHUPOBAHHEIE.

3. Kakxue cywiecmeyrom 6uovl yuemHvlX pecUCmpPO8 NO XapaxKmepy Ompai3ceHHbIX
onepayuii?

a) KOHTOKOPEHTHBIE, PETUCTPbl KOJIMYECTBEHHOI'O Y4€Ta, KOJIMYECTBEHHO-CYMMOBOI'O
yuera;

0) perucTpsbl, BBIIIOIHEHHBIE PyYHBIM CIIOCOOOM, M C TIOMOIIBIO CPE/ICTB aBTOMATH3AIINH;

B) XpPOHOJIOTHYECKHE, CUCTEMAaTUYECKHE, KOMOMHUPOBAHHEIE.

4. Kakue oOvigarom yuemmnbvie pecucmpul no cmpykmype?

a) OZIHOCTOPOHHHUE, ABYCTOPOHHHE, MHOTOKOJIOHYATHIE, IIIAXMaTHBIE;

0) KHUTHU, KAPTOYKH, OT/ICIbHBIC TUCHMA;

B) TaOJIMYHBIC, TMHEHHO-TIO3UIIMOHHBIE, IIIAXMaTHbIE.

5. Kakoui cywgecmgyem oduwuii cnocod ucnpagienus omudoK 6 0OKyMeHmax u y4emuplx
pezucmpax ?

a) KOPPEKTYPHBIA;

0) crocob «KpacHOro CTOPHOY;

B) JIONIOJIHUTEJIbHOM 3aIIUCH.

6. Ymo makoe ghopma dyxzanmepckozo yuema ?

a) epeyueHsb ABJICHUH, (PaKTOB, KOTOPBIE OTPAXKAIOTCS B OyXTaJITEPCKOM YUETE;

0) COBOKYIHOCTb YYETHBIX PErMCTPOB, UX B3aUMOCBS3b, I1OCIEI0BATEIBLHOCTh U CHOCOOBI
YUYETHBIX 3aIlUCEN;

B) COBOKYITHOCTh CIIOCOOOB M TPHEMOB, C IIOMOILIBIO KOTOPBIX XO3SHCTBEHHAs
NEeSITeNIbHOCTD MPEANPUATUS OTPAXKAETCS B yUeTe.

7. Kaxaa copma oOyxzanmepckozo yuema aeénsemcsa naudonee pacnpocmpanenHnoil Ha
npeonpuamusnx?
a) ’KypHaJIbHO-OpJiepHas GpopMma;
0) >KypHaJ-TJIaBHas;
B) )KypHalpHas ¢opMma.
8. [ITo kakomy npunyuny nocmpoennvie ycypuanvl-opoepa?
a) 0 KPeIMTOBOMY IPUHIIHITY;
0) o 1e6eToBOMY IPUHIIUITY;
B) 3aIMCh CHCTEMaTHYecKasl.
9. YUmo nonumaiom noo yuemuwvim pecucmpom?
a) MePBUYHBIE IOKYMEHTHI;
0) oTueTHbIE (HOPMBI;
B) MPaBWJILHOT'O OTBETA HE MPEJIOKEHO.
10. Kakoe uz ymeepotcoenuit npasuivhoe?

a) I'maBHasg KHUTa TOCTpOEHAa MO Je0ETOBOMY IpPH3HAKY, a >KypHaJlbl-opJepa — IO
KpPEIUTOBOMY;

0) I'maBHast KHUTA U )KypHAJIBI-OpEpa MOCTPOEHBI MO AE0ETOBOMY NMPU3HAKY;
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B) [ maBHas KHUTA U KypHAIBI-OpJIepa MOCTPOCHBI IO KPEAUTOBOMY IIPH3HAKY.
11. Hmozosbvie Oannbvle u3 HcypHanoe-opoepos:
a) 3anMchIBalOTCs B [ 1aBHOI KHUTE;
0) 3aIUCBHIBAIOTCS B OTYETHBIE (POPMBI;
B) HE pa3HOCSTCS.
12. Kaxoit npuznak nonoscen ¢ 0CHO8y nOCIMPOCHUA HCYPHAN06-0pOepos?
a) MPOU3BOJIbHBI;
0) 1eOCTOBBIIA;
B) KPEIUTOBBIM.

