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1. MECTO JUCLIMIIINHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOTPAMMBI

1.1. TpebGoBaHHs K MPEIBAPUTEIBHON MOJATOTOBKE OOYUYAIOMIUXCS, MPEIIIECTBYIOLIHE
Y COITYTCTBYIOIUE IUCLHUIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS N3YYCHHUE JAHHOM:

«MlHOCTpaHHBIA  S3bIK»  0a30BOM  4YacTH  OOLIEHAy4YHOro  OJIOKa  JAUCIUIUIUH
o0pa3oBaTeNbHON IPOrpaMMBbl OakajlaBpHara.

2. OIMMCAHUME JUCLHUITIIMHDBI

2.1.  OOmas xapakTepucTuKa

HaunmenoBaHue moka3aTeinst 3HaYcHUE OKA3aTCIs

HasBanwue oO6pazoBaTebHON TIPOTPaMMBI 38.03.01 Dxonomuka (I[Tpoduis:
byxranrepckuil yuer u npaBoBoe
obecrieueHne OU3HecCa)

[udp u Ha3BaHUE B COOTBETCTBUHU C b1.B.O/I.3

y4€OHBIM TIJITAHOM NHocTpanHslif s3Ik B chepe
npoeccHoHaNbHBIX KOMMYHUKAIIHHA

YacTs 00pa3zoBaTenbHON TPOrPaMMBbI BapuaTtuBHas yactp

KonuuectBo 3a4eTHBIX €MUHUL / BCETO YacOB 2172

2.2. Pacnpenenenue 4acoB 1o popmam u nepuogam o0y4eHus

O0u1ee KOJINYECTBO YaCOB
o
& CcaMoCTOS-
dopma 2 | 9 .
= C | mekmu- | ;mabopa- | MPaKTU- | TEILHOU dopma
00yueHus =
ya & Z BCET0
8 | OHHBIX | TOPHBIX | YECKUX | PabOTHI + KOHTPOJISI
KOHTPOJIb
QOuHas 2 4 30 — 30 12 12 3a4eT
OuHO-3a04HAas 2 4 8 - 10 54 72 3a4er

3. HEJN JUCHUTTJIMHBI

Henp nuctumiunabl «HOCTpaHHBIN s3bIK B cdepe MpodhecCHOHATBHBIX KOMMYHHUKALH
— (opMHpOBaHHE MEXKYJIbTYPHOH KOMMYHHUKAaTUBHOW NPOQPECCHOHAIBHO OPUEHTHUPOBAHHOW
KOMIIETEHIIMM Ha 0a3e MHOA3BIYHBIX KOMIETEHIMH; (OpMUPOBAHHE MPAKTUYECKUX YMEHMH U
HABBIKOB B YCTHOM M NHCbMEHHOM HHOSI3bIYHOM OOILEHUH (aHAIM3 U CO3AAHME MHOSI3BIYHBIX
COOOIIeHNH B YCTHOM U MUCBMEHHOM (popMe) Kak HE0OXOAUMOTO YCIOBHUSI COBEPIICHCTBOBAHUS
KYJIbTYpPbI MBILUICHUS, OOLICHUS U peUH; MOTyYeHHE TOTOIHUTEIbHBIX KOMIIETEHIUN, YMEHUN U
3HaHUHM, HEOOXOAMMBIX Ui OOecreyeHHss KOHKYPEHTOCIOCOOHOCTH  BBITYCKHHKA U
COOTBETCTBHUSl C 3ampocaMH pbIHKAa TpyJa U BO3MOXXHOCTSIMU TPOAODKEHUS 00pa3oBaHUS;
yIIIyOJIeHHOE H3yueHHe NpOPecCHOHATbHON AHIJIOA3BIYHOM TEPMHHOJIOTUU Ul YCIEUIHOTO
pemieHus mpodeccuoHaNbHBIX 3a/au.

4. KOMIETEHINH OBYYAIOIETOCS, ®@OPMHUPYEMBIE B PE3YJIbTATE
OCBOEHIA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMUKATOPBI
N TINTAHUPYEMBIE PE3VIJIbTATBI ObBYUYEHUA

4.1. KomnereHIuu
VYK-4. CniocobeH OCYIIECTBIATh ACIOBYI0O KOMMYHHKAIIUIO B YCTHOW M MHCHMEHHOMN
dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoit Denepanuu 1 HHOCTpaHHOM(BIX) SI3bIKe(ax).



