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1. MECTO JUCLHMITJINHLI B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMEI

1.1. TpeOGoBaHus K NperBapUTEIBbHOMN MOATOTOBKE 0OYUYaIOIIUXCS, MPEIIIECTBYIONINE
U COIYTCTBYIOIINE JUCLUIIINHBI, HA KOTOPBIX OCHOBBIBAECTCS U3Y4YCHHUE TAHHOM:

«MHOCTpaHHbll  sA3bIK» U «VHOCTpaHHBIH s3bIK B cepe mnpodeccuoHaIbHBIX
KOMMYHHKAIHi1» 00pa3oBaTeIbHON MPOrpaMMBbl OakaiaBpuaTta.

2. OIMMCAHUE JMCHUITJIMHBI

2.1. OOmas xapakTepUCTHKA

HanmenoBanwue mokasareirst 3HaueHHE MMOKa3aTes

HasBanue oO6pazoBaTeIbHON TIPOTPaMMBI 38.04.01 Dxonomuka (Marucrepckas
nporpamMma: byxranrepckuii yueT u npaBoBoe
obecrieueHne On3Heca)

[[Indp u Ha3BaHHUE B COOTBETCTBUU C b1.b.M1.3
y4€OHBIM IIJIAHOM MHOCTpaHHBIN A3BIK
Yacth 00pa3oBaTeNbHOM MPOrpaMMbl bazoBas yacTh
KonruecTBo 3a4€THBIX €IMHUIL / BCETO YaCOB 3/108

2.2. Pacnpenenenue yacoB 1o popmam u nepuogam o0y4eHus

O0u1ee KOJINYECTBO YaCOB
o
& CcaMoCTOS-
dopma 2 | 9 .
S © | nmekmu- | abopa- | MpPaKTH- | TEIbHOM dopma
00y4eHus 2| 2 BCETO
8 | OHHBIX | TOPHBIX | YEeCKHX | PabOThI + KOHTPOJIS
KOHTPOJIb
QOuHas 1 — — 34 74 108 3K3aMeH
3aouHas 1 1 - - 8 100 108 DK3aMeH

3. HEJN JUCHUTTJIMHBI

Henp nucturmanabl «MHOCTpaHHBIM S3BIK» — MPUOOPETEHHE CTYIEHTAMU HaBBIKOB U
YMEHUW B Pa3IUYHBIX BUIAX PEYCBOM U MUCHMEHHOW JEATEIHHOCTH, KOTOPHIE Ha OTIEIHHBIX
JTanax S3bIKOBOM MOATOTOBKHM IIO3BOJIAIOT HCIOJIb30BATh WHOCTPAHHBIA S3BIK Kak B
NpoPEeCCHOHAIBHOW W HAay4YHOW JCSITENBHOCTH, TaK ¢ JUIs  LeJed  JaJbHeWIero
camMo00pa3oBaHus; pa3BUTHE o0meit u npodecCuoHaTbHO-OPUEHTUPOBAHHOM
KOMMYHUKATUBHOM SI36IKOBOM KOMITETEHIIMH CTYJIEHTOB, YTO C/EJIaeT BO3MOKHBIM () ()EKTHBHOE
obmieHne B chepe SKOHOMUKHU U OU3HEca.

4. KOMHIETEHIINHN OBYYAIOINEI'OCS, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHIA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMKATOPBI
N TNTAHUPYEMBIE PE3VIJIbTATBI ObBYUYEHU A

4.1. KommnereHuuu

VYK-4. CnocobeH NpUMEHATbh COBPEMEHHbIE KOMMYHHMKATHBHBIE TEXHOJIOTMH, B TOM
qrclie Ha WHOCTPAaHHOM(BIX) s3bIke(ax), IS aKaJeMHYecKoro U MPOQeCCHOHATHHOTO
B3alMOJICUCTBUSL.