13. KPUTEPUU OLIEHUBAHUS
B Tedenue cemectpa oOydaromuiics MOXKeT 3apa0doTarh Oanbl 3a CICAYIONIME BUIbI
NESTENIbBHOCTH: MOJAYJIbHYIO KOHTPOJBHYIO paboTy, NpaKTUYECKUE 3aJlaHusl MO JUCIMILIUHE,
WHAWBUAYAIIbHBIC 3anaHus (pedeparsl, MPe3eHTAuH, TOKIAbl) U DK3aMEH.
Onenka 3HaHUN CTYIAEHTOB MpoBoAuTcs 1o 100-0aiapHOM IKajge COrjlacHO CIEAYIOIIMM
KPUTEPUSIM:

Ne ni/m Buabl KOHTPOJIBHBIX MEPONIPUATHH KosuunyecTBo 6a/1710B

Tema 1

1. OTBeThI HA KOHTPOJIbHBIE BOITPOCHI 2

2. BolnosiHeHuE NpakTUYECKOro 3a1aHUs 2
Tema 2

1. OTBeThl Ha KOHTPOJIbHBIE BOIIPOCHI 2

2. BolnosiHeHue NpakTUYECKOro 3a1aHUs 2
Tema 3

1. OTBeThl Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInonHeHne npakTH4eckoro 3a/laHust 2
Tema 4

1. OTBeThI Ha KOHTPOJIbHBIE BOIPOCHI 2

2. BeinosnHeHne mpakTHYecKoro 3a1aHus 2
Tema §

1. OTBeThI Ha KOHTPOJIbHBIE BOIPOCHI 2

2. BrlnosiHeHne NpakTUYECKOro 3a1aHUs 2
Mopny/ibHBII KOHTPOJIb 10
Tema 6

1. OTBeTHl Ha KOHTPOJIbHBIE BOIIPOCHI 2

2. BeinosnHeHne mpakTHYecKoro 3a1aHus 2
Tema 7

1. OTBeThI Ha KOHTPOJIbHBIE BOIPOCHI 2

2. BolnosnHeHne NpakTHYECKOro 3a1aHus 2
Tema 8

1. OTBeThl Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInonHeHne npakTH4ecKoro 3ajlaHust 2
Tema 9
OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 2
BrInonHeHne npakTHYeCKOro 3aJaHus 2
Tema 10
OTBeThI Ha KOHTPOJIbHBIE BOIPOCHI 2
BrInonHeHne npakTHYECKOro 3aJaHus 2
HuauBuayanbHas pabora 10
IK3aMeH 40
Bcero 3a cemecTp 100
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OreHKka 3a CeMeCTp BBIYUCISIETCS] TyTEM CYyMMHUPOBAHUS 3apa0OTaHHBIX CTYJICHTOM 0aJlloB

3a CEMECTp M Ha HSK3aME€HE M BBICTABJISIETCA coryiacHO Ikaie, npuHsatod B JJoHHY. bonee
NOAPOOHBIE KPUTEPUU pa3pabdaThIBAIOTCS HCXOJs M3 KOHTHHICHTAa M JIOBOJATCS 10 BeIOMa
CTYJICHTOB B IIEPBBINA Mecsll 00yueHusl.

IlIkana coorBeTCTBHA 0AJLJIOB rocyz[achBeHHOii HIKaJie

. Ouenka no
Cymma 6a/1710B 32 Bce OuneHka 1o rocyiapcTBeHHO
Onenka . rocy1apcTBeHH
BH/IbI y4eOHOM mKaJjie (3K3aMeH, M
ECTS eATeJbHOCTH U@ depeHunaNbHbINA 324€T) oM ikaae
A A penn (3auer)
A 90-100 5 (OTJIMYHO) 3a4TEHO
B 80-89 4 (xopor1io) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yOBJIETBOPUTEIHHO) 3a4TE€HO
E 60-69 3 (YIOBIETBOPHUTEIHHO) 3a4TEHO
2 (HEeyIOBJIETBOPUTEIHHO) C
FX 35-59 (neyn P u) HE 3aUTCHO
BO3MOYXHOCTBIO TOBTOPHOM CHAYU
2 (HeyIOBJIETBOPUTEIIBHO) C
BO3MOYXHOCTBIO TOBTOPHOM CAaYu
F 0-34 p A HE 3a4TEHO
IIPU YCJIOBUU 0053aTEIBHOTO
Ha0opa JOTMOJHUTEILHBIX 0aJIOB

