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PabBouas nporpamMmma JIMCLUIINHBI «/lokyMeHTAIHOHHOE obecrievenune
YIPABJICHYECKOI AesITeTLHOCTH» JUls 00yJaroIHXcs 110 HanpaBjieHuio noarotosku 38.03.02
Menemxment (Ipodune: MeHe/ukMeHT), cocTaBjieHa Ha OCHOBAHMM COCTAB/ICHA HA OCHOBAHHU
MeniepanbHOro rocyapcTBEHHOTO 00pa30BaTENLHOrO CTAaHAApTa BhICIIErO0 00pazoBaHus —
GakajaBpHar 110 HAnpasJeHHIO MoaroToBky 38.03.02 MeHeKMEHT, YTBEPKAEHHOTO PUKA30M
MunncTeperpa Haykn M Beiciiero obpaszosauus Poccuiickoii ®enepauu ot 12 asrycra 2020 .
Ne 970 (¢ wmsm. m gmom.), Ilopsiaxa opraHu3almu W OCYLIECTBJICHHsS OOpPA30BATENbHOI
JeATENIbHOCTH 10  00pa3oBaTelbHBIM IIPOrpaMMaM BBICIIEr0 00pa3OBaHMS — IPOrpaMMam
GakanaBpuara, NporpamMMaM CHELHHAIHTETa, IIPOrpaMMaM MarucTpaTypbl, YTBEpIKIEHHOIO
NpHKa3oM MuHuCTepeTBa Hayku W Bhicuiero oOpaszosanus Poccuiickoit ®enepamun ot 06
anpens 2021 r. Ne 245 (¢ u3M. M JIOI.), B COOTBETCTBHH C Y4eOHBIM IUIAHOM, yTBEPIKICHHBIM
Yuenbim coserom GI'BOY BO «JlonI'Y» st naGopa 2024 roja.
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KaHJl. 9KOH. HayK ﬂ?‘ ~ A. ©. Snyunep
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COI''TACOBAHO: )

Jlexan skoHoMuueckoro ¢akyibreTa C—": " 10. H. Monmkos
28.03.2024 r. .

YuebHO-MeTOANYECKasi KOMHCCHSI IKOHOMUYECKOTO (haKyibTeTa
ITporoxon ot 27.03.2024 r. Ne 7

Ilpencenarens %/ E. H. Ctpenuna

PykoBosuTeNb OCHOBHOH NpOdeccuoHaIbHOI

00pazoBaTesbHOM POrpaMMBbl,

JI-p 9KOH. HayK, JOLEHT A. B. TlonoBsin
26.03.2024 r.
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1. MECTO JUCIHUAIIIMHBI B CTPYKTYPE OBPA3OBATEJLHOI ITPOTPAMMBI

1.1. TpeGoBanus K NnpeaBapuTeIbHOM MOATO0TOBKE o0yyarommxcs,
NpeAlecTBYIOIIME U CONYTCTBYIOIINE JUCHUILVIMHBI, HA KOTOPHIX OCHOBBIBAETCSl H3yYeHHUe
JAHHOM:

JUCLUIUIMHBI IPOrpaMMbl OakanaBpuata: «OCHOBBI SKOHOMHUYECKOW Teopun», «Benenue
B CHEUHATBHOCTH», «VH(pOpMaMOHHBIE TEXHOJOTUHM M HMHCTPYMEHTHI MPOrPaMMHPOBAHUS,
«OcHOBBI On3HECaY.

1.2. IucuunIuHbl, KypcoBble paGoThl U MPAKTUKH, JJIs1 KOTOPBHIX OCBOEHHE JIAHHOI
AUCHHUIIMHBI He00X0IUMO KAK MOCJeayolue:

«OCHOBBI MEHEKMEHTa», «YTMpaBiieHHEe NpoeKTamuy, «DUHAHCOBBIA MEHEIKMEHTY,
«OnepaMOHHBI  MEHEKMEHT», «(CTpaTerndecKuil MeEHEIKMEHT», «MeToapl NpUHATUA
YIPaBIE€HYECKUX pelIeHU», « byXrantepckuii yuet u aHajin3», K AHTUKPU3UCHBIA MEHEPKMEHT,
«MHKPOIKOHOMHUKA», « DKOHOMHUKA NIPENIPUATHNA U OpraHu3alui», « PUCK-MEHEIKMEHTY.

2. OIIMCAHUE JUCHUIIJINHBI
2.1. O6mas xapaKkTepucTUKA

HaumeHnoBanue mokasaress 3HaueHue nmokaszarens

Hazpanne 00pazoBaTeIbHON TIPOTPaMMBI 38.03.02 MenemxMeHT
(ITpodusib: MeHneKMEHT)

HIndp u HazBanue B cooTBeTcTBUU ¢ yueOnsiM | 1.B.0/].21 «JloxyMeHTalMOHHOE

IUTAHOM obecrieyeHne yIpaBIeHYECKON
JeSITEIbBHOCTH

YacTth 00pa3zoBaTeabHON NPOrpaMMbl BapuaTtuBHas yacTb: BEIOOD By3a

KomuuectBo 3a4eTHBIX enuHULL / BCETO 4acoB 25/90

2.2. Pacnipenesnenue 4acoB no ¢gopmMam 1 nepuoaam ody4ueHust

OO0111€€ KOJIMYECTBO YacOB
o
= CaMOCTOS-
dopma 2, 3 5 .
> | 2 | nekum- | nabopa- | NPakTU- | TEIbHOMU dopma
o0y4eHus 2| 3 BCETO
8 | OHHBIX | TOPHBIX | YEeCKHX | paboThI + KOHTPOJIS
KOHTPOJTh
Ounas 1 1 17 - 17 56 90 JK3aMeH
OuHo-3a04Has 1 1 6 - 4 80 90 JK3aMEH

3. HEJU JUCHHUITJINHbI

[IpuobOperenue cTyIeHTaMH TEOPETHUECKUX M MPAKTHUECKUX 3HAHUM OoQopMiIeHHS U
COCTaBJIEHUS] OPTraHMU3ALMOHHO-PACTIOPAIUTEIBHBIX JIOKYMEHTOB Kak 0a30BOro Ipouecca B
peanu3aiuy yrpaBieHIeCKuX (QyHKIHA.