4.2. VuaukaTopbl KOMIETSHIIMHA

Komnereniuu Nuaukatopel Pesynbrarel o0ydeHus

VYK-4. Ciocoben VK-4.1. Bwibupaer nHa | YK-4.1.1. 3Haer, Kak CcaMOCTOATEIHLHO
IPUMEHSITh roCy/1apCTBEHHOM HaXOJUTh W 00pabareiBaTh HH(OpMAIHIO,




COBPEMEHHBIE A3BIKE P® U | He0OXOIUMYIO JUTS KAueCTBEHHOTO
KOMMYHUKATUBHBIE | HHOCTPAHHOM(-bIX) BBITIOJIHCHUS aKaJIeMUYECKHUX u
TEXHOJIOTMH, B TOM | sI3BbIKaX npodeccuoHaNbHBIX 3aa4 U JAOCTH)KCHUS
YHCIIe Ha KOMMYHUKATUBHO npoecCHOHATLHO 3HAYMMBIX IIeNIel, B T.4.
MHOCTPaHHOM(BIX) MpUEMJIEMbIE CTUJIb W | HA MHOCTPAHHOM SI3BIKE.
sa3bpIKe(ax), 1is cpeacTBa VK-4.1.2. 3Haer MeToAbl M  CIOCOOBI
aKaJIEeMHYECKOI0 U B3aUMOJEICTBUSA B | IPUMEHEHUS UH(OPMaLIMOHHO-
po(heCcCHOHATLHOTO | OOIMIEHUH C JCTOBBIMU | KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHUH  JyIs
B3aUMO/ICHCTBUSI. MapTHEPAMH. cbopa, XpaHEHMUS, 00paboTku,
MPEJICTABJICHUS W Tepeaadyu HHPOpMaIiu B
CUTYaIUsAX aKaJIEeMUUYECKOTO u
po(hecCHOHAILHOTO B3aUMOICHCTBUS.
VK-4.2. Bener .
A VK-4.2.1. 3HaeT HOpPMBI TMCbBMEHHOU peyH,
JIEJIOBYIO MEPENUCKY Ha .
MPUHATHIE B TPOGECCHOHATBHON Cpeie.
rocyJapCTBEHHOM
VK-4.2.2. YMeeT BECTH JICIOBYIO MEPETHUCKY
SI3BIKE PO u
HAa TOCYAAapCTBEHHOM si3bike PO w/unm
WHOCTPaHHOM(-bIX )
WHOCTPAHHOM SI3BIKE.
SI3bIKAX.
VYK-4.3. Ymeer
VK-4.3.1. CocraBisier, peaakTHUpyeT Ha
BBITIOJIHATh ~ TIEPEBOJ
roCcyJ1apCTBEHHOM SI3BIKE PO u/nnun
npodeccnoHambHbIX
WHOCTPAaHHOM A3BIKE, BBITIOJIHSIET
TEKCTOB c .
KOPPEKTHBI MEPEeBOJl C HMHOCTPAHHOI'O
WHOCTPAHHOTO(-bIX) Ha .
. A3bIKa HA TOCYNApCTBEHHBIN 53bIK PD m ¢
roCyJIapCTBEHHBIHN
roCyJ1apCTBEHHOIO sI3bIKa PO Ha
SI3BIK P® u c N
WHOCTPAHHBIN SI3BIK Pa3IUYHBIX
TrOCYJIapCTBEHHOTO
aKkaJeMHueckKux W MpodecCHOHATbHBIX
S3bIKA P® Ha
. TEKCTOB.
WHOCTPaHHBIN(-bIE).
5. I[MPOI'PAMMA JTVCHUITJIMHBI
Tembl ‘ Kpartkoe conep:xanue TeMbl

ConepxatenbHblii Moaynb 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.
Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.

Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.

A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising Infinitive. Choosing a franchise, applying for franchise

information.

CopepxaTelbHbI MOTYJH 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Tema 6. Banking items and documents. Abbreviations. Allow, enable,

Banking

let. Non-finite forms and their constructions. Negotiating a




Tembl Kparkoe cogep:xkanue TeMbl

bank loan, drawing up a short report.

Tema 7.
Business and the
Environment

The role of business in environmental affairs. Word building.
Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper
article.