14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE
YYEBHOI'O ITPOLHECCA

JIeKIMOHHBIE W TPAKTUYECKUE 3aHATUS MPOBOIATCS B YYEOHOH ayauToOpus JUIs
IIPOBEJCHUS 3aHATHI JIEKIMOHHOIO THIA, NPAKTUYECKHUX 3aHATHM, TEKYIIEro KOHTPOJIS U
POMEKYTOYHOW aTTEeCTAI[K, OCHAIICHHHOW KOMIUIEKTOM y4eOHoW Mebenu Ha 30 mocagouHbIX
MecCT, KOMIUIEKTOM pa0ouero Mecra mpenojaBareis, MapKepHOH NOCKoi,1 MyabTUMeTUuHBIM
IPOEKTOPOM, HOYTOYyKOM (1 1mT.)

15. PEKOMEHJIOBAHHAS JIMTEPATYPA

Kou-Bo Hanu4yue
Ne IK3eMILIAPOB | JICKTPOHHOM
HanmenoBanue
n/n B OubJMoTEKE BEpPCHHU B
JouHY IbC
OcHoBHas1 JInTepaTypa
latimapp E. B. MenemxmerT B uMH(DOPMAIMOHHO-
JOKYMEHTALIMOHHOM ~ JESTENBHOCTH  [DJEKTPOHHBIN
1. pecype] : ydebHoe mocoome / E. B. Taiimaps, E. A. - +
Mutpoxuna. — ounenx : JJouHY, 2019. — DnexrpoHnbie
nanuble (1 daiin).
I'omonKo, 3. A. YnpaieHue 3aTpaTaMy Ha IPEATIPUSITUH :
y4eOHUK Ui CTYIEHTOB BY30B, OOYydalolmMxcs 110
2. CHEeUUATbHOCTH  "DKOHOMHMKAa W yNpaBI€HHE Ha 3 -
npeanpuatuu (o orpacisim)” / 9. A. T'omonko, T. ©.
Tapacosa. - Mocksa : KHOPYC, 2010. - 313 c.
Kosanes, B. B. Ymnpasnenue ¢puHaHCOBOI CTPYKTYpO
3. ¢upmbl : yueOHo-TpakTHUecKoe mocobue / B. B. 1 -
Koganes. - M. : [Ipocnekr, 2015. - 257 c.
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Kou-Bo Hanuune
Ne IK3eMILISIPOB | JIeKTPOHHOM
HanmenoBanme
n/n B OM0JIMOTEKE BepcuM B
JounHY IbC
JlonoiHUTe/ILHASA JIUTEpaTypa
Aanct, B. Ban gep. YmpaBieHue IOTOKaMH pPadoT :
MoJIeH, MeTobl U cucteMbl / Bun Ban nep Aancr, Ketic
4. BaH Xeil ; nmox pen. U. A. Jlamaszosoii ; nep. ¢ anri. B. A. 2 -
bamkuna, M. A. JlomazoBoii. - Mocksa : dusmariur,
2007.-315c.
l'onokteeB, K. H. VYnpasinenue mnpou3BOACTBOM:
o. MHCTPYMEHTHI, KoTopsie padorarot / K. H. T'onokrees, U. 1 -
A. Marsees. - M.[u ap] : [Turep, 2008. - 250 c.
Capuyk, B. II.  VYmopaBnenue  mnpuObUIbIO |
6. oromxerupoanne / B. II. CaBuyk. - 2-e m3n. - M. : 1 -
BMHOM. Jlabopatopus 3Hanuii, 2007. - 432 c.
®ynros, B. H. Ynpasnenue npoekramu pa3BUTHs (GUPMBIL:
1. Teopus u npaktuka / B. H. @ynros. - M.: [Turep ; Mocksa 1 -
[u ap.], 2009. - 488 c.