4.2. VBaumkaTtopsl KOMITETCHIIUHA

Komnereninmn

WHukaTopsl

Pe3ynbrarel 00yueHus

VK-4. Criocoben
OCYIIECTBIISATh
JICIIOBYIO
KOMMYHUKAITUIO B
YCTHOU U
MMMCHbMEHHOM
¢dopmax Ha
rocyJapCTBEHHOM
si3pIke Poccuiickoit
denepannu u
MHOCTPaHHOM(BIX )
sI3bIKe(ax)

VYK-4.1. BeiOupaet
Ha TOCY/1apCTBEHHOM
s3p1ke PO n

VK-4.1.1. 3Haer, KaKk CaMOCTOSTCILHO
MHOCTPaHHOM(-bIX)
I3ELKAX HaxoJIUTh MW 0OpabaTeiBaTh HWHGPOPMAIIHIO,
HEO0OXOTUMYIO TUIS KaueCTBEHHOTO
KOMMYHHKATHBHO
BBITMIOJTHEHUS aKaJeMHYECKHUX u
MIpUEeMJIEMbIE CTUIIb
1 CDENCTBA npodecCHOHABHBIX 3a/ad4 W JOCTHIKCHUS
P . npohecCHOHANBHO 3HAUYUMBIX LIeJieH, B T.4. Ha
B3aMMO/ICIICTBHS B
WHOCTPAHHOM SI3BIKE.
00LIEHUH C
JIEIIOBBIMH
MapTHEPAMH.
VK-4.2. Beger

JICJIOBYIO TICPEITUCKY
Ha TOCYJapCTBEHHOM
sa3b1ke PO u
WHOCTPaHHOM(-bIX )
SI3BIKAX.

VK-4.2.1. 3Haer HOpPMBI NHUCHMEHHOH pedYH,
HpPUHATHIE B TPO(ECCHOHAIBHON cpee.
VK-4.2.2. YMmeer BecTH IENOBYIO NEPENHCKY
Ha  TOCyJapCTBEHHOM  s3bike PO u
MHOCTPAHHOM SI3bIKE.

YK-4.3. Ucnonb3yer
JMAJIoT JUIst
COTpYAHUYECTBA B

VK-4.3.1. YMmeer ycTaHaBiIMBaTh U pa3BHUBATh
aKaJleMUYECKHe u npodeccruoHaIbHbIE
KOHTAaKTHI, B T.4. B MEXIyHapOIHOH cpene, B

COLMAIBHOW U COOTBETCTBUM C  HEIAMH, 3aJadaMu |

npoeCCHOHATBHON | YCIOBUAMHU COBMECTHOH NesITeIbHOCTH,

cdepax. BKJIIOYass oOMeH HH@opMmanuei u BeIpabOTKY
€/IMHOM CTpaTeruy B3auMOAECHCTBUS

VYK-4.4. Ymeer

BRITOMHATE TICPEBO |y 44,1, CocraBiier, pemakTHUpyeT Ha

PO eCCHOHATBHBIX

TOKCTOR TOCYJapCTBEHHOM SI3BIKE PO I/I/I/IJ‘II\/’I
MHOCTPAaHHOM SI3bIKE, BBIMOIHIET KOPPEKTHBIN

MHOCTPaHHOTO(-bIX )
Ha
rOCYJapCTBEHHBIN
A3bIKk PO u ¢
rOCYJapCTBEHHOTO
sa3bika PO Ha
WHOCTPaHHBIN(-bIE).

IepeBos; C  HWHOCTPAHHOTO  s3bIKa  Ha
roCyJapCTBEHHBIN SI3BIK PO® U c
rOCYJIapCTBEHHOTO si3bIKa PD Ha MHOCTpaHHBIN
SI3BIK pa3IMYHBIX aKaJeMHYECKHUX u
po¢eCCHOHANTBHBIX TEKCTOB.

VYK-4.5. Ilpumensier
udpoBbIe CpesicTBa
B3aMMO/ICHCTBHUS C
JIPYTUMU JTFOTEMA
JIUIS JOCTUIKCHUS
MMOCTaBJICHHBIX
LeeH.

VYK-45.1. 3naer MeTOORI W  CHOCOOBI
MIPUMCHCHHSI nH(pOpMaAITMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHH It cOopa,
XpaHeHusi, 0OpaOOTKH, TIPEACTABICHUS U
nepenayn  WHGOpPMANMKU B CUTYyalUAX
aKaJIeMUYeCKoro ¥ MpoQeCCHOHAIBHOTO
B3aMMO/JICHCTBUSI.




5. [NPOI'PAMMA JUCHUITJIMHBI

Tembl

Kpatkoe conep:xanue Tembl

CopepxateabHblii MOAYIIb 1

Tema 1.
Fundamentals of
Financial
Accounting

Banking, cash accounting, trading document, buying and selling,
adjustments.

Bank cheque, paying —in slip, counterfoil, drawer, payee, check number,
date of deposit, account number, bank statement, bank overdraft,
invoice, tax point, dispatch date, unit price, trade discount, value added
tax, bad debts, undercast account, overcast account.

Tema 2.
Financial
planning.

Introducing key terms in financial planning, identifying costs, cash
terms, sale forecasting, what is a master budget?

Capital, drawings, shares, acquisition, audit, budget, balance sheet, petty
cash, charges, transaction, invoice, profitability, turnover, core activity,
gross profit margin, setting-up costs, overheads, net profit margin, cost
of sales, selling costs, labour costs, storage costs, administrative costs,
operating costs, distributing costs, sheet, income, cash on delivery, hard
cash, cash advance, cash price.

Tema 3.
Earnings.
Taxation.

Earnings, taxation, depreciating, auditing, the work of the auditing,
personal contacts.

Creditor, profit, loss, purchases, stock, withdrawal, debtors, discount,
balance, trial balance, ledgers, multiplication, division, percentage, ratio,
addition, subtractions, assets, depreciation, loan, interest, account,
accountant, accountancy, accounting, non-contributory, entitlement,
incremental, widths.

