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1. MECTO JUCHUILIANHBI B CTPYKTYPE OEPA3OBATEJBHOM ITPOI'PAMMBI
1.1 TpeGoBaHnusi K NpeABapUTEJbHOH NOATOTOBKEe 00y4alIIUXCH, NMpeAlIeCTBYIOIINE U
CONYTCTBYIOIME AUCHHMILINHBI, HA KOTOPBIX OCHOBBIBACTCS M3yYeHHUE JAHHOM:

JUIE W3y4YCHHs JaHHOW Y4eOHOW IUCIMILIMHBI HEOOXOIWUMBI 3HAHHS, YMEHHsS W HaBBIKH,
dopmupyeMbie  MPEIIICCTBYIOIMIEH AUCHUIUIMHOW  «HOCTpaHHBINH  S3BIK»  MPOTPaAMMBbI
OakanaBpuara.

2. OIIUCAHMUE JUCIIUIIJINHbI
2.1. O6mas xapakTepucTHKA

HanmeHoBanme mmoxasareis 3HaueHHE MOKa3aTesl

HasBanue oO6pazoBaTebHON IPOTPaMMBI 38.04.02 MenemKkMeHT
(Marwucrepckast mporpamMma; MapKeTHHT)

HIudp 1 Ha3BaHHE B COOTBETCTBHUH C

yeBHbIM IIIAHOM b1.B.O/l. 9 «MHOCTpaHHBIHN S3BIK»

Yactp 00pa3zoBaTesIbHON NPOTrpamMMBbl BapuaruHas yactb: BEIOOp By3a

4,5/ 162

2.2. Pacnpenesienre 4acoB 1o ¢popMaM M nepuogaM o0ydeHust

OO0111ee KOJIMYECTBO YacOB
® o o CaMOCTOsI-
o 6;;% ﬁf}m I~ § Jekuu- | nabopa- | MpaKkTU- | TEIbHOU BCCTO dopma
= $ | OHHBIX | TOPHBIX | YECKHX | PabOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 2 0 0 30 53 83 3aueT
Ounas 2 3 0 0 26 53 79 9K3aMeH
Ounas Bcero 56 106 162
3aouHas 1 2 0 0 4 80 84 3aueT
3aouHas 2 3 0 0 6 72 78 9K3aMeH
3aouHas Bcero 10 150 162

3. HOEJIA JMCUUIIJINHBI

Hens muctummuabel «MHOCTpaHHBIM S3bIK B TIPO(ECCHOHANBHON JESTENHHOCTHY —
NpUOOpETEHNE CTYJEHTaMU HAaBBIKOB M YMEHUN B Pa3JIMYHBIX BHJIaX PEUYEBOM M MUCbMEHHOMN
JIEATEIbHOCTH, KOTOPBIE HA OTAENBHBIX dTaax A3bIKOBOM MOJATOTOBKH MO3BOJISIIOT UCITOJIB30BATh
MHOCTPaHHBIN SI3bIK KaK B NMPOQPECCHOHAIbHON M HAYYHOW AESTEIbHOCTH, TaK W JJS Lienei
JaJIbHENIIero caMooOpa3oBaHusl.

3ajaun - NMPAKTUYECKOE OBJIAJCHHE HABBIKAMU II€PEBOJA CIIELMAIBHOW JIMTEPATYpHI,
YTEHUE TEKCTOB IO CIEIHATbHOCTH C  LENbI0 M3BJIEYEHUS HEOOXOOUMOHN HH(pOpMaIuH,
oopmieHre J1eJI0BOM KOppECHOHAEHIMH; (OPMUPOBAHHE Yy CTYJICHTOB SI3BIKOBOM U
KOMMYHHUKAaTUBHON KOMITETEHIIUH, TOCTATOYHOM 17151 OOLIeHHs B OBITOBOM, COIIMOKYJIBTYpHOU U
npodeccuoHaIbHOM cdepax; ModydeHHe HoBeHIel mnpodeccuoHanbHON HHMOpMaAMKU Yepe3
WHOCTPAHHBIE UCTOYHMKH; IOJb30BAHUE YCTHOM MOHOJIOTMYECKOM M JHUAIOTMYECKOW PEUYbIO B
npezenax ObITOBOM, 00IIECTBEHHO-TIOIUTUYECKOH, 0OIIEIKOHOMUYECKOH U MpodhecCHOHATbHON
TEMAaTUKH; TEepPEeBOJ] C MHOCTPAHHOTO $3bIKA HA POJHOM TEKCTOB OOIEIKOHOMHYECKOTO
XapakTepa,  peepupoBaHMs M AHHOTHUPOBAHUS  OOIIECTBEHHO-TIOJUTUYECKOH  H
00I11€9KOHOMHUYECKOM JTUTEPATYPHI.