16. TH®OOPMAILIMOHHBIE PECYPCbI

1. eLIBRARY.RU [3OnekrponHslii pecypc]: anekrponHas oubianoreka / Hayd. smekTpoH. 0-
ka. — MockBa, [1999-]. — Pesxxum noctyma: http://elibrary.ru/defaultx.asp

2. ApXvB Hay4HBIX >XypHaIOB [DNeKTpoHHBIH pecypc|: [0a3a nanubix]: HanmoHanbHbIM
aneKTpoHHO-uHpopMaimonnbii  koHcopimym (HIT HOUKOH). — Mocksa, (6.r.). — Pexum
nocryma: http://arch.neicon.ru/xmlui

3. DrnexkTpoHHas OMONMMOTEKa MUccepTanuii [DIEeKTpOHHBIH pecypc]: opHUIMaIbHBIN calT /
Poc. roc. 6-ka.- Mocksa: Poc. roc. 6-ka, 2003.- Pexxum moctypa: http://diss.rsl.ru

4. Poccwiickas rocyapcTBeHHas oubinoreka. — Pesxxum moctyna: http://www.rsl.ru/
5.9nekTpoHHO-O0MONMMOTEYHAs cucTeMa Znanium.com. — Pexum goctyma: WWw.znanium.com.

17. MIPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopmoparuBHaasi juiensust JOHHY Ne 46484614)

2. Microsoft Office (kopnoparusnas smnenszus JOHHY Ne 46472919)

3. Microsoft Visual Studio (muuensus nporpammer DreamSpark st Beicinx yaeOHbIX
3aBe/IeHUN )

4. Autuupyc Kacmepckoro, Adobe Acrobat Reader, XxPDF (mumensuun GPL, Apache,
BSD st cBOOOIHOTO MPOTPAMMHOTO 00ECTICUCHHS ).

18. UCITOJIb30OBAHUME DJIEKTPOHHOI'O OBYUYEHMUSA
U TUCTAHIIMOHHBIX OBPA3OBATEJIbHBIX TEXHOJIOT U

DHUO npenooasamens

Hucyunauna unu opyzou .
U 610 INEKMPOHHO20 63AUMOOCIICMEUS

6u0 yuebnoi pagomsr npenooagamenb-cmyo0eHm no OUCyUnIune
MopnennpoBanue laitnaps E.B.:
yIpaBIeHUYECKON Oo6mnaxo (https://cloud.mail.ru/public/3pDn/d2CCSJzmQY/),

JIeSTEIbHOCTH e-mail (e.gaydar@donnu.ru)
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PabGouass mporpamma paccMOTpeHa U TEepeyTBEp)KIeHa Ha 3acelaHuu Kadeapbl ¢
n3MeHeHusMu (06e3 n3meHenui) Ha 2021-2022 rox.

B pabouyro IIporpamMmy JUCIHATIINHEL «JlokyMeHTupOBaHHE (UHAHCOBO —
XO3SIMCTBEHHOH JIEATEIILHOCTH OPTraHU3aliN» BHECCHBI CIICAYIONINE U3MEHEHHS U JIOTIOJTHECHUS:

[Tporokon 3acenanus kadeapsl Ne OT . 3aB.kadeapou

Pabowas mnporpamMma paccMOTpeHa M TEpeyTBEpXJE€HAa Ha 3aceJaHuu Kadenpsl ¢
n3MeHeHussMu (0e3 n3meHenui) Ha 2022-2023 rox.

B paGouyto nporpaMmy  JMCLUIUIMHBI «JlokymMeHTHpOBaHHE (HUHAHCOBO —

XO3HCTBEHHOM ACATCIBbHOCTH OpraHu3anumny BHECCHBI CICAYIOIIHUE N3MCHCHUA U JOIIOJIHCHUA:

[Iporokon 3acenanus kadeapsl Ne oT . 3aB.xadenpoit