Tewma 4.
Financial
Accounting
Policy. Business
Organization.

Competitive tendering and joint bids, company strength and market
position, deregulating markets and bringing in competition, financing
problems, understanding news stories.

Consortium, partnership, wholly-owned subsidiary, joint-venture
agreement, sub-contractor, tender, acquisition, amalgamate, subsidiary,
takeover, monopoly, divestiture, holding company, cartel, price war,
merger, black economy, foreign currency reserves, government
securities, intangible assets.

Setting up a business, overheads, cashflow problems and other

Tema 5. difficulties, working out the break-even point.

Financial Sales revenue, variable costs, fixed costs, unit contribution, professional
Decision indemnity insurance, employer’s liability insurance, rent, mortgage
Making. payment, employee national insurance contributions, secretarial support,

leasing of computers, accountancy fee.
ConeprkatesbHbII MOAYJIb 2

Tema 6. Key terms in investment, describing trends, describing share
Statement of

financial movements, stock exchanges, market reports.

position (balance
sheet).

Mutual funds, unit trusts, trust law, redeem, investment trust,
transaction, trade, level off, slide.

Tema 7.
Insurance.

Actual cash value, actuary, adjuster, agent, asset, at-fault, beneficiary,
bodily injury, carrier, cause of loss, collision, claim, claimant,
commercial, coverage, damage, damages, declarations page, dwelling,
Electronic Funds Transfer, estimate, liability, limits, medical payments,
premium, quote, risk, umbrella insurance.




Key economic terms, acronyms, abbreviations, economic indicators,
managing the economy, economic performance.

g)l\:agkate Association of South East Asian Nations, International Bank for
he Reconstruction and Development (World Bank), deficit, balance of

planning. ; . o
payment, consumer spending, interest rate, exchange rate, building
societies, hyper-inflation, disinvestment.
Managing exchange rates, Central banks and economic stability,
economic indicators.

Tewma 9.

Role of banks in
international
trade.

Nations.

International Monetary Fund, Organization of Petroleum Exporting
Countries, Public Sector Borrowing Requirement, General Agreement
on Tarrifs and Trade, European Union, Gross National Product,
Organization for Economic Co-operation, and Development, United

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJIMHbBI

6.1. dopma obydyeHus — oyHas, Kypc — 2, cemectp — 4

HaunmeHnoBanus pa3aciioB u TCM

KonmuectBo yacoB

Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

CopepxarenbHblii MOaynb 1

Tema 1. Fundamentals of Financial 4 B 3 1 8
Accounting
Tema 2. Financial planning. 3 — 3 2 8
Tema 3. Earnings. Taxation. 3 — 4 1 8
Tema 4. Financial Accounting Policy. 8
) N 4 - 3 1
Business Organization.
Tema 5. Financial Decision Making. 3 — 3 2 8
CopnepxaTenbHbIi MOAYNb 2

Tema 6. Statement of financial position

3 - 4 1 8
(balance sheet).
Tema 7. Insurance. 4 — 3 1 8
Tewma 8. Corporate planning. 3 — 4 1 8
Tema 9. Role of banks in international trade. 3 — 3 2 8
NUTOI'O 3A KYPC 30 — 30 12 72

6.2. ®dopma o0yueHHsI — OYHO-3a04Has1, Kypc — 2, cemecTp — 4

HaumeHnoBanus pa3aenoB u TeM

KonmyectBo yacoB

Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

CognepxarenbHblid MOAYIH |

Tema 1. Fundamentals of Financial 8
: 1 - 1 6

Accounting
Tema 2. Financial planning. 0,5 — 1,5 6 8
Tema 3. Earnings. Taxation. 0,5 — 1,5 6 8
Tema 4. Financial Accounting Policy.

: N 1 - 1 6 8
Business Organization.
Tema 5. Financial Decision Making. 1 — 1 6 8

CoJepkatenbHbli MOAYNb 2
Tema 6. Statement of financial position
1 - 1 6 8

(balance sheet).
Tema 7. Insurance. 1 1 6 8
Tema 8. Corporate planning. 1 1 6 8
Tema 9. Role of banks in international trade. 1 1 6 8




| NITOTO 3A KYPC | 8

10

54

72

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) IS TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINN

7.1.  KoHTponbHBIEC BOIIPOCHI.

OBPA3EILL 3AJAHM A [TPOMEXYTOYHOI'O KOHTPOJIA

Choose the correct answer:

1. What is gross profit?

a) what the company earns after deducting all costs
b) what the company earns before deducting all costs
) what the companies pay out to shareholders

2. What are fixed assets?

a) land, buildings and machinery owned by the company for company use

b) cash and investments belonging to the company
c) everything that a company possesses

3. What is another word for income?

a) outgoings

b) expenditure

C) revenue

4. What do auditors do?

a) They look after a company’s financial matters.

b) They check a company’s financial documentation.
c) They report financial results to the company.

5. What are liabilities?

a) money that the company owes to others

b) money that is owed to the company

¢) money that the company needs to make each month
6. In a company hierarchy, subordinates are ...

a) above managers.

b) the same as managers.

c) below managers.