4. KOMIIETEHIHUU OBYYAIOILIEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM NPOT'PAMMBI, X
NHAUKATOPBI U IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

4.1. KomnereHuu

VYK-4. CnocobeH OCyHIECTBIATh ACIOBYIO KOMMYHHKAIIMIO B YCTHOM M MHCHMEHHOMN
dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoit enepanuu 1 HHOCTpaHHOM(BIX) si3bIKe(ax).
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[TK-2. Cioco6eH ocymiecTBIATh KOJTMYECTBEHHBIM U KAUeCTBEHHBIN aHAIN3 HH(GOpMAITIN

JUIA 000CHOBaAHUS YHOPaBJICHUCCKOTO PCUHICHUA,
OPraHru3allMOHHO-YIIPABJIICHYCCKUX MO,Z[GJICP'I.

4.2. UHAuKaTOPbI KOMIIeTeHIUii

MMOCTPOCHUU 3KOHOMHYCCKUX, q)HHaHCOBbIX u

oUIHATHHO-IETI0BOTO
CTHJIS Ha TOCYAapCTBCHHOM

s361Ke Poccuiickoin
®denepauuu u

A3BIKE
WHOCTPAaHHOM(BIX ) .
Poccuiickoii ®enepanuu u
sI3BIKe(ax).
WHOCTPaHHOM(BIX)

si3pIKe(ax), B TOM YHCIE C
Y4eTOM HpPaBUII

Komnerenuuu WnpnkaTopsl PesynbTatsl 00yueHus
YK-4.1. YK-4.1.1. 3HaeT OCHOBHBIE MPHHIUIEI ¥ HOPMBI
[ToHrMaeT TPUHITUITEI BEICHUS  JTOKYMEHTAIMOHHOTO  oOecreueHus
OpraHu3alliy ¥ BEACHUS | yIpaBlIeHUECKON eI TeTbHOCTU
JIOKyMEHTAI[HOHHOTO YK-4.1.2. VYmeer TrpaMoTHO pa3pabaThIBaTh,
obecriedeHust COCTaBIISITh 3aI0JTHATD TIPaBJICHYECKHE
YK-4. Cnocoben . ’ yip
YIpaBICHYECKOH JOKYMEHTBI, HCIOJb3yeMble B  JESATEIHHOCTU
OCYIIECTBIIATH
ETTOBYIO JeSITEIbHOCTH HpEeANPUSITUS
Y YK-4.2. YK-4.2.1. 3HaeT OCHOBHBIE MOHITHA KYyIbTypHI
KOMMYHHKAIIUIO B
YCTHOH B OcymecTBIIseT ICIOBYIO | peun, HOPMaTHBHEIE, KOMMYHHKaTHBHEIE,
. KOMMYHHKAIIUIO B STHYECKHE AacleKThl MHChMEHHOW pedyd mpu
NHCEMEHHON N
(bopmax Ha MUCBMEHHOH opme (hopMHpOBaHUM JJOKYMEHTAIIMOHHOTO 00ECTICYCHUS
C UCTIOJIb30BaHUEM YIIPaBIEHYECKOHN NEeATEILHOCTH
rOCyJapCTBEHHOM

VYK-4.2.3. VYMeeT HCIONB30BaTh COBPEMEHHBIN

MOHSATUIHBIN amnmapar poheCCUOHATBHOMN
JeSITEITBHOCTH VTS OpraHu3aIu
JIOKYMEHTAIIHOHHOTO obecrieyeHus

YIpaBIeHYECKOH e TeNbHOCTH

OTE€YECTBEHHOT'O
JICIIONIPOU3BOJICTBA
IIK-2. Criocoben K-2.1.1. 3HaeT MOIXOJIBI Hu METOBI
OCYILIECTBIATh KOJINYECTBEHHO-KaYE€CTBEHHOTO aHaJIN3a
ym o MK-2.1. JlemoHCTpHpYET
KOJIMYECTBEHHBIN U uH(pOpMAIIH, JIAHHBIX npu MIPUHSATHN
o CIIOCOOHOCTH 0000IIEHUS U o
KayeCTBEHHBII yIPaBJICHYCCKUX pernieHni CBSA3AHHBIX C
KOJIMYECTBEHHO- N
aHAJIN3 opraHusaiuedl JOKYMEHTAI[MOHHOTO O0OEeCIeUYeHUs
Ka4yeCTBEHHOI'0 aHaIn3a 9
UHGOPMAIUH IS YIPAaBICHUECKOH JISATSIILHOCTH
WHPOPMAITUY, TaHHBIX TIPU
000CHOBaHHUS IMK-2.1.3. VYMeer mnonp30BaTbCi HCTOYHUKAMU
MPUHSTUN YIIPABICHYECKUX .
YIPaBICHYECKOTO 2 9KOHOMHMYECKOH  HMH(OpMAIMK, MeToJaMu U
pelIeHUH CBI3aHHBIX C
peleHus, . MpPUEMaMH KOJHMYECTBEHHOTO M KAYeCTBEHHOTO
opraHusaruei
MOCTPOCHUH aHaJIM3a JUIs IPUHATHS YIPABICHUECKOTO PEIICHHUS
JIOKYMEHTAI[MOHHOTO
JKOHOMHYECKHX, B cdepe OKYMEHTAI[MOHHOI'O  OOECIIeUeHUs
obecneyeHust .
(hMHAHCOBBIX U o YIpaBICHYECKOH e TeILHOCTH
yIpaBIeHIECKOMH
OpraHHU3aIMOHHO-
JIEITEIBHOCTH
YIPaBICHUYECKUX
MOJIENEN.
5. MIPOT'PAMMA JTUCHUITIJINHBI
Tembl ‘ Bomnpocsl TeMbl

Conep:kaTteabHblii Moayab 1 TeopeTHyeckne 0CHOBBI JOKYMEHTALHOHHOIO o0ecrevyeHust
yIpaBJIeHYeCKOil 1esiTeIbHOCTH

n €ro McECTo B

Tema 1. JloxymeHT
CHCTEME yIpaBJICHUs

1. Ilpeamer, coaepkaHue U MOHATHE JOKYMEHTAIMOHHOTO
obecrieueHus yrpaBicHUsI.

2. Mecto u ponb JOKYMEHTOB B
YIpaBJICHUH.

3. Busibl TOKyMEHTOB U MX KJIaCCHU(UKAIIHUSI.

COBPEMECHHOM
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4. Cmyx0a JIOKYMEHTAIlHOHHOTO obecrnievueHus
YIPABJICHUS M €€ MECTO B OPraHU3aIMOHHON CTPYKTYDE.