Tema 8.
The Stock Market

6. CTPYKTVYPA U COAEPXXAHUE JUCIHUITIIMHBI

6.1. dopma oOyueHus — ounas, kypc — 1, cemectp — 1

HanmMmeHnoBaHnus a3/1€JI0OB U TEM Komaectso dacos
P Jlexu. | JlaGop. | Mpakr. | CPC+K | Beero

ConepskatensHblii MOyb 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14

CopepxatenbHbIii MOAYIND 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOT'O 3A CEMECTP — 34 74 108

6.2. ®Popma oOyueHust — 3a04Has, Kypc — 1, cemectp — 1

Hanmenosanus a3/1€JI0B U TEM Komaectso dacos
P Jlexn. | JlaGop. | Mpakr. | CPC+K | Beero

Copepskarenbhblii Moayib 1. Business Structures and Forms, Selling Methods
Tewma 1. Company Structure — — 1 12 13
Tewma 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tema 4. Franchising 1 13 14

ConeprxaTenbHbI MOJYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tewma 8. The Stock Market 1 12 13
NTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHBIE MATEPHAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA

YCIHEBAEMOCTH, IIPOMEXYTOYHON ATTECTALIMNA

7.1.  KoHTpoJIbHBIE BOIIPOCHI.

OBPA3EILL 3AJAHNA ITPOMEXYTOYHOI'O KOHTPOJIA

l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct

answer.




Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily
with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.

DO TPAROTPWROTENAO T



b. a well-prepared contingency plan facilitates preparation for communication with the
media.

c. scope of the crisis defines the statement for the media.

d. the main concern for companies is dealing with the media.

1. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. 1 remember to get/getting the e-mail from her but I can’t find it in my correspondence
right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

II. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.
IV.  LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.



¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?

a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.

V. Write a memo.

VI.  Speak on the topic suggested.
KpI/ITepI/II/I OILICHUBAHMI 3aJaHUA IIPOMEKYTOUYHOI'O KOHTPOJIA

MaxkcuManbHas o0masi cymma OayioB, KOTOPYIO MOXKET MOJNYYUTh CTYJEHT, YCIEIIHO

BBIINIOJIHUB BCE BHUJBI 3aJaHui, cocTaBisgeT 20 6amios

7.2. TeMbl UHIUBUAYATBHBIX 3aIaHUN

OnHuM M3 BUJOB MHAMBUAYAJIBHOW pabOThl 00yyaromuXcs SBISETCS WHIUBUAYaJIbHAsS
pabota ¢ npodeccHOHAIBHOM JTUTEPaTypoil Kak Ha PYCCKOM, TaK W HA aHTJIMKUCKOM si3bike. Llenp
JAHHON paboThl — OCMBICIEHHE U YIIIyOJeHHe 3HAHUH O JaHHON AWUCLUILIMHE, pa3BUTHE
HaBBIKOB CaMOCTOSATENBHON pPabOThI MO cOOpY, CHCTEMAaTH3allid MaTephalia, IpPOBEICHUIO
UCCIICIOBaHMUs W aHaiuu3a. SIBIAACh OJHMM U3 BHMJOB HAy4YHO-HCCIEIOBATEIbCKONW pabOThI
oOyyaroluxcsi, caMoOCTOsiITeNIbHAasgs paboTa ¢  HaydyHOM  JUTEpaTypol  cHocoOCTBYyeT
(bopMHpOBaHHUIO y 00yUaIOIIUXCS aHAIUTUYECKOT0, TBOPUYECKOTO MBILIUICHUS.

WupuBuyanbHbIE 3aJaHUS COCTOST U3

a) Rendering: mpopaboTka mpodeccuoHambHOM JUTEpPaTypbl Ha PYCCKOM SI3BIKE C
MOCJEAYIOLIEH Mepeladyeii COIEPKAHNUS aHTJIMUCKUM SI3bIKOM.
b) Summarizing: npopaboTka MpodeccuoHalbHON JTUTEpaTypbl HAa AHTJIMKHCKOM

S3bIKE C MOCIIEYIONIECH epeaadeit ee coaepKaHus.
7.3. OBPA3EIl COAEPXKAHUA 5K3AMEHAIIMOHHOI'O BUJIETA.