7. What is the definition of executives?

a) general staff and workers in a company

b) managers and directors, perhaps on the board

c) top bosses of companies

8. Which of the following is a synonym for motivate?
a) inspire

b) train

C) sack

9. Which of the following nouns does not collocate with the verb to meet?

a) a deadline
b) expectations
C) an opportunity

10. Which of the following words means to give tasks at work to other people?

a) encourage
b) delegate
c) objectives

11. products enjoy high popularity among customers.

a) Well-designed

b) Good-made

c) Better sold

12. A successful brand is one which ...

7



a) has not been involved in scandals about sweatshop production.
b) is promoted by any football team.

c) has a high level of loyalty among its customers.

13. Selling on the digital market is ...

a) high competitive.

b) particularly difficult.

c) increasingly well.

14. Fakes and imitations can be to a brand’s image.
a) helpful

b) harmful

c) hurtful

15. If a company keeps a low corporate profile, they ...

a) are never involved in scandals.

b) are struggling to be recognised on the market.

c) put their brands, not their name in the forefront.

16. Which of the following describes when two companies join together?
a) acquisition

b) takeover

C) merger

17. Which of the following describes a supplier?

a) a company that distributes finished products to end-users
b) a company that sells materials or services to other companies
c) a company that buys finished goods and sells them on
18. What is a public limited company?

a) a company whose shares can be bought and sold

b) a company owned by the government

c) a company with very few shareholders

19. What is a holding company?

a) a company owned by another company

b) a company whose shares are traded on the stock exchange
) a company that owns one or more other companies

20. What is a subsidiary?

a) a company owned by another company

b) a group of many different companies

c) a merger of two different companies

21. What are tangible assets?

a) all the raw materials and stock a company owns

b) everything belonging to a company that can be sold

c) all the finished goods a company hasn’t sold yet

22. Which is the definition of a target market?

a) the market you hope to sell to

b) the market with the highest share

¢) an undeveloped market

23. Which of the following defines competitive advantage?
a) when companies try to beat each other

b) when one company is ahead of its rivals

¢) when companies agree on pricing policies

24. What is share value?

a) the price you pay for your shares

b) what your shares are worth

¢) low-priced shares

25. What are stock options?



a) the shares you own in a company

b) the possibility to buy shares in a company

) payments you receive from your shares

26. A picture or symbol associated with a certain brand is called ...
a) a trademark.

b) a label.

C) a copyright.

27. Which statement is true?

a) Counterfeit goods are often more expensive and better than branded goods.
b) Counterfeiting causes branded goods to become cheaper.

c¢) Counterfeiting takes advantage of other companies’ research, advertising etc.
28. What is the opposite of fake?

a) imitation

b) copy

C) genuine

29. What is a patent?

a) legal protection for inventions

b) legal protection for artwork

c) legal protection for words and symbols

30. What is piracy?

a) stealing other people’s ideas

b) copying CDs and DVDs illegally

¢) buying counterfeit goods

31. To file a lawsuit means ...

a) to protect a brand

b) to take someone to court

c) to register a product name

32. Which of the following is a definition of exclusivity?

a) a position in the market which is shared by many

b) holding a special position in the market

¢) being pushed out of the market by others

33. What are damages?

a) the negative effect of counterfeiting on companies

b) badly-made imitation goods

¢) sums of money paid to people who have been affected by copying
34. Environmentalists are ...

a) in favour of industrial development.

b) involved in new construction projects.

¢) interested in protecting the world in which we live.

35. What is Gross Domestic Product (GDP)?

a) the total imports of a country

b) the value of the goods and services produced by a country

¢) the money or income earned by a country in one year

36. What is a consortium?

a) a group which leads international protests against economic development
b) a group of companies working together on an industrial or manufacturing project
¢) a government group to control a country’s exports

37. What is the meaning of “to loan”?

a) to give somebody something to keep

b) to give somebody something on a temporary basis

c) to ask somebody to give you something

38. An amount of something (oil, money, goods) kept to one side for future use is called a ...
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a) resource.
b) reserve.
C) revenue.
39. Which of the following institutions lends to private individuals?
a) central banks
b) investment banks
¢) commercial banks
40. We had just arranged finance when the other company the deal.
a) applied for
b) pulled out of
c) carried out
Kpurepuu onieHuBaHus 3a1aHKs IIPOMEKYTOYHOTO KOHTPOJIA
MakcumanrsHas 06].].[8,5[ CyMMa 6aJ'IJ'IOB, KOTOPYIO MOXKET IMOJYYUThb CTYACHT, YCIICIIHO BBITIOJITHUB
BCe BUBI 3aaHmii, coctaBiisieT 40 6amioB, eciiv uToroBasi popmMa KOHTPOJIS — 3a4eT.
7.2.  Tembl HHAUBHUIYATBHBIX 3aJaHUI
WupuBrayanbHble 330aHus 10 AuciuiuinHe «HOCTpaHHBIH S3bIK B cepe MpodecCHOHATBHBIX
KOMMYHHUKAIMH (aHTTTMHACKUN)» 3aKII0Yal0TCS B MOATOTOBKE pedepaToB MO CIASAYIOIINM TeMaM:
Buying and selling
Adjustments
What is a master budget?
Stock exchanges
Financing problems
Working out the break-even point
Economic performance
Economic indicators.
Kputepun oneHnBanus HHANBUIYAIbHbBIX 3aIaHUI
1. Ilenp pabOTHI: HACKOJBKO YETKO CHOPMYIHUpPOBaAHA.