Tema 2. CranmapTl U HOpPMaTHUBBI
JOKYMEHTAHOHHOI'O
o0ecrieyeHus yrpaBieHUs

1. HopmMaTuBHO-MeTOAMYECKas 0a3a TOKYMEHTAIIHOHHOTO
obecrieueHusl yIpaBIeHYSCKON ACITEIBHOCTH.

2. TocynapcTBennbie ctannaptel Poccuiickoit @enepanmm.
3. MexyHapoaHas CTaHJIapTU3alus
JIOKYMEHTAIIMOHHOTO 00eCIeYeHUs YIIPABICHUSI.

Tema 3. dopmupoBaHHe
JOKYMEHTO000pOTa Ha IPEANPUITHA

1. OcHOBHbIC TIPHHIMIIBI M CIOCOOBI OpPraHU3alUH
JOKYMEHTOO0O0pOTa MPEAIIPHUSITHUS.

2. ®opMBI M cXeMa OpraHM3aliu JOKYMEHTO000pOoTa Ha
IPEANPUATHH.

3. Tlepconain, 3aHUMAIOIIMIICS JIEIONPOU3BOJICTBOM Ha
IIPEANPUATHH.

4. KOoHTpOJIb JOKYyMEHTO000POTa B OPraHU3alIUH.

Tema 4. Cucremsl JIOKyMEHTAIUH.
Opranu3alvoHHO-PACTIOPAIUTENbHAS
JIOKyMEHTAIUS IPEATPUSITHS.

1. Opranu3anmoHHbIE TOKYMEHTHI.
2. PacniopsiiuTenbHble JOKYMEHTBHI.
3. CnpaBo4HO-WH(MOPMAIMOHHBIH TOKYMEHTHI.
4. CoBpeMeHHOE JIeJI0BOE TUChMO.

Conep:xarejbHbIA MOAYJIb 2 OCO0EHHOCTH OPraHU3aAIUM U BeeHUs JOKYMEHTAIMOHHOT 0

o0ecrieyeHus1 yNpaBJIeHYeCKO 1esITeJJbHOCTH

Tema 5. O0mme HOpMBI M mpaBwia | 1.  OOmme  TpeGoBaHMsI  OQOPMIICHHS  JICTOBBIX
oopmienus JOKYMEHTAllMOHHOTO | JOKYMEHTOB.
obecrieyeHus ynpasneHueckoi | 2. FOpunuyeckas cuiia 10KyMeHTa.
JESTEIIBHOCTH 3. SI3bIK ynpaBJIeHYE€CKUX JOKYMEHTOB.
Tema 6. IlpaBuma cocraBienuss u | 1. Ycras. [lonmoxeHne o0 CTPYKTypHOM IOJpa3/ieleHUN
oopmienus OpPraHU3allMOHHBIX | IPEIITPUATHSL.
JIOKYMEHTOB 2. Crpyktypa u 1mTatHoe pacnucanue. I[IpaBuia

BHYTPEHHETO PACIOPAIKA.

3. JIOKHOCTHAsI MHCTPYKIMS paOOTHUKA IPETPUSITHSL.
Tema 7. Opranuzanus npuema, | 1. Ilpuwem mnocrynarommx JOKYMEHTOB, OpraHU3alus
paccMOTpEHUS " PETUCTPALIMU | JTOCTABKHU TOKYMEHTOB.
JIOKYMEHTOB 2. OpraHu3zanusi paCCMOTPEHUS IOKYMEHTOB.

3. Peructparus 10KyMeHTOB.
Tema 8. Nudopmannonno- | 1. [lonstue, BUIbI, LENH, 3aja4d U Ha3HAYEHHE CHUCTEM
KOMMYHHMKAIIUOHHOE AJIEKTPOHHOI0 IOKyMEHTO000pOTA.
JTOKyMEHTalMoHHoro  oOecnieuenus | 2. [[puHIUTIBI aBTOMATH3aNU PaOOTHI C TOKYMEHTAMH.

ynpaBHCHqCCKOﬁ JACATCIIBHOCTH

3. OcHOBHblE  (YyHKIMH  CHCTEM  BJIEKTPOHHOIO
JIOKYMEHTO000pOoTa.

4. bazpl JaHHBIX W TNPHUKIATHOE IPOrpaMMHOE
obecrieueHHe B JOKYMEHTAlMOHHOM  OOeCIIeYeHHH
Ou3Heca M apXUBHOM JIeJIe.

5. I/IHTepHeT-TCXHOHOFI/II/I B JOKYMCHTAlMOHHOM

obecrieueHnM OM3HEca U APXUBHOM JCIJIC.




6. CTPYKTYPA U COAEPKAHUE JUCIUIIJINHbI

6.1. ®opma oOyueHusi — ouHas, Kypc — 1, cemectp — 1

HaumeHnoBanus comepKaTenbHBIX MOYJIEH U TEM

KonnuectBo yacoB

Jlexu. | JIaGop. | Mpaxr. | CPC+K | Beero

Conep:kaTeabHblil MoayJb 1 TeopeTnyeckue 0CHOBBI JOKYMEHTAIIMOHHOTO 00ecneyeHUst
yIpaBJeHYeCKOil JeTeJJbHOCTH

Tema 1. JIOKyMEHT 1 €r0 MECTO B CHCTEME YIIPABIICHHS 2 0 2 7 11
Tema 2. CraHgapTsl " HOPMATHUBBI 2 0 2 5 9
JOKYMEHTAIIHOHHOTO 00eCTICUeHH S yIIPaBIICHUSI

Tema 3. ®opmupoBaHue J0KyMEHTOO00pOTa Ha 2 0 2 6 10
NPEINPUITUN

Tema 4. Cuctemsl gokyMeHTaruu. OpraHu3alMuoHHO- 2 0 2 9 13
pacropsiaUTeIbHas JOKYMEHTALUS TIPEAIPHSITUS

HToro no coaep:xkareabHomMy moay.aio 1 8 0 8 27 43

CO}ICP?KZITCJ'[LHBIﬁ MoayJb 2 OcobeHHOCTH OpraHu3anuu 1 BE€ICHUS JOKYMCHTAIITUOHHOI'O

obecneveHus ynpasJjeH4ec

KOH AECATECJIBbHOCTH

Tema 5. OOmme HOpMBI M TIpaBWiIa OGOPMIICHHS 2 0 2 6 10
JOKYMEHTAIIHOHHOTO O0ecreueHus YIpaBIeHUECKON