[Iporpamma Beicuiero oOpazoBanusi  IIporpamma marucrparypbl

Hanpasnenne moarotoBku 38.04.01 DxoHOMUKaA

Marucrepckas mporpamma Byxranrepckuii yder u TmpaBoBoe obOecreueHue
Ou3Heca

®dopma 00yueHus Ounasi, 3a04Hast

Cemectp NEpBBIN

Jucnunnuza WNHOCTpaHHBIN S3bIK

OK3aMeHallMOHHbIN Omer No
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
yTBep)K,Z[CHO Ha 3acC€aaHuUu Ka(l)e)lpbl AHTIJIUICKOrO SI3bIKA JJIs1 DKOHOMUYECKUX CHCHH&HBHOCTCﬁ
IIpotokon Ne oT «» 20 T
3aB. kadenpoii K.(.H., mom. D.P. bparuna DK3aMEHATOPbI:

Kpurepun oueHnBaHusi 3Kk3aMeHAIIMOHHOTO 32/ 1aHUS

Tun Kpurepnn onenku bannsl
3a/1aHus
3agaHus 1O Tun 3amaHus: MHOXECTBEHHBIM BbIOOp, 15
JIEKCUKE BOIIPOCA, KaKJblil NMpaBUIbHBIA OTBET OLICHUBAETCS B
1,5 Gamna: 22,5
15 Bompoca x 1,5 6amna
HTtoro 22,5
[Tucemennoe CoOOTBETCTBHE CTPYKTYpE 2
3a/laHue CootBercTBHE 00BEMY 0,5




Coneprxanne/o01iee nH(pOpMaITMOHHOE 2
HaIOJIHEHUE 2
CooTBeTcTBHE CTHIIIO 2
I'pamMmaTideckast ¥ JJeKCUIeCKas MPaBUILHOCTh
HUroro 8,5
UreHue Tun 3amaHus: MHOXKECTBEHHBIH BBIOOp, 6
BOIIPOCOB, KKl MPABUJIbHBIM OTBET OLEHUBACTCS B
1,5 6amna: 9
6 BorpocoB x 1,5 Ganna
HTtoro 9
Bcero 3a 3x3amen 40

8. PACITIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIVUHAIOT OBYUAIOIINECA
OO6miast olleHKa 3HAHWKA OOYYAIOIIUXCS MO JUCHUILIMHE TpoBoauTces mo 100-6amipHO#
IIKAJIC HMCXOJs W3 MAaKCUMyMa, MPHUBEACHHOTO B TaOymie Huxke. OpraHu3alioHHO-ydcOHast
paboTa B ayAMTOpHUM OIICHUBAETCS HAa OCHOBE TAaKMX KPUTEPHEB KaK MOCEIIAEMOCTh 3aHSITHIA,
CBOEBPEMEHHOE M KAaue€CTBEHHOE BBINOJIHEHUE JOMAIHUX 3aJlaHul, aKTUBHOCTH BO BpeMs
MPOBEJCHUS JIEKIMOHHBIX U TMPAKTUYECKUX 3aHATUHN (ydacTHe B OOCYXICHHHM TEKYIIEro u
MIPOMICHHOT'O MaTepuaa, pereHue 3aaad u T.11.).
8.1. Cemectpl

ConepxarenbHee Bua pabotsl baniaer

MOJTyJTH
OpranuzalinoHHO-y4eOHas paboTa CTy/IeHTa B Ay ITUTOPUU 20
CamocTosiTenpHas paboTa 10

1-2 WnpuBuayanbHas paborta 10
[IpomexyTouHas KOHTpOJIbHast padboTa 20
OKk3aMeH 40
OO6mwmit uTor 3a cemecTp 100
CooTBeTCcTBHE 0AJITIOB OLICHKE
OlieHKa 10 MATHOAIBHOM IIKaJIe
KonnuecTBo Gamios >
s 100 ECTS | Dxkzamen, nuddepeHunpoBaHHbII 3auer
3a4eT

90-100 A OTJIMYHO 3a4TCHO

80-89 B 3a4TEHO

75-79 C XOpotHo 3a4TCHO

70-74 D 3a4TEHO

60-69 E YIIOBJICTBOPUTEIILHO Be—

35-59 FX HE 3a4TCHO

0-34 F HEYJIOBJICTBOPUTEIHLHO .