4. KOMIIETEHHUUU OBYYAIOLWEI'OCs, ®POPMUPYEMBIE B PE3YJIBTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM MPOT'PAMMBI, X
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. KomnereHuuu
YK-4. CiocoGeH oCyIecTBIATh AEI0BYI0 KOMMYHHUKAIMIO B YCTHOM M MMCbMEHHOH (hopMax Ha
rocyapcTBeHHOM si3blke Poccuiickoit denepanuy 1 HHOCTPaHHOM(BIX) sI3bIKE(ax).

4.2. NHAUKATOPBI KOMIIETEHIIUH

Kareropun
YHusBepcaabHble
YHHMBepCaJbHbIX Nuaukatopsl Pe3yabTaTnl 00yueHust
. KOMIeTeHIIHU
KOMIeTeHI i
YK-4.1-1. YK-4.M-1.3-1. 3HaeT HOPMBI YCTHOH pedH,
Bribupaer na MIPUHSATHIE B IPO(ECCHOHATIBHON cpele
rocynapctseHHOM | YK-4.M-1.Y-1. Ymeer BHIOHpaTh CTHIIb OOIICHUS
s3pike PO n Ha TOCYJapCTBEHHOM s13bIke PD u mHOCTpaHHOM
WHOCTPAHHOM(-BIX) | sA3BIKE MIPUMEHUTEITHHO K CUTyaIuu
SI3BIKAX B3aMMOJICHCTBHUS
KOMMYHUKAaTuBHO | YK-4.U-1.Y-2. Bnaneer MHOCTpaHHBIM SI3BIKOM
MpUeMJIEMBbIC CTWIIb | HA ypOBHE, HEOOXOAUMO U JOCTATOYHOM ISt
U CpeaCTBa 001eHus B podecCHOHANBHOH cpefie
B3aUMOICUCTBHUA B | YK-4.M-1.3-1. 3HaeT HOpPMEI YCTHOH peun,
OOLIEHHH C IPUHSATHIE B TIPOGECCHOHANBHOM cpelie
JIETIOBBIMHU
TIapTHEPaAMHU
YK-4.1-2. Beger | YK-4.l-2.3-1. 3HaeT HOpMBI IUCBMEHHOM peyH,
JIETIOBYIO TIPUHSTHIE B TPO(ECCHOHATIBHON cperie
YK-4. Cnocoben Y P pod P
MIEpPETNCKY Ha
OCYIIECTBIISTH
S;L;‘IHOB o rocynapcteeHHoM | YK-4.M-2.V-1. Ymeer BECTHU i 0:3% )
Y s3plke PO n NEPENUCKY Ha TIOCYyJapCTBEHHOM s3blke PO
KOMMYHHKAIIHIO B
N .. | uHOCTpaHHOM(-BIX) | W/WJIM HHOCTPAHHOM SI3BIKE
YCTHOM U MUCHbMEHHOI S3BIKAX
KommyHukamms OpMax Ha
Y H bop YK-4.1-3. YK-4.U-3.Y-1. Bnageer HopMaMu U MOJENISIMHU
rOCyJapCTBEHHOM

s3p1ke Poccuiickoit
Oenepanuu u
HHOCTpaHHOM(BIX)
sI3bIKe(ax)