JeSITeIbHOCTH

Tema 6. IlpaBuma cocraBieHuss u OGOPMICHHS 2 0 2 5 9
OpraHM3aIMOHHBIX JOKYMEHTOB

Tema 7. Opranuzanus npueMa, pacCMOTPEHHUS U 2 0 2 8 12
perucTpanyy T0KyMEHTOB

Tema 8.  HubopManmoHHO-KOMMYHHUKAITMOHHOE 3 0 3 10 16
JIOKYMEHTAI[HOHHOTO 00eCreYeHns ynpaBIeHUIECKOM

JeATeIbHOCTH

Hroro no copep:xkare1bHOMY MOIYJII0 2 9 0 9 29 47
Bcero no komnonenty OITOII 17 0 17 56 90

6.2. ®opma 00yueHus — 04HO-3a04HAas1, Kypc — 1, cemectp — 1

KonnuecTBO yacoB

HaumeHoBaHUs COEepKaTENIBHBIX MOYJIEH U TEM

Jleku. ‘ JlaGop. ‘ ITpakr. ‘ CPC+K ‘ Bceero

Copep:xaTebHblii MoayJb 1 TeopeTnueckue 0CHOBBI JOKYMEHTAIMOHHOTO 00ecrieYeHUs!
ynpaBJieH4eCKOH e TeJbHOCTH

Tema 1. JIOKyMEHT M €ro MECTO B CHCTEME YIIPABIICHHUS 1 0 0,5 9,5 11

Tema 2. CranpapTsl U HOPMAaTHUBBI

JIOKYMEHTAITMOHHOT'O 0,5 0 0,5 8 9

o0ecreyeHus yIpaBIeHUs

Tema 3. ®opmupoBaHue TOKyMEHTOO00OpOTa Ha 1 0 05 8,5 10

NPENPUITHI

Tema 4. Cucremsl foKkymeHTannu. OpraHu3annoHHO- 0.5 0 05 12 13

pacropsAUTesIbHAs JJOKYMEHTAIUS TIPSAPHSTHUS

HToro no copep:xareabHOMYy Moy 1 3 0 2 38 43
Conep:xaTeabHbIil MOAYJIb 2 OCO0€HHOCTH OPraHU3ANMH U BeIeHUs JOKYMEHTAIIMOHHOT O

o0ecrieyeHNs1 ynpapjieH4ecKOii 1esiTeJbHOCTH

Tema 5. OOmme HOpPMBI W TpaBWiIa OGOPMIICHHS

JIOKYMEHTAIIMOHHOTO o0ecrnedeHus: ynpasieHdeckoi | 0,5 0 0,5 9 10

JeSITeTbHOCTH




Tema 6. IIpaBuna cocrtaBieHHss W OQOPMIICHHUS 05 0 05 8
OPraHM3alMOHHBIX JOKYMEHTOB ’ '

Tema 7. Opranuzauusi npuema, pPacCMOTPEHHS H 05 0 05 11
pEerucTpalnyy J0OKYMEHTOB

Tema 8. HHbopManmoHHO-KOMMYHHUKAITMOHHOE

JOKYMEHTAITMOHHOTO OOecredeHust ymnpasieHdeckor | 1,5 0 0,5 14
JEeSITENIbHOCTH

HToro no cogepkareIbHOMY MOIYJIIO 2 3 0 2 42
Bcero no komnonenty OINOII 6 0 4 80

7. OHEHOYHBIE MATEPHAJIbBI (CPEACTBA) AJIs1 TEKYLIEI'O
KOHTPOJISI YCIIEBAEMOCTH, TIPOMEXKYTOYHOM ATTECTAIIUA

7.1. KoHTpOJIbHBIE BONPOCHI

COJIEPXKATEJIbHBIM MOJYJIb 1
TEOPETMYECKHUE OCHOBBI JIOKYMEHTAIIMOHHOI'O OBECITEYEHM A
YIIPABJIEHYECKOU NEATEJIBHOCTU

1. [Ipenmer, cogepxaHue U MOHATHE TOKYMEHTAIMOHHOTO 00eCreYeHUs
yIpaBICHUS.

2. MecTo # poJib TOKYMEHTOB B COBPEMEHHOM YIPABIICHUH.

3. Buibl TOKyMEHTOB U MX KIIaCCH(PUKAITUS.

4, Ciyx06a TOKyMEHTaIlHOHHOTO 00ECIIeUeHUs YIIPABJICHHS U €€ MECTO B
OPraHU3alMOHHON CTPYKTYPE.

5. HopmaTtuBHo-MeTonnuecKkas 6a3a JOKyMEHTAIIMOHHOTO 00ecTieueH s
YIpaBIeHYCCKON IS TeITLHOCTH.

6. I'ocynapcrBenHblie ctanaapthl Poccuiickon denepannu.

7. MexayHapoaHasi CTaHAAPTU3ANNS JOKYMEHTAITMOHHOTO O0eCTICUeHUs
yIpaBIeHUS.

8. OcHOBHBIE IPUHLIUIIBI U CLIOCOOBI OPraHU3aluU JOKYMEHT0000poTa
MPEITPHUITHSL.

9. ®DopMBI U CXeMa OpTaHHU3AIMH IOKYMEHTO000pOTa Ha TIPS ITPHUSITHH.

10. [Tepconasn, 3aHUMAaIOIUICS 1EJIOMPOU3BOICTBOM HA MPEANPUSTHH.

11.  KoHTpoab JOKyMEHTOOOOPOTa B OPraHU3alMH.

12. Opranu3aloOHHbIE IOKYMEHTHI.

13. PacriopsimuTeibHBIE TOKYMEHTEHI.

14.  CuopaBouHO-HH(OPMAIIMOHHBIN TOKYMEHTHI.

15. CoBpeMeHHOE JIEIIOBOE TTUCHMO.

COJIEPXXATEJIBHBIN MOJIEJIb 2
OCOBEHHOCTHU OPTAHM3ALIUA U BEAEHWA NOKYMEHTAITMOHHOI'O
OBECIIEYEHHMA YIIPABJIEHYECKOU AEATEJIBHOCTU

16. OO6ume TpeboBaHust 0HOPMIIEHUS JI€TOBBIX TOKYMEHTOB.

17. ¥Opunuyeckas cuiia J0KyMEHTA.