2. CTpyKTypa: JJOTUYHOCTH U TIOCIIEIOBATEIILHOCTD U3JI0KEHHUS MaTepHaa.

3. ApFYMeHTaI_II/I}II O6OCHOB8.HHOCTB, y6e,Z[I/ITeJ'IBHOCTL, HaJIu4ue MO3UTUBHOM OLOCHKHU H
BO3MOXXHOU KPHUTUKH, CEPbE3HOCTb HAYYHBIX HCTOUHHKOB.

4, Hay‘{HLIP'I IIOUCK: HUCIIOJIB30BaAHUC COOTBeTCTBYIOHlefI JINTCPATYPHI, 00BeM IMPOBCACHHBIX
HAaY4YHBIX HCCJIEOBAHUML.

5. 3wk pa6OTBIZ MOHATHOCTb, 'PAMOTHOCTb.

6. TBopueckwii MOMEHT: TBOpPYECKOE OTHOIICHHE K OTOOpY, OOpabOTKE MaTephalios,
HAJIMYNUEC OPUTUHAJIbHBIX BBIBOIOB.

LN~ wWNE

8. PACITPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIVHAIOT ObYYAIOUIMECA

OO6mrast olleHKa 3HAHWK OOYYAIOIIUXCS MO JUCHUIUIMHE TIpoBoautTes 1o 100-6ammpHOM
[IKAJIE€ MCXOJ M3 MaKCUMyMa, MPHUBEACHHOrO B Tabmuile Huxke. OpraHu3aloHHO-y4deOHas
paboTa B ayAWTOPUU OIICHWUBAETCS HAa OCHOBE TAKUX KPUTEPHUEB KaK IMMOCEHIAEMOCTh 3aHSATHH,
CBOEBPEMEHHOE M KAaYECTBEHHOE BBINIOJIHEHUE AOMAIIHUX 3a/laHUM, aKTUBHOCTH BO BpeEMS
MPOBEICHUS JICKITMOHHBIX M TPAKTUYECKHX 3aHATHHA (ydacTHe B OOCYXKJIEHWHM TEKYIIEero W
MPOMJIEHHOT0 MaTepuania, pereHue 3a1ad u T.11.).

8.1. Cewmectp 4

ConepxarenbHe Bun paGotet Bamnel
MOTYJTH
OpranuzanoHHO-y4eOHas paboTa CTy[IeHTa B ayIUTOPUHN 20
CamocTtosTenpHas padora 20
1-2 WuauBuayanbHas pabota 20
[TpomerxyTouHast KOHTpOJIbHAsE paboTa 40
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|06H11/Iﬁ UTOT 3a CEMECTpP | 100 |
CooTtBeTcTBHE OAIJIOB OIICHKE

O11eHKa 10 NATHOAUILHOM IIKajIe
KomuuectBo 6amios =
s 100 ECTS | Dxzamen, nuddepeHunpoBaHHbIN 3auer
3a4yer

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOTHo 3a4TCHO
70-74 D 3a4TCHO
60-69 E YIOBJIETBOPUTEIHHO PT—
35-59 FX HE 3a4TCHO

0-34 = HEYIOBJIETBOPUTEIHHO -,

9. OBECIIEYEHUME OBPA30OBATEJIbHOI'O ITPOLECCA AJIA JIMLL C
OI'’PAHYEHHBIMU BO3MOXHOCTAMU 310POBbA 11 MTHBAJIMIOB

B xone peanuzanyy JUCHUIUIMHBI UCTIOJIB3YIOTCS CIEAYIOIINE JOMOIHUTEIbHBIE METObI
00y4YeHHsI, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOYHOH aTTECTAIllMH O0yJaromuXxcs B
3aBUCUMOCTH OT UX WHAMBUYAIbHBIX OCOOEHHOCTEH:

1) s ciienbIX ¥ CITa0OBUISIINX:

— JeKuuH opOPMIIIOTCS B BUJAE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOIO € MOMOILBIO
KOMITHIOTEPA CO CHEIHMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

— JUId BBIIOJHEHHUs 3a/laHusl IpU HEO0OXOAMMOCTH HPEJOCTaBIIAETCS YBEIMUYMBAIOIIEEe
YCTPOHCTBO; BO3MOXHO TAaK)KE€ MCIIOJIb30BAaHIE COOCTBEHHBIX YBEINYHBAIOIINX YCTPOICTB;

— IHUCbMEHHBbIE 3aJaHUsI OPOPMIISIOTCS YBEIMUEHHBIM HIPUPTOM.