Ucnonw3yer nuanor
JUTS
COTPYIOHHAYECTBA B

PEYEBOTO MOBCACHUSA MPUMEHUTEIILHO K
KOHKpGTHOﬁ CUTyalluu aKaICMUYCCKOro 1
HpO(beCCHOHaHLHOFO B3aHMO,I[€ﬁCTBHH

COLIMATIbHOM u | YK-4.U-3.¥-2. YMeeT BBICTpauBaTh MOHOJIOT,

npo(heCCHOHAIBHON | BECTH JUAJIOT U MOJMIIOT C COOIFOIEHHEM HOPM

cepax pEUeBOro 3THKETA, apTyMEHTHPOBAHHO
OTCTauBaTh CBOM NO3UIMHU U UJIEH

VK-4.M1-4. VYwmeer | YK-4.M-4.Y-1. Brnageer >xaHpaMH YCTHOW U

BBITIOJTHATD MTICBMEHHOHN peud B IpodeccnoHanbHoi chepe

HEepEeBOJ

npodeccrnoHambHBIX

TEKCTOB C | YK-4.U-4.Y-2. YMeeT BHINOJHATh KOPPEKTHBIH

HMHOCTPAHHOTO(-bIX)
Ha

roCyAapCTBEHHBIN
s3elk PO u ¢
rocy1apCTBEHHOTO
sa3plka PO Ha
WHOCTPaHHBIH(-bIe)

YCTHBIM U MUCbMEHHBIN NIEPEBOJL ¢ MHOCTPAHHOTO
A3blKa HAa TOCYIApCTBEHHBIM s3blIk PD u c
rocy1apcTBeHHOro si3pika P® Ha MHOCTpaHHBIN
A3BIK TPO(ECCHOHATBHBIX TEKCTOB

5. MPOT'PAMMA JUCIIAIIJIMHBI
Kypc 1 - cemecTp 2

IHopsaaxoBbI# HOMEP H
TEeMa

Kparkoe cogep:xanue TemMbl




Conep:xaTteabHblii Moayab 1. Business Writing
Conepxanue I'pammaruueckuit Sarepian HaBbiku
Jlekcnueckuii Marepua

Tema 1. Business letters.

The layout of a business Linking words and phrases. Writing e-mails
letter Compound nouns.

Tema 2. Proposals: Purpose, Structure, Language.

The layout of a proposal Linking words and phrases. Writing proposals
Compound nouns.

Tema 3. Letter of complaint
The layout of a letter of Linking words and phrases. | Writing letters of complaint
complaint Compound nouns.

Tema 4. Letter of request
The layout of a request Linking words and phrases. Writing requests
Compound nouns.

Tema 5. Enquiries
The layout of a enquiries Linking words and phrases. Writing enquiries
Compound nouns.

Revision.

Kype 2 — cemectp 3

IopsinikoBbIii HOMEpP U TeMa \ KpaTkoe conepkanue TeMbl

ConepxartesbHblIil Moayab 2. Presentation of Information and Report Writing

Conepxanue I'pammatnueckunii MmaTepuan Hapiku
Jlexcuueckuil MmaTepuan

Tema 1. Describing trends.

Types of graphs, main Linking words and phrases. Describing information
constructions Prepositions presented in graphs
Tema 2. Presenting Information from Charts and Text.
Presenting at meetings Embedded questions Presenting information from

graphical and textual input

Tema 3. Reports: Purpose, Structure, Language.

The layout of a business report | The use of adverbs | Writing business reports
Tema 4. Reports Based on Graphical and Textual Input.
Analysing advertising costs Connectors of contrast Describing graphs and charts

6. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHbI

6.1. ®opma o0yuenus — ouHas, kypc — 1, cemectp — 2

HanmMeHoBaHMS coepKaTeIbHBIX MOTyJIEH KosmuecTBo yacoB

U TEM Jlexw. ‘ JlaGop. ’ [Ipakr. ’CPC+K ’ Bcero




Conep:xateibHbIii Moayab 1. Business Writing

Tema 1. Business letters.. 0 0 6 10 16
Tema 2. Proposals: Purpose, Structure, Language 0 0 6 11 17
Tema 3. Letter of complaint. 0 0 6 11 17
Tema 4. Letter of request 0 0 6 11 17
Tema 5. Enquiries 0 0 6 10 16
HToro no cogepxaresbHOMY MOIYJIIO 1 0 0 30 53 83

6.2. ®opma o0ydeHusi — 04HasA, Kypc — 2, cemecTp — 3

HaumeHnoBanus conepxaTelbHbIX MOLYJIEH
U TEM

KonmuectBo yacoB

Jlex. ‘ Jlabop. | [Ipakr. |CPC+K | Bcero

ConepxateibHblii Moayasb 2. Presentation of Information and Report Writing

Tema 1. Describing trends. 0 0 6 13 19
Tema 2. Presenting Information from Charts and 0 0 6 13 19
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 7 13 20
Tema 4. Reports Based on Graphical and Textual 0 0 7 14 21
Input.