18. SI3bIK ynpaBiieHYECKUX JOKYMEHTOB.

19. Vcrag. [TonoxeHue 0 CTPYKTYPHOM TOPA3ICICHUH IIPEAPUATHS.

20. Crpykrypa u mratHoe pacnucanue. [IpaBuia BHyTpeHHETo pacnopsaka.
21. JlomxHOCTHAs MHCTPYKIHS paOOTHUKA MPEATPHUSITHS.

22. TlpueM MOCTyNaromuX JOKYMEHTOB, OpraHU3alys JOCTABKH JOKYMEHTOB.
23. OpraHu3anus pacCMOTPEHHS TOKYMEHTOB.

24. Perucrpauus J0KyMEHTOB.
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25. llonarne, BuUABI, [eNH, 334a4d W HA3HAYCHHE CHCTEM  DJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

26. [TpuHIUTIBI aBTOMATH3AUU PAOOTHI C TOKYMEHTAMHU.

27. OcHOBHBIE (DYHKIIMH CUCTEM JJICKTPOHHOTO JIOKYMEHTOO0O0pOTA.

28. ba3pl JaHHBIX M MPUKIAJHOE IMPOrPAMMHOE O0ECIEYEeHUE B JIOKYMEHTAIIMOHHOM
obecrieueHnH OM3HECa U apXUBHOM JIeTIe.

29. VHTepHEeT-TEXHOJIOTHH B JOKYMEHTAIMOHHOM OOECIieYeHHH OW3Heca W apXHWBHOM
nene.

7.2. Tembl noka1aa0B (pedepaToB)
He npenycMoTpeHsl mporpaMmoi AUCUUTLIAHBI
7.3. Tembl NUCbMEHHBIX PAa0OT (THIBI 32/1a4)

OBPA3EIL 3AJAHUA MOAYJBHOI'O KOHTPOJIA

JloHenkui rocy 1apCTBEHHbI YHUBEPCUTET
DKOHOMUYECKHH (PaKyIbTET
Kadenpa menemxMenTa

[Iporpamma Beicuiero oopazoBanusi  I[Iporpamma GakanaBpuata

Hamnpasnenue noaroToBku 38.03.02 MenemxkMeHT

[Tpoduas moArOTOBKH MeHeKMEHT

®dopma 00yueHus Ounasi, O4HO-3204HAs

Cemectp IlepBsIii

JucnunnnHa JlokyMeHTalnoHHOE obecrieueHue

ynpaBHqueCKOﬁ ACATCIIBHOCTHU

Mopny/ibHasi KOHTpPOJIbHasA padoTa

BapuanT Ne n
1. Teopemuueckuit eonpoc:
1. KoHTpoNb JOKYMEHTO0O0POTa B OPTaHU3AIIHIH.
2. MecTo 1 poJb IOKYMEHTOB B COBPEMEHHOM YTIPaBJICHUH.

Kpurtepun onennBanust MOAyJIbHOM KOHTPOJILHOMH padoThI

Homep 3apanus KoumnuecTBo 6as/108B
Teopernueckuii Bonpoc 10
Bcero 20

7.4. O6pa3en comepkaHus IK3AMEHAIIMOHHOr0 OuJieTa (MPU HAJTUYUM IK3aMeHa 1o
AMCUUIJIMHE)
JloHeKni rocyJapCTBEHHBIN YHUBEPCUTET
OKOHOMUYECKUH (aKyIbTeT
Kadenpa menemxmenTa

IIporpamma BBICILIETO [Iporpamma GakanaBpuara
oOpazoBaHMs

Hampasnenue noaroroBku 38.03.02 MenexMeHT

[Tpoduns moaArOTOBKH Menemxment

®dopma 00yueHUs OuHnasi, OYHO-3204HAs



Cemectp ITepBsrit
Hucuunnuna JlokxyMeHTaunoHHOE obecrnieueHue
YIIPaBJIEHUYECKOU 1€ATEIbHOCTU

buner Ne n

Teopemuueckuii eonpoc:

1. IIpuem mocTynaroumx JOKyMEHTOB, OPraHU3aIMsl JOCTaBKU JOKYMEHTOB.

2. OcHOBHBIE QYHKIIMU CUCTEM 3JIEKTPOHHOT'O JOKYMEHTOO00pOTA.

Tecmoevie 3a0anusn:

1. JloxkymeHT —3TO:

a) 3aUKCHpPOBaHHAas Ha MATEPUATBHOM HOcHUTelIe WH(OpMaNus ¢ PEKBU3UTAMH,
HO3BOJISIOIINMY €€ UAECHTU(PHULUPOBATS.

B) HOCHUTENb HH(OpPMAIUHM, KCIOJB3YEMONH B IENSAX PEryJIUpPOBAaHUS COLUATBHBIX
OTHOLLICHHUH.

I') uadopmarnus, 3apukcupoBanHast JTOOBIM CIIOCOOOM Ha JTFOOOM HOCHTEIIE.

2. Konmusi tokymeHTa — 3T0:

a) PK3EMIUTAP, KOTOPBIH MOJHOCTHIO MTOBTOPAT COACPIKAHUE MOITMHHUKA;

0) OBTOPHBIN 3K3EMILIAP MOJUTMHHUKA,;

B) €ro AJIeKTpoHHast opMma.

3. IOpunamnyeckasi cujia JOKyMeHTa — 3T0:

a) 0COOEHHOCTH BHEUTHETO O(POPMIICHHS JOKYMEHTA.

0) CBHJIETENILCTBO HAJIMUKS B JOKYMEHTE IOJIOXKEHUI HOPMaTUBHOT'O XapaKTepa.

B) CITIOCOOHOCTBH JJOKYMEHTA IIOPOXKIATh ONPEICIICHHBIE TPABOBIC MOCIEICTBHSL.

4. Kakas d¢opma padoTbl ¢ [AOKYMEHTAMH MOAXOAUT /Jsl OPraHU3alui,
eSITeIbHOCTH KOTOPBIX TPedyeT 0CO0eHHO THIATEIHLHOM 3a1UTHI HHPOPMAIUHK:

a) HEeHTpaJIM30BaHHAs;

0) cMelaHHas;

B) JICLICHTPAIN30BaHHAS.

5. C kakoro MoMeHTa pacnoOpPsiAUTENbHBINH JOKYMEHT BCTYNAeT B CHITY:

a) C MOMEHTa CO3JIaHMs;

0) ¢ MOMEHTa MO CAHMS;

B) C MOMEHTA YTBEPXKICHUS.