2) sl TIYXHMX U CIIa0O0CITBIIIAIIUX:

— JeKIUH OQOPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JJOKYMEHTA,;

— TMCHMEHHBIE 33JJaHHS BHIOJHSAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOU (hopMme;

— 9K3aMeH MPOBOAMTCS B MUCHMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO NPOBEJCHHE
B (popme TecTupoBaHUs

3) s ULl ¢ HAPYIICHUSIMH ONOPHO-/IBUTATENBHOTO afapara:

— JeKuu o(pOPMIIIOTCS B BUJE AJIEKTPOHHOTO JTOKYMEHTA, OCTYITHOTO C ITOMOIIBIO
KOMITbIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPaMMHBIM 00€CIIeUeHHEM;

— THCHMEHHBIC 33JJaHHS BBITOJIHSAIOTCS Ha KOMITBIOTEPE;

— D9K3aMeH U 3auéT MPOBOAATCA B YCTHOM (hopMe WM BBINOJHSIOTCS B IMHUCbMEHHOU
dbopme Ha KOMIIBIOTEpE.

ITpu HEOOXOMUMOCTH MpeycMaTpUBAETCs YBETMUYEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Iponiemypa  mpoBeACHUST  TPOMEXKYTOYHOW  arTecTalmuu  UIs  OOYJaromIuXcs
YCTaHABIMBACTCS C Y4Y€TOM UX MHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOECHHOCTEH.
[TpomexyTovHast aTTeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO ATAIIOB.

[IpoBenenne mpoueAypbl OLIEHUBAaHHUA pE3yNbTaroOB OOy4eHHUS JOMYyCKaeTcsl C
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaercs A0CTyN K HHGOPMAIMOHHBIM U OUOIHOrpadMuecKuM pecypcaMm B CETH
WUuTepHer mis Kaxaoro oOywaromierocst B ¢GopMax, aJalTUPOBAHHBIX K OTPAHUYEHHUSM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIU:

1) s crenbIX U CITabOBUISAIINX:
— B Ie4aTHOU ¢opMe yBeTUUEHHBIM HIPUPTOM;
— B (hopMe 2IEKTPOHHOTO JIOKYMEHTA;
2) Ui TIyXHUX U CJIa00CTBIIIAIIHX
— B Te4yaTHoOH opme;
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
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3) s 0OyyaronMXcs ¢ HapyIICHUSIMU OTIOPHO-JIBUTATEILHOTO arnapara:
— B meyaTHoOU (opme;
— B (hopMe 3JIEKTPOHHOTO JTOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME YUEBHOI'O ITPOLIECCA

Jlyis mpoBeeHUs JISKIIMOHHBIX 3aHATUN MO AucuuIninHe «VHOCTpaHHBIN SI3BIK B cepe
npoecCHOHANBHBIX KOMMYHHUKAIU» TpeOyercs ayauTopusi, 0O0OpyAOBaHHAs MEJIOBOM WM
MapKepHOH JTIOCKOW, MyJIbTUMEAUHHBIA IPOSKTOP U IKPaH, HOYTOYK, KOMITJIEKT y4eOHOI Mebenn
IUIsL CTYIEHTOB, pabouee MecTo mpenojaBaTens. Beixon B MHTepHET HPOBOAHONW WU C
ucnonbp3zoBanuem Wi-Fi.

[IpakTuueckue 3aHATUS MPOBOASATCS B Yy4eOHOM ayaUTOpPUHM JJisi I[POBEIEHUs
IPAKTUYECKUX 3aHATHI, TEKYIIEro KOHTPOJISI U IpoMeXyTouHoW artectauuu (aya. Ne 210, r.
Honeuk, yn. Yemtockunies, 1. 198a), ocHamieHHO KoOMILIEKTOM yueOHoi Mmebenu Ha 20
MIOCAJJOYHBIX MECT, KOMIUIEKTOM pabouyero MecTa MpernojaBareis, MarHUTHO-MapKepHOU
JIOCKOW, y4eOHUKAMU M Y4EOHBIMU MTOCOOUSIMU, ayTUO U BUJICO 00OPYIOBAHUEM, KOMIIBIOTEPOM
C UHTEPHET-TIOAKIIOYEHNEM, CKAHEPOM U KOIIHPOBAJIbHBIM YCTPOICTBOM.

CamocTosTenbHast paboTa CTyA€HTOB IPOXOJUT B CIEAYIOIIMX MOMEIIECHUSX:

— OubnMMoTeKa YHMBEPCUTETA, YKOMIUIEKTOBaHa y4eOHOW Mebenpio Ha 401 mocamouHoe
MECTO, pacroyioxeHa o ajapecy r Jloneuk, npocnekt ['yposa 1.6;

— yuTaiabHbIN 3a71 Ne 1 HHOCTpaHHOMW JIUTEPATYphl, YKOMIUIEKTOBAaH yueOHOU MeOelbio Ha
34 mocaOYHBIX MECTa, OCHAIIEH KOMIBIOTEPOM B KoMILieKkTe (1 IIT.), pacroiosKeH Mo ajipecy T.
Honenk, mpocrekt ['yposa 1.6, ka6. 103;

— METOJIMYECKU KaOWHET yuyeTHO-(pMHAHCOBOrO (haKkynbTeTa, YKOMIUIEKTOBAH Y4eOHOM
MeOenpro Ha 35 MOCaJ0YHBIX MECT, OCHAIICH 4 KOMIIBIOTEpaMH C BBIXOAOM B ceTh MHTepHeT,
pacnoioxkeH 1o aapecy r. Jloneuk, yin. Yentockunues, 1. 198a, aya. 105.