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA 1JIA JINL C

OI'PAHMYEHHBLIMU BO3MOXHOCTAMU 310POBbA 1 MTHBAJIN/IOB

B xoze peanu3anuy QUCIHUILTAHBI HCIIOIB3YIOTCS CIICIYIOIINAE TOTIOTHUTESILHBIC METOIBI
00y4YeHHs1, TEKYIIEro KOHTPOJSl YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTalluU O0yJaronIuXxcs B
3aBUCUMOCTH OT UX MHANBHUIYaTEHBIX OCOOCHHOCTEH:

1) st caenbIX M CIa00BUIAIIMX:

— JIEKIUU O(QOPMIISIFOTCS B BHJE DJIEKTPOHHOTO JTOKYMEHTA, JOCTYITHOTO C TOMOIIBIO
KOMIIBIOTEPA CO CIIEeUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUCHUEM;

— I BBHITIOJIHCHMS 3aJIaHUsI TIPH HEOOXOIMMOCTH TPEAOCTABISACTCS YBEITHMYUBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaKK€E UCIIOJIb30BAHHE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;




— MHCHMEHHBIE 3aJaHUsI OPOPMIISIOTCS YBEIMUEHHBIM HIPUPTOM.
2) JUIA TIyXHMX U CIa0O0CTBIIIAIIHX

— JeKIUH OQOPMIISIOTCS B BUJIE AIEKTPOHHOTO JJOKYMEHTA,;

— IHMCbMEHHBIE 33JJaHHs BBIIOJIHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOMU (opMe;

— 9K3aMEH NMPOBOAMTCS B MHCHMEHHOH (hopMe Ha KOMITbIOTEPE; BO3MOXKHO MPOBEICHHE
B (hopMe TECTUPOBAHUS

3) AU UL ¢ HapYLICHUSIMH OTIOPHO-/IBUTATENILHOTO amniapara:

— JeKUMM OQOPMIIAIOTCS B BHUJE JIEKTPOHHOI'O JAOKYMEHTA, JOCTYIHOIO C MOMOILBIO
KOMITBIOTEpA CO CHEIHMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

— IHCbMEHHBIE 33JJaHHs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE;

— 9K3aMeH U 3au€T MPOBOAATCA B YCTHOM (hopMe WM BBIMOJIHSIOTCS B HMHUCHMEHHOU
(dbopme Ha KOMITBIOTEpE.

[Ipu HEOOXOIMMOCTH NPENYCMATPUBAETCS YBEIMUEHUE BPEMEHH IS ITOJATOTOBKH OTBETA.

IIponenypa  mpoBeieHUsT ~ HPOMEXYTOUHOM  arrectamuu Ui OOYy4aroLIUXCs
YCTaHABIMBACTCS C Y4YETOM HUX HHIUBUAYAIbHBIX TICHUXO(QH3MUYECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOXKET IPOBOAUTHCS B HECKOJIBKO HTAIOB.

[IpoBenenne mpoueaypbl OLEHUBAHUS peE3ylNbTaToB OOY4YEHMsI JOIMYCKaeTcs ¢
UCIIOJIb30BaHUEM JAMCTAaHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaercs AOCTYN K WHPOPMAIMOHHBIM U OMOIHOrpadMuecKuM pecypcam B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTUPOBAHHBIX K OIPaHUYEHUSIM HX
3JI0POBBSI ¥ BOCTIPHSITHS HHPOPMALIUH:

1) nmus cruenbiX U CIaOOBUISIIMX:
— B IeYaTHOU (opMe YBETNUECHHBIM MIPHUPTOM;
— B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

2) sl TIyXHX U CIIa0O0CITBIIIAIIUX:

— B Ie4aTHo# popme;

— B (popMe 3IEKTPOHHOTO TIOKYMEHTA.

3) s oOyyaroUMXcs ¢ HAPYIICHUSIMU OTIOPHO-IBUTATEILHOTO arapara:

— B reyaTHOU (opme; B popMe 31EKTPOHHOTO TOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLECCA

[IpakTryeckue 3aHATUS MO JUCHUIUIMHE «VIHOCTpaHHBIN S3BIK» MPOBOAATCSA B y4eOHOM
AyJIUTOPUU TSI TIPOBEACHUS MPAKTUYECKUX 3aHATHH, TEKYIIETO KOHTPOJS W IPOMEKYTOUHON
arrectauuu (aya. Ne 210, r. Jonenk, yna. YemockuHues, 1. 198a), ocHaleHHOW KOMILJIEKTOM
yuebHON MebOenu Ha 20 MOCATOYHBIX MECT, KOMIUIEKTOM pabodero MecTa MpernojaBaTels,
MarHUTHO-MAapKEpPHOM JOCKOH, yuyeOHMKaMM U Y4YeOHBIMH IOCOOMSIMM, ayAuoO M BHJIEO
000py/si0BaHUEM, KOMIBIOTEPOM C HHTEPHET-MOAKIIOYEHUEM, CKaHEPOM M KONMUPOBAIbHBIM
YCTPOMCTBOM.

CamocrosTenbHast paboTa CTyA€HTOB IPOXOJUT B CIEAYIOIIMX MOMEIIECHUSX:

— 0ubnMoTeka yHHUBEpCUTETa, YKOMIUIEKTOBaHA yueOHOH Mebenbio Ha 401 mocamodHoe
MECTO, pacrojoxeHa o aapecy r Jloneuk, npocnekt ['yposa 1.6;

— 4ynTanbHbIN 31 Ne 1 HHOCTpaHHOU IUTEPaTyphl, YKOMIUIEKTOBAH yueOHOI MeOenbio Ha
34 mocaOYHBIX MECTa, OCHAIIIEH KOMITbIOTEPOM B KoMIuiekTe (1 mIT.), pacroyioxkeH 1o ajpecy T.
JHonerk, nmpocrnekt ['yposa 1.6, ka6. 103;

— METOJIMYeCKU KaOuHeT yuyeTHO-(puHaHCOBOro (hakynbTeTa, YKOMIUIEKTOBAH y4eOHOM
MeOenbio Ha 35 MOcaJiouHbIX MECT, OCHAIIeH 4 KOMIBbIOTEpaMH C BBIXOJOM B ceTh MHTepHer,
pacrosnoxeH o aapecy r. Jloneuk, yi. YemtockuHues, 1. 198a, ayxa. 105.

[Ipu peanuzanuu mporpaMMbl JTUCHMILIMHBI MOTYT HCIOJB30BATHCS CIEAYIOIINE BUIBI
3JIEKTPOHHOT'O B3aUMOJICHCTBHS ITPEIO1aBaTENb-CTYICHT:

- HUCIOJb30BaHUE BUJEO YPOKOB;



- pa3MmelneHue y4eOHBIX MaTepuanoB B OOJAuHBIX XpaHWIMIIAX MpernojaBaTene s
UCTIOJIb30BAHUS CTYACHTAMH TIPH MOJTOTOBKE K 3aHATHAM;
- paccpUIKa IO DJIEKTPOHHOM II0YTE MATEpPUAIOB U 3aJaHUW Ul BBIIOJIHEHMS, [IPOBEPKA
BBITIOJTHEHHBIX 33/1aHUI;
- noAACPIKKa  CTpaHHUYKU  IPCIIOAAaBaTCIIA H Tpynn npenoaaBaTrCyib-CTyICHTbBL B
COIMAJIBHBIX CETSIX JUIA 00eCIICUCHHS TEKYIEr0 KOHTPOJIS PadOTHI CTYICHTOB.
HpI/I HU3YUCHUHN JUCHUIINIMHBI MPUMCHAIOTCS 3JICKTPOHHOC 06yquHe 1 JUCTAaHIIUMOHHBIC
00pa3oBaTeNbHbIC TEXHOJIOTHH.
C ucnonp30oBaHHMEM  pPecypcoB  IIATGOPMBI  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYIIECTBIISICTCA TEKYIIUH KOHTPOJIb 3HAHMH OOydYaloIIMXCs HAa OCHOBE TECTHPOBAHHSA U
IPOBEPKH PE3YIILTATOB CAMOCTOSTEIbHON PaOOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas auTEparypa