6. PexkBuU3NT, KOTOPBIN (PUKCHPYET penieHue JULA (corjacue UJId Hecorjacue) no
MOBO/Y CO/IeP:KAHUS JOKYMEHTA, Ha3bIBaeTCs:

a) BU301i;

0) rpudom;

B) pe30Jronueil.

7. JlokyMeHT0000pOT — 3T0:

a) mepeaaya JOKyMEHTa U3 OJTHOW MHCTAHIMH B APYTYIO B IPOIIECCE €T0 PACCMOTPEHHSI.

0) ABIKEHHE JOKYMEHTOB B OpPIaHMU3alMU C MOMEHTA UX CO3J[aHUs WM TOJIy4YEHUS J10
3aBEPIICHHSI UCTIOTHEHUS HITH OTIPABKH.

B) JIBUKEHHE KOMITJIEKCa JOKYMEHTOB B IPOLIECCE BEIPAOOTKH, IPUHATHUS U UCTIOTHEHUS
peLIeHU.

8. Kakum o00pa3om B OpraHu3auuMM pacnpeaeasiioTcss O0SI3aHHOCTH MeX1y
PYKOBOJCTBOM, B TOM YHCJIe IPABO MOANMMCHIBATH TOKYMEHTbI?

a) yCTAHABJIMBAIOTCS B COOTBETCTBUU C YCTHBIMH PACTIOPSKEHUSMHU PYKOBOIUTEIS.

0) ycTaHaBIUBAIOTCS MIPUKA30M PYKOBOIUTEISL.

B) YCTaHABJIHMBAIOTCA B MHCTPYKIIUHU TIO E€JIONPOU3BOJICTBY.

9. JlokyMeHTanMOHHOE o0ecrieyeHue ynpaBJjJeHust — ITO:

A) IesaTenbHOCTh, KOTOpask MMEET CBOEH Lenbio oOecneuuTh (YHKIHUU YHpaBICHHUS
JOKYMEHTaMH;



10

0) IesATeIbHOCTh COOTBETCTBYIOIIUX JIMII 1O JOKYMEHTOOOOPOTY, TOKYMEHTUPOBAHUIO,
ONEPATUBHOMY XPAHEHUIO, a TAKKE UCIOJIb30BAHUIO IOKYMEHTOB OpraHU3AIINHY;
B) JESITCIBHOCTh PAOOTHHUKOB KAHIEISIPUH IO PETHCTPALMHM BXOMSIICH W HCXOIAIICH

KOPPECTIOH/ICHIINH.

10. Yrto M3 yKa3aHHOIO He MOKeT SIBJIATHCS MOJJIMHHUKOM JOKyMeHTa?
A) Komnust nokyMeHTa B 3JIEKTPOHHOM BU/IE;
b) [lepBbIii SK3EMIUIAP TOKYMEHTA;

B) EnuncTBeHHBIN SK3EMIUISP IOKYMEHTA.

KPUTEPUU OHEHUBAHUA DK3AMEHAIIMOHHOI'O 3AJAHUA

Bupn 3ananus KoanuyecTBo 0a/1710B
Teopernueckoe 3aaHue 30
TecToBble 3a1aHus 10

Bcero 40

8. PACIIPEJAEJIEHHUE BAJIJIOB, KOTOPBIE NOJYYAIOT OBYYAIOIUECS

OOmas olleHKa 3HaHWM OOyYarOIIMXCS MO AUCHUIUIMHE mpoBoauTcs no 100-6amnpHOU
IIKAJIe HMCXOJs W3 MaKCUMyMa, MPHUBEACHHOTO B Tadimie Huxke. OpraHu3alioHHO-y4YeOHas
paboTa B ayJUTOPUH OIICHUBACTCS HAa OCHOBE TAKMX KPUTEPUEB KaK MOCEIIAEMOCTh 3aHSATHH,
CBOCBPEMCHHOEC M KAaueCTBEHHOC BBIMIOJIHEHUE JIOMAIIHUX 3aJaHWi, aKTHBHOCTh BO BpeMs
NPOBE/ICHUS JICKIIMOHHBIX M TPAKTUYCCKUX 3aHATHH (y4acTHe B OOCYXICHHHM TEKYIIETrO H
MPOMICHHOTO MaTepraa, peleHne 3aaad 1 T.11. ).

ConepxarejibHble MOAYJIH Buna pa6otsi banabl
OpranuzannoHHoO-yuyeOHasi paboTa CTylIeHTa B 15
ayJIMTOPUH

Conepxatenbubrii Mogyms 1 |CamocTosTenbHas pabora 5
MonysbHas KOHTpoJIbHAsA paboTra 20
Hroro 40
OpranuzannoHHo-yuyeOHast paboTa CTylneHTa B
5 ayJIUTOPUHN 15
ConepxatenbreIi MOAyTH 2 CamocrosiTenbHas pabora 5
Hroro 20
IK3aMeH 40
OO01mmii uror 100
CooTBercTBHE 02J1JIOB OlICHKE
Orenka o nATuOaIIFHON IITKaIe
KonmuecTtBo 6anos »
s 100 ECTS | DOx3amen, nuddepeHnpoBaHHbII 3ager
3auer
90-100 A OTJIMYHO 3a4TE€HO
80-89 B 324TEHO
75-79 C XOpOTo 3a4TE€HO
70-74 D 3a4TEHO
60-69 E YIOBJIETBOPUTEIHLHO aTTemo
35-59 FX HE 3a4TEHO
0-34 = HEYJIOBJICTBOPHUTEIHHO e 3ATTOHO
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9. OBECIIEYHEHHUE OBPA3OBATEJIbBHOI'O MPOLHECCA JJIs1 JIML C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMHU 310POBbs 1 UHBAJINIOB

B xone peanuszauuy IUCHMILIMHBI UCTIONB3YIOTCS CIEAYIOLINE TOMOJIHUTEIBHBIE METO/IbI
00y4YeHHsI, TEKYIIIETO KOHTPOJISI yCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTallui 00yYalOIIMXCs B
3aBUCUMOCTH OT UX MHIAUBUIYaIbHBIX OCOOEHHOCTEMH:

1) s crenbixX v CIabOBUISAIINX:

— JeKUuM opOPMIIAIOTCS B BHUJE IEKTPOHHOI'O JOKYMEHTA, JIOCTYIIHOTO C ITOMOIIBIO
KOMITBIOTEPA CO CHEIHATN3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUeHUEM;

— JUId BBIIOJHEHUs 3a/laHusl IpU HEOOXOAMMOCTH IPENOCTAaBIIAETCS YBEINYMBAIOLIEE
YCTPOHCTBO; BO3MOXKHO TaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUMBAIOIIMX YCTPOMCTB;

— IHCbMEHHBIE 33JaHUsI OPOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM.