[Ipu peanusanuu nporpamMmbl AMCUMILIMHBI MOTYT HCIIOJIb30BAThCS CIEAYIOLIUE BUIbI
AJIEKTPOHHOT'O B3aMMOJEMCTBYSI PENOIaBATENb-CTYIEHT:

- HUCIOJb30BaHUE BUJEO YPOKOB;

- pa3MeleHHe y4yeOHBIX MaTepuajoB B OOJAuHBIX XPaHWIMIIAX IpernojaBaTeneil s
MCIIOJIb30BaHUs CTYJAEHTAMH IIPH MOATOTOBKE K 3aHATHUAM;

- pacchUIKa IO DJIEKTPOHHOM I0YTE€ MAaTepUaJIoB M 3aJaHUM JUIsl BHIIIOJHEHMS, IPOBEPKA
BBIMIOJTHEHHBIX 3a/1aHUMH;

- NOJJAEpKKAa CTpaHWYKU NpernojaBarelis W TPyHl MpPenofaBaTelb-CTyIECHTHl B
COLIMAJIBHBIX CETSIX AJIsi 00eCIeUeHNUs TEKYIEro KOHTPOJIs padOThl CTY/IEHTOB.

ITpu u3y4eHUn TUCHUIUIMHBI MPUMEHSIOTCS 3JEKTPOHHOE 00y4YeHUE M AMCTAHIIMOHHbIE
00pa3oBaTeNbHbIC TEXHOJIOTHH.

C ucnonb3oBaHHMEM  pecypcoB  MmiIaropMbl  JTUCTAHLIMOHHOTO  00pa3oBaHUs
OCYIIECTBIISIETCS TEKYLIUH KOHTPOJb 3HAHUN OO0y4arommMxcs Ha OCHOBE TECTHUPOBAaHUS H
IPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM PabOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas quTEpaTypa

1 Professional English: economics and finance: yue6Hoe mocoOue 1Mo JAUCIUILTHHE
«HOCTpaHHBI  s3BIK B cdepe MpodeccuOHANbHBIX KOMMYHHKAIUN  (aHTJIMACKHI)»
[DnexTponnsiii pecypc] / M.H. MoxocoeBa — Jlonenk: 'OY BIIO «J/loHelkuii HallMOHAIbHBIH
yauBepcuteT»,2020. — 248 c.

2. Overview of Business Correspondence, Presentation Techniques and Report
Writing (MaTepuansl IS CaMOCTOSATCIBHOW pabOTBl MAarvcTPOB YKPYIHEHHOW TPYIIIBI
HanpaBneHust noaroropkd 38.00.00 DkxoHoMHKa W ympaBieHHE): ydeOHoe TmocolOwme



13

[DnexTponnsiii pecypc] / cocm.: JI.B. Emenko, M. M. IlucapeBckas, D. P. Bparuna — JloHenk:
JouHY, 2019 - 123 c.

3. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHus UIA AyAUTOPHOM M CaMOCTOATENbHOM pabOThl MAarucTpoB YKPYIMHEHHOH TpYIIIIbI
Hanpasienuss moarotoBku 38.00.00 DkoHOMHMKA U yIpaBIIEHHE): Y4COHO-METOAMUECKOE
nocobue [Dnexkrponnsiii pecype] / cocm.: JI.B. Emenko, M.M. [lucapesckas, 3.P. bparuna —
Honenk: HouHY, 2019 — 136 c.

4. Accounting: yueOHbIe MaTepHaibl s ayJUTOPHON M CaMOCTOSTEIbHON pabOThI
[0 AaHIJIMICKOMY SI3bIKYy MNPO(ECCHOHANBHOIO OOLIEHUS MJs CTYICHTOB CIEHUATbHOCTH
"bByxranrepckuii yuet u aynut" [DnekrpoHHbiit pecypc] / cocrt.: MLIO. JlyopoBkuna — JloHenk:
JouHY, 2016. — 246 c.

5. BEC Vantage Masterclass: Upper Intermediate [Text] / N. Brieger, J. Comfort, N.
O'Driscoll, F. Scott-Barrett. — Oxford: Oxford University Press, 2009. — 96 p. + 1 electronic disk
(CD-ROM).

6. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

7. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomonHUTENbHAS JIUTEPATYpa

1 Meronndeckue peKOMEHIAMKA 110 OPraHU3aLMKU NPAKTUYECKUX 3aHATUH CTYJICHTOB
HECHEeUUATbHBIX (haKyIbTeTOB MO AucHUIUTMHE "VIHOCTpaHHBIN $3bIK" (aHIIMACKUN, HEMELKHil)
[DmekTponnbli pecypc] / cocr.. D. P. bparmma u ap. — Jlowenk: I'OY BIIO «/loHemkuii
HaIMOHAJIbHBIN yHUBEepcUTeT», 2016. — 39c.