1. Overview of business correspondence, presentation techniques and report writing.
Matepuansl Ajis caMOCTOATEIbHOW pabOThl MarucTpOB YKPYIHEHHOH TPYIIbI HampaBlIeHUS
noarotoBku 38.00.00 DxoHOMHKA M yrpaBiieHHE: ydeOHOe mocobue [DiekTpoHHbI pecypc] /
coct.: JI.B. Emenko, M. M. ITucapesckas, 3. P. bparuna — Jlonenk: JlouHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques. 3aganus 1is
ayUTOPHOM M CaMOCTOSITENIbHOM pPabOThl MAarucTpOB YKPYIHEHHOH TpYMIbl HampaBlICHUs
noarotoBku  38.00.00 DOxoHOMHMKAa W  yOpaBJICHHE: Yy4eOHO-METOJIMYECKOe Iocolue
[Onekrponnsiii pecypc] / coct.: JI.B. Emenko, M.M. IlucapeBckasi, D.P. bparuna — JloHerk:
HouHY, 2019 - 136 c.

3. English for Students of Economics (y4eOHble MaTepuanbl IS ayJUTOPHOH |
CaMOCTOSITENIbHOM paboThl MO AaHIIMMCKOMY S3BIKY TNPO(PECCHOHAIBHOIO OOIICHUS s
CTYJEHTOB MAarucTparypsl YKPYNHEHHOM rpynnbl HampasiaeHus noarotosku 38.00.00
OKOHOMHKA U yIpaBjeHHE): yueOHO-MeTon4Yeckoe rnocodue. [DneKTpoHHBIH pecypc] / cocT.
Hy6poskuna N.JO.— Jlonenk: I'OY BIIO «/loneukuii HanuoHanbHBI yHUBEpCUTET», 2021 —
305 c.

4. Accounting: yueOHbIe MaTepuaybl Ui AyJUTOPHOH M CaMOCTOSITEIbHOW pabOThI IO
AQHTTIMHCKOMY  SI3bIKY IPO(ECCHOHAIBHOrO OOIIEHMsST I CTYACHTOB CIEHUAIbHOCTU
"byxrantepckuit yuet u aynut" [DnektpoHHbiil pecypc] / coct.: N.IO. JlyopoBkuna — JloHenk:
HouHY, 2016. — 246 c.

S. 3amaHusi U1 CaMOCTOSITENbHOW paboThl K y4deOHuKy “New Insights into Business”
[DnexTponnslii pecypc] / coct. JI.B.Emenko, M.M.ITucapesckast, O.P.bparuna. — [lonenk: JJonHY,
2018 — 134 c.

6. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.

7. Paul Emmerson. Business Grammar Builder. — Mackmillan, 2013.

11.2. JlonmonHUTENbHAs JIUTEpATYypa

1. Meroquyeckue peKOMEHJAMM MO OpraHu3alMy MPaKTUYECKUX 3aHSTHUH  CTY/IEHTOB
HECHEeIUATBHBIX (haKylIbTeTOB MO AucHUIUIMHE "MHOCTpaHHBIA s3bIK" (aHTTIMHACKHUNA, HEMEIKHH)
[Onexktponnbiii pecypc] / coct.. O. P. bparuna u ap. — Homenk: ['OY BIIO «Jlonenkuit
HallMOHAIBHBIA YHUBEpcUTeT», 2016. —39c.

2. Metonuyeckue yka3zaHds [0 OpraHU3allUd CaMOCTOATEIbHOW paboThl CTYJIEHTOB
HECTeINATBHBIX (PaKyIbTETOB MO AUCHUIIINHE «HOCTpaHHBIN S3bIK» (AHTTUNCKUN, HEMEIKUH,
ucnanckuit) [Dnektponubiii pecype] / cocrt.: JIL.B. Emenko u ap. — Homenx: I'OY BIIO
«/loHeuxuil HalMOHANBHBIN yHUBEpcUTET», 2016 — 70cC.

3. Miomnep, B.K. CoBpeMeHHBII aHTJIO-PYCCKHUM, PYyCCKO-aHIIUMUCKUNA cioBapb: 120000
cioB / B.K. Mromnep — Mocksa: lom. XXI Bex: PUITIOJI knaccuk, 2010. — 959 c.



4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + s1eKkTpoH. ormT.
nuck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAIIMOHHBIE PECYPCBI

1. HauuonanbHasi 3jekTponHass omdauoreka (HOB): denepanpHas rocymapcTBeHHas
uHdopmarmonHas cucrema /| MunucrepctBo Kynbrypsl P®; Poccuiickas rocymapcTBeHHas
oubmmoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata oopamenus: 01.09.2023). —
Pexxum nocryma: cBoOoaHbIN, ToaNMMcKka. HeobxonmMa ycTaHOBKA POTPAMMHOTO O0ECTICUCHUSI.
— TekcT: 3neKTpOHHBIM.