HToro no cogepxkareJbHOMY MOAYJIIO 2 0 0 26 53 79
Bcero mo komnonenty OIIOIT 0 0 56 106 162

6.3. @opma o0yueHus — 3a04Hasi, Kypc — 1, cemectp — 2

HaumenoBanus comepxaTenbHbIX MOTYJIECH
U TEM

KonmyectBo yacos

Jlexir. ‘ JlabGop. ‘ [Tpakr. ’CPC+K ’ Bcero

Conep:xatebHblii Moaysab 1. Business Writing

Tema 1. Business letters.. 0 0 0,5 16 16,5
Tema 2. Proposals: Purpose, Structure, Language 0 0 0,5 16 16,5
Tema 3. Letter of complaint. 0 0 1 16 17
Tema 4. Letter of request 0 0 1 16 17
Tema 5. Enquiries 0 0 1 16 17
HToro no cogepxarebHOMY MOAYJIIO 1 0 0 4 80 84

6.3.@opMa o00yueHHs1 — 32049HasA, Kypc — 2, ceMecTp — 3

Haumenopanus COACPIKATCIIbHBIX MOHYHCﬁ
n TeEM

KoanuecTBo yacoB

Jlexu. | JlaGop. | Mpaxr. | CPC+K | Beero

ConepxartesbHblii Moxyab 2. Relations with C

lients and Colleagues and General Business

Routines
Tema 1. Describing trends. 0 0 2 18 19
Tema 2. Presenting Information from Charts and 0 0 2 18 19
Text.
0 0 2 18 20

Tema 3. Reports: Purpose, Structure, Language.




Tema 4. Reports Based on Graphical and Textual 2 18 20
Input.

HToro no cogepkareJbHOMY MOAYJIIO 2 6 72 78
Bcero no komnonenty OINIOII 10 150 162

7. OOEHOYHBIE MATEPHUAJIBI (CPEACTBA) IJA TEKYIIET'O KOHTPOJIA

YCHEBAEMOCTH, MTIPOMEXYTOYHOM ATTECTAIIUU
7.2. KOHTPOJIbHBIE BONPOCHI.

OBPA3EL 3AJAHHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

TEST 1
I READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the
business by assessing the possibility of a particular crisis occurring and determining its
possible impact on operations. Once you have identified the key risks your business
faces, you need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an
emergency occurs is essential in minimising the impact. As a result, your plan needs to
explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with
speed and efficiency is important, and the plan should indicate how quickly each
function should be performed. The contingency plan should contain information and
guidance that will help decision makers to consider not only the short-term
consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30
minutes - to respond in order to gain control of the flow of information. If your
contingency plan is in place and up-to-date, you'll probably be able to get a basic
assessment of the situation and prepare a statement in an hour or less. Once you think
you have enough information to understand the scope of the crisis, draw up a statement
for the media and hold the press conference. If your organization is responsible, say so,
and make sure you express concern about what happened and let everyone know that




you are dealing with the crisis.

=

Qo
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The 1% paragraph states that

the best business never loses its customers.

planning in advance is crucial.

very often small businesses don’t have resources.

the worst business never recovers.

The 2" paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.

particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.

the contingency plan ensures crisis prevention.

detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4™ paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5 paragraph is that

companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with
the media.

scope of the crisis defines the statement for the media.

the main concern for companies is dealing with the media.

1. GRAMMAR
Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite
it.

10. I think we should avoid to promise/promising too much to the customer.
11. The head of the department means to talk/talking to the whole staff about a new

strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. 1 remember to get/getting the e-mail from her but I can’t find it in my

correspondence right now.

16. The company plans to stop to employ/employing about 100 workers.
17. They refused to develop/developing new strategy.