2. MeToaudecKkue yKa3aHusl 0 OpTaHU3aIlii CAMOCTOSATEIHHONW PabOThI CTYIEHTOB
HEeCHEIHUAIbHBIX (PaKyIbTETOB MO AUCHUIUIHNHE «HOCTpaHHBIN S3bIK» (AaHTJIMICKUN, HEMEIKUH,
ucrnanckuit) [Dnexktponubiii pecype] / cocrt.: JIL.B. Emenko u np. — Homeux: 'OV BIIO
«/loneukuit HaMoHaNIbHBIN yHUBEpcUTETY, 2016 — 70c.

3. Mromnep, B.K. CoBpeMeHHBIN aHTIIO-PYCCKHM, PYCCKO-aHTIMHCKHUIA CJIOBaph:
120000 cnoB / B.K. Mromep — Mocksa: [lom. XXI Bex: PUITOJI knaccuxk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + aiekTpoH.
ont. quck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text]
/'S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAILIMOHHBIE PECYPCBI

1. HauuonanbHast 3JIEKTPOHHAaA OndMoTeKa (H3B): benepanpHas
rocyaapcTBeHHas uH(opMmaimonHas cucrema / MunucrepctBo Kynbryper P®; Poccuiickas
rocyaapcTBeHHas Oubnnoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mara obpamenus:
01.09.2023). — PexumM jgoctyma: cBOOOIHBIH, moanucka. HeoOxoauma ycTaHOBKA MTPOrPaMMHOTO
oOecrieyeHus. — TeKCT: AJIEKTPOHHBIN.

2. eLIBRARY.RU: nayunas snextpoHHas Oubnuoreka: caiit. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara ob6pamenus: 01.09.2023). — Pexum gocTyma: i aBTOPU30B.
MOJIb30BaTeNe. —TeKCT: JEKTPOHHBIM.

3. Hayunas snextponnass Oubnuoreka «KubOepJlenmHkay: caiit / Accomnmanus
«OTkpeiTas Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexum mocryma:
cBOOOHBIN. — TeKCT: NMEeKTPOHHBIH.
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4, DNeKTpOHHO-OUOIMOTEeUHAS crucrema «Jlanb»: [caitT]. - URL.:
https://e.lanbook.com (mata oOpamenus: 01.09.2023). — Pexxum jgocTyma: JUisi aBTOPU30B.
nojb3oBaTesen. — TeKcT: 2JIeKTPOHHBI.

5. IBC IOpaiit: >nexTpoHHas 6ubnuoTeyHas cucrema: caT. — Mocksa, 2013. —
URL.: https://biblio-online.ru (mara odpamenus: 01.09.2023). — Pesxxum 1ocTyna: Ui aBTOPU30B.
IIOJIb30BaTeseH. — TEKCT: 2JIEKTPOHHBIMN.

6. Dy1eKTPOHHO-0ubnoTeuHast cuctema JlonI'Y: caiit / ®I'BOY BO «/lonl ' V». —

Honeuk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenusi: 01.09.2023). — Pexum
JIOCTYTIa: CBOOOIHBIN. — TEeKCT: 2JIEeKTPOHHBIH.

7. JJekTpoHHbI Katajsor Hayunoii 6uGmuoreku [lonl'Y: pasnen caiita / Hb
JouIl'Y. — Tekct: anekrponnsiii / DbC Jloul'Y: caiir. — URL: http://library.donnu.ru/catalog/
(mata oOpamenus: 01.09.2023). — Pexum gocTyma: MOMCK CBOOOTHBIN, AIIEKTPOHHBIE
JIOKYMEHTBI — 7151 TTosib3oBaTesne JJonl'y.

8. daexTponnblii apxuB Joul'Y: pasmen caiita / Hb Jlonl'Y. — Tekcr:
anektponHbli // OBC [oul'Y: caiit. — URL: http://repo.donnu.ru/ (mara oOpamieHus:
01.09.2023). — Pesxum roctymna: CBOOOIHBIIA.

9. Caiit unpopmaimoHHOro areHrcTBa The Economist [DaekrponHblil pecypc]. —
URL: http://www.economist.com — Peskxum gocTyrma: CBOOOIHBIA.

10. Caiit undopmannonnoro arentctBa CNN [Dnexktponnsiii pecype]. — URL:
http://money.cnn.com/ — Pexwum gocTyma: cBOOOTHBIH.

11. Caiit undopmanuronnoro arenrctsa BBC [Dnextponnsii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum goctyma: cBOOOTHBIN.

12. Caiit undopmanmoHHoro areurctsa Euronews [Onekrponnsiit pecype]. — URL:
http://ru.euronews.com — Pesxum ocTyma: cBOOOTHBIMN.

13. Caiir undopmarmontoro areurctea 1he Guardian [DnekTpoHHbIH pecypc]. —

URL: https://www.theguardian.com/uk/business — Pesxum goctyrma: cBOOOTHBIIH.

13. [NPOT'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopnopatusHas auuen3us oY Ne 46484614)

2. Microsoft Office (kopropatuBHas jaunen3us oY Ne 46472919)

3. Microsoft Visual Studio (nmunensust mporpammsl Dream Spark uist BeicIinX yueOHBIX
3aBe/IeHNN )

4. Awntuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuen3zuu GPL, Apache,
BSD m1st cB060HOTO MPOrpaMMHOTO OOeCTIEUeHUS).
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