2. eLIBRARY.RU: nayunas snekrponHas Oubnuoreka: cadT. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata obpamenus: 01.09.2023). — Pexum gocryma: Jyisi aBTOPHU3O0B.
IIOJIB30BaTENEeN. —TEeKCT: JIEKTPOHHBIMN.

3. Hayunas snextponnas 6ubnmnoreka «KubepJlenmukay: caiit / Accounanus «OTKpbITast
Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum moctyna: cBOOOIHBII. —
TekcT: 31eKTPOHHBIN.

4, DnekTpoHHO-0MOMMOTeuHast cucreMa «Jlanb»: [caiit]. — URL: https://e.lanbook.com
(mara oopamienus: 01.09.2023). — Pexxum gocTyma: uiss aBTOPU30B. MoJib3oBareneil. — TekcT:
AJIEKTPOHHBIN.

5. IBC IOpaiit: >nexkTpoHHas OubnuoreyHas cucrema: cadT. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus:: 01.09.2023). — Pexum moctyma: jisi aBTOPH30B.
nosb30BaTenen. — TeKeT: JIEKTPOHHBIM.

6. y1eKTPOHHO-0ubanoTeuHas cucrema [oul'yY: caiitr / ®TBOY BO «lonl'V». —
Honenk, 2016- . — URL: http://library.donnu.ru/ (mara obpamenus: 01.09.2023). — Pexum
Jnoctyna: cBOOOIHBIN. — TeKCT: AMeKTPOHHBIM.

7. DJIeKTPOHHBI Katajgor Hayunoit Oubnuorexku Honl'Y: pasnen caiita / Hb JJoul'Y. —
Tekcr: anekrponssiii // OBC Joul'V: caitir. — URL: http://library.donnu.ru/catalog/ (marta
obpamenus: 01.09.2023). — PesxxuM gocTyma: MOMCK CBOOOHBIM, ANIEKTPOHHBIE TOKYMEHTHI —
n1st nonwp3oBarener JJonl'Y.

8. Auaexrponnblii apxuB Joul'Y: pasnen caiita / Hb JIonI'Y. — Tekcr: anekTpoHHBIH //
OBbC Joul'Y: caiir. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JOCTyTa: CBOOOTHBIM.

9. Caiitr un(popmarmonHoro areHrctBa The Economist [Dnextponnsiii pecypc]. —URL:
http://www.economist.com — Pexwum qocTymna: cBOOOHBIH.

10. Caiit unpopmarmonHoro arenrctBa CNN  [Dnexrponnsni pecypc]. — URL:
http://money.cnn.com/ — Pexwum gocTymna: cBOOOIHBIH.

11. Caiit umH(bopMmarmonHoro areHtctBa BBC  [Dnexrponssrii  pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum noctyma: cBOOOTHBIH.

12. Caiit uHpopManMOHHOTO areHTcTBa EUronews [Onekrponnsiii pecypc]. — URL:
http://ru.euronews.com — Pexxum 1octyma: cBOOOTHBIM.

13. Caiitr unpopmaronnoro arentcrsa I1he Guardian [Dnekrponssiii pecypc]._ — URL:

https://www.theguardian.com/uk/business — Pexxium goctymna: cBOOOIHBIN.

13. I[TPOT'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopropatuBHas junensus JJoal'Y Ne 46484614)
2. Microsoft Office (koprnopatuBHas auuen3us oY Ne 46472919)


https://rusneb.ru/
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http://www.economist.com/
http://money.cnn.com/
http://www.bbc.co.uk/news/world
http://ua.euronews.com/
https://www.theguardian.com/uk/business

3. Microsoft Visual Studio (suniensust nporpammsl Dream Spark amst BeicInx yd4eOHBIX
3aBEICHUI)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuenszun GPL, Apache,
BSD ni1s ¢cBOGOHOTO MPOTPAMMHOTO 00ECTICUCHHS ).