2) 1S TIIyXHX M CITa00CIIbIIIAIINX

— JEeKUUH OQOPMIISIOTCS B BUJIE 3JIEKTPOHHOI'O JJOKYMEHTA;

— THCHMEHHBIC 3aJIJaHHsI BBITOIHAIOTCS HA KOMIIBIOTEPE B MMCHMEHHOM (popme;

— 9K3aMeH MPOBOAMTCS B MMUCbMEHHOH (popMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHHE B
dbopme TecTUpOBaHUS.

3) [uIst UL C HAPYILICHUSIMU OIIOPHO-IBUTaTEIHOTO arapara:

— JeKuu o(pOPMIIIOTCS B BHUJE AJIEKTPOHHOTO JIOKYMEHTA, JIOCTYITHOTO C ITOMOIIBIO
KOMITbIOTEpA CO CHEMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICUEHUEM;

— THCHMEHHBIC 3aJJaHHsI BBITOIHAIOTCS HA KOMIIBIOTEPE;

— 9K3aMeH U 3a4€T MPOBOJAATCS B YCTHOU (pOpMeE MM BBIMOIHAIOTCA B IUCbMEHHOM opme
Ha KOMITBIOTEpE.

ITpu HEOO6XOIMMOCTH TIpelyCMaTpUBACTCS yBEIUYEHUE BPEMEHHU AJIs IOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsST ~ NPOMEXKYTOYHOW  arTecTalliil Ui OOyYaromuxcs
YCTAHABIMBAETCSI C Y4YETOM HX HMHIMBUAYAJIbHBIX TCHUXO(U3MUYECKHMX OCOOEHHOCTEH.
[TpomexyTouHas aTTECTAlUs MOXKET MTPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mpouedypbl OLEHUBaHHUSA pPe3yJbTaTOB OOydeHHUs JOMyCKaeTcs ¢
UCTIOJIb30BaHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHA.

ObecneunBaercs AOCTYN K HH(GOPMAIMOHHBIM U OubinorpaduyeckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaronierocsi B ¢opMmax, aJalTUPOBAHHBIX K OTPAaHUYEHUAM HX
3/I0pOBbsI U BOCTIPUATHUS HHPOPMALIUH:

1) is crenbIX U CIa0OBUISAIINX:

— B Ie4aTHoOU (opMe yBEINYEHHBIM HIPUPTOM;

— B (pOpMeE IEKTPOHHOTO TIOKYMEHTA;

2) TSt TIYXHUX U Ca0O0CTBIIAITNX:

— B TIeYaTHOU opme;

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

3) mist 00y4arOUMXCs ¢ HAPYIICHUSIMHU OTIOPHO-BUIATEILHOTO allapara:

— B Ie4aTHoOH popme;

— B (hopMe 3IEKTPOHHOTO IOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O ITPOLECCA

VYuebHble 3aHATHS TpoBOIATCS B /-M W S5-M kopmycax [Honl'Y (r. Homemnk, yi.
Yemrockunues, 186; 1896). ns mpoBeaeHus 1a00paTOpHBIX 3aHATUH TpedyeTcs ayauTopus,
o0opysi0BaHHAsT MEJOBOM HJIM MapKEpHOM JOCKOHM, MyJIbTUMEIUHHBIA MPOEKTOP M 3KpPaH,
HOYTOYK, KOMIUIEKT Y4eOHON MeOenu JUlsl CTYJIeHTOB, pabouee MECTO IMPEeroiaBaTelis, BBIXO B
WHTepHeT — MpoBOAHOM WK ¢ ucmoiab3oBanneM Wi-Fi.

Jlis caMOCTOSITETTbHOM paboOThl MCIIONB3YIOTCSI TEKCTOBBIE W 3JEKTPOHHBIE PECYpCHI
Hayunoli OMOMMOTEKM YHHMBEPCHTETa W JPYTUX SJIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JTaHHBIX,
yueOHO-MeTouuecKoe obecneueHue, MpeaACcTaBIeHHOEe B y4eOHO-METOJUUECKOM KaOuHeTe 7-T0
kopmyca (aya. 103).
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OOyuarommecss HWMEIOT BO3MOXHOCTh  HCIIOJIb30BaTh y4eOHbIE MaTepHallbl  I10
JTUCHHUIUIMHE, pa3MmelneHHble Ha twiardpopme Moodle IlenTpa auCTaHIIMOHHOTO O0Opa3OBaHHS
skoHOMHUYecKoro ¢akynprera «oH['Y». [lpum u3ydyeHMHM IUCHMIUIMHBI TPUMEHSIOTCS
AIIEKTPOHHOE 00yUeHHUE U TMCTAHIIMOHHBIE 00pa30BaTEIIbHBIC TEXHOJIOTHH.

C  wWcronmp30BaHMEM — pecypcoB  MmIarGopMbl  JAMCTAHIIMOHHOTO  0Opa3oBaHUs
OCYIICCTBIISICTCS TEKYIIMHA KOHTPOJIb 3HAHWK OOydYalolmuXcs Ha OCHOBE TECTUPOBAHUS U
NPOBEPKH PE3YJIbTATOB CAMOCTOSATEIBHOM pabOTHI.

Jucmanyuonnvtit.  Kypc  «/loKymenmauuonHoe  odecneuenue - ynpaeieH4ecKou
desmenvHocmuy i CTyAeHTOB HampapiieHus noarotoBku 38.03.02 MenemxmeHT, npoduiis
«MeHeIKMEHT» JOCTYIIEH 1o cchuike Ha miatdopme Moodle Lentpa qucrannnonHOro 00y4deHus
9KOHOMHYECKOTO baxynbTeTa dI'BOY BO «Joul'Y»: http://ef.donnu-
support.ru/moodle/course/view.php?id=846

11. PEKOMEHAYEMAS JIUTEPATYPA
11.1. OcHoBHasi IuTEpaTypa

1. Hoponmnua, JI. A. JlIokyMeHTOBE/ICHHE: yIeOHUK W TPAKTHKYM s By3oB / JI. A.
HoponuHa [u ap.] ; mox penakuueit JI. A. Jloponnnoi. — 3-¢ u3f., nepepad. u mon. — MocCKBa :
NznarensctBo KOpaiit, 2022. — 336 c.