I1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.
speed of response action plan press conference press

release



flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22. The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then
choose the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
c to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:

ORDERED DELIVERED
PRODUCT T-shirts T-shirts
QUANTITY 10 000 5000
NUMBER 12 6

OF COLOURS

Kpurepun oueHnBaHus 3a1aHUS IPOMEKYTOYHOI'0 KOHTPOJISA
MakcumanbHas o0mias cymma 0amioB, KOTOPYIO MOXKET MOMYyYUTh CTYIEHT, YCIEITHO
BBITIOJTHUB BCE BUJIBI 3a71aHni, cocTaBiseT 40 6aioB, eciu uTorosast (hopma KOHTPOJIS
— 3a4er.
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7.3.Tembl nok1a10B (pedepaToB)
He npenycMmoTpeHsl porpaMmMoin AUCUUTLIAHBI

7.4. Tembl HHANBUAYAJIBHBIX 321aHU

OpHrM W3 BHJIOB MHIUBUIYaTbHOW PabOTHl OO0YUYAIONIMXCS SBISETCS WHIWBUIYyaTbHAS
pabota ¢ mpoecCHOHATBHON TUTEPATYPOH KaK Ha PYCCKOM, TaK M Ha aHTJIMICKOM si3bike. Llens
JAHHON pabOTHl — OCMBICIICHHE W YIIIyOJICHHE 3HAHWK 10 JAHHOW JUCIUIUIMHE, Pa3BUTHE
HaBBIKOB CaMOCTOSITEIIBHOM paboThl MO cOOpy, CHUCTEMaTH3allMM MaTepuaia, IMPOBEIACHHUIO
WCCJICIOBaHUS W aHaiu3a. SIBISsACh OAHUM W3 BHUIOB HAyYHO-HCCIIEIOBATEILCKOW pabOThHI
0o0ydJaronmmxcs, CcaMoCTOsATeNIbHAass pabdoTa ¢ HAyYHOHM JIMTEPAaTypod  CIIOCOOCTBYET
(GhOpMHUPOBAHHIO Y 00YUYAIOIIHUXCS aHATUTHIECKOTO, TBOPUYECKOT'O MBITUICHHUS.

WNHnuBuayaabHbIC 3a1aHUS COCTOST U3

a) Rendering: mpopaboTka mpodecCHOHAIBHON JIMTEpaTypbl Ha PYCCKOM SI3BIKE C
MOCJICIYOIIEH Mepenadeii coaep kaHusl aHTJIMHCKUM SI3BIKOM.
b) Summarizing: npopaborka npohEeCCHOHATBHON JUTEPATYpbl Ha AHIJIMHCKOM

SI3BIKE C TOCIIEeYIOUIeH Iepeadeii ee CoaepiKaHus.
7.5.00pa3en 3k3aMeHAIHOHHOTO OMyIeTa

JloHenKuii rocy1apCTBEHHBI YHUBEPCUTET
DOKOHOMUYECKH (haKyIbTeT
Kagenpa anrnuiickoro si3bika 1151 5SKOHOMHUYECKUX CHEIHMATbHOCTEH

[Iporpamma Beicuiero oopa3zoBanust  IIporpamMma marucrparypsl

Hanpasienue moaroToBku 38.04.02 MeneKMEHT
Marucrepckas nporpamma MapkeTuHr

dopma 00yueHus Ounas, 3a04yHas
Cemectp BTOPOI1

JucuuIuimmHa HNHocTpaHHBIN A3BIK

OK3aMeHalMOHHbIN Omer No
1. Reading. Read the text and choose the best word to fill in each gap from A, B, CorD.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

KpuTeplm OICHUBAHUA IK3AaMCHAIIUOHHOI'O 3aJaHUA

Tun Kpurepnu onenku bansl
3a/laHus
3amanus mo | Tun 3amaHusi: MHOKECTBEHHBIM BBIOOp, 15 Bompoca, KakKablid
JIEKCUKE NIPaBUJIbHBIN OTBET olleHuBaeTcs B 1,5 6anna:
15 Bompoca X 1,5 6amia 22,5
HTroro 22,5
[TucemenHoe | COOTBETCTBHE CTPYKTYpE 2
3aaHue CootBeTcTBHE 00BEMY 0,5
Copepxanne/ob1iee HHGOPMAITMOHHOE HAIOTHEHUE 2
CooTBeTcTBHE CTHIIIO 2
['pamMmaTHuecKasl ¥ JEKCUUECKasl MPAaBUIbHOCTh 2
Hroro 8,5
Urenune Tun 3amgaHus: MHOXKECTBEHHBIH BBIOOP, 6 BOMPOCOB, KaXJbli
MIpaBWJIbHBIN OTBET olleHuBaeTcs B 1,5 Oana:
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\ 6 BompocoB X 1,5 Gamna 9
Hroro 9
Bcero 3a 3x3aMen 40

8. PACIHIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITIOJIYYAIOT OBYYAIOLIUECS

OO0mias orneHka 3HaHHWK, OOYyYaOIIMXCS MO TUCHUILINHE npoBoauTcs 1o 100-0aybHON miKaie
COTJIACHO TaKUM KPUTEPHSIM, IPUBEICHHBIM B Ta0yuile HUke. OpraHn3ainoHHO-y4eOHas padoTa
oOyyJaromierocss B ayJIUTOPUU OLICHUBACTCS Ha OCHOBE TAKHMX KPHUTEPHUEB KaK IMOCEHIAEMOCTh
3aHSATUN, aKTUBHOCTh BO BpeMsl MPOBEJACHUS JICKIIMOHHBIX U MPAKTHYECKUX 3aHITHI (BOMPOCHI
JIEKTOPY MO TeME JICKIIMOHHOTO MaTepuaja, y9acThue B OOCYXKIEHUHU MPOHACHHOTO Marepuaa,
pelleHue 3a7a4 ¥ CUTyaluil y JOCKHU U T.IL.).

ConepxaTtejbHbIe MOLYJIH Buj pa6otsi Bannst
Opranu3zannoHHO-y4eOHas padoTa CTy/IeHTa B 20
ayIUTOPUHU

5 CamocTrosTenpHas padora 20
ConepsxarenbHbIi MOIYIb | VHuBHyaTbHas pabota 20
DK3aMeH 40

Hroro 100

CooTBeTcTBHE 0A/1JIOB OLICHKE

OreHKa 1o nATHOAUIHLHOM IIKajIe
KomuuectBo 6aminos =
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHbII 3auer
3a4eT

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C Xxopottio 3a4TEHO
70-74 D 3a4TEHO
60-69 E yIOBJIETBOPUTEIHHO aaTeHO
35-59 FX HE 3a4TEHO

0-34 = HEYJIOBJICTBOPUTEIIBHO e 3a9TeHo

9. OBECHHEYEHUE OBPA3OBATEJBHOI'O MPOLHECCA JJIA JINIL C
OI'PAHUYEHHBIMU BO3MOKHOCTSAMMU 310POBbSI U UHBAJIN1OB
B Xxome peanmzanuy JUCHUIUIMHBI HUCIIOJB3YIOTCS CIEAYIOIINE JIOTOJHHUTENBHBIE METO/BI
00y4eHUsI, TEKYILEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTallii 00YyYaIOIIuXCs B
3aBUCHMOCTH OT WX UHJIMBHIYAIbHBIX 0COOCHHOCTEH:
1) IS CIICTIBIX U CTTA0OBUISIIHX :
- JEKIUU OPOPMIISIFOTCS B BUZIE DJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C IOMOIIIBIO
KOMITBIOTEpA CO CIIEHaTM3HPOBAHHBIM IPOTPaMMHBIM 00€CIICUCHHEM;
- JUTS1 BBITIOJTHEHHMS 33/IaHKsI IPU HEOOXOMUMOCTH TPEIOCTABIISETCS YBEINYHUBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TaK)KE UCIOJIb30BaHNE COOCTBEHHBIX YBEITMYHMBAIOIINX yYCTPOMICTB;
- NHCEMEHHBIE 3a/1aHHsT OOPMIISIOTCS YBETHYSHHBIM MIPUPTOM.
2) IUTSL TIIYXHX M C1a00CIBIIIAIINX
- JEKIUU OPOPMIISIFOTCS B BUJIE DJICKTPOHHOTO JOKYMEHTA;
- NMCEMEHHBIC 33/IaHHS BHITOJTHIIOTCS Ha KOMIIBIOTEPE B MUCHbMEHHOH (opme;
- 9K3aMEH TMPOBOJUTCS B MUCHbMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOYKHO MPOBEICHHE
B ()OpME TECTUPOBAHUSI.
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3) JUISL JIUI] C HapYUIEHUSIMH OIIOPHO-JBUTATEILHOTO afapara:

— JEKIMU O(QOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C HOMOIIBIO
KOMIIBIOTEpA CO CIEeLHUaTIN3UPOBAHHBIM IPOTPAMMHBIM 00ECIIeUCHUEM;

— MUChbMEHHBIE 33aJJaHUS BBIOJHSIOTCS Ha KOMITBIOTEPE;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOH (hOopME WM BBINOJHAIOTCS B MHCbMEHHOMN
dbopMe Ha KOMITbIOTEDE.