2. IlysanoBa, H. H. OcHoBbI nenomnpous3BojacTBa. SI3bIK CiIy)KeOHOTO JOKyMEHTA :
yueOHUK 1 mpakTukyMm Juist By3oB / H. H. IllyBanoBa, A. 1O. MiBaHoBa ; mox oOmmeit penaximeid H.
H. llyBanoBoii. — 3-e u3n., nepepad. u gom. — Mocksa : M3natenbctBo FOpaiit, 2022. — 384 c.

3. Psaboga, C. B. JlokyMeHTaHOHHOE 00ecnieyeHHEe YIIPABJIeHYECKOi 1esiTeIbHOCTH !
yuebHoe nocooue / C. B. Psg6oBa; YnbsH. roc. TexH. yH-T. — YbsiHOBCK : YAl TV, 2021. — 340 c.

4. BemkypoBa A. b. JlokyMeHTaIlmoHHOE 0OECTIeueHHe yIIpaBiIeHus : yueOHOe mocooue
IUISL CTYJEHTOB cpefHero mpodeccuonansHoro odpasosanus / A.b. BemkypoBa. - Mocksa :
Hupexr-Menaua, 2020. - 169 c.

5. TOCT P 7.0.97-2016 «OpranuzanroHHO-PACTIOPSIUTENbHAS TOKYMEHTAIHS

6. ®Denepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 PO «O0 371€KTPOHHOM MOIITHCH.

11.2. lonoiHMTeIbHAS JIUTEPATYpPa

1. Kysnemnora, 1. B. JlokyMeHTallmoHHOE OOECTICUCHHE YMIPABJICHHS IMEPCOHAIOM
[Tekct]: yuebnoe mocobue / U. B. Ky3nenona, I'. A. Xauatpsan - Mocksa: [lamkos u Ko, 2015. -
220 c.

2. Pymbiauna, JI. A. JlokyMeHTaIMOHHOE O00CCIICUCHNUE YIIPABICHHS | YUYCOHUK ISt
CTYI. yupexaeHuii cpea. npod. odpasosanus / JI. A. Pymprauna. — 6-e usm.,crep. — M. :
Wznatenbckuii neHTp «Axagemusi», 2008. — 224 c.

3. AnekceeBa, T. B. JlokymeHTallMoHHOE OOECIEYCHHE YMpaBIICHUS: y4eO.
nocobue / T. B. AnekceeBa. — M.: MockoBckasi (MHAHCOBO-ITPOMBIIUICHHAS aKaJAeMHUs,
2010. -220c.

4, Cenuenko, I1. B. [lokymeHTanimonHoe o0ecriedeHne yrnpaBieHISCKUX PEIIeHu /
I1. B. Cenuenko, lO. II. ExnakoB, B. E. Kupuenko. — Tomck: Tomck. ['oc. yH-T cucrem
yIpaBJI€HUS U PAIAOIEKTpOHUKH, 2018. — 180 c.

12. AH®OPMALIMOHHBIE PECYPCBI

1. HauuonanbHas JjekTpoHHasi oubanorexka (HOB): ¢enepanvhas rocynapcTBeHHas
uHpopmanronHas cuctema / MunuctepctBo Kynbrypsr P®; Poccuiickas rocymapcTBeHHas
oubmmoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (mara o6pamienus: 01.09.2023). —



http://ef.donnu-support.ru/moodle/course/view.php?id=846
http://ef.donnu-support.ru/moodle/course/view.php?id=846
https://rusneb.ru/
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Pexxum noctyna: cBoOoaHBIN, moanucka. Heo0xommMma ycTaHOBKa MTPOTPaMMHOTO O0ECTICUSHUSI.
— TeKCT: 3EKTPOHHBIN.

2. eLIBRARY.RU: nayunas snextponHas onbnuoreka: caidt. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum pgoctyma: it aBTOPU3OB.
MoJIb30BaTeNeil. —TeKCT: 3JEKTPOHHBIM.

3. Hayunass osnexkrtponnas Oubnmoreka «KubepJlenmnka»: caidt / Acconmanus
«OtkpeiTass Hayka». — MockBa, 2014- . — URL.: https://cyberleninka.ru/. — Pexum mocryma:
cBOOOHBIN. — TeKCT: NMEKTPOHHBIH.

4. DnexTpoHHO-OnOIKOTeUHas cuctema «Jlanb»: [caiit]. — URL: https://e.lanbook.com
(mara oopamenusi: 01.09.2023). — PexuMm goctyna: AJjis aBTOPU30B. MoJib3oBaTesne. — Tekcr:
3JIEKTPOHHBIMN.

5. 9BC HOpaiit: >nexTpoHHas 6ubnroTewHas cucrema: caidt. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexkum mocTyma: s aBTOPU30B.
IIOJIb30BaTeseN. — TEeKCT: 2JIEKTPOHHBIMN.

6. DaexkTpoHHo-0udaMoTeunasi cucrema Jloul'VY: caiit / ®I'BOY BO «lonl'V». —
Honeuk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
JnocTyna: cBOOOHBIN. — TeKCT: AIeKTPOHHBIM.

7. DiaekTpoHHbI KaTajgor Hayunoii oubmmorexku onl'Y: pa3aen caiita / Hb Honl'Y. —
Tekcr: anekrponnsiii // DBC Jloul'V: caitr. — URL: http:/library.donnu.ru/catalog/ (mara
obpamenust: 01.09.2023). — Pexxum noctyna: mouck CBOOOIHBIHN, IEKTPOHHBIC IOKYMEHTHI — JIJISt
nonb3oBarenei JJonl'y.

8. OuexTpounblii apxuB Jloul'Y: pa3nen caiita/ Hb Jlonl'Y. — TekcT: 37eKTpOHHBIN
// OBC Houl'V: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexxum
JOCTYyTa: CBOOOTHBIH.

13. MIPOI'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (kopnopaTtuBHas auuensus oY Ne 46484614)

2. Microsoft Office (kopropatuBHas aunen3us oY Ne 46472919)

3. Microsoft Visual Studio (siuniensust nporpammsl Dream Spark ii1st BhICIINX y4eOHBIX
3aBe/IeHNN )

4. Awnrtuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuen3zuun GPL, Apache,
BSD ny1s1 cB0601HOTO TIPOrPaMMHOTO OOECTICUEHUS).


https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