[Tpu HEe0OXOMUMOCTH MPeTyCMaTPUBACTCS YBEIHMUECHNE BPEMEHH I TOJTOTOBKH OTBETA.
[Iponienypa mpoBeneHHs MPOMEKYTOYHOH arTecTanuu i 0OydaroIIuXCsl YCTaHABIMBAETCS C
y4€TOM WX HHAMBHIYaJbHBIX NCUXopu3nueckux ocoOeHHocTel. [IpomexyTouHas arrecranus
MOXET IMPOBOAUTHCS B HECKOJIBKO 3TATIOB.

[IpoBenenue mpoueaypbl OLEHUBAHUS Pe3yIbTaTOB OOy4YEHHsI JOIMYCKAETCsl C MCIIOJIb30BaHUEM
JUCTaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA.

OGecneunBaeTcss 0CTyNn K HHGOPMAIMOHHBIM W OuOIMorpadgudeckumM pecypcam B CETH
WutepHer Uit Kaxkaoro oOydaromerocs B (opMmax, aZalTHPOBAHHBIX K OTPAHUYEHHUSM HUX
3/I0pOBbS U BOCTIPUSATHUS HHPOPMAIUH:

1) JUTSL CJICTIBIX U CJIA0OBUISIINX

— B [I€YAaTHOM (popMe YBETUUECHHBIM HIPUPTOM;

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

2) TS TIIYXHX M C1a00CIBIIIAIINX

— B [I€YaTHOH (opme;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA.

3) 111 00YYaroIIUXCs ¢ HAPYIICHUSIMU OMOPHO-/IBUTATEIBHOTO aIlapara:

— B [I€YaTHOH (opme;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O ITIPOLECCA
VY4eOHble 3aHATHS TpoBOoAsATCs B 7-M u 5-M kopmycax Joul'Y (r. Honenk, yi.
Yemtockunies,186; 1896). Jlns mpoBeneHUs 1a0OpaTOPHBIX 3aHATUN TpeOyeTcs ayauTopusd,
0o0opysi0BaHHAsT MEJOBOM WJIM MapKEepHOW JOCKOW, MYJbTUMEIUIHBIA HPOEKTOp U SKpaH,
HOYTOYK, KOMIUIEKT y4eOHON mMeOenu Juist CTYJEHTOB, pabodyee MeCTO MpernoiaBaTens, BHIXOI B
WHTepHeT — MPOBOIHOM WK ¢ Ucnoib3oBanueM Wi-Fi.

Jlis caMOCTOSITEIbHOM pabOThl MCHOJNB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuHoii OMOnMOTEKM YHHMBEpPCUTETa M APYTUX AIJIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
yueOHO-MeToIuuecKoe obecreueHue, NpeACcTaBIeHHOe B y4eOHO-METOJUUEeCKOM KaOuHeTe 7-T0
kopnyca (aya.103).

OOyuaronecss HUMEIOT BO3MOXHOCTb — HCIIONB30BaTh y4eOHbIE MaTepHaibl IO
JTUCLUILIIMHE, pa3MelieHHble Ha tiatdopme Moodle IlenTpa aucTaHIMOHHOTO OOpa3oBaHUs
sKOHOMHUeckoro Qaxynbrera «JJoHl'Y». Ilpu wu3ydeHHHM JUCHMIUIMHBI MPUMEHSIOTCS
AJIEKTPOHHOE 00yU€HUE U TUCTAaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOIOTHH.

C  ucronp30BaHMEM — pecypcoB  IUIAT(GOPMBI  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISIETCS TEKYIIHH KOHTPOJb 3HAaHUH, OOy4YalOIMXCS HAa OCHOBE TECTUPOBAHMS U
IPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM pabOoThI.

11. PEKOMEHIOBAHHAS JIUTEPATYPA
11.1 OcHoBHas JquTEpaTypa

1. Emenxo JI. B. Overview of business correspondence, presentation techniques and report
writing. MaTepuaiisl JJ1s1 CAaMOCTOSTEIbHON paOOThl MATUCTPOB YKPYITHEHHOM TPYTIITBI
HanpasneHus noaroroBku 38.00.00 DxoHoMuKa U ynpapieHue: yuyeobnoe mocodue / JI. B.
Emenko, M. M. [lucapesckas, 3. P. bparuna — [{onenxk: JJonHY, 2019 — 123 c.

2. Emenxko JI. B. Overview of business correspondence, reading and presentation
techniques. 3adanus ons ayoumopnoii u camocmosmenvrol pabomol Ma2ucmpos
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VKPYNHEeHHOU epynnul HanpasieHus noocomosxu 38.00.00 Dkonomuka u ynpasnenue:
yuebno-memoouueckoe nocooue / J1. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: HouHY, 2019 — 136 c.

3. bparuna 3. P. Memoouueckue pexomenoayuu no opeanuzayuu npaKkmudecKux 3aHamul
CMy0eHmo8 HeCneyuaIbHbliX GaKyibmemos no oucyuniune « MHocmpanuwiii 361K »
(anenutickuil, nemeyxuti) / D.P. bparuna, JI.B. Emenko, M.M. ITucapesckas, E.H.
Hazapenxo — Jonenk: ['OY BIIO «/loneuxuii HallnoHanbHBIN yHUBEpcUTeT», 2016. —
35c.

4. E.H. Hazapenko, Memoouueckue ykazauus no opeanu3ayu CamocmosamenbHol pabomul
CMy0eHmo8 HeCneyuaIbHbiX GaKyibmemos no oucyuniune « MHocmpanuwiii 361K »
(anenutickutl, Hemeyxuti, ucnanckuir)/ A. 1. BopooseBa, M.B. ConoBapona, A.T".
Annomuna, JI.B. Emenko, E. K. Kpamapenko.— Honenk: I'OY BIIO «/lonemnkuit
HallMOHAJIbHBIN YyHUBepcuteT», 2016, 70 c.

11.2. Jlono/IHUTEILHASA JIUTEpPAaTypa
1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman,
2011.
2. J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
3. Longman Business English Dictionary. — Longman, 2000.
4. J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.
5. B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
6. Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /

D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

12. ”AH®OPMALIMOHHBIE PECYPCbI

1. Caiitr uadopmannonHoro areurctsa The Economist http://www.economist.ru

2. Caiit nH(MOpPMALMOHHOTO areHTCTBa 3epkaio Heaean  http://news.zn.ru

3. Caiit undopmarnmonnoro arearctea CNN http://money.cnn.ru

4. Caiit uapopmarronnoro arearctea BBC http://www.bbc.co.uk/russian

5. Caiit unpopmannonHoro areurctsa BBC http://www.bbc.co.uk/news/world
6. Caiit uHpOpMAIIMOHHOTO areHTCTBa EUronews http://ua.euronews.ru

7. eLIBRARY.RU: nayunas snekTpoHHas 6ubnuoreka: caiir. — Mocksa, 2000- . — URL:

https://elibrary.ru (mara oopamenus: 01.09.2023). — Pexxum noctyna: ajis aBTOPU30B.
NoJIb30BaTeae. —TeKCT: FEeKTPOHHBIM.

8. DuaexTponHo-0mbaMoTeuHasi cucrtema Jloul'y: caiit / ®I'BOY BO «Jloal'V». — JloHenk,
2016- . — URL: http://library.donnu.ru/ (nara oGpamenus: 01.09.2023). — Pexum nocryma:
CBOOOJTHBIN. — TEKCT: 2NIEKTPOHHBIMN.

9. DuaekrTponusblii kaTanor Hayunoii oubamorexku oul'Y: pasnen caiita / Hb Jlonl'V. —
Tekcrt: snexktponnbii // OBC Jonl'Y: caitt. — URL: http:/library.donnu.ru/catalog/ (mara
obpamenus: 01.09.2023). — Pexxum poctyna: MOUCK CBOOOJHBIN, JEKTPOHHBIE JOKYMEHTHI —
Juts mosb3oBareneit Joul'y.

13. HIPOIT'PAMMHOE OBECIIEYHEHHE
1. Windows 7 PRO (kxopriopatusHas iaunen3us Joul'Y Ne 46484614);
2. Microsoft Office (xkopniopatuBHas auuensus Joul'V nuuensus Ne 46472919);
3. Microsoft Visual Studio (sumiensust mporpammsl DreamSpark 1 BbICIINX yueOHBIX
3aBeICHUN);
4. AutuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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